Phu luc 1
HUGONG DAN CAP MAT KHAU TAI KHOAN PANG NHAP CSDL
CHO CAC PON VI TRUONG
(Kém theo Céng van so 900 /CNTT ngay 12 /9/2024)

1. Muc dich, yéu ciu

Huéng dan nay danh cho cac don vi cip quan Iy (Phong GD&PT, S& GD&DT)
cAp méat khau ding nhap CSDL cho cac don vi trudng.

Dé dam bao tinh bao mat va an toan thong tin cua tai khoan ngudi dung, hé théng
da cap nhat cac chinh sach bao mat méi nham ting cudng bao vé tai khoan ngudi ding.
Vi vay yéu cau cic cap quan ly (Phong GD&DT, S& GD&DT) thuc hién cip lai mat
khau cho cac don vi truong trén dia ban dé thyc hién viéc dang nhap vao hé théng CSDL.

Hinh anh va thao tac duogc thuc hién tai cép S¢ GD&DT, dbi véi cép Phong
GD&DT thyc hién tuong tu.

2. Quy trinh thwc hién
2.1. Pang nhap

Budc 1. Mo trinh duyét web firefox 3.5 tré 1én (hoac Internet Explorer 7.0,
Chrome, Céc cdc).

Budc 2: Pang nhap theo dia chi dugc cung cp
Budc 3: Chon phan hé danh cho cip quan Iy. VD: [Quan ly cip Sé GD&PT].

Budc 4: Giao dién dang nhap vao hé thong hién thi, ngudi dung nhap thong tin Tai
khoan va lya chon thong tin don vi tai hop chon Théong tin don vi. Sau khi cap nhat
xong thong tin don vi, nguoi dung nhdp ma xac nhan vao 6 [Nhap ma xac nhan].

Budc 5: Kich chon nat [Pang nhap].
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Lwu théng tin dang nhap?

Bang nhap

Budc 6: Kich chon dén phan hé Quan tri hé théng/ 2. Quan 1y tai khoan don vi
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2.2. Quan ly tai khoan cac truong
M3 ta: Chirc nang nay hd tro can bd cac cap quan 1y cdp mat khau cho cac don vi
truong.
Cac bwéc thuc hién:
Budc 1: Tai phan hé Quan tri hé théng, kich chon muc 2. Quan ly tai khoan don
vi/ 2.2. Quan ly tai khoan cac truong
Budc 2: Tich chon 6 vudng tring trudc tén truong can cap mat khau va kich nat
[CAp mat khiu]
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Budc 3: Giao dién cap mat khau hién thi, nguoi dung nhap mat khau tai 6 Nhap
mét khiau méi va Nhap lai mat khdu méi dam bao thong tin tai cac 6 nay nhép giéng

nhau.

Cép lai mat khdu

Mat khau téi thiéu 8 ky tw, chira chi¥ in hoa, chir thuéng, sb, va ky tu dac biét, khéng chira tén
dang nhap.

Nhap mat khau méi:

Nhap lai mat khau méi:

Budc 4: Kich nat [Thuwe hién] dé luu lai.

Ghi chu:

- Nguoi quan tri c6 thé tich chon dong thdi nhiéu tai khoan dé cAp mat khau dong

loat. Khi giri thong tin tai khoan toi nguoi dung can gui riéng, tuyét doi khong giri
danh sich nhiéu tai khoan t6i 01 ngwoi dung.

- Mat khau cap lai cho don vi theo yéu cau sau:

Do dai t6i thiéu 8 ky tur

C6 it nhat 1 chit in Hoa

C6 it nhat 1 chit in thuong

C6 it nhat 1 ky tu s6

C6 it nhat 1 ky tu dic biét (@, $, #,....)
Khong chira tén dang nhap

Vi du mau: Hoaphuong123@

- Pé dam bao tinh bao mat va an toan thong tin mat khau hé théng s& hién thi mat

khau 12 cac ky tw ma hoa, do d6 ngudi ding can dam bao nhap chinh xac théng tin mat

khau can cap cho don vi (ngudi dung c6 thé nhap mat khau ra ngoai sau d6 copy vao
dong mat khau)./.
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