UBND QUAN LONG BIEN
TRUONG MAM NON BAC CAU

S6: 10/KH-MNBC

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phdc

Long Bién, ngay 29 thang 02 nam 2024

KE HOACH CONG TAC THANG 3 NAM 2024
NAM HOQC 2023 — 2024

TT Noi dung cong viéc Thot gian Nguwoi/ Can bo Bién phap thuc hién
thuc hién | bo phan | phu trach
thuc hién
|| CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
TR e o . . - b/c - Thuc hién cac hoat dong tuyén truyén
1 lir : flglrf (;{aF h(-)? t dong phu h? P C;h a0 mung Thang CBGVNV | Phuong |thdng qua Zalo, Facebook, céng TTDT chao
y niém ngay Quoc té Phu nir
(08/3/1910 - 08/3/2024) va 93 nim ngay | °2024 (HT) | ming ky niém ngay Quoc te phu ni.
thanh lap Doan Thanh nién Cong san Ho Chi - Phoi hop véi cong Doan to chirc cac hoat
Minh (26/3/1931- 26/3/2024). dong chao mimg 114 nam ky niém ngay
Quoc te phu nir 8/3.
- Phdi hop véi chi doan thanh nién to chuc
tuyén truyén ky niém 93 nam ngay thanh 1ap
Poan thanh nién Coéng san H6 Chi Minh.
- Phat dong phong trao tim — phat hién va
viét vé guong nit GVNV dién hinh tién tién.
NA A . - Tiép tuc tuyén truyén téi phu huynh, hoc
2 Vilé\ICan g?gc? CEggnhz‘:gﬁf/aczi/;?ﬁ;/g\éégg83 Théng CBGVNV | D/cNga |sinhva quan tri¢t 100% CBGVNV nghiém
dihh o phép Iuat vé dam bao trat tu ATGT 3/2024 (PHT) tQC ChéP hémAh cac quy dinh f:ﬁavphép’ Iuét.vé
va vin hoa giao thong theo Ké hoach sb daAm bao trat ty ATGT va van héa giao
62/KH-UBND ngay 15/02/2024 cua Uy ban thong.




nhan dan thanh phé Ha Noi vé viéc ting
cuong cdng tac bao dam trat ty an toan giao
théng cho hoc sinh trong tinh hinh méi trém
dja ban thanh phd Ha Nai.

3 | Tuven truvén quan trist 100% déi neil - Tuyén truyen thong qua cong TTDT, zalo

CBGi//NV th?xc hign nghiéfn tlc th/%ng'béo %6 Thang CBGVNV B/c nhom  16p, tméng""phét df_’f'g ,100%
1101-TB/QU'ngéy 26/01/2024 cia Quan ty 3/2024 Phuong CJBC%VNV, PHHS thuc hién nghiém tac chu
Long Bién vé c4c nhiém vu trong tam cong tac (PHT) | d€ nam 2024.
phong chdy, chita chay va cttu nan, ciu ho
nam 2024; chi dé quan Long Bién nim 2024
“Nam hanh dong vi canh quan, moi truong do
thi va chuyén ddi s6” va Ké hoach sé /KH-
UBND ngay cua UBND quan vé viéc trién
khai thyc hién phong trao “Hanh dong vi nha
treong xanh - sach - dep - van minh — an toan”
nam 2024.

Il | CONG TAC CHUYEN MON

1 | Phat trién s6 lwong; phd cap GDMN cho tré 5 tudi.

1 | Thuc hién nghiém tdc K& hoach cia UBND Thang GV cég l6p b/c - B/.(i Phu,’qngichi dao cac ;bé phan thuc hién
quan Long Bién vé cong tac phé cap GDMN 3/2024 5 tuéj Phuong | nghiém tuc ke hoach da de¢ ra.
cho tré 5 tudi, phd cap GDTH, phé cap D/e Van (PHT)

GDTHCS va x6a mll chir nim 2024. van thu

2| _Trién khai nghiem tic thuc hién cong van 6 | 1hang | GVeaclép | Bric | - D/c Phugng chi dao cac bg phan thyc hién
482/SGDDT-QLT ngay 21/02/2024 cia S¢ 3/2024 5 tu()Al Phuong | nghiém tic cong van, huéng dan cua So
GD&DT Ha Noi vé viéc ra soat, cap nhat dir Df c \gla” (PHT) | GDDT.

van thu

liéu, théng tin caa hoc sinh mam non 5 tudi,
I6p 5 va l6p 9 nam hoc 2023-2024.




- Phéi hop véi dia phurong dé didutrahocsinh | 170N CBGBNV P/c - Nghién ciru van ban, san sang phéi hop véi
chc do tﬁéi, déc'biét la tré 5 tubi: chuin bi tét thang b/c Van Phuong | UBND phuong khi dugc phén cdng nhiém
cho cong tac tuyén sinh nim hoc 2023-2024. | /2024 | wvanthe | (PHT) fvu. , S )

- Xay dung ke hoach chuan bi tot cho cong

viéc tuyén sinh nim hoc 2023-2024.
Cong tac nudi duwong - cham soc siwc khoé - phong tranh TNTT
- Duy tri thudng xuyén téng vé sinh truong Trong CBGBNV | B/c Nga- |- Céc lop thuong xuyén vé sinh I6p hoc sach
l6p, d6 dung hoc tap, dd choi; thu gom phé thang PHT S¢. s a2 .. N \
liéu, rac thai hang ngay, hang tuan; ting 3/2024 ) [_)‘uy trl vice tong v¢ sinh nha treong vao
cudng Ve sinh dd diing ca nhan caa tré, lau don chieu thtr 6 hang tuan.
phong nhém dam bdo thdng thoang, kho rao,
tranh tron truot khi thoi tiet nom, am.
- Pam bio dii nuée udng hop vé sinh, mai hoc Trong CBGBNYV | B/c Nga- | - Chi dao giao vién cac I6p nghiém tdc thuc
sinh c6 01 céc riéng duoc Ve sinh sach s&. Chi thang PHT hién quy_ché, vé sinh sinh toan thuc .phém.
trong an toan v¢ sinh thuc pham trong t chie | 3/2024 - Thuc hign quy che cham séc, nudi dudng
an ban tra tai co s¢ GDMN. Trang b day dua theo dung quy ché.
khdn mat, khan lau tay cho tr¢, giat xa phong,
hap, say truéc khi cho hoc sinh st dung; thay
the bo sung kip thai néu cii hong.
_ Tiép tuc tridn khai cong tac tuyén truyén Trong CBGBNV | B/c Nga- |- Chi dao GVNV xay dung ké hoach phong
thuc hién c4c bién phap phong chéng dich |  thang PHT | chong dich bénh theo mua. L
bénh mua Xuan - He (Cum, thay dau, soi, tay- 3/2024 - Duy tri cbng tac vé sinh hang tuan, hang
chan-miéng, sét xuat huyét...). thang tai cac nhom I6p, cac khu vuc san

' truong, hanh lang, cong ranh. ..
_ Thuc hién can. do. kham stc khoe cho tré Trong GV caclop | B/c Nga- |- B/c Nga xay dung lich can do cho tré va
theo quy dinh: cap nhat sé theo d6i stc khoe, | thang PHT | phoi hop véi céc 16p thong béo t6i phu
3/2024 huynh cua 16p.

cham biéu d6 ting truong; danh gia tinh trang
suc khoe cua tré. Trién khai c&c bién phap

- Tong hop két qua va luu ho so, dong thoi




chim séc nuédi dudng nham giam toi da tré suy
dinh dudng, béo phi, phan dau dat va vuot chi
tiéu.

bao cdo PGD.

) Tiép tuc ra sodt cac didu kién nhim dam bao Trgng CBGBNV | b/c Nga- |- Chi d’ao GVNV ra S(?é.t tang (Euc‘mg tinh
an toan, phong tranh TNTT cho tré (kiém tra | 4N PHT | bao qu4, dam bao an toan cho tré.

hé théng duong dién, he théng PCCC, he | /2024 - Chi dgo t6 bo vé tang cuong kiém tra
théng gas; gia ké...), thay thé, b6 sung diéu CSVC nham ddam bao an toan cho toan
chinh kip thoi néu phat hién hong hoic ¢6 sy truong.

co.

- Thuc hién nghiém tdc quy trinh té chic gio | 11N CBGBNV | D/cNga- |- (ihi dg}o gif’lo vién thuc hién dung quy ché
an, ngii, quy trinh ria tay, lau mat cua tré, Ra | tand b/c Ha PHT | cham soc tre. ,
s0at thuc don, khau phan an cua tré, dam bao | 3/2024 - Chi dao t6 nudi thuc hign dung quy ché
can ddi ty 1¢ cac chat va dinh luong calo ting chuyén mén: t6 chirc bép dn va cong tac ban
ngay va gilra cac bira trong ngay. Bam bao tru trong trudng mam non.

day truyén bép in theo nguyén tic mot chiéu;

giao nhan thuc pham dung quy dinh, du diéu

kién VSATTP; thuc hién nghiém tic viéc

giam séat ngudn gdc thuc pham; cap nhat da

noi dung s6 kiém thuc Ba buéc; thuc hién luu

nghiém thac an hang ngay du 24/24 gio; kiém

ké kho theo quy dinh.

- Tang cuong phoi hop véi cha me hoc sinh | Trong CBGBNV BGH - Phéi hop véi phy huynh hoc sinh kiém tra
kiém tra quy trinh giao nhan thyc pham, quy | thang Phu huynh quy trinh giao nhan thuc pham va luu day
trinh ché bién thyc pham... dam bao coéng | 3/2024 hoc sinh du bién ban theo diing quy dinh.

khai truy xuét nguon géc, chit luong, 6 lugng
thuc pham theo quy dinh (lwu bién ban KT cua
CMHS)




- Tang cudng to chirc cac hoat dong giao duc Trong CBGBNV b/c - B/c Phugng PHT chi dao gido vién cac 16p

k¥ nang vé sinh, k¥ nang tu phuc vu cho tré. thang Phu huynh | Phuong - | ting cudng t6 chirc cac hoat dong gido duc
3/2024 | nhatruong | PHT | k¥ ning song, k§ ndng ty phuc vy cho tré.

_ Lua chon va tao didu kién thuan loi cho nhan Trong To bép b/c Nga - |-D/c Nga.PI-'IT thue hién cac ndi dung trong

vién nuéi dudng tham du “Ngay hoi dinh |  thang PHT | “Ngay hoi dinh dudng” cap Quan.

dudng” cip Quan. 3/2024

Cong tac gido duc:

_Tiép tuc trién khai viec xay dung moéi truong Trgng CBGVNV b/c - D/CAPhl{QHQ chi dao E:éc 16p thEIc hién tAét

gi4o duc Iy tré Iam trung tam: quan tam xay thang Phuong - cl}uyen de van hoa truong hoc van hda dan

dung truong hoc xanh; moi treong lam viéc 3/2024 PHT gian.

van minh, chuyén nghiép; thuc hién “Van hoa

chao” va giao tiép ang xir thanh lich; ting

cudng to chic cac hoat dong ng dung vin

hoa dan gian trong nha truong.

- Péi vai tré 5-6 tudi, quan tam t chuc cac| 11oNg | Glaovien ble - D/c Phugng PHT chi dao céc 16p mau gido

hoat dong bé tro rén luyén kién thic, k¥ nang thang cac IOP_ 5-6 | Phuong- chi dao t6 chuyén mon va cac cod gido 16p

cho tré; cac hoat dong cho tré lam quen chi 3/2024 tuol PHT 5-6 tudi té chic cac hoat dong 6n luyén

céi, lam quen véi toan, boi dudng tam thé cho kién thirc, k¥ ning, toan, chit cai cho tré.

tré san sang vao lop Mot...

_ Tang cudng cac hoat dong trai nghiém, giao Trgng Giz/io vién b/c -Tiép tuf: chi_dao cép giado vién x@y dung noi

Turu t4p thé cho tré; tao didu kién cho gido vien | thang cac lop Phuong- | dung trai nghiém, giao luu tap the cho tre.

linh hoat Gtng dung phuong phép tién tién 3/2024 PHT - BGH tao diéu ki¢n dé giao vien sang tao,

trong cac hoat dong cham soc gido duc tré. rng dung cac phuong phép gido duc tién tién

trong cham soc giao duc tré.
_ Ra soét ké hoach, ngi dung té chirc cho tr¢ | 11ON9 Giaovien | D/Phuong | _ p)¢ phygng chi dao gido vién céc 16p té
mam non nép séng thanh lich vian minh. Cén 3:[?2&(;] 294 cac lop - PHT chirc hoat dong rén luyén nép sdng vin

bo quan 1y cac co s6 GDMN ting cuong kiém

minh cho tré.




tra, danh gia khi trién khai thuc hién, luu day
da minh chirng phuc vu cho cdng tac béo céo.

- BGH kiém tra dénh gia thyc hién chuyén
de, luu day du ho so.

5 | Tiép tyc thuc hién chuyén dé cip truong, Tr(?ng TTTPC_M’ b/e - T6 chuyén mén trién khai to chtrc thuc
Kiém tra danh gia chat lwong trién khai cac thang Gido vien | Phuong - hién chuyén dé voi nhiéu hinh thirc séng
chuyén dé cia ting té chuyén mon. 3/2024 PHT | {40, @i moi. BGH tham du va dénh gid chat

lugng cua viéc trién khai chuyén dé.

6 | _ Ra soat he théng hé so sb sach tai cac lp; Trong CBGVNV b/c - BGH thuong Xuyen kiém tra hé,séng:hé 0,
Sip xép, luu trit hd so khoa hoc; Ban giam thang Phuong - 39 sackl cac |0’p.:]:31nh hﬁong’ hudng dan cac
hidu, to treong chuyén mon kiém sodt, danh 3/2024 PHT I16p khac phuc loi sau kiém tra.
gid KH gido duc hang thang; Luu y GV cap
nhat so nhat ky nhom 16p day da noi dung,
théng tin, chi ky...

" |- T4 chuc tap huan, sinh hoat chuyén mén, Trong Glao Vien ble - P/c Phuong chi dao t6 chuyén mén to
quan tam téi cac ndi dung trao doi, chia sé ky thang cac lop Phuong - 1 e cac chuyén dé nhdm nang cao k¥ ning
nang thiét ké bai giang dién tw, E-learning, | /2024 PHT  thiét k& bai giang dién tu, E-learning,
tng dung CNTT, khai thac cac phan mém CNTT, bai giang tng dung bang tuong tac
trong giang day... dé gidp gido vién co kinh thong minh cho tré.
nghiém thiét ké gido an dién tir dap ung trong
nhu cau hoi nhap hudng téi chuyén doi sb.

8 | _cap nhat ddy du, thuong xuyén cac hinhanh, | 11ong | CBGVNV ble - T6 chuyén mén lya chon, dang tai thudong
tin bai tai chuyén muc “Album hinh anh dep” thang Phuong - xuyén cac hinh anh tai chuyén muc “Album
tai cong TTPT cua cac co so. 3/2024 PHT hinh anh dep”

9 |. Ctir CBGVNV tham gia day du cac budi kién Trgng CBGVNV ble - Tham gia day du cac hoat dong kién tap,
tap, tap hudn chuyén mon, chuyén dé do So va 3:[?2&(?294 Phpuﬁ_rll_g' chuyén dé do cip trén t6 chc.

Phong t chiic (néu co).

Cong tac quan ly:




Thuc hién ché @b chinh sach, ché @ lam
Viéc

- Nghiém tdc thuc hien hiéu qua Quy wec| 11ONd | CBGVNV D/c -Tfién kf;ai Cac i dung dén CBGVNV nha
“Nha truong van héa”, “Truong hoc khong thang Phuong - tmm% de thuf: hleﬂn' . o
khoi thudc”, “Truong hoc an toan - phong 3/2024 HT - ,Tuye_n truyén den PHHS cung thuc hign
chéng tai nan thuong tich”, “Céng truong an cac noi dung theo ke hoach.
toan”, xdy dung moi truong su pham than
thién.
- Trién ké hoach thuc hien cha d& “Hanh déng Trgng CBGVNV b/c - D/c Nga xé}y dur]g ke ho:ilch thuc hién chu
vi nha trwong xanh - sach - dep - van minkh — thang Phuong - | dé Hanvh dgng vi nha trwar)g X:’:lnh - Sach -
an toan”’; dang tai cong khai trén cong TTPT. 3/2024 HT Dep - Van minh — Hanh phuc nam 2023

- Trién khai cac noi dung t6i CBGVNV nha

truong.
- Tiép tuc thuc hién D& an “Déi méi va nang Trgng CBGVNV b/c - p/c Fhuong chi dacz géc bo phan thuc hién
cao chat luong cong tac thi dua, khen thuéng thang Phuong - | cac ndi dung trong dé an.
giai doan 2021-2026". 3/2024 HT
- Nghiém tic thyc hién “Quy tic (g xir noi Trong CBGVNV b/c - Trién khai quy tic dén CBGVNV nha
cdng cong” trén dia ban thanh phé Ha Noiva | hang Phuong - | truong. o .
“Quy tic {rng Xt cua can bo Cﬁng chuc, vién 3/2024 HT - C6 kiém tra, danh gia thudng xuyen
chuc, nguoi lao dong” trong cac co quan
thudc thanh phé Ha Noi; thuc hién “Vian héa
chao” trong nha truong.
- Thuc hién nghiém tdc noi quy, quy ché co | 11ONg | CBGVNV b/c - BGH tang cudng cong tac kiém tra, don
quan, quy ché ciia nganh GD&DT va cac quy thang Phuong - doc_ nhac nho ,de CBGVNV thuc hién

3/2024 HT nghiém tlc quy tic.

dinh cua phap luat, dam bao nguyén tic “Ky
cuong — Hanh dong — Trach nhi¢m”.




- Nghiém tdc thuc hién dénh gia CBCCVC, Trgng CBGVNV D/c - Chi dao tGi cac bd ehén tpuc Qién c?énh gié}

LDHD trén hé théng phin mém danh gia can thang Phuong - C.BCCVC,. LDHD trén phan mém dang thoi

bo, cong chuc thanh phé Ha Noi dam bao 3/2024 HT gian quy dinh.

dang thoi gian quy dinh.

Coéng tac &eng dung CNTT

- Tang cuong ing dung CNTT trong cong tac | 170N | CBGVNV | D/c Nga, |- 02 dc*?r)g cfji hieg phc')vchi dao cégbé phan

quan Iy gido duc, nuoi dudng, sir dung cac thang d/c thl,,IC hién ?onAg tackchar? 50, Nuoi dudng,

phan mém da duoc Bo GD&DT tham dinh, | /2024 P(h;rHogg gido dyc tre trén phan mem Gokids.

Thurong xuyén cap nhit diy da cic ni dung | 11019 TOCNTT b/c - B/ Phuong (ihi dao ,té CNTT vaAcéc;bC)

trén cng thong tin dién tir ctia cac don vi. thang CBGVNV Phuong | phan cap nhat day’du cac noi dung trén cong
3/2024 (PHT) | TTDT dam béo tién do.

- C4c cum thi dua duy tri viéc cap nhat dir liéu Trgng To CNTT ble i ?/C P.leuqng (ihi (,Tao tf) CNTT }’_a C;éc b6

bai giang dién tir, video clip huéng dan tré thang CBGVNV | Phuong | phan krlem du’ygt c;ac noi dung gui vé cum

theo timg do tudi, linh vuc; tao lap thu muc 3/2024 (PHT) | theo dung huéng dan.

dung chung cho toan cum.

Cong tac kiém tra ndi bd, 3 cdng khai va thuc hiegn QCDC

- Tang cuong kiém tra viéc thuc hien né nép |  Trong Ban KT | Pc Phuong | - BGH chi dao to bao vé kiém soét viéc ra

quy ché chuyén mén cua cac t6, nhom, ca|  thang noi bo (HT) vao co quan theo quy dinh; kiém tra cong tac

nhan; kiém soat Viéc ra vao co quan theo quy |  3/2024 an ninh an toan truong hoc.

dinh; kiém tra cong tac an ninh an toan truong

hoc, kiém tra cong tac vé sinh ATTP....

- T6 chuc thyc hién tu kiém tra theo ké hoach | Trong Ban KT b/c - Thuc hién noi dung kiém tra NVGV theo

kiém tra noi bo. Nghiém tic thuc hién cac noi thang noi bo Phuong | ké hoach di xay dung:

dung cong khai cac HD cua nha truong theo | 3/2024 (HT) | + Kiém tra thuc hién chuyén dé phat trién

dung ké hoach.

tham my.
+ Kiém tra thuc hién nhiém vu GV.
+ Kiém tra chat lugng CSNDGD tré.




- Thue hie::n cap nhat ddy di cac néi dung Tr:(l)ng CB:an l;k'll' Phf)/c - I?;an kiém tra noi bo thuc hién kiém tra theo
tuyén truyen, cong khai cac van ban chi dao, 3:[/2a0nZg4 ong Knal Il—ﬁng ding keAhOavch.M o . )
lich cong tac, cac noi dung phdi hop voi (HT) - Luu ‘}ay dwu t_"fn ban, ho S0 kiém tra, cong
CMHS trén cong TTDT ciia céc nha truong. khai két qua kiém tra theo dung quy dinh.
Ché dd bao cio
Thyc hién t6t binh bau thi dua thang, dan chu, Trong BTb b/c Thyc hi¢n binh bau thi dua thang, quy dan
cong bang thang Phuong | cha, cbng bang, cong khai.
3/2024 (HT)
Thuc hién cac phan mém, béo cdo theo quy | Trong BGH; KT; D/c BGH, KT, VT, GV thuc hién cac phan mém
dinh thang VT Phuong | va BC theo quy dinh.
3/2024 (HT)
Thyc hién danh gia chuyén nghiép quy Trong CBGVNV b/c Thuc hién danh gia dan chu, cong bang,
1/2023, tong hop va bao cao theo quy dinh thang Phuong | cong khai.
3/2024 (HT)
Noi nhgn HIEU TRUONG
- PG&DT-d¢é BC;
- CBGVNV-dé TH; ~
- Luu VP. (ba ky)
Ng6 Thi Hoai Phwong




