UBND QUAN LONG BIEN

TRUONG MAM NON GIA THUQNG

S6: bF /KH-MNGT

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

Long Bién, ngay()] thang J| nam 2024

KE HOACH CONG TAC THANG 11 NAM 2024

o Nguwdi/by | . .
TT N¢i dung cong viéc Thhl:: lgn::: ph@r.l‘thl,rc Caltlrztihp hy Bién phap thwre hién
: : hién
| | Congtic tuyén truyén, pho bién gido
duc Phap luit:
- Tuyén truyén vé ky niém 70 nim - Cong doan phét dong cic dot thi dua, liy thanh /
thanh 1ap nganh Gido duc va Pao tao| Truéc |BCHcong | Dlc Huyén | tich chao mimg ngdy thanh lp Nganh va ky niém E
1 | Thu 46, Ki niém 42 nam ngay Nha| 20/11 doan ngay nha gido Viét Nam 20/11, tham gia cac hoat \,
gidgo Viét Nam 20/11 véi céc hinh dong van nghé, TDTT, viét tin bai giri bdo, tap
thirc t6 chirc phong phi, thiét thuc chi, t chiic cac hoat déng GD truyén théng...
& 1= Trién khai thuc hién ngay Phap luat| Trong |GV céc D/c Luyén |- Long ghép trong chuong trinh , cic hoat dong
~ | nuéc CHXHCN Viét Nam ndm 2024. thang | 1ép hang ngay cua tré
- Tuyén truyén Coéng vin so| Trong CB D/c Huyén |- Phdi két hop véi cong an PCCC Quén Long
2156/UBND-CA ngay 17/10/2024 | thang GVNV Bién, té chirc tap huin, dién tip k¥ ning PCCC,
cia UBNQ quin Long Bién vé viéc k¥ nang thodt hiém cho CBGVNV va hoc sinh
tiéc tuc trién khai thuc hién K& hoach
> |sé 22/KH-UBND ngay 13/01/2013
cia UBND Thanh phé Ha Néi tuyén
truyén, boi dudng kién thirc, k¥ ning
phong chady, chira chdy trong truong B
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- Ké hoach s6 423/KH-UBND ngay | Trong CB P/c Huyén |- T6 nuébi dudng thuc hién nghiém tic quy tinh
18/10/2024 cia UBND quéan vé viéc| théng GVNV giao nhan thuc phdm, dam bao VS trong ngoai
thuc hién Chi thi sé 34-CT/TU ngay sach sé&, thuc hién diy chuyén phan cong ding
4 |16/8/2024 cua Ban Thuong vu Thanh quy dinh
uy Ha Nbi van dé dam bao an ninh, an - CBGVNV thuc hién giao nhén thuc pham theo
toan thuc phém trong tinh hinh méi lich, dén ca 16p nhan GV can cha dong di sém
hon dé dam bao gid theo quy dinh
II | Cong tac chuyén mon:
i 1/ Cong tic phat trién so llx:qng: ‘ '
- Duy tri chi tiéu chuyén can cua tré | Trong GVcic | D/cHuyén |-GV duy tri cic hinh thirc dong vién tré dén
cac dd tudi dat tir 85% trd lén, phan | thang 16p trudng dé dat duoc chi tiéu chuyén can céc do
déu tré 5 tudi dat ty 1€ tir 95% trd 1én. tudi theo quy dinh.
Thuc hién cong tac pho cép gido duc| Trong GV 1ép | P/cHuyén |-GV lép lén hoan thién hé thong ho so s6 sich
R nam 2024 thang 16n, d/c -B/c PhuoTlg hoan thién bao cao PCGDMN
= Phuong ding d6 tudi: dam bao thoi gian, sé liéu chinh
xac, cip nhap phin mém ding tién do
2- Cong tac nuoi dudng - chim soc
sirc khoé - phong tranh TNTT:
- Pam bao cho tré Nha tré an tdi thiéu | Cathang | Tonubéi | D/c Huyén |- Tinh khiu phan in cia tré dam bao dinh luong
02 bira com/tuan, duy tri thuc hién dudng calo va ty 1& can ddi cac chat, ty 1€ szing-chiéu,
thoi gian 4n bira phu lén sau giac ngu b/c Chi lugng canxi va Bl trong khiu phan &n hang ngay
3 | budi trua, bira chinh chiéu sau 15h00 ctia tré dé c6 bién phap diéu chinh phu hop.
hang ngay - Xdy dyng thuc don mua dong, cho tré dn cic
loai thyc phiam phu hop, diing mua (Khéng dn rau
trai mua, han ché thuc pham ché bién sin)
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- Tang cudng cdng tac phong, chong | Trong D/cNgay | P/cHuyén |- GV cidc lop thuong xuyén vé sinh phong lop
dich bénh trong trudng hoc: Pau mit | thang té sach sé, chit y cdc gid do choi, ti dung coc, kho,
do, sét xuét huyét, tay chin miéng.... GV cic lop nha vé sinh, hién sau...
- Cic lop, cac by phan vé sinh theo lich cdc
phong chirc nang, phong héi tricong va cdac khu
viee da phan cong
- GV phéi hop 6t véi PHHS vé cong tac phong
chéng dich
- BGH tang cuong kiém tra GV vé| Trong GV cac |- D/c Huyén, | - Cic Iép thiec hi¢n nghiém tiic quy ché 1 ngay
thuc hién QCCM, ché d¢ sinh hoat, | thang 16p Luyén ctia tré. Can chim séc tot cho tré va khéo léo
quy trinh td chirc gid dn, ngu cua tré trong giao tiép véi phu huynh. GV can tao su tin
100% céac 16p trong truong. yéu cia phu huynh khi giti con ( Tuyét doi
khong phén bigt, ky thi doi voi tré, yéu thwong
va doi xir cong bang véi tré). Lép nao, cd nhan
GV co sw phan dnh cua phu huynh ( diing s
thar) lop do twr ha logi trong ddnh gia thding va
tinh vao thi dua cudi nam hoc, thi dua cudi nam
hanh chinh
- Xay dung ké hoach “Truong hoc an | Cathang | GV cic D/c Huyén |- GV cdc lép can chii y tat ca cdc do dung khong
toan va phong chdng tai nan thuong 16p an toan, logi bé do dang sic nhon, chi ¥ 6 cam,
tich” nam hoc 2024-2025 P/c Nga day dién, tuyét doi khéng dé é cim, day dién,
- Pam bao an toan tuyét ddi cho tré y té sting bin kéo....trong tam véi ciia tré

trong truong, 1op

( khong sir dung cdc thiét bi dién ngoai danh
muc ctia lop)
- Cdc lop truce triwa nghiém tic, bao quat tré ngu
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dé dim bio an toan cho HS

- GV tang cwong bao quadt tré, moi litcc moi noi
trong tricong, trong lop

* Té bio vé: Truee tai cong va san tricomg trong
gior dén va tra dé dam bao an ninh trit tr va bao
qudt PHHS. Phén luong huwéng din PH dé xe
diing quy dinh. Thuc hién truc tai cong nha dé
xe dam bdo an ninh. Lwu y sé sdch giao ca ghi
ddy dit ngi dung cong viéc trong ca truc.

3/ Cong tac gido duc:

- Céc lop tang cuong moi truong cdy xanh trong

- Tiép tuc xdy dung moi truong l6p| Trong GV céc D/c Luyén 16p hoc, khu vé€ sinh cua tré dé tao su than thién,

hoc phtt hop d6 tudi, tao canh quan s | thing l6p gan giii thién nhién cua tré, gitp tré yéu mén

pham trong nha truong “Sang - Xanh trudng 16p, mong mudn dugce di hoc.

- Sach - Pep - An toan — Hanh phuc”, - Cidc lép dd diwgc gop ¥, bo sung vé MT lop

dap tmg cac tiéu chi “truong, 16p trong dot thi GV giéi can hoan thién trong tuin

mam non hanh phuc”. 7

- Thuc hién nghiém tic quy ché| Trong GVcic |DP/cLuyén |-GV céc lép thuc hién theo ding thoi khoa biéu,

chuyén mon thang 16p tuyét dbi khong day chay, can chuén bi dé diung
day hoc tur chiéu hém trudc

- Tiép tuc thuc hién “Vin héa chao”| Trong CBGV |P/cLuyén |-GV cic 16p ting cudng rén HS moi lic moi noi:

trong nha truong, gido duc nép séng | thang va NV HS thuc hién van hoéa chao trong va ngoai truong

thanh lich van minh cho tré mam non | thoi gian hoc “Khoanh tay- Mim cuoi- cui chao”

pht hop theo timg dd tudi. tiép theo - CBGVNV thuc hién van héa chao trong va

ngoai truong hoc “ Mim cwoi- cii chao” doi voi
tat ca cac doi tuong
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- Tang cudng céc hoat dong trai Trong | GVcac |DP/cLuyén |-GV can linh hoat lya chon cic dé tai hay, sing
1o | nghiém, giao hwu tap thé cho tré; tao | thang va 16p tao va img dung cic phuong phép GD tién tién
dieu kién cho gido vién linh hoat img | thoi gian trong to chic hoat dong
dung phuong phép tién tién tiép theo
- D61 mdi cac hinh thiac sinh hoat| Trong GVNV | DP/cLuyén, |- Cac o, khdi to chirc sinh hoat chuyén mén theo
1 chuyén mon nhim chia sé kinh| thangva Huyén ding lich va dua cic néi dung méi dé trao ddi,
nghiém, phuong phap gido duc trong | thoi gian chia sé chuyén mon
do6i ngii gido vién, nhén vién. tiép theo
- To chirc chuong trinh “ Me ciing 1a| TuanIll | GVcic |P/cLuyén |- B/c Luyén lén y tudng, xay dung chuong trinh
cd gido” cho PHHS tham gia chao 16p va chi dao td chirc thuc hién
12 |mimg ky niém ngay nha gido Viét - GV céc 16p thuc hién nghiém tic dé cong tac
Nam 20/11 tuyén truyén va phéi két hop véi PHHS trong cac
hoat dong GD dat két qua cao
III | Cong tac quan ly ciia truong
, |- To chic tap huan PCCC, k¥ ning| Ngay CB P/c Huyen |- CBGVNV va hoc sinh du tip huén theo phin
thoat hiém cho CBGNVN va hoc sinh 01/11 GVNV cong cua d/c Huyén
, |- To chixc kién tip mot so tiét thi| Tuanlll, | GVcic | P/cLuyén |- GV cic I6p chuan bi day di d6 dung, MT lép
“ | GVG va chuyén dé v 16p hoc dé to chire kién tap
- Té chitc Mit tinh ky niém ngay nha | 9h00ph BGH D/c Quynh |- Phan céng chuan bi 04 ti€t muc van nghé:
gido Viét Nam 20/11 cho 100% | ngay + DP/c Thanh B4, d/c Thanh A1l: Phu trich 02 tiét
CBGVNY trong truong ( don lanh dao | 20/11 tai muc cua HS
Quén vé trao Bang khen ciia UBND | phong hoi + D/c Thiy Van: Phy trach tiét hat cia GV
3 | Thanh phd) truomg + P/c Tuyét B1: Phu trach tiét muc kich cia HS
- D/c Luyén xdy dung chwong trinh t6 chirc
-D/c Huyén phan cong nhiém vu
- P/c Phuong g gidy moi du hdi nghi cho céc
d/c lanh dao Phuong va Z133
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+ Td chirc cho CBGVNV lién hoan vao 17h30
ngay 20/11 (dia diém tai nha hang Bay Buffer- 14
Téng Péan- H5 Guom)+ chia tay 04 d/c GVNV
- Dlc Chi KT, Phuong du tru kinh phi héi
gidng 20/11, lién hoan, ché do dai biéu
- T6 chitc cho HS khdi MG bé, nhg, | Dukién CB D/c Quynh |- T6 chirc cho HS khoi MG bé, nh& va Ién thim
16n tham quan trang trai GD “Canh| Ngay GVNV quan theo don tu nguyén cua phu huynh da ding
4 | budém xanh” tai Ninh Hiép- Gia Lam 21/11 ky. GV tuyét doi khong ép budc phu huynh
ding ky (P/c Luyén lam phin cong va giri cic
__[16p)
- Sokét thi duadot I, BCH Cong doan| Ngay |BCHcéng| D/c Huyén |- Céc d/c trong BCH céng doan xdy dung bao cdo
5 |hop va gi6i thiéu danh sich cic gido| 20/11 doan so két, danh saich GVNV dién hinh va t§ chirc
vién nhan vién tiéu biéu cép trudng trong hoi nghj Mit tinh ky niém 20/11
- Cir CBGVNV tham gia day di cic| Trong GV cac P/c Quynh |- Thuc hién theo ké hoach timg dot. (Theo lich
6 |budi kién tap, tdp huin chuyén mén,| thang I6p théng bdo riéng).
chuyén dé do S& va Phong t chirc
= |- Tham gia khai mac hoi thi GVNV TuanIV | GV thi P/c Luyén |- Thuc hién theo lich cia PGD
gioi cap Quan
- Chinh trang méi truong su pham| Trong BGH P/c Quynh |- Phu trach trang tri 2 mang tuong tang 1+ gian
. chuén bi dén doan chim thi GVG cép | thang hoa gidy: P/c Huyén ‘
Quén - Phu trach 2 mang tuong tang 2, 3 va vuon cay:
b/c Luyén
IV | M6 hinh rudng hoc chuyén doi sb
- Thuong xuyén ding tai cic hinh anh | Cathang | Nhan vién| D/cLuyén |- HPCM cing t6 CNTT cdp nhit anh, video
, dep, video clip cua GV, hoc sinh tai CNTT thuong xuyén vao thu muc “Album anh dep” trén
chuyén muc “Album anh dep” nhim cong thong tin dé chia sé thu muc t6i CMHS va
tuyén truyén téi nhan dan va CMHS. trén cac trang mang xa hoi.
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- Tap huan k¥ ning thiét video, l1am | Tuan 1/ |CBGVNV | P/c Luyén |- Hudng dan cho gido vién cich dua video hinh

truyén tranh bing Canva thang 11 anh vao phan mém, thém céc nhén vit, ddi tuong,
chita viét, nhac nén vao video. Gido vién biét
cach xuit ban video, ding tai video dé giri cho
phu huynh

- Boi dudng ky nang sir dung bang | Tuan 2/ P/c Luyén |- Tap huan cho gido vién chi tiét cach két n6i va

tuong tac thong minh. thang 11 | CBGVNV sir dung bang tuong tac thong minh

- Tap huan ki ning thiét ké bai giang D/c Luyén |- Tu tap huan cho gido vién biét cach sir dung cac

trén bang tuong tac 16p co ban Tuan 3,4/ | CBGVNV chirc ning cia bang tuong tic dé thiét ké thanh

thang 11 cac bai tdp, trd choi cho tré trén phin mém

StarBoard tich hgp trén bang tuong tac.

- T6 chuyén mén trién khai thyc hién D/c Luyén |- Tai cac budi hop chuyén mén toan trudomg, chi

nhimg ndi dung c6 tich hgp mé hinh dao gido vién nghiém tuc thyuc hi¢n cac ndi dung

TDS dén gido vién va cac 16p nhu: + BGH kiém tra du gid theo ké hoach hodc dét

+ Dur gi&r gido vién (céc tiét tr thiét ké xuét gi¢ hoat dong hoc va hoat dong chiéu cé img

) va HD tro chuyén sang dung CNTT cua gido vién cac 16p

+ Hop chuyén moén danh gia chét + Lua chon cac thiét c6 ung dung CNTT vao

luong céac tiét day umg dung CNTT. Ca thang Gido vién trong tiét hoc dat két qua tét ding 1én kho hoc

Diang tai cac bai giang cua gido vién céc lop li€u cua trudng.

dat giai cao trén kho hoc liéu

+ Theo doi cac khdi, 16p sir dung + Gido vién cac 16p dang ki, sir dung bang tuong

bang tuong tac va cac thiét bi CNTT tac va cac thiét bj CNTT day du theo quy dinh.

theo lich + Gi4o vién viét tin bai theo duing ké hoach xay

+ Gido vién dang tin bai vé chuyén dung tin bai thang 11/2024

mén mdi 16p 1 tin/tuin theo ké hoach + Té CNTT kiém tra viéc gido vién khéi mau
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xdy dung tin bai thang 11

+ Kiém tra gido vién khdi miu gido bé
vé viéc st dung khai thac cac img
dung van phong va khai thic cong
TTDT

+ Kiém tra sd sinh hoat chuyén moén
cac khéi c6 trién khai ing dung méd
hinh THDT

+ Hop danh gia , rit kinh nghiém cudi
thang, tim bién phap khic phuc va
khen thuong, ki luat véi nhimg bo
phan hodc gido vién chua hoan thanh
tot.

gido Bé veé viéc sir dung khai thic céc img dung
vin phong va khai thac cong TTDT hang ngay .
+ Kiém tra cic muc theo ké hoach di xay dung

- Kiém tra viéc sir dung van ban dién

tir trong giai quyét cong viéc ...

- Kiém tra viéc ding tin bai: lich cong - Ngay 20 hang thang ban chi dao mé hinh TBS

tc tuan, thoi khéa biéu, ba cong khai, Neiy qén hz:mh kfém tra ghi‘ Pién'bén.\:iéc dang tin ba§:

k?t qua hgcA tap cAua hgc S}f‘lh, cz‘ac hoz_:t 20/11/202 | CBGVNV | Ble Luyén lgc:h co?g tac tljan, t.hm khoa.bneu, Pa cong kl}ax,

dong chuyén mon, 1€ hdi, doan thé, 4 két qua hoc tf,lp cua hoc :c,mh, cac hoat dong

kho hoc ligu, thong bao, cac vin ban chuyén mén, 1€ hoi, doan thé, kho hoc liéu, thong

cua nha truong bdo, cac van ban cua nha truéng

Cong tic kiem tra ndi bd

- Kiém tra thu- chi va cac khoan tai | Ngay D/cKT. |- D/cHuyén, | Chuan bj cac loai bién ban phuc vu cong tic kiém

trg 06/11 HT, d/c Thanh, Hoa | tra, ¢ sd lugng kiém tra cu thé trong bién ban
Phuong
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o I Kiém tra toan dién co: Hoa, Hién, TuanIII | Lép C2, - B/c Luyén, |- ?huﬁn bi cac loai bi'én ban phug vu cdng tac
Doan Trang D1,C3 Pao, Van kiém tra, bién ban c6 so lugng cu thé
s |- Kiém tra cong tac cham séc, nudi| TuanIV |- Hl'xﬁn, - HT, Thanh, | - ?hu?m bi cac loai bién ban phuc vu céng tac
dudng, gido duc tré Luyén Hoa, Van kiém tra, bién ban c6 so lugng cu thé
VI | Cong tic cong khai
- Cong khai ché d6 ting luong dl?o . Blc Chi - B/c Chi lam céc ndi dung cong khai: Thong bao
1 |quy dinh, ‘luong ban tru, thr Bay| Tuanl KT D/c Quynh |cong khai, bién ban cong khai, bing luong,
thang (c6 ho so riéng) CBGVNYV ky bang luong ding quy dinh
- Cong khai danh sich CBGVNV B/c Chi - P/c Chi lam cac ndi dung cong khai : Thong
2 |duoc khen thudng trong dot hgi| 21/11 P/c Quynh |bdo cong khai, bién ban cong khai, Danh sac
giang, hoi thi GVNV gidi cp truong iy CBGVNV ‘%‘%
- Cong khai ké hoach gido duc thing Trude Blc - B/c Phuong 1am cac ndi dung cong }chai : Thong: >§
3 | 12+ thuc don ( trudc ngay 25) . P/c Quynh | bdo cong khai, bién ban cong khai, ké hoach GD+3/
ngay 25 | Phuong 4
Thuc don P
- Cong khai két qua danh gia . Dl - B/c Phuong lam cac ni dung cong k!xai: Théng
4 | CBGVNYV thang 11 Tuan IV B DP/c Quynh | bdo cong khai, bién ban cong khai, ké qua danh
gia thang cua CBGVNV
- Cong khai cac ké hoach, vin ban - Cac bd phan hoan thién theo tién dé va lwu hd
5 cap tré’n va cﬁz? trué{ng ) cé?g kha'i Tr?ng b/c Chi B/c Quynh so khoa hoc
danh séach hoc sinh ¢6 hoan canh khé thang KT
khin dugc hd trg ( néu cb)
VII | Cong tac thong tin bao cio
B e B SR - : ; - B/c Luyén chi dao xdy dyng y tuong va bao
I ;:3;(;;:?0 Clec B VAT C (?5%?1/ D/c Luyén | B/c Quynh | cio diing thdi gian quy dinh
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. . Ngay P . - B/c Luyén xay dung chuong trinh va njp diing
2 |- h trinh 20/
Nop chuong 0/11 12711 P/c Luyén | D/c Quynh shio i g i
" _ - Ngay blc . : . . o e )
2 - Nop phéan cong nhiém vu 20/11 2 Db/c Quynh |- B/c Huyén phan cong va nép ding quy dinh
12/11 Huyén
3 . - D/c Luyén chi dao tap luyén va duyét ding thai
4 |-Duyétvinnghé chuong tinh 2011 | 2% | BrcLuyén| BlcQuynh | —Yenenidaotep eyt dmgior
15/11 gian
ST W N : b/ ; . -
5 - Bao cao ket qua cong tac thang 2?h:nm;g Phu:ng B/c Quynh | - Thuc hién theo dung lich
» .. N D/ - , . ~ A A ” .
6 - Danh gia HT, PHT, GVNV Ngay 20 Phu:ng P/c Quynh | - Pénh gia trén phan mém diang quy dinh
Noi nhan:
- Cac bj phén trong trudmg: dé th;
- Luu VP.
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