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S6:  /QD-THCSNGT Long Bién, ngay  thing  ndam 2023

' QUYET PINH
Ban hanh Quy ché sit dung hé thong quan tri caa truong THCS Nguyén
Gia Thiéu nam hgc 2023 - 2024

HIEU TRUONG TRUONG THCS NGUYEN GIA THIEU

Can cir Biéu 1é truong trung hoc co sé, trwong trung hoc phé thdng va
trirong phé théng ¢ nhiéu cap hoc ban hanh kém theo Théng tuw sé 32/2020/TT-
BGDDT ngay 15/9/2020 cua Bé truong Bé Gido duc va Pao tqo;

Can cwr Thong tw 53/2012/TT-BGDDT ngay 20/12/2012 cua B¢ truong Bo
Gido duc va Dao tao Quy dinh vé t6 chirc hoat dong, su dung thu dién tir va
cong théng tin dién tir tai sé gido duc va dao tao, phong gido duc va dao tao va
cdc co s¢ gido duc mam non, gido duc phé théng va gido duc thuong xuyén;

Can cir Quyét dinh sé 8265/0D-UBND ngay 09/12/2021 ciia UBND qudn
Long Bién vé viéc Piéu chinh bé tiéu chi danh gid trieong dat mé hinh truong
hoc dién tw cac truong mam non, tiéu hoc, trung hoc co so trén dia ban qudn
Long Bién;

Thiee hién ké hoach sé6 20/KH — PGD& BT ngay 11/10/2023 ciia Phong
giao duc va dao tgo qudn Long Bién vé viéc thue hién nhiém vu CNTT nam hoc
2023 — 2024.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché sir dung hé théng
quan tri cua truong THCS Nguyén Gia Thiéu nim hoc 2023 - 2024

Picu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Can bo, gido vién, nhan vién truong THCS Nguyén Gia Thiéu
chiu trach nhiém thi hanh Quyét dinh nay. Trong qua trinh thuc hién Quy ché
nay, néu c6 khé khin, vudng mic, gido vién, nhan vién phan anh kip thoi dén
Ban giam hiéu dé xem xét, giai quyét./.

Noi nhgn: HIEU TRUONG
- Nhu dieu 3; (Pa ki)
- Luu: VT.

Nguyén Thi Kim Thiy



QUY CHE SU DUNG HE THONG QUAN TRI CUA TRUONG THCS NGUYEN
GIA THIEU NAM HQC 2023 - 2024
(ban hanh kém theo Quyét dinh s6 ~ /OP-THCSNGT ngay  thdng  ndm 2023 cia truong
THCS Nguyén Gia Thiéu)

CHUONG I
NHUNG QUY PINH CHUNG

Piéu 1. Giai thich tir ngii:
1. Thong tin dién tir: La cac thong tin dugc thé hién dudi dang dién tir va

c6 thé trao ddi trén moi trudng mang cling nhu cac thiét bi dién tir va c6 thé luu
trir dugc trén cac thiét bi dién tr.

2. Trang thong tin dién tir: La tp hop cac thong tin dién tir phuc vu sin
sang cho qua trinh trao doi, luu trir trén moi truong mang va cac thiét bi dién tir.

3. Cong théng tin dién tir: La tap hop céc trang thong tin dién tir da dugc
td chtrc, sap x€ép theo mdt trat tu nhat dinh va dugc dung dé trao doi thong tin
trén moi truong mang ciing nhu cac thiét bi dién tir. Cong thong tin dién tir ¢
thé dugc to6 chuc luu trir trong cac co s& dit liéu va trén h¢ thong may chu ctua
nha cung cap dich vu.

4. Co sé¢ dir liéu: La tap hop cac dir liéu da duoc to chirc, sap xép nham
phuc vu qua trinh luu trlt, xtr 1y va trao doi dugc thuédn ti¢n, nhanh chong dap
ung nhu cau st dung cua nhi€u doi tugng khac nhau.

5. Dién dan: La noi cung cép, trao doi thong tin vé bo mdn gitta hoc sinh,
cac doc gia cua Website vdi chu nhiém cac cau lac by day va hoc theo tirng bd
mon.

Pi¢u 2. Pham vi diéu chinh:

Quy ché nay ap dung d6i véi tit ca

Tén mién ciia Website:

Tén mién va dia chi truy cap ctia Website truong THCS Nguyen Gia
Thiéu la: https://thcsnguyengiathieu.longbien.edu.vn/. Day 1a tén mién chinh

thuc va duy nhqt do nha truong dang ky sir dung va duy tri trén hé thong mang
thong tin toan cau.

Nha truong chiu trach nhiém hoan toan vé nhimg thong tin do nha truong
cung cap. Moi tén mién va dia chi truy cdp khac déu khong dugc nha truong
thtra nhan va nha truong khong chiu trach nhiém vé cac ndi1 dung thong tin dugce
dang tai trén do.

Piéu 3: Muc tiéu ciia Website:

Website 14 trang thong tin dién tir chinh thong, duy nhat cta truong THCS
Nguyén Gia Thiéu. Muc tiéu ciia Website nham cung cap, trao d6i thong tin vé



cac hoat dong cua nha truong, phuc vu qua trinh Day va Hoc cua nha truong
ngay mot tot hon.

Website ciing 1a noi trao d6i, thao luan giita cac thé hé thay, tro, phu
huynh hoc sinh ctia nha trudng va cac to chirc, ca nhan quan tim dén cac hoat
dong ctuia nha truong.

Piéu 4. Kinh phi hoat dong ciia Website:

Kinh phi hoat dong ctia Website 1a ngudn kinh phi hoat dong thudng
xuyén cua nha truong duoc qui dinh trong Qui ché chi tiéu ndi bd cua nha
truong va tir cac ngudn khac nhu ngudn phi quang céo (néu cd), ngudn tai tro
clia cac td chirc, c4 nhan trong va ngoai nudc véi muc dich khong vu loi, khdng
mang tinh chinh tri, khong phan biét thanh phan giai cip, dang phai, ching toc.

Nguén kinh phi tai trg cia Website dugc giao cho Ban bién tip Website
quan 1y va chi cho cac ndi dung duy tri, phat trién website ngay mot hoan thién,
hién dai dudi sy giam sat cua nha trudong.

CHUONG I1
NHUNG QUY PINH CU THE

Piéu 5. Yéu cAu vé thong tin diing trén website clia truwdng:

1. Bung chu truong chinh sach ctia Bang, phap ludt cia Nha nudce. Khong
vi pham thuan phong my tuc cua dén toc.

2. Khong mang tinh chit chia &, be phai, cuc bo dia phuong, phan biét
chung toc. Khong gay kich dong dén bat ky ddi twong doc gia nao cta website.
Khong lam anh huong dén uy tin ciia nha truong;

3. Tir ngit nén st dung 13 cac tir ngit phd thong va st dung ngdn ngit
Tiéng Viét c6 dau rd rang. Thé thirc vin ban trinh bay thuc hién theo théng tu s6
01/2011/TT-BNV cua B§ Noi Vu ngay 19/01/2011 (Phong chit st dung la
phong chir Time New Roman, tiéu dé c& chit 14, noi dung c& 13, bang ma
Unicode).

Picu 6. Noi dung thong tin dwoe cung cip va cip nhat trén Website
nha truong:

1. Nha truong thuc hién chii truong va khuyén khich ding tai nhiing noi
dung théng tin lién quan sau:

2. Cac chu truong, chinh sach ctia Pang va Nha nudc lién quan dén hoat
dong giao duc. Thong tin vé hoat dong giao duc dang dién ra hang ngay ciia nha
truong. Cung cp cic biéu mau can thiét cho phy huynh hoc sinh. Cong khai két
qua gido duc.

3. Cac bai giang, gido an, tai liéu hoc tap, nhitng bai tdp hay nham ning
cao chét lugng day va hoc ctia nha truong. Nhiing kinh nghiém hay trong qua
trinh day va hoc ¢ bac hoc THCS. Nhitng thong tin hudng nghiép; nhitng hoat
dong hudng vé nha trudng.

4. Céc thong tin khac theo yéu cau ciia Ban giam hiéu nha trudng.



Piéu 7. Cac thong tin khong dwgc phép diing 1én Website nha truong.

1. Céc thong tin chdng lai Nha nudc; gdy thuong hai dén an ninh quoc
gia, trat tu an toan xa hoi; té nan xa hoi, mé tin di doan; pha hoai thuan phong,
my tuc,....;

2. Cac quang cdo, tuyén truyén, mua ban hang héa, dich vu thuoc danh
muc cam theo quy dinh ctua Phap luat;

3 .Céc thdng tin khéng thuéc pham vi quan ly cta nha truong.
Piéu 8. Trich din thong tin:

Truong hop tin bai dugce suwu tdm tir cac ngudn thong tin trén bao chi,
mang internet thi ngudi suu tam phai ghi 1 ngudn gdc cia thong tin d swu tim
trudc khi chuyén dén ban bién tdp. Thuc hién theo thong tu s6 53/2012/TT-
BGDDT ngay 20/12/2012.

Moi c4 nhan, to chic duge phép thu thap, trich dan thong tin tor website
ctia truong THCS Nguyén Gia Thiéu déu phai ghi r& ngudn tin tir cong thong tin
dién tir cia nha truong https://thcsnguyengiathieu.longbien.edu.vn/ va tuyét doi
cam chinh sira doi v6i nhitng noi dung da trich dan.

Pi¢u 9. Hinh thirc, quy trinh cung cip va cip nhat thong tin.

1. Boi voi théng tin: bao gom Quyét dinh, céng van, thong bio, ké
hoach,... do Ban giam hiéu truong THCS Nguyén Gia Thiéu ky tén dong dau
hoac céc thong bao, ké hoach cua cac bo phan, to chuyén mén da dugc Ban
gidm hiéu phé duyét dugc phép dang tai Ién Website nha truong. Cac bo phan,
cac to6 chuyén mon, Vian phong c6 trach nhiém chuyén cho bo phan Quan tri
Website — Thu ky dé dang tai kip thoi. Nhitng thdng tin nay c6 hiéu luc nhu vin
ban géc.

2. B6i vai cac thong tin caa cong tac vién: bao gom bai viét, suu tim, gido
an dién ta, phan mém day hoc, tu liéu,.... phai duoc Ban quan tri duyét truge khi
dang 1én Website nha truong.

+ Tin tac, bai viét phai c6 tén, dia chi nguoi Viét; nhitng bai suu tam phai
néu rd dia chi tai liéu tham khao hodc ngudn gdc, dia chi xuat x& cua tai lidu.

+ Uu tién dang nhitng tin tac, bai viét co tinh cap thiét, cac bai viét, dua
tin cua céc gido vién phu trach cac bo phan trong nha truong.

- Quy trinh va quy dinh ding thong tin trén Website nhw sau:

* Buwoc 1. Guri tin

Tat ca cac cong téc vién ciia Website nha truong duoc tao tai khoan déu
cb quyeén dang tin. Khuyén khich cac tin bai c6 hinh anh minh hoa.

* Buwoc 2. Duyét tin

Truong hoac phd ban bién tap thuc hién duyét tin va chiu trach nhiém véi
cac tin minh duyét.


https://thcsnguyengiathieu.longbien.edu.vn/

* Bwoc 3. Dang tin

Thu ky dinh dang bai viét va ding tin 1én Website nha truong khi cac
thong tin da duoc duyét va cho phép dang

1. Quy dinh théng nhat dinh dang bai viét

- File: Microsoft Word. (*doc)

- Font: Unicode; size: 10 pt

- Hinh anh: dang chuan JPG; Kich thuéc: (800 x 600) pixel.

2. Céc thdng tin, bai viét khong dap tng cac quy dinh tai cac khoan 1, 2, 3
cua Diéu nay s& khong du diéu kién ding tai 1én Website nha truong. Céc cong
tc vién co trach nhiém chinh st lai bai cua minh cho phu hgp va gui lai cho
Ban bién tap.

Piéu 10. Thai gian cung cap thong tin

1. Dé! véi théng tin can phai dang ngay theo yéu cau cia Ban Giam hiéu
thi cham nhat sau 02 gi¢ thong tin d6 phai dugc dang 1én Website nha truong.

2. C4c tin tic, bai viét vé cac hoat dong mang tinh thoi su, céc hoat dong
phong trao, cac su kién méi cua truong phai dwuoc cung cap sém ngay sau khi
két thuc hoat dong, su kién,.. toi da khong qua 03 ngay.

Piéu 11. Trach nhiém viét tin, cung cap, cap nhat va bao mat thong
tin, dir liéu

1. Mbi thdy, c¢o gido déu cé trach nhiém viét tin bai gui ban bién tap dé
dang lén website. Gido vién dé nghi khen thuéng CSTD moi hoc ky co it nhat
01 bai viet dugc dang trén website.

Chi bo; Cong doan co sé; Doi thiéu nién Tién Phong H6 Chi Minh; Hoi
Chtr thap do-y té hoc duong; Cac td bd mon, t6 van phong cua truong moi hoc
ky ¢6 02 bai viét vé cac hoat dong cua to6 churc, doan thé minh dugc dang trén
website.

2. Céc bo phan, to chuyén mdn, cong tac vién Website nha truong chiu
trach nhiém trugc Higu truong truong THCS Nguyen Gia Thiéu ve nhiing thong
tin, dir liéu ma minh cung cap.

3. Néu c6 thay d6i noi dung céc thong tin duge quy dinh tai cac khoan 1,
2 cua Dieu 9, cac bo phan, to chuyén mon, cong tac vién co trach nhi¢m phai
cung cap lai thdng tin cho Ban bién tap dé thong tin dugc cap nhat kip thoi.

4. Céc ca nhan duoc cap tai khoan ding tin 1én Website nha truong co
trach nhiém tu bao mat vé tai khoan va chiju trach nhiém vé viéc sir dung tai
khoan dé dang nhap va cung cap thong tin; khong duoc cung cip tai khoan cua
minh cho ngudi khéc biét.

5. Trong truong hop bi mat tai khoan truy cap, cong tac vién phai bao
ngay cho Ban quan tri Website — Thu ky dé xur ly kip thoi.



CHUONG Il
PHAN CONG TRACH NHIEM BAN BIEN TAP WEBSITE

piéu 12. Thanh lap Ban bién tap Website do Hi¢u truéng trwong
THCS Nguyén Gia Thiéu ra quyét dinh. Thanh phan Ban bién tap gom: 01
truong ban la Phé hiéu truong; 01 Pho truong ban; 01 Quan tri Website — Thu
ky. Viéc t6 chic va phan cong nhiém vu cu thé cho tung thanh vién cua Ban
bién tap do Truang ban quyét dinh.

Piéu 13. Trach nhiém céc thanh vién trong Ban bién tap
1. Truong Ban bién tap va pho trudng ban bién tap

- Truong Ban bién tap: chiu trach nhiém vé toan bo noi dung cac thng tin
duoc dang tai trén Website nha truong.

- Pho truong Ban bién tap: la nguoi gitp truong ban trong cong tac bién
tap. Khi truong ban bién tap ban cong tac thi Pho truong ban sé thay mat truong
ban dé dieéu hanh céc hoat dong ctaa Ban bién tap.

2. Quan tri Website — Thu ky ban bién tap
- Tiép nhan cac van ban thudc khoan 1 Diéu 9 dé dang 1én Website.

- Pang céac bai viét 1én Website nha truong sau khi duoc Truong ban hoic
Phoé trudng Ban bién tap duyét cho phép dang 1én Website nha truong hoac go
bo cac thong tin da dua theo chi dao cua Hi¢u truedng — Trudng ban bién tap.

- Tao tai khoan cho cac ca nhan khi dang ky tham gia cong tac vién.

CHUONG IV
PIEU KHOAN THI HANH
Piéu 14. Piéu khoan thi hanh

1. Ban bién tap, géc bo phan, t6 chuyén mdn, cong tac vién Website nha
trurong co trach nhiém t6 chic va hoat dong theo Quy dinh nay.

2. Quy dinh c6 hiéu luc ké tir ngay ky.

3. Trong qué trinh thuc hién néu c6 van d& vudng mac can phan anh vé
Ban bién tap Website nha truong dé xem xét bo sung, sira doi cho phu hop.



