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Long Bién, ngay Oflha'ng 03 nam 2024

KE HOACH CONG TAC THANG 3 NAM 2024
NAM HQC 2023 - 2024

T N§i dung cong viée Thoi gian Ngudi/ Cin bd Bién phip thuce hién
thue hién b) phéan phu trach
thure hién
I | cONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
R ot AAne nhi a3 < Tuan 01 blc - Thuc hién cac hoat d{mg tuyén truyen thong
! nai? g;”f";‘: L‘Q;i ((lg’::gcp:'é“]fﬁf’ :ga((z);/';/';%llol‘f thing | CBGVNV | Nghia-HT | qua Zalo, Facebook, cong TTDT chio mimg
08/3/2024) va 93 nam ngdy thanh lap Doan Thanh | /2024 ky niém ngay Quéc té phy nir.
nién Cong sin HO Chi Minh (26/3/1931- - Phéi hop véi cong Poan td chirc cdc hoat
26/3/2024). d:()ng &.hgn mimg 114 nim ky niém ngay Qudc
té phu nir 8/3.
- Phoi hop v6i chi doan thanh nién 16 chirc ‘
tuyén truyén ky niém 93 nam ngay thanh lap
Doan thanh nién Cong san Ho Chi Minh.
Trong - Tuyén truvén phu hop. linh hoat nham pho
3 :”Tc“"f;ﬂ“[;";]:lll’l‘:"\S‘ij\t:’]““(u?fl’]v::/(:[g"’fh:;‘“il‘]‘; thang | CBGVNV Dlc | bién rong rdi 16i 100% CBGVNY va CMHS vé |
phap luat vé dam bdo trit tr ATGT va viin héa giao 2024 Hghietll ddm bdo ”_":'l B ATGT va vin howGT, vie by |
thong theo Ké hoach sb 62/KH-UBND ngay uu'rumlvl?m. a 3 . 3 .
15/02/2024 cia Uy ban nhan déan thanh phd Ha Noi ) ang ik hnf‘“ df)ng HRSH TRGES 1onR Fisg
vé viée tang cudng cong tac bao dam trdt wr an toan vig CTGRY tré phiik hyp
giao thong cho hoc sinh trong tinh hinh méi trén
dja ban thanh phd Ha Noi. |
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3 o1 I A . g KB G Trong ‘ - Tuyén truyén thong qua cong TTDT, zalo
- Tuyén truyén quan triét 100% doi ngii CBGVNV o . . g 5 i -
the hién n)ghié?m ic thong bio s4 1101.TB/QU | héng | CBGVNV | DicThiy |nhom lép, truémg,.phit dong 100%
néy'i 7(;/0]/70-,4 clia Quﬁng\]y( 1(;ng Bién vé chc 3/2024 Hanh-PHT | CBGVNV, PHHS thuc hién nghiém tic thong

o i ; . 4o cil i i dé quan L Bién nim
nhi¢ém vu trong tam cong tac phong chdy, chira g;;f::éi??;;gfgfc L i b
chay va ctru nan, ciru hd ndm 2024; chu dé quan 1 o
Long Bién ndm 2024 “Nam hanh dong VI canh
quan, moi truong dd thi va chuyén déi s6” va Kc
hoach sp /KH-UBND ngay  cua UBND quan vé
viée trien khai thuc hién phong trao “Hanh dong vi
nha truong xanh - sach - dep - vn minh — an toan”
nam 2024.

II | CONG TAC CHUYEN MON

1 | Phat tri¢n s6 lugng; phd cip GDMN cho tré 5 tudi.

1 Thire hian nohidm tie K& " A Trong P/c Bich |- Thuc han nthcm tuc thco ke hoach ctia
LT i i i Kokl UIND 04| | CoGVNY.| g PT | UBND g 1 cong e p cip G cho
1116‘1&\/:‘1 S chfran-am 2024 g 3/2024 tré 5 tudi va x6a mis chu nam 2024.

2 Trién khai nghiém tac thuc hién cong van < Trong CBGVNV D/c Bich | - P/c Hanh chi dao d/c Lan VT nghiém tic
482SGDDT-OLT ngly 21022024 cia Sy e FnisEEAT digueifo Reaeing S
GD&DT Ha Noi vé vice ra sodt, cip nhat dir T Rt
thong tin cua hoc sinh méam non S tuoi, 16p 5 va l6p
9 nim hoc 2023-2024.

\
| |

3. Phéi hop véi dia phurong dé didu tra hoc sinh céc Trong CBGVNV b/c Bich | - Nghién Cl').'ll \:'m_banA san sang phm'}‘mp véi |
46 tudi Il biét 13 ': s 5 lﬁéi' chudn bi tét cho cong thang b/c Lan van | Hanh-PHT | UBND phudng khi duge phan cong nhiém vu. |
b Kt aine | 312024 thur | - Xdy dung ké hoach chudn bj tét cho cong téc

1 tac tuyen sinh nam hoc 2024-2025. || tuyén sinh nam hoc mdi 2024-2025
2 | Cong tic nudi du()lgz - cham soc stre khoé - phong tranh TNTT ‘
S T Trong | CBGBNV | D/c Thiy |- Cac lop thuomg xuyén vé sinh 16p hoc sach

|
_ Duy tri thuong xuyén tong vé sinh truong. 16p. do |
i i . |

thang
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dung hoc tap, do choi; thu gom phe li¢u, rac thai 3/2024 - Duy tri viéc tong vé sinh nha truong vao

hang ngay, hang tuin; ting cuong vé sinh do ding chiéu thir 6 hang tuan.

ca nhan cua tr¢, lau don phong nhém dam bao

thong thoang, khé réo, tranh tron trugt khi thai tiét

ndm, am.

D3 T X x. : Trong CBGBNV D/c Thay | - Chl dao nlao vmn céc I(rp nghlem tic thuc
i : | 3/2024 - Thyc hle.n chdm séc, nudi dudng tré theo

toan vé sinh thye pham trong 16 chirc an ban tra tai B £ =

co s GDMN. Trang b ddy du khan mit, khan lau diing quy che.

tay cho tré, giat xa phong hap sdy trude khi cho

hoc sinh st dung; thay thé bd sung kip thai néu cii

hong.

. Tiép tuc trin Khai cbng thc tuyén truyén, thue Tr()ng CBGBNV b/c Thay | - Chi dz;cz nhép vié‘n y té' xé)Adl,mg ké hoach

hién cac bién phap phong chéng dich bénh mua thing Huib-PHT | phing Chfmg_d!Ch ’bgnh.th%o S : 5

Xuan - He (Cam, thuy dau, soi, tay-chan-miéng, WA B PUY Ul cong 1ac v ’smh /hang A, harjg

s&t xubt huyél..‘). thang tai céac nhom 16p, ciac khu vuc san

| truémg, hanh lang, céng ranh..

1 la Thye hién cin, do, kham siic khoe cho tré theo 'l"r9ng GV cécl I6p | D/c Thay | - P/c Huong y té xdy dung Ilch can do cho tré
quy dinh; cdp nhit sb theo doi sitc khoe, chim bidu | 1éng | Bfe Hubmg- | Hanh-PHT | va phdi hop véi cic 16p thong bdo 167 phu
dd tang trudng; danh gid tinh trang sic khoe cua 312024 VAL huy‘nh cua ](’P- _ )
tré. Trién khai cdc bién phap chim séc nudi dudng - Tong hop két qua va luu ho so day da.
nham giam (6i da tré suy dinh dudng, béo phi. phan |
déu dat va vuot chi tiéu. |

5. Tiép tuc ra sodt cac didu kién Ak dinn Bhoran Tr(')ng CBGBNV | D/c ThU)‘ | - Thuémg xuyén kiém tra cac do dung. do choi
toan, phong tranh TNTT cho tré (kiém tra h¢ thdng l}wng“ Hanh-PHT trong 16p, f{‘:’."m |"’P'd5‘ kip thoi phat hién. loai
dlmng. dién, h¢ thong PCCC. hé thong gas; gid 3/202 | bo, sura chira... Chi dao GVNV ra sodt ting

). thay thé, b sung du,u chinh kip thoi néu cuong tinh bao quat, dam bao an toan cho tré
ph:’u hién hong hoiic ¢6 sur cb. - Chi dao t0 bao v¢ ting cudmg kiém tra hé
thfmg PCCC, gas,... nhim dam bao an toan
cho toan truong.
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- Thuc hién nghiém tic quy trinh o chirc gio an,
ngu, quy trinh rira tay, lau mét cua tré. Ra soat thuc
don, khiu phén n cia tré, dam bao cin doi ty 1¢
céc chét va dinh lugng calo timg ngly va giira cac
bira trong ngay. Dam bao day truyén bcp an theo
nguyén tic mot chi¢u; giao nhan thuc phim dun&
quy dinh, du diéu kién VSATTP; cip nhat du ndi
dung s6 kiém thuc Ba buéc; thuc hién luu nghiém
thirc an hang ngay du 24/24 gio; kiém ké kho theo
quy dinh.

Trong
thang
3/2024

- Chi dao gido vién thuc hién ding quy che
cham soc tré.

- Chi dao tb nuéi thuc hién ding quy ché
chuyén moén: t6 chl'rc bép dn va cong tac bin
trd trong truong mam non.

- Thuc hién quy trinh giao nhan thuc pham
phan cong lanh dao truong truc ban trd, kiém
so4t nhan vién glao nhan thuc pham kiém
soat héa don, gidy to kiém dich; klcm tra chat
lugng. dinh hmng thuc phim tuai song, glam
st khau ché bién; dinh luong chia khau phan
in cua tré, kiém thuc Ba budc va luu mau
thirc @n theo quy dinh.

- Tang cudng phdi hop véi cha me hoc sinh klcm
tra quy trinh giao nhan thuc pham. quy trinh che
blbn lhuc pham dam bao cong khai truy Xuit
ngudn gbe, chit luong, s6 luong thue pham theo
quy dinh (liw bién ban KT ciia CMHS)

Trong
thang
3/2024

- Chi dao nhin vién nuéi dudng lam tot cong
téc giao nhn thyc phim.

- Chi dao giao vién phéi hgp trong giao nhan
thuc pham ( ¢6 lich timg tudn).

- Thong bio dén PHHS thyc hién giao nhdn
cung va luu bién ban diy du.

- Ting cudmg 16 chirc cac hoat dong gido duc ky
ning vé sinh, k¥ niang tr phuc vu cho tré.

Trong
thang
3/2024

- P/c Hanh PHT chi dao gido vién cic l6p
ting cudng to chirc cac hoat dong gido duc k¥
ning song. k¥ nang tu phuc vu cho tré.

- Lua chon va tao diéu kién thudn lgi cho nhan vién
nuéi duomg tham du “Ngay hoi dinh dudng” cap
Qudn.

Trong
thang
3/2024

- Chi dao va tao moi diéu kién cho NVND

| tham du “Ngay hoi dinh dudng” cip Quin.

| Cong tic gido duc:

|- Tiép et
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duc lay tré lam trung tam; quan tam xay dung thang Hanh-PHT | truong gido duc lay tré 1am trung tdm; quan
truong hoc xanh; méi truong lam viée vin minh, | 3/2024 tim xay dyng truéng hoc xanh; méi trudng
chuyén nghi¢p; thuc hign “Van héa chao” va giao lam viéc van minh, chuyén nghiép
tiép (mg xir thanh lich; tang cudng td chirc cac hoat - Chi dao va huéng dan cac 16p day tré vén
dong tmg dung vin hoa déan gian trong nha truong. héa chao hoi"mim cudi — khoanh tay — cli
dau” thong qua viéc td chirc cac hoat dong
cho tré.
_ i v6i tré 5-6 i, quan tam 6 chitc cho hoat| 11O"8 | Giovién | BleBich | cp; gqo gido vién cic 16p khéi MG Lém t5
dong bd trg rén luyén kién thire, k¥ nang cho tré: thing cac IOP_S'ﬁ Hanh - | chire 6t cac hoat déng 6n luyén chir cdi, ton,
cc hoat dong cho tré lam quen chir cdi, [am quen L o PHT gido duc ky ning séng cho tré
Vv6i todn, boi dudng tam thé cho tré sin sang vio
16p Mat...
- Téng cudng cdc hoat dong tri nghiém giao luu Tr9ng Giéo vién D/c Bich | - Dinh hudng, chi dao gido vién cic 16p t0 chirc
tap thé cho tré; tao didu kién cho gido vién linh thang cac l6p ‘Hanh - ca.c hoat dong trai nghiém, giao luu tap thé cho
hoat img dung phuong phip tién tién trong céc hoat N2 R fs, . .
dong chim séc gido duc tré. - BGH tao diéu kién dé gido vién sing tao, (mg
dung cic phuong phap gido duc tién tién trong
cham séc gido duc tré.
- Ra soat kc hoach, ngi dung 16 chirc day tré 5-6 T}:9ng Gl?o V,'e" bleBich | _ P/c Hanh chi dao gido vién cic ldp té chirc
tudi nép soéng thanh lich van minh. BGH tang thang céc 16p Hanh - | poot dong rén luyén nép séng van minh cho
cudng kiém tra, danh gia khi trién khai thuc hién, SiEdEs PHT tré.
ll{u diy da minh chimg phuc vu cho cong tic bdo - BGH kiém tra danh gid thuc hién chuyén a3
e luu day da hd so. ’
- Tiép tuc thyc hién chuyén dé cp truomg, kiém tra Tr?ng TTCM:' b/c Bich | - Chi dao. dinh huun" to chuyén mon to chic |
danh gid chét lugng trién khai cac chuyén dé cna thang TPCM:G'Z’O H‘-’"!‘_' cdc chuyén dé kién tap cho GV trong truong |
timg 4 chuyén mon. 3/2024 vién PHT v6i nhiéu hinh thirc sing tao, doi méi 1
- BGH tham du va danh gia chit lugng cua \
| e viéc trién khai chuyén dé. |
- Ra sodt h¢ thong ho so sb sich tai céc 16p; Sp ;rl::’:f CBGYNV Dl/lc BhiCh ‘;B('{'Llhi’f"f}g xuyén kiém tra hé song ho SU
xép. luu trir hd so khoa hoc; BGH, TTCM kiém ,/70:4 ;'-’"'_‘ 20 S‘lc; ﬂc‘“ "FZ i?]nhv.:hu'on(g hudéng dan cac |
sodt, danh gia KH gido duc hang thang: Luu y GV ; =T PHT | 16p khac phyc 10i sau kiem tra.
| cap nhit s6 nhdt ky nhém 16p d: d'1\ du ndi dung, a R SRR
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thong tin, chir ky...

toan"; dang tai cong khai trén cong TTDT.

| Xanh - Sach - Dep - Van minh — An toan’

7 |- T chirc tap hudn, sinh hoat chuyén mén, quan Tr9ng G",m Pt PleBich | _pye Hanh chi dao t6 chuyén mén to chic cac
tAm 16i céc noi dung trao doi, chia sé k¥ nang thiét l;‘;"ﬁ clie lop Hanh - chuyén dé nhim nang cao ky nang thiét ké bai
ké bai giang di¢n tlr, E-learning, (mg dung CNTT, 9 PHT giang dién tir, E-learning, CNTT, bai giang
khai thac cic phan mém trong gidng day... dé gitp {mg dung bang trong tic thong minh cho tré.
GV ¢6 kinh nghiém thiét ké gido an dién ur dap
(mg trong nhu cau hoi nhip hudng tGi chuyén doi
s0.

il Cap nhét day di, thudng xuyén cac hinh 'mh tin Tr(')ng CBGVNV | PlcBich | _Gyny duy tri né nép giri hinh anh va tin bai
bai tai chuyén muc “Album hinh anh dep™ tai cong Mg Hanb = |lén gmail cia ban bién tap tai dia chi
TTDOT cua cic co so. R0 PHT mamnonthachban.202 1 @gmail.com dé ban

bién tip lua chon hinh anh, tin bai dang Ién
B chuyén muc “Album hinh dnh ézp”
P Cir CBGVNV tham gia diy du cic budi kién tap, Tr?ng CBGVNV' | B/cBich Tham gia diy di cic hoat dong kién tap,
tap huan chuyén mén, chuyén dé do S va Phong thang Ha"!‘ B ‘ Lhu\cn dé do S va Phong tH chirc khi ¢ lich
16 chirc (néu co). 312024 PHT |
111 | Cong tac quan ly:
1. | Thue hién cdce phong trao thi dua, ndi quy, quy ché lam viée
1. Ngmnl e thye hién hiéu qua Quy udc “Nha Tr(')ng CBGVNV | B/c Nghia | - Trién khai cic noi dung dén CBGVNV nha
trugmg vin hoa”, “Trudmg hoc khong khoi thuge?, | théng -HT | truong dé thuc hién.
“Truong hoc an toan - phbn;, chéng tai nan thuong SIROA | - Tuyén truyén dén PHHS cing thyc hién cic
tich”, “Céng trudng an toan”, xdy dung moi truong ndi dung theo ké hoach w!
sur pham than thién. B - | - - o B
2| _Trién khai ké hoach thuc hién (.hll dé Il(‘mh dong 1]:‘,)"% CBGVNV D/{C Thay | - D».‘-' |‘1a;nh xay Ld}f"g va trién khﬂl k.c hn;ch |
vi nha trieomg Xanh - Sach - Dep - Van minh — An ;/;(;1254 Il?lnll}. | thue hién chu dé “Hanh dong vi nha truong |

- Trién khai cic ndi dung t6i CBGVNV nha |

| truomg.
- Dang tai

diy du trén cong TTDT nha truong.
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3 1L "Eiép tuc thuc hién Pé an “Pdi méi va nang cao Tr9ng CBGVNV | Blc Nghia | _ Chi dao 100% CBGVNV tiép tuc thuc hién
chat lugng cong tac thi dua, khen thudng giai doan thang -HT P& 4n “Pdi méi va nang cao chit luong cong
2021-2026". S04 tac thi dua, khen thudéng giai doan 2021-2026”

théng qua budi sinh hoat chi b, sinh hoat
chuyén mon.. _.dé CBGVNV nim bit.

- Luu ddy di hd so cong téc thi dua khen
thudmg.

4 |_ Nghu,m tiic thye hién “Quy the tmg xir noi cong 'Fr?ng CBGVNV | b/c Nghia | - Trién khai cic quy tic den CBGVNV nha
cong” trén dia ban thanh phd Ha Noi va “Quy tic thang -HT ‘"“?"g,; ” = . 5
(g xir ctia can bd cong chire, vién chirc, ngudi lao 3024 - C6 kiem tra, danh gia thuong xuyén
dong” trong cac co quan thudc thanh pho Ha Noi;
thuc hién “Vin héa chao” trong nha truong.

L Thyc hién nghiém tiic ndi quy. quy ché co quan, Trong CBGVNV. | B/c Nghia | - B:GH l?ng::u“ong cong tac kié.r.n tra, t'if‘)n d(?c
quy ché ctia nganh GD&DT va céc quy dinh cia thing -HT nhic ;nh(y dé CBGVNYV thuc hién nghiém tic
phap ludt, dam bao nguyén tic “Ky cuong — Hanh 32024 quyitac.
dong — Trach nhi¢m™.

0 I Nghiém tic thuc hi¢n danh gia CBCCVC, LbHD Tr9ng CBGVNV | B/cNghia | - Chi dao 16i cic bd .phzfm ;Lhuc Pién (’lz’mh gm
trén hé théng Ph"" mém danh gia can bo, cong thang -HT CABCCVC._ LDHP trén phan mém ding thoi
chirc thanh pho Ha Noi dam bao ding thoi gian 3/2024 gian quy dinh.

____| quydinh.

3 | Cong tac img dung CNTT

i e Tang cuong u'n;, dung CNTT trong uml, tac quan ;T:’g CBGVNV Déc Bhuh B g;m :len mndg cusme m:: dung C:TJ Bo
1y gido duc, nuodi dlrénb sir dung cac phan mém da 2/2034 goh< |- B bl sé-dung ehe phan mem da duge BY
duge Bo GD&DT tham dinh. - Secticiadly | | I ol ‘:HT ‘ GD&DT tham dinh.

2 Trong CBGVNV Dic Bich | - Thuc hién ding theo chi dao
w ”W’”"L xuyén cap nhit diy du cac ndi dung trén hiiri Basifs
con;_. thong tin dién tr cua nha truomg. 3/2034 I;llT

3 Trong CBGVNV D/c Bich | - Duy tri viéc cap nhat dir liéu bai giang dién
- Ciic cym thi dua duy tri vige cap nhat di li¢u - thang | Hanh- \ tr, video clip huéng dén tré theo timg do woi,
gidng dién i, video clip huéng dén tré theo timg 3/2024 PHT | linh vyc.

\ dé wobi, linh vue; tao 1dp thu muc dung chung cho

| toan cum. N T




Cong tac kiem tra ndi b, 3 cong khai va thue hign QCDC = a_— .
- Kiém tra viéc thuc hién né nép quy ché chuyén Trong Ban KT ndi | B/c Nghia | - BGH chi dao to bao vé kxgm soat viéc r{x vao
moén cla cac to, nhom, ca nhan; kiém soat viéc ra | thang bo -HT co quan theo quy dinh; kiém tra cong tic an
vdo co quan theo quy dinh; kiém tra cong tac an | 3/2024 ninh an toan trudng hoc.
ninh an toan toan trudmg hoc, kiém tra cong tac vé - BGH chi dao, kiém tra cong tac vé sinh
sinh ATTP.... ATTP ctia céc td, bd phén.
- Té chire thyce hign ty kiém tra theo ké hoach kiém Trfmg, Ren K.T il o [Trong thang lhm' h%én_n{)‘i g o TR
P paed iy 2 thang bo P/c Nghia | ké hoach, biéu tien d§ da xiy dung.
tra ndi bo. Nghiém tac thue hién cac ngi dung cong 3/202"4 CHT
khai cic HD cta nha truong theo dang ké hoach. m
- Thye hién cip nhét dly du cic ndi dung tuyén Tr('mg CBGVNV | P/c Nghia -:Thgc hi.én flﬁy fh'x ciic non dung ‘l'uyén/lruyé'n.
truyén, cong khai céc vin ban chi dao, lich cong thing -HT cong _Ifha' & n bin ‘c.hl.dao.. ich cOng tac
tac, cac ndi dung phdi hop véi CMHS trén cong AR cee sl d;ung phmhop . (-.'MHS:; o
TTDT ciia céc nhd trdmg. - Luu ’day du bién ban, ho so kiém tra, cong
khai két qua kiém tra theo dang quy dinh
Chié df bao cio
Thue hién ot binh bau thi dua thing, dén chu, cong Trong BTD Dlc Thue hién binh bau thi dua thang, quy dén chu,
bing thang Nghia-HT | cong bing, cong khai.
- 3/2024 )
Thuce hi¢n cac phf‘m mém, béo céo theo quy dinh Trong BGH; KT; b/c BGH, KT, VT, GV thuc hién cic phan mém va
thang VT Nghia-HT | BC theo quy dinh.
S ot 3/2024

Noi nhin

- PG&DT-dé BC:

- CBGVNV-dé TH;
- Luu VP.

oang Thi Nghia




