LICH CONG TAC TUAN CUA BAN GIAM HIEU
(TUAN 1/01 NAM HQC 2024- 2025)

Tir ngay 30/12 dén ngay 04/01/2025

Thie | Budi _ Hiéu truéng BP Thue | Két Hig¢u ph6 CM BP Thuce | Két Hi¢u pho ND BP Thye | Két
Po Thi Thanh Tam hién Qua Ta Thi Ha hién Qui | Lwong Thi Thiuy Hang hién Qua
Hai s | Pi cac bd phan dau gid GVNV - Pi dau gio kiém tra cac 16p CBGVNV Nghi 6m CBGVNV
30/12 -8h30: Tap huan k¥ nang phong, | D/c Ha HP - Lam bao c4o so két md hinh
chéng tai nan thuong tich tai va Phuong truong hoc dién ti
Hoi truong Nha vin hod phuong y té -8h30: T4p huan k¥ ning phong,
B6 Bé chéng tai nan thuong tich tai Hoi
Hoan thién ho so chimg tir lam | D/c Thom truong Nha vin hoa phuong Bd
mau cho cic BV theo yéu ciu KT bé
cua kho bac
¢ | Hoan thién hd so KTNB D/c Ha HP Hoan thién hd so kiém trangi bo | CBGVNV - Can d6i KPA CBGVNV
Tong hop sl cac 16p cai dat Tong hop sl cac 16p cai dat - X4y dung ké hoach
IHanoi IHanoi thang 1/2025
13h30: Tham gia KT cdng tac b/c Ha HP 13h30 chuan bi cac nd cdng tac
PCGD, XMC nam 2024 Tai va Dung PCGD, XMC nam 2024 Tai
truong Tiéu hoc Poan Khué VT truong Tiéu hoc Poan Khué
Viéc Phat
sinh
Ton tai
Ba S Di cac 16p dau tuan GV Giao nhan TP t6 nudi HPCM - Kiém tra an sang tang HPND
31/12 Xay dung ké hoach thang BGH Kiém tra dau gio céc 16p 1,2
1/2025 Xay dung ké hoach thang 8h30h - Can d6i KPA
XD dy toan nam 2025 HT KT du Hoi nghi tong két hoat dong - Kiém tra gio an 16p
Hoan thién bao cao So két HK 1 CD nam 2024 va Danh sach nhan MGB C1
khen thuéng HP cong doan 2024
¢ | Xay dung du thiao nghi quyét Hoan thién hd so cong doan HPCM - Can d6i KPA HPND
chi b thang 1/2025 Xay dung ké hoach mé hinh - Kiém tra, hoan thién ho
Lam phén cong nhiém vu BV truong hoc dién ti thang 1 so nudi dudng thang 12
nam 2025




Ra soat ho so ting thu nhap cho | B/c Ké
CBGVNV toan
Viéc Phat
sinh
Ton tai
T o . . ) y : HPND
1/1 Nghi tet duong lich Nghi tet duong lich HPCM Nghi tet duong lich
Nghi tét dwong lich Nghi tét duong lich HPCM Nghi tét dwong lich HPND
Viéc Phat
sinh
Ton tai
Nim -Giao nhan TP T6 nudi Di du gio kiém tra cac 16p HPCM - Kiém tra gior don tré, &n HPND
2/1 - Ra soat bo sung cac ndi dung Hoi dong Kiém tra ké hoach gido duc Khoi sang cac 16p.
trong Quy che Chi tiéu ndi bd thi dua 16n, Nho - Can doi KPA o
nam 2025 khen Cap nhat minh chirmg don vi hoc - Kiém tra day chuyén bép
i thuong tap an.
- Lam bao cao Hoi dong truong. | B/c K& - KT gid an 16p C3
XD dy toan ndm 2025 toan .
Xay dung KH kiém tra giam sat | B/c Hang
nam 2025 PBTCB
Nop HS néng luong trudce thoi HD luong - Lam ban ti€u chi don vi hoc tap HPCM - Can dbi KPA, ra soat lai HPND
han va nang luong TX v€ Phong | va cac d/c thuc don. .
NV. Nop BC so ket dc nang - Kiém tra gi¢ an chiéu 16p
Nop Phan cong NV cua chi bo luvong D1,
nam 2025 b/c Dung - Kém tra gio tré tré
VT
Viéc Phat
sinh

Ton tai




Sau s | Hoan thanh du toan nam 2025 HT,KT T chirc kién tap chuyén dé HPCM - Giao nhan thuc phim HPND
311 PTTC 16p MGN B3 - KT gio an sang cac 16p
- Can d6i KPA
- Kiém tra gio an 16p C3
- Chuén bi bién ban kiém
ké tai san cac bd phan
c 13g00: SH chi bg dinh ky thang bv 13g00: Sinh hoat chi b dinh ky HPCM 13g00: Sinh hoat chi bd - HPND
1/2025 thang 1/2025 dinh ky thang 1/2025
Ra duyét, hoan thién cong viéc Ra duyét cong viéc trong tudn. - Ra soat cong viéc trong | - BGH
trong tuan. -Hop giao ban BGH tuan.
-Hop giao ban BGH BGH -Xay dyng lich cong tac tuan sau. - Hop giao ban BGH - Chi doan
-Xay dung lich cong tac tuan 02HP Tong vé sinh toan truong cudi - Vé sinh cudi tudn, kiém
sau. tudn tra cac bd phan thuc hién
- Tfmg vé sinh toan truong ngdy | Djc Hing téng vé sinh..
cuoOl tuan. HP
Viéc Phat
sinh
Ton tai
Bay , ,
a1 o Nghi Nghi Truc BGH
Viéc Phat
sinh
Ton tai
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