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TRUONG THCS NGQC LAM
TT Noi dung cong viée Thoi gian thuc | Nguwoi/bd phidn | Ngudi/bd phin Can bj Ghi chi
. hién thire hién phéi hop phu trich

I | CONG TAC TUYEN TRUYEN

1. |- Tuyén g%mb va td chitc cac hoat déng hudng Tun 1 P/c Van- TPT | CB, GV, Poan P/c Hanh-
ung “Ngay Phap luit nudc Cong hoa Xi hdi TN, HS P.HT
chil nghia Viét Nam” nim 2024.

2. |- T chiic cic hoat d6ng gido duc dao dirc, gido Hang tuin trong | d/c Van TPT, | CB, GV, Doan | Dlec Giang-
duc truyén théng cho hoc sinh huéng v& ky | céc gid sinh hoat, d/c Mai- TN, HS HT
niém 60 nidm thanh 14p trudng va 42 nim ngly chao co CTCh
nha gido Viét Nam

3. |- Téng E,Ho.:m cdng tdc vé sinh hoc dudng, | Hang tudn trong GVCN. Doan CB- GV -NV,
phong chong dich bénh va cong tdc vé& sinh | céc gi®y sinh hoat, ™ w;m. PHHS, Poan | BP/c Giang-HT
ATTP. chao co ’ TN

4. |- Phong chéng bao luc hoc dudng, x4y dung
trudng hoc than thién, hoc sinh tich cuc. Gido
duc k¥ ning mmumu k§ nang ty bao v& ban than | Hang tuén trong Ble Mai- :
trong hoc sinh, ddy manh tuyén truyén gido duc | cdc git sinh hoat, CB-GV-NV, P/c Hanh-
gidi tinh, huéng din k§ ning, bién phép gitp | chao c&, ngoai O%Quu - HS P.HT

. A - i wk " 5 Van - TPT
hoc sinh néng cao ning luc nhén biét, phong khoa
tranh bi xm hai théng qua céc gid hoc chinh
khoa.

5. |- Tuyén truyén va thyc hién t6t vin hoa chio Trong théng R BGH, Doan ;
hoi trong vA ngodi nha trudng. Ble Vin-TPT | 1 gvon, gy | P/c Glang-HT




TT Ni dung cdng viée Thoi gian thue Nguoi/bo phin | Ngwdi/bé phan Can bd Ghi chi
hién thwe hién phéi hop phu trich
6. |- Quan tdm x8y dung trudng hoc hanh phic: .
X i 5 £ < A b/c Mai-
ﬁu&b truyén Hurosm. oros.m bao :.Ho. wOn m_.HQH.Hmu Tuan 1-4 CTCP, Vin- CB-GV-NV | Blc Giang-HT
gido duc k¥ néng song, gido duc m_:.m tinh, gido TPT
duc k¥ néng tir bao v€ ban thin cho hoc sinh.
7. |- Cude thi :mw gia du lich” ndm hoc 2024-2025 Tudn 1 B/c VAn TPT GVON P/c Lién-
theo hudng dan P.HT
II | CONG TAC CHUYEN MON P
1. Cong tic pho cip gido duc- duy tri si s6 2
8. |- Thuc hién quan 1y chit ché si s6 hoc sinh du | Trong théng D/c Hién-VP | Téctphdcip | P/c Giang-HT ._\4%;
gi& va chuyén can cta hoc sinh. \|n
- Tiép tuc cip nhét, sir dung thudng xuyén sb AN
phd cép, sb ding bd, sb theo ddi hoc sinh /mm
chuyén di, chuyén dén, trang kiém dién trong
sb diém dién tir.
- Phéi hop véi phudng hoan thién céng tac
PCGD nim 2024, chuln bi dén doan kiém tra
cong tac PCGD nim 2024.
2. Cong tiac chuyén mon
9. |- Duy tri né nép, ky cwong trong day va hoc, Tuén 1-4 Céc d/c Céc d/c GV D/c Hanh,
tang cudng cong téc kiém tra cia BGH. TTCM, NTCM Lién- PHT
10. |- GVCN ném bét kip thdi tinh hinh hoc tap, ¥ Tuén 1-4 Céc d/c TICM,NTCM | B/c Hanh,
thirc dao dirc cta hgc sinh, thdng tin kip thoi, GVCN, b/c Lién- P.HT
thudng xuyén vai gia dinh hoc sinh. Van -TPT, d/c
Tam- GT
11. | - Tiép tuc trién khai cic chuyén d& cép trudong Theo KH TTCM, GV BGH D/c Giang-HT
theo dinh huéng day hoc theo chi d& va phat day CP

trién ning luc phdm chét ciia hoc sinh; thuc




TT Noi dung cdng viéc Thoi gian thwe | Ngwdi/bg phdn | Ngwoi/b phin Can bd Ghi chi
hién thwre hién phéi hop phu trich
hién cac chuyén d& cip Quén theo lich. Tiép tuc
trién khai d6i méi sinh hoat chuyén mdn theo
hudng nghién ciru bai hoc va SHCM theo chi
.
12. | - Trién khai hiéu qua “Ngay chuyén mén”; cip Tuén 4 Tb truéng, BGH D/c Giang-HT
nhét kip thdi cac hoat dong chuyén moén cua nhém trudng
nhi truomg va thudng xuyén trao dbi thong tin CM, GV
clia nha trrong t6i cha me hoc sinh. ER
13. | - Tiép tuc trién khai day hoc theo chii d& mén Theo KH T4 truéng, BGH b/c Giang-HT ]
hoc, PMPP day hoc va KTPG nhim phat trién nhém truéng
nang luc, E&B chit hoc sinh; thuc hién Ké CM, GV
hoach day hoc do td nhém x4y dung dugc BGH
phé duyét. T
14. | - Trién khai hiéu qua chwong trinh, sach gido Theo KH T6 trudmg, BGH b/c Giang-HT i
khoa lop 6,7,8,9 theo Chuong trinh GDPT nhoém trudng
2018. CM, GV
15. | - Hoan thién dir liéu diém kiém tra giita ki theo Theo KH Cac d/c BGH, TTCM | P/c Giang-HT
quy ché. . GVCN,
GVBM
16. |- Tiép tuc duy tri né nép 6n tip CLB HSG cip Tuén 1-4 GV day CLB, P/cHanh- | P/c Giang-HT
Quén vao thir 2 hang tudn; HS dir hoc CLB cip GVCN, HS PHT, TTCM
Quén do Quén tb chirc. CLB 9
IV | CONG TAC QUAN LY
17. | Tiép tuc tridn khai 02 b6 qui tic tng xir cua Tuén 1-4 P/c HT, CTCP | BGH, TTCM, | Hiéu trudng
UBND thanh ph Ha Néi va thuc hién qui dinh GVCN,GVBM

v& qui téc g xir trong céc co s& gido duc mim
non, gido duc phd théng theo chi dao tai Thoéng
tu 06/2019/TT-BGD&DT ngay 12/4/2019 cia




TT N¢i dung cong viéc Thoi gian thowe | Ngudi/bo phan | Ngwoi/bé phin Can bd Ghi cha
hién thwre hi€n phoi hop phu trach
B6 Gido duc va Pao tao, trién khai hidu qua bd
quy tic ciia nha trudng d3 x4y dung, cong khai
trén cong thong tin dién tir.
18. | - Thuc hién K& hoach day hoc ciia nha trudmg Tuén 1-4 Cac d/c GV | Cac d/c BGH, | P/c Giang-HT
dam bdo theo quy dinh; quan 1y si sb hoc sinh ‘ TTCM- GVCN,
dAu gitr va chuyén cin ciia hoc sinh. TPT
19. |Kiém tra viéc thyc hién ki cuong hanh chinh Tudn 1-2 GVCN b/c CICD, BGH
ciia CB, GV, NV va hoc sinh trong toan truong HS toan truong | TPT, BTCD
20. | Thyuc hién nghiém tic cong tic quan ly diém,
x4y dung ngin hang @ ddi v6i ba mén Vian —
Toén — Anh va kho céu héi tric nghiém khach Theo KH GVCN, BGH, TTCM | b/c Giang-HT G
quan véi cac mon: Khoa hoc tir nhién, Lich sir GVBM
v4 Dia li, GDCD, Tin hoc; t§ chitc ra d& kiém
tra ding k¥ thuét, duyét @& ding quy trinh, vao
diém ding tién do.
21. | T§ chirc thanh cong 60 nim thanh 1ip trudng .
va ngay Nha gito Viét Nam 20/11 qum trong, Tudn 3 BGH, BCHCp | 100% CB-GV- | Dle Giang-
. . . NV-HS HT
hidu qua, an toan.
22. | - Tiép tuc mua sim bd sung dd ding day hoc, P/c Trang- | TTCM, NTCM, | P/c Hanh-
sach cho thu vién, x4y dung ndi dung doc sach Tuén 1 DD, Nhung- d/c Nga-KT P.HT
cho hoc sinh, thuc hién nghiém tic lich doc TV
sach theo thdi khéa biéu,
23. | Tham gia thi HSG cép Quéan Ngay GV day BD 22 HS du thi, b/c Hanh-
26/11/2024. HSG GVCN P.HT
24. | T chirc va trién khai hiéu qua Ngay phép luat D/c Huynh- BT | D/c Hanh-
Tuén 3 P/c Van- TPT | doan, GV day P.HT
GDCD, GVCN
25. | Thudng xuyén cung cip, cip nhat thong tin va Tun 1-4 P/c Hién- VP P/c Hanh, | P/c Giang-HT




TT Ngi dung cong viéc Thoi gian thye | Nguoi/bé phdn | Ngudi/bé phin Can bd Ghi chi
hién thwe hién phoi hop phu trich
dua tin bai vé& cac hoat dong chuyén mén va PT trang Web; Lién- P.HT,
phong trdo vao trang Web ctia nha trudng. cdng tdic vién | TTCM, nhom
5 céc to. CNTT

26. | Tiép tuc thuc hién chi thi 05 ciia B6 chinh trj vé Tuén 2-4 CB, GV, NV, | BGH, D/c Mai- | B/c Giang-HT
tiép tuc diy manh phong trao hoc tip va lam HS CTICb
theo tAm guwong dao dirc phong cach HS Chi
Minh.

27. | - Thuc hién nghiém tic cac quy dinh vé tb chirc Theo KH CB, GV,NV, | BGH, GVCN | P/c Giang-HT
hoat dong ngoai khod cho hoc sinh theo ké HS ‘M
hoach nhi€ém vu ndm hoc cia nha truong dam S
b4o an toan, thiét thue, ding quy dinh va ddng I
thuén ctia cha me hoc sinh. "

28. | Trién khai k& hoach kiém tra gifta ki, b4o cdo Theo KH GVCN, TTCM P/c Lién- \H
gifta k7; hoan thién cong tac kidm tra, d4nh gid GVBM PHT >
giita ki theo qui dinh

V | CONG TAC KIEM TRA NOI BO

29, | - Kiém tra Hb so cong tic Pai. Ban KTNB TTCM, GV Higu trudng
- Kiém tra cong téc thu-chi tai chinh. Tuén 3 GVCN, TPT

33 | Kiém tra toan dién 03 GV: Trong thang theo
+ P/c Ng Thanh Thu Huong KH kiém tra nbi
+ D/c Nguyén Thi Quynh Trang bo Ban KTNB | TTCM,NTCM | Hiéu truéng
+ P/c Nguyén Thi Giang

VI | CONG TAC CHU NHIEM

34. |- Hoan thién hd so cht nhiém: sb chi nhiém.
- Phéi hop cho HS tham gia céc cude thi do céc
cip va nha trudmg td chirc.
- Théng bdo va hoan thi¢n céc khoan thu trong Trong thang Céac d/c GVCN | GVBM, doan | P/c Giang-HT




TT

Ngi dung cong viéc

Thoi gian the
hién

Ngudi/bd phan
thure hién
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Ghi chi

thang 11.

TN, TPT

CAC CONG TAC KHAC

33.

- Thuc hién cong tic Ba cdng khai: Tai chinh,
vén ban chi dao cta céc omF van ban thyc hién
clia nha truong trén: trang web, facebook, hom
thu trudng.

- Tb chitc cac hoat dong chao mimg 60 nim
thanh 14p trudng va ngdy Nha gido Viét Nam.

- Thuc hién cong tac Ba céng khai: Tai chinh,
vén ban chi dao clia céc omF van ban thyuc hién
ciia nha trudng trén: trang web, facebook, hom
thu trirdng.

- BGH, TTCM tiép tuc dy gir GV giang day.

Theo KH

Céc bd phén
theo phén cong

D/c Giang-HT

Noi nhin:

- PGD- d& béo cdo;

- BGH,TTCM- d8 thuc hién;
- Luu VP.

N .c.ﬂw:m Giang

N TN




