UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MAM NON LONG BIEN Pic lip - Ty do - Hanh phiic

S6: OV/KH-MNLB Long Bién, ngay 06 thang 02 ndm 2024

KE HOACH CONG TAC THANG 02 NAM 2024

T N&i dung cong viéc Thoi | Ngudoi/b | Cén Bién phdp thuc hién
T gian phén bd
thuyc | thyc hién | phu
hién trach
I. Cong tic tuyén truyén, pho bién gido duc phap luat:
- T4 chirc treo C& T qudc, bing ron, khau hiéu va - Lam bang ron, khau hiéu, treo c& Té qudc va
| cic ho?t dong tuyén truyén, vin héa, viin nghé, thé Trong | CBGVNV | D/c |cic hoat dong tuyén truyén (
duc thé thao ky niém 94 nam ngay thanh 1dp Dang | thang Nham

Cdng san Viét Nam (03/02/1930-03/02/2024)

- Tuyén truyén t6i CBGVNV, CMHS céc van bén Trong | CBGVNV | D/c |- Lua chon hinh thirc tuyén truyén phi hop ding

chi dao: thang Nhém | tai lén cdng TTDT, trang fanpage trudng, zalo
+ Ké hoach s 204/KH-QU ngay 15/01/2024 cia nbomiBg. . ,
Quiin uy Long Bién vé viée thyc hién chu d& “ Nim - D/c Ha ding tai cic viin ban 1én cong TTDT.

hanh djng vi canh quan moéi trudng do thi va
chuyén ddi s6” nam 2024;

+ Ké hoach s§ 52/KH-BDV ngay 15/01/2024 cuia
Quén uy Long Bién vé& viéc phat dong phong trao
thi dua “Dén vin khéo” 2024

+ K& hoach sé 4670/SGDDT ngay 22/12/2023 ciia
S& GD&DT Ha Ni vé ting cudng cong tic an ninh
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trdt tu, an toan giao thong trong dip nghi 1&, Tét
nguyén dan 2024

II

Cong tac chuyén man:

1. Cong tic phat trién so lrgng:

- Tang cudng cac bién phap tuyén truyén van dong | Trong GV cac D/c [- GV duy tri cic hinh thirc dong vién tré dén
1 tré di hoc déu, (’12_30 tgiét trong nhimg ngz‘iy sau Tét| théng 16p Hanh trL{c‘mg dé dat dugc chi tiéu chuyén can cac do

nguyén dan. Phan dau dat ty I¢ chuyén can cic do tuoi theo quy dinh.

tudi theo quy dinh.

- Tiép tuc theo doi, cip nht s Phé cap, sb dang| 1™"¢ | P/cHa [ Dlc |- Blc Trang chi dzo khdi MG Lén chuan bi day
2 | by, chuin bj ot hd so doan doan kiém tra cong tac thing Trang | di ho so phod cdp

phd cap ciia S6 GD&DT Ha Nai;

- Nghiém téc phéi hop véi dia phuong dé didu tra Trong | P/cHa | D/c |- Phdi hop chit che véi UBND Phuong dé di{:u

hoc sinh cic do tudi, dic biét 1a tré 5 tudi, tré Nha | thang Hanh | tra hoc sinh 5 tudi va cac d¢ tudi khac, dé chuén
: tr;': dé chuin bi.tét cho cong tic tuyén sinh nim hoc bi cho cong téc tuyén sinh ndm hoc 2024 - 2025.

2024 —2025.
2. Cong tac nudi dudng - chim séc sirc khoé - phong tranh TNTT

- Tang cudng cac bién phép dam bao vé sinh moi Trong | CBGVNV | D/c |- Duy tri tong vé sinh thir 6 hang tudn:

truong, thu gom phé liéu, rac thai, duy tri vé sinh thang Hanh | + B/c Trang chi dao GV 2 khu vé sinh ldp, kho,

phong hoc, 16p hoc hang ngay, tong vé sinh toan
truong.

hién trudc sau, cic gia dé d6 tu tao hanh lang,
Sanh hoat dong B2, B3, lau dd choi ngoai troi,
vé sinh céc giong cau thang, lau cic chiu ciy
trude cira 16p minh.

+ D/c Hanh chi dao t& NV vé sinh bép, phong

ek
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hoc tréng, nhd co vudn, lau céc chiu ciy phong
hoc tréng; d/c Hong lao cong v¢é sinh cic phong
chirc ning, phong hoi dong, quét san, 14 rung
cic khu bdn cdy xung quanh trudng; td vin
phong vé sinh khu vire viin phong, lau do choi
ngoai trdi sén trude.

- Thuc hién nghiém tic cong van s6 4604/SGDDT- | Trong | GV cic | D/c |- Mua bo sung chin cho hoc sinh.
CTTT-KHCN ngay 18/12/2023 cua S& GD&DT | théing 16p Hanh | - Cac 16p giir nén nha vé sinh kho, sach; dim
Ha Noi vé viéc trién khai cong tac phong, chéng rét bdo nuéc udng, sinh hoat cho tré di 4m.
. va dich bénh mua dong xuan cho HS; Tiép tuc ra
~ | sodt kiém tra cac diéu kién co s& vat chat phong
chdng rét, phong chdng tron trugt cho tré khi thai
tiét ndm 4m. Pam bao cung cip di nuéc 4m phuc
vu nhu cau hoc sinh.
- Tang cuong tuyén truyén, kiém tra viée thuc hién | Trong | CBGVNV [ D/c |- Thudng xuyén kiém tra hé théng duimg dién,
céc quy dinh vé PCCC tai cdc phong, 16p hoc. thang Hanh | gas, c6 phuong an thay thé sira chira kip thoi dé
3 dam bdo an toan theo quy dijnh.
~ Xay dung va trien khai ké hoach phong ngira, hé | Trong |CBGVNV | D/c |- D/c Hanh xay dung ké hogch phong ngira, hd
trg, can thiép bao luc, xam hai tinh duc tré em. Té| thang Nhim | trg, can thi¢p bao lyc, xim hai tinh dyc tré em,

chirc cic hoat dong tuyén truyén, gido duc kicn
thirc, k¥ niing phong chong xam hai tinh duc cho tré
theo timg do tudi.

chuyén HT duyét sau do trién khai thye hién tyi
trudmng.

- D/c Trang chi dgo 16 chuyén mon, GV cée 1op
long ghép GD k§ ning phong chbng xim hyi
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tinh dyc cho tré theo timg do tudi thé hién trong
KH GD théng.

luong thue phim tuoi song, gidm sit khau ché bién;
dinh lugng chia khiu phén in cuia tré, kiém thyc ba
budce va luu mau thirc in theo quy dinh.

Ch}'; dong ra soat, kiém tra cac diéu kién phong | Trong D/c D/c | D/c Phugng ra sodt theo cdc tiéu chi tai Thong
chong tai nan thuong tich. thang | Phuong; | Hanh |tu 45/2021/TT-BGDDT ngay 31/12/2021 cua
GV céc B Gido duc dao tao ban hanh Quy dinh vé viée
16p xdy dung truong hoc an toan, phong, chéng tai
nan thuong tich trong co s&¢ GDMN.
- Ra soat, bd sung diy du danh muc thudc y té,| Trong | CBGVNV | P/c |- D/c Phugng ra sodt ti thudc y té, bd sung kip
dung cu, trang thiét bi y té theo quy dinh. Ting | thang Hanh | thoi theo quy dinh.
cuong gido duc tuyén truyén phong, chéng dich - Céc I6p can thuong xuyén v¢ sinh trong ngodi
bénh trong mua dong xuan. sach s¢&, lau dd dung dd choi...
- Kiém tra khu vuc cong truong, bdo cio UBND [ Trong | CBGVNV | DP/c |- Thuong xuyén kiém tra khu virc cong trudng
Phuong dé van dong dep céc quiy, quan ban hang | théng Nhéam | vé cic quady hang rong.
rong quanh cdng trudng nhim dam bao cong tic vé - Phéi hop cong an phuong, bio cdo UBND
sinh ATTP. Phudng khi ¢6 hang rong bén hang xung quanh
khu virc cong truomg.
- Xay dung thuc hién thuc don phu hop theo mua, | Trong | BGH, GV | B/c |- B/c Hanh chi dao t6 nudi dudng, cic bo phén
thuc hién nghiém tic quy trinh giao' nhin thyc | théng | cic 16p, | Hanh |giao nhin thuc phim nghiém tic, phdi hop
pham, phin cong BGH truc bén trd, !(iém sodt hod td nudi CMHS trong kiém tra giao nhan thuc phim; quy
don, gidy t& kiém dich; kiém tra chat lugng, dinh dudng trinh ché bién thuc phim...

- Ting cudng phéi hop véi PHHS kiém tra quy
trinh giao nhédn thuc phfim, quy trinh ché bién
thuc phim... dam bo cong khai truy xuéit ngudn
géc, chit lugng, ) lugng thuc phim theo quy
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dinh, luu bién ban KTcuar CMHS.

- Thuc hién kiém thyc ba budc va luu miu thirc
an dung quy dinh.

- B4 sung hdp luu mau thirc &n du dinh lugng.

- Ting cudng phoi hop véi cha me hoc sinh vé cac | Trong Plc D/c |- Dong vién tré suy dinh dudng dn hét xuat,
9 bién phap dbi vai tré suy dinh dudng, thip coi, nhe | thang | Phugng, | Hanh |tuyén truyén PHHS cho con &n thém cac bira
céin va béo phi. GV sira trong ngdy; cho tré thira cin béo phi tang
cudng véan dong
3/ Cong tic gido duc:
- Tiép tyc thye hién hi¢u qua chuyén dé “Xay dung [ Trong | GVcic | D/c |- Céc 16p tao mdi truong phu hop, can sir dung
| moi trudng gido duc ldy t.ré lam trung tim” giai | thdng 16p, cac | Trang nl}iéu nguyén vét liéu mad df% tré hoat dong, sip
doan 2021-2025; Ra sodt bo sung do diung, nguyén b phan xép cac goc gon gang dep mat )
viit li¢u cho tré hoat djng. ;\\
- Td chire cdc hogt dong gido dyc k¥ niing tyr phuc Tr?ng CBGVNV | Ble | _ p/c Trang chi dao td CM tang cudng c;é hoat
vy, k¥ niing hogt dfng cd nhén va theo nhém cho thing Trang dong trai nghiém, giao luu tip thé phil"’ y voi
2 | twé phd hop timg d§ tudi. diu kién thoi tiét; gido vién linh hoat img dung
phuong phap tién tién trong cac hoat dong cham
] S sOc gido duc tré.
- Tidp tye tliuc hi¢n chuyén dé gido dyc thanh lich [ Trong GV cic b/c |- Xay dung ké hoach phu hop trong thing vé
viin minh cho tré. Cén bd quan 1y ting cudng kiém | thing | 16p, cdc | Trang | gido duc nép séng vin minh cho tré.
3 [tra, ddnh gid khi trién khai thye hién bo tai lidu tai b phin - CBGVNV nha truong thuc hién van hoé giao
cde 1op. tiép umg xir, chao hoi; gido duc 12 gido vin hoa
] A dan gian.
ik Tiép tue thye hi¢n chuyén dé cip trudng, kiém tra | Tuan2 | CBGV | DP/c [21/02 - Kiém tra cdng tic gido duc van minh |
| ddnh gid chfl} luong trién Khai cde chuyén dé cia td Trang | thanh lich cho hoc sinh 5 tudi |
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chuyén mon. 28/02 - Kiém tra chuyén dé Ung dung
Montessori HD LQCC Thanh Hoa
- Cép nhat day du, thudng xuyén cac hinh anh, tin| Trong |GV, Ban D/c |- Mdi 16p gui tin bai trong thang dung tién do
bai tai chuyén muc “Album hinh anh d¢p” tai cong | thang |biéntdp | Trang | thoi gian.
TIDT,
- Tang cudng kiém tra GV trién khai thuc hién hoc Trong | GVcac | D/c |- BGH tang cuong kiém tra GV thyc hién hoc
lidu tré céc dd tudi ding tién do thoi gian quy dinh thang l6p Trang | liéu cua tré cac do tudi ding lhf‘)i g{an quy dinh
quan tim dén ky ning cua tré. Ra soat sd nhat ky va k)t né.n‘g cua tre da'm bao,.can B sung;thém
nhom 16p, cip nhit diy di ndi dung, thong tin theo nguyén li¢u phong ph cho tré HD.
quy dinh, khéng chi dao GV lam thém sb sach
ngoai quy dinh.
- Cir CBGVNV tham gia diy du cac budi kién tap,| Theo | CBGVNV | P/c |- Cir CBGVNV tham gia tip huén dung than
tap huin chuyén mén, chuyén dé do S va Phong td | lich Nham | phén, ding thoi gian.
chirc
- Duy tri viéc lya chon céc bai giang dién tu, video | Trong | Gidovién | D/c |- Giri bai ding tién do
clip cia truong giri vé cum thi dua ding tién do | thing | caclép | Trang
thoi gian
- Cac bd phan thuc hién nhiém tic Quy ché CM Trong | CBGVNV | BGH |- Céac bd phéan thuc hién diung quy ché chuyén
thang mon, quy ché lam viéc.
- BGH va phong GD kiém tra dgt xuit
IV. Cong tac quan ly
1. Thyec hién ché @ chinh sach, ché dj lam vigc:
- B tri cho CBGVNV nghi Tét nguyén din nam | 11ong | CBGVNV | DBfe |- Thyc hién nghi Tét theo huéng dan
thang Nhéam | - Thyuc hién nghiém tac lich tryc tét.
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2024 theo dang huéng dan. Théng béo cong khai
lich nghi Tét nguyén dan t6i CMHS va CBGVNV.

- Ting cudng gidm sit, kiém tra, don déc
CBGVNV ch:ip hanh nghiém tic ky ludt, ky cuong
hanh chinh, vian hoa cong sd, sir dung c6 hi¢u qua
thoi gian lam viéc, thuc hién nghiém N¢i quy, quy
ché lam viéc. Ra sodt, bd sung, hoan chinh quy
trinh giai quyét cong viéc, cu thé héa trach nhiém
cua timg ca nhén, td chirc trong viéc thyuc hién
nhi¢m vu dugc giao.

- CBGVNV thyc hién nghiém tic ky ludt, ky
cwong hanh chinh, vin hoa cong sd, st dung c6
hiéu qua thoi gio lam viée, thuc hién nghiém
NGi quy, quy ché lam viéc...

2. Cong tic kiém tra ndi by truong hoc

Kiém tra viée thuc hién né nép quy ché chuyén
modn cua céc td, nhém, ca nhan; kiém soat viéc ra
vdo co quan theo quy dinh; kiém tra cong tic an
ninh an toan trudng hoc.

15/02 - Kiém tra cong tic vé sinh khung canh su
pham

21/02 - Kiém tra cong tac gido duc vin minh thanh
lich cho hoc sinh 5 tudi

28/02 - Kiém tra chuyén dé Ung dung Montessori
HD LQCC Thanh Hoa

Trong
thang

CBGVNV

BGH

- Kiém tra thuong xuyén, bdo truéc hodc dot [RUC
xudt .

- Ban kiém tra ni b kiém tra ding tién do

3. Cong tic cong khai

- Cong khai tong hgp xép loai CBGVNV théng
0272024

Trong
thing

CBGVNV

b/c

Nhédm

- B/c Hanh thyuc hién cong khai ndi dung theo

dung quy dinh
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- Cong khai ché d luong theo quy dinh

4. Cong tac khac

- Chuan bj tham dy Hoi thi Gido vién day gioi cap | Trong | D/c Phin, | BGH [- Chudn bj tot moi dicu kién tham dy Hoi thi
Quén thdng | VanAnh gido vién day gidi cdp Quan.
CBGVNV
Cha |CBGVNV |BGH, |- Té chic cho CBGVNV di du Xuan tai Hoi
- T chirc cho CBGVNV di du xuin nhat CP |Binh (Thung Nai Pén Ba chia Théc Bo - Dér
18/2 Dong Son- Dén Bong Lai)

Noi nhan:
- Cic truong b phan, cic 16p; dé thuc hién
- Luu: VP.

P56 Thi Thanh Nham
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