UBND QUAN LONG BIEN
TRUONG MAM NON CHIM EN

S6: /0 /KH-MNCE

KE HOACH CONG TAC THANG 03 NAM 2024

CONG HOA XA HOQI CHU NGHIA VIET NAM
Péc lap — Tu do — Hanh phic

Long Bién, ngay O/ thdang 03 nam 2024
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T Noi dung cong viéc ;I;lh;: E;Z:: phz’gil.lﬁthl.rc phén phoi ;‘l?:ltlrg?:g Bién phap thuc hién
: 4 hién hop
I | Cong tac tuyén truyén, phd bién gido duc
phap luit: . ;
o ANl 4 . G - Tuyén truyén va td chuc cic HD
- T6 chirc céc hoat dong phu hop chao mimg 114 i
' | ham ky niém ngay Quécpté Py (08/3/1%10 .| Thang | CBGVNV BGH |(tpa dam hop mj) chao mimg
08/3/2024) vi 93 nim ngiy thanh lap Doan| 03/2024 ngiy quéc (¢ phu nix, Doan thanh
Thanh nién Cong san Hé Chi Minh (26/3/1931- RIS ALY BLE e chie EOO phioe
26/3/2024). treto y nghl‘a chao mimng ngay
thanh ldp doan 26/3. § )
e 4 B - -Thong bao, tuyén truyén dén
2 mNafrfg ; “ggn“hth‘fc Sl CROVNY teoig st | o oo CBGVNV | Té chirc CP | Dlc 100% CBGVNV Ning cao nhdn
r gidgc chap va tuyén truyén cac quy dinh ; = TaF L
ctia phép luat vé dam bio trit tw ATGT va van 03/2024 Phuong thut?.tror}g viée tur gidc cha[_) hanh
héa giao théng theo K& hoach sb 62/KH-UBND e R WO €€ Wt S KI Vi
ngay 15/02/2024 ciia Uy ban nhin din thanh phé B Eiwoc e Got gy (o,
Ha Noi vé viéc ting cudng cong tic bao dam trét
tr an toan giao thong cho hoc sinh trong tinh
hinh méi trém dia ban thanh phd Ha Nbi.
e A £ & Za & 4 ~ | Thang CBGVNV BGH -Cac bd phan tu ra soat cac trang
e tevin quin e 100% 861 ngd| 004 thiét bi sir dung kip thsi thay thé

CBGVNV thyc hién nghiém tic thong bio sb
1101-TB/QU ngay 26/01/2024 cia Quan uy
Long Bién vé c4c nhiém vu trong tim cdng tic
phong chdy, chira chay va ctru nan, ctru h$ nim
2024; cha @ quin Long Bién nim 2024 “Nam

hoéng héc c6 yéu to gay nguy
hiém, phong chong chay no, thay
cac binh bot da hét han su dung.

-Méi CB, BV, GV, NV la tim
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Thoigian | [EUoibd | Ngwdibg | 4 o0p 406
T Noi dung cong viéc R lglién phin thuc | phan phoi hu trich Bién phap thuc hién
g v hién h(_)’p pau
hanh dong vi canh quan, méi truong do thi va guong tu hoc tap ning cao CNTT
chuyén déi s6” va Ké hoach s6 /KH-UBND trong thyc hién nhiém vu nhim
ngay cua UBND quén vé viéc trién khai thuc dap img chuyén ddi sb theo chu
hién phong trao “Hanh ddng vi nha trudéng xanh - dé cua quén.
sach - dep - vin minh — an toan” nam 2024.
II | Cong tiac chuyén mén
& Cong tac phat trién so lugng:
A Chuén bi ddy du hd so s6 sach va

;ul;hn"[f oﬁ'gegl:ﬂzfogwﬁ:: f:; et | Thing GV khéi lén | Trang VT | Ble Hoin thién bdo cdo PCGDMN
tré 5 tudi, phd cap GDTH, phd cip GDTHCS va 03/2024 Phugng dung dd tudi: dam bao thoi gian,
x6a mu chir ndm 2024. )

.z : iy . .2 i ok b/c Phoi hop véi phy huynh ra soat
4827&32}11;?)%1{-5%?[“11;&; thzu i(j’()hzllg:zn{);:ngcg; " Ss(c; Théng Trang VT GV cac lép | Phuong cic thong tin sb li¢u chinh xac,
GD&DT Ha Noi vé vic ra sodt, cap nhat dit ligu, | 02024 szpsnh;‘l’upti’l‘nﬁ':c";;‘g :l‘gg 33
théng tin ciia hoc sinh mam non 5 tudi, 16p 5 va i p
6p 9 ndm hoc 2023-2024 viéc cap ma TS theo diing tién do.
- Phéi hop v6i dia phuong de diéu tra hoc sinh E}llc gl:,o:hth v%leﬁ hlg:;“;:nv::r:ol:lagt
cac do tudi, dac bictlatre 5 tudi; chudn bi tét cho vang ki thmotch i Bido U ngh
cong tac tuyén sinh nam hoc 2023-2024 il 'ong' Ny

hoc dam bao ty 1€ trée CC
2 Cong tac nuéi dudng - chidm séc sirc khoé -
: phong tranh TNTT.
- Duy tri thuong xuyén tong vé sinh trudng, 16p, i : n -Trién khai t6i 100% CBGVNV
d6 dung hoc tap, db choi; thu gom phé lidu, rac g/%gm CBGVNV b/c Ha b/c Hién trong toan truong thuc hién duy tri

thai hang ngay, hang tudn; ting cudng vé sinh dé
dung ca nhén cua tré, lau don phong nhém dam
bao thong thoang, khé réo. tranh tron truot khi
thoi tiét nom, Am.

cdng tac VS hang ngiy, hang
tuan.
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AM
A alll

TT Néi dung cong viée tTh“l:;' E:::: phén thuc | phan phéi ;“z:'t‘r‘;i‘g Bién phap thyc hién
ik hién hop g
- bam bao du nudc udng hop vé sinh, mdi hoc 100% cac 16p duy tri thuc hién
sinh ¢6 01 coc riéng dugc vé sgnh sach s€. Chu Théng nghiém tac va ra soat thay thé bo
trong an toan v€ sinh TP trong t0 chire an béan tra | (32024 GV ciclop |DP/cHa " sung cac do6 dung cac nhan cua tré
tai co s¢ GDMN. Trang bj diy di khin mit, D/cHién | theo quy dinh vé cham séc tré
khin lau tay cho tré, gidt xa phong, hap sdy dam bao an toan cho tré hang
trude khi cho hoc sinh sir dung; thay thé b6 sung ngay tai lop hoc .
kip thoi néu cii hong. ]
- Tiép tuc trién khai cong tac tuyén truyén, thuce Th/ar:)gz ” GV" Yie PH b/c Hién Tuyén truyén cac van bé.p chi dao,
hi¢n céc bién phap phong chong dich bénh mua 03/2 omg cac khuyén céo cua y t€, cac ban
Xuén - He (Cum, thay déu, s6i, tay-chén-mi¢ng, nganh trén zalo, cong TTDT nha
st xuat huyét...). trudng, tiép tuc thyc hién tot cong AN
tac v€ sinh moi trudng 16p hoc, .
cic khu vuc khéc trong khuén fRY
vién cua nha truong.
- Thyc hién céan, do, kham strc khoée cho tré theo ’31"/22(1)[?2%1. GV, yte Tl;r y w GT Bic Hian ,I;%Ol htﬁp VE“ L3 tt:ip hEhOHg Gla‘
quy dinh; cap nhat s6 theo doi sirc khoe, chim trudmg phuong khuy hucl 0(1)?; o, 4o lamhsu
biéu d6 tang truong; danh gia tinh trang sirc khoe Th?e © g : k.° t:; ‘t?,ul: ? ©'op (;lc
cua tré. T;len khai gac bién phap chim s6c nudi honﬁ, :1?1 lp orlh:_ethqua tl(i P
dudng nhim giam tdi da tré suy dinh dudng, béo f,- bl ,"““gsp ‘E"kh_‘-’P, e
phi, phan dau dat va vuot chi tiéu. TNy Sy e o vin
de ve sirc khoe.
- Tiép tuc ra soat cac diéu kién nhim dam béo an glg:)gz 4 va CBGVNV To bao vé b/c Hién Cac bd phan ra sodt, tong hop dé
toan, phong tranh TNTT cho tré (kién'! tra hé thési o g xudt mua bd sung thay thé, diéu
théng dudng dién, h¢ thong PCCC, h¢ théng gas; | .o tgh‘a" chinh kip thoi néu phat hién hong
gia ké,,) thay thé, bd sung kip thoi néu phat hién fsop o, hodc ¢6 su ¢b gdy mat an toan.
hong hodc co sur ¢o.
e ard 3 2 2o oo | Thing B6 phén Ban phu BGH sa ettt SR
- Thuc h o Py ? Thuc h ém tuc cac qu
uc hién nghiém tic quy trinh to chirc gid an, 03/2024 sl dung. | Bwith uc hién nghi quy
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Noi dung cong viéc This g phan thwe | phén phéi Ltk ag Bién phap thuc hién
: > thwc hién P R . phu trach a Sl
* hién hop
ngu, quy trinh rira tay, lau mét cua tré. Ra soat dinh gio nao viéc do, ra saost diéu
thuc don, khdu phin 4n cua tré, dam bao cén d6i chinh thuc don an cho tré phu hop
ty 1& cac chit va dinh luong calo timg ngay va theo mua, ting cuong vigc giam
gilra céc bira trong ngdy. Dam bao day truyén sat nguon gbc thyc pham, cap
bép an theo nguyén tic mot chiéu; giao nhén nhét du ndi dung sé kiém thuc Ba
thuc pham ding quy dinh, du diéu kién budce; thuc hién luu nghiém thirc
VSATTP;. in hang ngay du 24/24 gio; kiém
ké kho theo quy dinh
- Tang cudmg phdi hop véi cha me hoc sinh kiem Théng ’IP theo quy | Tban CMHS | D/c Hién Phéi hop véi céc b phan, phin
tra quy trinh giao nhén thyc phdm, quy trinh che 03/2024 dinh cong day dii céc tanh phan tham
blen thuce pham dam bao cong khai truy xuét gia kiém tra gidm sat thuomg
nguon goc chit luong, s& luong thuc phim theo xuyén cong tic ATTP, thyc hién
quy dinh (luru bién ban KT cua CMHS) ding quy trinh quy dinh. Luru ¥
‘ sach diy du
- Téng cuong td chirc cac hoat dong gido duc ky Théng CB GVNV b/c Hién 100% cac 16p hoc thuc hién tot
nang vé sinh, k¥ nang tu phuc vu cho tré. 03/2024 rén luyén cic k¥ nang, théi quen
i : cho tré.

- Lua chon va tao diéu kién thuin lgi cho nhén Thang NV tham To nuo DlcHien | 1y gia thyc hién theo KH cua
vién nuéi duong tham du “Ngay hoi dinh duong” | 032024 |8 quan
cap Quan.
3. Cong téc gido duc. 100% céc 16p, cac bo phan tiép

; ! ) tuc ting cudng, ddu tu bd sung
- Tiép tuc trien khai viéc XD mdi trudmg GD ldy | Thang GV caclép | T6 CM Plc canh quan méi truong cdy xanh,
tré lam trung tdm; quan tdm xdy dung truong hoc | 03/2024 Phuong cdy canh, sip xép gon gang trong

xanh; méi truong lam viéc van minh, chuyén
nghiép; thyc hién “Van héa chao” va giao tiép
ing xir thanh lich; ting cudng té chirc cac HD
rng dung vin héa dan gian trong nha truong.

va ngoai l6p hoc, cac phong higu
bd, hanh lang xanh, sach s€. Tao
duoc méi trudng lam viéc thin
thién, van minh.
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T Ngi dung cong vige o AR | phan thye | phdn phoi ;J;:'t‘rg‘;‘;’l Bién phép thwe hién
; : hién hop :
- Béi vsi‘i tré 5-6 tudi, quan tam td chirc céc hoat . o s G,V ](f? lén lu? cho’n P h‘o ng plzu
dong bb tro rén luyén kién thirc, ky ning cho tré:; Théng QV caclop | ToCM b/c cac noi flung tang tm'}i rer}Aluycn
cac hoat dong cho tré lam quen chir ca1 lam quen 3/2024 16n Phuong e k,y nang HD, tao dl.eu kién Chf
v6i todn, bdi dudng tim thé cho tré sin sang vao 2= .t.l h Sy t}}amu_gla HD g
16p Mat... nghiém cung co kién thirc trudc
khi vao lép 1. i
- Ting cudng céc hoat dong tréi nghl ém, glao lru Thang ) GV caclép |BPHcaclop | D/c 100% cac lo!) pl}m hq;z v6i bz:n
tap thé cho tré; tao didu kién cho gido vién linh 03/202 Fhingng P },“'1 Puyqf: cas oy Chlfan t:; (??y ;
hoat tng dung phuong phap tién tién trong céc -~ gon iy hasi nguyen vat l%e;:u f
hoat dong cham soc gido duc tré. Ch? tri dugc tham gia HD hiu I
qua nhat. : ]
- Sau khi kién tap ctia quan vé thuc hién T chirc Tha 'EOP gg TCM Ble gg;; ;(1)62121 theo k& hoach n3m hoe |
CD Am nhac 16p A2; Tao hinh 16p B2 ang P - :
i e 03/2024 Phugng Q\,,‘
-Phéi th véi Ban phu huynh céc 16p, BPH nha Tuan CBGVNV | BanPH BGH T:l’il.IC hién vui vé am cing ti€t jng |
truomg Tb chire tiée Bufet cho tré. 1/3/2024 kigm | r
-T chirc “Lién hoan chiing chiu vui khée” chp Tuan CBGVNV Ban PH BGH T6 CM xdy ‘du'ng.ké hO«’;lCl:l, lua %
trudmg . 3/3/2024 chon cac tro choi VD phu hop{ >
vai tirng d9 tudi ren luyén cac ky
nang khi choi 100% tré dugc tham
gia HD ]
- Ra soat hé thong hd so sb sch tai cac 16p; Sap ) - Chc My BGH’_TTCM kl,e adhosn Nah o
xép, Iru trix hd so khoa hoc; Ban giam hiéu, té Thang ™ Drc Rl i G hing Siing Lun ¥
03/2024 Phuong GV cép nhat s6 nhit ky nhom l6p

truémg chuyén mén kiém soat, danh gia KH giao
duc hang thang; Luu y GV cép nhit s6 nhét ky
nhom 16p day du ndi dung, thong tin, chir ky...

diy du néi dung, théng tin, chir
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Thoigian | NEWOUbS | Ngwdibd | o p 40
T Noi dung cong viéc thac Eién phin thyc | phéan phéi Shy trich Bién phap thwce hién
S at hién hop 3 : .
- Tb chuc tap huén, sinh hoat chuyén mén, quan Th/ang GV caclép | T6CM Eﬁc 1o Cdl\;d. t(;l‘chtfck§;r;1h hoa:1£ nho.[fl’
tdm t6i cac ndi dung trao dbi, chia sé ky ning 03/2024 uong trao 16 1zhse 1d_ nghu;g \%ura
thiét ké bai giang dién tu, E- learning, img dung E?r‘:hto ‘lllm tﬁu ke glup i i
CNTT, khai thiac cac phan mém trong giang d3 T 1e:1he glaohan n}:en
day... dé gitp gido vién c6 kinh nghlem thiét ké :1“ ip tmg Lrong du Sy S
gido an di¢n tir dap ung trong nhu céu hoi nhap g i chuybe ¢0l s0.
hudng téi chuyén dbi sd.
ARG i R Cac l6p tiép tuc duy tri thuc hién
- Cép nhat day du, th , : 2
Cp w08y & fhishmg xuy-u of hinli Deh, | 1y Té GV Té CM Ble cip nht céc hinh anh dep tao
tin bai tai chuyén muc Album hinh anh dep” tai h Album anh I& TTPT
cong TTPDT cua céc co s0. 32024 i i . én cong
- Cit CBGVNV tham gia ddy dii cac budi kién ';"/l;ani TP theo GM | To CM f))l/lc Theo lich cua Phong GD
tap, tap huén chuyén mén, chuyén dé do S¢ va 02 s
Phong td chirc (néu co
III | Cong tic quan ly ciia nha truwdmg.
1. Thyc hién cic phong trao thi dua, ndi quy,
quy ché lam viéc:
- Nghiém tic thyc hién hiéu qua Quy u6c “Nha | Théng | CBGVNV Plc 100% CBGVNV cam két thyc
1 trudng véan hoa”, “Truéng hoc khéng khoéi| 03/2024 Phuong hién
thudc”, “Truong hoc an toan - phong chong tai
nan thuong tich”, “Cong truong an toan”, xdy
dung méi trudng su pham thén thién.
- Trién ké hoach thyc hién chi d¢ “Hanh déng vi ’ -100% CBGVNV nghiém tic thyc
nha truong xanh - sach - dep - van minh — an Thang CBGVNV | CMHS b/c hign.
toan”; ding tai cong khai trén cong TTDT. 03/2024 Phuong i .
= -100% CBGVNYV ti€p tuc duy tri
) J}CIE’ e e it thj‘“ g Doi méi vandng ca0 | pgng | CBGVNV BGH thu hién nghiém tic 2 bd quy tic
chét lugng cong tac thi dua, khen thuong giai| 3/9024 {mg xi,

doan 2021-2026".
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s s o Thoi gian % A ;. | Lanh dao - . ™
Noi dung cong viéc thyc hign phi_ll?.ﬂll.l'c phan phoi phy iriich Bién phap thwe hién
hién hop

-N tic thyc hién 3

ehicus filp thus hign "Quy the mg xii 1) Plc -100% CBGVNV nghiém tiic thyc
cong cfng” trén dia ban thanh phé Ha Noi va ;s Ph hidn tét cic noi dinh tai
“Quy tac ung Xu cua can by cong chirc, vién Thang CRGMEN rong d§n . t cac nol quy, quy dinn tal
chirc, ngudi lao dong” trong cdc co quan thude 03/2024 Gl
thanh phé Ha Noi; thuc hién “Van héa chao”
trong nha trudng.
- Thye hién nghiém tic ndi quy, quy ché co| Thing |CBGVNV Plc -100% CBGVNV thyc hién ding
quan, quy ché cia nganh GD&DT va cic quy | 03/2024 Phuong ca quy dinh ban hanh cia nganh
dinh cia phap luit, dam bao nguyén tic “Ky va phép luat.
cuong — Hanh dong — Trach nhiém”.
- Nghiém tic thyc hién danh gia CBCCVC,| -CBGVNV va nguoi LD thyc
LPHD trén h¢ thong phan mém dénh gia can by, | Thang CBGVNV b/e hién hoan thanh ding thoi gian
cong chirc thanh phé Ha Noi dam bao ding thoi | 3/2024 Phuong quy dinh truée ngay 24 han
gian quy dinh. thang \@2
2. Céng tac ing dung CNTT: »
- Tang cuong img dung CNTT trong cong tac | Thang 3/204 | Bophan ND | CacCT | B/cHién | Duy tri tiép tuc thuc hién _ *
quan ly gido duc, nuéi dudng, sir dung cac phan Phin mén
mém di dugc Bo GD&DPT tham dinh.
- Thuong xuyen Cap nha[ day du cac HOI dung Théng GV cac ldp To CNTT b/c C?.p n.hé.t thu.'(‘)'ﬂg xuyén cac HD
trén cong thdng tin dién tir cua céc don vi. 3/2024 Phuong trén CTTDT
- Duy tri viéc c@p nhat dir li€u bai gidng dién tu, Tha
video clip huéng din tré theo timg dd tudi, linh | 3 oo : b :

P o | § O o, 3/2024 GV caclop | TéCNTT Plc Giri bai tham gia kho lwu trix cum.
vugc; tao lap thu muc dung chung cho toan cum.. Phiiis
ong

ol g P -Diéu Linh
3.C tac ki 2 5 ;

fmg e p Tuén -Ng.Phuong | D/c
+Kiém tra nghiép vu SP 06 GV theo ke hoach 1&2/3/2024 | T6 CM -K.Linh Phuong




Sl Nguoi/bo Nguwoi/bd -
No§i dung cong viéc S g phian thuc | phén phoi T e Bién phap thwe hién
. * thuce hién IR Y phu trach : : $
hién hop
-Noéng
Huyén
- Tran Piép Thuc hién KT theo ké hoach
-Ng. L¢
Tudn T6 CM -KhéiMG | Blc
+Kiém tra hoat dong chuyén mon va chét lugng | 4/3/2024 nh& Phuong
giang day.
4/ Cong tac thuc hién ba cong khai Ble
-Thuc hién cic ndi dung ba cong khai thang |  Thang Hang KT Phuong Thuec hién cong khai theo ké
03/2024 theo ké hoach di xiy dung nim hoc | (03/2024 hoach va phat sinh ( néu c6)
2023-2024 .
5/Cong tac théng tin bao cio
- Nop céc bao cao khac theo quy dinh cua cac | Trong Trang VT b/c Thuc hién theo quy dinh
cép. (néu co). Thang Phuong
03/2024
Nop béo céo két qua danh gia HT vé PGD hang | Tuan CBGVNV p/C ~Thuc hién theo Quyét dinh sb
thang theo quy dinh. 4/03/2024 vaNLDb Trang VT Phuong | 3610/QD-UBND ngay 11/9/2018

vaTT 25,26

Yéu cdu céc GV 16p, cic bd phan trong nha truong xdy dung ké hoach trién khai thuc hién hiéu qua; lva chon céc bién phap phu

hop; phdn cong nhiém vu cu thé, rd thoi gian thyuc hién dang voi Ké hoach ctia 16p, bd phan minh phu trach.

Noi nhin:
- P/c trong BGH: d chi dao;
- Céc bo phan, cac 16p: dé vh;
- Luu VT.




