UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC GIA THUQNG Dje 1dp - Ty do - Hanh phie

86: 0 /KH-THGT Ngoc Thuy, ngay 01 thing 3 nam 2024

KE HOACH
Viét tin bai ding Cdng thong tin di¢n tir nha truomg
Nim hoc 2023 - 2024

Cdn cik quyét dinh 56 8265/QD-UBND ngay 09/12/2021 ciia UBND Qudén
Long Bién vé vige diéu chinh b tiéu chi danh gid triong dat mé hinh triong
hoc dién tir cdac truong mam non, tiéu hoe, trung hoc co so trén dia ban quén
Long Bién,

Cén cir vao tinh hinh thuc té cia nha truong, truong Tiéu hoc Gia
Thugng xdy dung Ké hoach viét tin bai ddng Cong thong tin di¢n tie nha truong
ndam hoc 2023 — 2024 nhu sau:

I/ Muc dich- Yéu ciu

1. Muc dich:

- Céng thong tin dién tir 14 trang thong tin dién tir chinh thng, duy nhat
cua nha truong.

- Muc tiéu cua Cdng thong tin dién tir nhdm cung cép, trao d6i thong tin
vé cac hoat dong cua nha truong, phuc vu qua trinh quan ly déi véi CBGV va
hoc sinh ngay mot tdt hon. Céng thong tin dién tir cling 14 noi trao di, théo ludn
giira céc t chirc, c4 nhan quan tdm dén céc hoat dong ciia nganh gido duc.
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2. Yéu ciu:

- N6i dung thong tin ding tai trén Cong thong tin dién tir Truong dugc
thuc hién theo cac diéu, khoan tai chuong IV ciia “Quy ché hoat dong cua
website” cua Truong Tiéu hoc Gia Thugng;

- C4c thé loai: Tin ngz"m; tin hoi nghi; dnh cac hoat dgng; bai phén énh, bai
tuémg thuat, ghi nhanh; bai phong sy diéu tra, phong vén; bai viét chuyén sau vé
chuyén mon, quan ly..., nhim phuc vy cong téc dao tao, NCKH, quén ly céc
hoat dong khac ciia nha truong déu phai tuan thi cac quy dinh cia phap luat va
quy dinh cuia nha trudng.

- Noi dung théng tin dugc néu tai chuong V ciia “Quy ché hoat dong
Cong thong tin dién tir Truong TH Gia Thugng”: thanh vién Ban quén trj chju
trich nhiém duyét tin, bai thudc linh vuc dugc uy nhigm phu trach chuyén thu
ky dé dang tai 1én Cong thong tin dién tir. Tin bai do cdng tac vién viét hodc thu
nhén tir c4 nhan, don vij phu trich; sau khi xem xét hi¢u chinh Thu ky chuyén
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Truéng ban hodc ban vién duge uy nhiém kiém duyét dang tai (d6i vdi tin, baj (‘
¢6 ndi dung phét hién khong nim trong ké hoach hoat dong thi Thu ky chuyén
dén Truong ban quyét dinh déng tai hay khong) sau khi c6 § kién duyét dang tai,
thu ky chi dong dang téi Ién Cdng thong tin dién tir;

- Khi déng tai lai thong tin hodc dang thong tin quang cdo cho don vi khéc
trén trang chung ciia Cong thong tin dién tir phai ghi rd ngudn thong tin
trich d4n hodc thong tin vé don vi dugc ding tin va tudn thi quy trinh: Thu ky
hodc thanh vién ban quan trj xin ¥ kién Trudng (hay ban vién dugc iy nhi¢m)
trudc khi dang tai.

- Trudng hop tin bai duge suu tAm tir cac ngudn thong tin trén bao chi,
mang internet thi ngudi suu tim phai ghi ro ngudn gc ciia thong tin da suu tam
trude khi chuyén dén ban bién tap.

- Moi c4 nhan, t§ chirc duge phép thu thap, trich dan thong tin tir Cdng
thong tin dién tir cia Truong TH Gia Thuong déu phai ghi 16 nguén tin tir
“Truéng TH Gia Thugng” va tuyét d6i cAm chinh sira d6i véi nhimg ndi dung
da trich dan.

- C4c thong tin khi ddng trén Cong thong tin dién tir ciia Nha truong phai
dam béo:

+ Pilng chu trwong chinh séch cia Dang, phap luat cia Nha nudc;

+ Khéng vi pham thuin phong m¥ tuc cia dan téc;

+ Khéng mang tinh chét chia &, bé phéi, cuc bd dia phuong, phan biét
chung toc;

+ Khéng gdy kich dong dén bét ky ddi tuong ddc gia nao ciia Cong thong
tin dién tir,

+ Khong 1am anh huéng dén uy tin ciia bit ky c4 nhan hogc tap thé nio;

+ Tir ngit dwgc khuyén khich sir dung a céc tir ngit phd thong va sir dung
ngdn ngir Tiéng Viét c6 dAu r5 rang. Thé thirc vin ban trinh bay thyc hién theo
Nghi dinh 30/2020/ND-CP ngay 05/3/2020 vé cong tac vin thu (Phong chir sir
dung 14 phong chitr Time New Roman, tiéu dé c& chir 14, ndi dung c& 13, bang
ma Unicode).

II/ N§i dung thuc hién

1. Nji dung thong tin ding tdi trén trang riéng ciia cdc don vi, doan thé

- Truéng c4c t6 nhém va céc doan thé chiu trach nhiém xay dung ndi
dung thong tin va chi dong cdp nhét ding tai thong tin trén trang riéng cua don
vi (tryc thudc Cdng thong tin dién tir truéng), thuc hién cc diéu, khoan tai
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chuong V cua “Quy ché hoat dong cia website” cia Truong Tiéu hoc Gia
Thuong;

- Céc bai viét, tranh anh, thong tin ..., nhim phuc vu cong tic dio tao,
NCKH, quén 1y va céc hoat dong khéc cia nha truong va céc don vj tryc thuge
déu phai tuan thu cac quy dinh cla phép luat va quy dinh cua nha truong. Khi tai
lai thong tin trén trang riéng clia cdc don vi phai ghi ro ngudn gbc thong tin trich
dan (khong dugc quang céo cho cac don vi, cé nhan ngoai trudng trén trang
riéng).

- Nhirng thong tin dang tai trén Céng thong tin dién tir clia nha trudng
nhim muc dich 1dm phong phi va 16i kéo doc gia véi Céng thong tin dién tir.
Nha trudng thyc hién chu truong va khuyén khich ding tai nhimg ndi dung
thong tin lién quan sau:

+ Céac chi truong, chinh sach cia Pang va Nha nudc lién quan dén hoat
dong giao duc;

cua phong GD&DT; J HOC )=

+ Chc bai gidng, gido 4n, tAi liéu hoc tip, nhing bai tp hay nhim nafige /2
cao chét lugng “Day va Hoc” cla cdc nha truong, nhimg tim gwong dién hi &
trong cong tac day tot, hoc tot;

+ Nhimg kinh nghiém hay trong qua trinh “Day va Hoc” & cap Tiéu hoc.

+ Nhitng thong tin huéng nghiép; nhimg hoat dong hudng vé céc td chic
va don vi, vé nganh gido duc;

+ Tuyét ddi khong ding tai cong khai danh séch hoc sinh va phu huynh
gdm: Ho tén, ngay thing nam sinh, gidi tinh, dan toc, noi & hién nay, ho tén phu
huynh, sb dién thoai, ma dinh danh, ...

2. Hinh thirc cung cdp va ding tGi thong tin

- Céc don vi chju trich nhi¢m c@p nhét, déng tai thong tin trén trang riéng;
trong trudng hop khong ty déng tai dugc, Truong ban ung dung CNTT cua don
vi xin ¥ kién uy vién thudng tryc Ban quén trj dé chuyén vé Thu ky ding tai;

- Hinh thtrc cung cép va trao ddi thong tin ctia cdc don vj véi Ban quén trj
trudng qua hop thu dién tir cla thanh vién ban quan trj theo tén mién riéng cla
nganh;

- Céc thanh vién Ban quén trj phy trach cac linh vyc c6 trach nhi¢m kiém

tra thong tin va yéu ciu ding tai kip thoi ndi dung thong tin (thudc linh
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