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Long Bién, ngay 01 thang 3 nam 2024

KE HOACH CONG TAC THANG 3 NAM 2024
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TT Tll:: Ngudi/ | Chnbd
Noi dung cong viéc g bo phan phu Bién phap thuc hién
thuc ‘A .
on thuc hién trach
hi¢n
I | CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT
- Thyc hién cac hoat dQng tuyén truyén thong
qua Zalo, Facebook, cong TTDT chao mimng
ky niém ngay Qudc té phu nir.
- T6 chirc cac hoat dong phu hop chao mimg - Phéi hop v6i cong Poan to chirc cac hoat
114 nam ky niém ngay Qudc té Phu nit ) D{ ¢ dA,QHg Ch%O mimg 114 ndm ky niém ngay Qudc
1 | (08/3/1910 - 08/3/2024) va 93 nam ngay thanh | Thang | CBGVNV | Huong | t€ phunir 8/3. 7
1ap Poan Thanh nién Cong san H5 Chi Minh 3/2024 - Phoi hop véi chi doan thanh nién o chuc
(26/3/1931- 26/3/2024). tuyén truyén ky niém 93 ndm ngay thanh lap
Doan thanh nién Cong san H6 Chi Minh.
- Phat dong phong trao tim — phat hién va viét
vé guong nit GVNV dién hinh tién tién.
- CBGVNV ty giac chap hanh va tuyén truyén y R .
cdc quy dinh vé dam béo trat ty ATGT va vén - Tiép tyc tuyen truyén 61 phu huynh, hoe
héa giao thong theo Ké hoach so 62/KH-UBND sinh va quan triét 100% CBGVNV nghiém
. , , b/c Ngoc | ., L . . , L Al A
2 | ngay 15/02/2024 cia UBND thanh phd Ha Noi | Thang | ~peony | (pyr) | tc chap hanh cdc quy dinh cua phap luat ve
; 3/2024 dam bao trat ty ATGT va van hoa giao

ve viéc tang cuong cong tac bao dam trat ty an
toan giao thong cho hoc sinh trong tinh hinh mai

trém dja ban thanh ph6 Ha Noi.

thong.




- Tuyén truyén quan triét 100% do6i ngi
CBGVNV thyuc hién nghiém tac théng bao sb
1101-TB/QU ngay 26/01/2024 cta Quan uy
Long Bién vé cac nhiém vu trong tAm cong tac

- Tuyén truyén thong qua cong TTDT, zalo

phong chdy, chira chay va ctru nan, ctru ho nam . D/c Ngoc | nhém 16p, trudng,...phat dong 100%

3| 2024; chu € quan Long Bién nam 2024 “Nam | Thang | cpqyny | (pHT) | CBGVNV, PHHS thyc hién nghiém tac chi
hanh dong vi canh quan, méi truong do thi va | 3/2024 d8 nam 2024.
chuyén d6i s6” va Ké hoach s6 /KH-UBND
ngdy cua UBND quin vé viéc trién khai thuc
hién phong trao “Hanh dong vi nha truéng xanh
- sach - dep - van minh — an toan” nam 2024.

I | CONG TAC CHUYEN MON

1 | Phat trién s lwong; phd cip GDMN cho tré 5 tudi.

11 Thyc hién nghiém tic Ké hoach ciia UBND GVciclép| D/c |- D/c Huong chi dao cic bo phan thyc hién
quan Long Bién vé cong tac phd cap GDMN cho Thang 5 tudi Huong nghiém fic k& hoach da dé ra.
tré 5 tudi, phd cadp GDTH, phd cap GDTHCS va | 3/2024 | B/c Huong | (PHT)
x6a mu chit ndm 2024. van thu

2 | . Trién Khai nghiém tac thuc hién céng vin sd GV céc 6p Ble - fil/CA HlItUng CAh1 daq ca(;1 b9 phe,(llr; thl,l’? h1S¢{1
482/SGDDT-QLT ngay 21/02/2024 cua So Théang 5 tudi Huong 1(1}%) ]1-)e”rrn uc cong van, huong dan cua So
GD&DT Ha No1 vé viée ra §0ét, cap nl}ét dt | 32024 | B/c Thim (PHT) :
li¢u, thong tin ciia hoc sinh mam non 5 tudi, 16p vin thu
5 va16p 9 nam hoc 2023-2024.

3| - Phéi hop voi dia phuong dé diéu tra hoc sinh | Trong | cBGBNY | P/¢ |7 Nghién cau vin ban, san sang phoi hop vo
chic 46 tudi, dfic biét 13 tré 5 tudi; chuin b tdtcho | thang | B/ Thim | Huong | UBND phuongkhiduge phan cong nhiém vu.
cong tac tuyén sinh nam hoc 2023-2024. 3/2024 van thu (PHT) | - Xay dgng ke hoach chuan bi tot cho cong

viéc tuyen sinh nam hoc maéi 2023-2024.
2 | Cong tac nuéi dwong - cham séc sirc khoé - phong tranh TNTT




- Duy tri thuong xuyén téng vé sinh truong, 1op,

- Céc 16p thuong xuyén vé sinh 16p hoc sach

d6 dung hoc tap, do choi; thu gom phé lidu, réc Trong P/c A
thai hang ngdy, hang tudn; ting cudng vé sinh d6 thang | CBGBNV | Ngoc- s¢€. o o o .
dung c4 nhan cua tré, lau don phong nhém dam | 3594 PUT |- DPY trl vige tong ve sinh nha trudng vao
bao thong thoang, kho rao, tranh tron truot khi chiéu thir 6 hang tuan.
thoi tiét nom, am.
- Pam bao du nudc udng hop vé sinh, mdi hoc
sinh ¢6 01 coc riéng dugc vé sinh sach s€. Chu T - Chi dao gido vién cac 16p nghiém tic thuc
trong an toan v¢ sinh thuc pham trong t6 chirc an tﬁ;’r‘:g cBGENY | P/¢ Neoc | hién quy ché, vé sinh sinh toan thyc phim.
bafl tru tai o' so GDW' llrang bi ‘day d‘j kha}n 3/ 02g4 -PHT |- Thyc hién quy ché cham soc, nudi dudng
mat,, khap lau tay cho trev, giat x.a phong2 he;p, say theo diing quy ché.
trudc khi cho hoc sinh sur dung; thay thé bo sung
kip thoi néu cli hong.
- Tiép tuc trién khai cong tac tuyén truyén, thuc ) C‘hl dao A’nhan ,Vlen}' te xay du.:ng ke hoach
hién céc bién phap phong chong dich bénh mua Tr?ng P/c Ngoc phong CPOI}g dl(fh b?nh thec‘) mua.k .
Xudn - Hé (Cam, thiy dau, s6i, tay-chan-miéng, thang | CBGBNV _pUT |~ Duy tl‘l' cong tac v€ sinh hang tuan, hang
o6t xuét huyet ). 3/2024 thang tai cac nhom 1(,’yp, cac khu vuc san
treong, hanh lang, cong ranh...
- Thyc hién can, do, kham strc khoe cho tre theo - B/c Huong y té xdy dung lich can do cho
quy dinh; cap nhat s theo ddi sic khoe, cham | Trong tré va phdi hop véi cac 16p thong bao téi
biéu do tang trudng; danh gié tinh trang strc khoe : c o 14n | P/ Ngoc o 14
g g g ang thang | GV céc 16p phu huynh cua 16p.

cta tré. Trién khai cac bién phap CSND nhiam - PHT A Ao o X A .

ua tre. ¢ bien phap LSINLI hal |- 35024 - Tong hop két qua va luu ho so, dong thoi
giam t0i da tré suy dinh dudng, béo phi, phan bio cio PGD
dau dat va vuot chi tiéu. '
- Tiép tuc ra soat cac diéu kién nham dam bao an Trong - Chi da:10 GVNV ra soa‘t tang cu’?‘ng tinh
toan, phong tranh TNTT cho tré (kiém tra hé | thsne | CBGBNV b/c Ngoc | bao qua, daRm Pao fmwtoan cpo tre'.;
thong dudng dién, h¢ théng PCCC, hé thong gas; | 37024 -PHT | - Chi dao t6 bao v¢ tang cuong kiém tra

CSVC nham dam bao an toan cho toan




gia ké...), thay thé, bo sung diéu chinh kip thoi
néu phat hién hong hodc cé su co.

truong.

- Thuc hién nghiém tac quy trinh t6 chtrc gio an,
ngu, quy trinh rua tay, lau mat cua tré. Ra soat
thuc don, khau phén an cua tré, dam bao can d6i
ty 1& cac chat va dinh lugng calo timg ngay va
gilia cac bira trong ngay. Dam bao day truyén

Trong

CBGBNV

- Chi dao gido vién thyc hién ding quy ché
cham soc tré.

bep an theo nguyén tac mot chicu; giao nhan thang | D/c Huong Ble Ngoc |y dao t6 nuoi thuc hién ding quy ché

thye pham dun% quy _fhnh , dum dle}{ kl@fl 3/2024 y té - PHT chuyén mon: t6 chirc bép an va cong tac ban

VSQTTI?; thuc hlE_:P nglllem tAuc Ylecwgmm sa} trél trong trudng . S—

ngudn goc thuc pham; cap nhat du ndi dung so6

kiém thuc Ba budc; thuc hién luu nghiém thirc

an hang ngay di1 24/24 gid; kiém ké kho theo quy

dinh.

- Tang cuong phdi hop v6i cha me hoc sinh kiém

tra quy trinh giao nhan thyc pham, quy trinh che Trong | CBGBNV - Phbi hop v6i phu huynh hoc sinh kiém tra

blen thuce pham dam bao cong khai truy xudt thang | Phuhuynh | BGH | quy trinh giao nhan thyc pham va luu day

nguodn gdc, chat lugng, s6 lugng thue pham theo | 3/2024 | hoc sinh du bién ban theo dang quy dinh.

quy dinh. ( Luu BB day du)

- Tang cudng to chirc cac hoat dong gido duc Trong | CBGBNV b/c - B/c Huong PHT chi dao gido vién céc l6p

k¥ nang vé sinh, k§ ning tu phuc vu cho tré. thang | Phy huynh | Huong - | ting cuong to chirc cac hoat dong giao duc
3/2024 | nha truong PHT ky nang song, k¥ nang tu phuc vu cho tré.

- Lura chon va tao didu kién thuan loi cho nhan Tr9ng Tobép | B/cNgoc | - P/c Ngoc PHT, d/c Thu TT t6 nudi thue

vién nuéi dudng tham du “Ngay héi dinh thang -PHT | hign cac ngi dung trong “ Ngay hoi dinh
3/2024 dudng” cap Quan.

dudng” cap Quan.




10 1 _ Thuc hién can, do tré, vao biéu dd tang Trong | /e Hu:ong b/e Ngoc | - p/e Huong y té xéy dung ké hoach va t0
tru’()’ﬁg. Tiu_rc hién nghiém tac hd so, s6 sach thang | Y ,té’ (,}V -PHT | chirc can, do cho tré dam bao thoi gian quy
theo ddi strc khoe ctia tré ding quy dinh. 3/2024 cac 1op dinh.

11 P i Tuin 1 | CBGVNV | P.c Ngoc | - P.c Ngoc phdi két hop t6 nudi lya chon
- To chure tiéc buffe cho tré thuc don phtt hop.

3 | Cong tac gido duc:

- Tiép tuc trién khai viéc xay duyng moi truong - b/ © legng chi dao céac 16p thuc hién tot
gido dyc ldy tré 1am trung tAm; quan tAm xay chuyén gé.
dung trudng hoc xanh; méi trudng lam viéc van | Trong blc
1| minh, chuyén nghiép; thuc hi¢n “Vian hoa chao” thang | CBGVNV | Huong -
va giao tiép ung xtr thanh lich; ting cuong t6 | 3/2024 PHT
churc cac hoat dong tmg dung van hoa dan gian
trong nha truong.
- D6i v6i tré 5-6 tudi, quan tAm td chirc cac hoat ) _ - b/c Huong PHT chi dao cac 16p mau gido
dong bé tro rén luyén kién thirc, k§ ning cho tré; | Trong | Gido vien blc chi dao to chuyén mon va cac co giao 16p 5-

2 | cac hoat dong cho tré 1am quen chit c4i, lam quen | thang | cac IOP 5-6 | Huong - | 6 tudi t6 chtrc cac hoat dong 6n luyén kién
v6i toan, boi dudng tam thé cho tré sin sang vao 3/2024 tu6i PHT thirc, k¥ nang, toan, chit céi cho tré.
16p 1..

- Tang cuong cac hoat dong trai nghiém, giao - Tiép tuc chi dao céc gido vién xay dyng ndi
lwu tap the cho tré; tao dicu kién cho gio vién Trong | o0 ian b/e dung trai nghiém, giao luu tap the cho treé.

3 |linh hoat tmg dung phuong phép tién tién trong thang céc 16p Huong - | - BGH tao diéu kién dé gido vién sang tao, tmg
cac hoat dong chim séc gido duc tré. 3/2024 PHT dung cac phuong phép gido duc tién tién trong

cham séc giao duc tré.
- Ra soat ké hoach, ndi dung to chirc cho tré mam - b/c Huong chi dao giao vién cac 16p t6
non nép song thanh lich van minh. Can b quan | Trong Gido vien D/c chirc hoat dong rén luyén nép séng van minh

4 | ly cac co s GDMN tang cuong kiém tra, danh thang cac 16p Huong - | cho tré.
gia khi trien khai thyc hién, luvu day du minh | 3/2024 PHT

chirng phuc vu cho cong tac bao céo.

- BGH kiém tra danh gi4 thyc hién chuyén
dé, luu day dua ho so.




- Tiép tuc thuc hién chuyén dé cap truong, kiém

- T6 chuyén mon trién khai t6 chirc thyc hién

. Y 2 g o gx | TIONg | rprnag blc A 3A zs 1A 1o e 2.

5 | tra danh gia chat lugng tri€n khai cac chuyén dé thang . > | Huong- chuyén d€ voi nhi€u hinh thirc sang tao, doi

cua tung t6 chuyén mon. 3/2024 Giao vién PHT moi. BGH. tham du: va danh gia chat luong

cua vi¢c trién khai chuyén dé.

- Ra soat h¢ thong hd so sb sach tai cac 16p; Sap ) AB G,Hhthl,mrllg Xlg§nhkﬁer¥1 tra }}116 ,SOH%PO 50,

xép, luu trir ho so khoa hoc; Ban giam hiéu, to Tr9ng b/c TO Slifl‘ Cai O’If: n k.lKIOVIlg, rong dan cac
6 truong chuyén mén kiém soat, danh gia KH giao thang | CBGVNV | Huong - | l0p Khac phuc lot sau kiem tra.

duc hang théng; Luu y GV cap nhéat s6 nhat ky 3/2024 PHT

nhom 16p day da ndi dung, thong tin, chir ky...

- T6 chirc tap huan, sinh hoat chuyén mon, quan - b/c Huong chi dao t6 chuyén mén t6 chuac

tam toi cac ndi dung trao doi, chia sé¢ k¥ nang cac chuyén dé nham nang cao ky nang thiét

thiét ké bai giang dién tir, E- learning, ing dung Tr9ng Giso vién b/c k§ bai giang dién tir, E-learning, CNTT, béi
7 | CNTT, khai thac cac phian mém trong giang thang cac 16p Huong - | giang tmg dung bang tuong tac thong minh

day... dé gitip gido vién c6 kinh nghiém thiét ké | 3/2024 PHT cho tré.

gido an dién tr dap Ung trong nhu cau hoi nhap

hudng téi chuyén doi s6.

- Cap nhat day du, thuong xuyén cac hinh anh, Tgf)ng CBGVNV i ble - T6 chuyén mén lya chon, dang tai thuong
8 | tin bai tai chuyén muyc “Album hinh anh dep” tai thang UONE = | yuyén cac hinh anh tai chuyén muc “Album

cdng TTOT clia cic co s0. 3/2024 PHT | pinh anh dep”

- Cir CBGVNV tham gia diy du cac budi kién T}1lr(,)ng CBGVNV i bl - Tham gia dé}{ du cac hoat dong kién tap,
9 | tap, tap huan chuyén mén, chuyén d& do S¢ va | thang UONg = | chuyén dé do cap trén to chic.

Phong t6 chic (néu c). 3/2024 PHT

- Phat dong Hoi thi viét SKKN t6i CBGVNV | Trong ‘ b/c - b/c Huong xay dung ké hoach va trién khai
10 nha truong thang Hoidong | Huong - | cac ndi dung thu cham SKKN t61 CBGVNV

3/2024 cham PHT nha truong.

SKKN




T6 chirc Ngay hoi a0 dai Tuan 1 b/c GV b/c - B/c Huong xay dung ké hoach chi dao céac
11 thang cac lop Huong - | 16p thuc hién.
3/2024 | khdi MG PHT
- Hoan thién céac ndi dung ké khai thong tin hoc | Trong | GV 16p 5-6 D/c - B/c Huong chi dao bo phan vin thu phdi hop
12 sinh, hd so cap ma cho tré 5-6 tudi thang tudi ) Huong - | voi cac 16p MG Lon kiém tra tra thong tin va
3/2024 | B/c Tham PHT hoan thién ho so cap ma cho tré 5-6 tuoi.
Van thu
III | Cong tiac quan ly:
L. Thue hién ché @ chinh sach, ché d lam viéc
I - Nghiém tac thuc hién hi¢u qua Quy uéc “Nha - Trién khai cac ndi dung dén CBGVNV nha
trudng van hoa”, “Truong hoc khong khoi | Trong ]?/ ¢ truomg dé thyuc hién.
thuoe”, “Trudng hoc an toan - phong chong tai | thang CBGVNV | Huong- | Tuyén truyén dé'h PHHS cung thuc hién cac
nan thuong tich”, “Cong trudong an toan”, xay 3/2024 HT n6i dung theo ké hoach
dung moi truong su pham than thién. ) )
2| - Trién ké hoach thuc hién cha d& “Hanh dong | Trong pc | P/cNeoc xdy dung ké hoach thuc hién chu
vi nha truong xanh - sach - dep - van minh — an thang | CBGVNV | Huong - de Hanvh d_o.ng vi nha tr u’o’i?g Xfmh ) Sa}c)h }
toan”’; dang tai cong khai trén cong TTDT. 3/2024 HT Dep - Van minh — Hanh phiic nam 2023
- Trién khai t61 CBGVNYV nha truong.
3| - Tiép tyc thyc hién D& an “Péi méi va nang cao | Trong D/c | Blc Huong chi dao cac bd phén thyc hién
chit luong cong tic thi dua, khen thuong giai | thang | CBGVNV | Huong - céc ndi dung trong a0
doan 2021-2026”. 3/2024 HT ' '
4. Nghiém tac thuyc hién “Quy téc,trng XU noi
cong cong” trén dia ban thanh pho Ha Noi va | prone D/c |- Trién khai quy tic dén CBGVNV nha
“Quy tdc ung xu cua can by cong chuc, vién thang | CBGVNV | Huong - | truong.
chue, nguoi lao dong” trong cac co quan thude | 35024 HT - C6 kiém tra, d4nh gia thudng xuyén

thanh phé Ha Noi; thuc hién “Van hoa chao”
trong nha truong.




- Thyc hién nghiém tac ndi quy, quy ché co

[ Trong b/c - BGH ting cuong cong tac kiém tra, don
quan, quy che cua nganh GD&DT va cic quy | thans | CBGVNV | Huong - | déc nhic nhé dé CBGVNV thyc hién
dinh cua phap luat, dam bao nguyén tac “Ky | 37004 HT nghiém tac quy tic.
cuong — Hanh dong — Trach nhiém”.
- Nghiém tic thyc hign danh gia CBCCVC, | 1rong D/c |- Chi dao t6i cac bd phan thuc hién danh gia
LDHD trén h¢ thong phan mém dénh gid canbd, | thane | CBGVNV | Huong - | CBCCVC, LDHD trén phin mém dung thoi
c@ng chuc 'thénh pho Ha Noi dam bao dung thoi | 39004 HT gian quy dinh.
gian quy dinh.
Cong tac rng dung CNTT
- Tang cuong (g dung CNTT trong cong thc Tr?ng CBGVNV b/c - 02 d.éAng Shi h’iéu p}l(’) c,hi daci 'céc~b© pl?a;ln
quén 1y gido duc, nuéi dudng, sir dung céc phan thang Huong, | thuc h}q:nAcong Atac c?am 50¢, nuoi dudng, gido
mém d3 duoc B6 GD&PT tham dinh. 3/2024 Ngoc | dyc tré trén phan mém Gokids.
Thudng xuyén cap nhat day dit cac ndi dung trén Tr9ng T6 CNTT b/c - P/c I‘{U’O‘I‘Alg Clqli CTE,IO té CNTT \:é ca}c bd phan
cbng thong tin dién tir ciia cac don vi. thang | CBGVNV | Huong | cip nhat dg,y du cac ndi dung trén cong TTDT

3/2024 (PHT) | dam bdo tién do.

- Céc cum thi dua duy tri viéc cap nhét dit lidu Tr9ng T6 CNTT b/c - i)/c Hu(fng ,chi Ei.ao t6 CI?I"TT;VQ cac bd plrlém
bai giang dién tir, video clip huwéng dan tré theo thang | CBGVNV | Huong klerm duzct cac ndi dung guri vé cum theo ding
timg do tudi, linh vuc; tao 1ap thu muc ding 3/2024 (PHT) | hudng dan.
chung cho toan cym.
Cong tac kiém tra ndi bd, 3 cong khai Vz‘l thue hién QCDC
- Tang cuong kiém tra viée thyc hién né nép quy | Trong Ban KT Dc - BGH chi dao t6 bao vé kiém soat viéc ra vao
ché chuyén mon cua cac t, nhom, ¢4 nhan; kiém | thang nd1 bo Huong - | co quan theo quy dinh; kiém tra cong tac an
soat viéc ra vao co quan theo quy dinh; klgm tra | 3/2024 HT ninh an toan trudng hoc.
cong tadc an ninh an toan trudng hoc, ki€m tra
cong tac v€ sinh ATTP....
- T6 chuc thyuc hién tu kiém tra theo ké hoach Théang Ban KT - Thyc hién ndi dung kiém tra NVGYV theo ké
kiém tra ndi bo. Nghiém tuc thuc hién cac noi | 3/2024 noi bo b/c hoach da xay dung:

Huong




dung c@ng khai cac HP cua nha truong theo (HT) + Kiém tra thyc hién nhiém vu cta cac cd giao
ding ké hoach. c6 trong ke hoach da xay dung.

3| Th}_Ic hién cap nhat dﬁy da chc ndi dung tuyén Tgf)ng BaAr} bK:l“ HD{C - !3an k}ém tra nd1 bo thuc hién kiém tra theo
truy€n, cong khai cac van ban chi dao, lich cong 3t / 2351 2g 4 noe1boe L;I(frng ding kekhoacfh. s " .
tac, cac ndi dung phoi hop voi CMHS trén cong (HT) ' Lg'u fiay (ZIu Hlen ban, ho S0 kiém trg, cong
TTDT cua cac nha truong. khai két qua kiém tra theo diing quy dinh

3 | Ché dé bao cio
Thyc hién tot binh bau thi dua thang, dan chu, | Thang BTD B/c | Thyc hién binh bau thi dua thang, quy dan
cong bang 3/2024 Huong | chu, cong bang, cong khai.

2 | Thuc hién cac phén mém, béo céo theo quy dinh | Thang | BGH; KT; b/c BGH, KT, VT, GV thuc hién cac phﬁn mém

3/2024 VT Huong | va BC theo quy dinh.

3 | Thyc hién danh gia chuyén nghiép quy 12023, | Thang | CBGVNV b/c Thue hién danh gia dan chu, cong bang, cong

tong hop va bao cdo theo quy dinh 3/2024 Huong | khai.

Yéu cau cac GV 16p, cac bod phefm trong nha truong xay dung ké }}oach trién khai thuc hién hiéu qua; lua chon cac bién phap
phu hop; phan cong nhiém vu cu thé, rd thoi gian thyuc hién ding voi KE hoach cua 16p, bd phén minh phu trach.

Noi nhan:

- Phong GD&DT- dé b/c;
- CBGVNV- dé t/h;

- Luu: VP,

HIEU TRUONG

(D ky)

Pang Thi Hwong
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