UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MAM NON TRANG AN DPoc 1ap — Tw do — Hanh phic
S6: 127 /QD-MNTA Giang Bién, ngay 07 thang 10 nam 2024
QUYET PINH

Vé viéc ban hanh quy ché chi tiéu ndi b bo sung trong hoat dong nha truong

HIEU TRUONG TRUONG MAM NON TRANG AN

Can cir Nghi dinh s6 60/2021/NP-CP ngay 21/6/2021 cia Chinh phui quy dinh
co che tu chu cua don vi sy nghiép Cong lap;

Can cir Nghi dinh s6 111/2022/NP-CP ngay 30/12/2022 ciia Chinh phii ve
hop dong doi voi mot so loai cong viéc trong co quan hanh chinh va don vi SN cong
lap,

Can cir Thong tu ;5 33/2005/TT-BGD&DT ngay 8/12/2005 Cua BGD&DT
Huong dan che dé phu cap chuc vu lanh dao trong cac co so Gido duc quoc dan;

Can cir Thong tw 48/TT-BGD&DT ngay 25/10/12011 ban hanh ché dg lam viéc
doi véi gido vién mam non;

~ Can cir Thong e 40/2017/TT-BTC ngay 28/4/2017 cua B¢ tai chinh quy dinh
che dé codng tac phi, che do hoi nghi;

Can ciz Nghi dinh sé 81/2021/NB-CP ngay 27/8/2021 cia Chinh phu vé co
ché thu, qudn 1y hoc phi déi véi co sé gido duc thuge hé thong gido duc quéc dan va
chinh sach mién, giam hoc phi, hé tro chi phi hoc tap, gia dich vu trong Iinh vuc
giao duc, dao tqo; Ngh; dinh s6 97/2023/NP-CP ngay 31/12/2023 cuia Chinh phui vé
sira doi, bé sung mét so diéu cia Nghi dinh 81/2021/NH-CP

Can cir Nghi quyét so 02/2024/NQ-HOND ngay 29/3/2024 ciia HOND thanh pho
Ha N,o‘ivvé viéc quy dinh muzc thu hoc phi doi \{é'i Cac Co So giao duc mam non, giao
duc phé thdng cong lap trén dia ban thanh pho Ha Ngi tir nam hoc 2023 -2024;

~ Can cir Nghj quyét so 03/2024/NQ-HPND ngay 29/3/2024 ciia HOND Thanh
pho quy dinh danh myc cac khoan thu va mizc thu, co che quan Iy thu chi doi véi cac
dich vu qho” tro hoat dong giao duc, dao tao doi Véi co so gido duc mam non, giao
duc pho thong cong lap (khdng bao gom cac co so giao duc cdng lap chat luwong
cao) cua thanh pho Ha Noi;
Can ciz Quyet dinh so 5169/QP-UBND ngay 15/12/2023 cia UBND qugn
Long Bién veé viéc giao quyen tu chu, twr chiu trach nhigm ve tai chinh doi vai cac
don vi sy nghiép cong lap thugc quan Long Bién nam 2024;
Cdn cir vao quyét dinh s6 5299/0P-UBND ngay 18 thang 12 nam 2023 cua

UBND qudn Long Bién vé viéc giao chi tiéu Ké hoach phdt trién kinh té - xa héi va
dy toan thu, chi ngdn sach nam 2024 cua qudn Long Bién,
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Can cir Cong van s 2999ISGDDT-KHTC ngay 29/8/2024 cua So Gido duc
va Dao tao Ha Noi vé viéc huong dan tang Cuong cong tac qudn Iy thu chi nam hoc
2024-2025;

Can cit cong van 1963/UBND-GDAOT ngay 18/9/2024 VIV Hudng dan thuc
hién quan Iy thu chi va quan Iy tai chinh nam hoc 2024-2025;

Can civ céng van sé6 1967/UBND-GDPT ngay 19/9/2024 V/v Thiee hién cdc
khoan thu khac cua cac truong MN, TH, THCS cong ldp trén dia ban qudn Long
Bién nam hoc 2024-2025;

Can cir Nghi quyét Hoi nghi vién chirc ndm hoc 2024-2025 ngay 05/10/2024
cua trueong mam non Trang An;

Can ctr tinh hinh thuc té cong tdc thu chi tai don vi;

Truong Mam non Trang An ban hanh “Quy ché chi tiéu noi bo bd sung trong
hoat dong nha truong” d& dam bao hoat dong chi thuong xuyén cho phu hop vai
hoat dong ctia nha truong va tang cuong cong tac quan ly, st dung kinh phi tiét kiém
c6 hiéu qua.

QUYET PINH:
Picu 1. Ban hanh kém theo Quyét dinh nay Quy ché chi tiéu ndi bd bo sung
trong hoat dong nha truong.
Picu 2. Quy ché nay gom 5 chuong 16 diéu. Quyét dinh nay c6 hiéu luc ké tur
ngay ky.
Diéu 3. Toan thé can bo, gido vién, nhan vién Nha truong ¢ trach nhiém thi
hanh quyét dinh nay.

Noi nhgn:
- Nhu Diéu 3;
- Luu: VP.

Aing Thj Huong
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QUY CHE CHI TIEU NOI BQ
(Ban hanh kém theo Quyet dinh so 127 /QD-MNTA ngay 07 thang 10 nam 2024
cua truong mam non Trang An)

CHUONG I
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi, ddi tweng diéu chinh

1/ Quy ché nay quy dinh nhitng ndi dung lién quan dén viéc thyc hién ché do
chi ti€u hanh chinh, ti€u chuan, dinh mtc va ché do chi ti€éu ndi bo nha truong.

Hiéu trudng quyét dinh mot sé khoan chi thuong xuyén trong nha truong
khong vuot qua mire chi do Nha nudce quy dinh.

2/ Tat ca ca nhan, doan thé, tap thé c6 lién quan dén hoat dong cuia nha truong
déu thudc pham vi di€u chinh ctua quy ché nay.

Pi¢u 2. Muc dich thuc hién quy ché chi tiéu trong nha truong.

1/ Tao quyén chu dong trong quan 1y va chi tiéu tai chinh cho thu truong co
quan.

2/ La can clr dé quan ly, thanh toan cac khoan chi ti€u trong don vi, thuc hién
kiém soat cua kho bac nha nudc, co quan tai chinh va cac co quan thanh tra, kiém
toan theo quy dinh.

3/ Thuc hién ché d¢ chi tiéu hanh chinh, tiéu chuan, dinh mc va ché d¢ chi
tiéu ndi bdo nham thyc hién phuong cham: “Pdm bdo hoat dong thwong xuyén cho
phu hop voi hoat dong ddc thu cia nha truong, ting cwong cong tac quan ly, sw
dung kinh phi tiét kiém, c6 hiéu qua.”

4/ Phat huy quyén chii dong tai chinh ctia nha trudng, dong gop cho su nghiép
giao duc.

Dieu 3. Nguyén tac xay dung Quy che chi tiéu ngi bg.
1/ Dya trén s6 du todn ngan sach cia nha nudce cap cho co quan don vi.

2/ Phu hop véi hoat dong dac thu cia don vi, bao Qém can bg cong chirc hoan
thanh nhi¢ém vu dugc giao va nha truong hoan thanh ké hoach nam hoc, dam bao
quyén lgi hop phap cho ngudi lao dong

3/ Mot vi€c chi ti€u phai ¢6 héa don ching tir hop phap;

4/ Quy ché chi tiéu noi b0 phai dugc thong qua, thao luan dan chu, cong khai
trong toan don vi tao cong bang. Khuyén khich tiét ki€ém chi nhdm tang thém thu
nhép cho nhimg nguoi lao dong c6 nang luc, co trach nhiém trong céng viéc duge
giao, lam viéc c6 nang suat va hiéu qua cao. Truy thu va phat d6i voi nhitng ddi

tuong vi pham quy ché anh huong dén ngan sach tai chinh cua don vi, gay 14ng phi,
ton hao dén kinh phi, tai sdn nha nude gdy hau qua nghiém trong.
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) . ] CHIIO’N G 1 . .
TRACH NHIEM CUA CAC THANH VIEN TRONG NHA TRUONG

Diéu 4. Trach nhiém cua Hi€u truéng

1/ Hiéu trudng phu trach chung cac hoat dong tai chinh cta nha truong. Diéu
hanh toan bo hoat dong tai chinh cua nha truong, chiu trach nhiém trudc cap trén vé
toan bd cac hoat dong tai chinh cia nha truong.

2/ Thuc hién day du cac ché dd, chinh sach doéi véi can b, gido vién, nhan
vién va hoc sinh toan truong. Cong khai cac khoan thu chi cia nha truong.

3/ Thuc hién nguyén tic tap trung dan chi trong chi tiéu tai chinh nha truong.

4/ Chu dong xay dung ké hoach, theo doi, giam sat toan b0 co s& vat chét
nham dam bao an toan cho gido vién va hoc sinh, dap trng nhu cau t61 thiéu trong
pham vi nha truong, giup cho cac hoat dong ctiia nha truong ngay mot phat trién.

Piéu 5: Trach nhiém ciia Phé hiéu truéng

- Pho hiéu truong 1a nguoi tham muu, gitp Hi€u truong trong viéc quan 1y
di€u hanh nha truong.

- bi€u hanh phan viéc minh phu trach, chiu trach nhiém trudc cap trén, Hi¢u
truong vé chuyén mon nghiép vu ctia phan viéc dugc giao.

- Xay dung ké hoach hoat dong cu thé, thuong xuyén kiém tra danh gia, bao
cdo Hiéu truong két qua cac hoat dong minh phu trach.

Dieu 6. Trach nhiém cia ke toan

1/ Tham muu cho Hiéu truéng, giup Hiéu trudng to chire diéu hanh thu chi tai
chinh cua nha truong dam bao dung nguyén tac va c6 hiéu qua.

2/ Quan 1y ho so, ching tir tai chinh dam bao ho so chimg tir hop 1¢, rd rang,
cap nhat so li¢u thuong xuyén, day du dung nguyén tac tai chinh.

3/ Bam bao chi tra dung chinh sach quy dinh.

4/ Chiu trach nhiém truéc Hiéu trudng, trude phap luat vé nguyén tic, ché do
chi tiéu tai chinh ctia nha truong.

Piéu 7. Trach nhiém cia thi quy

1/ Quan 1y tién mit cta nha truong, kiém ké quy hang thang day du.

2/ Thu tién, chi tién khi c6 chit ky duyét chi, tam tng ctia Hiéu truéng.

3/ Phiéu thu va chi phai c6 diy du chir ky ctia nguoi co lién quan.

Pi¢u 8. Trach nhiém ciia gido vién

1/ Nhic nhé phy huynh ndp tién an, hoc phi theo quy dinh diy du va dung
thoi gian quy dinh.

2/ Pong gop y kién vé ché do chi tiéu hanh chinh, tiéu chuan, dinh mic va ché
do chi ti€u ndi1 b nha truong.
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' CHUONG I )
THU'C HIEN CHE PQ CHI TIEU TAI CHINH, TIEU CHUAN, PINH
MUC CHI TIEU NOI BO

Picu 9. Kinh phi giao tw chi (Ngan sach dam bao + cap chénh léch hoc
phi).

1. Chi tién hrong

- Chi tién lwong cho CBGVNV (goi chung 13 ngudi lao dong), nha truong tra
theo ngach, bac luvong dugc hudng va dugc phong Noi vu quan Long Bién duyét.
Hang nam, nang bac luong cho nguoi lao dong theo cac quy dinh hién hanh va
thong bao nang béc luong cua phong Noi Vu quén Long Bién, ban t6 chire Noi Vu
thanh pho Ha Noi.

- Luong ngach bac: CBGVNV bién ché, nhan vién nudi dudng theo hop dong
dinh murc.

- Truong hO‘p nguoi lao dong nghl 6m dau, thai san: Cat luong tir nguon kinh
phi ngén sach cap. Chi tra tién lwong 6m dau, thai san dung Luat Bao hiém xa hoi.

2. Chi tién cong:

Chi tién cong tra cho vi tri thuong xuyén theo hop dfmg: cho nhan vién, bao
vé€ hop dong theo nghi dinh 161, gido vién, nhan vién hop dong truong.

3. Chi phu cép lwong

Chi phy cap chuc vy, phu cap uu dai nghé, phu cap tham nién vuot khung,
phu cép trach nhiém, phu cap thdm nién nha gido theo quyet dinh cia UBND -
phong ndi vu quan Long Bién, truong Mam non Trang An:

+ Phu cép chitc vy theo hé sb hang truong (Hiéu trudng, Pho Hiéu trudng)

+ Phy cap trach nhiém: ké toan 0.1; t(;), truong chuyén mon, to truong vian
phong 0.2; t6 phd chuyén moén 0,15; (Mtc hé s6 phu cap x Muc luong co sé)

+ Chi phu cap wu dai nghé Gio vién: (HSL + HS PCCV + PC VK ) x 35% X
Muc luong co so.

+ Chi phu cdp wu dii nghé NV Y té: (HSL + HS PCCV + PC VK ) x 20% x
Murc luong co so.

+ Phu cip thdm nién dbi véi nha gido theo ND 54/2011/ND-CP ngay
4/7/2011.

4. Chi cac khoan dong gép theo lwong

Bao gdm BHXH, BHYT, BHTN, KPCD, BHTNLD-BNN thuc hién theo quy
dinh hién hanh.

5. Chi thanh toan tién dich vu cong cong
Md&i CBGVNYV trong nha trudng phai ¢ y thuc tiét kiém dién, nude.

Trudce khi ra khoi phong lam viéc, 10p hoc phai tat toan bo cac thiét bi dién
khong can thiét.
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Khoa van nudc, voi nudc sau khi dung tranh lang phi trong viéc st dung
nudc.

+ Tién dién: Mc chi tra theo thuc té sir dung.

+ Tién nudc: Thanh toan theo hoa don thuc té st dung tién nudc.

+ Tién vé sinh méi trudng: chi tra theo mirc thu thuc té cua coéng ty vé sinh
moi trudng.

6. Chi vat tuw van phong

Mua va str dung van phong pham theo nguyén tic tiét kiém, hiéu qua

+ Van phong pham dung chung cho mét s phong ban lién quan gién glri cong
van di - dén. (SO sach, tai dung cong van, but, giay, ghim kep, bia, ho so, tai file,
...) du kién chi 1.000.0004 x 12 thang. Thanh toén thuc té trén hoa don mua hang.

+ Mua sim cong cu dung cu van phong dy kién 1.800.000d x 12 thang va tiy
theo nhu cau thyc t€ phat sinh va thanh toan theo héa don mua hang.

+ Mua ban déy thirc an c6 banh xe phuc vu cong tic nudi dudng du kién chi:
12.000.000 @/ nam.

+ Lam biéu bang chuyén mon, thong tin tuyén truyén, tranh goc 16p (thay thé
biéu bang ci) du kién chi 52.000.000 d/nam, chi theo nhu cau thuc té phat sinh va
thanh toan theo hoa don.

+ Lam biéu bang phong chay chita chay, phong chong dich bénh (thay thé
biéu bang cii) du kién chi 8.000.000 d/nam, chi theo nhu cau thuc té phat sinh va
thanh toan theo hoa don.

+ Mua‘hoa, cay canh, co nhua, tham cé nhua cho tré vui choi... du kién chi
55.000.000 dong/nam

+ Mua d6 dung vé sinh: nudc rira bat, nudc lau san, Xa phong, nudc ria tay,
giay vs, choi,...: du kién 4.000.0004 x 12 thang va chi theo nhu cau thyuc t€ phat sinh
va thanh toan theo hoa don.

+ Mua tham X,(A,)p trai nén cac phong hoc du kién mua thay thé tham cii 02 16p
(80m?x 2 16p) du kién chi tir 18.000.000d

~ + Thay thé binh chira chay. Dy kién chi 18.000.000d va chi theo nhu cau thyc
té phat sinh, thanh toan theo hoa don;

+ Vat tu van phong khac: (céc chén, thung rac, khan lau ban, khan trai
ban....): du kién chi 10.000.000/nam.

Tat ca trén tinh than st dung tiét kiém va mua theo nhu cau thuc té.
7. Chi thong tin lién lac

+ Cudc dién thoai trong nudce: Thanh todn theo hda don thuc té.

+ Mua sach bao, tap tri thu vién theo thuc té phat sinh.

+ Cudc phi internet: Thanh toan theo héa don thuc té.
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8. Chi hoi nghi: T6 chirc cac hdi nghi ciia nganh: Khai ging, 20/11, so két
hoc ky I, Tong két nam hoc, h¢i nghi Cong chikc...

Can ctr vao thong tu 40/2013/TT-BTC ngay 28/04/2017 quy dinh ché do cong
tac phi, ché do chi hoi nghi d61 voi co quan nha nudc & don vi sy nghi€p cong lap.

+ In mua tai li€u, bat, phong, giéy méi....: du kién chi 600.000 dé)ng x 05 ho1
nghi.

+ Chi khac: mua hoa, ché, nude, anh, thué trang phuc biéu dién: du kién chi
1.000.000d x 05 hoi nghi.

ot phi dai biéu du h(f)i nghi (Khach moi 1a UBND phuong, PHHS, TT dan

pho...) tong muc chi du kién 1.000.000 x 05 hdi nghi.

9. Chi thué mwén

+ Chi thué lao cong quét don san truong, cac khu vé sinh, cham séc tudi
cdy...., bdo v¢&: 02 nguoi x 4.500.0004d/ thang x 12 thang.

+ Thué nhan vién, gido vién hop dong (GVNV):

Dbi v6i truong hop GVNV ngoai chi tiéu giao bién ché va trudng hop GVNV
duoc thué thay thé khi c6 GVNV nghi thai san: Cin c& vao nhu cau st dung lao
dong ciia don vi, chi tra theo muc luong téi thiéu ving, cac khoan déng gop theo
quy dinh duoc thoéa thuan trong hop dong lao dong.

+ Chi thué xir Iy bé phdt, bot thong cong, vét hd gas, vé sinh phong hoc va
khu hiéu bd...: dy kién 20.000.000 d/nim.

+ Chi phun thuéc diét mudi, méi toan truong du kién chi 15.000.000d x 2 lan
/nam.

+ Chi thué muédn trang phuc, dao cu biéu dién c6 va tré du kién chi:
12.000.000d/nam

Cac phét sinh nhu cau thué muén khac sé duoc Hiéu truong xem xét, phé
duyét va thanh toan theo hoa don thyec té.

10. Chi sira chira thuong xuyén tai sin ¢é dinh

Tat ca can b, cong chirc, vién chic phai ¢6 trach nhiém qua 1y va st dung co
hiéu qua tai sdn duoc nha trudong giao.

- Khi may moc, thiét bj vin phong c6 su ¢b can sira chita phai bao cdo Pho
Hi¢u truong va xin y kién phé duy¢t stra chita cua Hi¢u trudng.

+ Bao tri, nang cap sira chita may tinh, may in cac phong ban, 16p hoc: may
tinh 31 b9, may in 9 may: du kién chi 40 may x 60.000d/may x 12 thang, tuy theo
thuc té phat sinh, thanh toan theo hoa don thuc té.

+ Bao tri, bao dudng sira chita may chiu, thay thé linh kién méy tinh may in:
du kién chi 3.000.000d/thdng x 12 thang.

+ Bao tri, bao dudng, stra chita may pho to, cac thiét bi am thanh giang day...
du kiép chi 20.000.000d/nam tuy theo thuc té phat sinh, thanh toan theo hoa don
thuc té.
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, + Bdo tri, bao dudng thay thé, khe"}c phuc su cd hé théng giam sat camera: du
kén chi 20.000.000d/nam tuy theo thuc t€ phat sinh, thanh todn theo héa don thuc té.

+ Bao tri, bao dudng thay thé hé thong dicu hoa 56 cai x 350.000d/lan tly
theo thuc té phat sinh, thanh toan theo héa don thuc té.

- Stra chira duong dién nudc:

+ Stra chita duong dién: day dién, cong tic, 0 cam, quat tran, hop $0,
attomat... dy kién chi 25.000.000d/nam tuy theo thuc té phat sinh, thanh toan theo
hoa don thuc té.

+ Stra chita duodng van, 6ng nude, thiét bi vé sinh,.... du ,kié’n chi
22.000.000d/nam tuy theo thuc té phat sinh, thanh todn theo hoa don thuc té.

+ V¢ sinh, bao dudng thay thé linh kién binh nong lanh: 21 cai x 600.000d tay
theo thuc té phat sinh, thanh toan theo héa don thuc té.

- Stra chtra khac:

+ Thay thé, bao dudng hé thdng phong chay chita chay, gas nha bép: dy kién
chi tir 32.000.000d/nam.

1 Sua chira, bao dudng thang toi chuyén thirc dn, stra chita may xay thit, t
xay.... du kién chi: 12.000.000d/nam.

+ Sira chita cac tai san cong trinh ha tang co s& khac (sira ban ghé, tivi, ti
lanh, may loc nudc, may moc thiét bi nha bép...): du kién chi khong qua
24.000.000d/nam tuy theo thuc té phat sinh, thanh todn theo hoéa don thyc té.

- Mua sam tai san phuc vu cong tac chuyén mon:
+ Mua may in: 02 chiéc x 6.000.000d/chiéc
+ Mua mdy vi tinh: 01 chiéc x 14.500.000d/bo.

T4t ca chi theo tinh hinh thuc té phat sinh tai don vi, chi phi sira chita phat
sinh dugc thanh toan trén ching tir, hda don thuc te.

11. Chi phi nghiép vu chuyén mon

.+ Chi mua d6 dung day hoc, trang tri 16p (bia, gidy mau, but mau, xp mau,
d6 dung trang tri 16p....), phuc vu cac hoat dong giang day trong nha truong du kién
chi 500.000d/thang x 18 16p x 12 thang va thanh toan theo hdéa don thuc te.

+ Chi ¢6 myc may in du kién chi 09 may x 150.000may/lan x 7 lan.

+ Chi d6 muc may pho to: du kién 950.000d/1an x 4 dén 5 lan.

+ Chi mua séch, tai liéu dung cho chuyén moén: 300.000d x 10 thang.

+ Chi tap huan boi dudng chuyén mon duy kién chi 5.000.000 dong.

+ Chi tham gia cac hoi thi cua c6 va chau (Bé voi cac TC dan ca, hat dan ca,
Thi bé khoe bé ngoan, bé vdi an toan giao thong....): du kién chi 15.000.0004.

+ Chi cho cac hoat dong, hoi thi cua c6 va chau (Ho1 thi GV gioi, NV gioi cap
quan, cap truong, du kién chi 20.000.0004.



9

~ + Chi t0 chire céc ngay hoi ngay 1€ cho hoc sinh (Tét ¢o truyen, tét thiéu nhi,
teét Trung thu...) dy kién chi: 12.000.000d

+ Chi tap hgén, dién tap cong tic phong chdy chira chay, phong chéng tai nan
thuong tich, du kién chi 15.000.000d/nam.
~+ Chi hdi thi gido vién gioi, chao mung 20/11, hdi giang mua xuan, thi quy
ché: du kién chi 10.000.000/nam.

1+ Chi hoi thi X8y dung moi truong lay tré 1am trung tdm va thiét ké do dung
do chot tu tao: du kién chi 10.000.000d/nam.

Céc khoan chi tiy theo nhu cau thuc té phat sinh va thanh toan trén hoa don.

12. Mua sam tai san

a. Tai san ¢ dinh v6 hinh

+ Dich vu Ivan — chit ky s6: 3.000.000d/nam.

+ Duy tri phan mém Misa: 3.000.000d/nam.

+ Duy tri phan mém QLTS: 4.000.000d/nam.

+ Bao tri cong thong tin dién tir: 13.000.000d/nam.

+ Phan mém Gokids (soan bai va can d6i khau phan in hang ngay cho tré):
8.500.000d/nam.

b. Tai san c6 dinh hiru hinh

Cac khoan chi tiy theo nhu cau thuc té phat sinh va thanh toan trén héa don.

13. Chi khéac

~ Chi khac: Khoa tap huan, dién tip cap chimg chi cong tic PCCC, PCTTNT;

cat tia cay xanh.... du kién chi 30.000.000d/nam.

Mua hoa cdy canh trong san, vuon trudng, dat mau, phan bon.... du kién chi
khoang 50.000.000d/ndm va thanh toan theo hoa don thuc té.

14. Phan phdi két qua tai chinh trong nim:

Cudi mdi quy hodc nam, sau khi tiét kiém cac khoan chi thuong xuyén cta
quy, naim néu con kinh phi nha truong s& tam trich 1ap quy va chi tiét kiém hang
quy, nam.

Can c Nghi dinh 60/2021/NB-CP ngay 21/06/2021 cta Chinh Phu vé viéc
Quy dinh co ché ty chu tai chinh ctia don vi sy nghiép cong lap:

Két thiic ndm tai chinh, sau khi hach toan day du cac khoan thu, chi thuong
xuyén giao tu chu, trich khau hao tai san c¢d dinh, trich lap nguon cai cach tién
lwong, phan chénh 1éch thu 16n hon chi hoat dong thudng xuyén giao tu chil (néu
c0), don vi dugc stir dung theo thir tu nhu sau:

- Trich Qu¥ phat trién hoat dong su nghiép: Pon vi ty bdo dam tua 10% dén
dudi 30% chi thuong xuyén trich 1ap ti thiéu 10%;

- Trich 1ap Quy bo sung thu nhap va chi thu nhap ting thém:
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+ Trong thoi gian Chinh phii chua ban hanh ché d¢ tién luong theo Nghi
quyét s6 27-NQ/TW, trich 1ap Quy bo sung thu nhap t6i da khéng qua 2 1an quy tién
lwong ngach, bac, chuc vy, cac khoan dong gop theo tién luong va cac khoan phu
cap do Nha nuéc quy dinh.

+ K& tir thoi diém ché d6 tién luong do Chinh phu quy dinh theo Nghi quyét
50 27-NQ/TW c6 hiéu lyc thi hanh, thyc hién nhu sau: Don vi ty bdo dam tir 10%
dén dudi 30% chi thuong xuyén: Puge chi thu nhap binh quan ting thém khong qué
0,3 lan quy luong co ban cta vién chire, ngudi lao dong cua don vi.

- Trich 1ap Quy khen thuéng va Quy phuc lgi: Pon vi tu bao dam tir 10% dén
dudi 30% chi thudng xuyén trich 1ap t6i da khong qua 1.5 thang tién lwong, tién
cong thyc hién trong ndm cua don vi.

- Trich 1ap Qu¥y khac theo quy dinh cua phép luat.

- Phan chénh léch thu 16n hon chi con lai (néu c6) sau khi d trich lap cac quy
theo quy dinh duoc bd sung vao Quy phat trién hoat dong su nghiép.

a. Quy phat trién hoat dong su nghiép:

Dé dau tu xdy dung co s& vat chat, mua sim trang thiét bi, phuong tién 1am
viéc; phat trién nang luc hoat dong su nghi¢p; dao tao nang cao nghi€p vu chuyén
mén cho nguoi lao dong trong don vi va cac khoan chi khac (néu co).

b. Quy b6 sung thu nhép:

1/ Quy dinh vé sir dung quy bé sung thu nhdp:

Pé chi bd sung thu nhap cho ngudi lao dong trong nam va du phong chi bd
sung thu nhap cho CBGVNYV nam sau trong truong hop ngudn thu nhép bi giam.

Hang nam khi d& dam bao chi luong, phu cap luong, cac khoan chi cho

chuyén mén, chi phi hanh chinh... xac dinh duoc s tién tiét kiém, ban lién tich, ban
thi dua xét duyét sau d6 thong qua hdi dong giao duc.

- Viéc chi bf) sung ‘ghu nhap cho CBGVNYV duoc thyc hién can cur theo ti€u
chi: Can ctr vao két qua x€p loai mirc d§ hoan thanh nhi¢ém vu hang thang (HTSX,
HTT, HT, KHT nhiém vu);

- Thu truéng don vi quyét dinh hé sé diéu chinh mirc bo sung thu nhap sau khi
thong nhat véi td6 chiec Cong doan va cong khai toan don vi.

2/ Déi twong dwoce hwong thu nhdp ting thém tir quy bo sung thu nhdp:

Can bo cong chirc, vién chirc trong bién ché va GV, NV hop dong co thoi
gian cong tdc & don vi tir 01 nam tr¢ 1én.

Nhiing nguoi trong thoi gian nghi di chita bénh dai han, nghi chd huu, khong
duoc hudng thu nhap tang thém.

* 100% chia theo két qua xép loai mic d6 hoan thanh nhiém vu céc thang
trong nam,;

+ Xép loai HTXS nhiém vu hudng hé s6: 1.1
+ Xép loai HTT nhi€ém vu hudng hé $6: 1.0;
- Xép loai HT nhiém vy huong hé s0: 0.9;
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+ Xép loai KHT nhiém vu: Khong duoc huong.

¢. Quy phuc lgi:

Quy phuc loi dé chi hoat dong phuc loi cho CBGVNV d3 c6 thoi gian cong
tac tai don vi tur 03 thang tro 1én:

+ Chi céc ngay 1&: Tét DL, Gid t0 10/3, nhan dip 30/4-1/5, ngay 2/9: 56 nguoi
X 500.000d/nguoi/dip le.

+ Chi ngay 1&: 20/11: 56 ngudi x 1.000.000d /ngudi/dip 1€.

+ Chi ngay 1&: Tét nguyén dan: 56 ngudi x 1.000.000d /nguoi/dip 18.

+ Chi kham strc k,hée dinh ky cho CBGVNV: 56 nguoi, du ki,én chi 500.0004
/nguoi/nam, theo thuc t€ phat sinh va theo hdéa don thanh toan thuc té.

“Ngudn chi trich tir quy phac loi 14p tir nguon tiét kiém chi cia don vi (mie chi
c6 thé thay doi tuy theo han murc kinh phi cap)
~ *Luuy: Viée trich lép quy phuc lgi theo quy la khi c6 béo cdo tiét kiém chi.
Dé dam bao co kinh phi kip thoi ting quy s€ tam trich 1ap hang quy, cac quy phuc
lgi va mure chi co hay khong, it hay nhiu tuy thudc vao ngudn ngan sach tiet kiém
va muc chi dugc phé duy¢t cu thé.

Pic¢u 10. Kinh phi dé chi thue hién cii cach tién lwong:

St dung 40% tir ngudn thu hoc phi, 40% kinh phi cap phan chénh 1éch hoc
phi theo NQ 17/2022/NQ-HDND, va 40% nguon hoc phi thu duge dé dam bao thyc
hién chi cai cach tién luong (Chénh 1éch muc luong co s¢ 1.490.000d/thang va mirc
lrong co s& mdi theo quy dinh)

Diéu 11. Ché d§ chi tiéu tai chinh, tiéu chuan, dinh mirc va ché d§ chi tiéu
ndi b trong nguon thu theo Nghi quyet so 03/2024/NQ-HDPND ngay 29/3/2024
cia HDND Thanh pho quy dinh danh muc ciac khoan thu va mirc thu, co' ché
quan ly thu chi doi véi cac dich vu ho trg hoat dong giao duc, dao tao doi véi co
s6' gido duc mam non, gido duc pho thong cong 1ap (khong bao gom cic co' s&
giao duc cong 1ap chat lwong cao) ciia thanh pho Ha N¢i; (Cham séc ban tri, an
ban trua, trang thiét bi phuc vu ban trd, nwdéc uong tinh khlet)

1/ Chi tir ngudn chim séc ban tri: Thu 235.000d/thang/hoc sinh

- Chi 98% s tién thu dugc hang thang cho CBGVNV ngudi tryce tiép cham
soc, can by quan 1}'1, nhan vién phuc vu cong tac ban tra. (Chi theo s6 cong thyuc té di
lam, theo bang cham cong cua nha truong).

Tong s6 nguoi X S tién 1 ngay cong trung binh x s6 ngay cong thyc té. (doi
v0i Giao vién hgp dong truong, nhan vién Bao vé s€ co thoa thuén khac trong hop
dong lao dong).

- 2% chi ndp thué TNDN (néu co)

2/ Chi an ban tru 30.000d/ngay/tré

Chi 100% cho bita an dn hang ngay cta hoc sinh bao gdbm:

+ Chi mua thuc pham
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+ Chi mua chét dot
3/ Chi tir ngudn trang thiét bi phuc vu ban tri: 200.000d/tré/nam.
Chi hét cho trang bi co s vat chat cho ban trt, nop thué TNDN (néu co):

- Mua chin, bo sung gdi, b sung chiéu, khin mit, bat Inox nho, bat Inox
to,thia Inox, ca Inox, chiu nhya, choi lau nha céac 16p + bép, chdi day khod san bép,
xoong Inox, hop nhua dung hoa qua, Khay inox (B€ com), ...

- Mua dd dung, cong cu, dung cu khac phuc vu ban tri (Dao, thdt, bot giat,
gidy v¢ sinh...)

- 2% ndp thué TNDN (néu cd).

5/ Chi tir nwéec udng tinh khiét: dinh mirc trung binh: 12.000d/tré/thang.
Chi tra cong ty theo dinh mitrc trung binh/thang da thoa thuan véi phu huynh:
Trung binh mdi hoc sinh dung tir 0,3 - 0,5 it nuéc/ngay

Vay luong nude mdi hoc sinh udng trong 01 thang 1a:

0.363 lit x 1.500d = 545d/ngay tuong duong tur 545d/ngay x 22 ngay =
12.000 dong/thang.

CMHS uy quyén cho trudong thanh toan voi don vi cung cap theo thuc té so
binh str dung (thanh todn theo thang thuc t€ thu hoc sinh di hoc).

Piéu 12. Ché dj chi tidu tai chinh, tiéu chuin, dinh mirc va ché dd chi tiéu
nodi by trong nguon thu theo théa thuan, thu theo nhu cau cia phu huynh (Thu
hoc thir 7, thu hoat dong ngoai khoa)

1/ Chi tir ngudn thu Thir 7: 75.000d/ngay/tré (Theo nhu ciu, nguyén vong
ctia phu huynh hgc sinh)

Xay dyng dinh murc chi trén co s& phan cong nhiém vy cta tirng bd phéan, dam
bao murc chi phu hop vé1 thot gian thyc hién cac cong viéc dugce giao, khong chong
chéo cong viéc, (c6 bang cham cong)

Du kién chi nhu sau:

1+ 90% chi cho CBGVNV truc tiép tham gia 1am viéc ngay thtr 7 (theo bang
cham cong).

Téng s6 ngudi x S tién 1 ngay cong trung binh x sb ngay cong thuc té (ddi
vl Gido vién hop dong truong, nhan vién Bao vé¢ s€ c¢6 thoa thuan khac trong hop
dong lao dong)

+10% chi hd trg co so vat chat, dién, nudc, nop thué TNDN (néu co)...

2. Chi tir nguﬁn thu hoc he (theo nhu ciu tw nguyén cia phu huynh hoc
sinh)

Trong thang 6, 7 nha truong sé tién hanh thu cac khoan thu nhu sau:
- Cac khoan thu thoa thuan:
+ Tién an: 30.000d/ngay/tré
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+ Tién ban tra: 235.000d/thang/tré
+ Tién nude udng: 12.000d/thang/tré
+ Tién tht 7: 75.000d/ngay/tré

+ Thu hd trg hoc hé (thang 6 va 7): 500.000d/thang/tré (thu theo nhu cau cia
phu huynh hoc sinh)

- Céc khoan chi: Tién an, tién ban tra, tién nude uéng, tiéen Thir 7 nhu trong
nam hoc 2024 - 2025.

- Chi tur nguén ho tro hoc hé:
+ 90% Chi cho CBGVNYV di lam hé theo s6 cong thuc té.

ot 10% Chi ho tro CSVC, dién, r}u’éc sinh hoat, mua d6 dung v¢ sinh, mua hoc
pham trang tri 16p, ndp thué TNDN (néu co),...

3. Chi tir ngudn thu hoat doéng ngoai khéa theo chwong trinh lién két
dugce sé¢ GD&DT phé duyét: Lam quen véi Tieng Anh (theo nhu cau tw nguyén
cuia phu huynh hgc sinh)

* Pon vi lién két truc tiép 1am bién lai va thu 100% tién hoc ctia hoc sinh;
- 18% Trung tam trich lai nha trudng chi hoat dong (Quy dbi thanh 100%)
Chi nhu sau:

+20% chi ho tro CSVC, dién, nudc, mua d6 dung phuc vu coéng tic chuyén
mon, nop thué TNDN (néu ¢o).

+ 80% hd trg cong tac quan 1y, gido vién truc tiép quan 1y 16p TA:
Cu thé chi nhu sau:

Chi 30% cho cong tac quan ly, gom: chi cho BGH, KT, TQ, VT (BGH: 18%;
KT+TQ+VT: 12%) theo s6 chau thyc hoc cua tung thang.

50% cho gido vién truc tiép quan 1y tré 16p tiéng Anh E3 theo sb chau thuc
hoc cua tirng thang.

4. Chi tir ngudn thu hoat dong ngoai khoa theo chwong trinh lién két
dugc s¢ GD&DT phé duyét: Chwong trinh lién két cu lac bd vo, mia (theo
nhu ciu tw nguyén ciia phu huynh hoc sinh)

Pon vi lién két truc tiép lam bién lai va thu 100% tién hoc cua hoc sinh;

- 20% Trung tam trich lai nha truong chi hoat dong (Quy ddi thanh100%)

Chi nhu sau:

+ 20% chi hd trg CSVC, dién, nuéc, mua dd dung phuc vy cong tac chuyén
mon, nop thué TNDN (néu cd).

+ 80% h tro cong tac quan 1y, gido vién truc tiép quan 1y cau lac bo:

Cu thé chi nhu sau:

Chi 30% cho cong tac quan ly, gom: BGH, KT, TQ, VT (BGH: 18%;
KT+TQ+VT: 12%) theo sd chau thuc hoc cua ting thang.
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50% cho gido vién truc tiép quan 1y tré tai cac 16p theo s6 chau thuc hoc cua
tung thang.

Piéu 13. Cac khoan thu hd, chi hd.

Tuy theo tinh hinh thuc té. Thyuc hién hach toan vao so sach ké toan theo quy
dinh.

* Tat ca cac hoat dong ciia nha trwong déu phai dwge quan triét nguyén
tic sit dung kinh phi tiét kiém, hiéu qua. Tuy vao tinh hinh kinh phi ciia nha
trweong, Hiéu truéng cé thé quyét dinh chi cao hon hoic thip hon cic dinh mire
di quy dinh trong quy ché nay. Trong khi thwe hién ¢6é chinh sira thu — chi theo
van ban tai chinh hién hanh va cic van ban chi dao méi.

) CHUONG IV
CONG KHAI TRONG NHA TRUONG

Picu 14: Cong khai cac hoat dong tai chinh ciia nha truong.

1/ Pho bién cac chu truong, chinh sach, cac van ban, chi thi ctia cép trén, cua
nganh c6 lién quan dén hoat dong tai chinh cia nha truong trong CBGVNYV, phu
huynh.

2/ Cong khai cac tiéu chuan, ché do, chinh sach c6 lién quan dén quyén loi cua
CBGVNYV, hoc sinh.

3/ Cong khai thu tai chinh, cl}é do tai chinh cua truong, quyét dinh giao du
toan hang ndm cua UBND Quén, két qua tham tra quy€t toan hang nam cua Phong
Tai chinh — K€ hoach Quaén.

_ CHUONGV
PIEU KHOAN THI HANH

Picu 15: Quy ché chi tiéu ndi bo ¢ hiéu luc thi hanh tir ngdy 01/01/2020. Cac
quy dinh trudc day trai voi quy ché nay déu bi bai bo. Cac khoan chi phat sinh
khong quy dinh trong quy ché nay dugc thyc hién theo Quyét dinh cua chu tai
khoan, theo nguyén tac tai chinh va theo cac quy dinh hién hanh cua nha nuéc.

Piéu 16: Ban quy ché nay dugc can b, cong chirc, vién chirc co quan va BCH
cong doan co s& thao luan, nhat tri thong qua. Tat ca CBGVNV trong co quan c6
trach nhiém thyc hién dung quy ché. B phan, c nhan thuc hién tot duoc biéu
duong khen thuéng. Néu vi pham tuy theo mirc d6 c6 thé bi phé binh, khién trach,
canh cao hoac bi xur ly theo phap luat.

Trong qué trinh thuc hién, néu c6 vudng mic hodc cd van dé moi phat sinh,
CBGVNYV c¢6 trach nhi€ém phan anh vdi bo phan tai chinh, dé nghién ctru trinh Hi¢u
truong, Ban lién tich nha truong xem xét stra d6i cho phu hop.



