UBND QUAN LONG BIEN
TRUONG THCS PHUC LOI
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phiic

Phiic Loi, ngay J8 thang 12 nam 2023

KE HOACH CONG TAC CHUYEN MON THANG 01/2024

NHA

TE Noi dung cong viéc Thoi gian thye | Nguwoi/bd phdn | Ngwoi/bg phan | Can bd
) ] i y hién thwe hién phoi hop phu trach
I CONG TAC TUYEN TRUYEN ’
¥ T6 chirc cac hoat dong 14p thanh tich chao mimg | Trong cac tiét TPT GVCN D/c Son
ky niém 94 ndm ngay thanh l1dp Pang cong san CC; SHva
Viét Nam (03/2/1930 - 03/2/2024) va mung xuan | HDNGLL va
Giap Thin. Website, FB
7. Tuyén truyén thuc hién chi d& nim 2024 cia| Tuanl -4 BGH GVCN B/c Son
Thanh phé “Ky cuong, trach nhiém, hanh dong, | Trong cac tiét
sang tao, phat trién” va chu dé cua Quéan “Nam CC; SHva
hanh déng vi canh quan, méi trudng do thi va| HBPNGLL va
chuyén dbi s6”. Website, FB
3. Phét dong thi dua nam 2024. Tuén 1 TPT GVCN D/c Son
Trong céc tiét
CC
4. Tuyén truyén phd bién gido duc phap luat, [uat Tuén 1-4 TPT GVCN b/c Son
ATGT, thuc hién Nghi dinh 36/2009/NDCP ctua | Trong cac tiét
Thu tuéng chinh phi vé quéan 1y va sir dung phdo,| CC; SH va
vil khi, vat liéu no, cong cu hd tro; xay dung cac HBNGLL




' phuong an phong chdng chay nd, an toan, an ninh

trudng hoc trude va sau tét Duong lich va tét

Nguyén dan Giap Thin.
5. Tiép tuc tuyén truyén thyc hién nghiém tic dam | Tuan 1-4 trong TPT GVCN, GVBM | DP/c Son
bao an toan giao théng, phong chéng ma thy, | céc tiét CC; SH
phong chéng c4c bénh theo mua cho can bd, gido | va HDNGLL
vién, nhin vién, hoc sinh trong céc trudong hoc
trén dia ban.
6. Tiép tuc trién khai thyc hién k& hoach 6 chirc|  Trong Hop BGH TTCM D/c Son
phong trao "Nha trudng cung chung tay phét trién HDSP
Thay c6 cung sé chia trdch nhiém" giai doan
2022-2025.
7. Tiép tuc tuyén truyén thyc hién céng van| Tuan 1-4 trong BGH GVCN D/c Son
1911/UBND - GD&DT ngay 22/9/2023 vé ting | cac cude hop
cudng cong tac quan li thu chi va quan li tai chinh HDNT
nam hoc 2023-2024.
8. Tiép tuc tuyén truyén vé Quyét dinh sé 37-| Tudn 1-4 trong BGH GVCN D/c Nhung
QD/TW ngay 25/10/2021 vé nhimg diéu Pang| cac cudc hop
vién khong duoc 1am téi toan thé Pang vién trong HDNT
don vi.
II CONG TAC CHUYEN MON
1. Cong tac duy tri si so va pho cdp gido duc 9 ‘
Ti€p tuc cap nhét, st dung thuong xuyén so6 pho Tuén1 -4 D/c Han GVCN b/c Nhung

cap, s6 dang bo, s6 theo ddi hoc sinh chuyén di,
chuyén den, trang kiém dién trong s6 diém dién
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GVCN nam bat kip thoi tinh hinh hoc tap, v thirc
dao duc cua hoc sinh, théng tin kip thoi, thuong
xuyén voi gia dinh hoc sinh.

Tuan 1 - 4

GVCN

GVBM, CMHS

D/c Nhung

Phoi hop v6i Phudng hoan thién dir ligu phd cap
gido duc, chuan bi ho so dé Quan kiém tra cong
nhén PCGD-CMC ném 2023.

Tuan 1-4

b/c Han

D/c Huyén

D/c Nhung

2. Cong tac day va hoc.

Duy tri né nép, ky cuong trong day va hoc. Ting
cuong cdng tac kidm tra, du gior cia BGH.

Tuan 1-4

GV

T6/mhém CM

B/c Nhung

Thuc hién nghiém tac ké hoach thoi gian nam
hoc; Ngay 15/01/2024 bit ddu hoc chuong trinh
HK II, nam hoc 2023-2024. (Nghi hoc ki 1 ngay
13/01/2024)

Tuan 1-4

GVCN

GVBM

D/c Nhung

Tiép tuc trién khai thuc hién hiéu qua déi méi sinh
hoat t6 nhém chuyén mén theo hudng nghién clru
bai hoc; day hoc theo chii d& va ngay chuyén mén
theo ké hoach nha truong da xay dung.

Tuén 1-4

TTCM, NTCM

GV

D/c Nhung

Nang cao chat luong cac chuyén dé cap trudng,
sinh hoat nhém chuyén mén tip trung trao ddi
thdo g& cac kho khin trong qué trinh day hoc, tiép
tuc quan tdm céc diém méi, khé trong chuong
trinh Sch gido khoa 16p 8 va trong ki thi tuyén
sinh vao 16p 10 THPT nam hoc 2024-2025:

Tuan 1-4

TTCM, NTCM

GV

D/c Nhung

On tap hoc sinh du thi Olympic Tiéng Anh cap

Tuan 1,2 (Thi so

P/c DungA

Nhom NN

b/c Nhung
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' Thanh phd. khao 14/1)
2. | PCCM va xdy dung KH BDHSG 16p 8. Nop 11/1 GV dugc phan TTCM D/c Nhung
con
3. | Tiép tuc thuc hién cac chuyén d& giao luu, két Tuan 1 Nhém T%V,A DungA, Quynh | B/c Son
nghia theo Chuong trinh “Nha truong chung tay
phét trién - Thay c¢6 sé chia trach nhiém” da ki két.
Khao sat HS khéi 9, lién truong (THCS Nguyén
Binh Khiém va THCS Thanh Lam B)
4. | Thuc hién nghiém tic cdng tac quan ly diém, chi | Tuan 1 BGH GV D/c Nhung
trrong ngan hang dé dbi véi ba mén Vin - Toan -
Anh va kho cdu héi truc tuyén cau hoi tric
nghiém khach quan véi 7 mén Ly, Héa, Sinh, St,
Dia, GDCD, Tiéng Anh. Luu da cac d kiém tra
hoc ki trén Kho hoc liéu truc tuyén.
5. Tham gia ngay héi CNTT — STEM cép quan Theo lich PGD TPT, CBGV- CMHS, BGH | b/c Nhung
NV
6. | Tiép tuc tham gia HKPD cap quan ’ Theo lich PGD | B/c Hoan, Nhai GVCN D/c Nhung
7. | Tham dy vong so khdo Olympic Tiéng Anh | (Chu nhét) ngdy | HS Bing 9Al b/c DungA | B/c Nhung
THCS cép Thanh phd tai truong THCS Trdn Duy | 14/01/2024
Hung - Cau Gidy.
8. | Thuc hién CP cép trudng mén Toén 8 15-20/1 B¢ Thu Thay TS KHTN | B/c Nhung
9. | Hoan thanh diém va so két hoc ki 1 7 Tuén 1 B/c K.Huyén Nhém NK; | B/c Nhung
10. | Ra soat cac théng tin trén phan mém CSDL; In s6 Tuén 1 b/c K.Huyén GVCN D/c Nhung
g0i tén ghi diém hoc ki I, ndm hoc 2023 -2024. ‘
11. | T6 chtc hop cha me hoc sinh hoc sinh so két hoc Tuan 2 D/c GVCN TPT b/c Nhung

ki L.
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Cong tac quan li cia nha truong

NN & " )

Kiém tra toan dién gido vién Nguyén Thi Thu 15-20/1 D/c Nguyén Thi | B/c Quynh, D/c Nhung
Thuy Thu Thuy Nhom Toan
2. Kiém tra hd so chuyén mén cudi hoc ky I 8-13/1 100% GV D/c Quynh, b/c Nhung
Thu Thuay,
Dung A, Hién
3. Phoi hop véi cong doan xay dung ké hoach tdng | 18-23/1 D/c Quynh GVCN D/c Son
qua Tét cho CB, GV, NV va hoc sinh cé hoan BCH CP
canh khé khin nhan dip tét Nguyén dan Giap
Thin;
4, Phoi hop CMHS x4y dung k& hoach thuc hién | Tudn 02 thang | BCH CD, Ban dai dién | B/c Son
chuong trinh “Vui hoi xuan — Tét sum vay 2024”7 | 01 GVCN CMHS, Céng
ty C6 phan Pao
tao va T chirc
su kién
Goldkids Alpha
3. Phat dong thi dua nam 2024. Thuc hién tot cudce Két hop lichso | BCHCD TPT D/c Son
vén dong Hoc tap va lam theo tim guong dao duc, | ket hoc ki
phong cach H6 Chi Minh.
6. Duy tri phong trao “Hanh dong vi nha truong | Theo lich PGD GV-HS BCHCD D/c Nhung
Xanh- Sach- Pep-Vin minh-Hanh phic”.
7. Tuén 1-4 BGH; D/c Mén , Han | B/c Son

Quan li cong taic DTHT theo qui dinh tai TT
17/2012/TT-BGDDT, Quyét dinh 2499/QD-
BGDDT va Quyét dinh s6 22/2013/QD-UBND: ra
soét lai hd so DTHT trong nha truong theo quy




dinh; tuyét dbi khéng dé xay ra hién tugng DTHT
sal quy dinh; thuc hién tot ba cong khai theo
théng tu 36/2017/TT-BGDDT.

- Pam bao céc didu kién CSVC, cong tic vé sinh|  Luan 1-4 Hai Ha; TPT b/c Nhung
pl}(‘)ng'dich bénh mﬁg thu dong, dac biét la dich
sot xuat huyét, dau mit do
2. Thue hi¢n ding cong téc thu chi theo cac van ban Tuén 1-4 K¢ toan, vén thu GVCN Bie Son
huéng dan; Tiép tuc trien khai xdy dyng va thuc :
hién cac quy trinh gidi quyét cong viéc ndi bo. A\
10. Danh gia CB- GV - NV thang 01. Binh bau c4 Tu ngay 18- BGH, Ban lién TTCM HT
nhan tiéu bidu thang 01 20/10 tich /|
11. Chi Doan thanh nién nha truong, trién khai nhiém X ‘ Poan TN
vu cong tac thang 01/2024 fan B/c Quynh Hl
163 Danh gia cong tac thi dua cac 16p trong thang 01 Tuén 4 TPT GVCN HT
I3. Hop HDSP so két cong tac thang 1/2024, trién Tuén 4 BGH Thu ky HD, HT
khai nhiém vu thang 2/2024 Cb, TTCM, VP
Noi nhan:

- PGD:'dé bao cao; )
- Cac t6 nhom CM: dé thuc hién;

- Luu VP.

Nguyén Ngoc Son



