UBND QUAN LONG BIEN
TRUONG MAM NON THACH CAU

S6: 12 /KH- MNTC

CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc 1ap — Tu do — Hanh phic

Long Bién, ngay 01 thang 04 nam 2024

KE HOACH CONG TAC THANG 4 NAM 2024

N¢i dung cong viéc Thoi gian thye | Nguoi/bd phdn | Can by phu trach
hién thye hién

Cong tac tuyén truyen, pho bién gido duc phap lujt:

- T6 chirc c4c hoat dong phu hop :&mB tuyén 5&85 ky
niém 49 nim ngay Giai phéng hoin toin mién Nam Soum nhit | TudnIV thang BCH cong doan | /c Hiéu truéng
dét nudc (30/4/1975 - 30/4/2024) va ngay Quéc té lao dong 4/2024 .
1/5.

- P4y manh cong tac tuyén truyén, phd _Bos gido duc| Trong thang CBGVNV b/c Hiéu trudng
phap luit, ning cao y thirc thyuc hién cdc quy dinh vé phap luit, 4/2024
ATGT va phong tranh cac té nan xa hoi t6i 100% cén bd quan
ly, gido vién, nhan vién.

- Tuyén truyén t&i 100% cén by, gido vién, nhén vién va Trong thang CBGVNV b/c Hiéu trudng
cha me hoc sinh céc ké hoach sau: 4/2024

+ Céng vin sb moo\mocwﬂ-oa-éoz ngay
04/3/2024 cua S¢ Gido duc va Dao tao Ha N§i ve viée tuyén
truyén, phd gon cc luat, nghi quyét méi duge Quéc hoi théng
qua va Chi thj s6 23/CT-TTg cia Thu tuéng Chinh phu.

+ Cobng vin sb 694/SGDDPT-CTTT- HAEOZ ngay
11/3/2024 cia S& Gido duc va Pao tao Ha Noi vé viée hudng
ing Ngay Nudc thé giéi, Ngdy Khi tuong thé giéi, Chién dich
Gid Trai dét nim 2024 trén dia ban Thanh phd.
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+Ké hoach s6 266- -KH/QU ngay 13/3/2024 ctia Quén :u\
Long Bién vé ké hoach trién khai cudc thi chinh ludn vé bao vé

nén tang tu tudng cia Dang 1dn thir Tw, ndm 2024 trén dia ban
quan Long Bién.

+ Ké hoach sé 116/KH-UBND ngay 01/3/2024 cua Uy
ban nhén dén quén Long Bién <o No hoach Té chic phong trao
thi dua phin déu hoan thanh xut sic cic chi tiéu kinh té - xa
hoi ndm 2024, 13p thanh tich chao mimg ky niém 70 nim ngay
Giai phéng Thu d6 (10/10/1954 — 10/10/2024).

II

CONG TAC CHUYEN MON

1. Phait trién s lwgng; phd cip GDMN cho tré 5 tudi.

- Thyc hién nghiém tic céng vin so 670/UBND-KGVX
ngdy 13/3/2024 ctia Uy ban nhan dén thanh phd Ha Noi vé viée
ting cudng chi dao cong tic tuyén sinh vao cic trudong mam
non, 16p 1, 16p 6 va lop 10 trung hoc phd théng nim hoc 2024-
2025 trén dia ban thanh phé Ha Nbi va Oo:m vin sb
809/SGDDT-QLT ciia S& GDPT Ha Nbi vé viéc nghiém tic
thuc hién cong tic tuyén sinh vao céc trudng mim non, 16p 1,
16p 6 va 16p 10 trung hoc phd thong ndm hoc 2024-2025 trén
dia ban thanh ﬁro Ha Zo_ Phéi hop véi UBND phudng dé
diéu tra tré EmE non & céc do tudi; cén cir diu kién CSVC,

doi ngli, d& xuit du kién chi tidu tuyén sinh nim hoc wowp-
2025.

Trong thang
4/2024

CBGVNV

b/c L Anh

- Ra soat, cdp nhit thong tin hoc sinh 5 tudi trén ﬁ:m:
mém dim béo thdng tin chinh xéc, c6 x4c nhén ciia CMHS, dé
chudn bj cho cdng tic tuyén sinh nim hoc 2024 - 2025

Trong thang
4/2024

GV khbi MGL

P/c Hiéu
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- Xay dyng va trién khai céc bién phap nhim huy dong
tré ra 16p, duy tri ty 1& chuyén can & céc d9 tudi theo quy dinh.

Trong thang
4/2024

CBGVNV

P/c Hiéu trudng

2. Cong tic nudi dudng - chim séc sirc khoé -
phong tranh TNTT

~ Thuc hién nghiém tic ké hoach lién nganh sO
55/KHLN/TTYT-GD&DT ngay 08/3/2024 cia Trung tam y té
va phong GD&DT quén Long Bién vé viéc tdng vé sinh moi
truong, khir khuan chi dong phong, chéng dich Tay chén
miéng ndm 2024. Duy tri thyc hién cong tic tong vé sinh hang
ngdy, tudn, trién khai cac bién phép phong chong dich bénh
Thity d4u, cim mia, tay chin miéng..., cap nhét s theo ddi tré
nghi 6m theo ding quy dinh.

Trong thang
4/2024

CBGVNV

P/c Hiéu

- Chua dong kiém tra ra so4t danh muc thudc va trang
thiét bj thiét yéu theo quy dinh tai phong y té; thay thé thude
hét han st dung; bd sung sb6 dién thoai dudng diy néng ti€p
nhan thong tin xr tri khi xay ra sy cb mét an toan cho tré tai

céc 16p, phong y té.

Trong thang
4/2024

CBGVNV

P/c Hiéu

- Téng cudng kiém tra, ra soat cdng tic phong, chong
chay nd tai don vi, nghiém tic thyc hién phuong 4n PCCC doi
v6i viée luu trix binh gas tai co s¢ gido dyc mam non.

Trong thang
4/2024

CBGVNV

P/c Hiéu

- Thudng xuyén ty kiém tra, loai bo cic nguy co gy tai
nan thuong tich cho tré. Ra soat hd so va cic diéu kién co so
vat chit, danh gia két qua xdy dyng “Trudng hoc an toan —
phong chéng tai nan thuong tich" theo cac quy dinh tai Thong
tur 45/2021/TT-BGDDT ciia B GD&DT.

Trong thang
4/2024

NVYT

P/c Hiéu

- Nghiém tac trién khai thudng xuyén cong tic kiém tra
chét lugng, ngudn gdc thuc pham trong qué trinh giao nhén;

Trong théng

CBGVNV

P/c Hiéu
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gidm sdt, quin 1y bira din ca tré chit chd diic bi¢t 14 khéu chia 4/2024
in dam bdo di dinh lugng; luu nghi¢m thirc in, sb kiém thyc
Ba budc, cdng Khai tdi chinh hang ngdy dung quy dinh. Cic co
s& GDMN xdy dyng thye don cén d6i ty 1¢ dinh dudng, lya
chon thyre phim phong phi theo mia ddm bao khoa hoc.
- Uc« tri trién khai md hinh “Ndng cao ndng luc tw quan
Iy ATTP bép an tdp thé truong hoc”, ting cudng cong tic kiém Trong thing CBGVNV D/c Hiéu
tra gidm sat, thye hign huu hd so phap 1y ddy du theo quy dinh. 4/2024
- Ban gidm hi¢u cin trao ddi v6i cha m¢ hoc sinh, gidm |  Trong théng CBGVNV D/c Hiéu
sit ngudn gbe thyc v:m,_s khi td chire céic hogt ddng lién hoan 4/2024
phét sinh tgi céc 16p nhiim ddm béo an toan cho tré.
- T6 chic khdm sirc khoe cho tré, thong w.uo,_.xhg qud véi | Trong thing CBGV
cha m¢ hoc sinh, giri sb lidu v& phong GD&DT (tudn 4) 4/2024 D/c Hiéu
3. Cong téc gido dyc:
- T chure céc hogt dong theo ké hogch dil xdy dyng, ting |  Trong thing CBGVNV
cudng td chirc cdc hogt ddng gido dyc k§ ning v§ sinh, k¥ niing 4/2024 P/c L Anh
ty phyc vy, céc hogt ddng khdm phd trdi nghi¢m va td chire cc
hogt dong giao luu, kién tip gitta cdc khdi, 16p.
- Quan tam bd sung kién thic, k§ niing d0i véi tré 5-6
tudi, ting cudng céc hogt dong bd trg cho tré 1am quen cht céi, |  Trong théng CBGV D/c L Anh
lam quen v&i todn... dé chuéin bj tim thé tét nhit budc vao 412024
trudng phd thong. Tuyét ddi khong day tré trude chuong trinh
lép 1.
- Ting cudng tmg dung CNTT thiét ké bai giing di¢n tir
cho tré tham gia hogt dong; huéng diin tré sir dyng céc thiét bj Trong thing CBGV B/c L Anh

dién tir va thyc hanh céc phin mém dién t.

4/2024
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4 . - .ﬂ_ov tuc qu hién chuyén dé om@ ndoﬁm“ w_mB tra danh
m_w chét lugng 505 khai céc chuyén dé cua Edm tb chuyén | Trong thang CBGV b/c L Anh
mdn. Duy tri né =ov sinh hoat chuyén mén, ddi méi céc hinh 4/2024
thrc td chirc, phat huy vai trd ciia timg thanh vién trong t3.
5 - Thyc hién luu trir hd so s6 mwor tai cac :boB, 16p khoa
hoc. BGH ting cudng tham 16p dy gid, danh gia két qua thuc | Trong théng CBGV P/c L Anh
hi¢n cac myc tidu gido dyc. Téng hop wﬁ. qua danh gia sy phat 4/2024
trién cua tré theo ding tién do.
6 - Tiép tuc td chirc thyc hién chuyén dé “Gido duc nép
séng thanh lich, vin minh cho tré mim non”, “vin héa din Trong thang CBGV P/c L Anh
gian”; thuc hién kiém tra, dinh gia, chuén bj Snm két chuyén 4/2024
dé; duy tri thuc hién “Vian héa chao” trong cic nha trudng.
7 - Trién khai thyc hién hiéu qua ké hoach s0 08/KH-
PGD&DT ngay 06/3/2023 ciia Phong GD&DT vé No hoach t& Trong théng CBGV P/c L Anh
chirc wrosm trao “Nha trudng ciing chung tay phat trién — Thay 42024
co oE_m sé chia trich nhi¢m” nganh GD&DT quan rczm Bién
giai doan 2022-2025. Td chirc cic hoat dong két ndi, sé chia
nhimg kinh nghiém day hoc, nang cao chit Iugng chim séc
nudi dudng, gido duc tré, bdi dudng doi ngil...
8 - To chic cic hoat mo:m bdi dudng o:o d0i ngii| Trong thang CBGV
owm<2< cir CBGVNV tham gia dly du cac budi kién tép, 4/2024 P/c L Anh
tap huén chuyén mén, chuyén dé& do S& va Phong tb chic (néu
co).
9 - Céap nhat day du, thudng xuyén céc hinh 4nh, tin bai tai | Trong thing 4 GV b/c Lan Anh
chuyén muc “Album hinh anh dep” tai cbng TTDT ctia cic co 12024
sd.
III | Cong tic quan ly

V4
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1. Thyc hién cdc phong trao thi dua, nji quy, quy
ché 1am vigc:

- BGH céc nha truong, chi nhém tré, _SW MG, lép mam non | Trong thing CBGVNV D/c Hi€u trudng
doc 1ap tu thyuc ting o:.oBm kiém tra né nép quy ché chim séc 4/2024

nudi dudng; kiém tra gio dn, gid ngu cia tré tai cidc nhém, 16p;

kiém tra vi¢c ra vao co quan, thuc hién ca truc ctia bao vé...

nhim dam bao an toan tuyét ddi cho tré.

- Thyc hién danh gia GV theo chuén nghé nghiép GVMN theo |  Trong théng CBGVNV D/c Hiéu trudng
Thong tu 26/2018/TT-BGD&PT ngay 08/10/2018 va chuin 4/2024

Hiéu truong (Pho HT) theo Thong tu 25/2018/TT-BGD&DT

ngay 08/10/2018 diung quy dinh.

- Nghiém tic thyc hién “Quy tic img xu noi cong cong” trén | Trong thang CBGVNV b/c Hiéu truéng
dia ban thanh phé Ha Zo_ va “Quy tic Umg xir clia can b cong 4/2024

chirc, vién chirc, ngudi lao dong” trong cdc co quan thudc

thanh phé Ha Nbi.

- Thyc hién :mEmB tac ndi quy, quy ché co quan, quy ché cia| Trong thang CBGVNV D/c Hiéu trudng
nganh GD&DT va céc quy dinh cua phép luit, dam bao 4/2024

:mcwns tic “Ky cuong - Hanh dong - Tréch nhi¢m”. Quén triét

gido vién thyc hién ding né nép quy ché chuyén mén, nghiém

cim viéc xic pham nhin phim va x4m hai than thé tré dudi

moi hinh thic.

- Phét dong Hoi thi viét SKKN theo huéng din cong vin sb ﬁmwmoﬂwwsm CBGVNV B/c Hiéu truéng

18/HPTPKT ngay 20/3/2024 clia Hoi ddng thi dua khen
thudng quin Long Bién vé viéc xét cong nhén pham vi anh
hudng, hiéu qua 4p dung cta sang kién phyc vu cong téc thi
dua khen thudng trén dia ban quin. Hoan thién chim SKKN
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cip trudng, ndp hd so d& nghi xét SKKN cdp Quin gui vé
phong GD&DT trude ngay 01/4/2024.

2. Cong téc irng dyng CNTT:
- Ting cudng img dung CNTT trong cong tic quén ly gido duc, Trong thang ERNL 2 d/c Hiéu pho
nudi dudng, st dung céc phin mém da duge Bo GD&DT thim | 42024
dinh.
- Thudng xuyén cip nhit diy du céc ndi dung trén cdng théng Trong thing CBOYINY. 2 d/c Hiu pho
tin dién tlr cla trudng. 4/2024
- Duy tri viéc cip nhét dir liéu bai gidng dién t, video clip Trong thang CBGVNV b/c Lan Anh
huéng din tré theo timg d¢ tudi, linh vuc; giri cum theo ding 4/2024
thdi gian quy dinh.

3. Cong tac kiém tra ndi bd, 3 cong khai va thyce hi¢n
QCDC

- Thyc hién ty EmB. tra theo ké .:omo: kiém tra ndi by, | Trong thing
quan tim viéc khac phuc ton tai sau kiém tra. Luu ho so minh 4/2024 Ban KTNB P/c Hiéu trudng
chimg diy di. Thong bio cong khai ket qua kiém tra.

+ Kiém tra quan ly va sir dung thiét bj gido dyc, dd dung ~Tuén I thing
dd choi 4/2024

+ Kiém tra cong tac phd cap gido dyc tré 5 tudi -Tuin II théng

+ Kidm tra todn dign 02 GV (Nguén Thj Thu Hidn, | _ 2024
Nguyén Thj Giang) -Tuén III thang

3/2024

- Thyc hién nghiém tic chi trd che d chinh sich cia | Trong thing K¢ toan b/c Higu trudng

CBGVNYV theo quy dinh (Ting luong sém, ning luong thuong
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xuyén; ché d¢ thai san; phu cip...) va cong khai theo diing quy 4/2024
dinh hién hanh.

3 - Cap nhit, trién khai t6i 100% CBGVNV cac vin ban | Trong thing Vin phong P/c Hiéu trudng
chi dao cua cac cap kip thoi t6i doi ngii CBGVNV, c6 minh 4/2024
chimg cu the.

IV | Cong tic khac:

1 Cong tac phat trién Pang
- Tiép tuc boi dudng cic quan ching wu ti @& gidi thiéu két nap Ca thang Cip iy CB b/c BTCB
Dang.
+ Tao diéu kién cho d/c Dung tham gia hoc 16p nhan thirc v&
Pang.
+ Bbi dudng, giup d&, huéng din d/c Xuyén khai Iy lich két
nap Dang |

2 | Cong doan: »
- T6 chirc tot hoat ddng Cong doan: Phat dong doan vién tham Ca thang Doan vién cong b/c CTCD
gia céc phong trao hdi thi do cép trén phat dong va td chic doan
trién khai cip trudmg.
- Tdng vé sinh toan trudng hang tuin, thdm hoéi doan vién
cong doan dm, dau, hiéu, hi...

3 | Chi doan:
- Hoan thién ho so kién toan BCH chi doan.
- Chi dao doan vién ra quén tdng vé sinh méi trudng, phong Cé thang Doan vién thanh | D/c BTCD
chéng dich bénh hang tuin. =—

! | Cong tic bio cio: Ca thang P/c Hiéu P/c Hiéu truémg
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- Thuc hién nghiém tic viéc danh gid hang thing cua
CBGVNV ding thdi gian quy dinh. Téng hgp bido cdo
PGD&DT, phong Noi vu theo ké hoach.

- Hoan thi¢n cép nhat di liéu day du va chinh x4c thong
tin hoc sinh 5 tudi trén co s dit liéu nganh d& chuin bj cho
cdng tic tuyén sinh trnrde ngdy 31/3/2024.

- Hoan thién cap nhat s6 lidu théng ké cudi nam vé hoc
sinh & cic do tudi, thong tin cla can bd quan 1y, gido vién,

by

nhin vién trén phian mém co s& dit lidu (hoan thanh truéc ngay
29/4/2024)

- Téng hop sb liéu tré Mam non trong d6 tudi, tham muu
dé xuit voi phong GD&DT va UBND quién chi tiéu tuyén sinh

2

phuc vu cdng tic tuyén sinh nam hoc 2024-2025.

Ca thang

P/c Hiéu

b/c Hiéu trudng

Trén day 12 ké hoach céng tic thang 4/2024 cia trudng MN Thach Cau. Pé nghi céc m\o CBGVNYV thuc hién ding

tién dd cia ké hoach.

Noi nhin:
- T6 MN: & b/c;
- Cic 16p: dé th;
- Luu VP.

Luwu Thi Ngoc Diép
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