UBND QUAN LONG BIEN
TRUONG MAM NON GIA THUQNG

S6: | /KH-MNGT

CONG HOA XA HQI CHU NGHIA VIET NAM
Pic liap - Tw do - Hanh phiic

Long Bién, ngay 0l thang g nam 2024

KE HOACH CONG TAC THANG 8 NAM 2024

Gl R Nguoi/
o a i Thoi gian Cin b a -
Noi dung cong viéc the hién t:?r:):?:n " Bién phap thuc hién
Cong tic tuyén truyén, pho bién giso duc phép luit:
- Tuyén truyén ky niém 79 nim Cich mang| Tuan | CB, | Huyeén- PHT |- Tuyén truyén qua cong théng tin dién
thang Tam (19/8/1945 - 19/8/2024) va Quoc | L II chi Trang- BTCD | ur, Fanpage, Zalo nh6m, Mail ndi bé
khéanh nuéc CHXHCN Viét Nam (02/9/1945 - doan - Treo bing ron, khiu hiéu tai cong
02/9/2024). truong ...
- Tham gia vao cac hoat dong do
Phudng, Quén phat dgng
- Phoi hop véi dia phuong thuc hién cong tac | Trong | CBGV | DP/cQuynh |- Ra sodt cic -diéu kién tot nhit chuin bi
tuyén truyén cac hoat dong chuén bj cho nim | théng NV 4 cong ta¢ khai giang nam hoc méi
hoc méi.
- Tuyén truyén t6i CBGVNV va PHHS tham | TuanII | CBGV | B/c Luyén - Huéng dan CBGVNV cai dat umg
gia dot cao diém cip cin cudc cong dan, gidy NV dung iHanoi

chimg nhén cin cuéc cho cong dan dudi 14
tudi tai; cai dat img dung iHanoi (Cong dan thu
do sb) la kénh tuong tic tryc tuyén trén moi
truong s6 giira nguou dan, doanh nghiép véi
cac cap chinh quyén Thanh phd

- Trién khai téi GV dé huorng din phu

huynh ké khai dich vu céng trén dién
thoai
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- Tuyén truyén CBGVNV cai diit ing dung Tuanl | CBGV | BP/c Huyén - Huéng dan CBGVNV cai djt img
etaxmobile 12 img dung nép thué dién tir, cho NV | dung etaxmobile ding tién dé

‘ phép cé nhan c6 thé tra ciru t& khai dang ky
thué moi lac, moi noi.

II | Cong tic chuyén mon:

(=)}
- | -

1. Phat trién sb lu'qng, phd cip GDMN tré S tu

- Hoan thanh cap nhat dir ligu tuyén sinh vao | Trong b/c b/c Huyén |- Plc Phucmg hoan thanh cdp nhit dir

1 phin mém. Cap nhat danh sach hoc sinh vao sé | thang | Phuong lidu tuyén sinh vio phin mém
dang bd cua nha trudng.
- Phdi hop véi UBND Phuong tuyén truyén, | Trong | CBGV | D/c Huyén |- Tiép tuc tuyén truyén tuyén cong
van dong hoc sinh ra 16p thang NV TTDT ho#ic Fanpage cua nha truéng

o |- Dambao ty 1€ chuyén can céc do tudi. - GV céc 16p ting cudng cac bién phap

de tao himg thi cho tré thich dén 16p
dén truong dam bao ti 1& chuyén cin cao

L GV céc 16p thuc hién s6 theo di va nhat ky Hang GV cac | P/c Huyén |- Huéng din GV cép nhit cic thdng tin

3 | nam hoc méi bit dau tir thang 8 thang 16p va tién d6 thuc hién cac du sd
2- Cong tac nudi dudng - chim séc sirc khoé - phong trainh TNTT 4
1 |- Ra soat, kiem tra CSVC, trién khai cac bién | Trong | CB P/c Huyén - D/c Huyén chi dao d/c Hiép (NV cdy

phép bao dam an toan cho hoc sinh trong mua | thang GVNV xanh) ciit tia cay xanh.
mua bdo.
- Thuc hién nghiém tuc cong tac phong chéng - Td BV kiém tra dd choi ngoai troi,
chay no s dung bép gas an toan; bd sung, kiém tra cdc t.hlet bi PCCC ( c6'bién ban
thay thé trang thiét PCCC theo quy dinh. ___| kém theo), bep ga, céc thiét bi dién..
- Tiép tuc thyc hién mo hinh “Nang cao ning | Hang NVND b/c Huyén |- Ra soat, bd sung cac dicu kién co s&
luc tu quan ly ATTP bep an tap thé truong hoc | thang vt chat trang ttuet bi ban tra

- NVND dam bao didu kién v¢ sinh
ATTP, kiém sodt chit chd ngudn goc
thue phim, kiém tra k¥ thuc pham
| trude khi nhn
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- Céc t6,-bd phan thuc hién nghiém tic
lich giao nhan TP

- Thyc hién cp nhat so sach nuéi dudng, soy | Trong T6 ND+ | B/c Huyén |- Cac by phan thuc hién nghiém tic s0
té, s6 an cong doan...ddy du, ding tién do théng d/c Ngat+ sach dam béo chét lugng va tién 4o
d/c Hoa
- Nghlem tuc thuc hién cong khai thuc don, Trong NVND P/c Huyén | Thuc hién nghiém tic quy trinh luu
tién #n cua tré hang ngay va cip nhat day du thang nghiém thirc an, luu ¥ quy trinh ché bién
hé so nuéi dudng. thirc #n, vé sinh dung cu dam dam bao
quy dinh vé sinh ATTP
- Tiép tuc thuc hién nghiém tic quy ché nuéi | Trong Tonudi | B/c Huyén |- T6 nudi dam bao nghiém tic cic quy
day treé, td chirc bira in dung quy trinh, ddm | théng dudng, trinh ndu in, dam bao VSATTP, vé sinh
bao vé sinh méi trudng trong t5, nhém, 16p GV cac d6 ding, dung cu, méi trudéng... Chia
16p ‘ddy di bat, thia véi s HS, chia bit to
dung com, canh, thirc in man da so
ban cia lép
- Cac 16p duy tri t6t viéc thuc hién
QCCSND tr¢, dam bao VSATTP; Duy
tri rra tay, lau mat, miéng ... day tré git
gin vé 'sinh c4 nhdn; V¢ sinh phong,
nhém, dddc, chin, chiéu, cdc..
- CBGVNYV thuc hién nghnem tic ca
. in com cong doan va ké ban in tai
sinh (khdng ngdi & cic vi tri khic)
- Dam bao an toan tuygt ddi cho tré vé thé chat [ Trong |GV cic |B/cHuyeén |- GV ting cudng ra sodt cac do dung, 46
va tinh than; Pam bao duy tri thuc hign “Xay thang 16p choi sic nhon va loai bé, tuyét ddi

dung trudng hoc an toan - Phong chéng tai nan
thuong tich”.

khong xam hai thin thé tré dudi moi
hinh thirc
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3- Cong tac gido duc

1 |- Nghiém tic thuc hién ché d sinh hoat hang [ Trong |GV cac | BP/c Luyén |- To chic rén né nép trong hoat dong
ngdy cua tré. chuc céc hoat dong 6n luyén | théng 16p cho tré, day tré nhan biét cac ky hiéu cua
cung cb kién thirc, k¥ ning, gido duc gidi tinh, c4 nhan, k¥ niang choi céc géc, k¥ nang
k¥ nang tu v€ phong chong xam hai phu hop vé sinh c4 nhan va tu phuc vu ban than,
véi timg d6 tubi. Tang cudng tb chirc cic hoat tich circ chi dong tham gia moi hoat
dong kham pha, trdi nghiém; phat trién van déng.... Yéu cau dam bao dia PDDC va
déng va k¥ nang giao tiép cho tré. phuong tién hoc tap khong day chay,

' budi chiéu xiy dung HP phu hop véi
tré.
- T CM xay dung ké hoach gido duc,
muc tiéu gido duc nim hoc, ngan hang
ndi dung, hoat ddng...theo huéng dan

2 |- Thuc hién sb sach diy du, ding tién d6 Ca GV cac |P/cHuyén |- Thuc hién nghiém tic so theo déi tré,

thang | 16p cép nhét thuong xuyén sé nhit ky nhém
16p theo quy dinh
- Cac lop trang tri tao khung canh su pham, | Trong GV céac P/c Luyén |- Cac 16p trang tri lai méi trudng l6p
3 | xay dung mdi truong hoc tip dé chuén bi cho | thang 8 |16p hoc, sap xép eac géc sach, dep, phu hop,
nam hoc méi 4 x&y dunig méi trudng hoc tip liy tré lam
trung tdm (Trang tri theo hwéng ung
dung cac phuwong phap GD tién tién)
-T6 chirc ngay héi nuéc cho hoc sinh ( Water | Ngay GV céc P/c Luyén | B/c Luyen xdy dung chuong trinh, chi
4 [Festival) 16/8 16p dao t& GV chuén bi cac didu klen dé

chirc cho hoc sinh

4- M6 hinh trwdomg hoc dién tir

Ting cudng tmg dung CNTT hiéu qua vao cac
hoat dong gido duc

- Gido vién céc l6p t1ep tuc suu tdm cac
tu ligu, video clip, thxet ké cac bai giang
dién tir theo timg d tudi td chic cho tré
hoat dong; ding tai cap nhdp trén cdng
thong tin dién tr hodic gui vé cho CMHS
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ph6i hop chim séc gido duc tré

- Tiép tuc gui video, bai gidng dién tir vé cum | Ngay T CM | DBlcLuyén |- B/c Luyén chi dao t6 CM tiép tuc thuc
chuyén mén s6 3 va tong hop cia 20 trudong | mong 15 hién theo yéu cau PGD
trong cum theo chi dao cua PGD
- Duy tri cdp nhat “Album hinh anh dep” trén | Trong T6CM | P/cLuyén |- HPCM cing t6 CNTT cép nhat anh,
website cua nha trudng thang video thuong xuyén vao thu muc
“Album anh dep” trén cbng théng tin dé
chia sé thu muc t6i CMHS va trén cac
trang mang x4 hoi.
Thiét 1ap biéu mau béo #n cua hoc sinh va | TuanIl | B/c Pic | P/c Luyén |- D/c Pic nghién ciru biéu mau va béo
chim céng CBGVNV hang ngdy diam bao cdo HT chim nhét ngay 8/8
khoa hoc, hiéu qua
5- Cong tac quan ly:
- Chii dong thong béo két qua tuyén sinh cho | TuanI P/c D/c Huyén |- Hoan thanh céng tic tuyén sinh theo
CMHS bang céc hinh thirc truc tuyen Dang tai Phuong chi tiéu da dugc duye;t va phén chia tré
cong khai danh sach hoc sinh tring tuyén trén vao céc 16p theo hia tudi.
bang tin va cong TTDT clia nha trudng. - D/c Phuong: Ding tii va niém yet
| cong khai hoc sinh tring tuyen. Thxet
1ap va Mru trit hé so tuyén sinh diy du
- Duy tri hop céc t6 chuyén mén trong thang - Trong |Cécd/c -ble - Céc t0, khoi thyc hién nghiém tic theo
theo dung Diéu 1¢ truong MN; dim béo né | thang TTCM, Luyén, |quy dinh
nép, ky cuong lam viéc nghiém tic ( to CM ITVP, to Huyén
sinh hoat dinh ky it nhat 2 tuan/lan, td vin ph6 CM
phong sinh hoat dinh ky it nhét 1 thang/lan)
- Ra soat va ky két cac hgp dong thuc pham | Trong | BGH D/c Quynh |- Nghién ciru lya chon cong ty thyuc
ctia nam hoc 2024-2025 theo dling quy dinh. thang pham, cdng ty sita, nudc udng dam bao

truy Xudt nguon gbc, hd so minh bach,
du cic loai gidy td chung nhdn, xdc nhin
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theo quy”dinh cua B, S¢ Y t¢ va da
dugc phong Y té Quén thdm dinh.

(D/c Nga cong khai danh sdch cdc don
vi da diéu Iagn cung tmg TP cho
truong khi c6 vin ban cua UBND

Quin)

- Lya chon don vi lién két dugc S& GD&DPT | Trong Luyén | D/cQuynh |- Xay dung Dé én lién két tiéng Anh véi
Ha N¢i cap phép tham dinh chuong trinh. thang cong ty hodc Trung tim theo quy dinh.
- Thuc hién diy du quy trinh t6 chirc
phu hgp véi dic thi cua trudng.
- Boi dudng phuong phap gido duc tién tlen va| - Trong | GV cac | P/cLuyén |- Blc Luyen sap xép lich tr boi dudng
k¥ nang su pham cho CBGVNYV theo ké hoach | thang va 16p céc ndi dung di tip huin trong hé cho
da xay dung. thoi d6i ngti GV ( Cha dong bdo lich cho
gian tiep d/c HT)
theo

- Phéi hop vo'1 mdt s6 trudng ( Ngoc Thuy, Bic| Ngiy CB-GV | PlcLuyén |- 100% GV tham gia 16p tdp huan tai
Bién, Bac Cau, Hoa Mgc Lan) t6 chic tip| 11/8 cac l6p truong MN Hoa Méc Lan

huén cho GV néi dung: Bbi dudng k¥ ning to ( Thm gian: Hoc ci ngdy, sing bit
chirc cac hoat dong ldy tré lam trung tdm do diu tir 8h00)

d/c Nguyén Hoai Huong- Chuyén vién phong

MN, S& GD&DT Ha Néi lam giang vién :
- Phoi hop vdi cong ty Kid’s Edu Stem to chirc | Ngay GV cic | P/c Luyén F Moi 16p cir 01 GV tdp huan tai phong
tip huin (mg dung GD STEM trong thyc hién | 22/8 16p STEAM cua trudng
chuong trinh GDMN

- Cir CBGVNV tham gia céc lop boi dudng do| Trong | CBGV | B/cQuynh |- Cir CBGVNYV di theo dung thinh phan
S& GD&DT Ha Noi to chirc (khi ¢c6 VB chi| théng NV khi c6 gidy tridu tip cua PGD, Quin

dao cia SGD&PT, PGD); tham gia hoc tép

chinh tri hé nim 2024 theo chi dao ciia Quén.

- Duy tri hiéu qua cong tic dinh gia| Chim | CBGV | b/c Huyén, - Thang 8 CBGVNV tiep tyc thuc hién
CBGVNV, danh gid Hiéu trudng; Phé hi¢u| nhat NV Luyén danh gid thing day du.

trudng theo dung quy dinh. ngay 20
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- Chudn bj moi diéu kién chuan bj khai giang | Trong BGH D/c Quynh |- Xy dung kich ban chuong trinh khai
10 | ndm hoc méi thang giang ( b/e Luyen)
- Chu4n bi 03 tlet muc vin nghé ( 02 tiét
muc HS+ 01 tiét muc GV va HS) — Giao
d/c Gv lép Al, A2 phu triach van nghé
ciia HS. P/c Hwong A4 phu trich fiét
muc cia co va tré
( Ngay 27/8 duyét tat ca 3 tiét muc)
- Lua chon 01 tiét muc don gian cua HS
dé toan trudong tap luyén va biéu dién
ngay khai giang ( 100% céac lép cho HS
- tap luyén). D/c Luyen phu trach
11 T6 chirc Hbi nghi tong két ndm hoc 2023-| -Tudn | CBGV | P/cQuynh |- D/e Luyén+ Huyén - chuan bi cdc
2024 va trién khai nhiém vu nam hoc 2024- \Y NV ndi dung lién quan dén linh viee phu
2025. (ngay cu trdch ( Giri d/c HT chdm nhat ngay
thé bao 15/8)
sau) - T6 nudi dm?n_g chudn bi ho: truong
- B/c Pikc chudn bi mdy chiéu
121 Xay dung ké hoach thuc hién nhiém vy, quy | Trong | BGH, tf‘) b/cQuynh |- P/c phé HI, TICM, TIVP, khéi
ché chuyén mén nam hoc 2024-2025 thang VP, To trudng tac khoi xdy dung cac KH theo
CM lich vuc phu trach
Iv | Cong tac cong khai
1 |- C6ng khai ké hoach thang, (truéc ngay 25| Trong | Banbién | B/c Luyén |- Dlc Luyen chi dao GV cdp nhdt van
cua thang trudc) thang | tip cdng ban cdng khai méi dé tién hanh cong
- Cong khai thuc don vao thir Bay hang tun TTDT khai dung thoi diém, duno hinh thic,
( néu c6 thay d6i) GV cac ding ndi dung
- Cong khai cac ndi dung theo van ban hudng 16p, d/c - B/c Phuong, Chi doc vdn ban méi Qé
din méi cia B6 GD&PT duge quy dinh tai Chi, cong khai cdc ndi dung lién quan dén
Thong tu  09/2024/TT-BGD&DT  ngay Phuong linh vye phy trach
03/6/2024 cia Bo GD&DT
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- Céng khai ché d¢ ting luong cia CBGVNV | Trong | B/c KT | D/cQuynh |- b/c Chi cong khai ding tién d6 va luu |
2 | theo quy dinh. thang ho so day da
- Cdng khai cac van ban chi dao cua cic cip | Trong P/c P/c Quynh | - C4c bd phan thudng xuyén déng tai cac
3 | theo quy dinh. thing | Phuong vin ban chi dao lén cong TTDT diing
' tién do
v | Cong tac bao cao '
i Chuong trinh khai giang 15/8 b/c b/c Quynh | - B/c Luyén ndp ding thoi gian quy
Luyén dinh
Dinh gid HT, HP, TTCM, GVCN trén phan Chim P/c | DBlc Luyen, |- 02 d/c PHT chi dao cac t6 phu trach
2 | mém nhit | Phuong |Huyén thuc hién theo tién do
ngay 20 | tong hop

Noi nhdn:
-Cac 16p, cic bd phén: dé t/h;
-Luu VP
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