UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC GIA THUQNG Poc 1ap - Tw do - Hanh phiic

S6:43 /KH-THGT Ngoc Thuy, ngay 2% thang 9 nim 2024

KE HOACH
Viét tin bai ding Cong thong tin di¢n tir nha trudng
Nam hoc 2024 - 2025

Can cir Théng 37/2020/TT-BGD DT ngay 05/10/2020 cua Bo GD&DT
quy dinh vé t6 chitc hoat dong, sir dung thu dién tir va cong thong tin dién tir;

Thue hién Ké hoach sé6 310/KH-UBND ngay 20/12/2023 cua UBND
Thénh phé Ha Noi Vé trién khai thi diém mé hinh chuyén doi sé dién hinh tai
cdc co quan nha nude Thanh pho

Thuc hién Cong vin sé 3034/SGDBT—CNTT KHCN ngay 04/9/2024 cua
S¢ Gido duc va Pao tao Ha Noi ve viée hudng dan thuc hién nhiém vu vmg dung
cong nghé thong tin, chuyén doi 6 ndm hoc 2024-2025;

Thuc hi¢n Quyét dinh s6 3229/0D-UBND ngay 05/8/2024 cua UBND
qudn Long Bién vé viéc ban hanh B¢ tiéu chi ddanh gid truong dat mo hinh
Truong hoc chuyén doi sé trong cdc truong Mém non, Tiéu hoc, Trung hoc co
50 trén dia ban quan Long Bién,

Thuee hién Ké hoach so 25/KH-PGDPT ngay 20 thdng 9 nam 2024 cua :
PGDDT qudn Long Bién vé thue hién nhiém vu Cong nghé thong tin va chuyén
déi s6 ndm hoc 2024-2025;

Thu‘g hién Ké hoach 56 4‘2/KH-THGT ngay 24 thang 9 nam 2024 cua
z‘ru"a‘ng F§ iéu Ih_oc Gia Thuong vé thuyc hién nhiém vu Cong nghé thong tin va
chuyén doi so nam hoc 2024-2025;

Truong Tiéu hoc Gia Thuong xdy dung K& hoach Viét tin bai ding Cong
théng tin dién tir ndm hoc 2024-2025 nhw sau:

I/ Muc dich- Yéu ciu
1. Muc dich:
- Cong thong tin dién t 1a trang thong tin dién tir chinh thong, duy nhat

cda nha truong.

- Muc tiéu ciia Cong thong tin dién tir nhdm cung cép, trao ddi thong tin
vé cac hoat dong ctia nha trudng, phuc vu qua trinh quéan ly dbi voi CBGV va
hoc sinh ngay mot tot hon. Cbng thong tin dién ti cling 14 noi trao d6i, thao luan
gifta cac td chtrc, ca nhan quan tim dén céac hoat dong cua nganh gido dyc.

2. Yéu cau:
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- NOi dung thong tin ding tai trén Cbong thong tin dién tir Truong duoc
thuc hién theo cic didu, khoan tai chuong IV ciia “Quy ché hoat dong cua
website” cua Truong Tiéu hoc Gia Thuong;

- Céc thé loai: Tin ngan; tin hoi nghi; anh cac hoat dong; bai phan anh, bai
tuong thuat, ghi nhanh; bai phéng sy didu tra, phong Vén; bai viét chuyén sau vé
chuyén moén, quan 1y..., nhim phuc vy cong tic dao tao, NCKH, quén ly c4c
hoat dong khac cua nha truong déu phdi tuan thi cac quy dinh cta phap luat va
quy dinh cta nha truong.

- Noi dung thong tin duoc néu tai chuwong V cia “Quy ché hoat dong
Cbng thong tin dién t& Truong TH Gia Thuong”: thanh vién Ban quan trj chiu
trach nhiém duyét tin, bai thudc linh vuc dugc uy nhiém phy tréch chuyén thu
ky dé ding tai 1én Cdng thong tin dién tr. Tin bai do cong tac vién viét hodc thu
nhén tr ¢4 nhan, don vi phu trach; sau khi xem xét hiéu chinh Thu ky chuyén
Trudéng ban hoac ban vién duoc uy nhiém kiém duyét dang tai (déi voi tin, bai
c6 ndi dung phat hién khong nim trong ké hoach hoat dong thi Thu ky chuyén
dén Trudng ban quyét dinh dang tai hay khong) sau khi c6 ¥ kién duyét dang tai,
thu ky chu dong déng tai 1én Cong thong tin dién tu;

- Khi dang téi lai thong tin hoic ding thong tin quang céo cho don vi khac
trén trang chung ctia Céng théng tin dién t phai ghi r5 ngudn thong tin
trich dan hoic thong tin vé don vi duoc dang tin va tudn tha quy trinh: Thu ky
hodc thanh vién ban quén trj xin y kién Truéng (hay ban vién duge Gy nhiém)
trudce khi dang tai.

- Truong hop tin bai duoc swu tAm tir cac ngudn thong tin trén bio chi,
mang internet thi ngudi swu tim phai ghi 18 ngudn gbc cta thong tin d& suu tim
trude khi chuyén dén ban bién tap.

- Moi cé nhan, t6 chic duoc phép thu thap, trich din théng tin tu Cbhng
thong tin dién to cta Truong TH Gia Thuong déu phai ghi 18 ngudn tin tr
“Truong TH Gia Thugng” va tuyét ddi cAm chinh sta ddi voi nhiing ndi dung
da trich dan.

- Céc thong tin khi déng trén Cong thong tin dién tir ciia Nha truong phai
dam bao:

+ Dling chu truong chinh sach ciia Dang, phap luét ciia Nha nuoc;

+ Khoéng vi pham thuan phong my tyc cda dan tdc;

+ Khong mang tinh chét chia 18, be phai, cuc bd dia phuwong, phan biét
chung tdc;
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+ Khong gay kich dong dén bat ky d6i tuong doc gia nao cua Cong thong
tin dién tu;

+ Khong lam anh huéng dén uy tin clia bét ky c4 nhan hodc tap thé nao;

+ T ngit duoc khuyén khich st dung 1a cac tir ngit phd théng va st dung
ngodn ngilt Tiéng Viét co dAu 18 rang. Thé thirc vian ban trinh bay thyc hién theo
Nghi dinh 30/2020/ND-CP ngay 05/3/2020 vé cong tac van thu (Phong chit st
dung la phong chit Time New Roman, ti€u d& ¢& chir 14, ndi dung c& 13, bing
ma Unicode).

II/ N§i dung thwe hién

1. Nji dung thong tin ding tdi trén trang riéng cia cdc don vi, doan thé

- Trudng cac to nhém va cac doan thé chiu trach nhiém xdy dung noi
dung thong tin va chi dong cip nhat dang tai thong tin trén trang ri€ng cua don
vi (truc thudce Céng thong tin dién tir truong), thyc hién cac diéu, khoan tai
chuong V cua “Quy ché hoat dong cia website” cua Truong Tiéu hoc Gia
Thuong; |

- Céc bai viét, tranh anh, thong tin ..., nham phuc vu cong tac dao ta
NCKH, quan 1y va cac hoat dong khac ciia nha truong va cac don vi tryc thu@c
déu phai tuan thil cac quy dinh ctia phap ludt va quy dinh ctia nha truong. Khi ¢4
lai thong tin trén trang riéng cta cac don vi phai ghi rd ngudn gbe thong tin trid
dan (khong duoc quang cdo cho cac don vi, c nhan ngoai truong trén trang
riéng).

- Nhitng thong tin dang tai trén Cdng thong tin dién t& cla nha truong
nhim muc dich 1am phong pht va 16i kéo doc gia voi Cbng thong tin dién tir.
Nha truong thuc hién chd truong va khuyén khich dang tai nhitng ndi dung
thong tin 1i€n quan sau:

+ Céc chu truong, chinh sach cia Pang va Nha nudc li€n quan dén hoat
dong gido duc;

+ Théng tin v& hoat dong gido duc dang dién ra hang ngay cua cac don vi,
cua phong GD&DT;

+ Céc bai giang, gido an, tai li¢u hoc tép, nhiing bai tdp hay nham néng
cao chit luong “Day va Hoc” clia cac nha trudng, nhiing tAm guong dién hinh
trong cong tac day t6t, hoc tot;

+ Nhitng kinh nghi€m hay trong qua trinh “Day va Hoc” ¢ cép Tiéu hoc.

+ Nhiing thdng tin hudéng nghi¢p; nhiing hoat dong hudng vé cac to chirc
va don vi, vé nganh gido duc;



4

+ Tuyét dbi khong déng tai cong khai danh séch hoc sinh va phu huynh
gdm: Ho tén, ngay thang nam sinh, gisi tinh, dan toc, noi & hién nay, ho tén phu
huynh, s dién thoai, ma dinh danh, .

2. Hinh thirc cung cap va dtmg tai thong tin

- Cac don vi chiju trach nhiém cip nhat, dang tdi thong tin trén trang riéng;
trong truong hop khong tu ding tai duoc, Trudng ban ung dung CNTT cua don
vi xin y kién uy vién thuong truc Ban quan tri dé chuyén v& Thu ky dang tai;

- Hinh thtrc cung cép va trao dbi thong tin cua cac don vi v6i Ban quan tri
trudng qua hdp thu dién tir cia thanh vién ban quan tri theo tén mién riéng cua
nganh;

- Cac thanh vién Ban quan tri phu trach cic linh vuc ¢d trach nhiém kiém
tra thong tin va yéu ciu dang tdi kip thoi ndi dung théng tin (thudc linh
vuc minh tham muu, quéan 1y) trén trang riéng ctia cac don vi va danh gia xép
loai trang web ciia cdc truong hang ndm theo quy dinh.

Trén day 1a K& hoach viét tin bai dang tai trén Cong thong tin dién tir cua
trudng Tiéu hoc Gia Thugng. Ban giam hiéu dé ngh1 céc dong chi cén bd quan
ly, gido vién, nhan vién nha truong nghiém tic trién khai thuc hién ké hoach./.
Noi nhdn

- Phong GD&DT —Bé b/c;
- Ban chi dao di€u hanh — Dé t/h;
- Luu: VP.

S—
‘Nguyén Thi Thay Mai
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BIEU TIEN PQ THUC HIEN

I(It'ém%? K& hoach s64% /KH-THGT ngay 44 thing 9 ndm 2024)
A 7 Nowdi % N s =
¢ i o guol Nguoi Thoi gian | Lanh dao
sLX : g cong vige thuc hi¢n phoi hop | hoan thién | phu trach
1 | Van béan
- Cac van ban th(“),ng bdo, | BGH, VP, | Ban bién Sau khi b/c Hiéu
cong van cac cap, ban |GV Tinhoc tap nhan duoc truong
nganh, truong cong van
- K& hoach cong tac BGH, VP, Ngay sau
GV Tin hoc khi ki duyét
-Thong tin ba cong khai, | BGH, VP, Sau khi
VB tuyén sinh.. GV Tin hoc dugc duyét
cac VB
2 | Tin tire sw kién
1. Hoat dgng chung: BGH chi Ban bién Sau khi BGH
ns ey dao tap hoat dong
Hop, héi nghi, giao luu.. it s,
2. Hoat dong chuyén PHT, cham nhét
mon TTCM cac sau 1 ngdy
- Tiét chuyén dé, SH to, | khoi co GV
Thi GVG céc cp.. thi
- Cac phong trao hoat| D/c Hién
dong Poan doi.
- Céac phong trao, hoat| D/c Thu
dong cong tac Chir thap
do, y té.
- Cac phong trao, hoat| B/c Thanh
dong cong tac cdng doan. Thuy
- Cac phong trao hoat| D/c Thanh
dong cong tac thu vién, dd Tam
dung
- Hoat dong tham quan,| Chidoan
trai nghiém.
- Thdng ké gi4o duc Vién phong
- Sw kién sap dién ra PHT Ban bién Ngay sau
tap khi co ke




ik i i Nguoi Nguoi Thoi gian | Lénh dao
STT | Noi dung cng viée thye hign | phoihgp | hoan thién | phu tréch
hoach
3 | Cudc séng hoc dwong
- Anh TTCM Banbién | Theo cac BGH
khdi 16p, tap hoat d6ng
3. R GV trong nam
- Goc sang tao hoc
- Bai viét hoc sinh
4 | Thoi khéa bidu PHT Ban bién | Sau khi c6 BGH
tap ban chinh
thure
5 | Tai nguyén
- Bai gidng dién tt, bai TTCM Ban bién Cép nhat PET
gidng elearning khoi 16p, tap theo bai /
- Bai chuyén dé (video) GV tuan / khoi
l6p / phe}n
mon, moi
GV nép it
nhat 3
bai/thang
theo lich




