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UBND QUAN LONG BIEN
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86: 30/KH-THPD Long Bién, ngay 04 thang 9 nam 2024

KE HOACH
Cong tac thang 9 nam 2024
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hién

Nguoi thue hién

Nguoi phoi
hop

LD phu
trach

Cong tac tuyén truyén va gido duc dao dirc cho HS:

- Tuyén truyén Ky niém 79 nim Ngay cach mang thang 8 (19/8/1945
— 19/8/2024) va Qudc khanh nuéc CHXHCN Viét Nam (2/9/1945-
2/9/2024)

+ Tuyén truyen trong ¢ cac gio HDTT toan truong, tai cac 16p hoc

+ Thay khau hiéu ¢ cong trudng

Tuan 1,2 thang 9

P/c Hoa, GVCN

b/c Hanh

- Trién khai cac hoat dong theo ké hoach s6 197/KH-UBND ngay
02/4/2024 ciia Uy ban nhan din quan Long Bién vé viéc dam bao trat
tu ATGT cho hoc sinh trong tinh hinh mé1 trén dia ban quan Long
Bién.

+ Trién khai CV t6i GV, HS va PHHS

+ Tuyén truyén trong gio chio co (hinh thic san khau hoa)

+ Long ghép trong cdc mon hoc

b/c Huyén
Lép truc tuan
Hang ngay

GVCN
D/c Hoa
GV

GVCN
P/c Hoa

b/c Hanh

- Tuyén truyén cdn bd, gido vién, nhan vién cai dt va tao 1ap tai khoan
ung dung eTaxmobile va ing dung iHanoi

DaHT

D/c Hang

b/c Thu

- Tuyén truyén phong chong tai nan thuong tich cho hoc sinh; thyc
hién chuong trinh Y té hoc duong; tuyén truyén phong chéng dich
bénh: cap nhat kip thoi cac van ban chi dao mdi ctia cac cap trong cong
tac phong chéng dich bénh; chi dong bao céo kip thoi nhirng truong
hop bat thuong tinh hinh suc khoe CBGVNV-HS. Trién khai chiéu
phong su “Dé khong con ndi dau do hoa hoan” do Cong an thanh phd
bién soan

+ Cap nhat kip thoi cac van ban chi dao méi clia cac cap trong cong
tac phong chdng dich bénh;

Hang ngay

b/c Huyén

b/c Hanh




+ Duy tri viéc theo doi, bdo cdo tinh hinh stc khoe CBGVNV-HS theo
quy dinh.

+ Chi dao d/c NVYT, d/c TPT xay dung cac ndi dung TT hi¢u qua

+ Chi dao cho CBGV va hoc sinh xem phong su vao sau ngay khai
giang nam hoc mol

Tiét 2 ngay 5/9

b/c Thuy

b/c Thuy, Hoa
GVCN

GVCN

b/c Hanh

- On dinh né nép; t6 chuc thi dua ngoai gio 1én 16p, t6 chire sinh hoat
tap thé, ting cuong gido duc dao dirc, thyuc hién chu dé cua Quan bang
céc viée cu thé:
+ Tang cuong gido duc thyc hién nép sdng thanh lich, van minh thong
qua day tai liéu NSTLVM;
. Thyc hi¢én “van hoa khoanh tay - mim cudi - ci chao” phu hop céc
hoan canh giao tiép trong va ngoai nha trudng.
+ T6 chic hoat dong hudng ung “Thang an toan giao thong” trong
truong:
. Tuyén truyén hiéu qua vé viéc thuc hién an toan giao thong, cac ché
tai xtr phat khi vi pham luat an toan giao thong.
. To chirc day hiéu qua tai liéu GDATGT
+ Tiép tuc thyuc hién phong trao “Hanh dong vi nha trudng xanh - sach
- dep - van minh - An toan”:

. Tiép tuc thuc hién mo hinh “nha vé sinh than thién”. B6 sung cay
xanh hoa tai cac khu virc. Tong vé sinh vao chiéu tht sau hang tudn.
. T6 chirc céac hoat dong hodc cac mo hinh theo ti€u chi “truong hoc
hanh phuc”.

Theo PPCT

Tuan 2,3

Theo PPCT

GVCN

GVCN, TPT

TPT

GVCN
CBGVNV

GVCN

b/c Hanh

b/c Thu

II.

Cong tac Pho cap gido duc:

- Thyc hién cong tac diéu tra pho cap gido duc nim 2024 dam bao
tién do theo quy dinh:

+ Phéi hop vé6i phudng hoan thanh nhap phiéu diéu tra pho cép vao
phan mém;

+ Tu kiém tra, khép dit lidu gitra phan mém, béo céo, so ding bg, phd
cap ...

Khi ¢6 KH cua
BCD PC phuong

b/c Huyén

b/c Huong

- Tiép tuc cap nhat $0 bang bo: o
+ Cap nhat hoc sinh chuyén di, chuyén dén, hoc sinh 16p 1 mai vao
truong.

Trude ngay 15/9

GVCN 16p 1

b/c Huyén

b/c Huong

- C6 bién phap gitip do nhitng hoc sinh phéi rén luyén trong he va
nhting HS KK trong dip khai gidang ndm hoc mai.




+ Giao nhiém vu cho GVCN cac 16p ¢6 HS ¢ lai, HS con non kién
thirc c6 bién phép xay dung KH phu hop.

Hang ngay

PHT phu trach

GVCN

b/c Huong

I11.

Cong tac day va hoc:

- Thyc hién chuong trinh, ké hoach giao duc nha truong theo quyét
dinh sb 4354/QD-UBND ngay 20/8/2024 ciia Uy ban nhan dan
Thanh phé Ha Noi vé viéc ban hanh khung ké hoach thoi gian ndm
hoc 2024-2025. Két thiic tuan hoc thtr nhat ngay 13/9/2024.

- Sau khai giang nha truong xay dung ké hoach t6 chuc cac hoat
dong tap thé, giao duc ATGT, phong tranh TNTT, ki ning phong
chdy, chita chdy va ctru nan, ctru hd, gido duc nép séng thanh lich
van minh cho hoc sinh.

Ngay 5/9

GV

GVCN

TTCM

b/c Hanh,
Huong

- On dinh bién ché

+ Giit vitng si sd cta cac 16p dong déu trong khi

+ Hoan thién ban giao HS gitta cap TH va THCS va giita cac khdi
trong truong.

+ Hiéu trudng hop véi gido vién khdi 1 trién khai cac ndi dung can
lwu y dau nam hoc, khong day trude chuong trinh véi hoc sinh 16p 1.

Trude 31/8

Trude 31/8

b/c Hanh
GVCN

GVCN K1

TTCM

b/c Thu,
Hanh

- Thyc hién cong tac chii nhiém 16p dau nam hoc:

+ T4 chtrc bau can bo 16p.

+ Piéu tra co ban hoc sinh, nim viing hoc sinh ¢6 hoan canh kho
khan.

+ Trién khai ho so HS khyét tat hoc hoa nhap

Ngay 6/9
Trudc ngay 6/9

Trudc ngay 11/9

GVCN

GVCN

D/c Hanh,
Huong

- Xay dung ké hoach GD nha truong, ké hoach day hoc cac modn, hoat
dong gido duc va ké hoach bai day theo Cong van s6 2345/BGDDT-
GDTH ngay 07/6/2021:

+ Xay dung ké hoach gido duc nha trudng, bio cao Phong GD&DT
Long Bién theo quy dinh:

+ XD, trién khai KH day hoc cac mon, hoat dong gido duc.

+ K¢é hoach bai day

- Thyc hién nghiém tac sinh hoat t6, nhom chuyén mon. GVBM sinh
hoat theo nhom trudng:

+ Xay dung ké hoach thuc hién gido duc STEM trong nha truong
dam bao 100% gido vién thyc hién nd1 dung bai hoc STEM.

Trudce ngay 31/8

Theo lich cua
PGD

Trudce ngay 5/9
Theo TKB

Thir Hai tuin
chan

b/c Huong
b/c Huong

TTCM
TTCM
GVBM

TTCM

GVBM

b/c Hanh,
Huong




- Tham gia cac cac chuyén dé do PGD t6 chirc

- T6 chirc chuyén dé cép trudng: cac khéi thyc hién cac bude chuyén
dé theo dung HD, ¢6 luu trong s6 SHCM, du gid GV (Theo KH
riéng)

Theo KH

GV

TTCM

b/c Hanh,
Huong

KTNB theo KH:

+ Kién toan ban KTNB

+ Phan cong nhi€ém vu cho tung thanh vién trong Ban KT + Cong
khai KH dén 100% CBGVNV

Theo KH

GVNV duoc KT

TTCM

b/c Thu

KT giao én’tuﬁn 1 dén tuan 4: ’
+ Thong nhat thoi gian ndp gido an, mau gido an dén 100% GV
+ Cong khai két qua KT gido an

Trudc ngay 31/8
Thir nam tuan 2

GV

TTCM

b/c Hanh,
Huong

Céc khoi hoan thién dang ki chi tiéu thi dua, dé tai SKKN, danh hiéu
thi dua, ...:
+ Bam sat van ban chi dao cua Quan

SHCM tuén 2

CBGV

TTCM

b/c Hanh,
Huong

- X4y dung ké hoach nang cao chat lugng hoc sinh 16p 5 ciia nha
truong.

+ Giao khéi 5 xay dung, trién khai cac bién phap nang cao chat luong
HS 16p 5

+ Khao sat ddu ndm v6i 100% hoc sinh 16p 5 theo lich cia PGD&PT

SHCM tuén 2

P/c Loan

GVKS5,
GVBM

b/c Huong

Xay dung ké hoach to chirc trung thu cho HS toan truong

Tuéan 2

D.c Thu

CBGVNYV —
Ban CMHS

D.c Thu

IV.

Cong tac quan ly:

- T6 chirc L& khai giang va trién khai mot s6 nhiém vu dau nim hoc
2024-2025 theo ké hoach sé 372/KH - UBND ngay 28 thang 8 nim
2024 vé viée to chirc L& Khai giang tai cac truong MN, TH, THCS
cong lap trén dia ban quan Long Bién ndm hoc 2024 - 2025. Chi dao
thuc hién chuong trinh tuan hoc thtr nhét tir 09/9/2024 (thtr Hai) theo
quy dinh tai Quyét dinh sé 4354/QD-UBND ngay 20/8/2024 cia Uy
ban nhan dan Thanh phd Ha Noi vé viéc ban hanh khung ké hoach thoi
gian ndm hoc 2024-2025

Tuén 1,2

BGH

GVNV

D.c Thu

- Chi dao moi hoat dong trong nha truong 6on dinh né nép va chat luong
day hoc ngay tir ngay hoc, tiét hoc dau tién. BGH ting cuong kiém tra,
don ddc viéc soan giang, sir dung do dung day hoc va thlet bi cong
nghé thong tin cua gido vién. BGH dy SHCM cling cac t6 khoi, chi
dao kip thoi cac ndi dung mai cua ndm hoc.

Trong thang

BGH

GV

P.c Thu




- Nghiém chinh cap hanh cac qui dinh vé thu-chi; day thém, hoc thém.
Lap va cong khai s6 dién thoai duong day nong trén trang web dé cha
me hoc sinh phan anh kip thoi sai pham trong thu chi: s6 dién thoai
cua hi¢u trudng; sb dién thoai cta 13anh dao phong.

Trong thang

BGH

GV

P.c Thu

- Tiép tuc tu bo, trang bi sach cho thu vién; mua sdm trang thiét bi day
hoc con thiéu; trién khai hiéu qua viéc st dung va bao quan trang thiét
bi, do dung day hoc.

Trong thang

Thu vién, thiét bi

D.c Thu

- T6 chirc cong tac ban tri theo nguyén vong cua cha me hoc sinh va
thuc hién theo chi dao cia UBND quén Long Bién.

Tuan 1

BGH

Ban quan i
ban tra

bP.c Thu

- Chi dao trién khai viéc thu -ndp bao hiém y té hoc sinh theo cong vin
s6 521/BHXH -TST ngay 13 thang 8 nim 2024 ctia Bao hiém xa hoi
quan Long Bién vé viéc huéng dan thu ndp bao hiém y té HSSV nim
hoc 2024 - 2025, cung cdp ma dinh danh ca nhan va cai dat VSSID.

Trudce 20/9

Ké toan, Y té

GVCN K1

b.c Thu

- T6 chtc hop Cha me hoc sinh dau nam hoc 2024-2025:

+ Thdng nhét cac bién phap phdi hop quan li, gido duc hoc sinh.

+ Thuc hién cong tac ciia Ban dai di¢n cha me hoc sinh theo Diéu 18
Ban dai dién cha me hoc sinh - vin ban ban hanh kém theo TT s6
55/2011/TT-BGDDT ngay 22 thang 11 ndm 2011 cia B GD&DT.

+ Tuyén truyén Thong tu 17 vé quan ly day thém - hoc thém; Nghiém
cAm giao bai tap v€ nha cho hoc sinh voi truong lop da t6 chirc day
hoc 2 budi/ngay.

+ Tiép tuc tuyén truyén trién khai cong tac bao hiém y té hoc sinh dat
100% hoc sinh tham gia, thu cac khoan theo quy dinh qua phan mém
va khong dung tién mit.

Trong thang

BGH

GVCN

P.c Thu

- Xay dung ké hoach va t6 chtrc thyc hién ty KDCL, xay dung trudng
chuan qudc gia, truong hoc chuyén doi sb, ddy manh tmg dung CNTT
trong day va hoc.

Trong thang

BGH

GVCN

P.c Thu

- Xay dung ké hoach kiém tra nodi bo va thuc hién theo ké hoach cua
nha truong, trong tdm kiém tra cac n01 dung méi ciia ndm hoc (gidang
day ki nang cong ddn s, xdy dung truong hoc hanh phiic, ing dung
chuyén doi sé trong qudn li h6 so chuyén mén, giang day chwong trinh

lop5..)

Trong thang

BGH

GVCN

P.c Thu

10.

- Thuc hién day du, chinh xéc s0 li€u bao cdo dau nam trén phan mém
CSDL EQMS va cac biéu mau thong ké khac theo yéu cau cua céc co

Trong thang

BGH

VP

DP.c Thu




quan quan li. Kip thoi dang tai va cap nhat thong tin, s6 liéu trén céng
thong tin di¢n tr cac ndi dung theo thong tu 37/2020/TT-BGDDT ngay
05 thang 10 ndm 2020 ciia B GD&DT quy dinh vé t6 chuc hoat dong,
st dung thu dién tr va céng thong tin dién tir tai s& gido duc va dao
tao, phong gido duc va dao tao va céc co s¢ gido duc mam non, giao
duc phd thong va gido duc thuong xuyén.

V. | Céng tic thu vién, dd dung:
- Gi6i thiéu sach thang 9 cudn sach: “Gido duc k¥ ning tham gia giao | Chio cd ngay d/c D. Huong Lop 5A
1 thong an toan 16p 57 ) 16/09/2024
: + Phoi hop voi 16p SA gidi thi¢u hinh thirc san khau hoa
+ Viét bai ddng website nha truong, phan mém thu vién
- Tiép tuc bo sung sach méi 16p 5 cac bd sach chan troi sang tao, canh | Ngay 29/08/2024 | d/c D. Huong
, | dicu
' + Bién muc
+ Xt 1i k¥ thudt dua vao hoat dong
3. - Bién muc sach vao phén mém thu vién, dan tem mdi Hang ngay d/c D. Huong
4. - Cap nhat ho so s6 sach thu vién, do dung day du Hang ngay d/c D. Huong
5. |- Nhan va tong hop phiéu dé xuat, sira chita, thay thé thiét bi do dung | Ngay 20/09/2024 | d/c D. Huong Céc bd phan
6 - Tiép nhéan dé xuat mua sam thiét bi day hoc, Nhap vao s6 va ban giao d/c D. Huong GV
) dén gido vién
7. - Theo dai viéc str dung d6 dung day hoc cia GV Ngay 20/09/2024 | d/c D. Huong GV
2 Vé sinh, sap xép phong thu vién, do dung Cl}iéu ther 6 hang | d/c D. Huong CTV
] tuan
VI. | Cong tacy té - CTD - thi quy:
Cap nhat cac van ban chi dao vé Phong chéng dich bénh kip thoi: Chia sé cac video | D/c Thuy
- Tang cudng cong tac tuyén truyén phong chdng dich bénh chu theo tinh hinh b/c Thay
trong bénh s6t xuat huyét dich bénh mai
- Lap ké hoach phong chéng dich bénh sbt xuat huyét ndm hoc 2024- | nhét 1én nhém 16p
1 2025 ) ) Phét thanh vao b/c Hoa b/c Hanh
' - Lap ké hoach y t€ nam hoc 2024-2025 bam sat ké hoach ciia PYT dau gio va cac TPT,
vaTTYT 210 ra choi CBGVNV
Kiém tra vé sinh truong 16p, theo ddi vao s6 hoc sinh nghi dm Dén tranh tuyén b/c Hanh

truyén tai bang
tin nha truong




- Thyc hién cham soc strc khoe HS, CBGVNYV hang ngay tai phong y
té

- Duy tri viéc theo doi, b4o céo tinh hinh strc khée CBGVNYV - HS theo
quy dinh.

Hang ngay

b/c Thay

GVCN

b/c Hanh

- Phéi hop xay dung thuc don ban tra hang tuan

- Kiém tra giao nhan thyc pham hang ngay.

- Theo d&i, kiém tra SO Kiém thuc 3 budc

- Thyc hién luu nghiém thirc an theo quy dinh

- Tang cuong kiém tra, giam sat quy trinh ché bién, chia suat an dam
bao ding dinh lugng thuc don va vi¢c thyc hién ddm bao VSATTP

Hang ngay

T6 bén tra

CBGVVN
tham gia
cong tac ban
tr

b/c Thu

Cong tac chir thap doé

+ Van dong CB-GV-NV- HS tham gia ung ho theo cong van chi dao
+ Tham gia cac dot ung hd khi dugc phat dong,

+ Tang qua HSKK nhén dip Tét trung thu

+ Tro cip cu cao tudi tai dia phwong 100.000/1 thang

- Phéi hop thuc hién cac nhi€ém vu phat sinh

Theo CV chi dao
Theo su phan
cong

ngay 15-20

b/c Thuay

b/c Thuy

CBGVVN
va HS toan
truong

b/c Thu

Thyc hién thu chi ding quy dinh

Hang ngay

b/c Thuy

\41!

Cong doan:

- T6 chirc trung thu, tang qué coanBGVNV:
+ Lép danh sach, ra soat dén cac t6 CD
+ To chirc tang qua

Ngay 11/9
Ngay 16/9

TTCD
BCHCD

b/c Hanh

- XD, trién k’hai KH cong doan nam hoc 2024 - 2025:
+ Bam st ké hoach chi dao cua Lién doan LD quan Long Bién

DaHT

b/c Hanh

BCHCD

b/c Hanh

- Xay dung, trién khai KH to chirc Hoi nghi vién chtrc, nguoi lao dong
nam hoc 2024 - 2025:

+ Bam sat HD cua LDLD vé& quy trinh t6 chitc Hoi nghi vién chirc va
Hoi nghi NLD khéi trudng hoc nam hoc 2024 - 2025 xiy dung, trién
khai KH cua nha truong

Tuéan 4

b/c Hanh

BCHCD

DP/c Thu

VIII

Cong tac ké toan:

- Chi luvong va céc khoan theo luwong theo quy trinh thanh toan ni
bd; thuc hién dam bao chi tra cac khoan chi cho con nguoi.

Ngay 11/09/2024

b/c Hang KT

P/c Thu




- Lap danh sach, thiét 1ap cac khoan thu nam hoc 2024-2025 trén 15/09 b/c Héng KT GVCN P Thu
2 phﬁn mém quan 1y thu
s | Thuc hién ddi chiéu, cong khai ngan sach thang 8/2024 10/09 D/c Hang KT P Thu
.| Thuc hién cong khai theo quy dinh 10/09 P/c Hang KT P Thu
5 |- Ra soat ho so bao hiém cho ngudi lao dong, ky HDLD nam hoc 06/09 P/c Hang Cac d/c b/c P Thu
2024-2025 NV,.NV Hb
6 |- Thyc hién quy trinh 1én lwong, phu cip thuong xuyén theo quy trinh | 20/09/2024 P/c Hang KT Céc d/c dugc | B/c P Thu
thang 10/2024 1&n luong, PC
7 | - Tham muu thiét 1ap hop déng lao dong nam hoc 2023-2024, dé nghi | 10/09 b/c Héng Cacd/cHb |[DB/cP Thu
vé UBND quan
8 | - Trién khai dang ki 1a 1ap ds tham gia BHYT khdi 1 20/09 P/c Hang KT D/c Thuy, D/c P Thu
GVCN
9 | Thuc hién thanh quyét toan ching tir theo quy trinh Khi c6 dé nghi D/c Hang KT b/c P Thu
chuyén sang
IX. | Cong tac Doan - Doi
- Phat dong chu dé nam hoc 2024-2025 va dot thi dua thir nhat. 09/09 b/c Hoa b/c Hoa,
Tuyén truyén ndi quy nha trudng. GVCN D.c Thu
- Tang cuong gido duc thuc hién NSVM cho HS. Hang ngay
- To chirc hoat dong huong ting “Thang ATGT” trong truong:
1. + Trién khai thing an toan giao thong 16/09 Lop truc tuan
+ T6 chirc cho hoc sinh ky cam két thyc hién ATGT. 09/9
+ Thanh 1ap Poi xung kich co do dimg cong trudng.
+ Xay dyng cong truong an toan, sang - xanh - sach dep- van minh, | 5/9
khong un tic ... Hing ngay
- X4y dyng, trién khai dy thao chwong trinh Cong tac Doi va phong | 16/09 b/c Hoa D/c Hoa,
, | trdo thicu nhi nam hoc 2024-2025 i GVAN,
' - T6 chuc cho hoc sinh hoc dan vii, thé duc gilra gid theo hudng dan GVTD
KH nam hoc
3 - Tap huafln cong tac sao do . 6/09 b/c Hoa D/c Hoa,
' - Tép huan ddi phu trach sao nhi dong 13/09 GVCN




- TO chirc kién toan ddi ngil chi huy Sao nhi dong: tur quan khoi 3, 20/09
khQi 1, 2 HS 16p 4, 5 xudng sinh hoat sao cung.
- T6 chtrc trién khai cham thi dua cac 16p. 09/09

- T6 chirc cac hoat dong nhan dip tét trung thu 2024, ting qua cho 17/09 b/c Hoa
hoc sinh ngh¢o nhan dip nay.

Cong tac van thw

- Hoan thanh bao céo tir cac cap chuyén dén thudc linh vuc dugc phan
cong:

+ Cap nhat cac van ban chi dao, hoan thanh bdo céo theo tién do yéu | Theo yéu cau D.c Huyén b/c Thu
ciu cua cac cap.

- Xtr 1y van ban di; van ban dén; cap nhat s6 van ban di, dén:

+ Cap nhat, vao sb van ban di, dén déy dua, ding tién d6 va thoi gian Héng ngay D.c Huyén Céac bo phan | B.c Thu
quy dinh. ‘ ’ ‘ lién quan

+ Trién khai day du van ban dén cac bo phan dugc phén cong theo yéu | Hang ngay D.c Huyén b.c Thu
cau; chuyén giao van ban di ding tién dg, kip thoi.

- Tong hop két qua danh gia thang 09 trén PM DGVC Tuan 3,4 b.c Huyen CB,GV.NV | B.c Thu
- Ra soat diY liéu PM phan mém CSDL EQMS va céc biéu mau thong | Trudc 18/9 D.c Huyén GVCN D.c Thu
ké dau ndm theo yéu cau; Hoan thi¢n cap nhat s6 dang bd hoc sinh 16p

1

- Theo d61 GVNV nghi Hang ngay D.c Huyén | B.c Thu
- Hoan thi¢n viéc xay dyng du thao Danh muc ho so cong viéc nam Tuén 2 D.c Huyén Céac bo phan | D.c Thu

hoc 2024 - 2025: q . ’
+ Ban hanh Danh muc, trién khai bia kep ho so dén cac bd phan

Noi nhan:

- PGD&DT quan: b/c;
- CBGVNV: dé t/h;
-Luyu: VT
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