UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC NGO GIA TY' Dgc lip - Ty do - Hanh phiic
S6: /S/BC-THNGT Long Bién, ngay 2fthdng 3 nim 2024
BAO CAO

Cong tac thang 3 Nam 2024

T Noi dung cong viéc ,n—,_”__w.o_ MHM” Zm___._m“_:.ao Két qua
I |Céng tic tuyén truyén va gido duc
dao dirc hoc sinh:
Tuyén truyén chao ming ki
ni¢m 93 nam thanh lap Doan Thanh
nién cong sin Ho Chi Minh
1 «N,Q\.W\N 931-26/3/2024) va Ngay gm:m,a
te phu nir 8/3. Cac nha truong to chirc
cac hoat dong phut hop, linh hoat dam
bao ké hoach gido duc da xdy dung,
khéng qud tai déi véi hoc sinh.
+ Treo bang ron chao mung. - Treo bang ron: Chao mumng ki niém 93 nam
3/2024 DcNhéat | thanh 1ap Poan Thanh nién cong san Ho Chi
Minh (26/3/1931-26/3/2024).
+ Tuyén truyén trong cac gio sinh - 100% HS duoc nghe tuyén truyén vé lich sir
hoat dudi ¢, sinh hoat Sao , Doi vé y 92 nam ngay thanh lap Poan Thanh nién cdng
03/2024 TPT s sl s 5
nghia ngay 8/3 va 26/3 san HO Chi Minh (26/3/1931-26/3/2024) vay
nghia ngay 8/3.
+ Viét tin, bai trén cong TTDT cua 3/2024 T6 CNTT |- Ping bai viét tuyén truyén lén cong TTDT
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truong

Tiép tuc cong tdac tuyén :.:.wma
nhitng chu triwong, chinh sdch cua
Dang, phap luat cia Nha nuwdéc, cia
nganh dén cin b, gido vién, nhan
vién va hoc sinh

cua nha truong u
- 100% can b, gido vién, nhan vién va hoc
sinh duoc tuyén truyén vé nhimg chu truong,
chinh sach ciia Pang, phap luat ciia Nha nudc,
cta nganh

Tuyén truyén qudn triét 100% doi
ngii CBGVNV thuc hién nghiém tic
thong bio s6 1101-TB/QU ngay
26/01/2024 ciia Qudn iy Long Bién vé
cdc nhiém vu trong tam cong tic
phong chay, chira chdy va ciru nann,
ciru h$ nam 2024; chit dé quan Long
Bién nam 2024 “Nam hanh déng vi
canh quan, moi truong do thi va
chuyén doi s6” va Ké hoach so6 /KH-
UBND ngiay  ciia UBND quin vé
viée trién khai thuc hién phong trio
“Hanh dong vi nha trwong xanh -
sach - dep - van minh — an toan” nam
2024

Tuyén truyén, thuc hién cong tic
phong chdy chira chay vé viéc hudng
dan trang bi kién thirc, ki ning vé
phong chay, chira chay va ciru nan, ctru
ho cho hoc sinh trong nha truong va

Thuong xuyén

18T

- 100% doi ngli CBGVNV thuc hién nghiém
tic cdng tac phong chdy chita chay vé viéc
huéng dan trang bi kién thic, ki ning vé
phong chdy, chira chay va ciru nan, ctru hd cho
hoc sinh trong nha trudng va phong trao
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phong traio “Hanh djng vi nha trudng
xanh - sach - dep - vin minh - an toan”
nam 2024

“Hanh dong vi nha truong xanh - sach - dep™
viin minh — an toan” nam 2024

Tuyén truyén vé Hpi khoe
Phiu Dong thanh pho Ha Ngi lan thir

4 |X nam 2024 theo cong vin so
528/SGDDT-CTTT-KHCN ngay
26/02/2024 cua So GDDT Ha Nji
+ Treo bang z6n tuyé én. : A .
_ R ) - Treo bing z6n tuyén truyeén: “NHIET LIET
NHIET LIET CHAO MUNG y \ . - ) 5
. 2 S o ik : . CHAO MUNG HQI KHOE PHU DONG
HOI KHOE PHU DONG THANH 3/2024 Dc Nhat THANH PHO HA NOI LAN THU X NAM
PHO HA NQI LAN THU X NAM s :
2024” -
Tiép tuc tuyén truyén, gido duc phé - 100% hoc sinh dugc tuyén truyén, gido duc
bién gido duc phap Iludt, thuc hién an phd bién gido duc phap luat, thuc hién an toan
« . N\ A~ ‘ A . . a . A . R T
5 toan %Ee, Sa%” ﬁbe:m chong tai nan . TPT m_m,o So:m, phong chong 8_,:@: ﬂraosm. :o.m,
thuong tich; phong chong bao luc hoc phong chong bao luc hoc dudng trong cac tiet
dwong chao cd, qua cong thong tin dién tir cia nha
truong. ..
Tuyén truyén, thiee hién vé sinh an 100% hoc sinh dugc tuyén truyén, thuc hién vé
4 A . A . .—.~‘~.~ " - . A z .
4 S;a: thuce EWEE. phong chong dich T s TPT m_> an Hom:, thuc @:mB.. mrm:m o,rozm dich
bénh theo mua; ... bénh theo mua; ...trong cdc tiét chao co, qua
cong thong tin dién tr cia nha truong...
II | Cong tic Pho cip gido duc:
1 |- Theo ddi day di chuyén can va sic GV thuc hién nghiém tic viéc theo dd1 chuyén
d/c Chang

khoe cua hoc sinh; thuc hién dung viéc

can cua hoc sinh;
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cdp nhit théng tin hoc sinh tai hé¢ thong
hé so phé cdp; bio cdo kip thai nhimg
truong hop hoc sinh ¢6 nguy co bo hoc

Thuong xuyén

Dam béo né nép trong cac gid hoc.

do hoan canh gia dinh...
2 | Tiép tuc cip nhat s6 Dang bd va sd Phd } ,
om,_pw.u S Angbyrva sO.Rho Thue . Thuc hién ding viéc cap nhat thong tin vé hoc
ap: uong xuyén : e R X A g
_ Cap nhit hoc sinh chuyén di, oy in d/c Chang M”r ﬁw_ wm n“uozm ho so phod cap: Chuyén di: 0,
dén uyén den 0.
- Quan tAm dén hoc sinh c6 hoan c ‘
3 EM Khiin QQHS rMM M:: MM "_omw om_“:: Hs N GV thuong xuyén quan tam dén hoc sinh
N ,m .av ; q :w.ns, ] mv RHghE d/c Chang trong hoc tap, rén luyén, Kip thoi chia sé va
thoi chia sé va giup do de hoc sinh tién gilip 45 hoc sinki c6 hodn canh khé khin
bo. : A
III | Cong tac chuyén mon
1 | Thue hién quy ché chuyén mén
Nghiém tic thuc hién quy ché chuyén 03/2024 100% GV thuc hién nghiém tuc viéc theo doi
mdn, on dinh né :mv hoc tap, nang cao GV chuyén can hoc sinh; cap nhét ding quy dinh.
chit luong timg gio day. Pam bao né nép trong céc gid hoc.
Kiém tra ning cao chat lugng day hoc; Chat luong day hoc duy tri tot.
ren ki nang hoc cac mon; chu trong day Hane ned BGH GV tich cuc rén ki nang hoc cac mén cho hoc
phan héa déi tugng. SHE sinh; cac tiét hoc thé hién rd day phan hoa déi
tuong, phat huy v_:u:: chét, ning luc hoc sinh.
Kiém tra danh gia cdng tic chu nhiém Cong tac chu nhiém tiép tuc duy tri tot:
’ - -8 -A . ~ A ﬂ\ b ~ ~
l16p cua gido vién; quan tdm cong tac Hiing ngly GV GVCN, GVBM thuong xuyén quan tdm hoc

phéi hop giita GVCN véi CMHS trong
gido duc toan dién hoc sinh trong day

sinh trong hoc tap; kip thoi chia sé va giup do
hoc sinh c6 hoan canh kho khan.
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hoc.

BGH tiép tuc chi dao néang cao chat

. BGH thuc hién kiém tra, giam sat W
=M

lugng day hoc déi véi hoc sinh l6p S, hoc cua GV théng qua du git dot xuit Snff
Thyc hién nghiém tic KH cia PGD vé |  Hing ngay GV khéi 5 |hoc, kiém tra viéc cham, chira bai cg, n_ﬂ
viéc khao st 100% HS 16p 5 cudi nam kiém tra viéc ghi chép cdc mén hoc, K1 ¢
hoc. ac:m m_mzm day, d6 ding hoc Sv cua hoc msr
BGH tiép tuc du gid GV, to chuc + S tiét BGH du gio: 15 tidt: G: 12 tiét; K-
chuyén dé am« ra..vo omw truong, Hing ngay GVCB, 03 tiét
Du chuyén de cap TP( GVCN 1ép 3 va GVBM |- T6 CM thyc hién SHCM diing quy dinh; cic
GV day MT (04/03- GV khéi 3 | chuyén dé cia PGD duoc trién khai lai chuyén
8/03/2024) dé omv truong, riut kinh nghiém sau mai tiét
Thuc hién nghiém tic cac budi SHCM . day.
. Trongthéng | TICM |, 'S8 busi dy BGH dw SHCM: 6/6 khéi CM.
T6 chirc KTGHK II (T + TV) khéi 4,5 Ngay
~k3 N,%A. . - Té chic KT GHKII (T + TV) khéi 4,5
Ny GVCN nghiém tic, 9,.5@.:0:. ,
22/3/2024: KT - Thanh tra bai thi, luu hé so ding quy dinh.
Toan
Hoan thanh danh gia HS GHK II (khoi - Khéi 5: Thuc hién theo Vin ban hop nhat s3
1-5) 03/VBHN-BGDBT ngdy 28 thing 9 nim
e | ovon | e X0 DD (s o
29/3/2024 GV bd mon

22/2016/TT-BGDDT).
- Khéi 1,2,3,4: Thyc hién theo Théng tu s
27/2020/TT-BGDDT ngay 04/9/2020 cia Bo
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GD&DT.

BGH, t6 chuyén mon khoi 5 va gido
vién tham gia day cac mon hoc 16p 5

- Tham gia day du Hoi nghi giéi thiéu sich
gido khoa 16p S chuong trinh GGPT 2018.

tiép tuc nghién ciru ban mau SGK 16p b BGH, GV |- Hoi dong lua chon SGK nha trudng t chirc
Theo KH riéng 2 . ) )
3. cia Phon du kién day |nghién ciu, lya chon SGK 16p 5 CTGDPT
Chuin bi cac diéu kién tham gia tip OUU,_.m I6p 5nam | 2018 ding theo TT27/BGDDT ngay
hudn giéi thiéu, lva chon sich gido hoc sau 28/12/2023 Quy dinh lya chon SGK trong co
khoa 16p 5 chuong trinh GDPT 2018. sO giao duc phd théng, thuc hién luu hd so day
du.
2 | T6 chirc cic cude thi
Tham gia thi gido vién day gioi cap 2 - Thuc hién ding lich boc tham mén thi, ngay
N p Du kién .
quan doi véi GVCB lop 4. 3 . day cua PGD.
tuantur 1173 - b/c Linh 2 z. A . )
- BGH, t6 CM phoi hop xdy dung tiet du thi
15/3/2024 £ "
GVG cap quan.
Nhém GV TA tiép tuc 6n luyén cho . - Nhém GV TA tiép tuc n luyén cho hoc sinh
. " nd . A . Theo céng van . ity . i .
hoc sinh tham gia vong thi cap thanh 291/PGDPT Nhém GV tham gia vong thi cap thanh pho Olympic
2.1 |phé Olympic Tiéng Anh nim hoc s w_mw Tiéng Anh nim hoc 2023-2024.
2023-2024. i - Phéi hop tét véi CMHS trong viée 6n luyén
27/11/2023 . ’
cua hoc sinh.
Hoc sinh va gido vién tham gia tap
luyén va hudn luyén hoc sinh du thi | Tir ngay PlcDPao |- GV TD thuc hién nghiém tic diéu dong cia
2.2 | HKPD cép thanh phdé nim 2024 mén | 02/3/2024 dén | Huong, HS |PGD.
cd vua. 07/3/2024 Minh Ngoc |- 01 HS dat giai Ba moén C& vua cip TP.
.- Trien khai cudc thi Viét thu Quéc té | Hancudindp | D/cHuyén |- Trién khai cuge thi téi 100% HS khoi 4,5
"~ | UPU lan thtr 53 (2024) theo cong van | bai 15/3/2024 TPT - S6 lugng bai viét cap trudong (140 bai), giri
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s0 453/SGDDT-GATrH ngay 20 thang | (theo ddu buu duy thi (30 bai).
02 ndm 2024 cua S6 GDDT Ha Noi dién
Trién khai cugc thi Pai st Vin | Theo ké hoach /e Huyé
hoa doc Thanh phé Ha Noi nim 2024 |  sb 55/KH. | AT, N
2 ; s & S ié 1ng KH theo co 3
= Chao mimg ki niém 70 nam giai phong | UBND ngay Ll Rt i b
Tha 6 (10/10/1954-10/10/2024) 8/02/2024 Chang
2.5 | San choi tri tué
T6 chirc thi Violimpic cap TP: - Thuc hién nghiém tic cdc cudc thi theo lich
+Todn TV, Toan TA Tir12/3- | B/c Phugng, | ciia BTC .
+ Toén, Lich sir, KHTN 13/3/2024 nhém GV | - Thi Violimpic Todn TV cap TP. S6 luong; 50
Tu 14/3- phu trach | HS
, 15/3/2024 - Thi Violimpic TV cap TP. S luong; 62 HS
Thi Trang nguyén Tiéng Viét hoi thi - Thi TNTV( Vong thi Héi):
Hoi (vong 7) ro13s. | DlePhuong, w %m khéi 1,2,3: thi tai truong, sb lugng 13
, < . ,
15/3/2024 ::%AM% + HS khéi 4,5: thi tap trung theo quy dinh cia
Py BTC, sb lugng 06 HS
GVCN
3 | T6 chirc chuyén dé nmv truong
, Ngay \ Thuc hién 6/6 tiét CD
2nda TV 16 P/c H -~
Chuyén de TV 16p 3A1 12/3/2024 “TO ) XL: Tét: 6, Kha: 0
: Ngay « | * Uu diém: Day ding dic trung bd mén, ki
an Aa g b/c Mén 2 % y )
Chuyén de TV lop 4Al 13/3/2024 niing CNTT t5t, sit dung phin mém phu hgp
o . Ngay B/c Tam | Y61 tiét hoc, HS tich cuc hoc tap.
Chuyen g TA dop-4 19/3/2024 * Ton tai: GV chi ¥ phan bd thoi gian tidt
O:cwmzlmm Pao dirc 16p 3A2 Ngay D/c Iwzm hoc, thé hién rd ddi méi PPDH, GV tré khai

e
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20/3/2024 thac bai ki hon.
* Mot sé ndi dung luu y khi xdy dung KHBD:
tham khao cac bd sach da dugc phé duyét; co
thé thay déi ngir liéu nhung phai dam bao yéu
cu can dat cua bai day; tich hop lién man,
GDKNS, STEM,... vao bai day.
5 | KTNB theo KH
H6 so QLGD cuia nha trudng T 0513~ Céc BP Thyc hién dung tién do
06/3/2024
Kiém tra toan dién GV Am nhac Twl23- | by Thuy | Thye hién ding tién d
i i 13/3/2024 T i
o e . Tir 20/3- FIT Thuc hién dang tién do
KT Cong tac QL cua Hiéu trudng 21/3/2024
IV | Cong tac quan ly:
Tiép tuc thuc hién nghiém tac ké hoach - Xay dung, danh gia cong tac thang day du, cu
gido duc nha truong, ké hoach thang, thé.
ké hoach kiém tra ndi bd, chuan bi cac - Thuyc hién hiéu qua cong tac day hoc.
diéu kién dén cac doan kiém tra: - Kiém tra, dy gios thudng xuyén, tao moi diéu
+ Xay dung va danh gia cong tac hang kién dé GV tham du cac cudc thi.
1 cu thé, chi tiét dé thuc hién nhiém vu - C6 ké hoach boi dudng hoc sinh c6 thanh tich

trong thang.

+ Tiép tuc chi dao cic td chuyén mén
thuc hién nghiém tuc, c6 chat lugng ké
hoach gido duc nha truong da xay
dung.

ndi bat mén hoc.
- GV tham gia cac cudc thi dat hiéu qua.

- Thuc hién cong tac kiém tra ni bo da

- Thuc hién nghiém tic c6 hiéu qua
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ban hanh - Di ra soat cac quy ,E:r ndi by &,
- Ty ra sodt cdc quy trinh ndi bd da ban hanh, céc by phin tiép tuc thuc higy, ™
hanh (danh gid hi¢u qua, diéu chinh bd
sung pha hgp...) dé tiép tuc trién khai
thye hi¢n tai nha truong.
- Cac bd phan ra soat ho so, sip xép
theo qui trinh.
+ Quan tam kiém tra, tu van viéc giang | Theo lich CT PHT, |- Gido vién thuc hién t6t quy ché chuyén
day, danh gid hoc sinh cua gido vién, cac bg phan | mon,viéc nhan xét, danh gia hoc sinh trong céc
viéc sinh hoat chuyén mén cua td nhém tiét hoc hang ngay, chi rd dugc nhimg wu diém
chuyén mon: . va nhimng diém hoc sinh can khéc phuc.
+ Tang cuong né nép trong viéc quan Hang ngay PHT - Gido vién tich cuc rén né :mv hoc tap cho hoc
li chuyén mén, tham gia va ,Em: Khai sinh; thudng xuyén chi trong day phén hoa dbi
c6 hi¢u qua cac chuyén dé du cap tugng .
Quan.
+ Quan tam boi dudng hoc sinh ¢6 Hang ngay | BGH, GVCN
thanh tich néi bét trong cdc mén hoc,
tao diéu kién tot nhat cho cac em tham
gia cac cudc thi, giao luu.
Tiép tuc thuc hién nghiém tic viéc - Gido vién thyc hién nghiém tic day thém hoc
quan li thu chi, quan li viéc day thém Hang ngay GVCN thém; khong ¢ gido vién vi pham. Thyc hién

hoc thém theo quy dinh tai Thong tu

thu chi ding quy dinh.
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Céng tac kiém dinh chat luong, truong
chuan ncmo gia, Ev;wb sinh:

- Thuc hién k& hoach sé 01/KH-
PGDDT ngay 15/01/2024 ciia Phong
GDDT quan Long Bién vé& ké hoach
kiém dinh chét luong gido duc va xay
dung trudng chudn quéc gia ndm 2024:

+ Xay dung ké hoach kiém dinh chét
lugng

+ Luu minh chimg kiém dinh day du

- Ra soat cac diéu kién vé co s& vat
chét, doi ngii theo céc tiéu chi danh gid.
Tham muu dé& xuit véi UBND Quin,
phuong céc ndi dung néu con chua dap
ing tiéu chi; Chu déng can dbi cac
nguédn tai chinh hop phép dé cai tao, bd
sung dd dung thiét bi day hoc, cic hang
muc co s& vat chit theo quy dinh.

+ Ra soat, bd sung CSVC, d6 dung DH

+ Giai quyét cac dé xuat vé sira chira,
bd sung CSVC, thiét bi day hoc

- Pa XD ké hoach trién khai, tap huan cho té
KDCL cuia trudng, luu hd so day du.

- Di tién hanh ra sodt, kiém tra vé so
luong, chit lugng, 1ap bién ban diy du.
Bio cdo vé PGD ngay 14/3/2024.

- Trién khai nghiém tic cong vin so
482/SGDDPT-QLT ngay 21/02/2024 cua

| - Trién khai cdng vin dén 100% GV va PHHS
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S& GD&DT Ha Noi vé viéc ra sodt, cap
nhat dir li¢u, thong tin cta hoc sinh 16p
5 ndm hoc 2023-2024 trén phan mém
co so dir li¢u nganh dam béo thong tin
day du, chinh xac; phéi hop véi céc luc
luong tai dia phuong diéu tra sb tré em
m:& nim 2018 dé phuc vu cong tic
tuyén sinh vao 16p 1 nim hoc 2024-
2025.

Trude ngay
10/3

11

D/c Lién
Cac BP

D/c Chang

lép 5

- _c,o,xv GV 16p 5 da thong béo tGi PHHS, .,
phiéu ké khai thong tin hoc sinh dé ra s
kiém tra.

- Thanh l3p td diéu tra sé tré sinh nim 2018
theo té dan phé

- Ra soét, bd sung thong tin HS Iop 5, lwu
minh chimg day di

- BO phan ,<m: phong tién hanh nhap théng tin
HS vao phan mém theo quy dinh.

Thyc hién cic chuong trinh Quén uy:
Xay dung va thuc hién ké hoach tu
dudng cia cd nhén theo Chi thj sé 05-
CT/TW cua Bo Chinh tri “Vé day manh
hoc tap va lam theo tw twong, dao ditc,
phong cach Ho Chi Minh”, Chi thi sb
24-CT/TU cua Ban Thuong vu Thanh
ay, Ké hoach sb 205- KH/QU ngay
16/01/2024 cua Quan uy Long Bién.

- 100% can by dang vién thuc hién xdy dung

hoach tu dudng cua ca nhin theo Chi thi sé (
CT/TW cta B Chinh tri “Vé day manh hoc tdp

lam theo tir tuong, dao dirc, phong cich Hé (
Minh”

- Trién khai thuc hién phong trao
“Hanh dong vi nha truong Xanh-sach-
dep- van minh- an toan” nam 2024 theo
KH sé 122/KH-UBND nagy 4/3/2024
cua UBND quan.

Thang 3

BGH,
d/c Lan

- Nha truong da xdy dung Ké hoach sb
19/KH-THNGT thyc hién phong trao “Hanh
dong vi nha truong Xanh-sach- dep- van minh-
an toan nam 2024”.

- TPT, NV Y té bam sat ké hoach quéin; b ti
chi chdm diém.

Cong doan:
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- Trién khai céc hoat dong chao mimg -100% DVCP huéng img tuan 1é Ao dai tai
114 ndm ngay Qudc té PN 8/3 va 1984 noi lam viéc.
ndm khoi nghia Hai Ba trung , - T chirc mit tinh ki niém, toa dam, giao

1 |- .m.,mc.@.:m mg tuan 1& Ao dai tai noi lam m.w.\mmw BGHCD Iuu,... vui <mm y nghia. , B ‘
V> , - BCHCP két hop Poan TN t6 chic HS mua
- Té chitc mit tinh ki niém, trinh dién | &2 8/3/2024 dan vii bai Me yéu con, nit GV,NV hao himg
do dai, toa dam, giao huu,... tham gia cudc thi trinh dién Ao dai, choi tro

choi...,

, |Tham gia viét bai guong Nguoi tot viéc | Xong trudce /e Linh | BCHCP lya chon bai viét cia d/c Linh ndp
tot 05/3/2024 PGD.

3 Phoi :nv tot véi CM trong cong tac thi Tir 11/3- B/c Linh Tiép tuc phoi roﬁ vdi chuyén mon trong cong
GVG cap quan. 15/3/2024 tac thi GVG cap quan.

VI | Doan Dji

Xay dung tiét chao c& long ghép céc

| |noi dung TT trong thang dudi nhiéu 03/2024 D/c Huyén |- Theo ké hoach
hinh thirc

2 | Tiép tuc day manh trién khai mé hinh . ,
“Mbi tudn mét cau chuyén dep, mot| Thudong xuyén | B/c Huyen |- Theo ke hoach
cudn sach hay, mot tim guong sang”

4 | KFcogpuagt vitn 26/3/2024 | B/cHuydn |- Theoké hoach

4| Viét tin bai t3i thidu 4 bai/ thing ?MMM “ | P/cHuyén SWMN ”HQH_M tuyén truyén Ién cong TIDT

VII | Cong tac thw vién, do ding:

| Chuan bj n6i dung gi6i thiéu sich Théng 3 P/c Chang |- Gidi thiéu cudn sach “Mii yéu con” vao sing

thang 3cha diém: “yéu quy me va cd thir hai ngay 04/03/2024.
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gidao”. Tuyén truyén GTS, ding ti tin
bai Web nha truong.
Sap xep, phong doc, kho sach GV-HS ]
, |em gdng, ngin niip, khoa hoc, dé tim, Hingngly | Dl Chang - Phong ngin nép, sach s& HS Ién tiét theo
dé lay. Mo cira thu vién cho HS doc ding lich TKB.
sach.
Cap nhat ho so so sach theo ding thon . . - Ho so, so sach ghi chép day du theo quy
: E,M% nhat phan mém thu <mm=.m : Hingngdy | BlcChang dinh.
4 Cho gido vién mugn tai liéu, sach ity Blc Chang _.m M”mo vién thuong xuyén doc, muon sach, tai
Tong hop s6 lugt GV va HS vao the | Trudengdy | D/cChang |- Ghi s day di. Nim dugc so lugt dén thu
5 | vién, tong hop s6 tai lidu luu thong 30/3 vién, luu thong tai lidu.
trong thang.
Phat dong Cudc thi Dai sir Van hoa doc D/c Chang | - DBa nghién clu Ké hoach, chd Ké hoach cua
¢ | Thanh phé Ha Noi nim 2024 Chao D/c Huyén | Phong GD&DT.
mimg ky niém 70 nam giai phong Thu TPT
do (10/10/1954 — 10/10/2024).
- Phat dong Phong trao ,,,Q% mot cuon Thang 3 b/c Chang |- 100% GVNV, HS toan truong huong tmg
sach nho, doc ngan cudn sach hay”
g Cho Giao vién muon thiét bi, do ding Hangngdy | DJfc Chang |- Gido vién thuong xuyén mugn do dung, thiét
day hoc. bi, phuc vu tot cong téc giang day.
Thuong xuyén vé sinh phong do ding Hang ngay P/c Chang |- Phong do diing ngan nip, sach sé.
9 | gon gang, sach s€, sép xép d6 dung
khoa hoc dé tim, dé lay.
10 Cap nhat ho so, so sach phong do Hang ngay P/c Chang | - H6 so, s6 séch ghi ddy du theo quy dinh.
dung theo dung chuyén mon, nghiép

Scanned with CamScanner


https://v3.camscanner.com/user/download

4

14
iém tra viéc sir dung dd ding day hoc | Hang noav s
11| clia gido vién theo lich cia BGH va dot it | RiEChag {~Shibitptag oy
Xuat.
1o | Tong :8 S0 g sir dung d6 dung day Théng 3 D/c Chang | - Thdng ké diy du, nam dugc sb lugt GV sir
hoc, gido én dién ti, bio céo théng. dung dd dung, GADT.
VIII | Y té - Bén trd - CTD
-Cong tacy te: Hangngay - Xay dung cac ké hoach van minh theo quy
+ Cép nhit s6 sach, theo ddi, chim P/cLan | dinh.
s6c, Xt tri hoc sinh ém dau, tai nan | Tuanl thang 03 - Phéi hop voi TPT té chirc tuyén truyén vé
1 thuong tich tai truong. P/cLan | cac bénh hoc duong, TNTT va PCD.

+ Phdi hop véi Plc Huyén tuyén - Viét bai ding cdng thong tin dién tir.

truyén phat thanh phong bénh mua

xuan: soi, thuy déau , rubella...phong

tranh tai nan thuong tich qua hé théng

phat thanh mang non

+ Theo doi tinh hinh sic khoé HS,

CBGVNV sau nghi Tét

+ Viét bai dingWed phong bénh mua

Xuan

- Cong tac ban tri: Hang ngay P/c Lan, T6 | - Hang ngay kiém tra giao nhan thuc pham va

2 | +Kiém tra bép an, gidm st dinh QLBT | bép an ban tra.

lugng Xudt an hang ngay, Iuu giir thuc - Kiém tra thuc v:mB chin du dinh lugng theo
pham 24 gio Thir séu sudt in hoc sinh.

+Hang tuan cdng khai thuc don,ding
Web,dan tai bang tin

- Hang tuan cong khai thuc don trén Web,
bang tin tai trudng.
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+ Kiém tra dot xudt cong tac chia xuat
an san cho hoc sinh
+ Kiém tra né nép ban trt in, ngii clia
hoc sinh
+ DPang lich thue don 1én &:m thong tin
hang tuan

- Kiém tra cong tic vé sinh truong
16p hoc

Hang ngay

P/c Lan

- Hang ngay kiém tra vé sinh 16p hoc va vé
sinh moi truong
- Lap bién ban kiém tra theo thang.

- Cong tac Chir thap do:
+ Van dong CBGVNYV tham gia cac ndi
dung ting hd clia cac cip

Theo lich
Tuan 1 thang 3

b/c Lan

- 100% CBGVNYV tham gia cong tac chir thap
do

Cong tac Ke toan

- Hoan thién ké hoach cong tac
T3/2024

- Toéng hop cac khoan thu T2/2024

- Chét bira an T2/2024 véi cong ty
Hong Anh

- Chét sé luong nuéc udng hoc sinh
T2/2024 vdi cong ty nude Lavie

Ngay 2/3

D/c Nhat

- Hoan thanh béo cdo dugc phan cong.

- Dbi chiéu s6 liéu NS, tai khoan tién
guri thang 2 nam 2024

Ngay 4/3

D/c Nhit

- Pi hoan thanh d6i chiéu quy tién gii T1 va
cong khai theo quy dinh véi kho bac.

- Hoan thién ho so nang luong TX,
ning PCTNNG cua CBQL gtri Phong
No6i vu

Trudce ngay 5/3

D/c Nhat

- Pa hoan thanh.

Lam danh sach cac khoan thu T3/2024

Ngay 10/3

b/c Nhiat

- PBa hoan thanh.
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5 | - Lam luong cho CBGVNV T3/2024 Trudcngdy | D/cNhat |- Da hoan thanh lam luong va chd do6 BHXH
- Chot dang phi, doan phi T3/2023 10/3 cho CBGVNV.
- Bdo cdo diéu chinh bio hiém xa hi
T3/2024

6 | - Bao cdo dinh ky s6 lugng, chat lugng [  Trude ngay P/c Nhat | - D4 hoan thanh
vién chirc T3/2024 25/3

[ 7 | - Hoan thién hd so x&t néng luong TX,| Trudc ngay D/cNhat |- Di hoan thanh ho so xét niang luong TX,

ning PCTNNG T4/2024 20/3 nang PCTNNG T4/2024.

8 | - Nop hé so quyét toan thué thu nhap c&| Trudc ngay DP/c Nhat |- Pi hoan thanh
nhan nim 2023 30/3

9 |- Nop thué thu nhép ca nhan nam 2023 | Thir 5 hang D/c Nhat | - Hoan thanh bao cdao dugc phan cong
cho CBGVNV tudn
Cong tac vin phong
- Cap nhat cac van ban chi dao cua cac
cip dén cac b phan kip thoi:
+ Khai thic hi¢u qud hom thudigntr: | o o ay | BrcChang |- Coip nhit dly 5 viin bin chi dao ciia cic clp
mo :mwB thu cdp nhat van ban chi dao dén céc bd phén kip thoi:
kip tien do thoi gian. Hangngdy | D/cChang |+ Khai théc hiéu qua hdm thu dign tir: m& hom
+ Dang tai 1én trang web cuia truong thu cap nhét van ban chi dao kip tién dé thoi
theo diing ndi a - oE.Q s Thir nim hang | D/c Chang | gian.
phén céng, trién khai dén GV dung thoi fulin
glan.
+ Giao nhén vin ban tai cac phong ban
thudc Quan.
- Hoan thanh béo cdo tir cic cip chuyén Hang ngay b/c Chang | - Hoan thanh bao cao dugc phéin cong.
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dén thudc linh vuc dugc phéan cong:
+ Cap nhdt céc vian ban chi dao, hoan
thanh bao cdo theo tién do yéu cdu cua
cc cap. .
- Xir ly vin ban di; van ban dén; cép - Hoan thanh xir ly vin ban di; vdn ban dén;
nhat s vin ban di, dén: cip nhat sé vin ban di, dén: o
+ Cap nhét, vao s vin ban di, dén diy Hang ngay P/c Chang |+ Cép nhdt, vao sd van ban di, dén day du,
du, dangtién do va thoi gian quy dinh. ding tién d9 va thoi gian quy dinh.
- Ding tai VB chi dao cua cac cap, VB - Pi dang tai VB chi dao cua cac cap, VB cua
ctia nha trudng vé cong tic VILT Ién Hang ngay D/c Chang | nha truong vé cong tac VTLT lén trang web
trang web cua truong. cua truong.

11. Kién nghi, dé xudt: Khong

Noi nhin:
- Phong GD&DT: dé blc;
- Cic CBGVNV: dé biét;
- Luu VP.
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