UBND QUAN LONG BIEN
TRUONG MAM NON THACH CAU

S6: 07 /KH- MNTC

CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc lap — Tu do — Hanh phic

KE HOACH CONG TAC THANG 3 NAM 2024

Long Bién, ngay 29 thang 02 nam 2024

TT Noi dung cong viéc Thoi gian thuc Nguwoi/by phan | Can by phu trach
hién thue hién

| | Cong tac tuyén truyén, pho bién gido duc phap luat:

1 - To chic gip mit CBGVNV va 16ng ghép cac hoat .
dong chao ming 114 nim ky niém ngay Qudc té Phu nir Tuan I thang BCH cong doan | B/ Hiéu trudng
(08/3/1910 - 08/3/2024) va 93 nam ngay thanh 1dp Poan Thanh 3/2024
nién Cong san H6 Chi Minh (26/3/1931- 26/3/2024).

2 - Nang cao nhén thttc cia CBGVNYV trong vi¢c ty gidc Trong thang CBGVNV b/c Hi¢u truong
chap hanh va tuyén truyén cac quy dinh cta phap luat vé dam 3/2024
bao trat tw ATGT va van hoa giao thong theo Ké hoach sb
62/KH-UBND ngay 15/02/2024 ctia Uy ban nhan dan thanh
phé Ha Noi vé viéc ting cuong cong tac bao dam trat tuy an
toan giao thong cho hoc sinh trong tinh hinh méi trém dia ban
thanh phd Ha Noi.

3 _ Tuyén truyén quén triét 100% doi ngii CBGVNV thuc Tr%r/‘gotg‘jng CBGVNV b/c Hiéu truong

hién nghiém tac thong bao sd 1101-TB/QU ngya 26/01/2024
ctia Quan uy Long Bién vé cac nhiém vu trong tim cong tac
phong chay, chita chay va ctru nan, ciru hd nam 2024; chu dé
quan Long Bién nam 2024 “Nam hanh dong vi canh quan, moi




truong d6 thi va chuyén doi s6” va Ké hoach s6 /KH-UBND
ngay cia UBND quan vé viéc trién khai thuc hién phong
trao “Hanh dong vi nha truong xanh - sach - dep - van minh —
an toan” nam 2024.

CONG TAC CHUYEN MON

1. Phat trién s6 lwong; phd caip GDMN cho tré 5 tudi.

- Thyc hién nghiém tic Ké hoach cia UBND quéan Long

1 Bién vé cong tac phé cap GDMN cho tré 5 tudi, phé cap Trong thang CBGVNV b/c L Anh
GDTH, phd cap GDTHCS va x6a mu chit nam 2024. 3/2024

2 - Trién khai nghiém tac thuc hién cong vin sd , N .
482/SGDPT-QLT ngdy 21/02/2024 ciia S¢ GD&DT Ha Noi | 17ong thang GV khoi MGL b/c Hi€u
vé viéc ra soat, cap nhat dit liéu, thong tin ctia hoc sinh mam 3/2024
non 5 tudi, 16p 5 va 16p 9 nam hoc 2023-2024.

3 - Phéi hop véi dia phuong dé diéu tra hoc sinh cic do , 3 ?
tudi, ddc biét 1a tré 5 tudi; chuan bi tot cho cong tac tuyén sinh Trong thang CBGVNV b/c HiGu truong
nim hoc 2023-2024. 3/2024

2. Cong tac nuoi dudng - cham séc sirc khoé -
phong tranh TNTT
- Duy tri thuong xuyén tong vé sinh truong, 16p, d6 dung ) y
1 | hoc tap, db choi; thu gom phé liéu, rac thai hang ngay, hang Trong thang CBGVNV b/c Hiéu
3/2024

tudn; ting cudng vé sinh dd dung ca nhén cua tré, lau don
phong nhom dam bao thong thoang, kho rdo, tranh tron trugt
khi thoi tiét ndm, am.




- bam bao du nudc udng hop v¢ sinh, moi hoc sinh ¢o

01 cbc riéng dugc v¢ sinh sach s€. Chu trong an toan vé€ sinh Trong thang CBGVNV D/c Hicu
thie pham trong to chirc an ban tra tai trudng. Trang bi day du 3/2024

khian mat, khan lau tay cho tré, gidt xa phong, hap, sy trudc

khi cho hoc sinh st dung; thay thé bd sung kip thoi néu cii

hong. Pam bao c6 du chin 4m dép tré trong nhimng ngdy rét

- Tiép tuc trién khai cong tac tuyén truyén, thuc hién cac )
bién phap phong chéng dich bénh mua Xuan - Hé (Cam, thuy Trong thang CBGVNV b/e Hicu
dau, soi, tay-chan-miéng, sbt xuat huyét...). 3/2024

- Thuc hién can, do, kham strc khée cho tré theo quy )
dinh; cap nhat s6 theo ddi stc khoe, chim biéu dd tang truong; Trong thang NVYT D/c Hicu
danh gia tinh trang stc khoe cia tré. Trién khai cac bién phap 3/2024
chdm séc nudi dudng nhim giam tbi da tré suy dinh dudng,
béo phi, phan dau dat va vuot chi tiéu.

- Tiép tuc ra soat cac diéu kién nham dam bao an toan, )
phong tranh TNTT cho tré (kiém tra hé thong duong dién, hé Trong thang CBGVNV b/c Hicu
théng PCCC, hé théng gas; gia ké...), thay thé, bo sung diéu 3/2024
chinh kip thoi néu phat hién hong hodc c6 su cb.

- Thyc hién nghiém tlc quy trinh t6 chtc gid an, ngu, )
quy trinh rira tay, lau mit cia tré. Ra soat thuc don, khau phan Trgr/]gotgjng CBGVNV b/c Hiéu

an cua tré, dam béao can ddi ty 1€ cac chit va dinh luong calo
ting ngay va giita cac bita trong ngay. Pam bao day truyén bép
an theo nguyén tic mot chiéu; giao nhan thuc pham dung quy




dinh, du diéu kién VSATTP; thuc hién nghiém tuc viéc giam
sat nguén géc thuc phélm; cap nhat du ndi dung s6 kiém thyc
Ba budc; thuc hién Iuu nghiém thirc an hang ngay du 24/24
gid; kiém ké kho theo quy dinh.

- Tang cuong phdi hop vai cha me hoc sinh kiém tra quy | Trong thang CBGVNV P/c Hiéu
trinh giao nhan thuc pham, quy trinh ché bién thuc pham... 3/2024
dam bao cong khai truy xuat ngudn gdc, cht lugng, sé luong
thuc pham theo quy dinh (lueu bién ban KT ciia CMHS)
- Tang cuong td chirc cac hoat dong giao duc k¥ ning vé Trong thang CBGV
sinh, k¥ nang tu phuc vu cho tré. 3/2024 b/c L Anh
- Lya chon va tao diéu kién thuan loi cho nhan vién nuéi ) y
dudng tham dy “Ngay hoi dinh dudng” cap Quén. Trong thang NVND b/c Hiéu
3/2024
3. Cong tac gido duc:
- Tiép tuc trién khai viéc xay dung méi truong gido duc Trong thang CBGVNV
ldy tré lam trung tdm; quan tAm xay dung trudng hoc xanh; 3/2024 b/e L Anh
moi trrong lam viéc van minh, chuyén nghiép; thuc hién “Van
hoa chao” va giao tiép Gmg xtr thanh lich; ting cuong t6 chirc
cac hoat dong img dung van hda dan gian trong nha truong.
- Pbi voi tré 5-6 tudi, quan tam td chirc cac hoat dong bo )
trg rén luyén kién thirc, k¥ nang cho tré; cac hoat dong cho tré Tror;g thang CBGV b/e L Anh
3/2024

lam quen chir cai, lam quen véi toan, boi dudng tam thé cho tré
san sang vao 1op Mot...




- Tang cuong cac hoat dong trai nghiém, giao luu tap thé

cho tré; tao diéu kién cho gido vién linh hoat ing dung phuong Trong thang CBGV b/c L Anh
phap tién tién trong cac hoat dong cham soc gido duc tré. 3/2024

- Ra soét ké hoach, ndi dung to chic cho tré mam non
nép séng thanh lich van minh. BGH tang cuong kiém tra, danh Trong thang CBGV b/e L Anh
gid khi trién khai thyuc hién, luu diy da minh chimg phuc vu 3/2024
cho cbng tac bao cao.

- Tiép tuc thyc hién chuyén dé cap truong, kiém tra danh
gia chat luong trién khai cac chuyén dé cua timg to chuyén Trong thang CBGV b/c L Anh
mén. 3/2024

- Ra soat hé théng hd so s0 séach tai cac 16p; Sa‘ip xép, luu
trit ho so khoa hoc; Ban giam hiéu, to trudng chuyén moén kiém Trong thang CBGV b/c L Anh
so4t, danh gia KH gido duc hang thang; Luu ¥ GV cap nhat s6 3/2024
nhat ky nhom 16p day du ndi dung, thong tin, chit ky...

- T6 chuc tap huén, sinh hoat chuyén mon, quan tam téi
cac noi dung trao doi, chia sé k¥ ning thiét ké bai giang dién Trong thang CBGV b/c L Anh
tir, E-learning, tmg dung CNTT, khai thac cac phin mém trong 3/2024
giang day... dé giup gido vién co kinh nghiém thiét ké gido an
dién tir dap ing trong nhu cau hoi nhap huéng toi chuyén doi
50.

_ Cap nhat diy du, thuong xuyén céc hinh anh, tin bi tai | 1 70Ng thang CBGV

3/2024 D/c L Anh

chuyén muc “Album hinh anh dep” tai cong TTDT cua nha
truong




9 - Tao diéu kién tbi da cho giao vién tham dy Hoi thi Trong thang GV B/c Lan Anh
Gido vién day gioi cép Quan nam hoc 2023-2024 nham dat két 3/2024
qua t6t nhat.
10 - Cit CBGVNYV tham gia dﬁy du cac budi kién tap, tap Theo lich cua CBGVNV D/c Hicu truong
huén chuyén mén, chuyén dé do S& va Phong to chitc (néu cd). pgd
11 - Chuan bi cac tiét muc van ngh¢ tham gia chuong trinh Ngay 18/3 Doi van nghé b/c Lan Anh
van ngh¢ hoi lang Thach Cau.
11 | Cong tac quan ly
1. Thuwe hién cac phong trao thi dua, néi quy, quy
ché 1am viéc:
1 - Nghiém tic thuc hién hiéu qua Quy uéc “Nha truong | 170nd thang CBGVNV b/ Hiéu truong
van hoa”, “Truong hoc khong khoéi thude”, “Truong hoc an 3/2024
toan - phong chdng tai nan thwong tich”, “Cong truong an
toan”, xay dung moi trudng su pham than thién.
2 - Trién ké hoach thuc hién cha d& “Hanh déng vi nha Trong thang CBGVNV b/c Hiéu trudng
truong xanh - sach - dep - van minh — an toan”’; dang tai cong 3/2024
khai trén cong TTDT.
3 - Tiép tuc thuc hién Dé an “Po6i mbi va nang cao chat Trong thang CBGVNV b/c Hiéu truong
luong cong tac thi dua, khen thudng giai doan 2021-2026”. 3/2024
4 - Nghiém ttic thyc hién “Quy tic tng x{ noi cong cong” Tro?g thang CBGVNV b/c Hiéu trudng
3/2024

trén dia ban thanh pho Ha N1 va “Quy tac ing xur cua can bd
cong chuc, vién chuce, nguoi lao dong” trong cac co quan thudc
thanh pho Ha Noi; thuc hién “Van hda chao” trong nha truong.




- Thuc hién nghiém tic ndi quy, quy ché co quan, quy Trong thang CBGVNV b/c Hiéu truong
ché cua nganh GD&DT va cac quy dinh cta phap luat, dam 3/2024
bao nguyén tic “Ky cuong — Hanh dong — Trach nhiém”.

- Nghiém tic thyc hién danh gisa CBCCVC, LDHD trén | 17019 thang CBGVNV b/ Hiéu truong
hé théng phin mém d4nh gia can bo, cong chirc thanh phé Ha 3/2024
No6i dma bao dung thoi gian quy dinh.

2. Cong tac ing dung CNTT:

- Tang cuong ung dung CNTT trong cong tic quan ly Trong thang CBGVNV 2 d/c Hicu pho
gido duc, nudi dudng, st dung cac phan mém di dugc B 3/2024
GD&DT tham dinh.

- Thudng xuyén cap nhat day du cac ndi dung trén cong Trong thang CBGVNV 2 d/c Hiéu pho
thong tin dién tir cua truong. 3/2024

_ Duy tri viéc cip nhat dit lidu bai giang dién t, video | 170nd thang CBGVNV b/c Lan Anh
clip huong dan tré theo timg d6 tudi, linh vuc; gui cum theo 3/2024
ding thot gian quy dinh.

3. Cong tic kiém tra ndi bd, 3 cong khai va thue hién
QCDC

_ Tiép tuc thuc hién cong tac kiém tra ndi bo, tw kiém | 170N9 thang

3/2024 CBGVNV b/c Hiéu truong

tra luu day di ho so theo quy dinh.
+ Kiém tra thuc hién cong tac thu chi, quyét toan tai
chinh, quan ly tai san

+ Kiém tra thuc hién chuyén dé phat trién nhan thuc.

-Tuén Il thang
3/2024
-Tuan III thang




+ Kiém tra toan dién 02 GV (Kim Chi, Minh Thu)

3/2024

-Tuén IV thang
3/2024
2 - Thuc hién nghiém tic cong tac cong khai theo ding
quy dinh, dic biét quan tdm cac ndi dung cong khai trén cong Trong thang 2 d/c HP b/c Hicu truong
thong tin dién to. 3/2024
IV | Cdng tac khéc:
1 Cong tac phat trién Pang ‘ 7 ’ ,
- Ti€p tuc boi dudng cac quan chung uvu tu dé gidi thicu két nap C4 thang Cap uy CB b/c BTCB
Dang.
+ Boi dudng, gitp d&, huéng dan d/c Xuyén khai 1y lich két
nap Dang
2 | Cong doan:
- T6 chuc tot hoat dong Cong doan: Phat dong doan vién tham Ca thang Doan vién cong b/c CTCb
gia cac phong trao hoi thi do cip trén phat dong va t6 chirc doan
trién khai cip truong.
- Téng vé sinh toan truong hang tuan, thim hoi doan vién
cong doan dm, dau, hiéu, hi...
3 | Chi doan:
- X4y dung khung canh su pham nha truong chuan bi cho doan
vién tham gia du thi cip Quén. C4 thang boan vién thanh | B/c BTCD

- Hoan thién ho so kién toan BCH chi doan.

nién




- T6 chire sinh hoat chuyén dé chao ming ngay 26/3
- Chi dao doan vién ra quan tong vé sinh mdi truong, phong
chéng dich bénh hang tuan.

Céng tac bao cao: 7 ’ b/c Hiéu b/c Hléu tI'lI'(W)'Hg

Ca thang
- Thuc hién nghiém tic viéc danh gia hang thang cua
CBGVNV dung thoi gian quy dinh. Tong hop bao cao

PGD&DT, phong Noi vu theo ké hoach.

Trén day 1a ké hoach cong tac thang 3/2024 cua truong MN Thach Cau. Pé nghi cac d/c CBGVNV thuc hién dung
tién do cua ké hoach.

Noi nhén: HIEU TRUONG
- T6 MN: dé b/c;
- Cac 16p: dé t/h;
- Luu VP.
Luwu Thi Ngoc Diép



