UBND QUAN LONG BIEN

TRUONG MAM NON GIA THUQNG

S$6:40 /KH-MNGT

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phic

Long Bién, ngay 50tha'ng 9 nim 2024

KE HOACH CONG TAC THANG 10 NAM 2024

Nguoi/bo

Noi dung cong viéc T,h o phin Can 139 Bién phap thuc hién
gian .. | phu trach
thue hién
Cong tic tuyén truyen, pho bién gido
duc phap luat:
- Tuyén truyén vé truyén thong lich sie| Truéc | BCH b/c - Tuyén truyén vé ngly giai phéng Thu dé va cic su
va diu tranh hao hiung cua dan toc su| 20/10 cong Huyén | kién trong thang 10. _
kién giai phong Thu d6 nhan ky niém doan - Cong doan té chirc Mittinh ki niém ngay phu nir
70 nam (10/10/1954 - 10/10/2024) va Viét Nam vao sang 18/10
ky niém 70 nim nganh GD&DT Thu
d6 Ha Ngi. Ky niém ngay Lién hiép -
phu nir Viét Nam ngay 20/10. >
- Tiép tuc tham gia tich cuc cic hoat| TuanI | T6 CM | B/c Luyén | - Tuyén truyén dén 100% CBGVNYV nha truong va
dong chiao mimg ngay Ho6i Khuyén trién khai cdc HD thyc hién phi hop, hidu qua, 1ong
hoc, huéng {mg phong trao "Tuan 1& ghép vao chuong trinh hoat dong cua tré
huong img hoc tap sudt doi” nam 2024 - Tham du Hdi nghi khuyén hoc tai phudng
- Tiép tuc tuyén truyén thuc hién Luat| Trong | CBGV | B/c Huyén |- CBGVNYV thuc hién nhiém tic luit 1¢ ATGT dong
ATGT va ATTP dé xay dung vin hoa | thingva | NV thdi tuyén tuyén dén PHHS cua 16p
giao thong cia ngudi Long Bién van | thi gian
minh, thanh lich. tiép theo
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- Tuyén truyén Nghi quyét 02/2024 va

4 Trong | GV céc P/c - GV céc 16p tuyén truyén téi PHHS thong qua hop
03/2024/NQ-HPND ngay 29/3/2024 | thing | I16p,d/c | Quynh | phu huynh, bing tuyén truyén, trao dbi truc tiép
cua Hoi ddng nhin dan thanh phé Ha KT
N&i vé Quy dinh mirc thu hoc phi va
danh muc cdc khoan thu ddi véi céc
co s GDMN, GDPT cong 13p trén dia
ban thanh phé Ha N6i nim hoc 2024-
2025

II | Cong tac chuyén mon:

1 | 1/ Cong tic phat trién so lwgng: Trong |GVcac |Dlc - Ban giam hiéu ting cudng kiém tra GV rén cho tré
- Tiép tuc 6n dinh nén nép dau nim. | thang lép Huyén cac db tudi vé théi quen vé sinh c4 nhan, hoc tip, vui
Phin diu dat chi tiéu chuyén cin 95% | 10 choi,....
trd 1én & 16p MG Lén va 89% tr& 1én & - GV quan tim, dong vién tré di hoc déu dé dat ty 1&
cac do6 tudi khac. chuyén can theo quy dinh, dic biét la tré Itra tudi Nha

tré. :
- Cap nhit du thong tin s6theo s6i va nhit ky nhém
16p diy du- 3

2 |- Két hop véi dia phuong chuan bj tot - Phdi hop v6i UBND Phuong dé ra soat, diéu tra,
moi diéu kién cho viéc d6n doan kiém | Trong Plc P/c  |théng ké sb liéu phd cap GDMN cho tré em 5 tudi
tra cong tic PCGD cho tré 5 tudi cia| thang | Phuong | Huyén | trén dia ban, huy dong 100% tré 5 tudi ra 16p. Hoan
Quin. thién bdo cdo PCGDMN ding d6 tudi: dam bao thai

gian, s6 lidu chinh xac, cip nhap phin mém ding tién
dd va sb lidu chinh xdc.
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2- Cong tac nuéi dudng - chim soc
sirc khoé - phong tranh TNTT.

- GV ra soat d6 dung, d6 choi trong 16p dé phong
chéng tai nan thuong tich , VS 16p bang dung dich

3 |- Dam bao an toan, phong tranh tai| Trong | GVNV b/c Cloramin B
nan thuong tich cho tré thang Huyén |- Tuyén truyén téi phu huynh hoc sinh vé VS phong
- Pam bao VSATTP, phong chéng 10 bénh, va VSATTP dé phong chéng bénh dich: Sét
dich bénh: sbt xuit huyét, dau mit do, xudt huyét, tay-chan-miéng, dau mit dé, ciim A...
tay chan miéng.... phong chéng SDD va tré béo phi, thip coi.
4 |- Kiém tra quy ché chim séc nuéi day | Trong | GV cac b/c - Céc 16p rén cdc théi quen v€ sinh ca nhén cho tré
tré theo ché do sinh hoat mét ngay, t6 | thang 16p Huyén | theo ltra tudi. td chitc QC theo diing quy dinh
chirc gid n, gio ngi cia céc lép (Tuyét doi khong nhén tré om, sot vio lop)
- Hang ngay kiém tra dét xuit va bdo trudc tit ca cac
hoat dong cua céac l6p
5 |- Nghiém tic thuc hién quy trinh giao | Trong | CBGV b/c - Phin céng lich giao nhan ding tién d6, kiém soat
nhan thuc phim thang NV Huyén |héa don, gidy t& kiém dich, KT chét luong phim tuoi
song, giam sat khau ché bién, dinh luong chia khiu
phén in cua tré. =
6 |Ra soat cac phuong tién va diéu kién| TuanI | GV cac P/c |- GV long ghép k¥ ning thoat hiém cho hoc sinh
PCCC: Ciu thang, cic 16i thoit hiém, | va 16p Huyén |théng qua cic HP hing ngdy va tuyén truyén véi
binh ciru hoa, nguén nudc, khu vui| Trong b/c PHHS
choi cua tré... = thang Huén - T6 bao vé thudng xuyén ra soat, kiém tra cac thiét
bi PCCC
7 |- Ra soat bé sung danh muc thudc t6i | TuanI | B/c Nga b/c - D/c Nga ra sodt cdc trang thi€t bi, co so thude va
thiéu va cac trang thiét bi ctia phong y y té Huyén | bac co dé xuit bd sung

té theo quy dinh.

- Can, strc khoe tré suy dinh dudng, cao hon tudi va
gri két qua can, KSK dé GV cap nhit sb sich

I~ > 2R e\
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~T6 churc thi quy ché CSND tré

8 Trong | GV cac P/c |- P/c Huyén xiy dung lich thi phu hop
thang 16p Huyén
3/ Cong tac gido duc:
- D4i ngil can bd quan ly, gido vién, | Trong CB | D/c Luyén |- Phat dong tuan 1€ hoc tap sudt dai tai hdi truong
1 |nhan vién thi dua day tt, hoc tét 1ap | thang GVNV - Céc 16p tb chirc cic HPGD, HP giao luu tap thé dé
thanh tich chao mimg ky niém 70 nam hudng tmg tuan 1€ hoc tap suét doi véi chi dé: « Xay
nganh GD&DT Thu d6 Ha Néi, hudng dung nidng luc tu hoc trong trong ky nguyén s6”
{mg tuin 1€ hoc tip sudt doi .
2 |- Tiép tuc xay dung mdi truong GD | Trong | GV cic |P/c Luyén |- GV tiép tuc xdy dung MT, trang tri 16p, tao canh
14y tré 1am trung tdm thang l6p ' quan su pham sang, xanh, sach, dep, an toan va than
thién. B6 sung thém cdy xanh trong nha vé sinh.
Trang tri cac goc 16p phu hop, hiéu qua thim my
3 |- Tiép tuc trién khai ké hoach GD nép | Trong | GV cic | B/c Luyén |- GV ting cuong bd sung k¥ nang tur bao vé va chim
séng thanh lich, van minh cho hoc| thing 16p séc ban than cho tré
sinh, trién khai b tai liéu GD nép séng - T4 chirc céc hoat dong tich hop, linh hoat gido duc
van minh cho tré MG Ién van hoéa chao hoi cho tré (Khoanh tay va hoi cui
ddu) thong qua céc iloat dong hang ngay
4 |-Té chic cac HDGD dingké hoach | - Trong |GV cac | B/c Luyén |- GV chuan bj ddy du d6 dung day hoc, tuyét doi
. thang | ldp khéng day “chay” trong cac hoat dong hoc cua tré,
sit dung d6 dung day hoc tur 1am va sin phim cua tré,
tmg dung CNTT trong t6 chirc hoat dong hoc
- Thuc hién hd so chuyén mén dung tién d6
- Danh gia tré hang ngay theo quy dinh
- Tang cudong cac HP trai nghi€m véi thién thién,
HP giao Iwu két ndi gitra cac khdi, 16p. Ung dung
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cac phuong phap GD tién tién phi hop
5 |- Xay dung ké hoach va t6 chic thi [ TuainIV |T6 CM | B/c Luyén | - Thuc hién theo ké hoach t6 chirc thi GVNVG ( Bit
GVNV day gioi cép truong dau tiru 15/10). Céc 16p thuc hién theo lich ( s€ gui
sau)
4/ M6 hinh trudmg hoc chuyén doi so : _
- Thudng xuyén dang tai cac hinh anh Ca D/c Pic | B/c Luyén | - HPCM cung t6 CNTT céap nhit anh, video thudng
dep, video clip cua GV, hoc sinh tai | thang |IT —Ph6 HT | xuyén vao thu muc “Album anh dep” trén cong
chuyén muc “Album anh dep” nhim thong tin dé chia sé thu muc t6i CMHS va trén cic
tuyén truyén t6i nhan dan va CMHS. trang mang X3 héi.
- Chuyén dé van hanh hé thong camera | Tuan 1/ | GV céc Plc - Moi nhan vién ky thuat cong ty dén tap huan dé
thing 16p Luyén- |nang cao ky ning sir dung va trich xuit dir liéu tir hé :
10 Ph6é HT | thdng camera toan truong. L
- Tap huan ki ning ning cao thiét ké | Tuan2/ | GV céc P/c |- Tu tap huin theo nhém tir hoc dé hudéng dan chi tiet|  »
bai giang Eleamning sir dung phin mém | thing lop Luyén- | phin mém Ispring 10 :
Ispring 10 10 Ph6 HT » »
- Tap huan ning cao cich sir dung | Tuan3/ | GV cic b/c - Hudng dan cai dat, sirdung chi tiét phin mém
phan mém Camtasia Studio. thiang lop Luyén- | gitp déi duéi, ghi &Ta, cét ghép nhac, video...
10 Phé HT
- Tap huan cich ding ki tai khodn, sir | Tuan 4/ | GV céc b/c - Huéng dan gido vién cach ding ki tai khoan Canva
dung céc tinh nang clia Canva vao thiét | thing lop Luyén- |danh cho gido duc. Gidi thiéu cic tinh ndng cua
ké thong bao, gidy khen, trang tri, lam 10 Pho HT |Canva gilip gido vién thiét ké cic thong bdo, 1am
tranh truyén mam non ... truyén tranh, tranh anh tuyén truyén....
cA0 Cytianta b kil tweign], . (o Ble | Tai céc budi hop chuyén mén todn trudng, chi dao
AN 508 S0g w0 UCh gD O IOL, s Luyen- | giso vién nghiém tic thyc hién cdc ndi dung
TH CBS dén gido vién va céc 16p nhu: Pho HT
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+ Gido vién cic khoi ding tin bai bai
giang dién tir vé chuyén mén mdi khoi
5 tin/tudn theo ké hoach tin bai thing
10

- Kiém tra gido vién khéi mau gido
nh& vé viéc sir dung khai thac céc mg
dung van phong va khai thic cong
TTDT.

+ Gido vién ding tin bai theo ding ké hoach xay
dung tin bai thang 10/2024

+ T5 CNTT kiém tra viéc gido vién khéi miu gido
Nh& vé viéc sir dung khai thic cdc tmg dung vin
phong va khai thic cong TTDT hang ngay .

- Kiém tra viéc ding tin bai: lich cong
tic tuin, thoi khoéa biéu, ba cong khai,

- Ngay 20 hang thang ban chi dao m6 hinh TH CBS
tién hanh kiém tra ghi bién ban viéc ding tin bai: lich

két qua hoc tip cua hoc sinh, céc hoat zgl,glgz ngn_ cong téc tuln, thoi khoa biéu, ba cong khai, két qua
dong chuyén mon, 1€ hdi, doan the, 024 Phé HT hoc tdp cua l:xoc sinh, cac hoat dong chuyén mén, 1é
kho hoc liéu, thong bao, cac van ban hoi, doan thé, kho hoc liéu, thong bdo, cac vin ban
cua nha truong cua nha truong
III | Cong tac quan ly
1 |- Thuc hién cOng tac thu chi ding quy | Trong | B/c KT, b/c - Pam bao cong khai, cong tac XHH phai dam bao
dinh thang GV Quynh | thyuc hién d;'mg quy trinh.
2 |- Thuc hién nghiém tic Thong tu| Trong | GV cac b/c - GV céc l6p thuc hién nghiém tic vé kinh phi hoat
55/2011/TT-BGDDT : sé?g)'ﬁ 16p Quynh | ddng cua ban dai dién CMHS theo Thdng tur 55/2011
- 01 gi1an
tiép tileo .
3 |- To chirc Mittinh ky niém ngay phu| Ngay |(BCHCD b/c - P/c Huyén chi dao xdy dung chuong trinh va to
| nir Viét Nam 20/10 18/10 Huyén chirc thuc hién '
4 |- To chirc chuong trinh “Ngay hoi héa| Ngay | GV cac |B/c Luyén |- To chic theo ké hoach ( NT sé& gt sau)
trang- Sic mau” cho HS toan truong 31/10 16p
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5 |- To chirc tap huan phong tranh TNTT | Trong | B/c Nga b/c - P/c Huyén xay dung bd ciu héi, cic k¥ ning can
va VSATTP cho CBGVNV thang Huyén | tap huin dé trién khai thuc hién
IV | Cong tic kiém tra ndi b
1 |- Kiém tra viéc thuc hién céng khai| 17/10 |-Dlc -Plc | Ban kiém tra ndi b tién hanh ding thi gian va
trong linh vuc gido duc Quynh, Huyen, | chudn bj diy du bién ban, hd so kiém tra
Phuong, Thanh,
Chi Ph.Huyén
2 |- Kiém tra toan dién Trang Cl, Hoa| Trong |-GV Cl, |-Luyén - GV can chuin bj tot cac hoat dong s6 sach phuc vu
B2, Thanh Al thang |BZAl | Vian,Héa [doan kiém tra
3 | -Kiém tra chuyén dé STEAM; KP tmg | Trong |-GVIiép [-Prk - GV cén chuan bj tot cic hoat déng s6 sach phuc vu
dung CNTT thing |AlA2, |Luyén, Vin, | doan kiém tra \
Bl Thinh %,
4 |-Kiém tra co s& vat chat ky thuat 28/10 [-GVcac |-Dlc - Ban kiém tra ndi bd tién hanh ding thoi gian va )Z-
16p,cic  |Huyén, | chudn bi diy di bién ban, hd so kiém tra %
bophan | Thinh,
Ph. Huyén
V | Cong tac cong khai ) 4
1 | Cong khai danh gia xép loai CBGVNV | Tuan IV blc P/c Luyén | - B/c Phuong lam chc ndi dung cong khai theo quy dinh
hang thang Phuong
2 | Cong khai thong nhat cac khoan thu | Trong | B/c Chi Plc - B/c Chi XD cic ndi dung cong khai : Théng bao
chi nam hoc 2024- 2025 theo Thong tr | théng Quynh | cdng khai, bién ban cong khai, cic biéu vé mirc thu-
s6 61/2017/TT-BTC ngay 15/6/2017 chi
3 | Cong khai bang luong thang 10 Trong | B/c Chi bl/c - B/c KT lam céc ndi dung cong khai : Thong bao
thang Quynh | cong khai, bién ban cong khai, bang luong
4 |- Cong khai ké hoach nam hoc, chi tiéu | Trong Plc Plc - P/c Phuong thuc hién cic ND céng khai

: Scanned with !
i & CamScanner’;


https://v3.camscanner.com/user/download

thi dua nha trudng, cic loai quy ché thing | Phuong | Quynh
VI | Cong tac bao cao
1 | Cic bio cdo thong ké Trong b/c b/c - Theo ké hoach cia PGD&DT
thang | Phuong | Quynh
2 | Két qua kham sirc khoe lan 1 chotré | Theo P/c Nga P/c  |-DP/c Ngay té tong hop va ndp ding tién dd
lich cua yté Huyén
PGD ~
3 | Nop cac van ban sau khi t6 chic Hi | TuanII | B/c b/c - Theo ké hoach ciia LDLD Quén va phong No6i vu
nghi CBCCVC va ding ky thi dua. Phuong | Huyén
4 | Baocao két qua thang Ngay P/c |DPlc - B/c Phuong xdy dung va giri ding thai gian
20 Phuong | Quynh
5 | Panh gia HT, PHT, GVNV hang thang | 20 hang b/c b/lc - D/c Phuong tong hgp va don doc cic t6 khoi thuc
trén phan mém ding thoi gian thing | Phuong Luyén |hién

Nai nhan:
- Cic 16p, cic bd phin: dé th;
-Lwutd MN, VP. .
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