TRUONG TIE

UBND QUANASONG BIEN

LICH CONG TAC CHUNG CUA TRUONG
Tudn 19 (tir ngay 08/01/2024 dén ngay 13/01/2024) niam hoc 2023 - 2024

i 2. . . n . . .oz A n Lanh dao Lich truc Noi dung dieu
Thw | Buoi NoQi dung cong viéc, thoi gian, dia diém B0 phan thuc hi¢n PT BGH. BV chinh, b 3 sung
- 8h00’: Chao co Tuyén truyén phong, chéng bao luc hoc duong, - B/c Hanh, Thanh |- B/c Thoa
phong bénh ciim A. Van nghé 3A3 Linh k3
S - 9h00 - 11h00’: Hoc sinh khdi 3,4,5 tham gia 16p hoc boi tai TTVH - B/c Minh, Huong |- B/c Minh
Hai qur%ri Long B‘Aiéri - o VP, Thanh, HS K BGH: d/c Minh
08/01 - Kiém tra né nép chuy‘en 1’{1011,’ Ve §1nh, ban tru - BGH, TPT, VP - D/c Thu BV: d/c C.Cuing
- Guri video tuyén truyén vé bién doi khi hau, hau qua va cach bién phap - B/c Hanh - D/c Minh
c dé l:l’I}g pho vé f:aic 16p ’
- Trién khai giay moi hop PHHS cuo6i hoc ki 1 (Ban CMHS truong, - B/c Huong VP - D/c Thoa
truong ban cac 16 dén cac 16p
- 8h00° - 9h10’: Khao sat HS 16p 5A3 tai phong Tin hoc - b/c Tung, Phong |- B/c Thu
s I 9h40’ - 10h50,’: Khao sat HS 16p 5A1 tai phong Tin hoc - D/c Tung, Nguy¢t |- B/c Thoa
- KT vo Tap viet cua HS: khoi 1, 2, 3 - GVCN K1,2,3 - B/c Minh
Ba - Kiém tra né nép chu}jén I,nén, Ve sinh, b@ tra‘ | - BGH,‘TPT, VPW - b/c Thu BGH: d/c Thoa
09/01 - 14h00° - 15h10’: Kh:do sat HS’ 16p SASW tai phong Tin hoc 9 - bB/c Tung, Thuy - D/c Thoa BV: d/c B.Cuomg
- 14h30°: tham dy Trién khai ké hoach t6 chirc hgi nghi dai biéu nhan - D/c Thoa - D/c Thoa
C \dan nim 2024 tai phong hop 3 UBND phuong Bo Dé.
- 16h00°: hop trudng ban CMHS truong - B/c Thoa
- 17h00’: hop truong ban CMHS cac 16p, GVCN - D/c Thoa, GVCN |- B/c Thoa
- Hoan thién gidy cong nhan HS khuyét tat theo DS HS khuyét tat nim | GVCN cac 1op c6  F D/c Thu
g |hoc2023- 2024 (07HS) HS khuyét tat - b/c Thu
Tw - KT vé TLV cua HS: khoi 4,5 - GVCN K4,5 - D/c Thu BGH: d/c Thu
10/01 - Kiém tra né nép chuyén mén, vé sinh, ban tra -BGH, TPT,VP | D/c Thoa |BV:d/c C.Cudng
c I KTNB: KT hoat dong gié}o duc dao dtrc cho hoc sinh - PHT, Hién - D/c Thu
- Hoan thanh bao cao so két KTNB hoc ki | - D/c Minh - D/c Thoa




- Nop ho so dé nghi chuyén xép lwong (Ha, Tuyét) - B/c Mai KT - B/c Thoa

- 17h00° Hop CMHS cua khéi 1,2,3 - GVCN k1,2,3 - P/c Thoa

- Giao nhan cong van tai phong gido duc (Béo cao KQ KTNB HK I) - b/c Huong VP - B/c Thoa

- Ra soat, chuan bi qua tét cho CBGVNV, HS c6 hoan canh KK - P/c Thanh, V.Anh | B/c Minh

S | KT hd so sb sach ciaa CBGVNV: KHBD, LBG, S6 du gio, cong tac, | GV - BGH

SHCM, luu dé KT va cong vin

- Kiém tra né nép chuyén mon, vé sinh, ban trt -BGH, TPT,VP | D/c Thoa

- 13k30: Cong khai két qua danh gia HS cudi ki I nam hoc 2023 — 2024 |- B/c Thu, Hrong - B/c Thoa
Nam theo TT 36 - B/c Thoa - B/c Thoa BGH: d/c Minh
11/01 - 14h00: Tiép cong dan, giai quyét cac thi tuc hanh chinh - Cac bo phan - B/c Minh |BV: d/c B.Cuong

- 14h00’: Nhap lich cong tac tuan 20 trén Driver - GVCN K4,5 - B/c Minh

C |- Hudng dan HS khbi 4, 5 t6 chuc toa dam vé ndi dung bao luc hoc
duong trong tiét SHL

- Chuén bi maket chao co tuan 20 - b/c Huong, Mai - B/c Minh
- 16h20°’: Téng v¢€ sinh toan truong - Cac bd phan - D/c Thoa
- 17h00” Hop CMHS cuia khdi 4,5 - GVCN K4,5 - B/c Thoa
NGHI KET THUC HOC KI 1 - CBGVNV, HS - D/c Thu
S -8h30’: tham du T4p huin nghiép vu célng t?’lc kiém tra giam s‘ét; t6 chtrc | B/c Thoa, Hanh BGH: d/c Thu
Sau sinh hoat chi bd theo tiéu chi "Chi bd bon tot" tai hoi truong tang 2 BV: d/c C.Cuong
12/01 TTVH phuong B6 Bé
c I 13h30: Tong duyét chuong trinh lién hoan hop xudng tai TTVH huyén + HS, d/c Minh - D/c Thoa
Thanh Tri
- Truc giai quyét cong viée con ton dong trong tuan (néu cd) - T6 VP - D/c Thu
- 9h00’: Du Hoi nghi tong két cong tac doan va phong trao thanh thiéu |- B/c Tuyét - B/c Minh
Bay S nhi nam 2023, ph}mn‘g huéng nhiém vy nim 2024 tai Hoi truong tang 2
13/01 TTVH phuong Bo bé
- 13h15°: Tham gia Lién hoan hop xuéng cap TP tai TTVH huyén Thanh|- B/c Thoa, HS - B/c Thoa
Tri.

Ghi chi: - Lich cong tac c6 thé diéu chinh, bo sung cong viéc phu thudc vao ké hoach ciia UBND quén, PGD, phuong. Néu co thay doi dé nghi bo
phan, ca nhan béo lai VP bd sung vao lich cong tac tuan.

- Hang ngay, dau gio, gio ra choi d/c TPT bao quat, nhic nhé HS vui choi an toan; trong ca truc bao vé di kiém tra xung quanh
truong, cac ting nha dé kip thoi xur 1y cic hién tuong bat thudng xay ra, tudi ciy 1 1an/ngay (néu troi hanh kho).




- UBND Quéan Giam sat cong tac quan 1y, dam bao vé sinh an toan thuc phém tai cac truong hoc trén dia ban quan Long Bién (4ot
xuat)
- Hang ngay: 6h15 dén 6h30: Bo phin giam sat bép an thuc hién giao nhin thuc phdm theo phan cong (chup gui hinh anh thuc
pham, hoa don ngudn gdc thyc pham 1én nhom)
9h20 dén 10h: BGH, d/c Thanh, c4 nhan duoc phan cong nhan thyc pham chin
10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh lugng xuit dn theo quy dinh
11h10 phat - 13h30: BGH theo phan cong trong lich giam sat GV cham s6¢ HS an (btta chinh, bira phu), ngu.



