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TRUONG THCS CHU VAN AN
) A _ THOI GIAN | NGUOI THUC NGUOI | LANH PAO ]
STT NOTDUNG CONG VIEC THU'C HIEN HIEN PHOI HQP | PHU TRACH GHICHU
| | CONG TAC TUYEN TRUYEN
Tuyén truyén, thuc hién “Thang hanh dong vi A Truyén truyén
2 A Huyén TPT, . o C LR . LA
1 tré em nim 2024” theo Ké hoach cua S& Tuan 1 Tam — BT Bodn Cac d/c b/c Hiéu va trién khai dén
GDDT Ha Noi va UBND quan Long Bién. Thang 6 GVCN trudng toan the GV,
NV, HS
Tuyén truyén, huong tng “Ngay thé gidi
phong chdng ma tay 26/6”; thang cao diém
phong chong ma tay HIV/AIDS; hudng tng A .
“Ngay méi trieong thé gici”; Ngay dan sb thé Thang 6, . GV, NV Tru'}fen tru.yel}
2 51 11/7- ohd bidn eido duc thue hidn b thana 7 Y té (08N trud BGH va trién khai dén
gidi ; pho bién gido duc }rc 1én cong g uong toin ths GV
tac dan sO; tuyén tuyén Luat Gido duc, Luat
phong chong mua ban ngudi, Luit An toan
giao thong...
Tiép tuc tuyén truyén phong chong bao luc hoc
duong, xdy dung tru:b’ng hoc than thién, hoc b/e Hia Truyén truyén
3 | sinh tich cuc; k¥ nang song, k§ ndng tw bao vé | Thang 6 Y té GVCN trfrfmz“ va trién khai dén

trong hoc sinh; phong chéng dich bénh theo
mua, phong chéng dudi nude dau mua he.

toan thé PH, HS




] A _ THOI GIAN | NGUOI THUC NGUOI | LANH PAO .
STT NOIDUNG CONG VIEC THUC HIEN HIEN PHOI HQP | PHU TRACH GHI CHU
Phéi hop vi UBND cac phuong thuc hién tot ] .
cong tac tuyén truyén vé phan tuyén tuyén Céc d/c theo b/c Hiéu Truyen truyen
4 |“ hg i yh o yen. Y I} yen K Theo KH Ban tuyén sinh 9 .y va trién khai dén
sinh, k& hoach tuyén sinh dau cap nam hoc ng t0dn thé GV. NV
2024-2025.
Tuyén truyén, td chic cac hoat dong dén on a A
(e TR, 1O S oo TONS , CB,GV, | BlcHiey | |myentyen
5 | d4p nghia nhan ky niém 77 ndm ngay Thuong Thang 7 BGH, BCHCD NV o va trién khai dén
binh Liét sy (27/7/1947 - 27/7/2024). £ | toan thé GV, NV
Tiép tuc tuyén truyén thuc hién t6t phong trao A 5
op fue fuyen fruyen The fuen 1oF phond CB,GV, | BlcHigu | |'Wyentruyen
6 | “Nha truong xanh - sach - dep - van minh - an Theo KH BCHCD ) va trién khai dén
\ NV truong . 2
toan”. toan thé¢ GV, NV
Il | CONG TAC PHO CAP GIAO DUC, GIAO DUC PAO PUC
T-,( A h,\ h,\ . A - A - A 2 .
1 ;ep txucﬂcap nhat thong tin trong so6 dang b0, Theo KH BJe Tuan, Hiu Y b/c I;Ileu Tr'1?n k‘hAal thl,}’c
sO pho cap. truong hién hiéu qua
T chtic ban giao hoc sinh vé sinh hoat hé tai
5 dia phuiong, )fay dung V.a thuc hle_:n‘ keﬂhoac.h Theo KH Chi dodn GVCN b/c |:|I€;u Tril?n k'hAal thuq:c
hoat dong he, tham gia BCD he cua dia trudng hién hiéu qua
phuong, thanh 1dp BCD he cua truong.
11 | CONG TAC CHUYEN MON
Tiép tuc va hoan thién chuong trinh, ké hoach
on tap cho hoc sinh 16p 9 thi vao 16p 10 GV dav T. V. A9 Be Hia Tridn khai
. . . X t
1 | THPT do61 voi 3 moén Toan, Ngir van, Tiéng Theo KH LY GVCN 9 © , e r.1?n .Aa1 l'fc
. I . S truong hién hi¢u qua
Anh dé chuan bi cho viéc thi vao 16p 10
THPT dat chat luong, hiéu qua.




A R B THOI GIAN | NGUOITHUC | NGUOI | LANHDAO .
STT NOTDUNG CONG VIEC THU'C HIEN HIEN PHOI HQP | PHU TRACH GHI CHU
CLB mon hoc em yéq thich cép truong dé Pho hiéu hién hiéu qua
chuan bi cho vi¢c tuyén chon ,h(_)c sinh vao Theo KH truong
CLB mon hoc em yéu thich cap Quén nam
hoc 2024-2025 (dy kicn tuén 4 thang 7). 7
3 T?am ~gla cong tf,C boi1 duvérng vthuc‘mg xuyeén, Theo KH CB.GV.NV b/c Hiéu Tr.iAén k'hAai thl.l:’C
boi dudng theo ké hoach ciia S6 GDDT. truong hién hiéu qua
Nhan va ban giao hd so hoc sinh vé vin
phong sau khi di hoan tat cac thu tuc danh . AT
4 | gia, xép loai trong s6 theo ddi hoc sinh, ghi | Thang6 | GVCN, Van phong | GV theo PC b/ CPT|_‘|1Tyet ] T;I:;’ hieaul ;u‘;c
hoc ba, kiém tra chéo, ki duyét cia Hiéu
trudng va cac thu tuc hanh chinh.
Tang cudng ky cuong trong quan ly, khéng dé
xay ra cac hién tugng vi pham dao dic nha
5 | dinh v DTYT, o hin ATGT. i bio an | T057 BOH | GV.NV. | Diokity | Trdnklsi thys
: to BV trudng hién hiéu qua
ninh, an toan truong hoc: Quan ly cdy xanh;
phong chay chira chéy; sira chira bo sung cac
thiét bi, cac khu vuc bi hu hong, xudng cap...
Bao quan, gitt gin v¢é sinh khung canh nha
truong trong dip nghi he. Cong khai lich mé
céng truong, lich md cua thu vién tao diéu GV, NV 2 :
6 | kién cho hoc sinh dén truong doc sach tai thu Theo KH T6 BV, Thu vién truc theo b/c HT Tr.lfn k.hAal thl'fc
vién va hoat dong thé thao trong dip nghi hé. PC hicn hicu qua

Ph6éi hop véi UBND phuong, ting cudng
quan 1y tai san cua nha trudng, chi dong nim
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bit tinh hinh an ninh trat tu tai truong dam
bdo an toan, an ninh trudong hoc trong thoi
gian nghi he.

Phan cong truc he, ctr gido vién tham gia ban
chi dao hé cua dia phuwong. Phdi hop gia dinh
quan 1y, giam sat hoc sinh dé dam bao an
toan, dic bict 1a phong chéng tai nan thuong
tich, dudi nudc trong hé; duy tri thdng tin hai
chiéu giira nha truong va CMHS.

Theo KH

BGH

GV, NV

D/c HT

Trién khai thuc
hién hi¢u qua

Duy tri thyc hién tot md hinh trudng hoc
“Xanh - Sach - Pep - Van minh - An toan”;

Theo KH

BCH Cb

GV, NV

D/c HT

Trién khai thuc
hién hi¢u qua

Tham gia boi dudng chinh tri he, boi dudng
chuyén mén theo yéu cau cia SGDDT, phong
GDDT; thuc hién nghiém tuc ké hoach tu bdi
dudng. Gido vién Tiéng Anh tham gia céac 16p
bdi dudng chuyén mon theo Pé an ngoai ngir
ctia Thanh phd.

Theo KH

Céc d/c GV theo
phan céng

D/c HT

Trién khai thuc
hién hiéu qua

10

Thuc hién cac ndi dung cong viéc theo lich thi
vao 16p 10 THPT va thi T6t nghiép THPT
qudc gia nim 2024:

- Nhén phiéu bao diém thi.

- Nhan don phuc khao, thong ké két qua thi
nop vé Phong GDDT

- Nhén va tra két qua phtic khao cho hoc sinh

Theo KH

BGH

Cac d/c theo
PC

b/c HT

Trién khai thuc
hién hi¢u qua
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- Cac truong dugc chon lam diém thi tot
nghiép THPT va thi vao 10 can chuan bi cac
diéu kién vé CSVC theo qui dinh ctia S¢ Gido
duc.

- Clr chon gido vién c6 kinh nghiém tham gia
coi, chdm thi theo chi tiéu duoc diéu dong
(khong cur gido vién c6 con, anh chi em bén
vo (chong) tham gia lam thi).

- T6 chire cho gido vién, nhan vién tham gia
hoc tdp Quy ché thi (theo Thong tu sb
15/2020/TT-BGDDT ngay 26/05/2020 va
Thong tu s6 05/2021/TT-BGDDT ngay
12/3/2021, thong tu 02/2024/TT-BGDDT
ngay 06/3/2024 thong tu ban hanh quy ché thi
THPT Qudc gia) dé tham gia va thuc hién
dung quy ché cac ky thi do B6 GDDT va
SGDDT t6 chic; tuyét dbi khong giai quyét
cho gido vién nghi hé trong thoi gian dién ra
cac ky thi.

11

Hoan thanh va ndp bao cdo két qua danh gia
phan loai vién chirc va danh gia xép loai Hiéu
trudng, pho hiéu trudng va giéo vién theo chuin
nghé nghiép va danh gia chuyén nghiép qui II.

Theo KH

BGH, TTCM

TKHD, VP

b/c HT

Trién khai thuc
hién hi¢u qua

12

Hoan thién cic bao céo dinh ki va dot xuét
ndp vé Phong GDDT.

Theo KH

BGH

VP

D/c HT

Trién khai thuc
hién hi¢u qua




) A A THOI GIAN | NGUOI THUC NGUOI | LANHPDAO .
STT NOIDUNG CONG VIEC THUC HIEN HIEN PHOI HQP | PHU TRACH GHI CHU
Hoan thién cac tiéu chi trong mé hinh truong . ‘
cn o 4, .12 , A . Trién khai thuc
13 | hoc dién tir, don doan kiém tra danh gia cong Theo KH BGH D/c Tuan b/c HT e ,
X hién hi¢u qua
nhan
trién khai ké hoach tuyén sinh 16p 6 theo md
hinh chét luong cao; xay dung Ké hoach thuc 3 T i
gq | 1 COA UONS €20, XAY BUNg N Theo KH BGH Ban tuyen p/cHT | |NénKkhai thuc
hién d¢ an nop vé phong GDDT tham dinh, sinh hién hiéu qua
trinh UBND quan phé duyét dam bao tién do.
IV | CONG TAC QUAN LY
Tiép tuc kiém tra vé cong tac 6n tap cho HS 8 ié i
g | P THE EER S P Theo KH BGH GVCN DleHicu | Trin khai thye
16p 9 thi vao 16p 10 THPT; truong hién hiéu qua.
Hoan thanh viéc xét thi dua to va hoan thién 7
2 bléu Chém dlém, bao cao dé Ilghl khen cao cac Theo KH BGH. TKHP VP b/c Hiéu Trién khai thl-IC
ci ’ trudng hién hiéu qua.
p
H \ th\ h /4 th/( kf\ \ 4 4 A - .« A « R .
3 oan thanh cac thong ké va bdo cdo cudi nam Theo KH BGH, TKHD VP b/c I:IIG;U T1r.1Aen k'lzau thl:l’C
trudng hién hi¢u qua.
Thue hién diéu dong vién chirc tham gia lam . b/c Hié Trién khai th
4 .I'IC o le.u ong He g Theo KH GV theo phén cong fc \ e r.l?n .Aal l'fc
thi theo quy dinh; trudng hién hiéu qua
Xay dyng KH hoach thyc hién dé an truon &t - ién khai
5 y dung : : . g Theo KH BGH b/c Tuyét T1r.1Aen k'l}eu thl;l’c
CLC. PHT hién hiéu qua.
Ctr CB, GV, NV tham gia boi dudng chinh tri
hé d6i véi gido vién, nhan vién va tap huan ia ién khai
5 g ‘ V .pA' " Theo KH BGH GV D/c Iw{u_eu Tr.lAen k'}}al thErc
theo Chuong trinh GDPT nam 2018 déi1 véi truong hién hi¢u qua.

16p 9;




] A _ THOI GIAN | NGUOI THUC NGUOI | LANH PAO .
STT NOIDUNG CONG VIEC THUC HIEN HIEN PHOI HQP | PHU TRACH GHI CHU
V | CONG TAC KIEM TRA NOQI BQ
1 | Kiém tra minh chang kiém diinh chat luvong Tuan 1 thang 6 b/c Tam b/c Mai
2 | KT HS gi4o vién bo mon Tuan 1 thang 6 P/c Ping P/c Linh
3 | Thuc hién ty KT tai chinh Tuén 2 thang 6 Ban TTND b/c thiy
o . .. . , X Ban tuyé ’ 2 _
4 | KT c0ng tac tuyén sinh khoi 6 Tuan 3 thang 6 b/c Tuan . Hyen b/c Tuyét - Tr.l? & kﬁm thl‘fc
sinh PUT hién hiéu qua,
5 | KT thyc hién KH phét trién GD Tudn4thang 6 | B/ Thuong ding tién do
6 | BC két thlic dot KT, TB két qua KT 30 thang 6 D/c Tuan \
7 | KT cbng tac HD he Théang 7 Huyén TPT GVCN
8 | BC két thiic dot KT, TB két qua KT 30 thang 7 D/c Huyén TPT
Noi nhin: HIEU TRUONG
- PGD- dé b/c;
-BGH, GV, NV (dé t/h)
- Luu VP.

Nguyén Anh Tuén




