UBND QUAN LONG BIEN
TRUONG MN HOA MAI

S6: /KH-MNHM

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phic

Long Bién, ngay  thang nam 2024

KE HOACH CONG TAC THANG 4 NAM 2024

TT No6i dung cong viéc Thoi gian Nguoi/ Can b phu Bién phap thyc hién
thye hi¢n bd phan trach
thye hign
I | Cong tac tuyén truyén, pho bién gido
duc phap luat:
- Tham gia cac hoat dong van hoa, van
ngh¢, TDTT dé léy thanh tich chao| Trong | CBGV D/c Nhan, | Tham gia cac HD tai dia phuong, nganh,
mung 49 nam ngay Giai phong hoan | thang NV Linh Quan dé chao ming ngay 1& 16n trong
I toan mién Nam théng nhit dit nudc thang.
(30/4/1975 - 30/4/2024) va ngay Qudc té
lao dong 1/5.
- Tuyén truyén, pho bién, gido duc phap | Trong | CBGV b/c Nhan |- CBGVNYV thuc hién nghiém tuc khi tham
5 luat, nang cao y thurc thuc hién cac quy thang NV gia giao thong, tuyén truyén van dong phu
dinh veé phap luat, ATGT, phong tranh huynh thyc hién tot ATGT
cac t€ nan XH t41 100% CBGVNV.
- Tuyén truyén Céng vian sd| Trong | CBGV | B/cNhan |- Céc td, 16p huong tmg chién dich gio Trai
694/SGDDT-CTTT-KHCN ngay | thang NV dat nghiém tac
3 11/3/2024 ‘cﬁa S& Gidao duc va DPao tao
Ha N61 vé viéc hudong ung Ngay Nudc
thé gi6i, Ngay Khi tugng thé gisi, Chién
dich Gio Trai dat nim 2024
4| Tuyén truyén Ké hoach s6 266-KH/QU | Trong | CBGV P/c Yén, |- Phan cong d/c Quynh B2 ( chi bo), d/c
ngay 13/3/2024 ctia Quan uy Long Bién | thang NV Nhan, Linh | Tra Giang ( Cong doan), d/c Nguyén ( Chi




vé trién khai cudc thi chinh luan vé bao
vé nén tang tu tudng cia Pang lan thir
Tu, nam 2024

doan) viét bai chinh luan
( B/c Yén giti vin bin huéng din)

- Tuyén truyén Ké hoach s 116/KH-| Trong | CBGV b/c Nhan, |- Cong doan, chi doan tich cuyc tham gia
UBND ngay 01/3/2024 cua UBND quan | thang NV Linh cac phong trao thi dua do cic cép phat
Long Bién vé Ké hoach T6 chitc phong dong

5 | trao thi dua phan ddu hoan thanh xuat
sdc c4c chi tiéu kinh té - xd h¢i nim
2024, 1ap thanh tich chao mung ky niém
70 nam ngay Giai phong Thu do
IT | Cong tac chuyén mon:
1/ Cong tac phat trién so lwong: - Tiép tuc duy tri thuc hién cac bién phép,
- Tiép tuc duy tri cic bién phap tuyén | Trong GV cac P/c Nhan | phan dau ty 1& chuyén can cac do tudi theo
truyén, van dong p/h dé dong vién tré di | thang 16p quy dinh, dic biét 1a tré khdi mau gido 5
1 | hoc déu dam bao ty 1€ chuyén can cac do tudi
tudi theo quy dinh, dic biét tré 5 tudi dat
tir 95% trd 1én, nham dam bao tét cong
tac pho cap GD cho tré 5 tudi.
- Ra soat k¥ so liéu tré trong d6 tudi dé, | Trong | P/c Lan D/c Nhan | - Két hop véi UBND Phuong dé ra soat sb
) Hoan thién qh(‘A) 50, bao cdo vé PIWI(R) cap | thang Anh lidu tré trong do tudi. D/(f Lan Anh phéi
GDMN chuén bi cho cong tac tuyén sinh hop céc 16p 16n ra soat ho so hoc sinh va
nam hoc 2024 — 2025 nhap trén phan mém dam bao chinh xac
2- Cong tac nuoi duong - CS sirc khoé -
phong tranh TNTT- Phong dich bénh
- T6 chirc can, do chiéu cao lan 3 & | Tuanl, | B/c Gidi D/c Nhan |- GV théng bao két qua cho phu huynh sau
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kham stre khoe 1an 1T cho tré, thong bao II lién hé y khi nhan duoc két qua cua tram y té
két qua véi phu huynh, nop so lidu vé té P - P/c Giodi chuan bi s6 kham va céc gidy to
phong GD&DT. lién quan
- Pam bao an toan tuyét doi cho tré | Trong | GV céc D/c Nhan |- GV cin ting cwong bao qudt tré moi liic
trong cac HD thang | 16p, d/c moi noi, phoi hop véi dong nghiép theo
va thoi | Gioiy té ddy chuyén, chi y bao qudt gio ngii ciia
gian HS dé kiém sodt moi hanh vi ciia tré
tiép - Khong tac dong vit Iy va ding tiv thiéu
theo chudn mwe véi hoc sinh
- CBGVNV khong tw xuéng nhin hang
trong gio lam viéc ( thwc hién theo thong
bao da giri)
- GV cac lop khong nhdn khang sinh cua
PH gui
- T chuc gid an, ngi dung quy ché| Trong | GV céac b/c Nhan |- GV thuc hién ké ban an, ban chia an
chuyén mon thang 16p dung quy ché
va thoi - Chuan bi day du khin lau tay, lau ban, dia
gian dung com roi
tiép - Chia an dang quy dinh: Chia thirc an man
theo ra bat to du véi s6 ban-> chia vé bat con

- Bam bao du bat com, canh trén ting ban
- Bam béo gio nga phai c6 GV truc trua
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- Tiép tuc trién khai cong tac tuyén | Trong | GV céc P/c Nhan |- D/c Gioi y té giri cac bai viét truyén
truyén phong chdng dich bénh mua | thang 16p, t6 truyén cho cac 16p, dang bai 1én cong
Xuan (Cam, so1, Tay-Chan-Miéng, cac bao v¢, TTDT
bénh truyén nhiém do mudi ddt) va Gioi y té - Céc 16p cap nhat bai viét truyén truyén
phong chéng chiy nd va TNTT trong dung tién do
truong, xay dung phuong an PCCC va - Céc 16p, cac bo phan thuong xuyén vé
phong chdéng chay nd déi véi viec luu sinh trong ngoai theo cac khu vuc da phan
trtt binh ga tai nha truong. cong

- D/c Nhan don déc té bdo vé kiém tra hé

théng PCCC theo dinh ky, kiém tra thau

bé nwéc ngiam va cé bién ban kiém tra
- Tiép tuc ra soat, loai bd cac nguy co | Trong |- GV cac| D/cNhan |- Tuyén truyén véi CMHS khong cho tré
gay TNTT, dam bao day chuyén bép an | thang |16p sir dung trang strc (vong cd), 40 co day
theo quy trinh mot chiéu; giao nhan thuc - T6 nubi budc & ¢d nham dam bao cong tac an toan
pham, so kiém thuc ba budc hang ngay dudng cho tré.
dung quy dinh. Thay thé cho tré an thuc -blc - GV quan ly chat ch€ hoc sinh moi lic
don mua h¢ phu hop, khoa hoc. Gioi moi noi, thuc hién nghiém tic quy ché

y té cham soc nuodi dudng, gido duc tré.

- BGH, d/c Giéi y té tang cuong kiém tra,
kiém soat GVNV trong thyc thi nhiém vu
hang ngay. T6 nuéi dudng thuong xuyén
tong vé sinh do dung nhu: Tu Gp bat, Gp
Xxoong nodi, ta lanh, ...sach sé& ( vé sinh theo
lich)




- Pam bao vé sinh an toan thyc pham, | Trong | P/c P/c Quynh |- BGH ting cuong kiém tra chit luong,
thuc hién mod hinh “Nang cao ning lyc | thang | Nhan, ngudn gbc thuc pham trong qua trinh
tu quan 1y ATTP bép an tap thé truong T6 nudi giao nhan; giam sat, quan ly bita an cua tré
hoc”, dudng, chat ché dac biét Ia khau chia an dam
GV cac bao du dinh luong; Iuu nghiém thuc an, )
16p kiém thyuc ba budc hang ngay
- L6p nhén sita gl cia PH ( Trong truong
hop dic biét) can lap s6 theo ddi va luu
nghiém mau sita 24h
- Can d6i thuc don phu hop, khong dung
thuc pham trai mua
- Tién hanh tu kiém tra dénh gia | Trong | P/c Giéi | D/c Nhan |- D/c Pho hiu truong chi dao hoan thién
“Trudng hoc an toan — phong chéng | thang y té cac thil tuc, gidy to dung tién do
TNTT" theo cac quy dinh tai Thong tu
45/2021/TT-BGDDT cua B GD&DT
ngay 31 thang 12 nam 2021
3- Cong tac giao duc:
- Tiép tuc xay dung moi trudong hoc tdp | Trong | GV céc D/c Yén - GV cac 16p can td chiic cac hoat dong
theo timg d6 tudi phi hop va khoa hoc. | thang 16p hiéu qua gin voi méi trudng gido duc

Chu ¥y muc tiéu xay dung truong hoc
hanh phtic

- Thuong xuyén hinh trang lai moi
truwong lop hoc
( cdc géc bi bong tréc, sip xép do ding
do choi gon gang, khoa hoc, chii ¥ bing
tuyén truyén: thay thé bai cii, cdc ghim
cai bi han gi....)




- Thuc hién nghiém tuc quy ché chuyén
mon

Trong
thang
va thot
gian
tiép
theo

GV cac

D/c Yén

- Cdc l6p t6 chirc HP diing theo thoi
khéa biéu, chudn bi do ding day hoc,
tuyét doi khéng day chay:

+ VDI: Gio tao hinh phdi chudn bi tranh
hodac bai giang dién tir...chw khong dwoc
ké luon ban cho tré lam ngay

+ VD 2: Gio hoc khdm phd: Néu siv dung
bai gidng dién tir thi phdi c6 do ding ¢
phén tro choi ciing cé chiv khéng chi
diing méi bdi giing

Tom lai: cac lop day hang ngay phai day
dung cac budc theo bai soan

- Hi¢n nay GV chwa thyc hién tot viéc
HDP ngoai troi diing quy ché

- Hoat dpng vui choi: Cin thuc hi¢n theo
cdc buwdc: On dinh-> Théo thuin véi->
Tré choi-> Nhan xét

GV khéng cho tré vé géc choi ngay

( B/c Yén dén doc GV thuc hién)
- Thyuc hién nghiém thc s6 theo doi nhét ky
tré dén 16p . Can nhén xét cu thé vé tinh
trang tré trude khi nhan va khi tra tré cho
phu huynh (cd sw vigc dién ra trong ngay
ciia cdc GV trong I6p va truong hop tré vé
sém, nhitng biéu hi¢n bit thuwong ciia tré)




3 |- Chuan bj tdm thé t6t cho tré khéi mau | Trong | GV cac P/c Yén - GV 16p 16n b6 sung kién thuc, k§ nang
gi4o 16n san sang budc vao 16p 1 thang 16p d6i vai tré 5-6 tudi, ting cudng
va thoi cac hoat dong bo tro cho tré 1am quen chir
gian cai, 1am quen vdi toan... dé chuén bi
tiép tam thé t6t nhat budc vao trudng phd
theo thong, khong day trude chuong trinh 16p 1.
- Tiép tuc thuc hién chuyén dé “Gido | Thuong | GV céc D/c Yén - Céc 16p tang cuong rén hoc sinh moi luc
duc nép séng thanh lich, vin minh cho | Xuyén 16p moi noi
4 |tré”, “van hoa dan gian”; kiém tra, danh
gia, chuan bi tong két chuyén d¢; duy tri
thuc hién “Van hoa chao”
III | Cong tac irng dung CNTT
- GV tmng dung CNTT thiét ké bai Trong | GV cac P/c Yén - GV céc 16p ting cuong to chirc cac hoat
i giang dién tur cho tré tham gia hoat dong; | thang 16p dong c6 tng dung CNTT cho tré
huong dan tré st dung céc thiét bi dién
tir va thuc hanh cac phan mém
- Tiép tuc gtri anh trong nhom “ Kho | Trong | GV ban D/c Yén - GV cac 16p giri anh theo dung tién do,
) anh”, dam bao chat lugng 7 thang | bién tap dam bao chat luong anh va hoat dff)ng
- Cap nhat cac noi dung trén cong TTDT - Ban bién tdp cap nhat ding tién dd céac
muc trén cong thong tin dién tir
3 | - Tiép tuc giri bai giang dién tr vé cum | Ngay | Té6 CM D/c Yén - Cac d./c dugc phan cong thuc hién nop
thi dua s 4 10 dung tién do
IV | Cong tac quan ly
11 Tham gia ngay hoi dinh dudng cip | Ngay |D/c b/c Nhan - B/c Nhan chi dao xay dung y tuéng, méon
Quan tai MN Phuc Pong 06/4 Huong, an, trang tri, dé tai...dé san sang duy thi




Nhan, - T6 nuéi hd trg cac d/c du thi
Quyet - Cong doan, chi doan phdi hop
- Ra soat dang ky thi dua cta tap thé, ca | Trong | DP/c Yén | B/c Quynh - 06 d/c hoan thién bao céo thanh tich ca
nhan nam hoc 2023— 2024 d¢ chuén bi | thang | va4d/c nhan va cic gidy to lién quan dé hoan thién
tot ho so kiém tra danh hi¢u thi dua. GV ho so
- Thue hién “Quy tac tng xir noi céng | Thuong | CBGV | B/c Quynh - Céc t0, bo phan ludn xay dung moi doan
cong” va “Quy tic Gmg xUr cua can bd | Xuyén NV két noi bo, chia sé giup d& nhau trong cong
cong chtrc, vién chire, nguodi lao dong” vige
trong va ngoai truong hoc - Str dung mang xa hoi dung quy dinh
- Méc trang phuc phu hgp véi cong s6,
truong hoc ( Bat dau tir ngay 01/4/2024,
toan truong tiép tuc duy tri lich mic dong
phuc: Thtr 2 mau xanh, T5 mau hong)
+ Theo chi dao cua PGD, GV khong mac
vay khi bat dau gio t6 chtire HD hoc cho
HS ma phai mic quan dé dam bao cong tac
cham soc tré dugc tot)
- Pam bao nguyén tac “Ky cuong — | Thuong | CBGV | B/c Quynh |- Cac 1ép, t0, bd phan thuc hién nghiém tic
Hanh dong — Trach nhiém”. xuyén | NV QCCM, lam viéc véi tinh than ty giac, tu
duy ngay cang phat trién va tién b, luén
d6i méi sang tao trong qué trinh to chirc
HD cho HS
- Tham gia lién hoan ching chéau vui | Trong GV 16p |P/c Yén - GV 16p 16n lya chon 10 HS tham gia tro
khoe cap Quan thang 16n chot, 01 HS thi “ Rung chudng vang”, 01

HS thi v& tranh v6i chu dé “Em yéu HN”
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6 |- To chic cho hoc sinh miu gido bé, nhd, | Ngay |GV khéi | B/c Quynh |- T6 chic cho HS khoi MG bé, nhd va 16n
lI6n tham quan Lidng Bac HO va nha hat| 17/4 |bé, nhdva tham quan theo don tu nguyén cua phy huynh
mua rdi MG [6n da dang ky

7 |- Cot CBGVNV tham gia cac 16p boi| Trong | CBGV D/c Quynh |- Nha truong tao diéu kién va ctr diing
dudng, kién tap do cdp trén to chirc thang NV thanh phan khi c6 lich thong béo ciia cap

trén

g | Hpa‘m thiéfl cap nhat so liéu thong ké Trudée | B/c Lan D/c Quynh |- B/c Lan Anh hoan thién ding thoi gian
cudi nam vé hoc sinh, CBGVNYV trén ngay | Anh quy dinh
phan mém co so dir liéu (hoan thanh 31/3
trudc ngay 31/3/2024)

9 |- To chitc chuong trinh 18 hdi rimg 26/4 | GV cac P/c Yén - To CM xay dung ¥ tudng+ chuong trinh
xanh+ Ngay hoi khoa hoc 16p - Cac 16p phdi hop thuc hién

10 | Hoan thién nop SKKN cép Quan Tuan I | Cac d/c P/c Yén - P/c Yén hoan thién céc bao céo, danh

SKKN A sach SKKN nop ding tién do

\% Cong tac kiém tra ndi bd
- Kiém tra viéc thyc hién QCCM khoi | 8/4 |GV Iép Yén- Hué- Linh | Ban kiém tra noi bd chuan bi day du cac bién

I mAu gido nh& Bl1, B2, B3 ban va tién hanh kiém tra theo diing quy dinh
- Kiém tra cong tac quan ly ctia pho hi¢u | 16/4 D/c Yén | Nhan- Hué- |- Ban kiém tra ndi bd chuén bj day du cac

2 | trudng phu trach chuyén mon Hué bién ban va tién hanh kiém tra theo dung quy

dinh
- Kiém tra toan dién cb Tra Giang, Tran | 19/4 Tra Giang | DI Yén- Huyén | - GV can chuan bj t6t cac hoat dong, hé so
Huyén Tran Huyén | A3: Nhan-Quimh | o8 <4 0h phuc vu doan kiém tra
3 Kiém tra toan dién c¢o biang Hué, Pao | 23/4 bao C2: Yén-Quynh | - GV can chuén bj tt cac hoat dong, ho so
Phuong, A2: Nhan- Van

Phuong

Ping Hué

s0 sach phuc vu doan ki€m tra
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VI | Cong tac cong khai
- Cong khai ché do tiang luong theo quy | Trong | P/c KT b/c Ha - Cac bo phan hoan thién theo tién d6 va
1 | dinh, Luong ban tra, thtr bay thang (c6 thang Iuu ho so khoa hoc
hd so riéng)
- Cong khai két qua danh gia chuyén | Tuanl | P/c Lan D/c Yén - C4c bo phan hoan thién theo tién d¢ va luu
2 nghiép quy I Anh ho so khoa hoc
- Cong khai két qua danh gida CBGVNV | Ngay | P/cLan | B/c Quynh |- Cac bd phan hoan thi¢n theo tién d¢ va luu
3 | thang 4 25/4 Anh ho so khoa hoc
- Cong khai cac van ban cap trén Trong | Plclan | B/c Quynh |- Cac bd phan hoan thién theo tién do va luu
4 ( néu co) thang | Anb-KT ho so khoa hoc
VII | Cong tac thong tin bao cdo
| | -Béocdo dé tai vé tranh ciia HS Ngay | P/c Yén |P/c Quynh |- B/c Yén hop GV khoi 16m, 1én ¥ tudng va
5/4 bao cao dung tién do
5 | B4o cao chuong trinh “ L& hoi rimg | Ngay | P/c Yén | B/c Quynh - P/c Yén llep to CM, lén y tudng va béo
xanh- Ngay hdi klhoa hoc Steam” 9/4 cdo dung tién do
- Bao cdo thang Ngay | D/c Lan | D/c Quynh - B/c Lan Anh nhép va gui bao céo dung
3 20/4 | Anh tién do
4| NC)p‘ké’t qua can, do lan 3, kham sac | Tuan | P/c G’iéi b/c Nhan - Thuc hién theo lich cia PGD
khoée lan 2. v y té

Noi nhan:
- Cac 16p, cac bd phén: dé t/h;
- Luu td MN, VP.

HIEU TRUONG

(d ky)

Tran Thi Nghia Quynh
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