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KE HOACH CONG TAC THANG 08/2024

A.KET QUA THANG 6, 7

Uu diém

Ton tai

- Thuc hién tri an “Pén on, dap nghia”, “Udng nudc, nhd ngudn”, ngay Thuong
binh-Liét sy (27/7/1947-27/7/2023) t61 b6 d/c Kim Oanh

- ba xay dgng thuc don mua h(;e, lich 6n tap he, thoi khoa biéu he guri téi cac 16p,
PHHS va nop vé PGD theo hudng dan

- Pau tu CSVC, gia db choi cho 3 16p nha tré

- Diu tu sira chita nha xe CBGVNV

- Thay thé, stra chita cac thiét bi, dd dung hong toan trudng, bao dudng hé théng

diéu hoa

- Ct CBGV tham gia tap huan boi dudng CM: chuyén dé “khoi nguén sang tao
khong gian kich ngh¢" tai truong MN Quéc té Eduplay, cai tlen hinh thirc t6 chirc hoat

dong theo quan diém hoc bang choi, choi ma hoc d6 tudi mau gido tai MN D6 thi Sai
Pong, chuyén dé QL 16p hoc tai MN Hoa Anh Pao.

- Cac 16p thuc hién tdt cac du an hoc tap cho tré tham gia: Qua dura, nudc, khoai,
man, sen, Ha No1 ...

- Ctr d/c Tran Nhung tham gia hoc 16p déng vién méi

- Cir GV tham gia van nghé nhan dip ki niém ngay Thuong binh liét s7 27.7 tai
UBND Phuong Giang Bién

- Thiét bi cac 16p hong nhiéu

- G10 an mot s 16p con chuan bi chua
chu dao, chua cham soc tré cho tré an hét
xuat

- Cong tac v€ sinh nhom 16p, dac biét 1a
nha v¢ sinh, goc lam vi¢c cia GV va
phong kho chua sach s€, gon gang, ngan
nap (cac bon vé sinh, bon rua, go tuong
ban, do dung, hoa chat dé xubng dat lung
tung, cac vach ngan nha VS ko co rua
sach s€...)




- Da xay dung KH Ngay hoi trai nghiém: “Mua he ky tha nam 2024”, phan cong
nhiém vu cho tirng thanh vién phoi hop dé té6 chure tot ngay hoi vao 2/8

- Phéi hop PGD va Trung tam Gymkid t6 chirc tap hudn chuyén d& GDTC cho
hon 100 CBQL va gido vién cbt can quan Long Bién

- Cud/e Tran Quynh tham dy Hoi nghi xét duyét giai thuong Nha giao Long Bién
tam huyét sdng tao ndm 2024 dat gidi Nhat cap Quan
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Nguwoi Nguoi Thoi gian

TT | Noi dung chinh Noi dung cong viéc .
: & i & cong Vit thuwe hién | Phutrach | thye hién

1 Cong tac tuyén truyén, pho bién gido duc phap luit.

- Tuyén truyén ky niém 79 nam Cach mang thang Tam | CBGVNV | D/c Van Cé thang
(19/8/1945 - 19/8/2024) va Qudc khanh nudc CHXHCN Viét
Nam (02/9/1945 - 02/9/2024).

- Tuyén truyén t6i d6 ngii can bd gido vién, nhan vién vé ké
hoach s6 2508/KH-SGDBT ngay 16/7/2024 ciia S6 GDPT Ha
Noi vé viée to chtc thuc hién Chi thi s 30-CT/TU ngay
19/02/2024 ctia Ban Thuong vu Thanh ty vé “ting cudng su
lanh dao cua cip uy Pang vé xay dung ngudi Ha Noi thanh
lich, van minh”

- Phéi hop v0i dia phuong thue hién cong tac tuyén truyén cac | CBGVNV D/c Chi Ca thang
hoat dong chuan bi cho nam hoc mdi.

- Tuyén truyén 100% CBGVNV va PHHS dang ky cap CCCD | CBGVNV | D/c Chi Ca thang
cho cong dan dudi 14 tudi; cai dat ung dung iHanoi (Cong dan
thu do6 s6); img dung etaxmobile




Cong tac chuyén mon.

*/ Duy tri va - Hoan thanh cép nhat dir liéu tuyén sinh vao phan mém. Cap D/e Tudn Hi¢u Ca than
phat trién so nhat danh sach hoc sinh vao s6 dang bo cia nha truong. trudng &
luong: .
- Phéi hop véi UBND Phuong tuyén truyen van dong hoc sinh | Ban tuyén D/c Vin Ca than
ra 16p, dam bao ty 18 chuyén can cac do tudi. sinh &
*/ Céng tdc nudi | - Thyc hién nghiém tic cong tac phong chdng dich bénh.
dlf o’n{,r -kclfl am - Duy tri thuc hién thuong xuyén cong tac vé sinh ngay/tuan. CBGVNV b/c Chi C4 thang
soc sire khoé - ) . 3
phong trinh - Kiém tra cac TTB, do6 dung d6 choi ...ddm bao an toan
INTT - Ra so4t va trién khai cac bién phap bao dam an toan cho hoc
sinh trong mua mua bo; giri BC kip thoi khi c6 su ¢b vé thién . s
tai xay ra tai co s vé phong GD&DPT (bdo cdo ngay qua dién CBGVNV b/e Chi Ca thang
thoai voi lanh dao cdp hoc truc tiép va gui van ban)
- Thyc hién nghiém tuc cong tac phong chdng chay nd, sir dung
bép gas an toan Cd]/BG]j/NV’
. . . c Long, . Y
- Séng thir 2 hang tuén, kiém tra, ra so4t, vé sinh h¢ thong TTB | 4/ Toémgvé b/e Chi Ca thang
PCCC‘, ta phﬁ:g chay, lap HS, BB kiérp tra theo quy dinh. Kip | {8 Bao vé
thot dé xuat bo sung, thay thé trang thiet PCCC (néu c0). '
- Ra s0dt, bo sung cac dicu kién CSVC, trang thiét bi ban tra,
bép an dam bao di€u ki¢n v¢ sinh ATTP. Kiém soat chat ché CBGVNV
ngudn goc thuc pham, quy trinh giao nhan, ché bién thuc | P/c Long, b/c Chi Ca thang
phém, Iuu nghiém thirc an, v¢€ sinh dung cu dam bao quy dinh | Ha, t§ nuoi
vé sinh ATTP
- Nghiém tac thyc hién cong khai thuc don, tién an cua tré hang | Dc Oanh, . Y i1
ngay va cdp nhat ddy du hd so quan 1y cong tac nudi dudng | Long, Ha bre Chi Ca thang
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theo quy dinh. Tang cuong, kiém tra, giam sat dinh ky hoac dot
xuét cong tac giao nhan, ché bién thuc pham, quy trinh chia dn
tai cac bg phan.

- Moi phong y té to chirc tap huan kién thirc vé sinh an toan

thiue pham, k¥ ning phong chong ngd doc thuc pham... cho b/c Chi tr}llrlc”)c’:;l Tuan 3
100% doi ngii CBGVNV &
- Thyc hién nghiém tac quy ché nuoi day tré, dam bao an toan
tuyét doi cho tr¢ vé thé chat va tinh than; Dam bao duy tri thuc | CBGVNV, B/e Chi Ca than
hién “Xay dung truong hoc an toan - Phong chong tai ngn | d/c Hiént. &
thuwong tich”.

*/ Cong tic gido | - Nghiém tic thuc hién ché d¢ sinh hoat hang ngay cila tre. To

duc: chtrc cac hoat dong 6n luyén cing co kién thirc, k¥ nang, gido
duc gio1 tinh, k¥ nang ty v¢ phong chéng xam hai phu hop voi
timg do tudi. Tang cuong t6 chirc cac hoat dong kham pha, trai GV . o
nghiém; phat trién van dong va k¥ ning giao tiép cho tre. T4 CM D/c Van Cd thang
- Quan tam t6 chirc cac hoat dong ren luyén ky néng sor}g, ky
nang ty phuc vu cho tré, né nép hoc tap cua tre khi chuyén 1op
gifta cac do tuoi.
- Thuc hién nghiém tic ho 80 s6 sach chuyén mén, so theo doi GV
tré; cap nhat thuong xuyén s6 nhat ky nhém 16p theo dung quy . b/c Van Ca thang

: T6 CM

dinh.
- Hoan thién trang tri tao khung canh su pham xdy dung moi GV
truong hoc tap ly tré 1am trung tdm dé chuan bi cho nam hoc . b/c Van Ca thang
moi. To CM
- T6 chure tiéc Buffet mirng sinh nhat cac bé thang 8 CBGVNV B/c Chi Thi 6 tudn 4




- Céc 16p xay dung ndi dung hop PH dau ndm phong phu, thu
huat sy tham gia caia PHHS

GVCN

BGH

Tuan 2

- CB day du cac d6 dung, TTB chu d4o cho chuong trinh ngay
hoi trai nghiém “Mua he ky thu” 2024

GVNV

BGH

Tuén 3,4/7

- Khuyén khich gido vién tiép tuc suu tAm cac tu lidu, video
clip, thiét ké cac bai giang dién tir theo timg do tudi t6 chtrc cho
tré hoat dong; dang tai cAp nhap trén cong thong tin dién tir
hodc gui vé cho CMHS phdi hop chim soc gido duc tré. Duy
tri chia sé cac video, bai gidng trén email dung chung cta céc
cum thi dua

GV

P/c Van

Céa thang

Cong tac trién
khai mo hinh
truwong hoc dién
tr

- Thudng xuyén kiém tra mo hinh trudng hoc dién tir, cac trang
thiét b1 d€ bao dudng, stra chira, thay thé kip thoi.

GV

D/c Tun
b/c Chi

Sang thu 2
hang tuan

- KT thyc hién mé hinh THDT 1 lan/thang (20 hang thang)

- Lap KH, viét va dang tai tin bai, cac van ban chi dao, cac hoat
dong cua truong, 16p dam bdo tinh thoi su, dung tién do va chat
lugng bai viét.

- bam bao m6i thang 1 tin bai vé guong ngudi tot cap truong
(ding tdi cong IT cua truong va cua phwong), 3 thang 1 lan
giri Quén bai viét guong nguoi tot cip Quan.

- KT viéc GV dang tai 03 bai giang dién tir/thang 1én cong
TTDT, dang ca trén chuyén muc cua 16p 1 va 16p 2. Luu y céac
bai dang 10p 1 dé ché d6 chi xem va khong coppy hay sira -
(vao ngay 20 hang thang).

- Ngay 20 hang thang: KT viéc ding tai “Album hinh 4nh dep”
va “Bai giang DT cum 47, bao cao Hicu trudng va gui duong
link cho d/c Mui PGD

D/c Tun
GV

D/c Chi

Ca thang




- Chuén bi tt moi diéu kién dén doan KT mo hinh THDT

P/c Tuin D/c Chi Tuan 2
- Duy tri cap nhat “Album hinh anh dep” trén website B/c Tuin P/c Chi Ci thang
-4 | Cong tac quan | - Nghiém tac thuc hién thong bao KL cia CT UBND quan vé
ly + Cong tac PCDB: theo mua, T/h theo cac VB ctia CQ y té
+ Cong tac dam bao VSATTP: luu y ngoai cong truong va .
trong nha truong. Giao trach nhiém cho d/c Chi HP va d/c b/c Ctn, Hiéu .
Nguyét y te. Nguyét, trué’ng Tuan 1
\ . e 1en . , A A . CBGVNV

=> Nha truong: phai kién toan Ban chi dao v€ cong tac
VSATTP (HT la truéng ban chi dao), néu co6 van dé ban hang
rong ngoai cong truong phai lam BC g1 UBND phuong va
PGD ngay
- Cac bd phan: BGH, T6 CM, t6 HCVP, vin thu, y té, CNTT Hicy
xay dung cac KH, QC, Qb...thudc mémg viéc dugc phan cong | Cac bg phan trr 6n 15/8
phu trach, nop Hiéu truong duyét (file mém) trude ngiy 15/8 &
- XD trg MN hanh phuc: truong tu danh gia cac ti€u chi theo 7 30/8
KH b6 tiéu chi truong MN Hanh phiic, dau nim va cudi nim To CM b/c Van
hoc BC danh gia nop Hi¢u truong va PGD. 30/5
- Thqng ba9 két qua tu}ien S}nh. Dang tai cong khai dan\h s?ch /e Tuén, Hicu .
hoc sinh tring tuyén trén bang tin, email cua PHHS va cong | ... x ) Tuan 1

, N Hién, GVCN | truong
TTDT cua nha truong.
- Ra soat, sap xép ho so tuyén sinh theo quy dinh dé chuan bj Hi¢u y s
don Poan kiém tra cong tac tuyén sinh nam hoc 2023-2024 Ban TS trudng Ca thang




- Phéi hop Y té phudng hoan thanh cap nhat Ho so stc khoe

CBGVNV vi HS Nguyétyt€ | D/c Chi 15/8
- T chuc tap huén chuyén dé: Lop hoc Hanh phuc va day hoc Hiéu
du an lay cam hung Reggio Emiliia. (GV mac dong phuc CBGV N 04/8
. truong
truong)
- T chuc tap huan lai cac chuyén d& Quan va TP t/c cho
CBGV cot can:
+ Khoi ngudn sang tao khong gian kich nghé
+ Cai tién hinh thirc t6 chtrc hoat dong theo quan diém hoc i Cac budi
bang choi, choi ma hoc To CM va A SHCM
GV D/c Van N
+ QL 16p hoc (Chiéu thu 5
I : hang tuan)
+ D61 maoi thue hién chuong trinh GDMN
+ Van minh thanh lich
+ GD phat trién van dong
- thu}R/en 1’<h1c’h GV t1_r~b01 du:g)’ng nang cao ky n'imgAnghg ky GV Ble Van Ci thing
nang t6 chirc 16p hoc, k¥ nang irng dung cong ngh¢ thong tin...
- Binh bién GV, HS/16p phu hop. _
. Hiéu A
- Phan cong Thanh Nhan ho tro 16p Apple ca thang 8. Khanh CBGV truong Tuan 1
Linh vé 16p A2
- Tiép tuc tuyén sinh theo KH Ban TS queu Cé thing
trudng
- :hep tl.lf dau tu ACSYC chf) nam hoc mai va thay thé cac biéu B/c Oanh queu Tudn 2
bang, chau hoa, cay canh hong. trudng




- T6 CM hoan thanh viéc XD KH thuc hién CTGD nam hoc

T6 CM va

2024-2025 (xong trudc ngiy 15/8) GV b/c Van 15/08
- Cham thi trang tri moi truong hoc tap chuan bi cho niam hoc | T6 CM va BGH 16/08
mo1 (16p hoc, khong gian trudce, sau, ti€u canh...) GV
- T Chl:l’? hop Ban dai dien CMHS, PHHS cac 16p théng nhét BGH .
thu chi dAu nam hoc 2024 - 2025 GVCN BGH Tuan 4
- T6 chirc KSK nam hoc méi cho CBGVNV b/c CA)anh,A B/ Chi Tudn 3

Nguyét y té
- gu’ d/c Nguy@tAthagAl gia 10‘p I‘301 dudng nghiép vu so cap cuu Nguyét B/ Chi 31/7-04/08
ndi khoa cho nhan vién y té trudng hoc
- Ky hop dong véi cong ty TP Minh Thoa: da dugce Quan tham
dinh du diéu ki¢n ATTP, dam bao cong khai, minh bach. B.c Chi

.c Chi, n

- Str dung cong nghé thong tin dé quan ly va giam sat ATTP: | Tu4n. Oanh Hlf?u Sau 20/8
St dung md QR va mé vach dé ghi nhan va truy Xuat ngudn f{é " | truong
gbe thue pham; Luu trit hd S0 kiém tra, chimg nhan an toan
thuc pham, va céac bao cao kiém tra dinh ky...
- Xay dung to trinh, K& hoach thyc hién cac chuong trinh lién
két véi cong ty hoac Trung tam theo quy dinh, trmh phong
GDDT trude khi to chic. Ké hoach trién khal can cu thé vé | D.c Oanh, Hiéu Tudn 1
muc tiéu, ndi dung, d6i turong hoc, kinh phi to chirc; phan cong Van truong
nhiém vu r6 rang cho tung ca nhan; dac biét luu y cong tac
quan 1y hoc sinh va chat lugng hoat dong.
- Lua chon ky hop dong v6i cac don vi lién két duoc S6 GDDT R Hiéu .
Ha Noi cap phép tham dinh chuong trinh. Ra soat ho so nang | P.c Van truéng Tuén 2

lyc cia cac trung tdm lién 1ét: SteamKid, Gymkid, Tiéng anh,




Vietart, CHG. Cong khai va thong nhat trong CBGVNV.

- Pau tv mdi phong Bé tip 1am ndi trg, phong tiéng anh

Eduplay To CM BGH Tuan 1

- Nghiém tac thuc hién cong khai theo Thong tuw 09/2024/TT-

BGD&DT ngay 03/06/2024 cua B GD&DT, cép nhét ding

tien do cac ndi dung cong khai trén cong thong tin dién tur cta .

cac nha truong theo quy dinh tai Thong tu 37/2020/TT- B/e Van, P/c Chi, .

BGDDT ngay 05/10/2020 ctia Bo GD&DT. Yéu cdu niém yét | Chi, Oanh, Van Tuan 4

ding, du ndi dung va thoi gian theo quy dinh. Hien, Tuan

- Thyc hién KH ba cong khai: Xep loai thi dua; luong va két

qua nang luong, phu cap thang 8; két qua cong tac tuyén sinh.

- Duy tri hop Hoi dong truong, hop cac t6 chuyén mon trong Hiéu

thang, hang tuan theo ding Difu I1¢ truong MN; dam bao né | CBGVNV truémn Trong thang

nép, ky cuong, gio giac lam viéc nghiém tuc. &

- I?uy tri P}eu qua cong tac’ danh gid can b0, cong chirc, vién BGH H1f_:u Tudn 3

chtrc, nguodi lao dong theo dung quy dinh trudng

- Chi dao 100% CBGV‘ bién‘ ché thuc hién cap nhat co s¢ di CBGV bién ,

licu CBCCVC trén phan mém hanoi.vnerp.vn. UBND quéan ché D/c Tuan 31/7

kiém tra trén hé thong. Xong trudc 14h00 ngay 31/7.

- XD chuong trinh, van nghé khai giang nim hoc méi. Tong Huong

duyét ngay 29/8. Trang vato | D/c Van 29/8

CM

Cong tac kiém |- Kiém tra viéc thuc hién né nép, quy ché chuyén mon cua BGH, Hiéu Ca than
tra ni bo CBGVNV TBTTND | truéng &
Cong tac khac | - Hudng dan d/c Poan Loan lam ho so chuyén dang chinh thirc | Poan Loan | P/c Chi Trong thang
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Noi nhdn:

- Phong GD&PT- dé bao céo;
- CBGVNV - d¢ thuc hién;
-Luu VP. (01 ban)

HIEU TRUONG
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