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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phue
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- PHAN CONG NHIEM VU CHO CBGVNV CHUAN BI CHO TAP HUAN PHAN MEM NUOI

 *.~~ DUONG VA GIAO DUC NAM HOQC 2017 —2018 ( THU TU NGAY 24/01/2018)

STT Nhiém vu, ndi dung cong viéc dwge phan cong Ngwoi thue hién Chiu trach nhiém chinh h](;ggi ﬂgli;:h
1 Lam phén cong nhu_err‘l vu cac bo phan trong nha P/c Lé VT, GVNV B/c Tam HT Thir hai
truong 22/1/2018
T s R D/c Hanh yté, Quynh, ,
5 | Chal s{Hol ratwg; (Phong, e ghe, 30 Dung KT, t§ nuéi Hiéu Dic K T3 tnémg VP | L2 0a
sinh, wifi...) 23/1/2018
CNIT
Hau can ( nudce, cde tai phong Hoi dong, Hoi P/c, Hanh yté, Quynh, N Tht ba
. frudmg ...) Dung KT bic Ha Totwwong ¥ | 54 o013
) f;m;ﬁzﬁh( g’f; f_;leénf;u mzﬁlﬂtﬁn‘g 12‘ ;};f’nﬁuvog B/c Quang Hiéu nhén vién | D/c Quang Hiéunhan | Thi ba
Ap uan. sl e e —CNTT vién - CNTT 23/1/2018
wifi cho tot
5 Phéi hop v6i Phong GD dén, tiép khach BGH Plc Tam HT Thir G
j ’ 24/1/2018
Chuyén phén c6ng qua mail( BGH,cac 16p, van Thit ba
6 pong) va van ban dén cac bd phan ( bao v¢). Lam b/cLe VT b/cLéVT
M : el 2 23/1/2018
thong bao khu vuc dé xe ¢ 02 cong.
i Lam phong trén man hinh trinh chiéu P/c H6 Thu GV b/c Hoa— HPND ) ;/};72?)? 2
Chi dao, kiém tra khau vé sinh mdi tr’u(‘m’g, la}l
d?n troglg, ngoalulop,c phong V§ va sap Xep do b/c Ha YP, Quynthlz - B/c Hoa — HPND Ths ba
8 dung d6 choi ngén nap, lau chui ctra kinh, don | Hanhyt€, GVNV & tat ca B/c Hanh v t& 23/1/2018
dep nha bép, 16p, gdc thién nhién, lau chui hang | cac 16p, cac bd phan LY
lang, quét mang nhén... sach s€, gon gang




B6 tri khu vuc dé 6 t0, xe may cho dai biéu dén

9 du tai san sau( luc 13g30 chiéu thr tu) va truc b/c Phuong, Luc D/c Phuong BV 25}11728117 2
coOng trudc
el % 4 A A . " £ Chiéu thtr
10 Don dep sau le-khl tap huar} phan mém( Phong | B/c Quynh }/P, Hanh y te, D/c Hoa — HPND -
Hoi truong, Hoi dong ) Dung KT, t0 nuoi D/c Ha T6 truéng VP 24/12018

* Luu y: - Cac bd phan thuc hién gio nao viéc day. D& nghi céc 16p t chire hoat dong chiéu di diing gio gidc,
khong néi qua to( cac d/c tiép khach va CBGVNV nha truong trang phuc dung theo quy dinh, deo bién tén).

phan v&i nhau dé budi tap huén ctia Quén t6 chiic tai truong thanh cong tét dep!

- Gi4o vién nhan vién niém né khi gip khach va day céac chau thay khach dén truong chao hoi 1& phép.
- P& nghi CBGVNV nha trudng thue hién t6t nhiém vu duoc phan cong va phdi hop chit ché cac khau, céc bd
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