LICH CONG TAC CHUNG CUA TRUONG
Tudn 35 (tir ngay 13/5/2024 dén ngay 18/5/2024) ndm hoc 2023 - 2024

Thir | Budi Noi dung cong viéc, thoi gian, dia diém B¢ phan thuc hién LanPthao IBnglil,tlg\c/ g:::lﬁ:lll:g :‘lif:;
- 8h00’: Chao co: Hoi thi chiing em ké chuyén bac HO - P/c Hanh, Huyén TV |- B/c Thoa
- Tham gia 16p boi dudng kién thirc quéc phong va an ninh d6i twong | B/c Minh, Dung - DB/c Minh
S 4 tai TT Boi dudng Chinh tri quan (ting 4 khu Lién co)
Hai - Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP - B/c Minh | BGH: d/c Minh
13/5 - 9h20: Duyét tham luan vé chuyén ddi sd - PHT - D/c Thoa |BV:d/c C.Cuong
- Bao c4o, hoan thanh dénh gia HS cép nhat trén phan mém CSDL - GVCN - PHT
C |- Nhap danh sach HS dugc khen thuong qua Google trang tinh - GVCN - PHT
- 15h30: Guri bai tham ludn, PP chuyén d6i s6 vé truong TH Ngoc Lam - D/c Minh HP - D/c Thoa
- Duyét bao cdo tong két nam hoc, danh séch HSKT nam hoc 2023 - |- PHT - D/c Thoa
2024
Ba S - Kiém tra n¢ nép chuyén mon, v¢ sinh, ban tra - BGH, TPT, VP -DleThoa | b vorpon
- Gui biéu mau danh sach HS theo to dan pho 1én Drive - GVCN hoan |- B/c Hanh - D/c Minh ; \
14/5 oA x BV: d/c B.Cuong
thién theo mau
c I Kiém tra danh gia, xép loai HS trén CSDL - PHT, DB/c Huong VP |- D/c Thoa
- 17h: Cac t6 hop danh gid GV theo chuan NN (budc 2) -TTCM - PHT
- 8h30: tham du Trién khai ké hoach PCGD, x6a mu chir nam 2024 tai | B/c Thu HP - D/c Thoa
phong hop s6 3 UBND phuong B6 Bé
S |- Lap danh sach HS theo cac t6 dan phd - D/c Hanh - D/c Minh
Tw - Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP - P/c Thu BGH: d/c Thu
15/5 - Téng hop danh sach HS theo t6 dan phd - D/c Hanh, GVCN |- P/c Minh |BV: d/c C.Cudng
- Xay dung KH tuyén sinh nim hoc 2024-2025 - B/c Thoa - B/c Thoa
C | 17h: Hop danh gia BGH theo chuan NN (budc 2) - Toan thé CBGVNV |- B/c Thoa
bién ché
- Giao nhan vin ban tai PGD (H0 so xin phép to chirc tham quan nghi |- B/c Huong VP - D/c Thoa
mat hé vé PGD va LDLD quén) - B/c Thoa
Nim | o |-8h00°: dy HN doi thoai véi CNVCLD quin Long Bién véi chide |- B/c Thoa, Minh BGH: d/c Minh
16/5 "Nang cao kién thurc phép luat ve lao dong, cong doan, bao hiém xa BV: d/c B.Cuong
hoi tai HOi truong téng 2 khu Lién co UBND - D/c Minh

- 8h30’: du Hoi nghi thi dua “CCCB guong mau” giai doan 2019-

- D/c Thoa




2024 tai Hoi truong tang 2 nha van hod phuong Bo Dé
- Kiém tra né nép chuyén mon, vé sinh, ban tr - BGH, TPT, VP
c [ KT chéo xac nhan két qua danh gia HS cudi nam hoc; - GVCN - PHT
- Truc va ti€p cong dan theo lich - B/c Thoa - D/c Thoa
- 8h30’: tham du 16p boi dudng ludt Thi dua khen thuéng nim 2024 |- B/c Minh, Hién K1 | B/c Minh
tai Hoi truong tang 2 khu Lién co UBND
S | Nop Bao céo két qua thuc hién nhiém vu nam hoc 2023 - 2024 - b/c Hueong VP - B/c Thoa
- Ca nhan tur danh gia thi dua theo mau cia PNV - GV, NV - D/c Thoa
Sau - Kiém ‘Era né nép chuyén mén, vé sinh, ban tra - BQH,ATP'I:, VP ‘ BGH: d/c Thu
17/5 - 14h00’: Nhap lich cong tacv ‘Fuqn 3§ trén Driver or Cz}c bd phan - D/c Minh BV: d/c C.Cudng
- 15h: Dy toa dam chuyén doi so, cat bang khan thanh mé hinh chuyén |- Cap uy, BGH - B/c Thoa ' '
C ddi sb tai THC§ Ngvc_)c Lém )
- Cong khai bicu diém cham thi dua, quyét toan kinh phi cong tac CTD |- B/c Thanh - B/c Thoa
- Chuan bi maket chao co tuin 36 - D/c Huyén, Thanh |- B/c Minh
- 16h20’: Tong vé sinh toan trudng - Cac bd phan - B/c Minh
Biy - Truc giai quyét cong viéc con ton dong trong tuan (néu co) - T6 VP - D/c Thu
18/5 S | 7h00’: du thi bong chuyén hoi nit tai TH Phuc Loi, cac van dong vién|- B/c Minh, Thoa - D/c Minh
thi dau: Ta Anh, Nham, Thach, Huong K5, Nhung K4

Ghi chu: - Lich cong tac c6 thé diéu chinh, b sung cong viéc phy thudc vao ké hoach cia UBND quén, PGD, phudng. Néu co thay doi dé nghi bo
phan, cd nhan bao lai VP bo sung vao lich cong tac tuan.
- Hang ngay, dau gid, gio ra choi d/c TPT bao quat, nhic nhé HS vui choi an toan; trong ca truc bao vé di kiém tra xung quanh
truong, cac ting nha dé kip thoi xur 1y cc hién tuong bat thuong xay ra, tudi cy 1 1an/ngay (néu troi hanh kho).
- UBND Quan Giam sat cong tac quan ly, dam bao v¢€ sinh an toan thuc phém tai cac truong hoc trén dia ban quan Long Bién (4ot
xuat)
- Hang ngay: 6h15 dén 6h30: BO phan giam sat bép an thuc hién giao nhan thyc phim theo phan cong (chup giri hinh anh thuc
pham, ho4 don ngudn gdc thyc pham 1én nhom)
9h20 dén 10h: BGH, d/c Thanh, c4 nhan duoc phan cong nhan thyc phdm chin
10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh luong Xuét dn theo quy dinh
11h10 phut - 13h30: BGH theo phan cong trong lich giam sat GV cham s6c HS an (bita chinh, bira phu), ngu.



