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Long Bién, ngay 0/ thing 4 nam 2024

KE HOACH CONG TAC THANG 04 NAM 2023
NAM HOC 2023 - 2024

TT Noi dung cong viéc Thoi Nguoi/ | Canbd Bién phap thurc hién \\
gian by phén phu 3
thuc thuc hién trach

¥ : - hién
I | CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
- T6 chirc cac hoat dong _Q niém 49 nam :mw% Thang 4 | BCH cong blc - Tuyén truyen cac ndi dung van ban ky niém 49 nam
! | Giai phéng hoan toan mién Nam théng nhét amﬁ doan Duong | ngay Giai phong hoan toan mién Nam Sozm ::mﬂ dit
nudc (30/4/1975 - 30/4/2024) va ngay Québc té (CTCP) | nudc (30/4/1975 - 30/4/2024) va ngay Qudc té lao
lao dong 1/5. dong 1/5.trén cong TTDT va zalo cic 16p.
- Tuyén truyén, phé bién, gido duc phép luat, - Thuong xuyén, lién tuc thuc hién Ev\g truyen, pho
2 | ATGT va phong tranh céc té nan xa hdi Cathang | CBGVNV | B/c Loan bién, gido duc phap luat, ning cao ¥ thirc thuc hién
(HT) céc quy dinh vé phap luat, ATGT va n:o:m tranh céc
té nan x4 hdi tgi 100% CBGVNYV thong qua cac budi
hop, sinh hoat chuyén mén. Chi dao gido vién lua
chon cac kién thirc phi hop véi tré MN dé t6 chirc
g . hoat dong cho tré.
- Tuyén truyén céc van ban chi dao cac cap: - Phd bién tuyén truyén qua hop hgi dong gido duc
3 | + Cong vin s6 609/SGDDT-CTTT-KHCN ngay Cathang | CBGVNV b/c thang 4.
04/3/2024 cua S¢ Gido duc va Pao tao Ha Noi Duong | - Déang tai cong van chi dao trién khai 1én cic kénh
vé <_oo tuyén 5&6: phé bién cac luat, nghi (PHT) | thong tin truyén thong cua nha trudng; Long ghép
n_cvﬁ méi duoc Qudc hoi thong qua va Chi thi vao CTGD tré phu hop.
s0 23/CT-TTg ctia Thu tudng Chinh phu.
+ Ké hoach s6 266- KH/QU ngay 13/3/2024 cia
Quan uy Long Bién vé ké hoach trién khai cudc 7
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thi chinh luan vé bao vé nén tang tu tudng cua
Pang 1an thr Tu, nam 2024 trén dia ban quén
ro:m Bién.

+ K& hoach s§ 116/KH-UBND ngay 01/3/2024
cia Uy ban nhan dan quan Long Bién vé Ké
hoach T4 chirc phong trao thi dua n:m: dau
hoan thanh xuét sic cac chi tiéu kinh té - xa hoi
ndm 2024, 1ap thanh tich chao mimg ky niém 70

nam ngay Giai phéng Tha d6 (10/10/1954 —
10/10/2024).

II

CONG TAC CHUYEN MON

Phat trién sé lugng; phé cip GDMN cho tré 5 tudi

Thuc hién nghiém tic cong vin sé 670/UBND-
KGVX ngay _u\u\wowa ctia Uy ban nhan déan
thanh phé Ha Noi vé viéc tang cuong chi dao
cong tac tuyén sinh vao cac truong mam non,
16p 1, 16p 6 va 16p 10 trung hoc phd thong nam
hoc NSA 2025 trén dia ban thanh phd Ha Noi
va Coéng vian mo 809/SGDDT-QLT cua S&
GDPT Ha Nbi vé viéc nghiém tic thuc hién
cong tac tuyén sinh vao cac truong mam non,
16p 1, 16p 6 va 16p 10 trung hoc phd thong nam
hoc 2024-2025 trén dia ban thanh phé Ha Nai.
Phdi hop véi UBND phuong dé diéu tra tré
mam non & cac dd tudi; can cir diéu kién CSVC,
doi ngii, dé xuét du kién chi tiéu tuyén sinh nam
hoc 2024-2025.

Théng 4

CBGVNV

D/c Loan
(HT)

- Chi dao cac by phan thuc hién nghiém tac cic noi
dung trong cong van 670/UBND-KGVX ngay
13/3/2024 cta Uy ban nhan déan thanh phd Ha Nai,
Cong vin s6 809/SGDPT-QLT cua S¢ GDDT Ha
Noi

- Ra soat, cap nhat thong tin hoc sinh 5 tudi trén
phin mém dam béo  thong tin chinh xdc, ¢6 xac
nhén cia CMHS, dé chuan bj cho cong tac
tuyén sinh nim hoc 2024 - 2025.

Théng 4

D/c Ha
VT GV
khdi l6n

B/c Loan
(HT)

- Phéi hop véi UBND phudng dé diéu tra tré mam
non & cac do tudi ( khi cé ké hoach)

- Nha truong xdy dung ké hoach tuyén sinh nam hoc
2024-2025
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3 | - Xay dung va trién khai cac bién phap nhim Trong | CBGVNV Dlc - 2 P/c hiéu phé: chi dao cac bo phan nang cao chat
huy dong tré ra 16p, duy tri ty 1& chuyén can & thang Phuong, | lugng cham soc, nuéi dudmg, gido dyc tre, gido vién
cac do tudi theo quy dinh. Duong | tai IGp c6 cac bién phap, hinh thirc dé huy dong tré ra

(HP) | I6p, dam bao ti 1¢ chuyén can theo dé tudi ding quy
dinh.

2 | Cong tac nuéi dwdng, chim soc sirc khoe, phong chong TNTT

I | - Thyc hién tong vé sinh méi truong, khir khuan | Thang4 | CBGVNV D/c |- D/c Phugng: Phan cong CBGVNV duy tri thuc
chu dong phong, chdng dich Tay chan miéng, D/c Huéy | Phuong | hién cong téc tong vé sinh hang :mmv\ tuan.

Thuy dau, cim mua, tay chan miéng..., cép té (HP) - Gido vién tai céc 16p cap nhat so theo ddi than nhiét

nhat sb theo dai tré nghi dm theo ding quy cta tré hang ngay; tré nghi 6 om

dinh. - Chu dong tuyén truyén, tich hgp 1ong ghép vao cac
hoat dong cua tré.

2 | - Chu déng kiém tra ra soat danh muc thuoc va | Thang 4 | BGH; d/c blc - P/c Phugng: Chi dao bo phan y té ra soat danh
trang thiét bi thiét yéu theo quy dinh tai phong y Hué y té Phuong | muc, thiét bi, sé dién thoai duong day nong tai phong
té; thay thé thudc hét han sur dung; bd sung s6 (HP) y té theo quy dinh; bo phan van thu bd sung danh
dién thoai duong %w noéng tiép nhan thong tin muc s6 dién thoai duong diy néng tai bang tin cac
X tri khi xay ra sy ¢ mét an toan cho tré tai 16p.
céc 16p, phong y té.

- Thudng xuyén tu kiém tra, loai bé cic nguy co | Thang 4 | BGH, GV, blc - P/c Phwgng: Chi dao by phan bao vé kiém tra cac

3 | gdy tai nan thuong tich cho tré. Tang cuong NV Phuong | ndi dung dam bao an toan cho tre.
kiém tra, ra soat cong tac phong, chong chay nd (HP)
tai don vi, nghiém tac thuc hién phuong an
PCCC dbi véi viéc luu trir binh gas tai co s&
gi4o duc mam non.

- Ra soat hd so va cac diéu kién co s¢ vat chat, | Tuan 1 BGH, b/c -Plc E.:.o.:n Chi amo cac bo n:m: ra soat ho so va

4 | danh gia két qua xdy dung “Trudng hoc an toan GVNV Phuong | céc diéu kién thuc té thuc hién tot chuyén dé “Truong
— phong chéng tai nan thuong tich" theo cac (HP) hoc an toan — phong chdng tai nan thuong tich" theo

quy dinh tai Thong tu 45/2021/TT-BGDDT cua
Bo GD&DT.

dang quy dinh
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- Nghiém tac trién khai thudng xuyén cong tac
kiém tra chit lugng, ngudn gbe thuc pham trong
qua trinh giao nhan; giam sat, quan ly bira an
cua tré chdt ché dic biét la khau chia an dam
bao du dinh lugng; luu nghiém thic an, s6 kiém
thuc Ba budc, cong khai tai chinh hang ngay
dung quy dinh.

Ca thang BGH, D/c - Thuc hién nghiém tac khau giao nhan thuc pham.
GVNV Phugng | Tang cuong kiém tra chat luong :mco: gbe thue
(HP) v:m:: trong qua trinh giao nhén.
- P& nghi 100% gi4o vién khi nhan thirc @n luu ¥ céan
du dinh lugng mai dugce nhan va ky s0.
- Quan triét 100% nhan vién nha bép thuc hién luu
nghiém thirc an ding quy céch, ¢o dan niém phong
va ghi ngay thang cu thé.

- Xay dung thuc don can dbi ty 1& DD, lua chon | Ca thang | Nhan vién bl/c - DP/c Phugng: Hop véi to bép va xay dung thyc don
thuc v:mB phong phu theo mua dam bao khoa nuoi Phuong | mua hé cho tré dam bao ti 1¢ dinh dudng, thuc E&B
hoc. dudng, d/c (HP) phong phu.
Mai
Huong
bép

trudng ]
- Duy tri trién khai md hinh “Ndng cao ndng | Ca thang BGH, blc - B/c Phuong: Chi dao cac bd phan tiep tuc thuc hién
luc te quan ly ATTP bép an tdp thé truomg GVNV Phuong | tot mo hinh theo hudng dan.
hoc”, ting cudng cong tac kiém tra giam sat, (HP
thuc hién luu hd so phap Iy diy du theo quy
dinh.
- Ban giam hiéu trao ddi véi cha me hoc sinh, | Ca thang BGH, blc - P/c Phugng chi dao gido vién tai cac 16p béo céo
giam sat ngudn gdc thuc phim khi td chirc cac GVNV Phuong | ndi dung lién hoan véi BGH dé trao ddi trudce khi td
hoat dong lién hoan phat sinh tai cac 16p nhiam (HP chuec tai 16p.
dam bao an toan cho tre.
- T chirc kham siic khoe cho tré, thong bao két | Tuan3 | BGH, GV blc - T4 chire can, do vao tuan 3 thang 4.
qua v6i cha me hoc sinh, giri s liéu vé phong Phuong | - Cong khai két qua tai bang tuyén truyén cac 16p.
GD&DT (tudn 4) (HP
Cong tac Gido duc
- Tang cudng t6 chirc cac hoat dong gido duc ky | Cathang | BGH, GV blc - P/c Duwong: chi dao gido vién cac _Qv 10 chire thy
nang vé sinh, k§ nang tu phuc vu, cac hoat dong Duong | hién KHGD thang theo nhitng ndi dung da du
khéam pha trai nghiém, céc hoat dng giao luu, (HP) duyét.

kién tap.

- Téang cudng cac hoat dong On luyén k§ nang
sinh, k§ ndng tu phuc vu, cac hoat dong kham g




trai nghiém cho treé.
- Hang tuan cac l6p xay dung ke hoach va to chirc
giao luu.

- Quan tdm bo sung kién thirc, k§ nang déi véi
tré 5-6 tudi, tang ncd:m. nmn hoat dong bo trg
cho tr¢ 1am quen chir ca n i, lam quen vdi toan...
dé chuan bj tam So tot 3_:: budce vao trudng
phd thong. Tuyét déi i khong day tré trudc
chuong trinh l6p 1.

Ca thang

BGH, GV

b/c
Duong
HP

- Gido vién tang cuong 16 chirc cac hoat dong on
luyén kién thirc, k¥ nang cho tré sau thoi gian nghi
dich.

- Té chuyén mon ¢6 hudng dan, chi dao gido vién 16p
mau gido 5-6 tudi ting cuong hoat dong on luyén cho
tré, dac biét la cac hoat dong cho tré lam quen chir
cai, lam quen vdi toan..

- Tang cudng (mg dung CNTT thiét ké bai
giang dién tir cho tré tham gia hoat dong; hudng
dan tré sir dung cac thiét bj dién tir va thuc hanh
cac phan mém dién tur.

Ca thang

CBGVNV

b/c
Duong
HP

- Mdi gido vién it nhat c6 01 hoat dong day trén
BTT/thang, (mg dung thuong xuyén CNTT trong
viéc td chirc cac hoat dong hang ngay cho tré.

- Huéng dan va cho tré tham gia hoat dong tai phong
Kidsmart.

- Trién khai hiéu qua chuyén dé cép truong,
kiém tra danh gia chat luong trién khai cac
chuyén dé cua t chuyén mon. Duy tri né nép
sinh hoat chuyén mén, dbi méi cac hinh thirc td
o_Eo phét huy vai trd cia tirng thanh vién trong
td.

CBGVNV

b/c
Duong -
HP

- Quan tam sit sao dén chat lugng chuyén mén cua
gido vién trong truong.

- Té chirc tap huén, sinh hoat chuyén mon, quan tam
tdi cac ndi dung trao ddi, chia sé ky nang thiét ké bai
giang dién tr, E-learning, ing dung CNTT, khai thac
cac phan mém trong giang day, chia s¢ kinh nghiém
trong cong tac cham soc, nudi day tré.

- Thuc hién luu trir ho so sd sach khoa hoc.
BGH tang cudng tham 16p du gio, dénh gia két
n:m thuc hién cac muc tiéu mmwo duc. Téng hop
_AQ qua dénh gia su phat trién cia tré theo ding
tién do.

Ca thang

CBGVNV

b/c
Duong

- Thudng x&&: chi dao cac TTTPCM kiém tra viéc
luru trir ho so so séach tai cac ::oB _oﬁ khoa hoc. ;
- BGH lén lich dv gio dot xuat dé danh gia chat’
lrgng gido vién, luu bién ban day du. -
- Cac lop tong hop _AQ qua danh gia su phat trién cla
tré, xudt 20 in bang tong hop ndp vé to chuyén mon.

,_,_nv Eo to chirc thuc hién chuyén dé :Qmo
duc :ow song thanh lich, <m= minh cho tré mam
non”, “van héa dan gian”; thuc hién kiém tra,
danh gia, chuan bi tong két chuyén dé; duy tri
thuc hién “Van hoa chao” trong cac nha truong.

Ca thang

CBGVNV

blc
Duong
(HP)

- Chi dao to chuyén mon, cac 16p khdi mau gido Lon
5-6 tudi xmz dung ké& hoach va to chirc cac hoat dong
gido duc nép mmsm thanh lich, van minh cho tré cac
16p 5-6 tud

- CBGVNV nha trudng thuc hién tot “ Van hoéa chao
hoi”




8 | - Td chie cac hoat dong boi dudng cho doi ngii Theo GNV Dlc - To chuyén mén 6 chire cac hoat dong boi dudng |
CBGVNYV, cir CBGVNV tham gia ddy d céc lichcta | dugc phdan | Duong | cho ddi ngii CBGVNV. . )
budi kién tap, tap| huén chuyén mon, chuyén dé PGD cong (HP) |- Cir CBGVNV tham gia day du cac budi kién tap,
do S¢ va Phong td chirc (néu cd). tap huén o::«o: mén, chuyén dé do S va Phong

GD&DT 16 chirc khi c6 lich cu thé.

9 | - Cép nhat day du, thuong xuyén cac hinh anh, Thang 4 | CBGVNV b/c - GVNV giri hinh anh va tin bai cho to CNTT dé ban
tin _um_ tai chuyén muc “Album hinh anh dep” Duong | bién tdp lua chon hinh anh, tin bai dang Ién chuyén
tai nozm TTDT cua cac co sd. (HP) | muc “Album hinh &nh dep”

10 | T6 chic cho tre tham quan hoc ky I nam hoc Tuan4 | CBGVNV | P/c Loan | - D/c Loan: Xay dung ké hoach to chirc cho tré tham
2023-2024 thang 4 (HT) | quan hoc ky Il nam hoc 2023-2024 tai Lang Béc va

mua r6i béo céo PGD, phdi hgp véi cong ty Du lich
>: tugng dé té chirc cho tré tham quan ( khi dugc
3 ‘ " : cép trén phé duyét).

III | CONG TAC QUAN LY

1 | 1. Thyc hi¢n cic phong trao thi dua, ni quy, quy ché lam viéc:

1 |- ,_,wsm cudng kiém tra né :nn quy ché; kiém tra | Ca thang BGH b/c - Thudng xuyén di thuc té cac 16p dé kiém tra né nép
gio an, gid ngl cla tré; kiém tra viéc ra .<mo co Phugng | quy ché CSND; kiém tra gid an, gio ngu cua tré tai
quan, thuc hién ca truc cia béo vé... nham dam (PHT) | cac nhom Igp. Luu bién ban mww du.
bao an toan tuyét ddi cho tré. - C6 s6 cap nhat khach ra vao truong.

- Nhic nhd d/c bao vé tic truc 24/24 thoi gian theo ca
truc tai omzm trudng va bao quat toan bg khu vuc nha
truong nham phat hién kip thoi nhimg mdi nguy hiém
gy mét an toan cho tré.

2 | - Thuc hién danh gia GV theo chuan nghé Cathang | BGH, GV | D/c Loan | - P/c Loan: Chi dao d/c Dwong HP chuyén méon chu
nghiép GVMN theo Thong tu 26/2018/TT- (HT) dong trién khai thuc hién danh gid gido vién theo
BGD&DT va chuén Hiéu truong (Phé HT) theo chuan nghé nghiégp GVMN theo thdng tu
Thong tu 25/2018/TT-BGD&DT ding quy 26/2018/TT-BGD&DT ngay 08/10/2018, luu hé so
dinh. minh chimg theo quy dinh. Béo céo PGD theo yéu

cau.

3 | - Phat dong Hai thi viét SKKN theo huéng dan | Thang4 | CBGVNV | B/c Loan | - Nha trudng da hoan thién ndi dung cham SKKN va
cong van s6 18/HDTDKT ngay 20/3/2024 cia (HT) | ndp vé& Quéan ngay 01/04/2024.

Hoi dong thi dua khen thuong quén Long Bién.
Hoan thién chdm SKKN cép truong, ndp ho so
6
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dé nghj xét SKKN cap Quan guri vé phong
GD&DT trude ngay 01/4/2024.

cdp...) va cong khai theo dung quy dinh hién

4 | - Cor GVNV tham du Ngay hgi CNTT va Stem Thang4 | CBGVNV D/c - DB/c Duong HP: Chuyén mon phan cong GVNV

omv Thanh phé. Duong | tham du ngay hgi theo huéng dan cua cap trén.
(PHT)

5 | - Tao diéu kién cho nhan vién nudi dudng tham Ngay | CBGVNV b/c - D/c Phugng: HP nudi dudng tao dicéu kién va chi

du “Ngay hoi dinh dudng” cip Quan 6.4 Duong | dao 02 d/c Luwong Thi Thanh Luyén, Nguyén Thi
(PHT) | Thu Huong tham gia tot cdc noi dung trong “Ngay
hdi dinh dudng” cip Quin.

6 | - Lua chon hoc sinh 5 tudi tham gia “Lién hoan Théang 4 | CBGVNV b/c -ble U:,S_m HP chuyén mén chi dao gido vién 16p
ching chau vui khée”, thi “Rung chudng vang”, Duong | MG 5 tudi lya chon tré tham gia céc cuge thi theo
vé tranh “Em yéu Ha N§i’ (PHT) | huéng dan cta cap trén.

2 | Céng tac kiém tra ndi bd, 3 cong khai va thyc hién QCDC

1 | - Thyc hién tu kiém tra theo ké :omo: kiém tra | Cathang [ CBGVNV | 02d/c |- Nghiém tic thyuc hién cac ni dung kiém tra ndi bd
ndi by, quan tdm viéc khic phuc ton tai sau PHT truomg hoc theo ké hoach.
kiém tra. Luu hd so minh chimg day du. Thong - Hoan thién c4c ndi dung kiém tra chuyén dé va luu
bio cong khai két qua kiém tra. Kiém tra hd so diy du ding quy dinh.

THNVGV 1 ddng chi Lé Thi Hong Phuong. - Thyc hién cong khai két qua theo ding quy dinh.
- Trong thang thyuc hién kiém tra ndi bo mét sé nd
dung sau:
+Quan ly sir dung do dung do choi.
+ Kiém tra cong tac phd cip
+ Kiém tra cdng tac n:m: ly cta Phé hiéu trudng

2 | - Thuc hién cong tac cong khai theo ding quy Cathang | CBGVNV b/c - B/c Duong: Chi dao to CNTT, d/c Huong KT, d/c
dinh; ra soat cac ndi dung cdng khai trén cong Duong | Ha VT luu y cic ndi a::m can cong khai trong thing:
TTDT, yéu ciu cip nhat ding tién do. (PHT) |+ Cac két qua kiém tra ndi bo.

+ Nang luong thudng xuyén
+ Két qua kiém tra céc td, bd phan.
+ Cong khai du toan quy 1/2024
3 | - Nghiém tic chi tra ché do chinh sach cua Ca thang b/c B/c Loan | - Chi dao d/c ké toan cong khai theo dung quy dinh
CBGVNYV theo quy dinh (Tang luong som, Huong (HT) hién hanh va thuc hién nghiém tic chi tra ché do,
ndng luong thudng xuyén; ché d thai san; phu (KT) chinh sach caa CBGVNV theo quy dinh ( Tang luong

sém, ndng luong thuong xuyén; ché dg thai san: phu
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hanh.

cap...
- Cong khai cic noi dung nay cho CBGVNV duge
biét.

s tnlﬁ\mlﬂmw

- Cap nhat, trién khai t6i 100% CBGVNV céc | Ca thang - To chirc tuyén truyen t6i 100% CBGVNV thong
vin ban chi dao cua cac cip kip thoi t6i doi ngil 02 d/c HP | P/c Loan | qua budi hop héi dong su pham, sinh hoat chi bo,
CBGVNYV, ¢6 minh chimg cu thé. GVNV (HT) sinh hoat chuyén mon cdc to. .
- Ding tai van ban trén cong TTDT, bang tuyén
truyén ctia nha truong.
Cong tic thdng ke, bdo cdo 2
Hoan thién cap nhat dir li¢u day du va chinh xéc | Ca thang | B/c Ha - B/c Ha vin thu: Phoi hgp v6i gido vién tai cac lop
thdng tin hoc sinh 5 tudi trén co so dir liéu van thu, | D/c Loan | MG Lén 5-6 tudi cdp nht cac dir liéu theo hudng
nganh dé chudn bj cho cdng téc tuyén sinh trudc gido vién (HT) | d4n va yéu cau cua cap trén dam bao chinh xac, ding
ngay 31/3/2024. MGL tién do.
Hoan thién cdp nhat s6 liéu thong ké cudi nam | Cathang | D/c Ha - D/c Loan: Chi dao céc by phan cép nhat 50 liéu
vé hoc sinh & cac do tudi, thong tin cia can bd vanthu | D/c Loan | thong ké theo huéng dan va yéu ciu cia cap trén dam
quan ly, gido vién, nhan vién trén phan mém co (HT) bao chinh xac, ding tién do.
s¢ dir liéu (hoan thanh trudc ngay 29/4/2024)
ﬁm:m hop so liéu tré Mam non trong do tudi, | Ca thang | D/c Ha - D/c Loan: Chi dao cac by phan hoan thién cac noi
tham muu dé xudt véi phong GD&PT va vinthu | B/c Loan | dung théng ké, tham muu véi phong GD&DT va
UBND quan chi tiéu tuyén sinh phuc vu cong (HT) UBND quan chi tiéu tuyén sinh phuc vu cong tic
tac tuyén sinh nam hoc 2024-2025. tuyén sinh nam hoc 2024-2025.
Cong tac thue hién cong khai; Cong tac thi dua; Ché dd bso cio
Thuc hién céac _uom dung cong khai theo ké hoach Thang 4 BCK b/c Loan | Thuc hién cong khai theo quy dinh dam bao yéu cau,
(nang luong, két qua kiém tra; thu chi...) tién do.
Thyc hién tot binh bau thi dua thang, dan chu, | Thang 4 BTD D/c Loan | Thyc hién binh bau thi dua thang, quy dan chu, cong
cong bang : 1 bang, cong khai.
Thuc hién cac phan mém, bdo céo theo quy | Thang4 | BGH; KT; | B/c Loan | BGH, KT, VT, GV thuc hién cic phan mém va BC
dinh VT theo quy dinh.
Noi nhin
- PG&DT-dé BC; .
MAM NoN
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