CONG HOA XA HQI CHU NGHIA VIET NAM

UBND QUAN LONG BIEN
Poc 1dp — Tw do — Hanh phiic

TRUONG TIEU HQC LE QUY PON

sé: )4 /KH-THLQD Phiic Loi, ngay 27 thdng 4 ndm 2024

KE HOACH CONG TAC THANG 5 NAM 2024

TT Ni dung coéng viéc Nguwoi Nguoi Théi gian
chi dao thue hién hoan thanh

I. Cong tac tuyén truyén, gido duc dao dirc

- Tuyén truyén chao mitng 38 ndm Ngay Québc t¢ Lao dpng
(01/5/1886 - 01/5/2024); 70 ndm Chién thing Di¢n Bién Phii
(7/5/1954 - 7/5/2024); 83 ndm Ngay thanh lip Dji thiéu nién Tién

phong Ho Chi Minh (15/5/1941 - 15/5/2024); 134 nam Ngay sinh

: Chii tich HO Chi Minh (19/5/1890 - 19/5/2024) BGH. CBGV. PH | Tuln1,2,3
.| + Phat thanh trén dai truyén thanh cuia trudng b/c Quyén Chs doan viét h éné o

+ Chay khéu hiéu bang led tai sdn khéu .

+ Ping tin bai trén cdng thong tin dién t

+ Ddng vién HS tham gia cufc thi Tim hiéu 83 nim ngay thanh lap

Poi thidu nién tién phong H6 Chi Minh.

= Thyc hién ké hoach & 214/KH-UBND ngay 19/4/2024 clia Uy ban
nhan din quan Long Bién thyc hién chuong trinh phong, chdng tai nan
thuong tich cho tré em ndm 2024: Tang cuong tuyén truyén, gido duc
kién thuc, k§ nang phong, chdng tai nan, thuong tich tré em trong nha
2. | truong, chu trong kién thirc, k¥ ning phong, chdng tai nan giao théng, | D/c Quyén
dudi nudc va ngd doc thuc phém cho hoc sinh; gido duc k¥ ndng an
toan trong moi truong nudc, k¥ nang boi an toan, day boi an toan cho
hoc sinh; trién khai tu van, hudng dan, phd bién kién thirc, k§ ning
phong, chbng tai nan, thuong tich tré em tai truong hoc.

CBGVNV
(P/C Huong PTPT Trong thang
viét)




At A . Ngwoi Nguoi Thoi gian
TT Noi dung cong viéc chi dao thye hién hoan thanh
S6:1151/SGDPT-CTTT-KHCN Vv t chirc huong tng Tuan 18
Québc gia nudc sach va vé sinh méi truong nam 2024 CBGVNV
+ Tuyén truyén sir dung nuéc sach, giit gin vé sinh mdi truong va cac (P/C Nguyét viét)
3. | cong trinh vé sinh truong hoc, v¢ sinh ca nhén dé nang cao stckhée va | g /. Quyén ' Hing tudn
phong, chng dich bénh.,
+ Ra soét, kiém tra hoat ddng cua cac cOng trinh cap nudc, cong trinh
vé sinh trong truong hoc dé bao dam an toan va kip thoi xtr Iy cac yéu
t6 gy anh huong dén suc khoe cua hoc sinh.
- Tuyén truyén va trién khai cdc bién phdp thuc hién k& hoach sb
4, |211/KH UBND ngay 12/4/2024 cua Uy ban nhin dan quan Long | P/c Quyén CBGVNV Hang tuin
Bién trién khai “Thang hanh déng vi an toan thyc pham” ndm 2024. (B/C Nguyét viét)
Tuyén truyen phé bién gido duc phdp lugt, phong chong chdy né, . : 4
phong chong tai nan thwong tich, dim bdo an ninh, an todn truong b/e Quyen ]g/égl‘raGn\g[, Hang ngay
hoc: y
- Thyc hién huéng din 141-HD/BTGQU ngay 29 thang 03 nam 2024
cua Ban tuyen gido quan Uy quin Long Bién vé viéc tuyén truyén gido D/c Trang viét Hang ngay
duc an toan giao thong nam 2024.
5 |- Thyc hién cong van s6 197/UBND- GDDT ngay 02 thang 4 nam 2024
" | ciia Uy ban nhan din quin Long Bién vé viéc thuc hién cong tac dam GVCN
béo an ninh, an toan truong hoc.
b.c Nguyét

- Khai thac va str dung bo tai liéu do B GDDT ban hanh:
(1) B$ tai liéu Huéng din so cép ctu ban dau tai nan thuong tich
thuong gap & tré em, hoc sinh;

(2) Bo tai liéu truyen thong gido dyc phong chdng tac hai ctia thuoc 4.
+ Tuyén truyén cho cha me hoc sinh va HS qua hé théng truyén thanh
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TT N¢i dung cdng vige Nguoi Ngudi Thdi gian
e ' chi dao thye hign hoan thanh
clia trudng vao dau, cudi budi hoc va gio ra choi cic ngay thu hai, thir Hang ngay
tu, thir sau trong tuan.
+ Thong bao dé CMHS ting cudng quan ly hoc sinh dam bao an toan,
phong chdng tai nan thuong tich.
+ Bao vé truc trudng 24/24, ding phan cong.
Bao vé
II. Céng tac chuyén mon
1. Céng tac pho cap
Theo déi ddy dii chuyén can va sikc khée ciia hoc sinh; Thiwc hién
ding, kip thoi viéc cdp nhdt thong tin hoc sinh tai hé thong ho so GVCN
1.1 | pho cip. D/c Quyén |P/c HaVP,Nguyét| Hangngay
+ GVCN theo ddi s so0, bao cao hang ngay
+ Ra soét s6 phé cap, bo sung nhimg thong tin con thiéu ctia HS.
1.2 | Cham séc siec khde tinh thén cho hoc sinh, khong tao dp lwc cho hoc |  p/. Quyén GV Trone théng 5
sinh trong hoc tip va rén luyén. & £-
1.3 Tiép tuc diéu tra, tong hop sé lidu dé xdy dung ké hoach tuyén sinh P/c Quyén D/c Ha VP Theo huéng din
niam hoc 2024 — 2025 sdt thuc té. cua PGD
A re . en < 1 .
1.4 | Phoi hop voi Ban dai dién CMHS, nha truong, dia phuwong quan Be Cuyvan GVCN. d.c H T tha
{6m hoc sinh c hoan cinh kho khin, hoc sinh di¢n chinh sdch. Quy e Hong | TrofghangS
2. Cong tac day va hoc
2.1 | - Thyuc hién nghiém tic cac quy dinh vé chuong trinh, thoi gian theo | py/ Quyén

Quyét dinh sb 4050/QP-UBND ngay 11/8/2023 ctia Uy ban nhan dan
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s - - Ngudi Nguwoi Thoi gian
g Noi dung cong viéc chi dao thure hién hoan thanh
(UBND) thanh ph6 Ha Noi vé viée ban hanh khung ké hoach thoi gian ' BGH, GV ’
nim hoc 2023-2024. Quyet dinh_ sb 4354/QP-UBND ngay 31/8/2023 toan truong Trong thang 5
ctia UBND thanh phé Ha Nbi vé viéc ban hanh va stra ddi, bd sung
khung ké hoach thdi gian ndm hoc 2023-2024 tuyét dbi khong cho hoc
sinh nghi hé trudc quy dinh.
- GV ra vao 16p dung gio, thue hién nghiém tuc CT, TKB
Thyc hién céng vin sb 1116/SGDDT- VP ngay 10 thang 4 nam 2024
ciia S& Gido duc va Dao tao Ha Noi vé viée nghi dip L& Gid t6 Hung BGH. GV
2.2 | Vuong, ngay Giai phong mién Nam, théng nhit dit nudc va Ngay | D/c Quyén i o Trofigthing 5
Qudc té Lao ddng nam 2024 nganh Gido duc va Dao tao. & &
+ Thyc hién va hoan thanh chuong trinh trudc ngay 25/5
- Tiép tuc thuc hién co hiéu qua ké hoach sé 17/KH-PGDDT ngay A e )
23 18/9/2023 vé viée nang cao chit luong day va hoc méon Todn, Tiéng | P/cQuyén BGH, GV khoi 4,5 | Trong thang 5
Viét, Tiéng Anh dbi véi hoc sinh 16p 4, 16p 5 ndm hoc 2023-2024.
- Giang day Tai lidu gido duc dia phuong 16p 4 ndm hoc 2023-2024.
Tai liéu duoc ban hanh kém theo Quyet dinh 1067/Qb-BGDDT ngay
2.4 05/4/2024 cua Bo GDDT. D/c Quyén BGH, GVCN Trong thang 5
- Hoan thanh giang day Tai liéu gido duc dia phuong 16p 1,2,3,4 theo
cac QP cia S6 GDDPT Ha Not1
Thwc hién nghiém tic quy dinh thoi gian ndm hoc, hoan thanh GV
55 chu:o'ng trinh theo quy dinh cia B¢ GD&DT B/c Quyén todn trudmng Trong thing 5
- Két thuc HKII 24/5/2024 (thtr Sau)
- K&t thiic nim hoc 31/5/2024 (thir Sau)
Tong hop ddnh gid, khen thwong hoc sinh
2.6 2 s I , Bl Quyén BGH, GV
- T6 chirc 6n tap, kiém tra danh gia xép loai hoc sinh cu6i ndm hoc Rl toan trudng Trong théng 5

theo huéng dan tai cong vin sé 03/HD-PGDDT ngay 12/4/2024 cia
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TT

Noi dung cdng viéc

Ngudi
chi dao

Neguwoi
thue hién

Theoi gian
hoan thanh

Phong GDDT.
- Nghiém thu, ban g1a0 chét lugng gido duc hoc sinh; xdc nhén két qua

d4nh gi4 hoc sinh cudi ndm hoc; xét 1én 16p; quén li hé so danh gid hoc

sinh:

+ GVBM hoan thanh danh gia HS cu01 HKII trén CSDL: 15/5

+ GVCN hoan thanh danh gia HS cudi HKII, khen thudng cubi nim
hoc, 1ap danh sach khen thudng, danh sach HS hoan thanh CT lorp hoc
(GV khéi 1, 2, 3, 4), danh sach HS hoan thanh CTTH (GV khdi 5):
18/5

- Kiém tra viéc nhip KQGD cta HS vio phin mém Co s dir lidu:
20/5

- Giai trinh, glal quyét thiic méc, kién nghi vé dénh gla hoc sinh trong
pham vi va quyén han cua Hiéu truéng; dam bao chit luong danh gia.

Trwée 25/5

27

— Tb chirc Ngay héi doc sdch ndm hoc 2023-2024
Thi ké chuyén theo sach: Hoc sinh 16p 4.

Thi vé tranh theo sach.

Cudc thi "Thiét ké bia sach”.

Xép sach nghé thuét.

D/c Quyén

CBGVNV
P/C Linh viét bai

13/5/2024

2.8

" Chudn bi ddy di phong thi, mdy tinh tgo diéu kién 1ot nhat dé HS

khii 5 kidm tra lam bai khdo sdt chit legng 2 mon Todn va Tiéng

Viét theo lich ciia PGD.

P.c Quyén

GV khdi 5

Theo lich riéng

2.9

- Xay dung ké hoach t6 chirc day KNS hé tai truong.
+Tuyén truyén trién khai dén PH va cho PH déng ki.
+ Phan nhém 16p va 1én TKB khi c6 s6 lugng HS tham gia

b.c Quyén

GV

Theo lich riéng
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- A ‘a Nguoi Ngwoi Thoi gian
il N9i dung cOng vige chi dao thuc hién hoan thanh
Tham gia cac cuge thi:
- Tiép tuc trién khai va hoan thién, giri bai ctia hoc sinh tham gia cudc A Theo phan céng )

1 1 thi “Em vé& trudng hoc hanh phic” nim 2024 theo céng vén sb b/c Quyén Dic Yim Trong thang 5
1002/SGDDT-GDTH ngay 08/4/2024 cia S6¢ GDDT Ha Noi
- Tiép tuc tuyén truyén, trién khai cudc thi Sang tac ca khic Cude thi " A o

2 | Sang tac ca khiic danh cho hoc sinh" ky niém 70 nam thanh 13p Nganh B/c Quyén Theo phén cong 15/8/2024
gido duc va Pao tao Thu db
- Trién khai cugc thi Séng tao danh cho thanh, thiéu nién va nhi dong

3 | thanh phd Ha Ndi lan thir 20 nam 2024 theo k& hoach so 41/KH-BTC |  p/c Quyén Theo phén cong 24/5/2024
ngdy 19/3/2024 cia Uy ban nhan dén Thanh pho Ha Noi. (3 HS tham
gia)

, | - Hoan thién hd so, ding ki truc tuyén cho hoc sinh thi HKPD toan ) ‘ Theo lich ciia S&
quéc theo diing thdi gian quy dinh. Dong vién tao didu kién cho HS | P/c Quyen b/c Ha HP GD, Phong GD
tham gia tap luyén.

5 | Tham gia Ngay hoi CNTT va STEM nganh GDDDDTHN P/c Quyén | P/c Ha VP viét bai 4/5/2024

III. Cong tac quan ly:
Kiém tra ho so chuyén mon
- GV hoan thanh hd so cudi nam hoc, kiém tra chéo hd so, ndp vin Gv toan trudmg )
1. phong: Bang tong hop cudi niam, bai kiém tra cudi nim, hoc ba va hd| D/c Quyén D/c Ha HP Du kién 24/5

so clia GV theo quy dinh: S dy gio, Lich béo giang, hd so SHCM (C6
ki bién ban ban giao hd so).




TT

Ndi dung cong viée

Nguwoi
chi dao

Nguoi
thue hi€én

Thoi gian
hoan thanh

Ti lep tuc thuc hign cdc quy trinh ndi by, cac phong trao thi dua, tw
kiém tra va don cdc doan kiém tra:

- Tu kiém tra, d4nh gia “Cong tac xay dung Truong hoc an toan”: hoan
thién ho so dé nghi cdng nhén trinh UBND Quén; ndp bao cdo, bang tu
chém diém vé Phong GD-DT

- Hoan thanh cdng tac danh gia thi dua cudi nam: T chirc binh bau thi
dua cudi ndm cia ca nhéan, cla cac to chuyén mén, cia truong: chi rd
vu diém, ton tai cua timg ca nhan, té chuyén mén, nha trudng trong
ndm hoc. Té chirc tr kiém tra danh gia thi dua cua truong: Bdo cao
theo mau; du kién dénh gia theo thang diém 100 va céc chi tiéu thi dua.

D/c Quyén

BGH
BGH,

CBGVNV
toan truong

Theo lich cia S&
GD&DBbT
Phong GD&DPT

/'f;j.,“ {/

Didnh gid cdn b - gido vién - nhin vién cudi ndm hoc:

- Pénh gi4, xép loai Hiéu truong, Pho Hiéu trudng theo Thong tu s6
14/2018/TT-BGDPT ngay 20/7/2018 ciia B GD&DT ban hanh quy
dinh chudn hiu trudng co s& gido duc phd théng; Cong van s6
4529/BGDPT-NGCBQLGD ngay 01/1 0/201 8 cua Bo GD&DT vé viée
huéng dan thuc hién Théng tu sb 14/2018/TT-BGDPT ngay
20/7/2018 ctia B6 GD&DPT ban hanh Quy dinh chuén hiéu trudng co

-s& giao duc phd thong.

- Panh gia, xép loai gido vién theo chuén: Thong tu sb 20/2018/TT-

BGDPT ngay 22/8/2018 ban hanh quy dinh chuén nghe nghiép giao
vién co s& gido duc pho théng; Cong vin so 4530/BGDDT-
NGCBQLGD ngay 01/ 10/2018 ciia Bd GD&PT vé viéc hudng dan
thuc hién Théng tu sb 20/2018/TT-BGDPT ngay 22/8/2018 cua Bo
GD&DPT ban hanh Quy dinh chudn gido vién co s¢ gido duc phd

thoéng.

P/c Quyén

CBGVNV
toan truong

Theo huéng dan
cua Phong
GD&DPT;
Phong No6i vu
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A~ A < Ngwoi Nguwoi Thoi gian
TT Nogi dung cong vigc chi dao thwe hién hoin thanh
Té chirc hop cha me hoc sinh cudi nim hoc:
- Panh gia r6 chit lugng phéi hop glao duc toan dién cho hoc sinh
4. | trong nam hoc. Quan tAm cong tc chuin bj SGK, db dung hoc tip cho b/c Quyén GVCN Dy kién 26/5
hoc sinh nim hoc 2023-2024
- Tra hoc ba, ma tuyén sinh cho HS 16p 5.
Téng két nim hoc:
- Hoan thanh chuong trmh HKII dén 24/5/2024: gi4o vién hudng dan P/c Quyén GVCN Trong thang 5
hoc sinh 6n tép, cung cb kién thirc, hudng dan hoc sinh ty én tap, vui
choi trong he, tuyét ddi khéng cho hoc sinh nghi khi chua két thiic nim
hoc. BGH
- T chtrc Téng két nim hoc; ndp béo cdo ding mau, dang thoi gian 28/5
quy dinh. BGH
s |- Nop bao céo tong két cong tac kiém tra ni bd nam hoc 2023-2024 vé ‘
' s ngay 25/5
Phong GD&DT .
, BGH, d.c Ha VP
- Ki duyét hoc ba; luu danh sach hoc sinh duge danh gia xép loai cac
nhém pham chat, nang luc va két qua hoc tip cac mon; 14p va luu danh ngay 26/5
séch hoc sinh hoan thanh chuong trinh Tiéu hoc. GV toan truong,
- Thuc hién ndp, ban giao hd so sb sach nam hoc 2023 — 2024 gitta d/c Ha VE 28 /5
CBGVNV véi can bd vin phong - ¢6 hd so luu truéce khi cho gido vién
nghi he.
- Téng két HS toan trudng sang 28/5. Chia tay HS 16p 5 chiéu 28/5 b/c Trang TPT
Té chirc kiém ké tai sin cudi nim:
6. ; 2
b/c Quyén BGH

- Pénh gi rd tinh hinh tai san cta trudng dé c6 ké hoach chuén bj cho
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TT Néi dung cong vige Newi Ngudi Thdi gian
, chi dao thwe hién hoan thanh
niam hoc mai. GV toan truong | Xong trude 30/5
- Tiép tuc thuc hién ké hoach sé 122/KH- UBND ngay 04 thang 3 nam
2023 ctia Uy ban nhan dan quin Long Bién vé viée trién khai thuc hién
phong trao “Hanh dong vi nha truong xanh - sach - dep - van minh - an
toan” trong nam 2024.
Xay dung k& hoach tuyén sinh, ké hoach hoat dong hé:
- Lap danh sach hoc sinh theo td dan phd, ban giao hoc sinh vé nghi hé P/c Trang TPT,
tai dia phuong vao L2 tdng két nim hoc. Phan céng CBGVNYV tryc he GVCN, chi doan Trude 25/5
dung quy dinh.
+ Didu tra, tong hop s6 lidu dé xay dung ké hoach tuyén sinh ndm hoc ’
2024 — 2025 sét thuc t&; EERES SR
7|+ Nhép dir liéu: ra soat hoc sinh lorp 5 nim hoc 2023-2024 d& hoan P/ Quyén GVCN khéi 5, Hoan thanh
thién thong tin hoc sinh trén phin mém CSDL ctia Bo GD&DT Ha VP trude ngay
29/4/2024;
+ Chp mé hoc sinh 16p 5. B
+ N&m bt chi truong cla viéc phén tuyen tuyén sinh dé xay dung ké BGH, HA VP | hoan thanh trudc
hoach, tuyén truyén va thuc hién tot (nhét 1a céc trudng can giam quy 25/5/2024;
mo);
: g o . I Theo lich PGD
+ Nop du thao ké hoach tuyén sinh theo thdi gian quy dinh tai ké
hoach tuyén sinh ctia Quén;
Kiém tra ni bj: Theo KHKTNB
- & A .2 5 A r n = r Tuén 33
g | T chfm tra h?at d{)flg giang day va hoc tdp cic mén vin hoa P/c Quyén Ban KTNB Tudn 34
+ Kiém tra ho so s6 sach gido vién Hoc ki II Tuln 35
Tuén 35

+ Kiém tra viéc nhap KQGD cua HS vao phan mém CSDL
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s A .n Nguwoi Nguwoi Thaoi gian
" Dp1 dung viug Viee chi dao thwe hién hoan thanh
+ Kiém tra cong tac thu vién TrosiitE
+ Kiém tra viéc danh gi thi dua gido vién, dénh gia vién chitc, chuén
nghé nghiép gido vién
Cong tac khac:
9. |- Chuén bj tiét myc van nghé biéu dién ngay 9/5 tong két thang cong |  p/c Quyén CBGVNV
nhén do Lién doan lao dong quan Long Bién to chirc.
- Ping ki du lich he 2024
Noi nhn: IIEU TRUONG
- Phong GD&DT: dé BC; ¢ H’I"“J\g\
- Céc td khéi trong trudng;: dé thyc hién; ¥ 12N
- Luu (VP). ‘\ill
37 P
b, ‘\‘,/’}/
NG x ks x
Pong-Thi Quyén
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