UBND QUAN LONG BIEN  CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG NOI VU Poc lap - Tw do - Hanh phuc

S6: 68 /NV-TCBM Long Bién, ngay 26 thang 0/ nam 2024
V/v ra soat, bd sung quy hoach cac
chtrc danh lanh dao, quan ly khoi
phong, ban, don vi, UBND céac
phuong, truong hoc thuéc UBND
quan Long Bién

Kinh gtri:
- Céc phong, ban, don vi thudc quan;
- H61 Chir thap dé quan ;
- Bang uy - UBND céc phuong;
- Céc truong hoc cong 1ap thuoc UBND quén ;

Thuc hién Ké hoach sé 112-KH/QU ngay 08/4/2022 caa Ban Thuong vu
Quan uy Long Bién vé viéc ra soat, b sung quy hoach nhiém ky hién tai; xay
dung quy hoach can bo nhiém ky ké tiép ddi véi cap ay, céc chic danh cén bo
dién Ban thuong vu Quan ty quan 1y; Cong vin s6 2406-CV/QU ngay 17/01/2024
ctia Quan uy Long Bién vé viéc ra soat quy hoach cap ay, cac chirc danh lanh dao,
quan ly nhiém ky hién tai va nhiém ky ké tiép nam 2024,

Phong Noi vu quan hudng dan mot s6 noi dung vé ra soat, bo sung quy
hoach giai doan 2021 - 2026, 2026 - 2031 ddi vé6i cac chitc danh 1anh dao, quan
1y khoi phong, ban, don vi, UBND cac phuong, cac truong hoc cong 1ap thudce
UBND quén cu thé nhu sau:

I. VE YEU CAU, NGUYEN TAC QUY HOACH

Thuc hién theo phan I, 1l - K& hoach s6 112-KH/QU ngay 08/4/2022 cua
Ban Thuong vu Quan uy Long Bién.

I1. CHUC DANH, POI TUQNG, GIAI POAN QUY HOACH
1. Chwc danh quy hoach

- Cap truong, phé: Van phong HDND&UBND, cac phong chuyén mén,
don vi su nghiép cong lap thuoc UBND Quan; Doi Quan ly trat tu xay dung do
thi, Hoi Chir thap do.

- Chu tich, Ph6 Cha tich UBND phuang.

- Hiéu truong, pho hiéu truong cac truong (Riéng quy hoach chic danh
Hiéu trudng, Phd hiéu trudng cac truong, Ban Thuong vu Quan uy da ban hanh
Quyet dinh phé duyet quy hoach tai thoi diém thang 8/2023. Trong truong hop
can thiét nhw: nguon nhan sw quy hoach khong dam bao tiéu chUan, diéu kign
va khéng dam bdo hé sé quy hoach toi thiéu... thi thyc hién ra soat, bo sung quy
hoach. Néu khéng c6 su thay doi thi khdng nhat thiét ra soat, dé nghi bd sung quy
hoach tai thoi diém nay).



2. Péi twong quy hoach
2.1. Péi twong quy hogch chirc danh cdp truéng
* Ddi twong 1

- Déi voi cac phong, ban, don vi su nghiép cong lap thuoc UBND quan (trir
khoi truong hoc), Boi Quan ly trat tu xay dung do thi, Hoi chir thap do:

ot Cép ph6 cac phong, ban, don vi su nghiép cong lap thuoc UBND quan (trir
khoi truong hoc), Boi Quan ly trat tu xay dung do thi, Hoi chir thap do.

+ Pho Bi thu Thuong truc Bang uy, Phé Cha tich UBND phuong
- Péi voi UBND cac phuong: Phd Chu tich UBND céc phudng.
- Béi vé6i don vi sy nghiép khéi trudng hoc: Phé hiéu trudng (thude cing 1 cap hoc).
* Pdi tuong 2:
- Doi voi cac phong, ban, don vi sy nghiép cong lap thuoc UBND quan (trir
khoi trueong hoc), Poi Quan ly trat ty xay dung d6 thi: Céng chuc, vién chuic cac

phong, ban, don vi su nghiép cong lap thuoc UBND quan (trir khdi truong hoc),
Doi Quan ly trat tu xay dung do6 thi.

- UBND cac phuong: Cong chie lam viée tai UBND phuong (Pang 1a Uy vién
BCH bang bd phuong).

- Déi vé6i don vi sy nghiép khéi treang hoc: (thudc cling 1 cip hoc)
+ T4 trwdng, T phd chuy@n mén

+ Giao vién kiém Chu tich cong doan

+ Giao vién ki€ém Bi thu chi doan thanh nién

Luu ¥ : Déi tuong 2 chi duoc quy hoach chic danh cép trudong khi dugc
quy hoach chuac danh cap pho.

2.2. Péi twong quy hogch chic danh cdp pho

* Pdi twong 1:

~ -D0i véi cac phong, ban, don vi sy nghiép cong lap thuoc UBND quan (trir

khoi truong hoc), Boi Quan ly trat tu xay dung d6 thi, Hoi Chit thap do: Cong
ch{g:c, vién churc cac phong, ban, don vi su nghiép cong lap thuoc UBND quan (trir
khoi trueong hoc), Boi Quan ly trat tu xay dung do6 thi.

- UBND cac phuong: Cong chirc lam viéc tai UBND phuong (Pang 1a Uy vién
BCH bang bd phuong).

- Péi voi don vi sy nghiép khdi truong hoc: (thudc ciing 1 cap hoc)
+ T6 truong, T phd chuyén mdn
+ Giao vién kiém Chu tich cong doan

+ Gi1ao vién kiém Bi thu chi doan thanh nién



* Poi tuong 2:
- Do Vi cac phong, ban, don vi su nghiép cong lap thuoc UBND quan (trix
khoi truong hoc), Boi Quan ly trat tu xay dung d6 thi, Hoi Chir thap do: Khong

- UBND céc phuong: Cong chuc lam viéc tai UBND phuong (duoc quy hoach
Uy vién BCH bang bo phuong).

- Déi véi don vi su nghiép khdi truong hoc: (thude cling 1 cap hoc) : Gido vién
3. Giai doan quy hoach

Ra soét, b6 sung quy hoach giai doan (nhiém ky) 2021-2026, 2026-2031
I11. TIEU CHUAN, PIEU KIEN, PQ TUOI QUY HOACH

1. Tiéu chuan, diéu kién quy hoach

- Thyc hién theo ni dung muc 1 va tiéu muc 2.5, 2.6, 2.7 Phu luc 02 - K¢
hoach s6 112-KH/QU ngay 08/4/2022 cua Ban Thuong vu Quan uy Long Bién.

- Tiéu chuan d6i véi cac chic danh lanh dao, quan Iy cia Hoi Chir thap do
theo tiéu chuan nhan su dai hoi.

- M6t s6 noi dung luu ¥:

+ Tiéu chuan quy hoach co ban thyc hién nhu tiéu chuan bé nhiém, giéi
thiéu irng ctr doi voi chire danh theo quy dinh hién hanh.

+ Tai thoi diém quy hoach, cip c6 tham quyen c6 the xem xét, phé duyét
quy hoach doi véi nhimg truong hop co ban dap ung cac tiéu chuan, diéu kién cua
chuc danh bo nhiém, tng ¢t theo quy dinh. Cu thé nhu sau:

a. Vé trinh d¢ chuyén mon: Phai co trinh d6 chuyén mén, nghiép vu tuong
urng vai chic danh bo nhiém, rng ci.

b. Vé trinh dé ly lugn chinh trj:

- Quy hoach chuc danh cap truong:

+ Dbi voi péi tuong 1: phai dap ang tiéu chuan ly luan chinh trj tuong ung
cua chac danh bo nhiém, ng cir

+ Doi voi Doi tugng 2: c6 thé chua dép tng tiéu chuan ly luan chinh tri
nhung sau khi duoc quy hoach phai co ke hoach dao tao, boi dudng dé hoan thién
tiéu chuan ly luan chinh tri theo quy dinh.

- Quy hoach chic danh cap pho:

Chua can thlet pha1 dap tng ngay tiéu chuan Iy luan chinh tri, sau khi phé
duyét quy hoach, cap c6 tham quyén c6 trach nhiém cir cdng churc, vién chic tham
gia 16p dao tao vé Iy luan chinh trj theo quy dinh.

c. Chira nhdt thiét phai dap ing ngay céc tiéu chuan: Kinh qua chuc vu
lanh dao, quan ly cap dudi, trinh d6 quan ly nha nudéc...

d. Két qud ddnh gid cong chirc, vién chirc hang néim:
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- Ddi voi trudng hop bd sung quy hoach giai doan (nhiém ky) 2021-2026:
cong chue, vién chirc dua vao quy hoach phdi dugc xep loai hoan thanh tot nhiém
vu tré 1én trong nam gan nhat (nam 2023).

- Péi véi truong hop bd sung quy hoach giai doan (nhiém ky) 2026-2031:
cong chuc, vién chirc dua vao quy hoach phai dugc xép loai hoan thanh tét nhiém
vu tré 1én trong 03 ndm gan nhat (nam 2021, 2022, 2023).

2. D6 tudi quy hoach: Thuc hién theo Phu luc 01 guri kém
IV. HE SO, SO LUQNG VA CO CAU QUY HOACH
1. Hé s quy hoach, s6 lwong quy hoach

MJi chirc danh quy hoach khong qua 03 nguoi va mot ngudi quy hoach khong
qua 03 chirc danh ¢ cling mot cap phé duyét (khong bao gom chirc danh wy vién ban
chap hanh, uy vién ban thuong vu, 1y vién 1y ban kiém tra cap uy cac cap)

Néu nguon nhan su chua dap tng chat luong, tiéu chuan thi khong nhat thiét
phai dam bao di hé so, sb lugng t6i da theo quy dinh (Quy hoach mét chizc danh
lanh dqo, quan Iy nén tir 01- 02 nguoi), hang nam sé ra soat, bo sung nguon nhan su
tai chd hoic tir noi khac (quy hogch mg) dé dam bao hé s6, chat luong quy hoach.

2. Vé co cAu :
Phan dau co cau, ti 1& quy hoach chirc danh 1anh dao, quan 1y theo hudng:

- Thyc hién co cfiu ba do tudi, khoang cach gitra cac do tudi 1a 05 nam. Can
bo tré (duwoi 40 tuoi doi voi cap qudn, 35 tuoi doi voi cap co so) tir 15% tro 1én.

- Can bd ntr tir 25% tro 1én.
3. Pham vi ngudn giéi thiéu quy hoach

Déi vai viéc ra soat, bd sung quy hoach giai doan (nhiém ky) 2021 - 2026,
2026 - 2031: Pham vi nguon tai ché va noi khdc.

*Bol Vdi giai dogn (nhiém ky) 2021 - 2026: Panh gia k§ nguon quy hoach,
Kién quyet dua ra khoi quy hoach nhiing can b khong dam bao tiéu chuan, ning
luc han ché, quy hoach khdng kha thi; Pong thai qua thuc tién cong viéc, phai kip
thoi phat hién nhan td mai, co trién vong dé bo sung vao quy hoach, dap tng nhu
cau cng tac can bo.

* Péi Vdi giai doan (nhigm kyp) 2026 - 2031: Néu nguon nhan su chua dap
g chét lugng, tiéu chuan thi khong nhat thiét phai dam bao du hé s6, sb luong
t6i da theo quy dinh; hang nam s& ra soét, b6 sung nguén nhan su tai chd hoic tir
noi khac (quy hoach mg) dé dam bao hé sd, chét luong quy hoach.

* Poi véi Pang uy cdc phwong: Gan cdng tac quy hoach véi thuc hién Dé
an s6 28 - PA/QU ngay 27/12/2023 ciia Ban Thuong vu Quan uy vé “Tao nguon,
nang cao chdt lwong doi ngii can bé chi chot phwong thugc qudn Long Bién dén
nam 2025 va nhitng nam tiép theo” cu thé Ia:
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- D6i voi nguon nhan sy tai chd: Quan tam quy hoach cap uy, cc chirc
danh lanh dao trong do tudi tré dudi 35 tudi (céng chuzc, Vin phong Bang uy, Pho
bi thw Poan thanh nién, Phé Chii tich Héi LHPN...) dé tao nguon can bo ¢ tung
chtc danh va c6 tinh ké thira, phét trién. Do vay, mo rong dbi tugng quy hoach
chtrc danh Pho Chu tich UBND phuong 1a Bi thu Poan Thanh nién va Chu tich
Hoi lién hiép Phu nit phuong.

- Mo rong quy hoach “dong” va “ma”: quy hoach can bg, cdng chire trong
do tudi tre (duoi 35 tuoi) dang cong tac tai cac phong, ban, nganh Quan, cac
phuong trong Quan hoac ngoai Quan vao cap uy, cac chirc danh 1anh dao, dam
bao lién théng quy hoach can bo phuong vaéi can bo quan.

V. QUY TRINH THUC HIEN

1. Quy trinh ra soat, bé sung quy hoach giai doan (nhiém ky) 2021-
2026, 2026-2031:

Thuc hién theo noi dung phan 11 Phu luc 04 kém theo Ké hoach s6 112-
KH/QU ngay 08/4/2022 ctia Ban Thuong vu Quan uy Long Bién.

Céc don vi thuc hién quy trinh ra soat, bo sung quy hoach giai doan (nhiém
ky) 2021-2026, 2026-2031 theo Phu luc 2 gui kem Cong van nay.

2. Quy trinh dé nghi chuyén tiép quy hoach giai dean (nhiém ky) 2021-
2026, 2026-2031:

Pdi v6i nhén su da dugc quy hoach tai don vi cong tac cii, néu dap tmg du
cac tiég chuar;, diéeu Igién, doi tuong, hé so quy hoach va don vi dang cong tac hién
nay thong nhat chuyén tiep quy hoach cua nhan sy ve don vi thi yéu cau nhan sy
lap ho so quy hoach theo Phu luc 3 gui kém Céng van nay.

Ciic don vi Stk dung C&C van ban, biéu mau s labcd, 2abed, 3, 4,5, 6, 7, 8, 13,
14, 15, 16, 17 khi thyc hign ra soat, bo sung, chuyén tiep quy hoach.

VI. THOI GIAN HOAN THANH, YEU CAU HO SO QUY HOACH

1. Thoi gian hoan thanh viéc ra soat, xay dung quy hoach, nép hé so

- Truédc ngay 23/01/2024: Cac don vi hoan thanh viéc ra soat, bo sung quy
hoach giai doan (nhiém ky) 2021-2026, 2026-2031.

- Ngay 23/01/2024, cac don vi gui ho so vé Phong Noi vu quan dé tham
dinh, tong hop béo céo tap thé 1anh dao UBND quan.

2. Hb so' ra soat, bo sung, chuyén tiép quy hoach giai doan (nhi¢m
ky) 2021 - 2026, 2026 - 2031 (Mmaoi giai dogn hogc nhigm Ky la 01 bg riéng)
gom :

(1) To trinh dé& nghi phé duyét két qua ra soét, b6 sung quy hoach (mdu 3,
4,5,6,7,8): 02 ban.

(2) Bién ban kiém phiéu & cac budc 1, 2, 3, 4 theo (mdau 2abced): S6 luong 02 ban/ budc.
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(3) Ho so nhan su d& nghi phé duyét bé sung hoac chuyén tiép quy hoach:
mdi truong hop 02 bo. Thanh phan hé so quy hoach thuc hién theo theo Phu luc
3 gui kem.

Trén day la huong dan ra soat, bo sung quy hoach giai doan (nhiém ky)
2021-2026, 2026-2031 dbi v6i cac chirc danh 1anh dao, quan 1y khdi phong, ban,
don vi thugc UBND quan, UBND cac phuong, cac tru:(mg hoc cong 1ap thude
UBND quéan. Phong Noi vu hudng dan, dé nghi cac don vi nghiém tac trién khai
thuc hién dam bao yéu cau chat luong, tién do thot gian. Trong qua trinh thuc
hién c6 kho khan, vuéng mac dé nghi phan anh vé phong Noi vu dé dugc hudng
dan giai quyét./.

Noi nhan:

- Nhu trén;

- Ban T6 chirc QU (dé bao céo va phdi hop);
- Lanh dao UBND quén (dé béo céo);

- Luu VT, NV. (03)

Ngayen Thi Thu Hang



C PINH PO TUOI RA SOAT, BO SUNG QUY HOACH

Phy luc 1

g (ing van s6 68 INV ngay 26 /01/2024 cia phong Néi v qudn Long Bién)

Péi twong

GIAI POAN (NHIEM KY)
2021-2026

GIAI POAN (NHIEM KY)
2026-2031

Do tudi dwa ra khéi quy
hoach

Do tudi bé sung
qguy hoach

P tudi dwoc quy hoach

Poi twong 1:

* Quy hogach chizc danh cdp trirong gom:

- i Véi cac phong, ban, don vi sy nghiép cong lap thuoc
UBND quan (trir khdi truong hoc), Doi Quan ly trat tu xay
dung d6 thi, Hoi chir thap do:

+ Cap pho cac phong, ban, don vi su nghiép cong 1ap thudc
UBND quan (trir khdi truong hoc), Boi Quan ly trat ty xay
dung d6 thi, Hoi chit thap do.

+ Pho Bi thu Thuong truc Bang uy, Phé Chu tich UBND
phuong

- Pbi v6i UBND cac phuong: Phé Cha tich UBND céc
phuong.

- i voi don vi su nghiép khdi truong hoc: Phé hiéu trusng
(thudc cing 1 cap hoc).

* Quy hogch chizc danh cap phé gom:

- Béi véi cac phong, ban, don vi su nghiép cong lap thudc
UBND quan (trir khéi treong hoc), Doi Quan ly trat tu
xay dung d6 thi, Hoi Chir thap do: Cong chuc, vién chiic
cac phong, ban, don vi sy nghiép cong lap thugc UBND
quan (trir khéi truong hoc), Poi Quan Iy trat ty xay dung
do thi.

- UBND céc phuong: Cong chirc 1am viéc tai UBND phuong
(Pang la Uy vién BCH Bang bd phuong).

Khong con du thoi gian
cbng tac tron 01 nhiém ky
(60 thang) tinh tir thang
01/2024:

Nam: Sinh truoc thang
01/1967
NG:  Sinh
4/1971

truéc  thang

Pu thoi gian cong tac it nhat
72 thang trg 1én tinh tur thang
01/2024:

Nam: Sinh tzr thAng 01/1968
tro lai day
Nir: Sinh tir thdng 01/1972
tro lai day

bu thoi gian cong tac 02 nhiém ky
tro 1€n, it nhat tron 01 nhiém ky (60
thang) tinh tir thdng 5/2026:

Nam: Sinh ter thang 5/1969 tro lai day

Nir: Sinh tir thang 9/1972 tro lai day




- Bdi véi don vi su nghiép khéi truong hoc: (thude cing 1
cap hoc)

+ T6 truong, T6 pho chuyén mén

+ Giéo vién kiém Chu tich cong doan

+ Giao vién kiém Bi thu chi doan thanh nién

Poi twong 2:

* Quy hogch chic danh cdp trueéng gom:

- Pdi véi cac phong, ban, don vi sy nghiép cong lap thudc
UBND quan (trir khdi truong hoc), Boi Quan ly trat tu xay
dung d6 thi: Cong chirc, vién chic cac phong, ban, don vi
su nghiép cdng lap thuoc UBND quan (trir khdi truong
hoc), Boi Quan ly trat ty xay dung do6 thi.

- UBND cac phuong: Cong chuc lam viéc tai UBND phuong
(Pang 1a Uy vién BCH DBang bo phuong).

- i véi don vi su nghiép khéi truong hoc: (thugc cing 1
cap hoc)

+ T6 truong, T phd chuyén mdn+ Giéo vién kiém Chu
tich cong doan

+ Giao vién kiém Bi thu chi doan thanh nién

* Quy hoach chitc danh cdp phd gom:

- P4 véi cac phong, ban, don vi sy nghiép cong 1ap thugc
UBND quan (trir khéi truong hoc), Doi Quan ly trat t
xay dung d6 thi, Hoi Chir thap do: Khéng

- UBND céc phuong: Cong chirc lam viéc tai UBND phuong
(duwoc quy hoach Uy vién BCH DBang bo phuong).

- B6i véi don vi su nghiép khéi truong hoc: (thugc cing 1
cap hoc) : Gido vién

Khéng con du thoi gian
cbng tac tron 02 nhiém ky
(120 thang) tinh tur thang
01/2024

Nam: Sinh truoc thang
01/1972
NG:  Sinh
8/1974

truéc  thang

Pu thoi gian cbng tac it nhat
120 thang tro 1én tinh tur
thang 01/2024

Nam: Sinh tzr thang 01/1972
tro lai ddy

Nir: Sinh tur thang 9/1974 tro
lai day

bu thoi gian céng tac it nhat 02
nhiém ky tro 1én (120 thang) tinh tr
thang 5/2026

Nam: Sinh tir thang 5/1974 tro lai day
Nir: Sinh ter thang 5/1976 tro lai ddy

Luwru y: D6i v6i nhan su quy hoach chire danh 1anh dao, quan ly cua Hoi chix thap do khdng la can bg, cong chuc, vien chuc:
thuc hién theo quy dinh cua t6 chirc hoi vé do tuoi quy hoach.




Phu luc 2

QUY TRINH THUC HIEN RA SOAT, BO SUNG QUY HOACH GIAI POAN (NHIEM KY) 2021 - 2026, 2026 - 2031
(Kem theo Cong van so /INV ngay /

/2024 cua phong Ngi vu qugn Long Bién)

Bugc Thanh phin N®i dung Biéu méu Ghi chu
Quy trinh

Buéc 1: Tap thé lanh dao céc | - Xem xét, thdng qua danh sach bo sung | - Mau 13: Danh sach du kién bo sung va | Nhitng trudng hop ¢ trén
Hoi nghi tdp | phong, ban, don vi (Ban | quy hoach dé lay y Kién tai cac hoi nghi | dua ra khoi quy hoach. 50% tong sé ngudi duoc tridu
thé 1anh dao | chap hanh Hoi Chit thap | va bo phiéu dé nghi dua ra khoi quy | - Mau 16: Bién ban tham dinh, thdng qua | tdp dong ¥ thi d& xuat dua ra

(1an 1) do) hoach ddi véi nhitng truong hop khong | Danh sach ngudn nhan sy duy kién bo sung | khoi quy hoach.

du tiéu chuan, diéu kién theo quy dinh

- Tién hanh ra sodt, danh gid nguon can
bé tai ché, phan tich va xdc dinh co cau,
6 lwong, chuyén nganh ddao tao, chirc
danh quy hoach ma don vi con thiéu
nguon nhan sy hodc c6 nhung chira ddp
ng tiéu chudn, dieu kién, yéu cau dat
ra, can gidi thiéu bé sung quy hoach tir
nguon nhan sy noi khic (néu co).
Nghién cizu, dé xuat danh sach nguén
nhan su tir noi khac ddp vng tiéu chudn,
diéu kién theo quy dinh va yéu cau
nhiém vu ciia don vi (néu c6). Thao ludn,
phdn tich, xac dinh co cau, sé lwong
chizc danh quy hogch, dong thoi théng
qua danh sach nguén nhan sy tir noi
khéc.

quy hoach

- MAu 0la: Phiéu biéu quyét dua ra khoi
quy hoach

- Miu 02a: Bién ban kiém phiéu biéu
quyét dua ra khoi quy hoach

- MAu 14 (néu c6) Biéu ra sodt, danh gid
nguon nhan s tai chd, dé xudt nguon nhan
Suw tr noi khac

- MAu 15 (néu c6) Danh sach nguon nhan
Suw tr noi khac.

- Mau 17 (néu c6) Bién bdn tham dinh,
thdng qua Danh sach nguén nhan s tir noi
khéc dur kién bé sung quy hoach
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Buoc

Quy trinh Thanh phan Néi dung Biéu mau Ghi chu
Traoddivéi | Truong cac phong, ban, | - Gap gé, trao d@oi véi nhan sw tir noi | - Van ban xin y kién tdp thé lanh dao don
nhansytirnoi | don vi (Cha tich Hoi | khéc dur kién gidi thiéu quy hoach. Vi noi nhdn su cdng tac vé di kién chirc
khécva lay y Chir thap do) - Xin y kién tdp thé lanh dao don vi noi | danh quy hoach.
kién tap thé [anh nhan sy cong tac vé di kién chizc danh | - Van ban ciia don vi noi nhén sy cong tac
dao co' quan, quy hoach, nhdn xét, danh gid doi véi | vé dirkién chirc danh quy hoach. Nhén xét,
don vi noi nhin nhan su va cung cap ho so nhdn sw theo | ddnh gid doi véi nhan su.
swrcdng tac quy dinh. - Hé so ciia nhan sy due kién gidi thiéu quy
(néu co) hoach.
BuécC 2: Toan thé CBCCVC, | Ly y kién phét hién, gici thiéu nhan sy | - Mau 01b: Phiéu gigi thiéu bd sung quy | Nhan su duoc lya chon, gidi
Héi nghi can | LDHP theo Nghi dinh | quy hoach bing phiéu kin. hoach. thiéu phai dat ti 1& phiéu dong
bo 68/2000/ND-CP  cac - Miu 02b: Bién ban kiém phiéu giéi thigu | y it nhét tar 30% tré 1én so Vi

cha chét
(nhan sw tai
cho)

phong, ban, don vi (Ban
chap hanh Hoi Chit thap
do, Pho chu tich Hoi
chir thap do co so)

b sung quy hoach.

téng s6 nguoi c6 mat dé dua
vao danh sach gigi thiéu ¢
budc sau.

Buéc 3:
H¢i nghi tap
thé lanh dao

mé rong
(nhan su tai

chd)

Lanh dao don vi, T6
truong to cong doan cac
phong, ban, don vi (Ban
Thuong vy Hoi Chir
thap do)

Trén co so két qua giGi thiéu & Budc 2,
tien hanh thé‘o luan \{a gioi thiéu nhan su
quy hoach bang phiéu kin

- MAu 01c: Phiéu gisi thiéu bd sung quy
hoach.

- M&u 02c: Bién ban kiém phiéu giéi thiéu
b sung quy hoach.

Nhéan sy duoc gidi thiéu phai
dat ti I& phiéu dong y it nhat tir
50% tré 1én so véi tong sd
ngudi ¢4 mat dé dua vao danh
s&ch gidi thiéu ¢ budc sau

Buéc 4:
Hoi nghi tap
thé linh dao

(1an 2)
(nhan su tai
chd
va nhan su twr
noi khac néu
cd)

Tap thé lanh dao cac
phong, ban, don vi (Ban
chap hanh Hoi Chir thap
d6)

- Tién hanh thao luan va bicu quyét gisi
thiéu nhan su bang phieu kin d€ dwa vao
danh sach dé nghi phé duyét quy hoach

- Mau 01d: Phiéu biéu quyét bd sung quy
hoach.

- Mau 02d: Bién ban kiém phiéu biéu
quyét bo sung quy hoach.

Nhéan su duoc lua chon, gidi
thiéu phai dat ti 1¢ phiéu dong
y it nht tir 50% tré 1&n so véi
téng s6 nguoi duoc tridu tap va
ldy tir trén xudng cho du sd
lugng theo quy dinh. Truong
hop co6 tir 02 nguoi tro 1én co
s6 phiéu bang nhau trén 50%
thi giao nguoi dung dau xem
xét, quyét dinh lya chon nhan
su.
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Buoc

N Thanh phan Néi dung Biéu mau Ghi chu
Quy trinh
Buréc 5: Sau khi thyc hién xong quy trinh: - MAu 03a: T trinh dé nghi phé duyét két
Nép ho so - Céc phong, ban don vi thugc UBND | qua ra soat, bo sung quy hoach chirc danh
bé sung quy quan: tong hop bao cao, nop hd so bd | vién chirc quan 1y giai doan (nhiém ky)
hoach sung quy hoach vé UBND quan (qua | 2021-2026 hoic 2026-2031 (dung cho

phong Noi vu)

- Pang uy phuong: nop ho so, bao cao
UBND Quan (qua phong Ngi vu Qudn) cho
y Kién, trinh Ban Thuong vu Quan uy xem
xét, phé duyét.

- Cac trudng hoc: tong hop két qua, xin
y kién Pang uy phuong. Sau khi c6 y
kién caa bang uy phuong, bao cao va
nop hd so bo sung quy hoach vé UBND
quan (qua phong Noi vu)

khoi cdc phong, ban, don vi thugc UBND
qudn va cdc truong)

- MAu 03b: Cong van xin y kién vé viéc ra
soat, bd sung quy hoach giai doan (nhiém
ky) 2021-2026 hoac 2026-2031 (dung cho
Dang uy phuong)

- Miu 04, 05, 06, 07, 08: C4c biéu bao céo.
- Vin ban cho y kién cia Bang uy phuong
(doi véi khéi trieong)




DANH MUCHO SO
Quy hoach chirc danh cap trwéng, cap phé

Phu luc 3

Cac phong, ban, don vi thugc UBND quan, Hoi Chir thap dé quan

TT THANH PHAN HO SO YEU CAU
So yeu Iy lich 2C - 98TW (c6 xac nhan ciia co quan quan Iy tryc tiep, | _,
11 ¢6 dan anh mau khé 4x6). Ban chinh
£ - Ban sao
2 | Giay khai sinh ching thuc
Nhan xét, danh g1a cuia cap uy, t6 chirc dang, tap thé lanh dao CO quan,
don vi cua cap c6 tham quyen theo phan cap quan ly c&n bo, veé:
3 | (1) Pham chat dao duc, |0I’80ng y thie t6 chic ky luat, doan két ndi bo. | Ban chinh
(2) Nang lyc cong tac va ket qua thyc hién chic trach, nhiém vu dugc giao.
(3) Uy tin va trién vong phat trién.
4 I?an khzju vé cOng tac bao vé chinh tri ndi bd (co xac nhan cua Pang Ban chinh
uy phuong)
Ban ké khai tai san, thu nhap phuc vy cdng tac can bo theo Nghi dinh
5 |s0130/2020/ND-CP (c0 ky xac nhdn cua nguoi ké khai va nguwoi nhgn | Ban chinh
ban ké khai theo quy dinh).
6 | Giay kham suc khoe Ban chinh
Céc van bang, ching chi ve trinh do chuyén mén, nghiép vu, Iy luan | Ban sao
7| chinh tri, quan ly nha nudc, an ninh quoc phong.... chtng thuc
Quyét dinh khen thuong cia TW, Thanh pho tir nam 2019 dén nay | .
8 (néu co) Ban photo
9 | Quyét dinh ky luat (néu co) Ban photo
10 | Van ban phé duyét quy hoach cia cap c6 tham quyén (doi véi trwong |  Ban sao
hop dé nghi chuyén tiep quy hoach) chung thuc
Xac nhan cua cap c6 tham quyeén tai don vi cii vé viéc nhan sy chua
11 | bi dua ra khoi quy hoach dén thoi diém d¢ nghi chuyeén tiep (d@oi véi | Ban chinh

trong hop dé nghi chuyén tiép quy hoach)

*Luuy:

- H6 so nhén su quy hoach théng nhat kho gidy A4 va sip xép theo tht tu nhu
trén, dung trong tdi bia hd so, c6 danh myc hd so kém theo (dan mit ngoai thi bia dung
hd so va dé bén trong tai bia dung hd so).
- Céc tai liéu néu tai Muc 1, 3, 4, 5, 6 khong qua 6 thang tinh dén thoi diém nop

ho so.
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