UBND QUAN LONG BIEN

TRUOGNG MAM NON GIA THUQNG
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CONG HOA XA HQI CHU NGHIA VIET NAM
DPjc lip — Ty do — Hanh phiic

Long Bién, ngay 50thang § ndm 2024

KE HOACH CONG TAC THANG 9 NAM 2024

| Newol | oo b
TT N¢i dung cong viéc T.h e bg phin phu Bién phap thuc hién
gian thyuc gch
hién trac
I | Céng tac tuyén truyén, pho bién gido
duc phap luit:
To chirc cac hoat dong tuyén truyén| Trudc Cong b/c - Tuyén truyén y nghia ngay Quodc khanh 2/9
1 chao mu'ng ky ni¢m 79 nim Cich mang | 2/9 doanva | Huyén |va giai phong Thi dé 10/10 trén cong thong
thang 8 va Qudc khanh nuéc Céng hoa chi doan | HP Trang | tin di¢n tir, bang tuyén truyén, lam bing zén,
XHCN Viét Nam BTCD | khiu higu
Tuyén truyén ngdy Khai giang ndm hoc | Truéc | CBGV |DP/c - Trang tri méi trudng 16p, khung canh su
2 |2024 — 2025 "Ngay toan dan dua tré | 05/9 NV | Quynh pham nha truong tao khong khi vui tuoi cho
dén trudng” tré trong ngdy khai giang
II_| Cong tic chuyén mon:
1/ Cong tic phé( trién so lwgng:
- On dinh nén nép va chit lugng ngay tir | Trong |GV cac | /e - GV dong vién tré di hoc déu, té chirc nhiéu
nhtmg ngay diu ctia nam hoc. thing 9 | ldp Huyén hoat ddng dé thu hut tré thich dén 16p
Phin diu dat chi tiéu chung tré¢ MN
trong d6 tudi ra 16p (NT: 60% tré; MG
tir 3->5: 100% tré ra 1op)
Thyc hién cong tac pho cép tré 5 toi Thang 9 | GV lép b/c - ble Phucm&, phm hop cun&, phuong vé cip
16m, Huyén | nhit s li¢u HS vao phin mém
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Phuong
2- Cong tic nudi dudng - chim séc
sirc khoé - phong tranh TNTT:
GV nghiém tic thyc hién quy ché nudi | Trong | GV cic |Dle - GV cén tang cuong bao quat tré moi lic
day tré, dam béo an toan tuy§t d6i vé thé | thang 9 |16p Huyén | moi noi va dam bio an toan tuyét ddi cho tré
chit va tinh thin cho tré trong trudng dic biét nhimg gio cho tré di hoc ning
khiéu, tuyet déi khong dé tré ty di ma khong
¢ gido vién
(Cac lop, d/c Nga thuc hlen theo lich phan
cong phu triach niing khiéu da giri)
- Pam bao v¢ sinh trong va ngoan lop Trong | GVNV b/c - Tuyen truyén téi 100% phu huynh hoc sinh
hoc sach sg, phong chong dich sOt xuat thang 9 Huyén vé vé sinh phbng bénh, v¢ sinh méi trudng
huyét, dau mét do, thuy diu, tay chéin va VSATTP dé phong chéng bénh dich sot
miéng, dam bao ATTP trong trudng hoc xuét huyét, tay-chin-miéng, dau mit do, thuy
theo vin ban chi dao cac cip dau...
- Khong nhén tré c6 céc triéu chimg céac dich
bénh nhu trén vao 16p va cé bién phap tuyén
truyén véi phu huynh hop tic
- GV ra soit dd dung, db choi trong lép dé
phong chong tai nan thuong tich cho tré.
- GV cic 16p cin thudng xuyen vé sinh
trong ngoai 16p sach s&, lau gia dé cdy, chiu
cdly, 14 cdy vao thir 2 hang tuin, cac 16p phu
trach VS cdc phong ning khiéu diing lich
- Té nuéi dudng thuc hi¢én v¢ sinh trong
ngodi bép thuong xuyén va phong héi dong
theo lich
- GV thuc hién nghiém tic viéc don va| Trong | GV céac D/c - Tiép tuc thyc hién sd nhat ky don tra tré
tra tré thang 9 16p Huyén ding cic ndi dung, khong nhan tré dm, tré
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va thoi khéng c6 trong danh séch 16p vao hoc.
gian - GV cho phu huynh ding ky ngwoi duwa
tiep don hang ngay, chi nhitng nfu'd’i da ding
theo ky voi GV mdi dwge don, néu nho nguwoi
khdc don phu huynh phai goi dién hodc
nhdn tin cho gv ( Khong trd HS cho tré em
chua di 18 tudi)
- GV cdc lip danh sdich PH ding ky dwa
dén con dé ti¢n theo doi tai lop
- T4 bédo vé thuc hién mé va khéa cong
ding quy dinh
- Can, do sirc khoé cho tré lan I, ndp | TuanIl | P/c Nga | D/c - P/c Nga can do cho tré va giri két qua cho
bao cao cho Hiéu trudng. Bb sung ti Huyén cc 16p ding tién do
thudc y té voi co so thude va cac phic
d6 cap ciru du theo quy dinh
- Xdy dung thuc don méi cua tré phu | Thang 9 | D/c_ b/c - T6 nudi dudng nghién ciru va xdy dung
hop Huyén Huyén | thyc don phu hgp du lugng Calo, cén déi cac
td ND HP | chét, da dang cic loai thuc phdm, ting cudng
sita chua vao bira dn cho tré.
3- Cong tac gido duc:
- Xay dung moi truong l16p hoc theo | Thing9 | GV cic|B/c - Céc 16p trang tri lai toan by méi truong 16p
ding huéng dan cia S¢ GD&DT (lay l6p Luyén, |hoc dam bao img dung trang tri theo cic
tré lam trung tadm), tao canh quan su Huyén phuong phap GD tién tién, sip xép lai cdc
pham trong nha truong xanh — an toan- goc, phong kho, nha vé sinh sach s& gon
hanh phic gang
- Thoi gian thyc hién chuong trinh bt [ Ngay |GV cac | B/c - Thyc hién theo ding chuong trinh va thoi
dau tir thir Hai (ngay 09/9/2024) 09/9 l6p Luyén | khéa biéu, GV lam d6 dung day hec trude
Thyc hi¢n Chuong trinh theo thong tu khi Ién 16p, tuyét ddi khong day chay. Cic td,
17/2009/TT-BGD&DT dugc sira dbi bd | | |khdi dé thong nhit vé hé so, hoc lidu cua tré, |

ailm
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sung mdt sO ndi dung bdi Thong tu quy d;nh vé danh gia, chuong trinh day céc
51/2020/TT- BGD&DT do tuox, x4y dung muyc tiéu cac do tudi, théng
nhét noi dung ngan hang HD..

- Cac d/c khoi truong giri cdc an dung diu
nim hoc nhw: muc tiéu, ngin hang HD,
KHGD nim, thang, thoi khéa biéu...Céc 16p
cin cir chinh sira theo 16p va cap nhat lén

phin mém ..
- Nghiém titc thyc hién sinh hoat chuyén | Trong | Cactd, |B/c Van, |- Thong nhat vé ho so chuyén mén, hoc li¢u
mén td, khdi thaing | khoi Chi cua tré, quy dinh vé danh gia, chuong trinh

day cic do tuon, xay dung muyc tiéu cic do
tuoi, thong nhét ndi dung ngan hang HD, cac
loai s0 sach....Cac to, khoi thuc hién sinh
hoat dung tién dd va theo quy ding 2
tudn/lan, t6 VP va t6 nudi 1 1an/thing

- Thuc hién viét tin bai vé céc hoat|Trong |GVcac |DPlc - GV céc 16p lya chon cic hoat déng trong

dong trong ngay cua tré thang | 16p Luyén ngdy, trong tuin cua 16p, giri hinh 4nh va tiéu
dé vao zalo nhém theo lich phan céng

- Tiép tuc thiét ké video, bai giang PT | Trong |ToCM | P/c - Cac d/c khoi truong phén cong céc 16p ludn

glri vé cum theo chi dao ciia PGD thang Luyén phién thiét ké va g dung thoi gian quy dinh

- Tiép tuc dang tai video, bai giang, hinh | Trong |[T6CM | DBlc - Cac d/c trong ban bién tap thuc hién ding

anh lén cong TTDT va anh hoat dng | thing Luyén | quy dinh

céac l6p lén trang Fanpage cua truong

- Nang cao chat lugng gido duc tai cac | Trong |GVcic |Dlc - Tang cudng giri hinh anh cac hoat déng cua

16p nham thang [ lop Luyén lop cho PHHS, giri vao Album anh cua
truong (3 ngay/tuan). Anh can dam bdo chit
lugng. P/c Luyén tao nhém Album anh

B . | niim hoe 2024- 2025 dé cac lop gui |
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4. M hinh truong hoc chuyén doi s6

- Thudng xuyén ding tai ciac hinh anh Ca | Nhin b/c - HPCM cung t6 CNTT cép nhit anh, video

dep, video clip cia GV, hoc sinh tai| théng |vién Luyén thuong Xuyén vao thu myc “Album anh dep”

chuyén muc “Album énh dep” nhim CNTT trén cong thong tin dé chia sé thu muc téi

tuyén truyen téi nhén din va CMHS. CMHS va trén céc trang mang xd hoi.

- Tép huin cho CBGVNV céich chup - T6 CNTT 5 chirc 1 budi tdp huin cho

anh, chinh sira hinh anh ding 1én nhém | Tuén 1 Gi B/ CBGVNV biét cach chup anh céc hoat dong,

lop zalo, fabook, tin bai cong thong tin | thang st L 2 chinh sira hinh anh véi chét luqng t6t ding

cuia nha trudmg (16p 1) 9/2024 | V" YR | 1én nhém 16p zalo, fabook, tin bai cong thong
tin cua nha trudmg (16p 1)

- Tap huin cich sir dung tai khoin| Tudn1 | CBGV D/c |- Nhin vién CNTT tdp huin cho CBGVNV

Gmail cong vu vao cac hoat dong| thing NV Luyén | cach sir d\_mg cic tinh nang cia gmail cong

chuyén mén tai trudng. 9/2024 vu vio cic hoat dong chuyén mén.

- Tap huin xay dung myc tiéu, ngan| Tuan2 | Gido B/c |- Chi dao to CM gom t6 truéng chuyén mén,

hang ndi dung, soan bai, nhimng ddi méi | thang | viéncéc | Luyén |khéi truong cac khéi tap huin cho 33 gido

trén phan mém Gokids phin hé gido duc | 9/2024 16p vién céch xdy dyng ké hoach gido duc nim
hoc, ké hoach thang, ké hoach ngay, ngan
hang ndi dung khéi, 16p, danh gia tré... trén
phén mém Gokids phén hé gido duc.

- Kiém tra gido vién, nhan vién CNTT - BGH kiém tra dy gid theo ké hoach hoic

day tré cac bai tap, trd choi trén phén : dot xuit theo lich hoat dong cua céc 1op tai

mém Kidsmart l::; ng cgsv LE){Zn phong Kidsmart dé danh gia chit lugng gido
vién, nhin vién CNTT day tré cdc bai tip, trd
choi trén phan mém Kidsmart

- To chuyén mén trién khai thyc hién - Tai cdc budi hop chuyén mén toan trudng,

nhimg ndi dung c6 tich hgp mé hinh & chi dao gido vién nghiém tuc thyc hi¢n cic

THDT dén gido vién va cic 16p nhu: Ca .Gnao' D/c ndi dung

g op A ; 0 g

+ Gido vién dang tin bai vé chuyén moén | thang v“i'? Sy Luyén [+ Gido vién viét tin bai theo diing ké hoach

mdi 16p 1 tin/tuan Or xdy dyng tin bai thang 9/2024

+ Dy gid hoat dong hoc va hoat déng | ||+ BGH kiém tra dy gid theo ké hoach hojc
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chneu c6 ing dung CNTT

+ Klem tra gido vién khdi miu gido 1én
vé viéc sir dung khai thac céc ing dung
viin phong va khai thic céng TTDT

dot xudt glo hoat dong hoc va hoat dong
chiéu c6 img dung CNTT cua gido vién céc
l6p

+Tb CNTT kiém tra viéc gido vién khdi mau
gido 16m vé viéc sir dung khai thic cac img
dung vidn phong va khai thic cong TTDT
hang ngay .

- Klem tra viéc ding tin bai: lich cong

- Ngay 20 hang thing ban chi dao mé hinh

7 tac tudn, thoi khéa biéu, ba cong khai, THDT tién hanh kiém tra ghi bién ban vigc
két qua hoc tap cua hoc sinh, cdc hoat | Ngay | CBGV b/c dang tin bai: lich cong tac tuan, thoi khéa
dong chuyén mén, 1€ hdi, doan thé, kho | 20/9/20 NV Luyén biéu, ba cong khai, két qua hoc tap cua hoc
hoc liéu, thong bdo, cac vin ban ciia nha 24 sinh, cac hoat dong chuyén mén, 1& hdi, doan
trudng thé, kho hoc liéu, thong béo, cic vin ban cua

nha truémg

III_| Cong tic quan ly:

- To chirc khai giang v6i chu dé “Chao | Ngay CBGV b/c - T6 chirc cho HS tham dy tai sdn trudng
mzmg ngay hji dén tru'ang cua bé’-|5/9 NV Quynh | ( Theo kjch ban)
1 |ngay toan din dua tré dén truong tiét
kiém va vui tuoi, tao khong khi phin
khdi trudce khi vao nim hoc méi
2 |-Té chic chuong trinh trung thu cho tré | Ngay GV céc D/c - D/c Luyén xdy dyng chuong trinh va ndp
16 /9 16p Luycn. HT duyét vao ngiy 10/9
Huyen
- Xay dung céc quy ché, quy udc va cic | Trong | Céc by D/e |- Xay dyng theo ding ké hoach va tinh hinh
ké hoach diu nam. thang 9 | phén Quynh | thyec té tai don vj
3 - D/c Huyén xdy dung cic KH, quy ché ciia

cong doan
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- Thyc hién dénh giaz CBGVNV hang | Tuan Il | CBGV b/c - Céac t6, bo phén danh gia theo ding ngay
4 |thang NV Huyén, | gi® céng, chit lugng cdng viéc cta cdc nhin,
Luyén |cualép
- Thue hién danh gia chuyén nghiép quy | Trudc CBGV |b/c - Céc d/c GV cin cir vao két qua thuc hién
5 | ngay 20 NV  [Quynh | nhiém vu dé ty nhin xét va danh gia
- Xay dung ké hoach kiém tra nghiép vu | Tuan1 |D/c Plc - Xay dung theo diing ké hoach va céng khai
6 | su pham gido vién Luyén |Quynh |t6i GV
- BGH tiép tuc bo sung co s vat chat, [ Trong | BGH P/c |- Tiép tuc ddu tu, mua sim bé sung d6 ding
7 | db ding, trang thiét bj cho céc 16p thang 9 Quynh | cho céc 16p, cac bd phén
- T6 chirc hop phu huynh hoc sinh dau | Trong | GV céc DP/c |- Cac 16p xdy dyng ké hoach cy thé va ding
nam hoc dé bau Ban phu huynh va | thing 16p Quynh | quy trinh. Théa thudn céc khoan thu cia nim
théng bao cic vin ban chi dgo méi vé hoc 2024 — 2025 ding quy dinh. Théng nhit
8 | thu chi va thoa thudn vé thu chi cia nim céc bién phap két hop phu huynh chim séc,
hoc. gido dyc tré. (NT sé thong bio lich cu thé
khi c6 hwéng din cia PGD vé céng tic
thu- chi)
- Phéi hgp véi Cong doan td chirc Hyi | Ngay BGH, bl |- Cong doan, Ban thanh tra chuan bj bao cdo
nghi CBVC nim hoc 2024- 2025 va| 21/9 Cb Quynh |tong ket, chuong trinh hdi nghi, cic miu ky
9 | trién khai hiéu qua ké hoach nim hoc cam két cua GVNV, cdng tic chuin bi....dé
td chirc ot Hoi nghi, CBGVNV ding ky thi
dua
- Ban hanh cac Quy, ché dan chu; Quy | Trong | BGH, P/c |- Xdy dung theo ding vin ban huéng dan,
che lam viéc; Quy ché chuyen mon; quy | thang Cb Quynh blen phép, chi tiéu, thoi gian thyc hi¢n cy
10 |ché chi tiéu ndi bd, quy ché phdi hop thé, diing ky thi dua tgp thé va ca nhan cia

gilra CD va CM

ndm hoc 2024- 2025 dung quy trinh, cdng
khai minh bach.
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- BGH ting cudng kiém tra dgt xuat, | Trong | GV cic P/c |- Céc d/c GVNV nghiém tic thyc hién
11 | bdo trudce viée thuc hién QCCM cua cic | thang 16p Quynh QCCM day chuyén phan céng, tién d6 cong
16p, cac bd phan viéc tai 16p, b phin ciia minh phu tréch
[v | Céng tic kiém tra ndi by trudng hoc
1 | Kiém tra cong tic y té hoc dudng- An| 26/9 [ BD/cNga, D/g Ban KTNB tién hanh kiém tra theo ding quy
toan trudng hoc Pic BV | Huyen, [dinh
Thanh,
Huyén t6
v ND >4
2 | Kiém tra cong tic t6 chirc dji ngii can | 27/9 D/c b/c Ban KTNB tién hanh kiém tra theo ding quy
b, gido vién, nhan vién Quynh, | Luyén, |dinh
Chi Vin, Pao
V_| Cong tic cong khai _
Cong khai cam két chat lugng gido dyc | Tuén], b/c b/c -blc Phuong lam cac ndi dung cc‘mg khai:
I Phuong | Huyén |Thong biao cong khan, bién ban céng khai va
1 kém theo céc biéu miu trong Théng tu
09/2024/TT-BGD&DT
Cong khai danh gia xép loai CBGVNV [TuanIV| Drc D/c |- D/c Phuong lam céc ndi dung céng khai theo
. | hang thang, céng khai két qua danh gia | vatuan | Phuong | Quynh | quy dinh
“ | chuyén nghiép quy III [ thang
10
Cong khai cic don vi cung ung thuc | Tuanl | D/cNga | D/c [-D/cNgayté lam cic ndi dung cong khai:
3 | pham nam hoc 2024- 2025 y té Huyén | Thong bdo cong khai, bién ban cong khai,
kém theo danh sich cdc don vi cung img TP
Cong khai cac khoan thu chi nam hoc | Trong | B/c Chi b/e - D/c Chi KT lam cic ndi dung cong khai :
4 2024- 2025 theo vin ban huéng dan cap | thang KT Quynh | Thong béo cong khai, bién ban cdng khai,

trén

cic biéu vé mic thu- chi ( Khi cé vdn ban
hiedng din ciia cip trén)
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y1 | Cong tac thong tin bio cao
A sode ok 5 Ngay b/c b/c s ey .
1 |-Nopch tr : 5
op chuong trinh 6 chitc Trung thu 10/9 Luyén | Quymh Nop diing thoi gian quy dinh
2 |- Nép két qua cén, do tré cho d/c HT Nedy | poNga | P’S |- Thue hién theo va ndp ding tién o
; i 23/9 Huyén o ;
Hoan thanh va giri Bao cdo thong ké dau x b/c b/c s < e N .
3 ném v PGD Thang 9 Phuong | ‘Hayda |~ Nop ding thdi gian quy dinh
a 1= Nop chuong trinh hop phu huynh va| Trong | GV céac b/c - GV céc 16p thuc hién ding tién 46 ( khi co
du toan thu chi quy cho d/c HT thang 16p Quynh | thong bdo)
- Bao céo cudi thang (Hang thdng, Mau | Ngay Plc Plc g o .
> biéu ngang) 20 Phuong | Quynh |~ NOpiding thoi gianiquy duh

Noi nhan: )
- Céc 16p, céc bd phéan: dé t/h;
-Luu VP
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