PHONG GIAO DUC VA PAO TAO
TRUONG TIEU HQC NGOQC THUY

S6: 11/KH- THNT

CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap — Tw do -

Hanh phuc

Long Bién, ngay 01 thang 02 nam 2024

KE HOACH CONG TAC THANG 02 NAM 2024

TT

Noi dung cong viéc

Thoi gian
thuc hién

Nguwoi/by phan
thuc hién

Nguoi/bd phin
phoi hop

Can b
phu trach

Két qua
thuc hién

Cong tic tuyén truyén va gido duc dao dirc hoc sinh:

- Tiép tuc trang tri truc quan va khau hiéu chao
nim moi theo KH sd 480/KH-UBND ngay
21/12/2023 ctia UBND quén thyc hién Ké hoach
t6 chizc cac HP thong tin tuyén truyén, vin hoa
van nghé, TDTT chio nim méi 2024 (Tét Duong
lich), ki niém 94 ndm ngay thanh 1ap Dang
CSVN (03/02/1930 — 03/02/2024) va muimng Tét
Nguyén dan Gidp Thin.

Thang
02/2024

D.c Huynh, d61 MN

Chi doan,
GVCN céac 16p

b/c
Phuong

- Thyc hién cac HD phong chong bao luc hoc
duong theo cong vian sb 4254/UBND-KGVX
ngay 18/12/2023 cua UBND Thanh phé Ha Nai
v€ viéc nang cao hiu qua cong tac phong chbng
bao luc hoc duong. Trién khai Cudc thi ¢ ‘Sang
kién bao dam trat ty trudng hoc vé phong ngira
bao luc hoc dudong va lao dong tré em” nam 2024
theo cong vian s6 185/SGDPT- CTTT-KHCN
ngay 18/01/2024 ctia S6 GDDPT Ha Noi cho HS.
(theo van ban hudng dan riéng).

Théng
02/2024

D.c Huynh, D61 MN

Chi doan,
GVCN céac 16p

b/c
Phuong

- Thuc hién cac bién phap phong chdng rét va
dich bénh mua Pong Xuan cho HS theo cong van
s6 4604/SGDDT-CTTT-KHCN ngay 18/12/2023
cia S6 GD&DPT Ha Noi va coéng vin sd
303/PGDDT ngay 22/12/2023 ctia Phong GDDT

Thang
02/2024

D/c Huynh, Nghi

GVCN,
GVBM.
CMHS

b/c
Phuong
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TT

Noi dung cong viéc

Thoi gian
thuc hién

Nguwoi/by phan
thuc hién

Nguoi/bd phin
phoi hop

Can by
phu trach

Két qua
thuc hién

quan Long Bién.

- Tuyén truyén GD HS thuc hién nép song van
minh, gilr trat ty an toan XH, an toan giao thong;
thie hién nghiém cac quy dinh vé quan i st dung
phao; phong, chdng tai nan thuong tich; phong,
tranh té nan xa hoi...

Thang
02/2024

D/c Huynh, B61 MN

GVCN,
CMHS

b/c
Phuong

Cong tic Pho cip gido duc:

- Theo ddi chuyén can cua HS; dam bao né nép
trong cac gio hoc; theo doi si sé HS chit ché néu
cho nghi hoc nhiirng ngay nhiét do duoi 10 do C
va nhitng ngdy sau nghi Tét Nguyén dan.

Thang
02/2024

GVCN

GVBM

b/c Khanh
Chi

- Thyc hién dung viéc cép nhat thong tin Ve HS
tai h¢ thong hd so phd cap: sO dang bo, s6 phd
cap, so theo doi HS di dén. Thyuc hién thi tuc
chuyén truong cho HS theo cbng vin sd
2730/SGDPT — QLT ngay 30/7/2021 cua So&
GD&DPT Ha Noi, cong vin s 01/PGDDT ngay
04/01/2024 ctia Phong GDDT quan Long Bién vé
viéc chuyén truong va tiép nhan hoc sinh TH,
THCS tir nam hoc 2023-2024.

Théng
02/2024

d/c Mai

GVCN

b/c Khanh
Chi

Cong tac chuyén mon:

Thuec hién ké hoach nim hoc:

- Thuc hién nghiém tic Quyét dinh sb 4354/QD-
UBND vé viéc stra d6i Quyét dinh s6 4050/QD-
UBND ctia UBND thanh ph Ha Noi vé viéc ban
hanh khung ké hoach thoi gian nim hoc 2023-
2024 d6i v6i GD mam non, GD pho thdng va GD
thuong xuyén trén dia ban thanh phd Ha Noi:

- Thyc hién cong vin sb 71/SGDPT-VP ngay

Théng
02/2024

CBGVNV va HS

CMHS

D/c
Phuong
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TT

Noi dung cong viéc

Thoi gian
thuc hién

Nguwoi/by phan
thuc hién

Nguoi/bd phin
phoi hop

Can by
phu trach

Két qua
thuc hién

10/01/2024 ciia S6 GDPT Ha Noi vé viéc nghi
Tét Nguyén dan Giap Thin ndm 2024:

+ HS nghi Tét tir ngay 07/02/2024 dén hét ngay
14/02/2024 (tuc tr ngay 28 thang Chap nam Quy
Mio dén hét ngdy mung 5 ndm Giap Thin).

+ Tudn hoc tht 23 tir ngay 19/02/2024.

Tham gia cdc cudc thi:
- Chuan bj cac diéu kién can thiét dé d/c Ha Ngan
tham gia thyc hanh tiét day vao ngay 01/3/2024
tai TH Ngoc Lam:

+ Boi dudng gido vién du thi

+ Chi dao t6 CM xdy dung bai day, chuan bj
TB, BD phuc vu tiét day

+ Duy¢ét bién phéap
- Tao diéu kién cho HS va gido vién tham gia thi
dau va huan luyén cac ndi dung caa HKPD cap
Thanh phd.
- Trién khai giai thuong “Nha gido Long Bién
tam huyét, sang tao” 1an tha VIII nim 2024 theo
Ké hoach s6 03/KH-PGDDT ngay 30/01/2024
cua Phong GDDT quén Long Bién.
- Khuyén khich HS tham gia cudc thi “Sang kién
bdo dam trat tuy truong hoc vé phong ngtra bao
luc hoc duong va lao dong tré em” nam 2024.

Thang
02/2024

Theo lich
cua Quan

Thang
2,3/2024

Thang
02/2024

b/c T.L.Huong

BGH

b/c T.L.Huong

D/c Huynh

D/c Ha Ngén
vaGV 103

GV TD va HS
tham gia thi
dau
CBGV

b/c T.L.Huong
Chi doan

D/c
Phuong

Thuc hién cac nhiém vu chuyén mon khac:

- banh gid KQ khao sat mon Tiéng Viét, mon
Toan ddi voi HS 16p 5 duge khao sat cua nha
truong. Can ctr KQ khao sat, chi dao t6 CM khéi
5 thong nhat diéu chinh cac bién phap phu hop dé

Thang
02/2024

b/cT.L.Huong, My
Hang

GVtd5
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TT

Noi dung cong viéc

Thoi gian
thuc hién

Nguwoi/by phan
thuc hién

Nguoi/bd phin
phoi hop

Can by
phu trach

Két qua
thuc hién

quan tdm ting doi twong HS, nang cao chat
luong day hoc d6i véi HS 16p 5 cta nha truong.

- T6 chitc cac chuyén dé gido duc STEM theo ké
hoach.

- Thong tin dén GV cic quyét dinh ban hanh
SGK duoc lya chon cua Bo GDDPT (Quyét dinh
s6 4119/Qb-BGDDT ngay 01/12/2023 vé viéc
phé duyét SGK cac moén hoc, HD GD 16p 5 va
SGK tiéng Trung Qudc 16p 3, 16p 4 st dung
trong co s& GDPT; Quyét dinh sé 392/QD-
BGDDT ngay 26/01/2024 vé viéc phé duyét SGK
cac mon hoc, HD GD 16p 5 va SGK cac mdn
Ngoai ngit 1 st dung trong co sé GDPT) d&é GV
tim hiéu ban mau cac SGK méi dugc phé duyét.
Cap nhat thong tu sd 27/2023/TT-BGDDT ngay
28/12/2023 cua B GDDT quy dinh viéc lua
chon SGK trong co s& GDPT va ban hanh Quyét
dinh thanh 1ap (hodc kién toan) Hoi déng lwa
chon SGK ctia nha truong.

Théng
02/2024

Thang
02/2024

Cactd CM

b/c T.L.Huong

D/c Hanh, Hiéu

GV giang day
16p 5

b/c
Phuong

Cong tac quan ly

- Thuc hién cac bién phép tang cudng cong tac an
ninh trat ty, ATGT trong dip nghi 1&, Tét Nguyén
dan theo cong vin s 4670/SGDDPT-CTTT-
KHCN ngay 22/12/2023 va cong van sd
71/SGDDT-VP ngay 10/01/2024 ctia S6 GDDT
Ha Nbi vé viéc nghi Tét Nguyén dan Giap Thin
nam 2024 ctia Nganh GDDT Ha Noi:

+ Thuc hién nghiém tac viéc phan cong va truc
bdo v€ nha truong;

Thang
02/2024

01/02/2024

BGH

BGH

CBGVNV

Lién tich nha
truong

b/c
Phuong
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A A - Thoi gian Nguoi/bo phan Nguwoi/bg phan | Can b Keét qua
T Noi dung cong vige thuc lglién gthl.l’c hilé)n gphf')i hgl')p phu trach | thwe (lllién
+ Phoi hop v&i cong an phudng nham dam bao | Tir 07/02 BGH CBGVNV
an toan tuy¢t ddi vé CSVC, trang thiét bi; phong dén hét
chdng chay nd tai nha truong. 14/02
+ Bao cao tinh hinh nha truong trong va sau | 09/02/2024 b/c T.L.Huong b/c Mai
nghi Té nguyén dan qua hom thu
trang@longbien.edu.vn
2 | - T6 chirc chu déo viée tham hoi, trg giup ddi véi
can bo, gido vién, cac gia dinh thudc dién chinh Théng BGH, BCH Cong B/ Huone. Vi b/c
sach va nhiing gia dinh ¢6 HCKK, t6 chuc céc 02/2024 doan & Phuong
hoat dong don Tét lanh manh, an toan, tiét kiém.
3 |- Tiép tuc thyuc hi¢n ké hoach KT noi bo HK II
theo tién do da x@y dung. BGH tang cuong dy
gid, tham 16p, kiém tra, tu van viéc thuc hién ,
giao dyc STEM, quan tam klem tra chat lugng 0-2?;83 4 BGH g://glltl/l thl)riycng
giang day doi voi GV day khoi 4 va khoi 5; kiém
tra viec SHCM trong t6 khdi, cac nhém SHCM
lién truong.
4 | - Tiép tyc thyc hién nghiém tic cong tac thu chi, Théng BGH, b/c Huong, GVCN, d/c
quan Ii viéc giao bai tp vé nha cho hoc sinh. 02/2024 Vi GVBM Phuong
5 |- Thyc hién cong tac kiém dinh chat luong: Xy
ih.mg ké Poach thuc l}ién céng tac lfiém din,h cheflt Thang P/c Huomg, dle
uong, xdy dung trudong chuén quoc gia bam sat 02/2024 BGH Huvnh. Hidu Phuon
k& hoach sb 01/KH-PGDDT ngay 15/01/2024 yoil, &
cua Phong GDDT quan Long Bién.
6 |- Thuc hién cong tég PCGD Tiéu hoc: ra soat,
hoan thi¢n toan bd ho so PCGD cua nha truong Théng ) b/c Khanh
theo nhan xét cia Poan kiém tra PCGD cua 02/2024 b/c Mai GVCN Chi
Thanh phd.
7 |- Xay dyng céc bién phéap thyc hién chu dé nim Théng BGH TPT, GVCN d/c
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A A - Thoi gian Nguoi/bo phan Nguwoi/bg phan | Can b Két qua
T Noi dung cong vige thuc hién thuc hién phdi hop phu trach | thwe hién
2024 quan Long Bién “Nam hanh dong vi cdnh |  02/2024 Phuong
quan moOi truong d6 thi va chuyén doi so”.
8 |- R‘a SO’flt cacxdleu kién CSVC, trz%ngﬂthlet bi cua Thang y ‘ GVCN, dle
nha truong dé phuc vu day hoc va ké hoach dau b/c Hiéu, Huong
. , " LT A 1n A 02/2024 GVBM Phuong
tu, cdi tao stra chita cua Uy ban nhan dan quan.
V | Céng tac thu vién, d6 dung:
Gidi thiéu sach thang 02/2024 Thang b/c Khanh
1 02/2024 b/c Hanh b/c TPT Chi
Lua chon sach, truyén gidi thi€u cho hoc sinh Thang b/c Khanh
2 doc theo chu dé thang, dang cong TTPT truong. 02/2024 b/c Hanh, BGH ble GV Chi
- Ti€p tuc néng cao chat lugng hoat dong thu
vién, d61 madi hinh thirc hoat dong TV, t6 chuc Poan TN,
hoat dong thu vién xanh, than thién cua ching ) 2 . Po1 TN .
3 | em, quan tam hon khai thac, tmg dung CNTT | . 1and Tothuvien, GV | gy prc, | P/c Khanh
A X 02/2024 Chi
hi¢u qua.
- Triéq khai chuong trinh doc sach thu vién toi
cac khoi 16p.
Cap nhat ho so QL, theo ddi, danh gia hiéu qua . ,
4 |sit dung trang TB, d dung day hoc 100% GV | T1e"9 |\ thur vien, thiét bj | SO TTEM, | B/ Khinh
. \ . 02/2024 Chi
trrong hang thang.
VI | Céng ticy té - CTD
- Xay dung Ké hoach cong tac Y té hoc duong : b/c
1 thang 02/2024 31/01/2024 b/c T.L. Huong b/c Nghi Phuong
o | Ra soat thudce trong ti thudc, cac vat tu can thiét Théng D/c Nghi YT, T.L. D.c Huon b/c
02/2024 Huong ' g Phuong
3 |- T6 chuc tuyén truyén cac bién phap phong Théng D/c Nghi YT, T.L. GVCN TPT D/c T.L.
chong rét va dich bénh mua Pong Xuan cho HS. 02/2024 Huong ’ Huong
_ « X . , N y 0 4 -
4 .Tner‘l khalkxuc miéng nudc Flu cho 100% hoc T‘hu’ nam P/c Nghi YT GVCN b/c T.L.
sinh hang tuan hang tuan Huong
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A A - Thoi gian Nguoi/bo phan Nguwoi/bg phan | Can b Keét qua
T Noi dung cong vige thuc lglién gthl.l’c hilé)n gphf')i hgl')p phu trach | thwe (lllién
5 |- Kiém tra cong tac v¢ sinh, phong dich bénh, an Théng Db/c Nghi YT, T.L. GVCN, b/c b/c
toan thuc pham 02/2024 Huong Huynh Phuong
VIl | Cong tac cong doan:
- Tuyén truyen y thic trach nhiém cua CBGVNV
thuc hién t6t chu truong duong 161, quy dinh cua
Dang, cia Nha nudc, cua phap luat, cua nganh, Thang Dle
1 | cua don vi; xay dung truong hoc than thién, don 02/2024 CBGVNV truong BGH TLH
. , Al . , A .L.Huong
vi van hod, thuc hién cac chuong trinh cua Quan
uy. Tiép tuc tuyén truyén thuc hién chinh sach
dénvsé ké hoach héa gia dinh trong CBGVNV.
- T6 chuc cac hoat dong ki niém ngay thanh lap Thang . b/c
2| Pang CSVN 3/2. 02/2024 | CBOVNVwuong | BGH, BCHCD |y poo0o
- Phdi hop véi nha trudng to chirc tat nién cho Ple
3 | cong doan vién, nguoi lao dong (Moi dau/re, con | 05/02/2024 | CBGVNV truong | BGH, BCHCD
N . T.L.Huong
cung tham gia) ,
- Cung TTND giam sat viéc thuc hién cac che do Thén . b/c
4| thinh séch cho CBGV.NV. 0212004 | CBGVNV trudmg | BGH, BCHCD T.L.Huong
- Phéi hop v&i nha truong to chirc mot s6 HP
chim lo doi séng vat chat, tinh than cho céng Thang Dle
5 | doan vién nhén dip Xuan Giap Thin (mimng tudi 02/2024 BCH cong doan BGH TLH
.L.Huong
cong doan vién, nguoi lao dong, b6 me cong
doan vién tir 75 tudi trd 1én; t6 chirc du xuan).
- Tiép tuc phoi hop véi nha truong trién khai thuc
hién nghiém tuc Quy ché dan chu & co s¢ va thuc . NI
6 | hién “ba cong khai” theo quy dinh tai Thong tu 012_7;83 4 BCH Coéng doan ?&agn(;ggﬁ T L?I/S:ong
s0 36/2017/TT-BGDDT cua Bo Gido duc va Pao o
tao
- Phoi hop trién khai thuc hién t6t cudc thi viét|  Théng ‘ b/c
! ve gumngién hinh tién tién, nguoi t6t, viéc tot | 02/2024 CBGVNV truong BGH, TTCM T.L.Huong
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TT

Noi dung cong viéc

Thoi gian
thuc hién

Nguwoi/by phan
thuc hién

Nguoi/bd phin
phoi hop

Can by
phu trach

Két qua
thuc hién

trong phong trao thi dua “Day tot, hoc tot”, “ Doi
moi sdng tao trong day va hoc” nganh Gido duc
va Dao tao quan Long Bién

Vil

Cong tic ké toan, vin thu - thi quy:

Thuec hién trién khai cong tac cua To vin phong

Trong thang

b/c Huong

b/c Mai, Vi

b/c
Phuong

- P/c Mai VP giri email: Lich cong tic tuan tiép
theo ctia truong chdm nhat 7h30 sang tha hai
hang tuan.

- KH cong tac thang ndp the 5 tuan dau tién cua
thang

- Céc t6, BP hoan thanh BC thang trudc 20 hang
thang, d/c Mai tong hop BC, HT, HP duyét trudc
khi ndp vé PGD (email) cham nhat 23 hang
thang, ndp VB vao thtr 5 sau ngay 23. (b/c Mai
lwu du BC thang cua cac to, BP theo ding quy
trinh BC)

- P/c Mai tong hop két qua danh gid CNGVNV,
thuc hién cong khai trén Web truong va CV dé
nghi khen thuong CBGVNV tiéu biéu nop vé P.
NGi vu quan vao 25 cua thang. B/c Mai luu du hd
so dung quy dinh.

Theo quy
dinh

bc Mai, Vi

b/c
Phuong

- Thyc hién cong tac tai chinh, ché dd chinh sach
GVNV, thanh quyét toan tai chinh dung qui
dinh. Bo phan KT, tai chinh thyc hi¢n ding céc
ché do tang luong ding ky han cho CBGVNV
truong, Chi dao ra soat 1ap danh sach cac truong
hop du diéu kién nang luong trudc ky han (d/c
Huong KT). Cap nhat PMQL tai chinh, TS (B/c

Trong thang

b/c Huong, Mai

b/c Vi

b/c
Phuong
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A A - Thoi gian Ngudi/bg phan Nguoi/bo phan | Can b Ket qua
T Noi dung cong vige thuc lglién gthl.l’c l;ilé)n . gphf')i hol')p . phu trich thuc (lllién
Huong).
- Thuc hién cong khai theo quy dinh , . : b/c Vi, BGH b/c
4 & quy Trong théang b/c Huong, Mai theo KH Phuong
IX | Cong tac Poan Doi:
1 |- Trién khai cac hoat dong theo ké hoach, cac dot | Trong thang b/c Huynh TPT b/c Ngan BT | B/c Khéanh
thi dua Chi
2 | - Tang cuémg kiém tra vé sinh, né nép céc I6p Trong thang b/c Huynh TPT GVCN; b/c | Blc Kl_lénh
' ’ Ngan BT Chi
3 |- T6 chac cham séc cong trinh mang non, vé Chiéu thir 6 b/c Huynh TPT GVCN, b/c | B/c Khénh
sinh truong 16p hang tuan hang tuan Ngan BT Chi
IX | Cbng tac thdng tin béq cao:
- Cap nhat thong tin, s6 li¢u day du, chinh xac, Thang £ b/c
1| dting tién d6 trén phan mém co so dit liu, 02/2024 | OVCN dicHicu PHT Phuong
- Pang tai va cap nhat thong tin, so liéu trén
cong thong tin dién tir cac ndi dung theo thong
tu 37/2020/TT — BGDDT ngay 05/10/2020 cua
B6 GD&DT quy dinh vé t6 chic HD, sir dun Thang b/c
2 | the dién tir va cong thong tin dién tir tai | 0202024 B/c Huynh PHT Phuong
GD&PT, phong GD&DT va céc co sé GD mam
non, GD phd thong va GD thudng xuyén kip
thoi.
- Nop Ké hoach cong tac thang 02/2024 va Bao | Theo lich Ble
3 | cao KQ thyc hién cong tac Thang 02/2024vé | quy dinh cua b/c Mai HP Phuon
Phong GD&DPT (qua email) PGD &
- Theo ddi cong van di dén dung quy trinh D/c theo
5 Theo lich b/c Mai, Vi VP BGH mang phan
cong NV
6 |- ,Hoz‘iA’n thanh cac bao cdo dot xuat theo yéu cau Theo lich B/c Mai, Vi VP BGH b/c
cac cap PGD T.L.Huong
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Trén day 1a huéng dan cbng tac thang 02/2024 cia Truong TH Ngoc Thuy, Y&u cu cac bd phan phdi hop thuc hién; lva chon
cac bién phap phu hop, c6 danh gia két qua thuc hién va trién khai ké hoach thang 02/2024 hiéu qua.

Noi nhin: HIEU TRUONG
-PGD: déb/c; y.
- Cac bo phan: dé t/h; /,‘{f
- Luu VP. &
|z
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