PHONG GD&DT QUAN LONG BIEN

TRUONG TIEU HQOC DUC GIANG

Sé: 41 /KH- THPG

CONG HOA XA HOI CHU NGHIA VIET NAM

Doc 14p — Tw do — Hanh phic

KE HOACH CONG TAC THANG 9 NAM 2024

Long Bién, ngay 5 thdang 9 ndm 2024

TT Noi dung cong viéce Thoi gian | Ngwoi/bd phin | Ngwdi/bo phin Can bg
thwe hién thwe hién phdi hop phu trach
1 | Cong tac tuyén truyén va gido duc dao dire hoc sinh:
1 | Tuyén truyén chao mung Ky niém 79 nam Ngay cdch mang thing 8
(19/8/1945 — 19/8/2024) va Quéc khanh nuéec CHXHCN Viét Nam
(2/9/1945-2/9/2024); Trude 31/8 Diép Anh, P/c Ha Tuyén | D/c Thao
- Tuyén truyén trong cac tiét hoat dong NGLL GVON
- Pang bai tuyén ftr uyén trén trang web nha truong Nguyén
- Treo bang zd6n ngoai cong truong
2 | Thue hién K& hoach s6 116/KH-UBND ngay 01/3/2024 cua Uy ban | Tai hop CBGVNV b/c Chung
nhin dén quan Long Bién Ve Ké hoach Td chae phong trao thi dua HDSP
phén ddu hoan thanh xudt sic céc chi tiéu kinh té - xd hoi nam 2024, | théng 9
lap thanh tich chao mirng ky niém 70 ndm ngay Giai phong Thu do '
(10/10/1954 — 10/10/2024)
3 | Tuyén truyén va trién khai cac hoat dong theo Ké hoach sb 362/KH- | Tai hop CBGVNV b/c Yén
UBND ngay 15/8/2024 cua Uy ban nhin dén quén Long Bién té HDSP
chire cac hoat dong xuc tién thwong mai, vin héa - thé thao chao | thang 9
mung 70 nam ngay Giai phong Thu do (10/10/1954 —10/10/2024)
4 | Trién khai cac hoat ddng theo K& hoach s6 197/KH-UBND ngay b/c H Thao
02/4/2024 ctia Uy ban nhan din quan Long Bién vé viéc dam bao
trat tu ATGT cho hoc sinh trong tinh hinh mdi rén dia ban quén
Long Bién Tiét chao Diép Anh, GVBM
co GVCN

- Tuyén truyén cho HS qua cic tiét chao cor ddu tudn
- Péng bai tuyén truyén trén trang web nha truong, ddn bang tin hoc

sinh
- Tiép tuc day “An toan giao thong cho HS Tiéu hoc”




- Trién khai thdng an toan giao thong

- Phéi hop vdi dia phuong xir ly triét dé hang rong d6 ban trude
cbng truong.

- Gido duc ¥ thirc chap hanh Luat giao thong cho CBGVNV- HS

- T chite cho hoc sinh ky cam két thuc hién ATGT.

GVCN, PHHS

T0 bao ve

wn

Tiép tuc don doc cén bo, gido vién, nhan vién cai ddt va tao lap tai
khoan tng dung eTaxmobile va Gng dung iHanot

Tai hop
HDSP
thang 9

100% CBGV,
NV nha truong

D/c Chung

==
a

Tuyén truyén phong chono tai nan thuong tich cho hoc sinh; thuc
hién chuong trinh Y té hoc dudng; tuyén truyén phong chéng dich
bénh

+ Phat thanh tuyén truyén trudce gio hoc va gior ra choi

+ Kiém tra vé sinh cdc l6p hoc va khu vue quanh truong

+ Kiém tra khu vuc quanh trudng va cic phong hoc.

+ Nhic nho HS thuong xuyén choi khu vue quy dinh phong trdnh
TNTT.

- Trién khai chiéu phéng su “Dé khong con ndi dau do hda hoan” do
Cong an thanh phé bién soan cho CBGV va hoc sinh xem vao sau
ngay khai giang nam hoc méi

+100% GVCN cic 16p cho HS xem tur li¢u vé PCCC sau khai giang

Hang ngay

5/9

P/c Ha Tuyén

GVCN

Byje TPT
GVCN

TRL
E

U (

\_4_/
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D/c Thao=—

On dinh né nép; t6 chirc thi dua ngoai gio [én 16p, td chirc sinh hoat
tap thé, ting cudng gido duc dao dirc, thuc hién chi d& cua Quan nim
2024... bang cac viéc cu thé:

- Téang cuong giao duc thuc hién nép séng thanh lich, vin minh;
Thue hién “vin hoa khoanh tay - mim cuoi - cai chao” phu hop céc
hoan canh giao tiép trong va ngoai nha truong

+ GVCN hudng dan, nhic nhé HS hang ngay

- Tiép tuc thuc hién phong trao “Hanh dong vi nha trwdng xanh -
sach - dep - vdan minh - hanh phuc, td chirc cac hoat dong hodc cac
mod hinh theo tiéu chi “trudng hoc hanh phic”; khong su dung cédc
san phdm nhua khé phan hiy, nhya st dung mot lan trong cac hoat
dong cua trudng, 16p...

Trong
9/2024

GVCN

GV
D/c Hoa T’PT
b/c Tuyén

- Chi doan

T6 BV

PHT

b/c Chung

I1

Cong tac Pho cap gido duc:




Thuyc hién cong tac pho cép gido duc nam 2024

- Nhap phleu dleu tra pho cdp vao phan mém. Tu kiém tra, khép dir
liéu gitra phin mém, v0i s6 ding bo, phd cap ..

- Hoan thién hd so de cip trén klem tra

Trudc
30/9/2024

b/c Trang

UBND phuong
GVCN

b/c Chung

o

Tiép tuc cdp nhat 50 Ding bo va sb Phd cap va phan mém CSDL
- Cap nhdt HS chuyén di, chuyén dén, HS 16p 1 méi vao truong.

Hang ngay

DP/c Trang

GVCN

P/c H Yén

I

Thuc hién cac bién phap gitip do nhiing hoc sinh phai rén luyén
trong hé 2024 va nhting HS gdp kho khén trong vigc hoc tap

Hang ngay

GVCN

GVBM

P/c Yén

111

Cong tac chuyén mon:

On dinh bién ché, chay si O cac 16p trong khoi khong ¢6 su chénh
I§ch qua Iém. '

Trudc
30/8/2024

BGH

b/¢ Chung

Hiéu trudng hop véi GV khéi | trién khai cdc ndi dung can luu ¥
diu nam hoc.

- Huéng dan yéu cdu cua nhiém vu nam hoc 2024-2025 véi 16p 1;
théng nhét chuong trinh, thoi khoa biéu danh cho hoc sinh 16p 1.
- Luu y céc van dé khi day hoc. Té chire cho GV khéi | ki cam két
khong day trude chuong trinh v6i hoc sinh 16p 1.
- To chire cho hoc sinh tham quan truong 16p, ting cuodng rén tu thé
ngdi, cach cam bit, sdp xép do dung sach va... gifip hoc sinh thich
nghi véi moéi truong hoc tdp mdéi va cam thdy vui thich khi duge di

hoc.

Trudc
30/8/2024

b/c Chung

GVCN khéi 1

b/c Chung
Thao

QECEP
\&6’. V4

Thuc hién cong tac chi nhiém l6p dau nam hoc

- Bau cén b 16p ¢6 bién ban kem theo

- Rén né nép HS

- Theo d&i HS cén gitip d& ctia ndm hoc trude

- HS khuyét tat hoc hoa nhép can ¢6 sb theo doi riéng dénh gid theo
TT39/2009/ TTBGD&DT.

Trudce
6/9/2024

GVCN

b/¢ Chung

Td chirc xdy dung ké hoach gido duc ctia nha truong, ké hoach day
hoc cdc mon, hoat dong gido duc va ké hoach bai day theo Cong vin
s6 2345/BGDDT-GDTH ngay 07/6/2021

- Thue hién nghi€m tac sinh hoat td, nhom chuyén mén, chi y bdi
dudng gitp d& GV moi tuyén

Theo KH

Theo lich
cua td

GVCN,GVBM

Plc Yén

P/c Chung

(¥'S)



- Xdy dung ké hoach thuc hién gidgo duc STEM trong nha truong
dam bao 100% gido vién thuc hién ndi dung bai hoc STEM.

- Xay dung KH gido duc, TKB, phan cong chuyén mon, ndp veé
PGD

9/9

P/c Thao, Yén

N

Xay dung va thyc hién ké hoach cac chuyén dé chuyén mén:
- Kiém tra chuyén mén

- Duyét LBG, KHBH tuan 1,2,3,4

- Dy gi¢ theo KH

9/2024

BGH, GVCN,
GVBM

TTCM

Dlc l:héo
Yén

Td chirc chuyén de mén Tin hoc cap Quéan
- PHT x4y dung ké hoach, phén cong t6 chirc
- B/c Nguyén xdy dung bai day

Tuan 3/9

D.c Nguyén

TTCM

D/c Yén

- Xay dung ké hoach ning cao chat luong hoc sinh 16p 4, 5 clia nha
treong. (mon Todn, TV, Tiéng Anh)
- Khao sét chat luong HS thang 9 (khéi 4 —5)
+ PHT x4y dung ké hoach
+ Trién khai, huéng dan HS
+ Panh gid két qua, hru bién ban

Théang 9

GVCN khébi 4,5,
GV Tiéng Anh
D/c Nguyén
P/c Trang

GVBM

D/c Yén

Trién khai cdc cudc thi san choi tri tué
- Phat ddng cude thi Toan Bebras cho HS khoi 3,4,5

Tuin 2
thang 9

GVCN

GVBM

b/c ’ljhéw:
Yén

v

Cong tac quan 1y cua truong

T chirc L& khai giang va trlen khai mot s6 nhiém vu dau nam hoc
2024-2025 theo ké hoach sé 372/KH-UBND ngay 28 thiang 8 nim.
Thyc hién chuong trinh HKT tir 09/9/2024 (thir Hai) theo quy dinh
tai Quyét dinh s6 43 54/Qb-UBND ngay 20/8/2024 cua Uy ban nhan
dan Thanh phd Ha Ni vé viéc ban hanh khung ké hoach thdi gian
ndm hoc 2024-2025.

Trudce 5/9

BGH, CBGVNV

BGH

o

On dinh né nép va chat lugng day hoc ngay tir ngay hoc, tiét hoc
dau tién.

_ BGH ting cudng kiém tra, don déc viéc soan giang, sir dung do
ding day hoc va thiét bi cong ngh¢ thong tin cua gido vién

- BGH du SHCM cung cac td khdi, chi dao kip thoi cac ndi dung

ma&i ctia ndm hoc.

T
6/9/2024

BGH

TTCM

b/c Chung

- Nha truong xdy dung ké hoach thu — chi cdc khoan thu diu nam

Théng 9

GVCN, b/c Man

b/c Chung

4



khi c6 van ban ciia UBND quén; PGD&DT duyét méi tr ién khai thu
- Lap va cong khai s dién thoai duong ddy nong dé cha me hoc
sinh phan énh kip thoi sai pham trong thu chi: s6 dién thoai cua hiéu
truong; so di¢n thoai cla lanh dao phong

D/c Trang

Tiép tuc tu bo, trang bi sach cho thu vién; mua sdm trang thi€t bi
day hoc con thiéu; trién khai hiéu qua viéc st dung va bao quan
trang thiét bi, do dung day hoc.

- GV xdy dung d& xuit.

- Can bd thiét bi, nhan vién thu vién téng hop ndp HT duyét.

1/9 - 9/9

B/c Trang,
Phuong

GV, NV

b/c Chung

n

To chire cong tac ban tri theo nguyén vong cua cha me hoc sinh va
thue hién theo chi dao cua UBND quén LB.

+ T chie trién khai ding ki dén 100% HS.

+ Xay dung, trién khai KH bén tri dén 100% CBGVNV.

+ Ki hop dong véi don vi du diéu kién VSATTP.

Trude
5/9/2024

D/c Trang,
Tuyén, Man

GVCN

b/c Chung ]

Trién khai thu-ndép bao hiém y té hoc sinh theo Coéng vin 56
521/BHXH-TST ngay 13 thang 8 nam 2024 cia Bao hiém xa hoi
quan Long Bién vé vidc hudng dan thu ndp bao hiém y té HSSV
nam hoc 2024-2025, cung cidp ma dinh danh c4 nhin va cai dit
VSSID

Thang 9

P/c Man; GVCN

D/c Trang, Tuyén

b/¢ Chung

Tb chic hop Cha me hoc sinh dau nam hoc 2024-2025:

- Théng nhat cde bién phap phdi hop quan li, gido duc hoc sinh.

- Tuyén truyén ddy du, thuc hién Quyet dinh 51/2013 cua UBND
TP; TT 55/2011/TT-BGDBT; TT 17/2012/TT-BGD&PT béng hinh
thire déng trang web, dan bang tin.

- Lap va cong khai s6 DT duong diy néng dé CMHS phan anh kip
thoi sai pham trong thu chi (néu co).

- Van ddng 100% hoc sinh tham gia bao hiém vy té.

- 100% nha truong thu céc khoan theo quy dinh qua phin mém va
khong ding tién mt.

Pau thang
9

GVCN

b/c Nguyén

P/c Man

b/c Chung

P/c Tuyén

P/c Tuyén

GVCN

b/c Chung

Xay dung ké hoach va tb chire thue hién tu KPCL, xiy dung trudng
chuén quéc gia, truong hoc dién tir, ddy manh tng dung CNTT

- Tiép tuc thu thap minh ching
- Hoan thién béo céo, hd so, minh chimg dén tai thoi diém dénh gid.

Thuong
xuyén

T cong tac
KbCL

Céc bd phan

P/c Chung




Xay dung k& hoach kiém tra noi b phu hgp véi dac diém tinh hinh

| cau nha truong va thuc hién theo ké hoach cua nha truong, trong

tam k1em tra cdc noi dung mdi cua nam hoc (giang day ki ndng cong
dan s, xdy dung truong hoc hanh phic, ing dung chuyén doi 50
trong quan li hd so chuyén mén, giang day chuong trinh 16p 5 ...)

Thang
9/2024

b/c Chung

CBGVNV

b/c Chung

10

Trién khai cdc ndi dung da tham gia tip hudn cta S& GDDT, Phong
GDDT quén dé to chiic (quan [i ho so chuyén mon, xdy dung truéng
hoc hanh phuic, d6i mé&i hoat dong sinh hoat chuyén moén, hoat dong
tu va

Theo lich
cong tac
tuan

CBGV, NV

D/¢ Thao,
yén

11

Tiép tuc chi dao dang bai lén cdng théng tin dién tir cua truong
- HT xdy dung ke hoach + lich phén cong
- Béo cdo, tdng hop sb lugng dang bai

Hang thang

b/c Nguyén
Theo lich phan
cong

GV, NV

b/c T’héo,
Yén

Cap nhat day du, chinh xac s li€u bdo cao diu nam trén phan mém
CSDL EQMS va cac biéu mau théng ké khéc theo yéu cau cla cac
co quan quan li. Kip thoi dang tai va cdp nhat thong tin, s liéu trén
cono thong tin dién tir cac ndi dung theo Thong tu 37/2020/TT-
BGDDT ngay 05 thang 10 ndm 2020 cua B6 GDDT

Hang ngay

D/cTrang,
Nguyén

CBGV, NV

P/c Chung

Hoan thanh danh gid su chuyén nghi¢p quy 3 nam 2024
Hoan thanh danh gia CBCCVC — LDHD thang 9

Trude 25/9
Trudc 22/9

CBGVNV

D/c Chung

Coug tac y té, chir thap do

- Phoi hop thuc hi€n cac ndi dung tuyén truyén tai muc I

- Xay dung, trién khai KHY te

- CBYT ra soét, d& xudt mua sdm céc trang thiét bi y té phuc vu cho
ndam hoc 2024-2025

- Theo doi, kiém tra $4 kiém thuc 3 bude, luu nghiém thie dn theo
quy dinh

- Tang cuong kiém tra VSATTP

* Cong tac CTD

- Xay dung Dy KH cong tic CTD

- Lap DS Hoi vién Chitr thap d6 nha trudong, Dol thiéu nién Xung
kich CTb

- Véan dong hoc sinh ung hd quy tir thién nhén dao,

- Lap danh sdch HS ¢6 HCKK dé CBGVNV nhin d& diu hodc hd

6/9

Hang ngay

Thang 9

D/c Tuyén

TPT, GVCN

GVCN

BGH Coéng doan

DP/c Yén




tro tién 4n, hoc cho HS ca nam hoc
+ T6 chure ting qua hoc sinh ¢6 HCKK nhan dip trung thu
VI | Cong tac thw vién:

- Gi6i thiéu sach Thang 9, chu dé: ” An toan giao thong” Thang 9 D/c Phuong HS 16p 4A5 P/c H Yén
- Trao thudng cho hoc sinh bai thu hoach sdch hang thang
- Tiép tuc hoan thién b tri sdp xép, trang trf thu vién. GVNV
- Nhip sach, truyén viao phan mém Thu vién H 5 :
; . & ang ngay
- Déan tem sach, truyén
- Phuc vu muon, tra sach truyén cia GV, HS tai thu vién Theo TKB

- Hudng dan hoc sinh hoc, doc céc tiét Thu vién 11 tiét/tuan
VII | Cong tac thiét bi do dimg:

- Xay dung ké hoach cong tac thang, tuan nam hoc 2024-2025 Théang 9 B/c Trang CBGV, NV P/c Chung
- Mua bd sung cac PDTB, VPP phuc vu cong téc day va hoc con
thiéu theo dé suat CB, GV, NV.

- Kiém ké tai san cac phong ban, 16p hoc

- Stra chira cic do dung TB hong theo dé xudt,

- Phuc vu GV muon, tra dd ding cac ngay trong tuan.

- Tdng hop s6 liéu va béo céo thang.

VIII | Cong tic Poan - Doi:

- B/¢c TPT xay dung ké hoach cong tac Doi

- Phéi hop thue hi¢n cdc ndi dung tuyén truyén tai muc I Théng 9 b/c Diép Anh, GVCN P/c Thao
- Trién khai bang chdm thi dua céc 16p t6i GVCN Tam, Lan Anh
- Nhic nhé HS gior an bén tri, ddu gio va gid tan hoc

- Phéi hop GV bd mén xay dung bai tip thé duc va mua hat tap thé
vao dau gior sang theo khdi 16p.

XV | Cong doan Thang 9 P.c H Yén BCHCPD, BVCP | B/c Chung
- T4 chtre Khanh thanh céng trinh phan viéc “Khu rira tay ctiia HS”
-Bé sung, hoan thién KH hoat dong ndm hoc Quy ché thu chi cong
doan

- Ra mét 16p khiéu vii thé thao ctia cong doan nha trudong

- Chuén bj céc ndi dung td chire Hoi nghi vién chirc

Hang ngay




- Td chic siqh nhait cho doan vién cdng doan quy 3
- Tang qua tet Trung thu cho doan vién CP
- Thure hién ché do theo quy dinh

Céng tic Ké toan — Vin thu:

* K& toan

- Thuc hién chi tra lvong, phu cdp theo quy dinh

- Hoan thién DS hoc sinh tham gia BHYT nam 2024 — khéi 1, vao
phan mém ké khai BHYT, BHXH

- Hoan thién cdp mé dong tién cho HS toan truong

- Ra sodt, hoan thién hd so HS mién giam hcoj phi, hé trg hoc phi
hoc tép ki | nam hoc 2024-2025

- Thuc hién cdng khai theo TT36, TT90, TT151, TT141

* Van thu:

- Tiép nhan, dang ky, chuyén giao vin ban di, dén, luu trir cong van,
tai liéu, ho so, quan Iy con ddu theo quy dinh.

- Giai quyét thi tuc hanh chinh (chuyén di — chuyén dén cua HS)

- Kiém tra thé thirc, dong ddu van ban.

- Giao nhdn cong vén ding thoi gian quy dinh

Théang 9

P/c Man

b/c H.Trang

CBGV, NV

b/c Chung

))

Trén day la k& hoach cong tac thang 9/2024 cla trudng tiéu hoc Pc Giang, dé nghj cac bd phin dugce phan cong thuc hién

xdy dung ké hoach chi tiét va nghiém tic trién khai thuc hién.

Noi nhin:
- PGD&DT quédn LB;
- Luru VP.

HIEU TRUONG

L.é Thi Chung



