CONG HOA XA HQI CHU NGHIA VIET NAM

Eozo,oo%%ﬂ QUAN LONG BIEN
TRUONG MAM NON THACH CAU

S6: (15 /KH-MNTC

KE HOACH

Poc ldp - Ty do - Hanh phic

TRIEN KHAI THU'C HIEN NHIEM VU CONG TAC THANG 02/2024
CUA TRUONG MAM NON THACH CAU

Kinh giri: Cac déng chi CBGVNV trudng Mim non Thach Chu;

Cin cir cng van s6 19/PGDDT ngdy 31/01/2024 v& viéc Huéng dén trong tdm céng tic thing 02/2024 cta cip hoc
non. Trudng MN Thach Cau xay dung K& hoach trién khai thyuc hién nhiém vu trong tdm céng tic thang 02 ndm 2024 ci

Long Bién, ngay 05 thdng 02 ndm 2024

trudng nhu sau:
Noi dung cdng viéc Thai gian B§ phén thue Can b0 E:._K.
thure hién hién trach

CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT

- Té chirc treo C& T @:mo, bang ~..@P Egma hiéu va cac hoat T . BCH Cong doan | b/c Hi€u trudng
dong tuyén truyén, van héa, vin nghé, thé duc thé thao ky niém 93 rongthang
nim ngdy thanh l4p Pang Cong sin Viét Nam (03/02/1930-
03/02/2024).

- Lua chon céc hinh thirc tuyén truyén phi hop, linh hoat Trong théng CBGVNV P/c Hiéu trudng

nhim phd bién rong rii téi 100% CBGVNV va CMHS céc vin bén
chi dao: |

+ K& hoach 204/KH-QU ngdy 15/01/2024 cia Quén ty Long
Bién vé viéc thyc hién chu d€ “Nam hanh dong vi canh quan méi
truong d6 thi va chuyén d6i s6" ndm 2024.
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i K& hoach 52/KH-BDV ngdy 15/01/2024 ctia Quén iy Long
Bién vé viéc phat dong phong trao thi dua “Dan vin khéo” niam
2024

+ Cong van 4670/SGDDT ngay 22/12/2023 cua S& GD&DT
Ha Noi vé viéc ting o:.o.:m cOng tac an ninh trdt ty, an toan giao
thong trong dip nghi 1€, Tét nguyén dan 2024.

II | CONG TAC CHUYEN MON
1 | Phat trién sb luong; phd cip GDMN cho tré 5 tudi.
- Tang cudng cac bién phap tuyén truyén, vin ddng tré di hoc déu, Ca thang BGH b/c HPCM
dic biét trong nhitng ngay sau Tét Nguyén Pan. Phin diu dat ty 18 CBGVNV
chuyén can cic d6 tudi theo quy dinh.
- Tiép tuc theo ddi, cap nhat s6 Phd cap, sb diing bd, chuin bj tét hd | Trong thang Van thu b/c HPCM
so d6n doan kiém tra phé cap gido duc ciia s¢ GDPT Ha Nai GV
- Phéi hop véi UBND E:Hoam lam tét ooum tac didu tra tré trong d6 T
b/c HPCM
tudi MN, dic biét tré 5 tudi, tré Nha tré dé chuin bj cho cong tic - 2 VT, 2 d/c HP ¢
tuyén sinh nim hoc 2024-2025
2 | Cong tic nudi dudng - cham soc sitc khoé - phong tranh TNTT
- Ting cudng céc bién phap dam bao vé sinh mdi trudong, thu Trongthang | CBGVNV 02 d/c PHT
gom phé li¢u, rac thai, duy tri v¢ sinh phong hoc, 16p hoc hang
ngay, tong v€ sinh toan trudng.
- Thyc hién nghiém tic céng vin sb 4604/SGDDT-CTTT- | Trong thang CBGVNV D/c HPCS

KHCN ngay 18/12/2023 cua S& GD&DT Ha Noi v& viéc trién khai
cong tac phong, chéng rét va dich bénh mua Péng Xuan cho hoc
sinh, Tiép tuc ra sodt, kiém tra cac diéu kién co s& vit ormﬁ phong
chéng rét, phong chéng tron trugt cho tré (khi thoi tiét :oB am).

Pic biét, dim bao cung cdp di nuée dm phuc vu cho nhu ciu sinh
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hoat cua tre.

- Tang cudng tuyén .Bcau kiém tra vi¢c thuc hién cic quy
dinh vé€ PCCC tai cac phong, 16p hoc; E:odm xuyén kiém tra hé
thong dudng dién, hé thdng béo chay, c6 phuong 4n thay thé sira
chira kip thoi dé dam bao an toan theo quy dinh

- X4y dyng va trién khai ké hoach go:m ngira, hd trg, can thiép
bao lyc, xdm hai tinh dyc tré em tai don vi. T chirc cac hoat dong
tuyén truyén, gido duc _non thirc, k§ nang phong chéng xam hai tinh
duc cho tré theo timg d6 tudi.

- Chu ddng ra soat ddnh gia cac tiéu chi trudng hoc an toan,
phong, trdnh tai nan E:oﬁm tich dugc quy dinh tai Théng tu
Am\wow::-wmmuwﬂ ngay 31/12/2021 cia B Gido duc dao tao ban
hanh Quy dinh v& viéc xay dung truong hoc an toan, ﬁrosmu owozm
tai nan thuong tich ﬁ.ozm co s¢ GDMN :rmB danh gia duy tri tét
cac ti€u chi dat va xay dung phuong én khic phuc tiéu chi chua dat.

- Ra sodt, ao sung diy diy du danh muc thudc y té, dung cy,
trang thiét bi y té theo quy dinh. Téng cudng gido duc tuyén ﬂ.&\g
phong, oroam dich bénh trong trong miia dong xuan.

- EHS hop véi phudng van dong khéng ban ban hang quén
truée cong truong, dam bao cong tic VSATTP

- Xay dung thuc hién thuc don phtt hop theo mua, nghiém tic
thue hién quy trinh giao nhan thyc phim, kiém sodt chit ch& chat
lugng thyc phim, hd so nudi dudng theo quy dinh; thyc hién
nghiém tic cong téc v¢ sinh an toan thuc EEE Thuyc hién tt khau
orm bién; dinh lugng KPA cia tré, s kiém kiém thyc 3 buée va hru
mau thirc in.

- Téng cudng cr 1 hop véi cha me hoc sinh kiém tra quy trinh
giao nhan thuc ﬁ:mB quy trinh ora bién thyc phim... dam bao
cdng khai truy xuit ngudn gbc, chit luong, sb lugng thuc phim theo
quy dinh (luu bién ban KT cia CMHS)

Trong thang

Trong thang

Trong thang

Trong thing

Trong thang

Trong thang

Trong thang

Bao vé,
CBGVNV

CBGVNV

CBGVNV

D/c Xuyén YT -
GV

b/c bao vé

CBGVNV

CBGVNYV,
PHHS

b/c HPCS

02 d¢/c PHT

b/c HPCS

b/c HPCS

b/c HPCS

b/c HPCS

b/c HPCS

NN e

Scanned with CamScanner



_ - Tang cudng céc bién phdp ddi véi tré suy dinh dudng, thap
coi, nhe cin va béo phi. Tong hop so ligu két qua tinh trang sirc
khée cua tré trong bio cdo so két hoc ky 1.

Trong thang

CBGVNV

b/c HPCS

——

Cong tic gido duc

- ,Emv tuc thuc hién hiéu qua o:&&: dé “Xay dung md
trudng gido duc 14y tré 1am trung tdm” giai doan 2021-2025; Ra momﬂ
bd _sung dd dung, nguyén vat liéu cho tré hoat ddng, sir dung san
phim cua tré dé xdy dyng moi truong.

- T6 chirc céc hoat dong gido duc k¥ ning tu phuc vu, k¥
nang hoat dong cé nhén va theo nhém cho tré phi hop theo timg do
tudi. Tang o:,oam cac hoat dfng trai nghiém, giao lwu tap thé cho tré
phu hgp vé i diéu kién thoi :oHW tao di€u kién cho gido vién linh hoat
ing dung phuong phdp tién tién trong cic hoat dong chim séc gido
duc tré.

- Tiép tuc _thuc hi¢n chuyén dé gido duc nép séng thanh lich
vin minh cho mim non. Hmzm cudomg 1dng ghép cac hoat dong gido
duc 1€ gido, vin hoa din gian. C4n b quan ly cic co s6¢ GDMN
tang cuong kiém tra, danh gid khi tri€n khai thuc hién chuyén dé tai
céc lop.

- stm cao chit lugng thyc hién chuyén dé cp trudng, kiém
tra danh gia chét hugng trién khai cac o::u\os dé ciia E:m tb chuyén
moén; td chic cac hinh @Eo sang tao nhu giao luu, hi thio, chia sé
kinh nghiém trong céc t6 chuyén mon.

- Cép nhat diy du, thuong xuyén cdc hinh anh, tin bai tai
chuyén muc “Album hinh anh dep” tai cong TTPT cua nha truong.
- Hmsm cudng kiém tra GV trién khai thyc hién hoc liéu tré

; | Trong thing

Trong thang

Trong thing

Trong thang

Trong thang

Trong thang

cdc dd tudi ding tién d¢ thoi gian quy dinh, quan tdm dén ky ning
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clia tré. RA sodt s6 nhat ky nhom 16p, cap nhat diy di ndi dung,
thong tin theo quy dinh, khong chi dao GV 1am thém sb sch ngoai

quy dinh.

- Cad CBGVNV tham gia day dua cac budi kién tap, tap huén
chuyén mon, chuyén d& do S& va Phong tb chitc (Theo lich thong

bao rién

vién day gioi cép Quin nim hoc 2023-2024 nhim dat két qua tdt
nhat.

- Tao &mc kién tbi

eqe

da cho gido vién tham dy Hoi thi Gido

Theo lich cua
PGD

Trong thang

GVNV dc phén
cdng

Gido vién

b/c Hiéu trudng

b/c Hiéu truéng

/ 111 , Cong tac quan 1y :

1

- B6 tri cho CBGVNV nghi Tét Nguyén Dén nim 2024 theo
95@ huéng dan. Thong bao cong khai lich nghi Tét Nguyén dan
voi CMHS va CBGVNV

‘Tuén 1

CBGVNV

b/c Hiéu trudng

2

- Thyc hién chi trd nghiém tic ché do chinh séch, ché dg
thudng Tét cho ngudi lao dong theo ding quy dinh

Trong théng

b/c Dung KT

b/c Hiéu truéng

3

- Phéan cong lich truc Tét Nguyén dan rd ngudi, rd viéc, rd
trach nhiém; cong khai téi 100% CBGVNV va CMHS

Trong thang

b/c Tb bao vé

P/c Hi€u truéng

4

- Tang cudng giam sat, kiém
hanh :mEmB tac ky luat, ky cwong hanh chinh, vén héa cong sg, sir
dung c6 higu qua thoi gian 1am viéc, thuc hién nghiém N§i quy, quy
ché 1am viéc. Ra soat, b sung, hoan chinh quy trinh g

viéc, cu thé héa trach nhiém ciia timg c nhén, t§ chirc trong viée
thyc hién nhi€m vu dugce giao.

tra, don dbc CBGVNV chip

e g

iai quyét oo:m

Trong thang

CBGVNV

b/c Hiéu trudng

- Kiem tra vigc thyc hi¢n né nép quy che chuyén mén cia cac
t0, nhdm, ¢4 nhan; ki€ém soét viéc ra vao co quan theo quy dinh;

Trong théng

BGH

b/c Hi¢u trudng

e L.

b
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kiém tra cong t4c an ninh an toan trudng hoc

- Tiép tuc ra soat va to chirc thuc hién ty kiém tra theo ké
hoach ki€m tra ndi by, cong khai cic HD ciia nha truong theo ding
ké hoach.

Trong thang

BGH

b/c Hiéu trudng

- Thuc hién cong khai theo ding ké hoach, dic biét quan tim
cac ndi dung cong khai tai chinh, thu chi, ché d6 chinh sach cho
ngudi lao dong. Yéu cdu cong khai trén g:m cong khai, oo:m TTDT
cla nha truong; cong khai m::mu du thdi gian. Luu diy da hd so
cong khai, gidi quyét khiéu nai (néu c6) ding quy

Trong thang

b/c Dung KT

b/c Hi€u trudng

v

Cong tac khac:

Cong tic phit trién Pang

- Ti€p tuc boi dudng céc quin ching wu ti d& gi6i thicu két nap
Pang.

Ca thang

b/c BTCB

Cong doan:

- T6 chirc tt hoat dong Cong doan: Phat dong doan vién tham gia
céc phong trao hoi thi do cAp trén phéat dong va td chic tridn khai
cép trudng.

- Téng vé sinh toan trudng hang tudn, thim héi doan vién cong
doan ém, dau, hiéu, hi...

Ca thang

Ca thang

Poan vién Cb

Chu tich Cb

Chi doan:
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- X4y dung khung canh su pham nha trudng chuin bj cho doan vién Ca thang
Q._mb.” gia dy 5‘_ cap Quén. e Poan vien TN | P/e BT chi doan
- Kiém tra chin chinh .ﬁmm vrosm,,_m 161 _wbm vigc oﬁw doan vién cong C théng
doan theo ding nguyén tic va chap hanh tot quy ché.

- Chi dao doan vién ra quan tdng vé& sinh méi trudng, phong chdng
dich bénh hang tun.

Vv Cong tac bao cao:

- Thuc hién nghiém tic viéc danh giad hang thang cia CBGVNV P/c Hiéu b/c Hi¢u trudng
ding thdi gian quy dinh. Téng hop bio cdo PGD&DT, phong Nbi Ca thang
vu theo ké hoach.

Trén day 12 Ké hoach thuc hién cong téc thang 02/2024 ciia trudng MN Thach Céu. Yéu cAu cac dong chi CBGVNV nghiém
tc thuc hién dat hiéu qua; lya chon céc bién phap phu hop; phén cong nhiém vu cu thé cho timg thanh vién trong t6, nhom l6p, 1o
thoi gian dam bao hiéu qua cdng viée dugc giao. /.
* Noi nhin:
- Phong GD&DT- dé bao céo;

- Nhur trén; Dé thurc hién
-Luu VP
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