UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC GIA THUQNG Dic 1ap - Ty do - Hanh phiic

S6: 6§/QD-THGT Ngoc Thuy, ngay 18 thdang 10 ndm 202 3

QUYET PINH
Veé viéc ban hanh Quy ché Hoat dgng ciia 16p 2 cdng thong tin di¢n tir
Nim hoc 2023-2024
HIEU TRUONG TRUONG TIEU HQC GIA THUQNG

Can Fz} Thong tw 37/2020/TT-BGD DT ngay 05/10/2020 cuia B¢ GD&DT
quy dinh vé to chirc hoat dong, sir dung thu dién tir va cong thong tin dién tir

Céin cir quyét dinh 56 8265/0P-UBND ngay 09/12/2021 ctia UBND Qudn
Long Bién vé viéc diéu chinh bj tiéu chi danh gid truwong dat mé hinh truong
hoc dién tir cdc truomg mam non, tiéu hoc, trung hoc co so trén dia ban qudn
Long Bién;

Cén cir Ké hoach sé 20/KH-PGD&PT ngay 11/10/2023 cia Phong
GD&PT vé thuec hién nhiém vu Cong nghé théng tin ndm hoc 2023-2024;

Thuee hién Ké hoach s6 38/KH-THGT ngay 10/10/2023 V/v Trién khai
thuc hién mot phcfn mé hinh “Truong hoc dién tir” ndm hoc 2023-2024;

Xét tinh hinh thuc té cia truong Tiéu hoc Gia Thuong.
QUYET PINH

Pidu 1: Ban hanh kém theo Quyét dinh niy Quy ché Hoat dong clia 16p 2
cbng thong tin dién tir ndm hoc 2023-2024.

Pidu 2: Quyét dinh nay c6 hiéu lyc ké tir ngy ky.

piéu 3: B phin chuyén mén, cic ddng chi can b, gido vién, nhan vién
truomg Tiéu hoc Gia Thugng va cac bo phan ¢6 lién quan cin ctr Quyét dinh thi
hanh./.
Noi nhin

- Phong GD&DT - Bé b/c;

- CB,GV,NV -bé th;
- Luu: VP.

guyén Thi Yén
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Vs 24 CHUONG 1
NHUNG QUY DINH CHUNG

Didu 1: Gidi thich tir ngir

1. Thong tin din ti: LA cdc thong tin duge the hign dudi dang dign tr va
o6 thé trao ddi trén mdi trudmg mang cling nhu céc thiét bj dign tir, 06 thé hru trit
duge trén céc thidt bi dign .

2. Trang thong tin di¢n ti: LA tip hop cdc thong tin di¢n tir phyc vy san
sang cho qui trinh trao d3i, hru trit trén mdi trwdmg mang v céc thiét bj di¢n ti.

3. Website: L tip hop cdc trang thdng tin dign tr di duge td chirc, sip
xép theo mdt trit tyr nhit dinh vd duge ding d¢ trao doi thdng tin trén mi
trudng mang cling nhu cdc thiét b di¢n tr. Website ¢6 the duge to chire huu trir
trong céc co s& dir liu va trén hé thdng mdy chu cia nha cung cap sir dung dich
VUu.

4. Co s& dir lidu: La tip hop cic dir lidu i duge td chire, sip xép nhim
phuc vu qua trinh luu trir, xur ly va trao adi duoc thudn tign, nhanh chéng déip
{mg nhu cdu sir dung cla nhidu d6i twong khac nhau.

Pidu 2: Pham vi diéu chinh

Quy ché ndy dp dung ddi véi tit ca cdn bd, gido vién, nhin vién cia
trwong TH Gia Thuong, Ban quan trj, Ban bién tip. Trong qua trinh trién khai,
hoat dong c6 ndi dung ndo chua hgp ly sé thay ddi, didu chinh cho phu hop véi
thuc t&, phu hop theo yéu cau cong viée.

Piéu 3: Tén mién cua lép 2

Tén mién va dia chi truy cdp cia website trwong TH Gia Thugng la:
http://thgiathuong.longbien.edu.vn. Myc: CONG NQI BQ. Piy 1a tén mién
chinh thirc va duy nhit do nha trudng diing ky sit dung va duy tri trén h¢ thong
théng tin toan cau. Nha trudng chju trich nhiém hoan toan vé nhimg thong tin
da cung cép.

Moi tén mién va dja chi truy cdp khic déu khéng duge nha trudng thira
nhan va khéng chju trich nhiém vé cdc ni dung thong tin duge ding tai trén
do.
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Diéu 4: Muyc tiéu ciia 16p 2

- Nhim cung cap va trao ddi thong tin vé chuyén mén, céc hoat dong Clig
nha trudng, cdc vin ban, thong béo ciia nha tnromg c6 tinh chat ndi bo.

- Tao mdi tnromg trao ddi chuyén médn, héi dép thic méc cuia cdc thanh
vién nha trudng vé moi van dé, moi hoat dong.

- Duy tri va di sdu khai thac c6 higu qua img dung trén website truong hoc ‘
dién tur.

CHUONGII
NHIEM VU, QUYEN HAN CUA BAN QUAN TRI

Pidu 5: Nhi¢m vu ciia Ban quén trj

Ban quan trj 16p 2 14 nhimg thanh vién thugc Ban quén tri website. Nhi¢m
vu cu thé:

1. Xay dung va vén hanh 16p 2 - Thong tin ndi bd bao gdm: ha ting ket
chu mang, thiét bi, nhan Iyc, do tao, ndi dung, sao lwu, chéng xdm pham trai
phép, chéng virus, g& bé thong tin khong phii hop khi dugc phat hién.

2. X4y dung quy ché cung cAp, ding tai thdng tin, dit liéu ciia don vi trén
16p 2. Chi dao, don ddc cc td, nhém,doan thé cung cp thong tin va dit ligu, ra
soét, kiém tra, cap nhat bd sung thong tin.

3. Bién tap, xur 1y thong tin cdc chuyén muc va chuyén dé.

4. Tong hop ¥ kién déng gop ciia moi ngudi truy cdp; béo cdo va dé xuat
bién phéap xur 1y kip théi véi 1anh dao; td chirc trao déi, thao ludn trén trang dién
dan.

5. Xay dung co ché, ché d¢ dbi voi nhimg thanh vién tham gia quan tri,
bién tap, dao tao.

Pidu 6: Quyén han ciia Ban quan trj

1. Cha tri phéi hop véi cac bd phan chirc ning trong nha truong, t chic,
bién tap v huéng din thyc hién cac ndi dung té chirc hoat dong, sir dung va
khai thac 16p 2 trén website ctia nha trudng.

2. T6 chirc hoat dong trén 16p 2, tun thi céc quy dinh cua phap luat vé
quén ly thong tin trén mang internet va céc quy dinh phap ludt hi¢n hanh lién
quan.,

3. TH chirc ding tai thong tin, kiém tra, danh gié vé hoat dong cta 16p 2
theo quy dinh.
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4. Thyc hién nghiém tic quy dinh vé viéc cung cp va cip nhat thong tin,
dir liéu cua cac b phén trén 16p 2.

5. Tir chdi déng tin bai c6 ndi dung trdi vdi cac quy dinh cta phdp lujt vé
quén ly thong tin trén mang intemnet, khong phi hep véi “Quy dinh td chirc hoat
dong, sir dung thu dién tir va trang thong tin dién tir cua truong TH Gia Thugng”
hodc phuong hai dén lgi ich cla nha truong. Loai bo quyén sir dang tin, email
ndi bd ciia ca nhan khong thuc hi¢n ding cic quy dinh néi trén.

CHUONG III
NOI DUNG THONG TIN, QUY TRINH DANG TAI THONG TIN

Didu 7: Nji dung, quy trinh, hinh thirc diing tai thong tin trén 16p 2

1. Nji dung thong tin ding tai

- Nb6i dung thong tin ding ti trén 16p 2 truong dugc thyuc hién theo cic
didu, khoan tai chuong VI ciia “Quy ché hoat d¢ng ciia website” cua truong TH
Gia Thugng.

- Thé loai dugc ding tin: hoi dap, trao ddi thong tin chuyén mén; Tin tic
ndi bo; tai liéu hop; vin ban ndi bo; tai nguyén; cic bai giang dién ti; lich cong
tac.

2. Quy trinh ding tii thong tin

- Buéc 1: Chon thu muc dang bai

- Budc 2: Dinh kém file vdn ban tuong tng vdi ndi dung

3. Hinh thirc cung cip va diing tdi thong tin

- Céc c4 nhan c6 tai khoan, mat khau riéng; truy cap vao mién riéng cia
truomg theo dia chi website: http:/thgiathuong.longbien.edu.vn truy cdp CONG
NOI BQ dé cip nhit thong tin ndi bd; truy cdp vio dia chi:
http://quantri.longbien.edu.vn va ddng nhap bing tai khoan dugc cép dé dang tai
thong tin 1én cong ndi bg.

Didu 8: Yéu cAu v& thong tin ding trén cdng théng tin ndi bd 16p 2

- Céc théng tin khi ding trén 16p 2 — cdng thong tin cta nha trudng phai
dam bao:

+ Ping chu truong chinh sach cia Pang, phap luét cia Nha nudc;

+ Khong vi pham thuan phong my tuc cua dén téc;

+ Khong mang tinh chét chia r&, bé phdi, cuc by dia phuong, phan biét

nh6m, c4 nhan.
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+ Khong kich dong dén bat ky dbi tugng ddc gia nao cua website:

+ N§i dung théng tin: ngén gon, du ¥, ddm bao thong tin can trao ddi;

+ T ngit khuyén khich sir dung 12 céc tir ngir phd théng hodc sir dung
ngdn ngit Tiéng Viét c6 dau r6 rang. Néu cao tinh ky ludt khi phat ngon; dam
bao tinh chinh x4c, minh bach;

+ Thé thirc vin ban trinh bay thuc hién theo theo Nghj dinh 30/2020/ND-
CP ngay 05/3/2020 vé cong tac van thu (Phéng chir sir dung 1a phong chir Time

New Roman, t1eu dé c& chir 14, ndi dung c& 13, bang ma Umcode) Cudi noi
dung ding tin, can ghi 1d: Tén, 16p, chirc vu. Pidu 9: Trach nhiém tong hop tin,

tra 101 cau hoi
- Ban bién tap Website c6 trach nhi¢m tong hop tin bai timg ngay, timg
thang va chuyén vé Trudng ban chi dao md hinh THPT.

- Truémg ban chi dao c6 trach nhiém phan tich va giri nhitng ndi dung cn
giai d4p tdi trudng céc bo phan cd lién quan, cd quyén han tra 15i.

- No6i dung tra 101, trao dbi thong tin s& dugc ding tai trén cong thong tin
ndi b 16p 2 cua website.

CHUONG IV
TO CHUC THUC HIEN

Piéu 10: TH chirc thye hi¢n

1. Cac thanh vién Ban quan trj c6 trach nhiém phd bién Quy ché hoat
dong cong thong tin ndi bd 16p 2 dén timg thanh vién cia td chirc doan thé.

2. Tét ca cAc can b, gido vién, nhan vién trong nha trudng cb trach nhiém
thue hién ddy du céc ndi dung ciia Quy ché nay.

Trén day 12 Quy ché hoat dong cua cdng thong tin ndi bd 16p 2 trén
Website truong TH Gia Thugng. Quy ché nay c6 hiéu lyc thi hanh k& tir ngay
ky. Trong qua trinh thuc hién, néu ¢ van dé phat sinh cAn stra ddi, bd sung, Ban
quan trj c6 trach nhiém bdo céo, dé xuét v6i Hiéu trudng xem xét, quyét dinh va
giai quyeét.
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