UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS LE QUY PON Pjc lap — Tw do — Hanh phiic
S6:4)9/QD-THCSLQDP Long Bién, ngayo{ thdngd0 nim 2024
QUYET PINH

V& viéc Ban hanh quy ché hoat ddng ciia Website
trwomg THCS Lé Quy Pon Niam hoc 2024 - 2025

HIEU TRUONG TRUONG THCS LE QUY PON

Cin ctr quyét dinh s6 6076/QD-UBND ngay 26/8/2016 ciia UBND quan
Long Bién v& viéc thuc hién md hinh Trudng hoc dién tir danh cho céc trudng
mim non, tiéu hoc, trung hoc co sé trén dia ban quan Long Bién giai doan 2016
-2017; '

Cin ctr ké hoach s6 60/KH-UBND ngay 26/01/2016 ctia UBND quan Long
Bién v& viéc trién khai “M5 hinh trudng hoc dién tir” danh cho céc trudng mam
non, tiéu hoc, trung hoc co sé trén dia ban quén Long Bién giai doan 2016 -
2017; |

Cin clr cong vin s6 114/PGD&DT ngdy 06/9/2016 ctia Phong GD&DT
quan Long Bién Huéng din 14p v4 hoan thién hd so md hinh trudng hoc dién ti;

C#n ctr nhiém vy, ké hoach nim hoc 2024 - 2025 ctia Trudng THCS Lé
Quy Don;

QUYLT PINH:
Pidu 1: Ban hanh quy ché hoat dong Cong théng tin dién tir (Website)
truong THCS Lé Quy Pon ndm hoc 2024 — 2025.
Piéu 2. Quyét dinh nay c6 hidu luc ké tir ngay ky.
Pidu 3. Céc c4n bd, gido vién, nhan vién va hoc sinh nha trudng cb trach
nhiém thi hanh cac n6i quy trén./.
Noi nhgn:

- Nhv diéu 3;
- Luu VP.
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UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS LE QUY DON Poc 1ip - Tw do — Hanh phiic

QUY CHE
Hoat dong trang thong tin di¢n (Website) truomg THCS Lé quy Dén
(Ban hanh kém theo Quyét dinh sé'ﬂgngc‘zm thdng faindm 2024 cia trieong THCS Lé Quy Dén)

CHUONG I
NHUNG QUI PINH CHUNG

Pidu 1. Giai thich tir ngir:

Théng tin' dién tir: La céc thong tin dugc thé hién dudi dang dién tir va
c6 thé trao dbi trén mdi truong mang cling nhu céc thiét bi dién tir va c6 thé hu
trit dugc trén céc thiét bi dién tir.

Trang thong tin dién tir: La tip hop céc thong tin dién tir phuc vu sén
sang cho qué trinh trao @i, luu tri¥ trén mi trudng mang va céc thiét bj dién ti.

Website: La tip hop céc trang thong tin dién tir da duogc td chi, s'flp xép
theo mot trat tu nhét dinh va duoc ding dé trao ddi thong tin trén méi trudng
mang ciing nhu cac thiét bi dién tir. Website c6 thé dugc t chirc huu trit trong

Vel

; . F

céc co s& dit lidu va trén hé théng may chui ciia nha cung cap dich vu. T
Co s¢ dir'liéu: La tip hgp cac dit liéu da duoc td chirc, sip xép nhim ¢

phuc vu qué trinh hru trit, xtr Iy va trao d6i dwoc thuan tién, nhanh chéng dap -

ung nhu cﬁu str dung ctia nhidu d5i tugng khac nhau.

Dién dan: L2 noi cung c4p, trao ddi thong tin vé& bd moén gitta hoc sinh,
céc doc gia cia Website v6i chit nhiém cac cau lac by day va hoc theo timg bd
mon.

Piéu 2. Tén mién ciia Website:

Tén mién va dia chi truy cdp cia Website Truong THCS Lé Quy Pon la:

http://thcslequydon Jongbien.edu.vn. P4y 13 tén mién chinh thirc va duy
nhét do nha truc‘nllg dang ky sir dung va duy tri trén hé théng mang thong tin toan
cau.

Nha trudng chiu trach nhiém hoan toan vé nhitng thong tin do nha truong
cung cép. Moi tén mién va dia chi truy cdp khac déu khéng dugc nha truong
thira nhin va nha truong khong chiu trach nhiém vé céc ndi dung thong tin dugce
dang tai trén do.

Piéu 3: Muc tiéu clia Website:

i Scanned with !
i & CamScanner’;


https://v3.camscanner.com/user/download

Website la trang thong tin dién tir chinh théng, duy nhét ctia truong THCS
Lé Quy Don. Myc tiéu cia Website nhim cung cép, trao dbi thong tin v& cac
hoat déng clia nha trudng, phuc vy qua trinh Day va Hoc cta nha trudng ngay
mét tbt hon.

Website cling 12 noi trao ddi, thao ludn gifta cac thé hé thdy, tro, phu
huynh hoc sinh cua nha trudng va céc td chirc, c4 nhin quan tim dén cac hoat
dong cia nha truong.

Piéu 4. Kinh phi hoat dong ciia Website:

Kinh phi hoat déng ciia Website 1& ngudn kinh phi hoat dong thuong
xuyén cta nha trudng dugc qui dinh trong Qui ché chi tiéu ndi bd clia nha
trudng va tir cdc ngudn khéc nhu ngudn phi quang cdo (néu cb), ngudn tai trg
clia céc td chirc, c4 nhan trong va ngoai nudc véi muc dich khong vu loi, khong
mang tinh chinh tri, khéng phén biét thanh phan giai cép, dang phai, chiing toc.

Ngudn kinh phi tai trg clia Website dugc giao cho Ban bién tdp Website
quan ly va chi cho cac ndi dung duy tri, phat trién web31te ngay mot hoan thién,

hién dai dudi sy gidm sat clia nha truong.

CHUONG I
NHUNG QUI PINH CU THE

Didu 5. Yéu ciu vé thong tin ding trén website ciia trudmng:

1. Pting chu truong chinh sich ciia Pang, phép luét cia Nha nudce. Khong
vi pham thuin phong my tuc clia d4n tdc. n

2. Khéng mang tinh chét chia r&, bé phai, cuc bd dla phuong, phan biét
chung tdc. Khong gdy kich dong dén bét ky ddi twong doc gia ndo cua website.
Khéng 1am anh huéng dén uy tin clia nha trudng;

3. Tu ngit nén st dung la cac tir ngit phd thong va su dung ngdn ngit
Tiéng Viét c6 ddu r rang. Thé thitc viin ban trinh by thuc hién theo thong tu s6
01/2011/TT-BNV ctia B6 Noi Vu ngay 19/01/2011 (Phéng chir st dung la
phéng chit Time New Roman,tiéu dé c& chit 14, néi dung c& 13, bang ma
Unicode).

Pidu 6. Noi dung thong tin dwoc cung cap va cip nhat tren Website truong:

1. Nha truong thuc hién chu truong va khuyén khlch ding tai nhitng noi
dung thong tin lién quan sau:

2. Cac chu truong, chinh sich cta Pang va Nha nuéc lién quan dén hoat
dong gido duc. Théng tin vé hoat dong gido duc dang dién ra hing ngdy cua nha
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trudng. Cung cép céc bidu mAu cén thiét cho phy huynh hoc sinh. Céng khai két
qua gido duc.

3. C4c bai gidng, gido 4n, tai liéu hoc tap, nhing bai tdp hay nhim ning
cao chit lugng “Day va Hoc” ctia nha trudong. Nhitng kinh nghiém hay trong qua
trinh “Day va Hoc” & béc hoc Trung hoc co so. Nhitng thong tin huéng nghiép;
nhitng hoat dong huéng vé nha trurdng.

4. Céc thong tin khéc theo yéu cau clia Ban giam hiéu nha trudng.

Pidu 7. Céc th6hg tin khong dwgc phép ding lén Website Trudng.

1. Céc thong tin chéng lai Nha nudc; gy thuong hai dén an ninh quéc
gia, trit tu an toan xa hdi; t€ nan x& hdi, mé tin di doan; pha hoai thuén phong,
my tuc,....; ‘

2. Céc quéang céo, tuyén truyén, mua ban hing héa, dich vu thugc danh
muc cam theo quy dinh cuia Phép luét;

3 .Céc thong tin khong thudc pham vi quan ly ctia nha trudng.

Pidu 8. Trich din thong tin:

Trudng hop tin bai dugc swu tAm tir cic ngudn théng tin trén bio chi,
mang internet thilngudi suu tim phai ghi 6 ngudn gbc clia thong tin ¢4 swu tim
truée khi chuyén dén ban bién tap. Thuc hién theo théng tw sb 53/2012/TT-
BGDDT ngay 20/12/2012.

Moi c4 nhén, t6 chirc duge phép thu thép, trich din théng tin tir website

ctia trudong THCS Lé Quy Pén déu phai ghi rd ngudn tin tir =
L gn K : S B D oy " N
“thcslequydon.longbien.edu.vn” va tuyét doi cam chinh sira d6i véi nhiing ndi .SG
dung d4 trich dén. 20N
Pidu 9. Hinh thite, quy trinh cung cip va cip nhit thong tin. ﬁ

1. Déi véi thong tin: bao gdm Quyét dinh, céng vin, thong béo, k& hoach,
... do Ban gidm hiéu truong THCS Lé Quy DPoén ky tén déng dAu hoic céc thong
b4o, ké hoach cua céc bd phan, t5 chuyén mén da dwoc Ban giam hiéu phé duyét
duoc phép ding Féi 1én Website Trudng. Céc bd phan, cac té chuyén mén, Vin
phong c6 trach nhi€ém chuyén cho bd phan Quén trj Website — Thur ky d& ding
tai kip thoi. Nhiing thong tin ndy c¢6 hiéu lyc nhu van ban gbe.

2. D6i véi c4c thong tin clia cong téc vién: bao gdm bai viét, suu tAm, gido
an dién t, phén mém day hoc, tur liduy, ... phdi dugc Ban quan tri duyét truée
khi dang 1én Website Trudng.

+ Tin tire, bai viét phai c6 tén, dia chi ngudi vidt; nhimg bai suu tim phai
néu rd dia chi tai liéu tham khao hogc ngudn gdc, dia chi xudt x{r clia tai lidu.
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+ Uu tién ding nhimg tin tirc, bai viét ¢6 tinh cAp thiét, cic bai viét, dua
tin cia céc gido vién phu trich cac by phén trong nha truong.

- Quy trinh va quy dinh diing théng tin trén Website Truong nhw sau:

*Buwdc 1. Giri tin

Tat ca cic cong tac vién clia Website Trudong dugce tao tai khoan déu cé
quyén diing tin. Khuyén khich céc tin bai c6 hinh anh minh hoa.

*Buwdc 2. Duyét tin

Trudng hoiic phé ban bién tap thuc hién duyét tin va chju trach nhi¢m véi
céc tin minh duyét.

*Buwdc 3. Dang tin

Thu ky dinh dang bai viét va ding tin 1én Website Truong khi c4c théng
tin da dugc duyét va cho phép déing

1. Quy dinh théng nhét dinh dang bai viét

- File: microsoft Work.

- Font: Unicode; size: 10 pt

- Hinh anh: dang chuin JPG; Kich thudc: (800 x 600) pixel.

2. Céc thong tin, bai viét khong dép img céc quy dinh tai cdc khoan 1, 2, 3
ctia Didu ndy s& khong di diéu kién ding tai 1én Website Trudng. Cac cong tic
vién c6 trach nhiém chinh st lai bai ctia minh cho phu hop va giri lai cho Ban
bién tap.

Piéu 10. Thoi gian cung cap thong tin

1. Péi vé6i thong tin cAn phéi ding ngay theo yéu cdu ctia Ban Giim higu
thi chim nhét sau 02 gi& thong tin d6 phai dugc dang 1én Website Truong.

2. Céc tin tic, bai viét vé cac hoat dong mang tinh thoi sy, cac hoat dong

phong trao, céc sy kién mdi cia truong phai dugc cung cdp sém ngay sau khi
két thic hoat dong, su kién,.. tbi da khong qué 03 ngay.
Pidu 11. Trach nhiém viét tin, cung cap, cip nhit va bio mit thong tin, dit
liéu
1. M3i thdy, c6 gido déu c6 trach nhidm viét tin bai giri ban bién tip dé
ding 1én website. Gido vién d& nghi khen thuéng xuét sic mdi thang c6 it nht
01 bai viét dugc dang trén website.

bang bd; Coéng doan co so; Doi thiéu nién Tién Phong Hd Chi Minh; Hoi
Chit thap do-y té hoc dudng; Céc t6 bd mon, td vin phong|clia trudng méi thang
c6 02 bai viét vé cac hoat dong cua td chirc, doan thé minh duoc ding trén

website.
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2. Céc bj phan, td chuyén mén, cjng tac vién Website Trudng chiu trich
nhiém truéc Higu truéng trnrdng THCS Lé Quy Pén vé nhimg thong tin, dit lidu
ma minh cung cép.

3. Néu c6 thay dbi ndi dung céc théng tin duge quy dinh tai cac khoan 1,
2 cla Diéu 9, c4c bd phén, ) chuyén mén, cjng tac vién c6 trich nhi¢m phai
cung cép lai thong tin cho Ban bién tap dé thong tin dugc cdp nhat kip thoi.

4. Céc c4 nhan dugc cép tai khoan ding tin 1én Website Truong c6 trich
nhiém t bao mat vé tai khoan va chiu tréch nhiém vé vigc sir dung tdi khoén dé
ding nhap va cung cp thong tin; khong dugc cung cép tai khoan cia minh cho
ngudi khac biét.

5. Trong truorng hop bi mét tai khoan truy cap, cong téc vién phai bio
ngay cho Ban quan tri Website — Thur ky dé xtr ly kip thoi.

Chwong IIT
PHAN CONG TRACH NHIEM BAN BIEN TAP WEBSITE

Pitu 12. Thanh 1ap Ban bién tip Website Truong do Hiéu trudng trudmg
THCS Lé Quy Pon ra quyét dinh. Thanh phén Ban bién tip gdm: 01 tru(mg
ban 1a Hiéu truong; 01 phé trudng ban; 01 Quan tri Website — Thu ky. Viée tb
chuc va phan cong nhiém vu cu thé cho timg thanh vién cuia Ban bién tép do
Trudng ban quyét dinh.

Piéu 13. Trich nhiém cac thanh vién trong Ban bién tip

1. Trudng Ban bién tap va pho trudéng ban bién tap
- Trudng Ban bién tdp: chiu trdch nhi€ém vé toan bd ndi dung cac thong tin

—
YE\

dugc ding tai trén Website Truong.

- Phé truéng Ban bién tap: 1a ngudi gilip truéng ban trong cdng tic bién
tdp. Khi trudng ban bién tap ban cong téc thi Phé truéng ban s& thay mét trudng
ban dé diéu hanh c4c hoat dong ciia Ban bién tép.

2. Quan tri Website — Thu ky ban bién tap

- Tiép nhan c4c vin ban thudc khoén 1 Diéu 9 dé ding 1én Website.

- Ping cac bai viét 1én Website Truong sau khi duge Trudng ban hodc
Phé trudng Ban bién tap duyét cho phép ding 1én Website Truong hodc g& bd
c4c thong tin d4 dua theo chi dao ctia Hiéu trudng — Trudng ban bién tép.

- Tao tai khoan cho cic c4 nhin khi dang ky tham gia cdng téc vién.
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Chuong IV
PIEU KHOAN THI HANH

Pidu 14. Diéu khoan thi hanh

1. Ban bién tdp, cdc bd phdn, td chuyén mén, cong tic vién Website
Trudng cé trach nhiém td chirc va hoat dong theo Quy dinh nay.

2. Quy dinh c6 hidu luc ké tir ngay ky.

3. Trong qua trinh thuc hién néu c6 van d& vudng méc can phan anh vé
Ban bién tip Website Truong dé xem xét b sung, stra dbi cho phtt hop.
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