UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN HONG TIEN Pic lap - Tu do - Hanh phic

S6: 40 /KH-MNHT Long Bién, ngay Jthdng 9 ndm 2024

KE HOACH THUC HIEN BQ QUY TAC UNG XU
CUA CAN BO, GIAO VIEN, NHAN VIEN TRONG TRUONG MAM NON
‘ Cin ctr cdng vin sb 335/KH-UBND, ngay 25/9/2020 vé KH thyc hién
Pé 4n “Xay dung vin héa (ing x{r trong trudng hoc giai doan 2020 - 20257,
Can cr nhiém vu ndm hoc va tinh hinh té; i
"l’“nr(‘mg mém non Hong Tién xay dung Ké hoach trién khai thuc hién
bd Quy tic g xir ciia can b, gido vién ndm hoc 2024 — 2025 nhu sau:

I. Muc dich, doi twgng, pham vi i

1. Muc dich 5

1.1. Xay dung doi ngii can b, gido vién, nha vién don vi “ Dan chu - Ky |
cuong - Tinh thuong - Trach nhiém”.

.3 Din!i hudng cho can b, gido vién, nhén vién don vi cac chuén muc
trong giai quyét cdng viéc voi t4 chirc va cong dan (phy huynh), trong gia dinh
va x4 hoi.

1:3. Gép phan gift gin va phét trién truyén théng vin héa tbt dep ctia Thu
d6 va dit nudce, xay dung ngudi Ha Noi thanh lich, van minh.

1 1.4. Piéu chinh céch tng 3((1' clia c4c thanh vién trong nha truong theo
chudn muc dao dirc xa héi va thuan phong my tuc cua dén toc, phu hop véi dac
trung van héa cia dia phuong va didu kién thuc tién cla co so gido dyc; ngan
ngira, xir ly kip thoi, hiéu qua céc hanh vi tiéu cuc, thiéu tinh gido duc trong co
s& gido duc.

1.5. Xay dung van héa hoc d}rc‘mg; dam bao mdi trudng gido duc an toan,
lanh manh, thén thién va phong, chong bao luc hoc duong.

2. Pham vi va doi twgng diéu chinh

2.1. Pham vi dp dung Quy tic:

Cic td chirc doan thé, tap thé CBGVNV nha trudng.

2.2. Bbi tuong ép dung Quy tc:

Déi tuong 4p dung Quy tic 1a tht ca
lam viéc trong nha truong.

II. Nguyén tac xy dung Bo Quy tic ing xir
1. Tuan tht cac quy dinh cua phap ludt; phd hop véi chuan myc dao dc,
thudn phong my tuc va truyén thng vin héa cua dén tdc.

Cén b, gido vién, nhan vién dang
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2. Thé hién dugc cac gia trj cbt 15i: Nhan 4i, ton trong, trach nhiém, hO’p
tac, trung thuc trong mdi quan hé cua moi thanh vién trong co s& gido duc dbi
v6i ngudi khac, ddi véi méi truong xung quanh va dbi v6i chinh minh.

3. Bao dam dinh huéng gido duc dao dic, 16i séng van hoéa, phat trién
phém chét, nang lyc cta ngudi hoc; nang cao dao dirc nghé nghiép cua can bd
quan ly, gido vién, nhén vién va trach nhiém nguoi dimg dau co sé gido duc.

4L Dé hiéu, \dé thuc hién; phu hop véi lta tudi, cép hoc va dac trung vén
hoéa moi vung mién.

5. Viéc xay dung, sira dbi, bd sung néi dung B Quy tic ung xir phai dugc
thao luan dén chu, khach quan, cong khai va dugc sy dong thuan cua da s cac
thanh vién trong nha truong.

IIL. Noi dung quy tic ing xir

1. Quy tic ung xi chung:

1.1. Thyc hién nghiém tic cac quy dinh cta phap luét vé quyén va nghia vu
cia cdng dan, clia can b, gido vién, nhan vién, hoc sinh.

1.2. Thuc hién 16i séng lanh manh, tich cuc, quan tdm chia sé va giup d&
nguoi khéc.

1.3. Bao vé, gift gin canh quan nha trudng; xdy dung méi truong giao duc
an toan, than thién, xanh, sach, dep.

1.4. Can bd quan ly, gido vién phai sir dung trang phuc lich su, phu hgp véi
mbi trudng va hoat dong gido duc; nhéan vién phai st dung trang phuc phu hop
v6i moi trudng gido duc va tinh chét cong viéc; ngudi hoc phai sir dung trang
phuc sach s&, gon gang phli hop véi lira tudi va hoat dong gido duc; cha me
ngudi hoc va khach dén trudng phai st dung trang phuc phi hop v6i mdi trudong
gido duc.

1.5. Khong sir dung trang phuc gy phan cam.

1.6. Khong hut thuéc, st dung dd uéng ¢6 cdn, chat cAm trong co s& gido
duc theo quy dinh cua phéap luat; khong tham gia t€ nan x& hoi.

1.7. Khong str dung mang xa hoi dé phat tén, tuyén truyén, binh luén nhiing
thong tin hodc hinh anh trai thuan phong my tuc, tra1 duorng 16i cuia Pang, chinh
sach, phap luat cia Nha nudc hodc lam anh hudng xau dén moi tr uong gido duc.

1.8. Khéng gian lan, déi trd, vu khéng, gay hiém khich, qudy réi, ép budc,
de doa, bao luc véi nguoi khac.

1.9. Khong 1am tén hai dén stc khoe, danh dy, nhén pham cua ban thén,
nguoi khac va uy tin cia tap thé.

e
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2. Ung xir ciia cin by quén 1y co s& giao duc:

2.1. Ung xir véi ngudi hoc: Ngbn ngir chuin muc, d& hiéu; yéu thuong,
trach nhiém, bao dung; ton trong su khéac biét, dbi xir cong béng, ling nghe va
dong vién, khich 1€ ngudi hoc. Khong xtc pham, ép budc, tru dap, bao hanh.

2.2. Ung xir véi gido vién, nhén vién: Ngoén ngir chuin muc, ton trong,
khich 18, dong vién; nghiém tac, guong mau, ddng hanh trong cong viéc; bao vé
uy tin, danh du, nhén phim va phat huy nang luc clia gido vién va nhan vién;
doan két, dan chu, cong bing, minh bach. Khong hach dich, géy kho khan, xuc
pham, dinh kién, thién vi, vu lgi, né tranh trach nhiém hodc che giéu vi pham, dd
16i.

2.3. Ung xtr véi cha me ngudi hoc: Ngon ngilr chuén muc, ton trong, h5 tro,
hop tac, chia sé, than thién. Khong xic pham, géy kho khan, phién ha, vu loi.

2.4. Ung xir véi khich dén co s& gido duc: Ngon ngir chuén muc, ton trong,
lich su, ding muc. Khong xtc pham, gay kho khén, phién ha.

3. Ung xir ciia gido vién:

3.1. Ung xur véi ngudi hoc: Ngon ngit chuén muc, d& hiéu, khen hozc phé AN ¢
binh phu hop véi doi tugng va hoan canh; mau muc, bao dung, trach nhiém, yéu AUSN
thuong; ton trong sy khéc biét, d6i xir cong bing, tu vén, ling nghe va dong \/
vién, khich 1& ngudi hoc; tich cuc phong, chéng bao lyc hoc duong, xdy dung '
moi trudng gido duc an toan, lanh manp, than thién. Khong xuc pham, gay tén 2 =
thuong, vu lgi; khong tru dap, dinh kién, bao hanh, xdm hai; khong tho o, né
tranh hodc che giéu c4c hanh vi vi pham ciia ngudi hoc.

3.2. Ung xtr véi can bd quan ly: Ngon ngir ton trong, trung thuc, cau thi,
tham muu tich cuc va thé hién 16 chinh kién; phuc tung su chi dao, diéu hanh va
phan cdng cta lanh dao theo quy dinh. Khong xuc pham, gay mét doan két;
khéng thd o, né tranh hodc che gidu cac hanh vi sai pham cuia can bg quén ly.

3.3. Ung xir vdi ddng nghiép va nhén vién: Ngon nglt ding muyc, trung
thuc, than thién, cAu thi, chia sé, hd trg; ton trong su khac biét; bao vé uy tin,
danh du va nhén phim cla ddng nghiép, nhan vién. Khong xtc pham, v6 cam,
gdy mét doan két.

3.4. Ung xtt véi cha me nguoi hoc: Ngon ngir ding muyc, trung thuc, ton
trong, than thién, hop tac, chia sé. Khong xtic pham, ap dat, vu loi.

3.5. Ung xir v6i khéch dén co s& gido duc: Ngdn ngit ding myc, ton trong.
Khéng xtc pham, gy khé khan, phién ha.

4. Ung xir ciia nhin vién:

4.1. Ung xtr v6i hoc sinh: Ngon ngir chun muc, ton trong, trich nhiém,
khoan dung, gitip d&. Khong gy khé khén, phién ha, xtc pham, bao lyc.
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4.2. Ung xtr véi can bd quén ly, gido vién: Ngon nglt dung muc, trung thuec,
t6n trong, hop tac; chip hanh cdc nhiém vy dugc giao. Khong né tranh trach
nhiém, xc pham, giy mét doan két, vu loi.

4.3. Ung xir v6i ddng nghiép: Ngobn ngir ding muc, hop tac, thén thién.
Khéng xtic pham, gdy mét doan két, né tranh trach nhiém.

4.4. Ung xir v6i cha me ngudi hoc va khéch dén co sé gido duc: Ngén ngit
ding murc, ton trong. Khéng xtic pham, gay khé khan, phién ha.

5. Ung xir ciia cha me hoc sinh:

' Thue hién 'céc ndi quy, quy dinh cua nha truong, chap hanh vé thoi gian
tiép dan gai quyet su viéc. Khéng luu lai tai cac 16p qua lau.

5.1 Ung XU v&i hoc sinh: Ngén ngit dung muc, ton trong, chia sé, khich 1€,
than thién, yéu thuong. Khéng xuc pham, bao luc.

S.2. Ung Xt v&i can bd quan ly, gido vién, nhdn vién: Ton trong, trach
nh‘iém, hop téc, chia sé; Khong bia dit thong tin; khong xtic pham thén thé, tinh
than, danh dy, nhan pham.

6. Ung xir ciia khidch dén co s& gido duc:

Thuc hién céc ndi quy, quy dinh cua nha truong.

6.1. Ung xir véi ngudi hoc: Ngdn ngit diing muc, tén trong, than thién.
Khéng xtic pham, bao luec.

6.2. Ung x1r v&i can bo quan ly, gido vién, npé.n vién: Pung muc, ton trong.
Khong bia dit thong tin. Khong xic pham tinh théan, danh dy, nhan pham.

IV. Té chitc thye hién

1. Trich nhiém ciia can bg, cong chire, vién chirc, nguwoi lao dong

BGH nha trudng trién khai, t6 chirc thyuc hién Quy téc ing xir.

Hiéu truéng nha truong cé trach nhiém t8 chuc trién khai va quén triét dén
toan thé Can bd quan ly, nha gido, nhan vién va ngudi hoc biét va thuc hién Quy
tic tng xir.

Quy tic umg xt phai dugc niém yét tai cdc bang tin, bang thong béo,

website nha truong, trong phong hoc, phong lam viéc va nhiing noi cén thiét
khéac clia nha truong; gui t6i timg thanh vién nha trudng qua hé thdng email, hé
théng lién lac dién tir, cha me hoc sinh.

Cén bd quan ly, gido vién, nhan vién,...nha truong thuong xuyén phd
bién, quan triét ndi dung Quy thc ung x{r trong trudng hoc trong cc hoat dong
hop hdi déng truong, hoat dong ngoai khéa, hoat dong cua Ban dai di¢n cha me

hoc sinh...
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Phat huy tinh guong mau cua can bd quan ly, nha gido, nhan vién va trach
nhiém nguoi ding dAu nha truong trong xay dung vin hoa ng Xu, chu trong
xdy dung nhan cach ngudi thy. Piy manh gido duc tu tuéng chinh tri, dao durc,
16i sdng, phong cach cho CBQL, nha gido, nhéan vién, hoc sinh; tao nén tang vé
nhan thirc va hanh dong dé xay dung mdi trudng vian hoéa va ng Xt van hoa
trong truong hoc.

Céc tb chiic doan thé trong nha trudng c6 trach nhiém td chirc, van dong,
kidm tra, gi4m sat Can bg, gido vién, nhan vién thyc hién tt Quy tc Umg xir
nay.

2. Khen thuéng, ky luat

Cén bd, gido vién, nhan vién trong nha truong thuc hién t6t Quy tic ung
XU nay s€ dugc xem xét biéu duong, khen thudng theo quy dinh.

Cén bo, gi4o vién, nhan vién vi pham cac quy dinh tai Quy téc tng xit
ndy, thy muc do, s& bi nhic nhd, phé binh cong khai trong céc co quan, don vi.
Trudng hop vi pham nghiém trong s& bi xem xét, xur ly theo quy dinh cta phap
luat.

Trén day la ké hoach thuc hién Quy tic tmg xir cha CBGVNV truong
mam non Héng Tién nim hoc 2024-2025. D& nghj tap thé can by, gido vién,
nhan vién trudong mam non Hong Tién va ca nhitng ngudi dén cong tac, tham
quan, hoc tap trong nha trudng thuc hi¢n nghiém néi dung ké hoach. Trong qua
trinh t& chtrc thuc hién, néu cé vin dé& phat sinh, BGH nha trudng xem xét diéu
chinh cho phu hgp./.
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