UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN HOA ANH PAO Pic 14p - Ty do - Hanh phic

QUY CHE CHI TIEU NQI BQ
(Ban hanh theo Quyét dinh sé 48/QD-MNHAD ngay 07/10/2024
Ciia Hi¢u truwedng truwong miam non Hoa Anh Dao)

CHUONG 1
NHUNG QUY D]NH CHUNG

Diéu 1: Pham vi va ddi twgng diéu chinh

Quy ché nay quy dinh nhimg ndi dung lién quan dén viéc thuc hién ché do chi
tiéu hanh chinh, tiéu chudn, dinh mirc va ché do chi tiéu ndi bo nha trudmng

Dinh mirc ché d6 chi tiéu ciin cir vao cong viéc, hiéu qua cong viéc clia CB -

GV - NV trong nha trudng.
Diéu 2: Muc dich thye hién quy ché chi tiéu trong nha trudng
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1. Thuc hién ché do chi tiéu hanh chinh, tiéu chuén, dinh mirc va ché dé chi tiéu
ndi bd nhim thuc hién phuong chim: “Pdm bdo hoat dpng thwong xuyén cho phi
hop véi hoat dong dic thiu ciia nha truong, ting cwong cong tdic quan ly, sic dung
kinh phi tiét kiém, cé hi¢u qua”.

2. Phat huy quyén chu dong tai chinh clia nha trudng, déng goép cho sy nghiép
giao duc cia nha trudng.

3. Tao quyén chi dng trong viéc quan ly tai chinh va chi tiéu tai chinh cho Thu
truong don vi.

4. Tao quyén chu dong cho can bd, vién chirc trong don vi hoan thanh nhiém vu
duogc giao.

5. Quy ché chi tiéu ndi bd 1a cin cir dé quén ly, thanh todn cac khoan chi tiéu
trong don vi; dudi su kiém soat kho bac Nha nudc; Uy ban nhan dan Quén va céc co
quan thanh tra, kiém toén theo quy dinh.

6. Sir dung tai san diing muc dich, ¢6 hiéu qua; thuc hanh tiét kiém, chéng lang
phi.

Piéu 3: Nguyén tic thye hién ché 9 chi tiéu hanh chinh trong nha trudmg:
Pam bao chi dang, chi du, tiét kiém va hiéu qua.

1. M& rong dén chii, phat huy quyén lam chi clia nha trudng trong vie chi tiéu
hanh chinh dam bao ding nguyén tic, ché d¢ thu chi tai chinh. Chi tiéu phd hop véi
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nhiém vy chinh tri, chuyén mén ctia nh truomg, nhim ting cudmg cong tic quén ly,
diam bao hoan thanh nhi¢m vy dugc giao, sir dung kinh phi c6 hi¢u qua, tiét kiém.

2. Thye hién ché d9 chi tiéu hanh chinh, tiéu chudn, dinh mic va ché d§ chi tiéu
ndi by phdi tudn theo phép ludt, quyén phai di doi véi trach nhi¢m va nghia vy. Ddm
bao dan chu, cong khai thyc hién trén co s& niing xudt, hi¢u qua cia c nhin.

3. Céc dinh mirc, ché do khong c6 trong quy ché chi tiéu ndi by ndy thi thye
hi¢n theo quy dinh hi¢n hanh cia Nha nuéc va céc cip c6 thim quyén.

4. X1t ly nghiém minh nhig hanh vi 1¢i dyung quyén chi dng tai chinh lam
anh huémg dén hoat dgng va sy phit trién cla nha trudmg.

5. Quy ché chi tiéu ndi bd én dinh trong nam 2021, tiy theo tinh hinh thyc té va
kha ndng tai chinh cia Trudng trong timg thi diém, nha truong sé diéu chinh, b sung
cho phu hgp.

Diéu 4: Ciin cir xiy dyng quy ché

Cén cir quyét dinh sé 51/2013/QD-UBND ngay 22/11/2013 ciia UBND Thanh
phd Ha Noi ban hanh quy dinh vé thu, sir dung céc khoén thu khéc trong céc co s&
gido duc phé thong cong ldp cua Thanh phd Ha Ngi (trir céc co s& gido duc cong lip
chit lugng cao).

Cin cir Thong tu s6 40/2017/TT-BTC ngy 28/4/2017 ciia B§ Tai chinh vé vige
quy dinh ché do cong tac phi, ché d¢ chi hdi nghi,

Cin cir vao Nghj dinh s6 60/2021/ND-CP ngay 21 thang 6 ndm 2021 cia Chinh
phu quy dinh co ché ty chu tai chinh ctia don vj sy nghiép cong lip;

Ciin cir Nghj dinh 81/2021/ND-CP ngay 27/8/2021 cia Chinh phi vé co ché
thu, quan 1y hoc phi déi véi co s& gido duc thugc hé théng quéc dan va chinh sich
mién gidm hoc phi, hd trg chi phi hoc tép, gia dich vy trong linh vyre gido dyc, dao tao.
Nghj dinh 97/2023/ND-CP ngay 31/12/2023 ciia Chinh pht Sira di, bd sung mot sé
diéu cta Nghj dinh s 81/2021/ND-CP ngay 27 thang 8 ndm 2021 cia Chinh phi quy
dinh vé co ché thu, quan Iy hoc phi d6i véi co s& gido duc thudc hé théng gido duc
qudc din va chinh sdch mién, giam hoc phi, hd trg chi phi hoc tdp; gié dich vy trong
linh vyre gido dyc, dao tgo.

Cian cir Nghj quyét sé 02/2024/NQ-HDND ngay 29/3/2024 ciia HDND Thanh
phd Ha Ngi vé viée quy dinh mirc thu hoc phi ddi véi gido dyc mém non, gido dyc phd
thong cong 1dp trén dia ban thanh phé Ha Noi nm hoe 2023 - 2024;

Cian cir Nghj quyét s6 03/2024/NQ-HDND ngay 29/3/2024 ciia HDND Thanh
phd Ha Ngi vé viéc quy dinh Danh myc céc khoan thu va mirc thu, co ché quan Iy thu
chi déi voi cac hoat ddng gido dyc dao 120 tai co s& mam non, gido duc phd thong
cong lip (Khong bao gdm céc co s& gido duc chit lugng cao) ciia thanh phd Ha Noi;
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Ciin cir cong van sb 1963/UBND-GD&DT ngdy 18/9/2024 cia UBND quén

Long Bién v& vige ting cudmg cdng tic quin 1y thu chi va quan ly tai chinh ndm hoc
2024 - 2025;

Ciin cir cong viin s6 1967/UBND-GD&DT Long Bién ngay 19/9/2024 vé viéc

thong nhdt céc khoan thu khéc cta cdc trudmg MN, TH, THCS cdng Idp trén dja ban
quin Long Bién nam hoc 2024 - 2025;

Cin cir vao quyét dinh sb 5299/QD-UBND ngay 18 thang 12 ndm 2023 cla
UBND quén Long Bién vé vi¢c giao chi tiéu Ké hoach phat trién kinh té - xa hi va dy
todn thu, chi ngén sich ndm 2024 ciia quin Long Bién;

Diéu §:

Quy dinh nay 4p dung cho tat ca can by quan 1y, gido vién, nhén vién, lao dong
va hoce sinh thude trudong Maim non Hoa Anh Dao.

Quy ché tai chinh ndi by ciia Nha truomg la ciin cir phap ly dé Kho bac Nha
nude, phong Tai chinh - Ké hoach quin Long Bién gidm sat va kiém soét chi.

CHUONG I1

TRACH NHIEM CUA CAC THANH VIEN TRONG NHA TRUONG

Diéu 6: Tréich nhi¢m ciia Hiéu truéng
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I. Hi¢u truéng phy trich chung cac hoat dong tai chinh ciia nha truong. Diéu
hanh toan b{ hoat dgng tai chinh cia nha trudng, chju trach nhiém truéc ca‘ap trén vé
toan b cac hoat dong tai chinh cia nha truong.

2. Thye hién day du cac ché d9, chinh sach ddi véi can b§, gido vién, nhén vién
va hoc sinh toan trudng. Cong khai céc khoan thu chi cia nha trudmg.

3. Thyc hién nguyén tic tdp trung, din chii trong chi tiéu tai chinh cla nha
trudng.

4. Chu djng xdy dyng ké hoach, theo ddi, gidm sét toan bd co s& vat chét nhim
dam béo an toan cho ¢ va trd, dap img nhu cdu tdi thiéu trong pham vi nha trudng
gitp cho céc hoat djng cua nha truomg ngay mét di Ién.

Diéu 7: Trach nhi¢m Phé Hi¢u truéng phy trach nudi dudng:

1. Phé Hiéu truong la ngudi tham muu cho Hiu trudng va chju trach nhi¢m
truée Hiéu trudng va cap trén vé nhirg nhiém vy duge giao.

2. Chiu tréch nhiém 13p sb quan 1y toan by vé& co s& vit chét nhdm theo ddi va
dé xuit véi Hiéu trudng vé diéu kién co s trang thiét bi chdm séc gido dyc minh phy
trach.
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3. Xéy dyng ké hoach hoat dong cy thé, thuong xuyén kiém tra dénh gid, béo
cdo Hi¢u truong vé két qua hoat dgng minh phy tréch.

4. Dong gop ¥ kién vé ché d¢ chi tiéu hanh chinh, tiéu chudn, dinh mirc va ché
dd chi tiéu ndi by Nha trudng.

5. Két hop véi Hiu truémg, ké toén, 1 bép xdy dung thyc don, tinh khau phin
an hang ngdy; Xay dung ké hogch hoat dong bdi dudng chuyén mén nudi dudng; Ké
hoach bd sung, thay thé cdc dd ding nuéi dudng. Béo cdo, thdng ké theo ddi tai sin
trong nha trudng, 1én ké hoach xin sira chira, thay thé, bd sung tai san trong nha
trudng.

Diéu 8: Trich nhi¢m Phé Hiéu truémg phy trich chuyén mén gido dyc:

1. Phé Hiéu trudng 1a ngudi tham muu cho Hi¢u truéng va chju tréach nhi¢m
trude Hiéu truong vé& nhimg nhiém vy dugce giao.

2. Diéu hanh phin viéc minh phy trach. Chju trach nhi¢m truéc ct‘!p trén, Hi¢u
trudng vé chuyén mén nghiép vy cua phin viéc minh phuy tréch.

3. Xdy dung ké hoach hoat dong cy thé, thudng xuyén kiém tra dénh gia, bdo
cdo Hiéu truomg vé két qua hoat dong minh phy tréch.

4. Déng gop ¥ kién vé ché dd chi tiéu hanh chinh, tiéu chudn, dinh mirc va ché
dd chi tiéu ndi by Nha trudng.

5. Két hop véi Hiéu truéng, to truong chuyén mén, gido vién xdy dyng ké y
hoach hoat déng, bdi dudng chuyén mon; Ké hoach bd sung, thay thé cic db ding '
chuyén mén. ]

Diéu 9: Trach nhiém cia ké todn

1. Tham muu cho Hiéu truong, gitp Hiéu truéng td chirc diéu hanh thu chi tai
chinh ciia nha trudng dim bao theo ding nguyén tic va c6 hi¢u qua. Bao thyc phim
hang ngay.

2. Quén Iy hé so, chimg tir tai chinh: H6 so ching tir hop 1¢, rd rang, ding
nguyén tic tai chinh, cép nhat thuong xuyén, diy du ding nguyén téc tai chinh.

3. Dam bao chi tra dang chinh séch quy dinh.

4. Chju trach nhiém truée Higu truéng, truée phap ludt vé nguyén tic, ché do
chi tiéu tai chinh cia nha truong.

Piéu 10: Trich nhiém ciia thi quy

1. Quan Iy tién mit cia nha truong, kiém ké quy hang théng ddy du.

2. Thu tién, chi tién ra khi va chi khi c6 chir ky duyét chi va tam ing cia Hi¢u
truéng.

3. Phiéu thu va chi phai ¢6 ddy du chir ky cia nhimng ngudi c6 lién quan.

Diéu 11: Trich nhi¢m ciia Vin thwr
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- Thyee hién tdt ni quy, quy ché clia nha trudmg

- Tham muu gitp BGH thye hi¢n viéc quan ly van ban dén, di, 1ap hd so hi¢n
hanh va giao ndp tai li¢u vao luu trir theo quy dinh

- Quén ly va sir dyng con déu trong cdng tc van thy - luu trir

- Tiép nhén, chuyén giao ddy du, kip thi, chinh xéc cong van tai li¢u dén BGH
phin cong v chuyén ngay cho ngudi c6 trich nhi¢m giai quyét.

- Nghién ciru soan thao, kiém tra céc cong vin béo céo theo diing thé thirc vin
ban. Té chire sip xép luu trix cong van di cia BGH mét cach khoa hoc.

- Déng gop ¥ kién va ché dd chi tiéu tai chinh, tiéu chudn, dinh mirc va ché do
chi tiéu ndi bd nha trudmg.

Piéu 12: Trach nhi¢m ciia gido vién

- Thue hién t6t ndi quy, quy ché nha truomg

- Nhic phy huynh np tién &n, hoc phi theo quy dinh diy di va ding thai han.

- Dong gop y kién va ché d¢ chi tiéu hanh chinh, tiéu chuin, dinh mirc va ché
d chi tiéu ndi by nha truong.

Piéu 13: Trach nhiém ciia Phy huynh hoc sinh

Déng gop ddy du, ding han nhimg loai tién phai ndp theo Nghi quyét sb
02/2024/NQ-HDND ngay 29/3/2024 cia HDND Thanh phé Ha Noi vé viéc quy dinh
mirc thu hoc phi ddi véi gido duc mam non, Nghj quyét s6 03/2024/NQ-HDND ngay
29/3/2024 cia HDND Thanh ph6 Ha N§i vé cac khoan thu khéc theo thoa thuan da
dugc phy huynh nhét tri trong céc cugc hop phy huynh hoc sinh.

\\ N\

CHUONG III
THUY'C HIEN CHE PO CHI TIEU HANH CHINH, TIEU CHUAN,
PINH MUC VA CHE PO CHI TIEU NQI BQ

Diéu 14: Ché @) chi tiéu hanh chinh, tiéu chuin, djnh mirc va ché d chi
tiéu ndi by trong pham vi kinh phi hang nim:

A. Kinh phi Ngin sach dam bao:

1. Chi lwong co ban cho cdn b§ cong nhén vién:

Chi tién luong cho cén b, gido vién, nhan vién bién ché (goi chung 13 ngudi
lao dgng) thyuc hién theo diéu 25 cia Nghi dinh 43/2006/ND-CP cta Chinh phu va
theo céc quy dinh hién hanh.

Trudng hop ngudi lao dong nghi 6m dau, thai san: Cét luong tir ngudn kinh phi
ngén séach cép, chi tré tién luong ém dau, thai san theo Quy djnh cua bao hiém xa héi.

2. Chi phy cép lwong:
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- Chi cée khodin phy cdp theo luong thye hién theo cde quy dinh hi¢n hanh.
3. Cic khodn déng goép:

Bao gdbm BHXH, BHYT, BHTN, KPCD, BHTNLD-BNN thyc hi¢n theo quy
dinh hién hanh.

4. Chi tién cdng lao ddng hop ddng:

- Chi tién cong cho lao ddng hgp ddng (nhin vién nudi dudng, nhin vién bio v¢
duge duyét, gido vién thiéu so véi bién ché duge giao) mirc luong theo Nghj Dinh
73/2024/ND-CP ngiy 30/6/2024; Vin ban s6 1382/UBND-NV ngiy 28/7/2022 cia
UBND quin Long Bién).

- Péng BHXH, BHYT, BHTN, KPCD, BHTNLD-BNN thyc hi¢n theo quy
dinh hi¢n hanh;

§. Chi thanh todn djch vy cong cfng
M3Ji cén bd cong chirc vién chirc trong co quan phai ¢6 y thirc tiét kiém dién,
nudc cho nha trudng.

- Chi tién nuéc dién theo sb dién nha trudng da sir dyng theo hod don thanh
todn cia Cong ty Dién Lyc Long Bién.

- Chi tién nuéc sach theo sb nudc nha trudng da sir dung theo hod don thanh
todn cua cong ty nude sach.

- Chi thanh toén tién phi vé sinh méi truéng theo héa don cia cdng ty mdi
truong Long Bién.

6. Chi viit tw viin phong

P Py -
¥ a1

Déam bao nhu cdu vé vin phong phim cho CB - GV - NV. Sir dung vin phong
phim theo nguyén tc, tiét ki¢m va higu qua.

- Chi mua van phong phim (gidy, bat, sb, kep ghim, gidy in..)
6.500.000d/thang.

- T dyng khay chia com: 02 chiéc (4.800.000-5.000.000d/ chiéc).

- Chi mua cong cy, dung cy: 10.000.000d/ndm (10 thang)

- Chi mua ban Inox 2 ting: 2 chiéc (5.000.000d/ chiéc)

- Chi mua tranh cdu chuyén, 1€ gido, phong sin khéu: 15.000.000d/nim.

- Chi 1am béng biéu tuyén truyén cac phong ban .... 60.000.000d/ nim.

- Chi mua gidly vé sinh, nuéc lau san, nuéc tdy vé sinh, xa phong...
6.500.000d/thang.

- Chi mua nude xjt khuén, rira tay, con...: 13.000.000d/ nim.

- Chi mua b ban ghé céc géc: 5.000.000-7.000.000d/ bd.

-Chi mua ¢6 nhén tao céc khu vui choi: 15.000.0004- 20.000.000d/ ndm.
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- Chi mua bt théng cbng, thude diét con tring 15.000.000d/ ném
. Chi mua viit tr vin phong khc, vt tr mau héng ré tién Khic:
| 200 000d/théng.

7. Chi thong tin tuyén truyén lidn lge

- Chi cude phi di¢n thogi trong nuéc, thué bao di¢n thogi theo hod don thanh
(odn cua cong ty buru chinh vién thong: 140.0004/ thing/ mdy.

- Chi cuéc phi sir dyng internet, thir vién di¢n tir: 1.200.000d/ théng.

- Chi mua séch, bio tap chi thu vién: 6.000,000/ nim.

8. Hji nghj

- Chi td chitc hdi nghj khai gidng, ngdy 20711, tdng két nam hoc, trung thu,
noel..... theo théng tu 40/2017/TT-BTC ngay 28/4/2017 cua BY Tai chinh vé vige quy
dinh ché 89 cdng téc phi, ché dd chi hdi nghi cac ni dung va mire chi nhur sau:

+ Tién thué phong bat, ban ghé, loa dai, trang phyc, trang tri, ché nudc, dai bidu
. chi 2.500.0004/1 hdi nghi.

+ Céc khodn chi phi khdc phét sinh phyc vy cho hoi nghj duge thanh todn theo
thye té phét sinh trén tinh thin tiét ki¢m c6 chimg tir thanh todn hop I.

9. Chi cong tic phi:

Thye hién theo théng 40/2017/TT-BTC ngay 28/4/2017 cia By Tai chinh vé
viéc quy dinh ché o cong téc phi, ché d9 chi hoi nghi.

10. Chi phi thué mwém:

- Chi thué 1ao cong don v¢ sinh 5.000.000d/ thang/ ngudi.

- Chi hgp d6ng nhén vién bao vé ngodi chi tiéu bién ché (theo tha thudn giira
nha trudng va ngudi lao dong).

- Chi phun thube di¢t mudi, méi, chudt phong dich bénh tity theo nhu cdu thyc
1é phat sinh, trong kha nang tai chinh ciia nha truéng: 43.000.000d/ nam.

- Chi thué théng tic nha vé sinh, bé md, bé phét, cong ranh tity theo nbu cu
thye 1€ phat sinh: 10.000.000d/ nim.

- Chi thué lao ddng hgp ddng trudng (sb lugng thiéu véi nhu ciu thyc té):
(4.960.000d/ thang + 23,5% BHXH)/ ngudi.

- Céc chi phi thué muén khéc nha truomg thanh todn theo thod thudn, theo thyc
(& phat sinh

11. Chi sira chira tai sin nha trudmg:

Tét ca céc cong chirc, vién chirc phai 6 trach nhi¢m quan 1y va sir dung c6 hi¢u
qua tai san dugce nha trudmg giao.

10
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Cain cir vio ké hoach, d& xudt sira chira, (i san ¢6 dinh cda Hi¢u phé phy trich
co s& vt chiit 4 tién hanh thay thé, sira chira:

- Chi sira chixa, bio tri diéu hoa céc 16p va cde phong ban: 5.000.000d/ nim.

- Chi bao tri, thay thé h¢ théng phong chdy, chira chdy khoidng 6.000.000d/
nam.

- Chi bao dudng mdy xay thjt, th com: 9.500.0004/ ndm.

- Chi bio tri, thay thé linh ki¢n mdy tinh, mdy in tiry theo nhu cdu, thyc té phét
sinh, trong khd ning tai chinh cia nha truéng: 20.000.0004/ nim.

- Sira chita may Projector: 3.500.000d/ néim.

- Bdo tri thang 1&i ché thire &n céc thng. .. 3.500.000¢/ quy.

- Bio tri, bio dudng, thay thé cira cdng di dong: 3.000.000d/ quy.

- Chi sira chiva duomg dién cdp thodt nuée theo thyrc té phat sinh.

- Chi sira chira tai sdn khéc: 15.000.000d/ ndm.

12. Chi phi nghi¢p vy chuyén mén:

- Chi mua sim dé dung day hoc (gidy, but mau, xép mau, dé can, béng kinh...
phyc vy day va hoc ciia cd va tré) tiy theo nhu cdu, thyc té phét sinh, trong kh ning '
tdi chinh ciia nha trudng (uu tién nhimg 16p thi gido vién day gidi cdp Quin, Thanh
phé): 4.000.0004/16p/ nim.

- Chi mua hang héa ding cho chuyén mén: 35.0000.0004/ nam.

- Chi mua hing héa xdy dyng khu vui choi sang tao cic khdi: 8.200.0000d/
Khéi/ nam.

- Chi mua db ding, 46 choi phong séng tao, phong mia, v&....: 10.000.000d/
Phong.

- Chi mua @b ding, nguyén vit li¢u hoi thi gido vién giéi cdp Quin:
18.000.000d/ nim.

- Chi b sung dd dung theo phuong phéap Mon, stream, Uni....: 20.000.000d/
phuong php.

- Chi mua in 4n, photo tai li¢u, mua séch, tai li¢u phyc vy chuyén mén khoing
5.000.000 d/ nam.

- Chi hd trg gido vién dimg 16p c6 tré khuyét tit theo Nghj dinh 28/2012/ND-
CP ngay 10/4/2012.

- Chi tham gia kién tép, céc chuyén dé: 500.000 &/ chuyén dé, kién tap/l6p.

- Chi mua viit tu, dd ding, nguyén li¢u phyc vy trang tri noel, Tét Nguyén dén
30.000.000d/ nam.

- Chi 16 chirc tét thiéu nhi, trung thu cho tré :10.000.000 & lan,

- Chi tham gia thi gido vién, nhan vién giéi céc cdp: 20.000.000 ¢/ lin.

- Chi tham gia hoi thi cong nghé thong tin, bai gidng di¢n tir: 5.000.000 d/ nam.

- Chi tham gia lam d ding, 46 choi ty tao cho tré: 20.000.0004/ ndm.

- Céc khoan chi khéc phyc vy chuyén mdn chi theo thyc té phat sinh.
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13, Chi mua sim, bdo tri tai sin vé hinh:

- Chi bao tri phin mém thye hi¢n nhi¢m vy chuyén méon:

(gbm phin mém ké to4n Misa: 6.000.0004/ nim, PM Quin Iy tai san
3.000 0004/ ndm, PM dinh dudng- ké hoach giso dyc Godkid: 8.500.0004/ nim, PM
Quén Iy thu hoc phi Misa: 9.000 000/ nim, PM cbng théng tin dién tir: 10.000.0004/
ndm)

14. Chi khéec:

- Chi xé nghiém nuéc sinh hogt (2 1dn/ ndm) :3.000.000d/ nam.

- Chi tip hudn phong chdy, chira chdy; tip hudn v¢ sinh an todn thyc phim
:10.000.0004/ ném.

- Chi mua cdy, hoa canh trang tri khudn vién trudng, mua phan bén, dat tréng
cdy, chu cdy: 40.000 000 ¢/ nim.

15. Chi mua sim tai sin diing cho chuyén mén:

- Tty theo tinh hinh tai chinh va nhu cdu thye t¢ cia nha truong.

16. Phin phéi két qua tai chinh trong nim: Trich I§p cic quy va tri thu
nhjp tang thém:

- Can cir Nghj dinh 60/2021/ND-CP ngay 21 thing 6 nim 2021 cua Chinh phu
vé viéc Quy dinh co ché ty cha tai chinh cia don vj sy nghiép cong lap;

- Hang niim, hang quy cn cir vao b tiét kiém chi néu con nha truéng tam trich
lap quy.

16.1. Trich 1ip quy phét trién:

Trich t6i thiéu 10% dé 1ip Quy phat trién hoat dong sy nghiép

16.2. Trich l3p Qu¥ bd sung thu nhip va chi thu nhip ting thém:
Dom vi tw bdo dam tir 10% dén dudi 30% chi thuong xuyén: chi thu nhip binh quin
ting thém khéng qud 0,3 lin quf luong co ban cia vién chirc, ngudi lao djng cia don

vi.
Lép phwong dn chi thu nhjp ting thém che CB, GV, NV:

- 100% theo chét lugng, hiéu qua cdng vic cin cir vao két qua dénh gid thi dua
hang thang va binh biu tryc tiép trong cudc hop cudi nim todn truémg.

Chia theo dinh mic: Hoan thanh xuét sic, hoan thanh t4t, va hon thanh nhi¢m
vy theo tiéu chi nhu sau: (tinh 10 thing/ ndm, khong tinh 2 thang heé, khong trir ngay
phép).
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+ Mire HT xullt shc: 01 thing xép logi xudt sic, 09 thing xép logi tbt.
+ Mire HT tét: 9 thang logi tdt
+ Mic HT NV: 8 thing loai 1t

16.3. Trich lp Qu§ khen thwimg va Qiiy phic l¢i:

Mirc chi tdng 2 quy nhu sau: Ddi véi don vi ty dm bao tir 10% dén dudi 30% chi
thudmg xuyén: Trich (5i da khong qud 1,5 théing tién luong, tién cdng thyc hi¢n trong
ndm cia don vj),

N§i dung chi:

- Qu§ phiic lgi ding dé chi cho cic hoat dong phiic lgi tip thé, hd trg céc ngly
1€ 1ét, ngdy ky niém I6n nhu:

+ Tét Nguyén dén, 20/11: 1.500.0004/ ngudi/ ngay;

+ Ngdy gid tb Hing Vuong 10/3, ngdy 30/4- 1/5, ngay Qudc khinh 2/9:
500.000d/ nguoi/ ngay,

+ Ngay Tét Duong Lich: 1.000.000d/ ngudi/ ngay.

+ Ngay 8/3, 20/10: 200.000d/ ngudi/ ngay. E

- Chi hd trg khdm sirc khée dinh ky khong qué: 350.000 &/ ngudi/ nim.

Lwu §: Vige trich lip quy Phic lgi theo quy I khi ¢é béo cio tiét ki¢m chi.

Dé dim bao c6 kinh phi kjp thoi timg quy s& tam trich 1jp hang quy Qiy phic lgi
va mire chi tiy thude vio ngudn ngin sich tiét ki¢m va mirc chi dwge phé duyét
cu thé.

4. Trich 1§p Quy khéc theo quy dinh cua phdp luft;

5. Phin chénh I¢ch thu I6n hon chi con lai (néu c6) sau khi da trich Idp céc quy
theo quy djnh duge bd sung vao Quf phat trién hoat dong sy nghiép.

* Két thilc ndm tai chinh, sau khi hach toén ddy du cic khodn thu, chi thudmg
xuyén giao ty chi, trich khdu hao tai sin ¢ djnh, trich 1dp ngudn cii céch tién luong,
phén chénh Iéch thu 16n hon chi hoat dong thudmg xuyén giao ty chil (néu c6), don vi
duge sir dung theo thir ty nhu sau:

B. Kinh phi @ chi cii cich tién lwvong

- 40% tir thu hoc phi va 40% tir Kinh phi thanh phé cdp dé dim béo thyc hi¢n
chi cai cach tién luong.
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Diéu 15: Ché d§ chi tiéu hanh chinh, tiéu chun, dinh mirc va ché a4 chi
tiéu ndi bd trong pham vi ngudn thu khac tai don vj

1. Ngubn thu Thir 7

- Chi 10%: Chi hd trg co s& vét chét, dién, nuéc, vé sinh.

- Chi 88% cho CB, GV, NV theo tinh hinh thyc té ctia don vi, chi theo cho can
bo, gido vién, nhan vién bien ché theo sb cong thyc té di lam.

- Chi 2% N¢p thué TNDN

- Chi cho lao dong HP dinh mirc va bao v¢ theo thoa thuén véi nha trudng.

2. Ngudn thu ban tri:

- Chi 98% sb tién thu dugc trong thang cho cén b, gido vién, nhan vién theo sé
cong thuc té di lam.

- Chi 2% Nop thué TNDN

3. Tién in bén tri: 100% tidn 4n bén tri dugc sir dung dé thanh todn bira an
hang ngay cho hoc sinh.

4. Tién trang thiét bi phuc vu ban tri:

Ding dé chi mua d6 ding vé sinh phuc vu tré, d6 dung phyc vu bén trd, nudi
dudng: khin mit, khin dai lau ban, khin lau tay, xoong, chao, bat inox to, thia canh,
thia ctia tré, thing nhya dung dd choi trong cc gc 16p, x6 nhyra, chiu nhya, chdi quét
nuéc, chdi lau san, chdi quét 16p...

Néu thiéu thi c6 thé chuyén sang chi tai ngudn khac néu con.

5. Tién nwéc udng tinh khiét:

Chi theo sb héa don sir dung thyc té hang thang ciia hoc sinh.

6. Tién hoc hé:

- Chi 85% cho CBGVNYV tham gia tryc tiép lam he.

- Chi 13% (Tinh béing 100%)

+ H trg tién dién, nuéc, mua d6 ding phyc vy sinh hoat cho tré, hoat dong
chuyén trong heé.

- Chi 2% N¢p thué TNDN

7. Chwong trinh hoc lién két (Tiéng Anh, ning khiéu)

Trung tAm trich lai cho nha truong chi hoat dong: 20% déi véi tiéng anh lién
két va 30% dbi véi cdc mon ning khiéu (Tinh bing 100%) chi cy thé nhu sau:

+ 15% HO trg Quén ly

+25% HA trg gido vién tryc tiép van dong hoc sinh,

+ 30% Chi hd trg hoat dong ngoai khéa tap thé cua tré.

+ 30% Chi hd trg dién, nudc, co s¢ vt cht....
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Tét cd cdc hogt dong cia Nha truimg déu phéi duge quan triét nguyén the si
dung kinh phi tiét ki¢m, hi¢u qua.

Tuy vao tinh hinh kinh phi ciia nha truong Hiéu truong 6 thé quyét dinh chi
cao hon hodic thip hon céc dijnh mic da quy dinh trong quy ché nay. Trong khi thyc
hi¢n ¢6 chinh sira thu chi theo viin ban tai chinh hi¢n hanh va céc vin ban chi dao méi.

CHUONG IV:

CHE PO CHI TIEU HANH CHINH, TIEU CHUAN, PINH MU'C VA
CHE PO CHI TIEU NQI B) TRONG PHAM VI NGUON THU TAI DON V|

Didu 16: TAt ca cac hoat dong clia nha trudmg déu phai duge quén triét nguyén
tic sir dung kinh phi c6 tiét kiém, hiéu qua. Tiy vao tinh hinh kinh phi ctia nha truémg,
Hiéu trudng c6 thé quyét dinh chi cao hon hodic thdp hon céc dinh mirc ¢6 trong quy
ché nay. Trong khi thuc hién, c6 thé chinh sira thu — chi theo van ban tai chinh hién
hanh va céc van ban chi dao méi.

CHUONG V:
CONG KHAI DAN CHU HOA TRONG NHA TRUONG

Piéu 17: Cong khai cic hoat djng tai chinh ciia nha trudmg

Viéc cong khai tai chinh dugc dp dung Thong tu s6 09/2024/TT-BGD&DPT
ngay 03/6/2024 ciia Bo GD&DT ban hanh Quy ché thyc hién cong khai déi véi co s&
gido duc va dao tao thugc hé théng gido duc quéc dan; Thong tu s6 61/2017/TT-BTC
ngay 15/6/2017 cia B tai chinh huéng din vé cong khai ngan sach dbi véi don vi du
todn ngan sich, td chirc dugc ngén séch nha nuéc hd trg, Thong tu 90/2018/TT-BTC
ngay 28/9/2018 ciia Bj tai chinh sira ddi, bd sung mot s diéu cia théng tu
61/2017/TT-BTC ngay 15/6/2017 ciia bo tai chinh huéng din vé cong khai ngan sach
déi véi don vi du toan ngan séch, t6 chirc dugc ngan séch nha nuéce hd trg .

- Phd bién céc chu trwong, chinh sach, cdc van ban, chi thi cdp trén, ciia nganh
c6 lién quan dén hoat dong tai chinh ciia truong trong CBGVNV va phu huynh hoc
sinh trong truong.

- Cong khai dyr toan ngén séch nha nuéc mét s6 ndi dung chu yéu: chi mua sim
trang thiét bj, phuong tién 1am viéc, chi sira chita 16n TSCD, chi hdi nghi va cic tiéu
chudn, ché d chi tiéu ndi bd nha truong, quyét dinh giao du toén hang nim cia
UBND Quén Long Bién chim nhét sau 30 ngay ké tir ngdy dugc cdp c6 thim quyén
giao diu nam va diéu chinh giam hogc bd sung trong nim (néu co).

- Cong khai quyét todn ngén sach nha nuéc theo mdt sé ni dung chi yéu: chi
mua sim trang thiét bi, phwong tién 1am viéc, chi sira chira 16n tai san ¢4 dinh, chi hoi
nghj va cac tiéu chudn, ché dg chi tiéu ndi by nha trudng cham nhét sau 30 ngay ké tir
ngay dugc cip c6 thim quyén phé duyét.
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CHUONG VI: PIEU KHOAN THI HANH

Piéu 18: Quy ché tai chinh ndi by c6 hiéu lyc thi hanh tir ngay ky. Cic quy
dinh trudc ddy tri véi quy ché nay déu bai bd. Cac khoan chi khong quy dinh cu thé
trong quy ché nay dugc thyc hién theo quyét dinh ciia Hiéu trudng va theo céc quy
dinh hién hanh cta Nha nuéc.

Piéu 19: Ban quy ché nay dugc can bg, cong chirc co quan va BCH cong doan
co sO thao luan, nhét tri thong qua Hi nghi can bd cong chirc dugec 100% CBGVNV
nha trudng nhét tri thong qua khong ai c¢6 y kién gi khac.

Quy ché chi tiéu ndi bd nay c6 hiéu luc thi hanh ké tir ngay ky, hét hiéu vao
ngay ki quyét dinh sau. Moi cn b, cong chirc trong co quan c6 trach nhiém thyc hién
dung quy ché. Tép thé, ca nhan thuc hién tét dugc biéu duong khen thuéng; Néu vi
pham tuy theo mitc d6 c6 thé bi phé binh, khién trdch, canh cdo hodc bi xir Iy theo
phap luat.

Trong qua trinh thyc hién, néu c6 gi vuéng méc hogic c6 van dé méi phat sinh
s& dugc diéu chinh, bd sung cho phut hop va dugc thyce hié¢n sau khi da ldy y kién thong
qua trong cudc hop Hoi ddng trudng.

HIEU TRUONG
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