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I. PHAN TRAC NGHIEM (T6 vao phiéu trd loi chiz cdi ditng trwéc cau trd |oi diing).
Cau 1. Nbi dung caa cac 6 trong bang ¢ thé chira

A. bang. B. hinh anh.

C. ki tu (chi, b, ki hiéu,..). D. bang, hinh anh, ky tu.
Cau 2. Bé chén mot bang c6 30 hang va 10 cot, em sir dung thao tac nao?

A. Chon Iénh Insert/Table, kéo tha chuét chon 30 hang, 10 cot.

B. Chon Iénh Insert/Table/Table Tools, nhap 30 hang, 10 cot.

C. Chon Iénh Table Tools/Layout, nhap 30 hang, 10 cot.

D. Chon Iénh Insert/Table/Insert Table, nhap 30 hang, 10 cot.
Cau 3. Dé dinh dang trang vin ban, ta ding Iénh nao sau day?

A. Home => Paragraph. B. Home => Page Setup.
C. Page Layou => Paragraph. D. Layout => Page setup.
CAu 4. Hop thoai Paragraph nam trong thé nao?
A. Insert. B. Home. C. Layout. D. File.

Cau 5. Sir dung Iénh Insert/Table roi ding chudt kéo tha dé chon s6 cot va s6 hang thi sb cot, sb hang téi da c6
thé tao duoc la

A. 10 cot, 8 hang. B. 8 cot, 10 hang.
C. 8 cot, 8 hang. D. 10 c6t, 10 hang.
CAu 6. Cac phan van ban dugc phan cach nhau bai dau ngat doan goi 1a
A. dong. B. doan. C. cau. D. trang.
Cau 7. Trong phan mém soan thao vin ban Word, 1énh Portrait ding dé?
A. Chon 1& doan van ban. B. Chon ¢ trang.
C. Chon huéng trang ngang. D. Chon hudng trang ding.
Cau 8. Nit Iénh dung dé luu vin ban 1a
A.nit [ Z]. B. nit 4],
C.nlt = . D. nat [
Cau 9. Khi gd noi dung van ban, néu muén xuéng dong em phai
A. nhan phim Home. B. nhan phim End.
C. gb dau cham cau. D. nhan phim Enter.
Cau 10. Ta c6 thé chon hudng trang dirng hodc hieong trang ... cho mét trang vin ban
A. trén. B. ngang C. doc. D. dudi.

Cau 11. Viéc phai lam dau tién khi mudn thiét 1ap dinh dang cho mét doan vin ban 1a
A. can phai chon toan bo doan van ban.
B. vao thée Home, chon nhém 1énh Paragraph.
C. dua con tro soan thao vao vi tri bat ki trong doan van ban.
D. nhan phim Enter.
Cau 12. Thao tac sau day khong thuc hién duoc sau khi dung lénh File/Print dé in vin ban 1a
A. thay doi I& cia doan van ban.
B. chon kho giay.
C. chon may in dé in néu may tinh duogc cai dat nhiéu may in.
D. nhap sb trang can in.
Cau 13. Chuc nang chinh cua Microsoft Word 1a gi?
A. Tao cac tép tin dd hoa. B. Tinh toan va lap bang biéu.
C. Tao céc tap tin thyc thi. D. Soan thao van ban.



Cau 14. Phat biéu ndo trong cac phat biéu sau 12 sai?
A. Bang chi c6 thé biéu dién dix liéu 1a nhitng con sé.
B. Bang giup trinh bay thdng tin mot cach ¢ dong.
C. Bang cd thé duoc dung dé ghi lai dir liéu cua céng viéc thong ké, diéu tra, khao sat,..
D. Bang gilp tim kiém, so sanh va tong hop thong tin mot cach dé dang hon.
Cau 15. Phat biéu nao sai vé Viéc tao duoc so d6 tu duy tot?
A. Cac duong ké cang ¢ gan hinh énh trung tdm thi cang nén t6 mau dam hon va kich thuée day hon.
B. Khong nén str dung mau sic trong so d6 tu duy vi mau sic lam ngudi Xem mat tap trung vao van dé
chinh.
C. Nén dung cac duong ké cong thay vi cac duong thang.
D. Nén bb tri thong tin déu quanh hinh anh trung tam.
Cau 16. Mgt trang van ban gém cO: Lé trén, ..., lé tréi, 1é phai

A. 1& trang. B. 1& ngang. C. I& doc. D. I& dudi.
Cau 17. Pau khong phai 1a chtrc nang cua phan mém soan thao vin ban?
A. Tao va dinh dang van ban. B. Tao so d6 tu duy.
C. Bién tap va chinh stra noi dung. D. Luu trir va in van ban.
Cau 18. bé sir dung hop thoai Font trong Word em chon 1énh
A. Page Layout — Font. B. File = Font.
C. Insert — Font. D. Home - Font.
Cau 19. Tai sao nén sir dung mau sac khi tao so do tu duy?
A. Kich thich nao bo. B. Dé chinh stra d& hon.
C. Khéng c6 tac dung gi. D. bep.
Cau 20. Bé in vin ban ta ding Iénh nao sau day?
A. File => New. B. File => Print.
C. File => Save. D. File => Open.
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Cau 21. Hay dién tac dung vao cot bén phai twong tng véi nat 1énh & cot bén trai cho phi hop
(Pién dap dn vao bdng)

Cau 22. Hay ndi lénh & cot bén trai twong (ing véi chirc nang & cot bén phai
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S = a. Khoang céch gitra cac doan, cac dong trong doan.
2. - < . T

«= b. Tang muc thut 1€ trai.
3. = . , A eos

_ ¢. Giam murc thut 1€ trai.

4. _ < 1

=~ d. In van ban.
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Cau 23. V& so d6 tw duy v6i chu dé chinh 1a “dong vat”, va 2 chu dé nhanh: Dong vét hoang da, dong vat nudi.
Em hdy bo sung chi tiét cho chu dé nhanh cho phu hop.









