UBND QUAN LONG BIEN

TRUONG MAM NON LONG BIEN

S6: 09/KH-MNLB

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

Long Bién, ngay O thang 3 nam 2024

KE HOACH CONG TAC THANG 3 NAM 2024

N@i dung cdng viéc Thoi gian Nguoi/ Can bd Bién phap thuc hién
thye hién | bg phan | phu trach
thuc hién

Cong tic tuyén truyen, pho bién gido duc phap luat: . i -
- T6 chirc cac hoat dgng phu hgp chao| Trong CBGVNV | Db/c Tran |- To chirc tuyén truyén vé cac ngay ki niém /
mimg 114 nim ky niém ngay Qudc té thang Thuy - Cong doan ting qua chic mimg CBGVNV nir [
Phu nir (08/3/1910 - 08/3/2024) va 93 nhan ngay 8/3
ndm ngay thanh ldp Poan Thanh nién - Chi doan thanh nién phat dong vé sinh moi
Cong san Ho6 Chi Minh (26/3/1931- Chi Poan | truong hudng g thang thanh nién
26/3/2023). TN
- Nang cao nhan thitc cia CBGVNV | Trong CBGVNV | D/c Nham | - Tuyén truyén trén cong TTDT, d/c Ha déng tai:
trong viéc tu giac chip hanh va tuyén thang + K& hoach s6 62/KH-UBND ngay 15/02/2024

truyén cic quy dinh cua phap luat vé
dam bao trat ty ATGT va van hoa giao
thong.

cia UBND thanh phd Ha Ngi vé viéc ting
cuong cong tic dam bao trat ty an toan giao
thong cho hoc sinh trong tinh hinh méi trén dia
ban thanh phd Ha Nbi.

- CBGVNV tu gidc va tuyén truyén ngudi than
trong gia dinh, PHHS, HS chép hanh nghiém tic
dam bao trat ty ATGT.
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- Tuyén truyén quan triét 100% doi ngii | Trong CBGVNV | B/c Nham | - B/c Ha dang tai vin ban lén cong TTDT
CBGVNV thuc hién nghiém tic thong | thang - CBGVNV thyc hién nghiém tic cong tac
bdo sb 1101-TB/QU ngya 26/01/2024 PCCC. ,
cua Quén uy Long Bién vé cdc nhiém vu - Nha truong xay dung moi truong xanh- sach -
3 |trong tdm cong tac phong chay, chira dep - van minh - an toan

chay va ciru nan, ctru hg ndm 2024; chu - Ung dung cong nghé thong tin trong quén ly
dé quan Long Bién nim 2024 “Nam nhan sy, tai chinh, co s& dir ligu, soan giang,
hanh ddng vi canh quan, méi truong do cham séc, nudi dudng gido duc tré...
thj va chuyén dbi s6”

II | Cong tic chuyén mon:

1/ Céng tic phat trién s6 lwgng:
- Thyc hién nghiém tic Ké hoach cua| Trong D/cHa |DP/c Trang |- Phoi hop chit ché véi UBND Phuong va nhom
UBND quén Long Bién vé cong tac phd| thang I6p doc lap trén dia ban, dé diéu tra hoc sinh 5

cap GDMN cho tré 5 tudi, phd cap
GDTH, phd cap GDTHCS va x6a mu
chir nam 2024.

- Trién khai nghiém tic thyc hién cong
vin s 482/SGDPT-QLT  ngay
21/02/2024 ciia S§ GD&DT Ha Noi vé
viéc ra soat, cip nhat dir liéu, thong tin
ctia hoc sinh mam non 5 tudi, 16p 5 va
16p 9 nam hoc 2023-2024.

- Phéi hop véi dia phuong dé diéu tra
hoc sinh cac do tudi, dic biét la tré 5

tudi va cac d¢ tudi khéc, dé chuan bj chu dio
cho cong tac tuyén sinh nam hoc 2024 - 2025 dat
két qua tdt.

- B/c Ha thyc hién ra soat cdp nhat co so dir lidu
théng tin tré mau gido 5 tudi
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tuoi; chuan bj tdt cho cong tic tuyén
sinh ndm hoc 2024-2025.

2

(
(

/ Cong tac nudi dudng - cham séc sirc khoé - phong tranh TNTT

chéng dich bénh mua Xuén - He (Cum,
thiy dau, sdi, tay-chan-miéng, sot Xuét

huyét...).

- Duy tri thudng xuyén tong vé sinh | Trong CBGVNV | D/c Hanh |- Céc b phén thuong xuyén v¢ sinh trudng 16p,
truong, 16p, d6 dung hoc tap, d6 choi; thang dé dung, trang thiét bi, lau, rira do dung dé
thu gom phé ligu, rac thai hang ngay, choi..
hang tuan. - Téng cudng vé sinh d6 dung ca nhén cua tré,
lau don phong nhom dam bao thong thoang, kho
rao, tranh tron trugt khi thoi tiét ndm, am. ‘
Ty
. &
- bam bao du nudc uong hep vé sinh, | Trong CBGVNV | b/cHanh |- V§ smh do dung ca nhan cho tré hang ngay: (fgne
mdi hoc sinh ¢é 01 cdc riéng dugc vé | thing cbe ubng nude, khan mat, khan lau tay... t NO
:}l,nh Sa;h s&. Chu trong an toan vé sinh - Trang bi day dg kha:n mat, khan lau tay cho tré, BIE
il pGam trong t0 chirc &n ban tr tai giat xa phong, hap, say trude khi cho hoc sinh sir | <
co s¢ GDMN. dung; thay thé bo sung kip thai néu cii hong. S
- Tiép tuc trién khai cong tic tuyén| Trong CBGVNV | D/c Hanh | B/c Hanh dang tai céc bai tuyén truyén lén cong
truyén, thyc hién cic bién phap phong| théng TTDT vé phong chéng cac dich bénh.
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- Thyc hién can, do, kham sirc khée cho| Trong CBGVNV | B/c Hanh | B/c Phugng phoi hgp GV céc 1ép cén, do cho tré
tré theo quy dinh; cdp nhat sb theo d5i| thang bao cao HT két qua can do

sttc khoe, chdm biéu dd ting truodng;

danh gia tinh trang sic khoe cua tré.

Trién khai céc bién phap chdm sdc nudi

dudng nham giam tbi da tré suy dinh

dudng, béo phi, phan du dat va vugt chi

tiéu.

- Tiép tuc ra sodt cic diéu kién nham | Trong GV,P/c |D/cHanh |- Nghiém tac thyc hién cic van ban chi dao cap
dam bao an toan, phong tranh TNTT cho thang Phugng y té trén vé phong tranh TNTT cho tré, cha y noi dé
tré (kiém tra hé thoéng duong dién, hé cac binh ga, cong tic dién, cic dd dung sir dung
théng PCCC, hé tl16ng gas; gia keé...), dién tai céac ldop, cac dd vat séc nhon ...Td bao vé
thay thé, bd sung diéu chinh kip thoi néu thuong xuyén kiém tra cac thiét bi PCCC (P/c
phat hién hong hodc c6 su cb. Hanh tang cwong kiém tra)

- Thuc hién nghiém tac quy trinh t6| Trong Ténuéi | D/c Hanh |- Nghiém tac thuc hién dung quy trinh t6 chirc
chic gio an, ngu, quy trinh rua tay, lau thang dudng- Gv gio an ngu, rén ky nang ria tay va lau mét cho

mat cua tré. Ra soat thyuc don, khau ph?m
n cua tré, dam bao can déi ty 1é cac
chit va dinh lugng calo timg ngay va
gilta cac bira trong ngay. Pam bao day
truyén bép an theo nguyén tic mot
chiéu; giao nhéan thuc phim dung quy
dinh, du diéu kién VSATTP; cap nhat du

tré.
- Xay dung thuc don phu hgp dam bao can ddi
céc chat.

- Cic bo phan thyuc hién nghiém tic giao nhan

thyc pham ding quy trinh.
(d/c Hanh thwong xuyén kiém tra hd so sb
sach cilia cac don vj cung cap thwe phim)

/‘;d

R
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noi dung s6 kiém thyc Ba budc; thyuc
hién luu nghiém thic dn hang ngay du
24/24 gid; kiém ké kho theo quy dinh.

- Nghiém tic thyc hién dung quy trinh, cdp nhat
s6 sach nudi dudng thuong xuyén theo quy dinh.
- Céng khai hang kho tai cira kho thyc phim va
bép vé lugng thyuc pham nhap hang ngay.

sach - dep - vdn minh - an toan ndm
2024”

L

- Tang cuong phdi hop véi cha me hoc Trong To nudi D/c Hanh |- Pam bao cong khai truy xuat nguon goc, chat
7 | sinh kiém tra quy trinh giao nhén thyuc thang dudng-GV lugng, sé luong thuc pham theo quy dinh (wu
pham, quy trinh ché bién thyc pham... bién ban KT clia CMHS)
- Tang cudng t6 chirc cac hoat dong gido | Trong GV P/c Trang | - Long ghép trong céc hoat dong gido duc hang
8 | duc k¥ néng vé sinh, ky nang tu phuc vu |  thang ngay, rén tré né nép vé sinh tu phuc vu.
cho tré.
- Lva chon va tao diéu kién thuén lgi | Theo KH NVND | B/c Hanh |- Thuc hién theo KH ctia Phong GD vé Ngay\hoi
cho nhén vién nuéi dudng tham dyu | cia Phong dinh dudng cAp Quan. Sau khi c6 KH séy):uc
- “Ngay hgi dinh dudng” cép Quan. GD hién theo hudng dén.
3- Cong tac gido duc:
- Tiép tuc trién khai thyc hién phong| Trong CBGVNV | B/c Nham |- CBGVNV quan tam xdy dung truong hoc
trao “Hanh déng vi nha truéng Xanh -| thang xanh; moi truong lam viéc van minh, chuyén

nghiép; thuc hién “Vin hdéa chao” va giao tiép
ung xtr thanh lich. ;

- P/c Trang chi dao t6 chuyén mén xdy dung
mdi trudng hoc tap, 1ong ghép gido duc nép sdng
thanh lich vin minh cho tré. Tang cudng td chic
cac hoat dong img dung van héa dan gian trong
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nha truong.

- D/c Hanh chi dao té vin phong, nudi dudng
sdp xép méi truong lam viée gon gang..

- CBGVNV tu hoc tap boi dudng, rén luyén
phong céach lam viéc chuyén nghiép.

- D6i véi tré 5-6 tudi, quan tam td chic Trong GV céic 16p | B/c Trang | - Clng cb 6n luyén kién thic ky nang cho tré
cac hoat dong b trg rén luyén kién thirc, | théng va MG Ién trong cac HP. Cing c6 LQ chir cai, LQ véi toan
k¥ nang cho tré; cdc hoat dong cho tré | thdi gian trong cac hoat dong chiéu...
lam quen chir cdi, lam quen véi toan, boi tiép theo
dudng tim thé cho tré sin sang vao 16p
1
- Tang cuodng cac hoat dong trai nghiém, | Trong GV céc 16p | D/c Trang | - T6 chirc hoat dong ngoai troi giao luu tap thé
giao luu tap thé cho tré; tao diéu kién | thangva gilta cic 16p; van dung linh hoat mét sé phuong
cho gido vién linh hoat Umg dung| thoigian phép gido duc tién tién vao hoat déng GDMN
phuong phap tién tién trong cac hoat tiép theo
dong cham séc gido dyc tré.
- Ra soat ké hoach, ndi dung t6 chirc day Trong GV cic l6p | B/c Trang | BGH tdng cuong kiém tra, danh gia khi trién
tré nép séng thanh lich van minh. thang va MG Ién khai thyc hién, luu ddy da minh ching phuc vy
thdi gian cho cong téc bao cdo.
tiép theo
- Tiép tuc thuc hién chuyén dé cap| Trong T6 CM D/c Trang | Kiém tra kién tap chuyén dé d6i méi hinh thirc
truong, kiém tra danh gia chat lugng| thang t6 chic hoat déng am nhac Luong Thu Thuy (

trien khai cac chuyén dé cua tung to

22/3)

Scanned with CamScanner



https://v3.camscanner.com/user/download

chuyén mon.

K75 = 2%\

- Ra so4t hé thong ho so sd sach tai cac Trong GV cac 16p | P/c Trang | BGH, TTCM kiém soat, danh gia KH gido duc

6 |lop; Sép xép, luru trir hd so khoa hoc; . thang hang théang; Luu y GV cép nhat s nhat ky nhém
I6p day dua ndi dung, thong tin, chit ky...

- T6 chic tap huan, sinh hoat chuyén| Trong To CM P/c Trang |- Chi dao to chuyén mén doi méi ndi dung sinh

mdn, quan tam t&i cac ndi dung trao dbi, | théng hoat

chia s¢ ky niing thiét ké bai giang dién - Té CM chia sé kinh nghig¢m thiét ké bai giang

ta, E-learning, tmg dung CNTT, khai cho déng nghiép, xay dyng nhém nha gido cung
i thac cac phan mém trong giang day... dé nhau phat trién

gitp GV c6 kinh nghiém thiét ké gido an

dién tir dap mg trong nhu cau hdi nhap

huéng t&i chuyén dbi sb.

- Cir CBGVNV tham gia day du cic | Theo lich GV D/c Nham | - GV di tap huan quay lai video dé chia sé trong
8 |budi kién tap, tap huén chuyén mén, nhom chuyén moén cua truong.

chuyén dé do Phong té chuc.

- Cap nhat day du, thuong xuyén cac| Trong GV cac 16p | Pc Trang | Cap nhat dinh ky thudng xuyén lén cong TTDT.
9 | hinh anh, tin bai tai chuyén muc “Album thang

hinh anh dep” tai cong TTPDT cua trudng

4- Cong tac quan ly:

1. Thue hién cac phong trao thi dua, ndi quy, quy ché lam vigc:
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- Nghiém tic thuc hién hiéu qua Quy
ude “Nha truong van héa”, “Truong hoc
khéng khoi thude”, “Trudmg hoc an toan
- phong chéng tai nan thuong tich”,
“Céng truong an toan”, xdy dung méi
truong su pham than thién.

- Trién k& hoach thuyc hién chu dé
“Hanh déng vi nha truong Xanh - Sach
-Dep - Van minh - An toan nam 2024

Trong
thang

CBGVNV

P/c Nham

- CBGVNYV thyc hién quy udc van héa ing xur,
xdy duyng moi truong su pham an toan, khong
khoi thubc, sang xanh, sach, dep, vdn minh,
hanh phuc.

- CBGVNV thuc hién nghiém tic theo van ban
chi dao cac cap: NT c6 bién cdm hut thubc dan &
cac khu vyc san truong, xdy dung MT hoat dong
tich cyc cho tré

- Trién khai ké hoach thyc hién chu d& “Hanh
dong vi nha truong Xanh - Sach - Dep - Van
minh - An toan”; dang tai cong khai trén cong
TTDT. (B/c Hanh )

- Tiép tuc thuc hién Pé 4n “Doi méi va
nang cao chét lugng cong tic thi dua,
khen thudng giai doan 2021-2026".

Trong
thang

CBGVNV

P/c Nham

- Cong khai téi 100% CBGVNV nha truong céc
tiéu chi danh gia thi dua.

- P/c Ha dang tai cac van ban vé Thi dua khen
thudng 1én céng TDDT: Ké hoach sé 102/KH-
UBND ngay 21/02/2023 cia UBND quéan vé
Céng tac thi dua, khen thuéng nam 2024; Tiép
tuc thuc hién Dé an “Ddi méi, nang cao chét
lugng cong tic thi dua khen thudng”giai doan
2021-2026 '

10,
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- Nghiém tic thuc hién “Quy tic ing xir
noi cong cong” trén dija ban thanh ph
Ha Ngi va “Quy tic img xir cia can bd

Trong
thang

CBGVNV

b/c Nham

Céc dc CBGVNV thyc hién quy tic ing X vin
minh.

Cong doan phéi hop trong vig¢c nang cao viéc
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cong chirc, vién chirc, ngudi lao déng”
trong cac co quan thudc thanh phd Ha
Ngi; thyc hién “Van héa chao” trong
nha truong.

giao tiép mg xir vin minh.

- Thyc hién nghiém tic ndi quy, quy ché co
quan, quy ché ciia nganh GD&PT va cac quy
dinh cua phap luat, dam bao nguyén tic “Ky
cuong - Hanh dong - Trach nhi¢m”.

quy dinh vé& Kiém dinh chat lugng gido
duc va cong nhan dat chudn Quéc gia
ddi véi truong MN; Thong tu
13/2020/TT-BGDDT ngay 26/5/2020
cia Bo GDDT Ban hanh tiéu chuan
CSVC céc truong MN, TH, THCS,
THPT va trudng phd théng cé nhiéu cap
hoc.

- Nghiém tic thyc hién danh gia| Trong CBGVNV | B/c Nham |- CBGVNYV thyc hién nghiém tic cong tac danh
CBCCVC, LDHD trén hé théng phén| thang gia thang.
mém danh gid can bd, cong chirc thanh + D/c Trang don ddc t6 gido vién
phd Ha Noi dam bao ding thoi gian quy + P/c Hanh dén dbc t6 nhan vién
dinh.
2. Cong tac ty danh gia
- Ra soat co s& vat chat, doi ngii| Trong Hbi dong tu | B/c Nham | Thuc hién ké hoach tu dénh gia
CBGVNV va cac diéu kién khac theo| thangva | danh gia
Thong tu 19/2018/TT-BGD&DT ngay | thoi gian
22/8/2018 cia Bo GD&DT ban hanh | tiép theo

&Céng tac ing dung CNTT:
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- Téang cuong Ung dung CNTT trong| Trong CBGVNV | B/c Nham |- Duy tri viéc cép nhat dir liéu bai giang dién tu,
cong tac quan ly gido duc, nudi dudng,| théng video clip huéng dan tré theo timg do tudi, linh
siu dung cac phan mém di dugc Bo vuc vé cum thi dua. ,
GD&DT tham dinh. - P/c Trang kiém tra chét lugng cac tin bai trén
- Thudng xuyén cap nhét day du cac ndi cbng TTDT.
dung trén cong thong tin dién tir. - Duy tri cac phiéu bai tap truc tuyén cudi tudn
dam bao chét lugng gido duc
4.Cong tac kiém tra ndi bd, 3 cong khai va thye hi¢gn QCDC:
- Tang cudng kiém tra viéc thyc hignné | Trong | CBGVNV BGH |[Kiém tra ndi b theo Ké hoach:
nép quy ché chuyén mén cia cic t6, thang 05/3- KT vé sinh an toan thuc pham
nhém, c4 nhén; kiém soét viéc ra vao co 15/3- Kiém tra thuc hién ké hoach phat t
quan theo quy dinh; kiém tra cong tac an giao duc
ninh an toan trudng hoc, kiém tra céng 20,21/3- Kiém tra NVSP Duong Hang Al; Thu
tac vé sinh ATTP.... Huyén D2
22/3- Kiém tra kién tap chuyén dé d6i méi hinh
thirc t6 chirc hoat dong d&m nhac Luong Thu
Thuy
- Thuc hién cap nhat day du céc ndi| Trong CBGVNV | B/c Nham |- B/c Ha déng tai cac van ban cong khai lén cong
dung tuyén truyén, cong khai cac van| thang TTDT.
ban chi dao, lich cong téc, cic ndi dung - B/c Hanh hoan thién ho so cong khai theo quy
phéi hop véi CMHS trén cbng TTDT dinh | |
ctia nha truong. + Cong khai tdng hop xép loai CBGVNV thang
- Cong khai theo quy dinh 4/2022
+ Céng khai ché d¢ luong theo quy dinh...
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K(Iﬁng tac khac:
/ Hudng g tuan I€ 4o dai Viét Nam 8/3 CBGVNV | Db/c Hanh- | Huéng img tuan 1¢ 4o dai Viét Nam:
nir CTCb - 100% GV céc 16p mic do dai déng phyuc don |
tré va tra tré trong thir tu ngay 8/3
- BGH va nhan vién vin phong mic do dai trong
ngay 8/3
- Té nhén vién nuéi dudng méc 4o dai chup anh
& khu vuc ngoai troi lay anh tu liéu vao thoi
diém phu hop trong ngay 8/3
- Cac to khdi, bo phan chup anh minh chimg
huéng tmg tuan 1& o dai.

11

T& chirc hoi thi Rung chudng vang-| Tuan3 | GVcaclép | BGH | D/c Trang chi dao Khu trung tam cﬂé@ﬁ( i cho
oL . @
Giao luu tiéng Anh Dur kién HS’tham gia iNg
19/3 Phoi hgp Trung tdm ngoai ngir H&H NOW ).
, i = T IEN /2 ——
- Chi doan thanh nién to chic cac hoat |  Trong Chidoan | B/c Nham |- T6 chirc ciac hoat dong hudng Umg tha h

dong hudng tmg thang thanh nién thang thanh nién nién 26/3
- Chi doan hoic té chuyén mén td chirc cho hoc
sinh 6 tugng vao chiéu thir 2, chiéu thir 3 gy

quy hoat dong.
Noi nhan: ; UGNG
- Cac l6p, cac bd phén: de tvh;
- Luu: VP. : ﬂ/

In

@(fg//u Thanh Nhim
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