UBND QUAN LONG BIEN CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG MAM NON VIET HUNG Doc 1ap — Tw do — Hanh phiic
S4 - /JKH-MNVH Long Bién, ngay 30 thang 10 nam 2024

KE HOACH CONG TAC THANG 11 NAM 2024
NAM HOQC 2024 — 2025

TT Noi dung cong viéc Thoi Nguwoi/ Can b Bién phap thuc hién
gian thwe | b0 phan phu
hién thue hién trach
I | CONG TAC TUYEN TRUYEN, PHO BIEN GIAO DUC PHAP LUAT

- Té chirc mot s6 hoat dong thiét thue nhim Tuan 1 CBGVNV b/c - Nha truong phat dong cac phong trao:

1 tuyén truyén vé ky niém 70 nim ngay Thanh Huong | + Toan tl}é C;BGYNV thi dua da_ty tot, hoan
lap nganh Gido duc va Dao tao Thu do PHT the‘ln}l xuat sac nhiém vu duoc giao. )
(10/1954-10/2024) va ky niém 42 nam ngy + T6 chirc HOi thi gido vién, NV gioi cap
Nha giao Viét Nam 20/11 (20/11/1982- truong.

20/11/2024). + Xay dyng moéi truong dan gian, 16p hoc
hanh phuc.
+ Tb chtc mit tinh ky niém 41 nim ngay
Nha gido Viét Nam 20/11
2 Trong CBGVNV BGH

- T6 chure tuyén truyén tdi doi ngli can bo
quan ly, gido vién, nhan vién va cha me hoc
sinh nhiing nd1 dung sau:

+Cong vin s6 3601/SGDDT-CTTT-KHCN
ngay 15/10/2024 cta S6 GD&DPT Ha Noi vé
viéc ting cuong cong tac tuyén truyén gido
duc dam bao trat ty an toan giao thong nam
hoc 2024 — 2025;

thang - Cap nhat vin ban theo hudng dan.

- Tuyén truyén t6i 100% doi ngii can bd
quan ly, gido vién, nhan vién, cha me¢ hoc
sinh, tré qua Coéng TTPT nha trudng,
facebook, zalo nhom 16p.




+ Cong vin sd 2156/UBND-CA ngay
17/10/2024 cia UBNQ quan Long Bién vé
viéc tiée tuc trién khai thuc hién Ké hoach sb
22/KH-UBND ngay 13/01/2013 ctia UBND
Thanh phd Ha Noi tuyén truyén, boi dudng
kién thic, k§ ning phong chay, chira chay
trong cac co sé gido duc;

+ Céng van sd 2399/CV-CALB (CSHS)
ngay 15/10/2024 cua Cong an quan Long
Bién vé viéc phong ngira toi pham lira dao
trén khong gian mang bang hinh thirc giai
mao cac khoa hoc;

+ K& hoach s 423/KH-UBND ngiy
18/10/2024 ctia UBND quan vé viéc thuc hién
Chi th s6 34-CT/TU ngay 16/8/2024 ctia Ban
Thuong vy Thanh uy Ha Noi vé tang cuong
su ldnh dao cua cac cip uy dang dbi v6i van
dé dam bao an ninh, an toan thyc pham trong
tinh hinh méi trén dia ban quan Long Bién.

I | CONG TAC CHUYEN MON

1 | Phat trién s lwong; pho cAp GDMN cho tré 5 tudi.

I | - Phdi hop cac Phudng ra soat diéutraphdcap | Khico | CBGVNV | B/c Lan - | - Phdi hop v6i UBND Phuodng dé thyc hién,
GDMN cho tré em 5 tudi, hoan tat hd so bao | vdnban | duge phan PHT Hoan thién bdo cao ding thoi gian va chinh
c4o0 cong tac phd cap nim 2023. Hoan thién | cia PVH cong xéac. Cap nhat phan mém dung tién do.

bao cdo pho cédp gido duc mam non dung do
tuoi: dam bao thoi gian, s6 liéu chinh xac, cap
nhap phan mém dung tién dg va so li¢u chinh
xac.




- Duy tri chi tiéu chuyén can cua tré cac do
tuoi dat tr 85% trd 1€n, phan dau tré 5 tudi dat
ty 1€ tir 95% trd 1én.

D/c Lan -
PHT

- Van dong, tuyén truyén phu huynh dua tré
dén truong dé duy tri chi tiéu chuyén can
cac do tudi dat tir 85% trd 1én, phan dau tré
5 tudi dat ty 18 tir 95% trd 1én.

Cong tac nudi duwdng - cham soc sirc khoé -

- Kién toan va tang cuong hoat dong ctia Ban
cham soc stc khoe hoc sinh. Trién khai cac
hoat dong quan ly, bao v¢€ va cham soc stic
khoe hoc sinh theo quy dinh!

b/c
Huong -
PHT

- P/c Huong tham muu cac thanh vién
trong ban cham so6c stc khoé hoc sinh, du
thao quyét dinh kién toan trinh Hiéu
truong ban hanh dé trién khai cac hoat
dong quan ly, bdo v¢ va cham soéc suc
khoé hoc sinh theo dung quy dinh.

- Duy tri thuc hién nghiém tic cong tac phong
chéng dich, v€ sinh an toan thuc phém. Thong
tin kip thoi vé tinh hinh dién bién bénh (néu
¢6) véi Tram Y té Phuong va phong GD&DT
theo quy dinh.

b/c
Huong -
PHT

- Trién khai thuc hién nghiém tac theo ké
hoach phong chéng dich bénh da xay
dung. Thuong xuyén tu kiém tra cong tac
v¢ sinh ATTP; phong chéng dich bénh dé
thong tin kip thoi di2n bién tinh hinh dich
(néu c6) cho Tram Y té phuong va PGD.

- Tang cuong cong tac v¢ sinh moi trudong
trong truong hoc. Duy tri vé€ sinh 16p hoc, do
dung do choi hang ngay, tong v¢ sinh hang
tuan.

D/c
Huong -
PHT

- Yéu cau toan thé Giao vién duy tri hang
ngay vé sinh méi trudng 16p hoc, dd ding,
dd choi, coe uéng nudc, khan lau cuia tré.
- Giam st toan thé CBGVNV tong vé sinh
mai truong trudng hoc hang tuan.

- Xay dung thuc don mua dong, cho tré an cac
loai thuc pham phu hop, dang mua (Khong
cho tré an rau trai mua, han ché thuc pham
ché bién sén, khong cho tré an ndi tang dong
vat va my tom).

Trong CBGVNV
thang
phong tranh TNTT
Trong CBGVNV
thang
Trong thing CBGVNV
Ca thang | CBGVNV
Cé thang |B/c Huong —
PHT

bP/c Xuan
-HT

- B/c Huong chiu trach nhiém xay thuc dp‘n
mua dong trén co s¢ lya chon thuc pham
phu hop, dung mua, dac biét 1a rau xanh,;

! Théng tu 13/2016/TTLT- BYT-BGDDT ngay 12/5/2016 ciia Bo Y t& va B6 GDDT vé cong tac y té truong hoc




- Thuong xuyén kiém tra chat lugng cac loai Tr9ng CBGVNY B‘/ ¢ - Kiém soét hoa don, kiém tra chat lugng,
thue pham cua tré dam bao rd ngudn gde, han thang | dugcphan | Huong— | ginp lwong thuc pham.
str dyng, dam bao vé sinh an toan thyc phg;n cong PHT - Thudng xuyén giam sat to nudi dudng ché
chimg ttr hop I¢, du tr cach phap nhan. Kiém bién, chia dinh lugng khéu phﬁn an cho tré.
so4t chat ché quy trinh giao nhan thuc pham, - Thuong xuyén kiém tra bang cong khai
ché bién thyc pham va chia an dam bao v¢ hue pham. cone tac kidm thue ba bude va
sinh ATTP, nghiém cdm x4m pham tién in thuee p: e 8 i
ctia tré dudi moi hinh thic. Itru mau thirc an.
i - Phéi hop véi Ban dai dién cha me hoc
sinh dé kiém tra, giam sat hang tuan, thang
( ghi chép va luu bién ban kiém tra).
- BGH tiép tue tang cuong kiém tra gido vién Trf)ng GV BGH |- Ngoailich cd din{q kiém trAa GV thuc hiéAn
vé thuc hién quy ché chuyén mén, ché do sinh thang QCCM, BGH thuong xuyén kiém tra dot
hoat cac do tudi cua tré trong mot ngay, quy xuat GV ve thl.f—’c hién QCCM, ché do sinh
trinh t6 chirc gid an, ngl cua tré 100% cac hoat cac d tudi cua tré trong 1 ngay, quy
nhom 16p tai nha truong trinh t6 chuc gio dn, ngl cia tré.
- T6 chirc tiéc Buffet chao mung 42 ndm ngay Du}kié’n CBGVNV b/ C ) Xé}f dung Ehuc AdO’n ]3Agffet~cho t,ré
nha gido ViétNam (20/11/1982 -20/11/2024) | tuan 3 Huong | - Chi dzo b phén nudi dudng linh hoat,
PHT sang tao trong cach ché bién moén an, thay
d6i cach thirc trinh bay dep mat, hap dan
tre.
- Chi dao GV céc 16p cung cap, rén luyén
ky nang cho tré khi tham du tiéc Buffet.
Cong tac Giao duc
- Xay dyung méi trudng 16p hoc phu hop do Tr?ng CBGVNV BGH -bl/c Ifm: Chi da,o cac bo phar}, nhom, 16p
tudi, tao canh quan su pham trong nha trudng thang thuc hién trang tri tao khung canh su pham

Sang - Xanh - Sach - Pep - An toan — Hanh
phuc, dap tmg céc tiéu chi “trudng, 16p mam
non hanh phtc”. Duy tri cap nhat thuong
xuyén chuyén muc “Album hinh anh dep” tai

toan truong, xay dung moi truong hoc tap
theo huéng lay tré 1am trung tam, tao goc
choi theo phu hop véi do tudi, dic biét luu
¥ tao goc choi theo chu dé dan gian phu hop
voi nhiém vu trong tdm cua nam hoc moi.




trang thong tin dién tr ciia trudng dang tai cac
hinh anh dep cua nha truong, gido vién, hoc
sinh...

Bo sung cdy xanh trong 16p, khu vé sinh.
Lép hoc ludon dam bao du anh sang, thong
thoang.

- Thuong xuyén dang tai cac hinh anh dep
cua nha truong, hoc sinh, gido vién 1én
Album hinh anh dep tai trang thong tin dién
tr cia nha truong.

- Tang cuong cac hoat dong trai nghiém, giao | Trong CBGVNV | D/c Lan - | - B/c Lan chi dao sat sao Gi4o vién cac 16p
luu tap thé cho tré; tao diéu kién cho giao vién thang PHP thuc hién hoat dong cac phong Steam,
linh hoat mg dung phuong phap tién tién khong gian sang tao, phong Mon, phong
trong cac hoat dong cham soc gido duc tré. TC Kidsmart theo lich.
-T6 chirc cac hoat dong ngoai khoa, trai
nghiém thuc té giao luu tap thé gitra cac 16p
cung khdi.
- P6i méi cac hinh thic sinh hoat chuyén | Trong D/c Lan; | B/c Xuan | - Chi dao cic to truong, khoi trudng cung
mon, ting cuong cac hoat dong kién tap, thaim |  thang Huong - -HT xay dung ké hoach nhiém vu, trong tam,
quan, hoi thao nham chia sé kinh nghiém, PHT d6i méi ndm hoc 2024—2025.,
phuong phép gido duc trong déi ngii gido - Tang cudng cac }103.1'( dong kién tap, tham
vién, nhan vién. quan, hoi thao nham chia sé kinh nghiém,
phuong phap gido duc trong doi ngli gido
vién, nhan vién.
- T6 chic Hoi thi gido vién day gioi cap | Trong P/c Lan | D/c Xuan | - B/c Lan: Tham muu, xdy dung ké hoach
Truong ndm hoc 2024-2025 dang theo hudéng |  thang PHT -HT Hoi thi gido vién day gioi cdp Trudng nim

dan Thong tu 22/2019/TT-BGDPT ngay
20/12/2019 cua B6 GD&DT; thi nhan vién
nudi dudng gidéi dam bdo cong khai, minh
bach.

hoc 2024-2025 ding theo huéng dan; thi
nhan vién nudi dudng gidi. Cong khai két
qua Hoi thi dén toan thé CBGVNV nham
dam bao cong khai, minh bach.




5 - Xay dung va trién khai mot s chuyén dé déi Trong D/c Lan; | B/c Xuan | - Giao 2 ‘Phé HT tham muu, xdy dung
méi theo dic thu coa don 'Vi nhim nang cao thang Huong - -HT chuyén dé in moi theo nhi,ém vu dugc
chat luong nuéi dudng, chim soc gido duc tré. PHT phan cong nham nang cao chat lugng nuoi

dudng va cham séc gido duc tré, trinh Hi¢u
truong xem xét, phé duyét dé trién khai
thuc hién.

6 | Tiép tuc thuc hién “Vin hoa chao” trong nha Trong CBGVNV | D/c Lan- | - Duy tri thuc h.ién “ yan,hoé chao’.’
trudng, gido duc nép séng thanh lich vin thang PHT - Puy triAthL_Fc hlé~1’1 nép séPg than th ch,c?
minh cho tré mam non phu hop theo tung do tr.e thep 1o t~r1nh da dugoe xay du:pg. boi VO?
tudi. giao vién da dugc phan cong nhi€ém vu phai

thuc hi¢n nghiém tuc ndi dung, hinh thue
gido duc cho tré phai phu hop voi tirng lora
tudi;

7 | Circanbd quan Iy, gi4o vién, nhan vién tham Theo lich | CBGVNV | B/c Xuan | - Cu can b‘cf) quan ly, giéo \{ién, nhan Vién
gia diy di céc budi kién tap, tap hudn chuyén thong bao | duogc phan -HT tham gia day du cac buf)i kién tap, tap huéu}
mén, chuyén dé do S& va Phong té chirc. cong chuyén moén, chuyén dé¢ do S¢ va Phong t6

churc
m CONG TAC QUAN LY

1. Cong tac rng dung CNTT:

L. Xay dung ké hoach, phan cong thyc hién cac Trf)ng b/c Lan- | B/c Xuan | _ Giao d/c Lan — PHT tham muu xay dung
nhiém vu cong nghé thong tin trén co so Ké thang PHT -HT du thao ké hoach, phﬁt} cong thuc hién cac
hoach s6 25/KH-PGD&DT ngay 20/9/2024 nhiém vy trén co s¢ k€ hoach cua PGD da
cua phong Gido duc va dao tao vé thuc hién ban hanh.
nhiém vu cong nghé thong tin va chuyén sbi
s6 nam hoc 2024-2025 nham d6i méi phuong
thirc quan tri tai co sd.

2. Thuc hi¢n nghiém tic cap nhat thong tin trén Tr9ng Ban CNTT D{ ¢ - Hang ngay cap nhat day du cac vin ban
céng thong tin dién tir theo ding chi dao cua thang Xﬁf‘rn' chi dao hién hanh cua cac cép, dé tuyén

truyén sau rong dén can b quan ly, gido




UBND Quén, cap nhat day du ndi dung, cac
van ban chi dao hién hanh cua cac cép, dé
tuyén truyén sau rong dén can bd quan 1y,
giao vién, nhan vién, cha me hoc sinh va cong
ddng dan cu.

vién, nhan vién, cha me¢ hoc sinh va cong
dong dan cu.

- Tang cuong bdi dudng k¥ ning tng dung Cathang | Ban CNTT | B/c Lan - Thudng xuyén cap nhat cac van ban chi dao

CNTT cho ddi ngti can b quan ly, giao vién, PHT cua cac cap lén cong TTDT cua nha truong

nhan vién, duy tri viéc cap nhat cac bai giang nhdm tuyén truyén siu rong dén CB quan

dién tir trén email dung chung cua cac cum thi Iy, GV, NV, cha me hoc sinh va cong dong

dua, cong thong tin di€én tor cua cdc nha dan cu.

truong.

- Thyc hién mé hinh trudng hoc chuyén ddi Tr?ng CBGVNV | B/cLan- | _ Khuyén khich CBGVNV tu bdi dudng

sO tiép tuc trién khai cong tic tw boi dudng thang PHT nang cao trinh d6 CNTT, dong thoi nha

cho can bd quan 1y, gido vién, nhan vién cac truong tang cuong boi dudng k¥ nang ing

k¥ nang str dung thiét bi CNTT, khai thac céac dung CNTT cho d6i ngit CBGVNV.

mg dung, C(.A)ng nghé trong quan ly, diéu hanh - Chi dao gido vién cac 16p duy tri viéc cap

cham soc, giao duyc tré. nhat céc bai gidng di¢n tu trén cong thong
tin dién tr cua cac nha truong.

Cong tac kiém tra

- Nghiém tac trién khai thuc hién cong téc tu Trf)ng Ban lf.iérr} tra | B/c Xuan | - Can ctir K€ hoach kiém tra .117©i bo cﬁa.nhél

Kidm tra theo ké hoach kiém tra noi bo cia | thang ndi bod -HT truong da ban hanh. Ban kiém tra ndi bo

nha trudong; lya chon nhitng ndi dung kiém tra
pht hop, thyc chat nham dam bao chat luong
kiém tra tai don vi thuc hién quy trinh kiém
tra theo ding hudng dan, yéu cau co minh
ching cu thé vé cong tac kiém tra.

6 trach nhiém trién khai thuc hién theo
dung biéu ké hoach chi tiét hang thang,
qua trinh thuc hién phai ding quy trinh
theo diing huéng dan cia So Gido duc va
Pao tao Ha Noi. Bién ban can cu thé danh
gia uu diém, ton tai, giai phap khéc phuc,
lwvu hd so day du, thong bao t6i 100%
CBGVNV vé két qua kiém tra.




- Tang cuomg kiém tra viéc thue hién bo quy | 17ong | CBGVNV BGH | Chi dao 100% CBGVNV tiép tuc thuc
tc (mg XU trong co s& gido duc mam non. | (h4ng hién nghiém quy tac tmg xu, dac biét quan
Quan tdm dén van hoa giao tiép, tmg xir, dao tam dén van hoa giao ti€p, chao hoi, tac
dtrc nha gido, chu trong tdc phong, hinh anh phong lam viéc.

cua nguoi lanh dao dung dau nha truong, dac

bi¢t gido vién mam non.

- Ban gigm hiéu ting cuong kidm tra cong téc Trong CBGVNV BGH Ra soat céc thiét bi camera, bo sung thay
an ninh, an toan truong hoc; bo sung cac hé thang the ( néu c6); tang cudng cong tac kiém
théng chong trom, kiém tra dot xuat viéc thuc tra, gidm sat to bao v¢é trong viéc thuc hién
hién truc cta td bao vé nham dam bao an ninh nhiém vu.

truong hoc.

- Nghiém tic trién khai hiéu qué Quy ché dan Trong CBGVNV BGH - Quan triét dén toan th¢ CBGVNYV thuc
chii trong trudng hoc theo quy dinh, cong khai thang hié{’l nghiém~tﬁc Q1%y ché dan chu trong
moi hoat dong cua nha truong, dic biét cac truong hoc dé ban hanh.

két qua binh xét thi dua, ché d6 chinh sach cua - Thyc hién cong khai moi hoat dong cua
can by quan ly, gido vién, nhan vién hang nha truong, dac biét 1a két qua binh xét thi
thang, tranh don thu vugt cap. dua hang thang dén toan thé CBGVNV

- Cap nhit diy dii cac ndi dung cong khai theo Trong Ban cong | B/c Xuan | - Cap nhat ddy du cac ndi dung cong khai
quy dinﬁ trén céng théhg tin dién tir cta cac thang khai -HT theo quy dinh trén cong thong tin dién tir
nha truong. cua céc nha truong.

Cac hoat dong ngoai khoa:

- T6 chirc cac hoat dong ngoai khoa thyc hién 1 n‘arri 2 BGH D/c Xuan | _ Phdi hop véi Ban PHHS nha truong xiy
ding quy trinh, can c6 sy thong nhat cua cha ky ,to dung ké hoach hoat dong ngoai khoa;
me hoc sinh; lya chon cac don vi lién két da chure

duoc S6 GD&DPT cip phép va phé duyét
chuong trinh. Kiém soat nhan sy t6 chirc cac
hoat dong lién két theo diing quy dinh.

Théng nhét lya chon don vi lién két da
dugc S& GD&DT cip phép va phé duyét.
Trén co s6 KH dugc phé duyét, nha truong
s trién khai dén CMHS va ndp hd so vé
phong GD&DT. Sau khi ¢o vin ban chap
thuan nha truong s€ thuc hién.




- Céc hoat dong ngoai khoa tai cac 16p nang
khiéu cén c6 su phdi hop quan 1y cua gido
vién mam non va giao vién cua cong ty lién
két. Yéu cau kiém soat s6 lwong, thoi gian t6
chtic theo dung quy dinh; ting cudng kiém
tra, danh gia chat luong cac hoat dong ngoai
khoa.

Trong
thang

CBGVNV
dugc phan
cong

b/c Xuan
-HT

- Cin ctr ké hoach hoat dong ngoai khoa
cua nha truong. Pho hi€u truéng chuyén
moén va Gido vién dugc phan cong chiu
trach nhiém gidm sat, danh gia chét luong,
thoi gian td churc cc hoat dong ngoai khoa
ctia nha trudng nhim nam bét va bao cdo
kip thoi cho dong chi Hiéu trudng xem xét.

- BGH tang cuong du gid cac hoat dong
ngoai kho4.

Cong tac bdi dudng ddi ngii

- Tap trung boi dudng cho ddi ngii can bd
quan ly, gido vién, nhan vién nhitng ndi dung
chua dat theo bo tiéu chi danh gia sy chuyén
nghiép cua can bg, cong chuc, vién chuc,
nguoi lao dong quan Long Bién; bdi dudng
chuyén mon, k¥ nang img dung CNTT...

Trong
thang

DP/c Lan -
PHT

b/c Xuan
-HT

Khuyén khich CBGVNV tiép tuc boi
dudng nhitng nd1 dung chua dat theo bod
ti€u chi danh gia sy chuyén nghiép ctia can
bd, cong churc, vién chuc, ngudi lao dong.

- Ra soat phan cong nhiém vu gido vién, nhan
vién theo quyét dinh b6 nhiém vi tri viéc lam
va theo Thong tu 48/2011/TT-BGDDT ngay
25/10/2011 ban hanh quy dinh ché do 1am
viéc d6i véi gido vién mam non; khong dé xay
ra viéc phan cong khong dung véi vi tri tuyén
dung.

Trong
thang

HDTD

DP/c Xuan
HT

. - Ra soat phan cong nhiém vu gido vién,
nhan vién theo quyét dinh bo nhiém vi tri
viéc lam; khong dé xay ra viéc phan cong
khong dung véi vi tri tuyén dung.

- Tang cudng dy gid danh gia chat luong
cham soéc nuoi dudng gido duc cia giao vién,
nhan vién; Tap trung tu van, bdi dudng sau
kiém tra danh gia, ddy manh hiéu qua sinh
hoat chuyén mén, chia sé kinh nghiém va hd
trg cling nhau phat trién.

Tuan
1/11

BGH

b/c Xuan
HT

- Tang cuong du gio danh gia chat lugng
cham so6c nuoi dudng gido duc cua giao
vién, nhan vién.

- Chi dao t6 nhom chuyén mén doi mai
sinh hoat, tp trung trao ddi cac hinh thic
d6i mé&i phuong phép gido duc, chia sé kinh
nghi¢m CSGD tré
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5 DA ok % | Trong D/c Lan- | D/c Xuan
UE‘\?Biﬁ;nfﬁlfglztggizg(gﬁ:g zﬁgﬁgn thang PHT HT | Quin iét dén 100% doi ngdl CBGVNV
quan Long Bién vé viéc thuc hién Chi thi s6 thl;IC hign nghlem tic ndi quy, quy ché lam
24-CT/TU cta Ban Thudng vu Thanh ty vé vi¢c theo quy dinh.
tang cuong ky cuong, ky ludt va trach nhiém
giai quyét cong viéc trén dia ban quan Long
Bién; quan tri¢t 100% doi ngii CBGVNYV thuc
hién nghiém tic ndi quy, quy ché lam viéc
theo quy dinh.

6 | Té chirc L3 ky niém ngdy Nha gido Viét Tr(,)ng CBGVNV BGH - Gjao d.cALan c}u’ thao lfé' h(??ch Ffinh Hiélf
Nam 20/11 véi cac hoat dong thiét thuc, quan thang tr}mng p he c‘luyet d}ra tr?n dle,lf kién thyoe té
tam chuc mung, dong vién doi ngli can bd C}la n}}a tm,?’ng’ dam bao thit thye, quan
quan ly, gido vién, nhan vién trong trudng, tim dong vién CBGVNV.
16p.

5 | Cong tac thye hién cong khai; Ché dd bao cao

I | - Thuc hién cac noi dung cong khai theo ké | Trong BCK D/c Lan - | Thuc hién cong khai theo quy dinh ddm bao
hoach (ning luwong, két qua kiém tra; thu| thang PHT yéu cau, tién do.
chi...)

2 | - Thuc hién tot binh bau thi dua thang, dan | Trong BTD P/c Xuan | Thuc hién binh bau thi dua thang, quy dan
chu, cong bang thang -HT chu, cong bang, cong khai.

3 | - Thuc hién cac phén mém, bao céo theo quy | Trong BGH; KT; | B/c Xuan | BGH, KT, VT, GV thuc hién cac phﬁn
dinh thang VT -HT | mém va BC theo quy dinh.

Noi nhan: HIEU TRUONG

- PG&DT-dé BC;
- CBGVNV-dé TH;
- Luu VP.

Pang Thi Thanh Xuan
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