UBND QUAN LONG BIEN
TRUONG MAM NON LONG BIEN

$é: S /KH-MNLB

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Ty do - Hanh phiic

Long Bién, ngay 02 thang 5 nam 2024

KE HOACH CONG TAC THANG 5 NAM 2024
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T Noi dung cong viéce Thoi gian | Ngudoi/ | Can b Bién phap thuc hién
T thye hién | by phan | phu trich
thuc ‘
hién
I | Cong tic tuyén truyén, phd bién gido duc phap luit: . _
- To chic cac hoat dong tuyén truyén t6i| Trong Chibd [D/c Nham |- Tuyén truyén qua mail ndi bd, cong thong
CBGVNYV va cha me tré vé ky niém 134 ndm |  théng Cong | P/c Hanh | tin dién tir, hop hoi dong su pham.
Ngay sinh Chu tich H6 Chi Minh (19/5/1890 doan - Thyc hién treo c& tb qudc tai nha truong.
- 19/5/2024); ky niém 38 nam Ngay Quéc té - Tuyén truyén CBGVNV treo c& td quéc
1 | Lao dong 1/5 (01/5/1886 - 01/5/2024); 49 tai gia dinh trong cic ngay l&.
nim ngay giai phong mién Nam, thong nhat - D/c Trang ding tai hinh anh tuyén truyén
dit nuéc (30/4/1975-30/4/2024); 70 nam lén céng TTOT.
chién thing Pién Bién Phu (7/5/1954 -
7/5/2024).
- Tang cudng cac hoat dong tuyén truyén | Trong | CBGVNV | P/c Hanh |- Treo bang rén, khdu hiéu tai cng chinh.
2 | thuc hién ké hoach sé 211/KH-UBND ngay thang .| + Tuyén truyén gido dyc nang cao nhén

12/4/2024 cia UBND quéan Long Bién vé Ké

thic trach nhiém cia CBGVNV va cha me
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hoach trién khai “Thang hanh déng vi An
toan thuc pham” nam 2024.

tré vé viéc dam bao ATTP phong chong
ngd doc thuc pham trong truong hoc. Pic
biét tuyén truyén vén dong CMHS khéng
mua, khong sir dung cic san pham thuc
phdm khéng ro ngudn gdc xuat xir, bao goi
khong hop vé sinh cho tré.

- Tiép tuc day manh tuyén truyén nhan thic,| Trong | CBGVNV | P/c Hanh |- B/c Phugng ding tai céc bai tuyén truyén
k¥ nang phu hop vé phong chéng dich bénh | thing phong chéng dich bénh lén céng TTPT,
3 | tay chan miéng va ca dich bénh khac gtri zalo dé Gido vién tuyén truyén PHHS
trong zalo nhom 16p...
Tuyén truyén téi 100% CBGVNV nghiém| Trong | CBGVNV | B/c Hanh |- Tuyén truyén CBGVNV chap hanh cic
tuc thuc hién LLATGT thang quy dinh vé ddi mil bao hiém, khong str
dung rugu bia khi tham gia giao thong,
t quan tam dén cong tac an ninh trat ty, an
toan giao thong trong dip nghi 1€ theo quy
dinh.
II | Cong tac chuyén mon:
1 | Cong tic phat trién so lrgng; phd cAp GDMN cho tré 5 tuoi
- Thuc hién tot cong tic cham soéc nudi| Trong GV cac | P/c Hanh |- Tiép tuc duy tri thyc hién cac bién phap,
dudng, van dong hoc sinh di hoc déu, duy tri |  thang I6p phén diu dat ty 1& chuyén cén cac do tudi
ty 1& chuyén cén theo quy dinh. | theo quy dinh, ddc biét la tré 5 tubi.
- Tiép tuc ra soat, tong hop sb liéu diéu tratré | Trong | d/cHa | B/c Nham |- Phéi hgp véi Phuong dé tong hop s6 ligu
MN trong d6 tudi dé phuc vu cho cong tiac| théng diéu tra tré trén dja ban tuyén sinh.
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tuyén sinh ndm hoc 2024-2025; cédn c vao
diéu kién co sa vat chat, doi ngii dé xay dung
ké hoach tuyén sinh nim hoc 2024-2025,
hoan thién va giri vé phong GD&DT.

- Hoan thién K& hoach tuyén sinh ndp vé
Phong GD.

Cong tac nuoi dudng - chiam séc sirc khoé - phong tranh TNTT:

- Thuc hién chién dich tong vé sinh méi| Trong | CBGVNV | P/c Hanh |- Tong vé sinh méi truong, sau khi phun

truong, diét bo giy, phong chéng dich sét| thang thuée diét mudi. Duy tri tong vé sinh hanh

xudt huyét dot 1 nam 2024; thuc hién quy tuan vao chiéu thir 6. Duy tri vé sinh db

trinh khir khuan d6 dung, db choi theo quy dung ca nhan khin mit, cbc udng nudc,

dinh phong chéng dich bénh tay, chan miéng san nha... hang ngay.

dam bao an toan cho tré & truong.

- Duy tri thuc hién cong tac y té truong hoc | Trong b/c P/c Hanh | - Cap nhét hé so, danh muc thudc.

theo quy dinh. thang Phugng - Céac bo phan duy tri vé sinh moi truong,

CBGVNV céc diéu kién vé phong chdng dich bénh va

co s& vat chat trong cong tic y té truong
hoc, thuc hién nghiém tic cac quy dinh
theo Thong tu 13/2016/TTLT-BYT-
BGDDT ngay 12/5/2016 cia B6 GD&DT
vé cong tac y té truong hoc.

- Tang cuong theo doi va quan ly sic khoé | . Trong b/c B/c Nham | - Gido vién cic 16p quan sat dic diém cta

cla tré tai truong lép dé phong nglra, phat | thang Phugng tré trong ngay vé siic khoé dé kip thoi

hién sém cac truong hop méc bénh hoic nghi CBGVNV phong ngtra va phat hién bénh.

ngog mic bénh, kip thoi ngan chin béo tram
y té phuong c6 bién phép xir ly khong dé dich

- Tuyét d6i khong nhan tré dm sbt vao 16p.
- Khong nhan thubc khang sinh cho tré
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lay trong truong hoc.

uong tai lép...

Hiéu trudng nha truong chju trach nhi¢m
truéc Phong GDDT va UBND quan vé
cong tac phong chéng dich trong nha
truong.

- Tang cudng cong tic bao dam an ninh, an
toan, phong chéng tai nan thuong tich va
phong chéng dich bénh trong trudng hoc.

+ Pay manh cong tac tuyén truyén phong
chéng dudi nudce cho tré, gido duc tré k¥ ning
tu bao vé ban than va cac k¥ nang thoat hiém.

+ Chu dong kiém tra cac diéu kién vé co s
vat chat: tuong rao, duong dién, tran nha, hé
théng gas...nhdm thay thé cai tao hoic bd
sung cac diéu kién dam bao an toan cho tré
moi lic moi noi; kiém tra cac diéu kién vé
PCCC (hé théng béo chay, trang thiét bj chira
chay, kién thirc vé PCCC) |

+ Trién khai cong tac tu dénh gia, ra soat cc
tiéu chi xay dyng "Truong hoc an toan,
phong chdng tai nan thuong tich" nam hoc

Trong
thang

Trong
thang

Trong
thang

Trong
thang

CBGVNV

CBGVNV

Dlc Viét,
Son,
Xuan,
Binh

b/c
Hanh,
Phuong

b/c
Nham

P/c Nham

D/c Hanh

b/c Nham

+ D/c Viét, Son, Binh: Ra soat cay xanh
trong nha truong, phat hién cac truong hop
c6 nguy co giy, do dé xir Iy kip thai.

+ B/c Hanh dang tai 1én cong TTDT cac
tin bai tuyén truyén vé phong chdng dudi
nudc.

+ P/c Trang chi dao td chuyén mén long
ghép gido duc k¥ nang ty bao vé va thoat
hiém, phong chéng dudi nudc.

+ D/c Hanh chi dao ra soat lai co s¢ vat
chat dam bao an toan... nhim kip thoi bd
sung thay thé quat tran bj chay hong. Kiém
tra cic méc treo quat tran. Kiém tra cac
diéu kién vé PCCC.

- B/c Hanh, Phugng thyc hién bao cdo ty
danh gia theo Thong tu sb 45/2021/TT-
BGD&DT ngay 31/12/2021 va ndp hd so
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2023-2024 dugc quy dinh tai Théng tu s6

45/2021/TT-BGD&DT ngay 31/12/2021 va
nop hd so vé phong GD&PT Quan, dé dé
nghj UBND Quan cép gidy chimg nhan.

vé phong GD&BPT Quén, dé dé nghj
UBND Quén cép gidy chimg nhan.

- Thye hién nghiém tic cong téc dam bao an

toan, chéng ngd doc thuc pham trong bép &n
tip thé.

Trong
thang

b/c Hanh

+ Thuc hién quy trinh giao nhén, kiém soat
chit ché ngudn gbc thuc phim diu vao;
giam sat ddy du tir khau van chuyén, bao
quén, ché bién, chia an...trong tb chirc in
ban tru.

+ Thuc hién thau, rra bé chira nudce, luu
bién ban ddy du; xét nghiém ngudn nudc
(nude udng, nudce sinh hoat) theo qu}i_dinh.

- Ki'p l]]di-ilﬁi)—"déi thye don, sir dung thyc
phim ding mua, dam bdo an todn va ty 1¢ can
di

Trong
thang

bl/c
Hanh,
Thuy

b/c Nham

- Kiém sodt chit ché quy trinh luu ﬂghiem
thic @&n dam bao ding quy dinh, cap nhat
day da hd so sb sich cong tac chim séc
nuoi dudng.

Cong tic gido dyc:

- Ilcp l\u rién khai ké hogch thyre hign
chuong trinh gido duc cic do tdi cho tre,
hoan thinh chuong lrmh gido dyc theo dung
thdi gian quy djnh.

Trong
thing

GV cac

b/c Trang

- Céc 16p xdy dung ké hoach gido duc‘
thang, hoan thanh chuong trinh gido duc
dén 24/5/2024 |
- Thuc hién luuwhosasosachtalmc
nhom, 16p khoa hoc.

l
' - BGH tang cuong tham lép du gio, danh

| gid két qua thyc hién cac muc tidu GD
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- Thyc hién tong hop danh gia muyc tiéu cua| Trong GV cac | D/c Trang | - Tép trung hudng dan kién thirc, k§ nidng
timg do tu6i theo quy dinh. V&i muc tiéu| thang l6p cho tré, hoan thanh chuong trinh gido duc
chua dat hodc két qua danh gia chua cao, mam non dam bao muc tiéu gido duc cudi
BGH va gido vién cén c6 cac bién phap khéc & 5 K
do tuoi.
phuc kip thoi. 5 giaL glos pue o
- Tong hop ket qua danh gia sy phat trién
cta tré theo dung tién do.
- Tang cuong tap trung huong dan kién thirc, | Trong GV cac | P/c Trang | - D/c Trang chi dao cac 16p lua chon cac
ky néng cho tré mau gido 5 tudi, hoan thanh théng 16p ndi dung gido duc k¥ ning can thiét, phu
chuong trinh gido duc mam non, chuan bj hop véi kha nang tré.
tam the san sang cho tré vao 16p 1. )
- Tiép tuc t chirc cac hoat dong kham pha
tral nghlem giup tré manh dan, ty tin va giao
tiép tot; cac hoat dong gido duc k¥ ning vé
sinh, k¥ nang tu phuc vu cho tré.
- Phét huy toi da vai trd cuia td chuyén mén, | Trong GV cac | B/c Trang | - Gido vién chu dong thuc hién theo chi
tang cuong xay dung cac hoat dong diém, thang 16p dao cua t6 chuyén mon.

kién tap chéo giira cac td; d6i méi cac hinh
thirc sinh hoat chuyén mon nhu hgi thao; xir
ly tinh hudng.... chii dong xay dung ké hoach
boi dudng chuyén mon cho céc thanh vién.

- Tang cuong tmg dung CNTT thiét ké bai
giang dién tr Ung dung trong cac hoat
dong; huorng dan tré sir dung céc thiét bi
dién tir va thyc hanh cac phan mém dién tir
ph hop theo d¢ tudi.

- Tiép tuc thuc hién cac chuyén dé cap
truong, kiém tra danh gia chat lugng trién
khai cic chuyén dé cua timg td CM.
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cong TTDT

- Cir CBGVNV tham gia day du cic budi| Trong | CBGVNV [P/c Nham |- Cir CBGVNV tham gia day du
kién tap, tap huan chuyén mén, chuyén dé do| théang
S& va Phong td chirc (néu co).
- Td chirc kiém tra, khao sat danh gia chit| Trong | CBGVNV | PB/c Trang |- D/c Trang chi dao cac 16p rat kinh
luong, tong két chuyén dé “Gido duc nép thang nghiém, han ché, phat huy uu diém.
2 . - g o 5
song thanh lich, van minh cho tré mam non
- Duy tri né nép cép nhat céc hinh anh, tin bai| Trong GV cic | DP/c Trang |- P/c Trang chi dao cac 16p giri khoi
tai chuyén muc “Album hinh anh dep” tai thang l6p truong duyét va dang tin bai ding quy

dinh; tiép tuc duy tri cap nhéat hé théng bai
giang dién tir dung chung.

Cong tac quan ly:

1. Thye hién cac phong trao thi dua, ngi quy, quy ché lam viéc:

- Td chic ki nghi 1& Gié t6 Hung vuong;
30/4- 1/5 dung quy dinh

Theo quy
dinh

CBGVNV

b/c Nham

- Thong bao cong khai téi CBGVNYV,
CMHS th&i gian nghi 1€, lich hoc bu va
thoi gian HS di hoc trg lai.

- Nghiém tac thyc hién phan cong lich tryc
nhdm bao dam an ninh vé co s& vat chat
cho nha truong. Phéi hop véi cong an trén
dia ban Phuong bao dam an ninh, trat tuy,
an toan trong thoi gian nghi €.

- Tang cudng cong tac kiém tra, du gid, ddnh
gia viéc thuc hién né nép quy ché chuyén

Trong
thang

CBGVNV

b/c Nham

- BGH ting cuong kiém tra dot xuat hodc
bao trudc.
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mén, quy ché cham soc nuéi dudng, quy ché
lam vigc tai cac by phén.

- Tiép tuc thuc hién tot van héa cong sd,
“Vin hoa chao” trong cdc nha truong.

- Ty ra soat danh gia céc tiéu chi thi dua di| Trong |CBGVNV |P/c Nham |- Hoan thién ho so thi dua, ho so truong
dang ky cua tap thé, ca nhan nam hoc 2023 - thang hoc TDTT cubi nam theo tién d ding quy
2024, chuan bj t6t hd so va moi didu kién dinh.

theo quy dinh dé dén cac Poan kiém tra danh

hiéu thi dua céc cap.

- Tham gia xét tang giai thudng “Nha gido | Theo lich b/c P/c Nham | - B/c Trang chi dao hoan thién ho so cia
Long Bién tam huyét sing tao” lan thir 8 nim Nguyén dc Phan giri vé cum thi dua.

hoc 2023-2024. Trang

- Hoan thién sé liéu thdng ké, co s& dir liéu| Trong | DP/c Ha | B/c Nham |- Hoan thién cic biéu thong ké theo quy
cudi ndm hoc; thuc hién danh gia tong két| thang dinh.

nhiém vy nidm hoc, ndp béo céo téng két vé - Hoan thién Bao céo tdng két nam hoc.
phong GD&DT trudce 24/5/2023

- Trién khai cong tac danh gia HT, PHT theo | Trong | CBGVNV | P/c Nham |- D/c Trang chi dao cac t6 khoi thuc hién
chudn Hiéu truong - Thong tu 25/2018/TT-| thang tu danh gia

BGDDT ngay 08/10/2018; chudn nghé
nghiép GVMN theo TT 26/2018/TT-BGDDT
ngay 08/10/2018.

- Thuc hién quy trinh danh gia HT, PHT,
GVMN

1

2. Cong tac kiém tra ndi by, 3 cong khai va thyc hign QCDC

- Hoan thién thuc hién ké hoach kiém tra noi
b theo ding quy dinh. Nop BC vé Phong
GD theo quy dinh

24/5

Ban KT
nodi bo

P/c Nham

* Noi dung KT noi bg thang 5:

3/5 - Kiém tra cong tac phd cap tré 5 tudi
10/5 - Kiém tra quan ly va sir dung thiét bj
gido duc, do dung, dd choi (Kiém ké tai
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] san)
15/5 - Kiém tra danh gid chuan HT,
NNGV, danh gia tré
* Ra soat cac ndi dung, bién ban, két qua
kiém tra, luu hd so minh chimg day du.
Hoan thién bdo céo cong tac kiém tra noi
b6 nam hoc 2023-2024 giri vé phong
GD&DT trude ngay 24/5/2024.

- Tiép tuc thuc hién cong tac cong khai theo | Trong [CBGVNV | P/c Nhim | Céc ndi dung cong khai trong thang;:

ding quy dinh; ra soat cac ndi dung céng| thang - Cong khai danh gia két qua CBGVNV
khai trén céng TTDT, yéu cau cép nhat ding nam hoc 2023- 2024
tién do. Thyuc hién nghiém tac Théng tu - Cong khai téng hop xép loai CBGVNV
37/2020/TT-BGDPT ngay 05/10/2020 cua thang 5/2024 "
Bo GD&DT Quy dinh vé t6 chic hoat dong, - Cong khai ché do luong theo quy dinh, | ~
sir dung thu dién tur va cong thong tin dién tur luong ban tru, tha 7 ':
tai S¢ GD&DT, phong GD&DT va céc co s¢ - Cong khai Nghi quyét 02,03 cia Hoi| £
GDMN, GDPT va GDTX; phong GD&DT dong nhan dan Thanh ph. 3
kiém tra ra soét theo dung quy dinh. - Cép nhat, trién khai t6i 100% CBGVNV |
cac van ban chi dao cua cac cép kip thoi
3. Cong tac tw danh gia
- Hoi dong tu danh gia hoan thién cac tiéu chi | Trong |HD TDG | B/c Nhdm | - Hoan thién bao cio tyr dénh gid nim 2023
tr danh gia theo phdn cong - thang ' - 2024 '

4. Cong tac khac:
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- To chic ngdy Hoi nudc, tuyén truyén ki| Duykién | CBGVNV [ B/c Nham |- Té chic tai khu Trung tdm va khu Nha.
nang phong chong dudi nudc tuén 4
: : thang 5 : ‘
- To chirc Hop PHHS cu6i nim hoc (Hop | Du kién BGH, | B/c Nhiam |- Céac ldp lam chuong trinh hop PH
BGH, Ban PHHS truong, GV vao 16g, 17g 21/5 GV, Ban - Céac l6p lam video hinh anh cua tré hoat
hop tai cac 16p) PH dong trong nam hoc cho PHHS khi hop
Truong, (BP/c Trang duyét hinh anh)
16p - B/c Trang tap hgp anh hoat dong cua
truong lam video trong cugc hop Ban
PHHS truong, BGH, GV cac lap
- T& chirc tong két nam hoc, vui Tét thiéu nhi | Dukién |CBGVNV [ B/c Nham |- D/c Trang xay dung kich ban, céc tiét
1/6 8g 30 muc vdn nghé cia c6 va tré, phan cong
sang thu nhiém vu CBGVNYV béo céo dc HT, (12/5)
tu 29/5 - HS khu Nha tép trung hoat dong‘ a1 khu

trung tam 1 ngay Jﬂ
- Td chirc cho hoc sinh xem xiéc; ting qua
1/6 cho hoc sinh ¢ hoan canh kho khan

Noi nhgn:
- Céc 16p, céc b phan: dé t/h;
- Luu td MN, VP,

‘D06 Thi Thanh Nhim
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