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Cong tac thang 12 - Nam 2024
A A cn Thoi gian Nguoi Nguwoi Lanh dao
T Noi dung cong vige thuc hi€én thuc hién phdi hop phu trach
I. Cong tic tuyén truyén
- T6 chirc cac hoat dong ki niém 80 nim Ngay thanh 14p Quan doi | Trong thang b/c Vi Hué BGH BGH
nhan dan Viét Nam (22/12/1944-22/12/2024). Ngay toan qudc 12 TPT Chi doan
khang chién (19/12); 52 nam chién thing Dién Bién Phu trén GV
khong
+ T6 chirc mit tinh, mdi bao cao vién vé nodi chuyén trong gio | 09/12/2024 Trung ta TS
Sinh hoat duéi co Tran Hitu Huy
1 |+ Té chic biéu dién vin nghé, hoat canh san khau hoa HS khdi 4
+ Tham gia cudc thi truc tuyen Quan doi nhan dan Viét Nam- |  Theo lich CBGVNV
80 nam xay dung- chién du va truong thanh theo 3 tuan BTC HS khdi 4,5
+ T chure két nap doi vién maoi 16/12
- Viét tin bai bai td chirc cac hoat dong ki niém Ngay thanh lap 22/12 b/c Hoa
Quaén ddi nhan dan VN
- Viét tin bai to chirc két nap doi vién moi 16/12 D/c L. Huong
T6 chirc tuyén truyén, gido duc bao dam trat ty an toan giao | Trong thang b/c Vi Hué¢ CMHS b/c Thu Ha
2 | thong trong truong hoc nganh Gido duc va Dao tao nam 2024 12 GVCN

theo K& hoach s6 153/KH-SGDPT ngay 17/01/2024 cia S&
Gido duc va bao tao vé; Cong van so 3601/SGDDT—QTTT-
KHCN ngay 15/10/2024 ctia S& Gido duc va Pao tao vé viéc




A A cn Thoi gian Nguoi Nguwoi Lanh dao
T Noi dung cong vige thuc hi€én thuc hién phdi hop phu trach
ting cuong cong tac tuyén truyén gido duc bao dam trat tu an
toan giao thong nam hoc 2024 — 2025
+ T6 chirc phat thanh mang non tuyén truyén gido duc bao dam
trat ty an toan giao thong.
+ T6 chtrc phat phét ting mil bao hiém cho hoc sinh khéi 1 02/12 GV khéi 1
+ Viét tin bai cong tac tuyén truyén gido duc bao dam trat tu an b/c Quyén
toan giao thong
- T6 chirc cac hoat dong thang hanh dong Qudc gia phong, chong b/c Vi Hug, b/c
HIV/AIDS nim 2024 theo cong vin sé 4167/SGDDT- Hoa TTCM b.Hanh
CTTTCTHSSV ngay 21/11/2024 cua S6 GDDT Ha Noi. Tuyén Chi doan Thu Ha
truyen vé cong tac dan s6 nhan ngay Dan sé Viét Nam 26/12.
+ To churc tuyén truyen trong gid sinh hoat dudi c& bang hinh thirc
3 | tiéu pham, tuyén truyen qua video, hinh anh pano. Ngay 2/12va | B/c Vi Hué
+ Thyc hién day long ghép trong cac tiét hoc Khoa hoc, Hoat 23/12 GVCN
dong trai nghi€ém va céc tiét hoc khac.
+ Xay dung cac vi deo tuyén truyén
+ Viét tin bai viét cac hoat dong cong tac tuyén truyén phong,
chéng HIV/AIDS 23/12 P/c Thay Ha
- T6 chirc tuyén truyén pho bién gido duc phap luat; phong chéng b/c Thu Ha
bao luc hoc dudng; phong chéng tai nan thuong tich, dudi nudc
theo ké hoach s6 33/KH-PGDDT ngay 08/11/2024 ciia Phong GV, HS
4 | GDDPT quan Long Bién. th)l 34,5 CMHS
- Xay dung ké hoach phong chdng tai nan thuong tich, dudi . V;a ]§ Cb ,
nude, to chirc cho hoc sinh khdi 3,4,5 dang ki va tham gia 16p Ngay 6/12 Pho cap bot
hoc boi dot 2 tir ngay 27/01/2025 dén 28/3/2025.
5 Thuc hién tuyén truyén dén CBGVNV va CMHS: ‘ b/c Phu
Hang ngay CBGVNV va
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+ Cong vin sd 4065/SGDDT-CTTTCTHSSV ngay
13/11/2024 ctia S6 GDDT Ha Noi: can bo, gido vién nhan vién
va hoc sinh tham quan trién 1dm anh, tuyén truyén phap luat
nhan Thang hanh dong vi binh dang gidi va phong nglra ing
pho véi bao luc trén co s& gidi; Trién khai cac hoat dong theo
cong vin sd 243/PGDDT ngay 04/11/2024 ctua Phong GDDT
quan Long Bién vé viéc trién khai Thang hanh dong vi binh
dang gidi va phong ngira, tng phd voi bao luc trén co so gidi
nam 2024.

- Tuyén truyén “K¥ niang nhan dién va phong chong lira dao
tryc tuyén bao vé nguoi dan trén khong gian mang nam 2024”
theo cong vin s6 2360/UBND-QLDAPTXD ngay
08/11/2024 ctua Uy ban nhan dan quan Long Bién. Tuyén
truyén cac bién phap bao vé tré em trén méi trudng mang
theo tai licu caa B GDDT.

- Tuyén truyén, pho bién tai liéu giéi thiéu Luat Thi do theo
cong van sd 2336/UBND-TP ngay 06/11/2024 cia Uy ban nhan
dan quan Long Bién

HS
toan truong

- Tiép tuc tuyén truyén phong chong cac dich bénh; vé sinh an
toan thuc phém; thuc hién chuong trinh stic khoé hoc duong
theo cac van ban chi dao:

- Tiép tuc trién khai cac giai phap dé thuc hién tot cong tac bao
hiém y té hoc sinh, bao dam 100% hoc sinh ¢6 thé BHYT theo
quy dinh ctia Luat BHYT.

+ Viét tin bai tuyén truyén dich bénh, v¢ sinh an toan thuc phém

Hang ngay

Xong trudc
15/12

18/12

b/c Hoa,
b/c Vi Hué
GV
b/c Hoa
b/c Phuong
GVCN
b/cHoa YT

CMHS

CMHS
Khéi 2 ->
Khéi 5

b/c
Phu
Thu Ha

- Tiép tuc chdm soc cdy xanh, tao khung canh su pham xanh sach




A A cn Thoi gian Nguoi Nguwoi Lanh dao
T Noi dung cong vige thuc hi€én thuc hién phdi hop phu trach
dep, tu bo trong bo sung thém cay vao cac bon hoa. BGH
- Tiép tuc cac hoat dong xay dung truong hoc than thién, truong hoc | Hang ngay CBGVNYV,
hanh phuc, giit gin mdi truong xanh, sach, dep, van minh, an toan. HS BCH
- Ty déanh gia két qua thuc hién phong trao “Hanh dong vi nha toan truong | Cong doan
truong xanh - sach - dep - van minh —an toan ” ndm 2024 theo
cong van 122/PGDDT ngay 04 thang 3 nam 2024 cua UBND
quan Long Bién va giri ho so dé nghi cong nhan vé Phong GDDT
theo quy dinh.
- Viét tin bai viét vé hoat dong vui choi, thé duc dau gid vui choi an toan
- Viét tin bai viét giit gin méi trudng xanh, sach, dep, vin minh, 16/12 b/c Giang
an toan 26/12 b/c H. Nhung
- T1ep tuc Tuyén truyén pho bién gido duc phap luat; phong b/c B.Hanh
chdng bao luc hoc dudng; phong chdng tai nan thuong tich theo | Hang ngay b/c Vi Hué Thu Ha
cac van ban chi dao: b/c Hoa, CMHS
7 |+ Thyc hién tuyén truyén trién khai qua cac gid sinh hoat dudi GVCN
c0, hoat dong tap thé Long ghép trong cac gio hoc. HS
+ Viét tin bai vé cong tac giang day bo tai liéu vé phong tranh 18/12 D/c Tuyét
tai nan thuong tich cho hoc sinh.
I1. Cong tic phd cip
- Cap nhat, st dung thuong xuyén sO pho cép, so ding bo, s6 | Hang ngdy T6 pho cap GVBM b/c Thu Ha
1 | theo ddi hoc sinh chuyén di chuyén dén. D/c Huyén VP CMHS
GVCN
s |- Quan tém gitip d& hoc sinh di¢n chinh sach, hoc sinh hoc hoa nhap, ‘ GVBM b/c B.Hanh
hoc sinh tiép thu cham, gap kho khan trong hoc tap, rén luyén. Hang ngay GVCN CMHS Thu Ha
- Phéi  hop voi BCD XMC - PCGD phuong Phuic Lot trong cong BCD XMC b/c Thu Ha
3 | tac diéu tra, cap nhat sb liéu vao phan mém, hoan thién bdo cao | Theo lich D/c Huyén VP | - PCGD
PCGDTH: dam bao thoi gian, s6 liéu chinh xac, chuan bi dén PGD phuong




A A cn Thoi gian Nguoi Nguwoi Lanh dao
T Noi dung cong vige thuc hi€én thuc hién phdi hop phu trach
doan kiém tra cong tdc PCGD Tiéu hoc nam 2024 cta Quan. Phuc Lot
- Tham dy kiém tra cong tac PCGD Tiéu hoc nim 2024 cua
Quan tai UBND.
III. Cong tac chuyén moén

1. Thuee hién quy ché chuyén mén: P/c B.Hanh
- Thyc hién nghiém tic quy ché chuyén mén: soan bai, 1én lich | Hang ngay PHT TTCM Thu Ha
bdo gidng, chdm, chita bai; st dung dd dung thiét bi day hoc GV

1 trong day hoc q
- Nang cao chat luong sinh hoat t6 nhoém chuyén moén, quan tam
thdng nhét diéu chinh noi dung, thoi lwong, hinh thirc va phuong
phap day hoc; trao ddi cac nodi dung tich hop, 1ong ghép hiéu
qua...
2. Tham dw va té chive cdc chuyén dé: D/c b.Hanh
- Ctr chon GV tham du chuyén dé cép quan: Hoat dong trai nghi¢m Thu Ha
5 tai TH D6 Thi Viét Hung — TH Times School Khai Son Theo lich

) |- Tf) chtrc cac chuyén dé g:ép truong theo ké hoach PGD
Tuan 13: Mon gido duc thé chat B/c Chién Theo lich b/c Chién

Mon Tiéng Viét: B/c Ly dang ky cua TTCM
Tuan 16 : Mon TNXH D/c Hanh cac t6 CM Ly, Hanh,
Mon Pao ditc B/c Dung Dung

3. Té chirc va tham gia cdc cudc thi: b/c Thu Ha
+ Tiép tyc t6 chuc Giai Thé thao hoc sinh cp truong theo ké
hoach s6 92/KH-THPL ngay 04/11/2024: Chung két mon kéo Theo lich b/c Chién, CMHS

3 | co, bong da va cac mon thi khéc theo lich thi ddu.Tong két bé thi ddu Diing
mac trao thuéng cho HS c¢6 thanh tich trong giai thé thao cap GVCN

truong.

Theo lich




A A cn Thoi gian Nguoi Nguwoi Lanh dao
T Noi dung cong vige thuc hi€én thuc hién phdi hop phu trach
+ Thanh 13p doi tuyén va to chiic tap luyén, chuan bj cac diéu PGD
kién cho d6i tuyén du thi cdp quan, cdp Thanh phé dat hiéu qua. D/c Ha Nhung
+ Tham gia cudc thi v€ tranh Em yéu Long Bién — Ha Noi theo
KH s6 30/KH-PGDDT ngay 28/10/2024 ctia Phong GDDT quén
Long Bién.
+ Tham gia giao luu Olympic Tiéng Anh cip quén theo cong
van s6 248/PGDDT ngay 12/11/2024 ctia Phong GDDT quan | Theo lich GVCN
Long Bién. PGD D/c Mai
+ Viét bai viét Tong két bé mac trao thudng giai thé thao cap truong. Phuong
11/12 b/c Chién
4. Kiém tra cuéi HKI:
+ Thyc hién theo Théng tu s6 27/2020/TT-BGDDT ngay 04 thang TTCM D/c Huyén BGH
9 nam 2020 cua B GD&DT ban hanh Quy dinh danh gid hoc sinh GV VP
tiéu hoc. Thyc hién Quyét dinh s6 2904/QD-BGD&DT ngay 07 HS CMHS
thang 10 nam 2022 cua B Giao duc va Bao tao vé viéc dinh chinh
phu luc 1 va phu luc 2 ban hanh theo Thong tu s6 27/2020/TT-
BGDDT ngay 04 thang 9 nam 2020 ciia B GD&DT ban hanh Quy
dinh danh gi4 hoc sinh tiéu hoc.
6 |+ Tb chirc cho hoc sinh 6n tap; ra dé, t6 chirc kiém tra, coi chim | Xong trudc Pho HT
nghiém tuc. 03/01/2025
+ Béo lich kiém tra vé Phong GDPT 25/12/2024 | D/c Thu Ha
+ Bao cao két qua kiém tra va noi dung dénh gia két qua thuc | 17/01/2025
hién céac giai phap nang cao chat luong hoc sinh 16p 4, 16p 5
trong HKI ndm hoc 2024-2025 vé Phong GD&DT Theo lich b/c B.Hanh
+ Khao sat hoc sinh 16p 5: sau thoi kiém tra dinh ki cudi HKI PGD GV —HS
(c6 vin ban huéng dan riéng). khéi 5
+ Lich KTPK cubi hoc ky I (du kién) Theo lich TTCM




A A cn Thoi gian Nguoi Nguwoi Lanh dao
T Noi dung cong vige thuc hi€én thuc hién phdi hop phu trach
v/ Mén Tin hoc, Tiéng Anh khéi 3, 4, 5. KTDK ciia GV
v" Mo6n Khoa hoc, Mén Lich St - Dia ly khdi 4, 5 nha truong HS
v/ Mon Toén, Tiéng Viétkhbi 1,2, 3,4, 5
* Noi dung khac: b/c
+ KT KHBD, Bai giang dién tir ciia GV Hang tuin GV D.Hanh
+ KT viéc thuc hién gidi thiéu sach thang 12. b/c Sen Thu Ha
+ KT ho so giao vién cudi ki 1. Xong trude GV
7 28/12
- Tham gia cudc thi viét vé gwong dién hinh tién tién ngudi tot 20/12
viéc tot thang 12/2024
- Thuc hién danh gia CBGVNYV thang 12 nghiém tic, dung quy dinh 20/12 CBGVNV
- Thuc hién danh gid su chuyén nghiép quy 1V/2024.
IV. Cong tac quan li
BGH tiép tuc kiém tra viéc thuc hién Quy ché chuyén mon; dy b/c
gid danh gia chit luong day cua GV, né nép hoc tap cua HS; Trong théng b.Hanh
1 | viéc danh gia HS; tham gia sinh hoat chuyén mén (tryc ti€p, truc 12 GV TTCM Thu Ha
tuyén) vdi cac t6, nhom; trao doi thao g& cac kho khan trong qua
trinh day hoc, quan tam céc budi SHCM lién truong.
Tang cudng quan li nang cao chat lugng day hoc va cac hoat
dong gido duc: , BGH
- Thue hién du gio, tham lop; chan chinh kip thoi cac sai pham vé Trong thang GV
12 TTCM
quy ché chuyén mén; giai quyét kip thoi cac vudng méc kho khan
2 | trong cong tac day va hoc tai nha truong.
- Tham gia cac 16p tip hudn, bdi dudng theo chi dao cua SO B/c D Hanh
GD&DT Ha Noi, UBND quén Long Bién khi ¢6 thong bao. T
- Tlep tuc chi dao GV thyc hién dung quy dinh vé viée giao bai tap GV

vé nha cho hoc sinh, vé day thém hoc thém theo cong vin sb




A A cn Thoi gian Nguoi Nguwoi Lanh dao
T Noi dung cong vige thuc hi€én thuc hién phdi hop phu trach
272/PGDDT ngay 25/11/2024 cia Phong GDDT quén Long Bién.
Thuc hién kiém tra ndi b theo ké hoach cuanha truong. Nghiém Theo lich
tac thye hién quy trinh kiém tra va ho so kiém tra theo cong van KTNB
s6 3035/SGDPT-TTr ngay 04/9/2024 cua S6 GDPT Ha Noi vé
3 | viéc hudng din cong tac kiém tra ndi bd nam hoc 2024-2025.
+ KT sinh hoat chuyén mon khdi 1 b/c Thu Ha
+ KT toan dién vi¢c thyc hién nhiém vu nha gido: B/c Ha Nhung, Ha Nhung,
P6 Thi Thanh Thuy D6 Thuy
Cong tic y té: , .
- Hoan thién bao céo ty danh gid chuong trinh strc khde hoc duong. Xogsg/tlrzuoc b/c Hoa b/c Thu Ha
4 |- Tiép tuc tuyﬁn truyén phong chéng cac dich bénh; vé sinh an ,
toan thuc pham; thuc hién chuong trinh sttc khoé hoc duong , D/c Phu
theo cac van ban chi dao. Xong truce (:J,VCN
- Trién khai cong tac bao hidm y té hoc sinh, bao dam 100% hoc | 15/12 khoi 2,3,4.5
sinh c6 thé¢ BHYT theo quy dinh cua Luat BHYT.
Cong tac thu vién , b/c Thu Ha
- Kiém tra hé théng tra ciru, muon, tra sach thu vién trén hé Xong trude .
théng thu vién dién tir . 20712 b/c Sen Lop
S | - Nhan vién thu vién hoan thién gén ma quét sach tham khéo, trirc tuan
sach giao khoa nghié¢p vu.
- Hoan thién hd so bao céo hoat dong thu vién hoc ki 1
- Trién khai gi6i thiéu sach theo chu dé thang 12
Cong tac dam bao an ninh, an toan trudng hoc: Hang ngay BGH BGH
6 |- Tang cuong kiém tra cong tac an ninh trudng hoc, phong tranh T bao vé

TNTT, chay nd.




A A cn Thoi gian Nguoi Nguwoi Lanh dao
T Noi dung cong vige thuc hi€én thuc hién phdi hop phu trach
- Kiém tra lich truc ciia t6 bao Vv¢.
- Hoan thién hé so kiém tra cong tac PCCC 02/12 P/c B.Hanh
Truong
T6 BV
Cong tac kiém dinh chét lwgng, duy tri trudng Chuin qubc
gia; Ung dung mét phin mé hinh trudng hoc chuyén doi sb:
- T6 chirc kiém tra thuong xuyén viéc khai thac va bao quan co
s& vat chat; quan tam khai thac str dung cac phan mém quén li
tai san, tai chinh, céng thong tin dién tir, hé thdng camera .
- Tiép tuc thyc hién dang quy dinh cta Théng tu b/c B.Hanh
37/2020/TT-BGDDT ngay 05/10/2020 cua Bo GD&DT quy dinh Trone than b/c Thu Ha
7 | vé 16 chirc hoat dong, sir dung thu dién tir va cong thong tin dién tur. % ) & | Ban CTTT cac b/c Phu
- Duy tri viéc thyc hién tng dung CNTT, chuyén dbi sb trong to
day va hoc. T vin phong
- Ban chi dao cong thong tin dién tir tiép tuc bd sung, cip nhat
trén Website nha truong: ddm bao du trang muc, cap nhat thong
tin, hinh anh, tin bai, cap nhat van ban, bai giang dién tir.
- Trién khai kiém ké tai san nam 2024: théng ké s luong, thuc
trang tai san.
Cong tic kiém tra ngi bé, viéc thwe hi¢n cong khai
1. Kiém tra ho so quan 1y gido duc nha truong Theo lich Thanh vién b/c b/c Phu
2. Kiém tra quan 1y va sir dung sir dung, bao quan thu vién ; hoat | KTNB thang | Ban chi dao Huyén VP
8 dong thu vién $0. 12

3. Kiém tra quan ly va str dung str dung, bao quan thiét bi day hoc.
4. Kiém tra viéc thuc hién nhiém vu cia nha gido.

5. Kiém tra hoat dong phuc vu day va hoc cua vién chic va
ngudi lao dong (v té, bdo vé, phuc vu bdn tril...)
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A A cn Thoi gian Nguoi Nguwoi Lanh dao

T Noi dung cong vige thuc hi€én thuc hién phdi hop phu trach

6. KT Cong tac quan 1y ciia Pho HT hiéu trudng.

7. Kiém tra viéc thyuc hién cong khai trong linh vuc gido duc.

Cong tac tai chinh: b/c Phuong b/c Phu

9 | Bo phan Ké toan thuc hién chi tra luong, phu cap theo ding tién d6. | Xong trude KT

Hoan thanh quyét toan ngén sach 2024 30/12/2024

Cong tac phdi hop: b/c Phu

Tiép tuc phdi hop véi BCH Cong doan tuyén truyén thuc hién b.Hanh
10 | Quy ché dan chu tai nha truong

T chirc chuong trinh déi thoai gitta ngudi ding dau nha truong, | Xong trudce BGH

cong doan véi vién chuc, nguoi lao dong 20/12 BCH Cb

Trén day 1a Ké hoach cong tac thang 12/2024 cta truong Tiéu hoc Phuc Loi, Ban gidam hiéu yéu cau cac done

GV, NV thuc hién theo ké hoach da dé ra./.

Noi nhgn:

- Phong GD&DT (dé blc);
-CBGVNV (d t/h);

- Luu: VT (02).

TRUONG
TIEU HOC

56 Thi Minh Phu
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