LICH CONG TAC CHUNG CUA TRUONG
Tudn 36 (tir ngay 20/5/2024 dén ngay 25/5/2024) ndm hoc 2023 - 2024

. Ze A A ‘n N . aeR A A - Lanh dao Lich truc Noi dung diéu
Thw | Buoi NOi dung cong viéc, thoi gian, dia diém B0 phan thuc hién pT BGH, BV chinh, b3 sung
- 8h00°: Chao co: phat dong phong trao em yéu bién dao Viét Nam. - B/c Hanh, Thuy 1AS |- B/c Thoa
Van ngh¢ 1AS
- Cong ty banh keo Want Want Viét Nam vé tang banh gao, keo déo, |- GV, HS - B/c Minh
S thach cho HS v
- Xay dung va trién khai KH he 2024 - B/c Minh
- Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP - B/c Minh
Hai - 9h20: Hop EH—)TDKT theo hudng dan 04 ngay 17/5/2024 cua - HDbTDKT - B/c Thoa BGH: d/c Minh
20/5 POD&DT quian : 5 BV: d/c Bang
- Gui k€ hoach tuyén sinh, bdo cdo kiém tra ngi bg hoc ki Il vé Phong |- B/c Huong - B/c Thoa )
GDDT phé duyét
- Hoan thién gidy moi hop ban dai dién CMHS, hop PHHS cac 16p - b/c Huong VP - P/c Thoa
C [ Kyduyéthocbalép5 - D/c Thoa - D/c Thoa
- 16h: Hop truc tuyén chuan bi KS HS 16p 5 - BGH, d/c Dung, GV | B/c Thoa
l6p 5 c6 HS tham gia
KS
- 8h00’: tham duy 16p bdi dudng chuyén mén nghiép vu cho canbdy |- B/c Thanh - D/c Thu
té truong hoc tai hoi trudng tang 5 TTYT quan Long Bién
- 8h00’: tham du tap huén trién khai hé théng PCGD-XMC nam 2024 |- B/c Thu, Huong VP |- B/c Thu
tai HO1 truong UBND phuong Thach Ban
- 8h15’: tham du khai giang 16p hat nhan van hoa co s6 - b mén - B/c Van Anh, Minh |- B/c Minh
Khiéu vii tai HO1 truong tang 3 Truong mam non db thi Sai Pong
Ba s I 8h30’: tham du Lop boi dudng cong tic ATVSLD nam 2024 tai hoi |- D/c Minh - B/c Minh | BGH: d/c Thoa
21/5 truong tang 2 khu Lién co quan UBND BV: d/c Nam
- Thu gom ké hoach nho guri vé quan doan - B/c Hanh, GVCN - D/c Minh
- Kiém tra né nép chuyén mon, v¢€ sinh, ban tru - BGH, TPT, VP - D/c Thoa
- 9h20: KT lai toan bo hé thong may tinh, duong truyén tai phong Tin |- B/c Dung, d¢/c Minh |- B/c Thoa
hoc
- Ky duyét hoc ba khéi 1, 2 - B/c Thoa, Thu, - B/c Thoa

Huong




- Hoan thién gidy moi bé giang - B/c Huong VP - B/c Thoa
- Ky duyét hoc ba khéi 3, 4 - B/c Thoa, PHT, - D/c Thoa
- 16h30’: tham du Hoi nghi tong két Hoi thi Gido vién gioi cip Quan  [Huong
nam hoc 2023-2024 tai trudng THCS Nguyén Gia Thiéu (Pai biéu - B/c Thoa, Minh, Linh}- B/c Thoa
tham dy mic 1& phyc - nit mic 40 dai) K3, Ha.
- 8h00: Khao sat 16p 5 mén Tiéng Viét tai phong Tin hoc -HS lop 5 - D/c Minh
- Giam sat khdo sat 16p 5 tai TH Lé Quy Don - B/c Minh, Dung K2 |- B/c Thu
- Nhép biéu drive Bao céo cong tac thang 5 - Cac bd phan - D/c Minh
- Kiém tra né nép chuyén mon, vé€ sinh, ban tra - BGH, TPT, VP - D/c Thu
- 10h: Chuan bi CSVC cho bubi hop CMHS céc 16p (Phong dén chir, |- Tb VP, lao cong - B/c Minh
Tw ban ghé, nudc, ...) BGH: d/c Thu
22/5 - 14h00: Khao sat 16p 5 mon Tiéng Anh tai phong tin hoc -HS I6p 5 - B/c Thu BV: d/c Bang
- Giam sat khdo sat 16p 5 tai TH Lé Quy Don - D.c Minh, Dung K2 |- B/c Thoa
- Hoan thién danh gia cong tac thang 5 trén phan mém - CBGVNV - B/c Thoa
- 16h00°: Hop Ban dai dién CMHS cua nha truong tai phong HT - Ban dai dién CMHS |- B/c Thoa
- 17h00°: Hop Ban dai dién CMHS cac 16p tai phong Hoi déng - GVCN, dai dién
CMHS 31 16p
- 8h00’: Khéo sat 16p 5 mon Todan tai phong tin hoc -HS 16p 5 - D/c Thu
- Giam sat khao sat 16p 5 tai TH Lé Quy Bon - B/c Minh. Dung K2 |- B/c Thoa
- Giao nhan van ban tai PGD - b/c Huong VP - D/c Thoa
- 9h00’: Dy hop vé viéc ban giao hoc sinh nghi he¢; t6 chirc Thang - D/c Thoa - D/c Thoa
hanh dong vi tré em nam 2024 tai phong hop s6 2 UBND phudng
Niim - Kiém tra né nép chuyén mon, vé sinh, ban tra - BGH, TPT, VP - B/c Minh | BGH: d/c Minh
23/5 - GVCN hoan thanh cp nhat thong tin cudi ndm cua HS trén phan - GVCN, b/c Huong |- B/c Thu BV: d/c Nam
mém CSDL, vao s6 PC, sb dang bo VP
- Nop bai thu hoach bdi dudng QPAN DDT4 vé trung tim BDCT - B/c Minh, Dung K2 |- B/c Minh
- 16h20’: t6 Bao vé sap xép, huéng din PHHS dé xe hop 1y tranh 0n tic|- T6 BV - b/c Minh
giao thdng
- 16h45°: Hop PHHS Khdi 1, 2, 3 tai cac 16p - GVCN - B/c Thoa
- Ra 504t cac ndi dung cong khai trén cong TTDT, cép nhat dung tién |- B/c Huong VP - D/c Minh
do
SAL - Kiém t,ra néﬂnép chuyén n/16n, :/é siAnh, b'fin tra - B(,BH,ATP'I:, VP - D/c Thpa BGH: d/c Thu
4[5 - 14h00°: Nhap lich cong tac tudn trén Driver 7 T Cgc bo phan - D/c M%nh BV: d/c Bang
- 16h20° t6 Bao vé sap x&p, huong dan PHHS dé xe hop 1y tranh un tac |- To BV - D/c Minh
giao thong
- 16h45°: Hop PHHS Khdi 4,5 tai cac 16p - GVCN, - D/c Thoa




- Tryc giai quyét cong viéc con ton dong trong tuan (néu co) - T6 VP - B/c Thu
Bay s 8h00’: tham du 16p bdi dudng k¥ nang, nghiép vu chuyén sau dbi véi |+ B/c Thoa - D/c Thoa
25/5 Hi¢u trudng cac truong cong lap truc thudc Quan tai Giang duong TT
chinh tri Quén, ting 4 khu Lién co quan UBND

Ghi chu: - Lich cong tac c6 thé diéu chinh, bd sung cong viéc phu thude vao ké hoach cua UBND quan, PGD, phudng. Néu c6 thay doi dé nghi bo
phan, ca nhan béo lai VP bd sung vao lich cong tac tuan.
- Hang ngay, dau gio, gio ra choi d/c TPT bao quat, nhic nhé HS vui choi an toan; trong ca truc bao vé di kiém tra xung quanh
truong, cac ting nha dé kip thoi xur 1y cc hién tuong bat thudng xay ra, tudi cy 1 1an/ngay (néu troi hanh kho).
~ -UBND Quan Giam sat cong tac quan ly, dam bao v¢ sinh an toan thuc phém tai cac truong hoc trén dia ban quan Long Bién (4ot
xuat)
- Hang ngay: 6h15 dén 6h30: BO phan giam sat bép an thuc hién giao nhan thyc phim theo phan cong (chup giri hinh anh thuc
pham, hoa don ngudn gdc thyc pham 1én nhom)
9h20 dén 10h: BGH, d/c Thanh, c4 nhan duoc phan cong nhan thuc phém chin
10h30 - 11h: BGH, d/c Thanh giam sat viéc chia dinh luong xuét dn theo quy dinh
11h10 phat - 13h30: BGH theo phan cong trong lich giam sat GV cham s6c HS an (btta chinh, bira phu), ngu.




