UBND QUAN LONG BIEN
TRUONG TIEU HOC LONG BIEN

KE HOACH CONG TAC TUAN 1 NAM HOC 2024-2025
(Tir ngay 9/9/2024 dén ngay 13/9/2024)

Thoi gian Noi dung GV nohi
Phin céng truc Noi dung cong viéc, thoi gian, ngudi thue hién diéu chinh, AT S
bé sung phan cong day thay

- 8h00: BGH du gio HDTN (chao cd dau tuan)

THU HAI
9/9/2024 ‘
' . - 16h00: B/c Huong VP nép KHGD nha truong + TKB + phan cong chuyén moén vé
- BGH: b/c Hang HT PGD
- BV: B/c Hai
THU BA - 8h00: BGH kiém tra né nép chuyén mén cac 16p
10/9/2024 ; . —— 7 - —
- 14h00: Cap 1ty chi b du hop chuan bi cho Lé két nap Pang vién mai tai PH2-UBND
- BGH: b/c Huong PHT hure A
- BV: P/c Hing phuong Long Bicn
THU TU - 8h30: UBND Quén va PGD kiém tra cong tac ATTP tai cac bép an truong hoc trén
11/9/2024 dia ban Quan
* Cap uy chi bo du hop thuc hién quy trinh giam sat cia Bang uy véi Chi bo
- BGH: b/c Ha PHT Trudng TH Long Bién tai PH2-UBND phuong Long Bién ,
- BV: D/c Hai - 14h30: B/c Mai Hurong, Ngoc Ha dy hop giao ban chuyén mon Phé hiéu trudng cap
TH tai phong GDDT. )
- 16h50: 100% céac d/c GV dang ki day KNS tham gia tap huan tai phong HDSP
THU NAM - 9h00: Cac t6 CM 1-5 va nhom Tiéng Anh hoan thién d€ khao sat thang 9 trén phan
12/9/2024 mém Hanoi Study
- BGH: B/c Huong PHT - 14h00: BGH kiém tra né nép chuyén mén cac 16p
- BV: B/c Hung
THU SAU -8h00: Truec tiep dan tai phong HDPSP (d/c Ngoc Ha PHT)
13/9/2024 - 8h30: B/c Hang HT, Nga KT dy Bdi dudng cap nhat cac quy dinh vé QL tai chinh, ché

- BGH: b/c Ha PHT

d6 ké toan hanh chinh, sy nghiép theo Thong tu s6 20/TT/2024/TT-BTC ngay 17/4/2024
tai Giang duong TTCT Quan.




- BV: B/c Hai

* 8h30: PB/c Hang HT, d/c Mai Huong, em Ngb Ha Khanh Vy (16p 5A7), bac PH Nguyén
Thi Hong Hanh (16p 5A2) du Hoi nghi Tong két phong trao thi dua “Ngudi tbt, viéc tot”
tai HT tang 2 khu Lién co quan.

- 16h00: Hop hdi y gitra Hi€u truong va cac Pho Hiéu truong
- 17h30: Cac d/c GV ndp s6 SHCM, LBG, KHBD; cac d/c nhan vién ndp Lich cong
tac tuan 2 (trén PM http://hsdt.qlgd.edu.vn)

THU BAY
14/9/2024

- BGH: D/c Ha PHT
- BV: D/c Hai

CHU NHAT
15/9/2024

- BGH: b/c Ha PHT
- BV: B/c Hung




