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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 13p — Tw do — Hanh phuc

Long Bién, ngay 29 thang 11 nam 2024
KE HOACH CONG TAC THANG 12 NAM 2024

TT

Noi dung cong viéc

Thoi gian
thue hi€én

Nguwoi/bo

Nguwoi/by phan
phéi hop

Can b0 phu
trach

Ghi chu

Cong tac tuyén truyén va gido duc
dao dirc hoc sinh:

Té chitc cac hoat dong ki niém
Ngay toan quéc khang chién
(19/12); 52 niim chién thing Pién
Bién Phu trén khong, 80 nam Ngay
thanh 13p Quan d¢i nhan dan Viét
Nam (22/12/1944-22/12/2024).

- Treo pano khau hiéu tai cong chinh.
- Cac lop truc tuan, van ngh¢ chao
mung.

- Tuyén truyén cong thong tin dién
tu.

- G161 thiéu sach

12/2024

b/c TPT
GVCN
b/c Huyén TV

b/c Bao vé
DP/c Hoa

b/c Phuong

Tuyén truyén Thang hanh dong vi

binh dang giéi va phong ngira g




phé véi bao luc trén co sé gioi.

- Tuyén truyén nhom zalo, sinh hoat
16p.

* Vin ban trién khai thyc hién:

- Thyc hién cong van )
4065/SGDDT-CTTTCTHSSV ngay
13/11/2024 cta S6 GDDT Ha Nai.

- Cong van sb 243/PGDPT ngay
04/11/2024 cua Phong GDDT quéan
Long Bién

12/2024

BGH
b/c TPT

GVCN

b/c Phuong

Tuyén truyén Chién dich tuyén
truyén “Ky ning nhian dién va
phong chong lira dao trwc tuyén
bao vé nguoi dan trén khong gian
mang nim 2024”; Tuyén truyén
cac bién phap bao vé tré em trén
moi trweong mang theo tai li¢u caa
Bo GDDT

- Tuyén truyén dén CBGVNV.
CMHS.

- Tuyén truyén nhém zalo, cong
thong tin di¢n tur.

12/2024

b/c TPT

GVCN
P/c Hoa

b/c Phuong

Tuyén truyén vé gido duc bao dam
trat ty an toan giao thong nam hoc
2024-2025.

- Tuyén truyén gio chao co.

- Do6i xung kich cbng trudng nhic

12/2024

D/c TPT

GVCN

b/c Phuong




nhd va ghi tén nhiing HS khong doi
MBH.

* Vin ban trién khai thyc hién.

- Cong vin sé 3601/SGDPT-CTTT-
KHCN ngay 15/10/2024 cua S&
GDDT Ha Noi.

- K& hoach s6 153/KH-SGDDT ngay
17/01/2024 cua S¢ Giao duc va Pao
tao.

Tuyén truyén, pho bién tai li¢u
gi¢i thi¢u Luat Tha do theo cong
vin s6 2336/UBND-TP ngay
06/11/2024 cia Uy ban nhin din
quan Long Bién.

- Tuyén truyén nhém zalo, cong
thong tin di¢n tur.

12/2024

BGH
b/c TPT

GVCN

b/c Phuong

Tuyén truyén, trién khai Thang
hanh dong qudc gia phong, chdng
HIV/AIDS nam 2024.

- Tuyén truyén gid chao cd, cong
thong tin truong, ban tin strc khoe

* Vin ban trién khai thuc hién.

Cong vian s6 4167/SGDDPT-
CTTTCTHSSV ngay 21/11/2024 cua
S& GDDPT Ha Noi

12/2024

Db/c TPT
DP/c Oanh YT

b/c Phuong

Tuyén truyén va thuwc hién cac
bién phap phong chong dich bénh.
- Tuyén truyén tai bang tin strc khoe,

12/2024

D/c TPT

GVCN

b/c Phuong




cong thong tin dién tir, nhém Zalo
16p hoc.

P/c Oanh YT

Tuyén truyén phong chong cac
dich bénh; vé sinh an toan thuc
pham; thwe hién chwong trinh sirc
khoé hoc dudng.

- Tuyén truyén gid chao cd, bang tin
stc khoe, coéng thong tin dién tu
truong.

- Giam sat bép an hang ngay dam
bao ATTP.

- Thuc hién chuong trinh stc khoe
hoc duong

12/2024

D/c TPT
P/c Oanh YT

GVCN

b/c Phuong

Tuyén truyén pho bién gido duc
phap luit; phong chéng bao luc
hoc dwdong; phong chdng tai nan
thwong tich, dudi nudre.

- Tuyén truyén gid chao cd, sinh hoat
16p.

- GV TPT phat loa nhic nho HS
trong gi¢ ra choi trdnh tai nan
thuong tich.

* Vin ban trién khai thyc hién.

- Theo ké hoach s6 33/KH-PGDDT
ngay 08/11/2024 cua Phong GDDT
quan Long Bién.

12/2024

Db/c TPT
P/c Oanh YT

GVCN

b/c Phuong

IT

Cong tac Pho cip gido duc:




Quan li chuyén cén ciia hoc sinh.

- Cap nhat nhom truyén thong sic
khoe

- Piém danh khuén mat trén hé
thong eNetviet

Hang ngay

TPT
P/c Oanh

GVCN

b/c Phuong

Cap nhat thong tin hoc sinh vao $O
Ping bo va s6 Pho cap vé6i hoc sinh
chuyén di, chuyén dén.

- Luu day da ho so hoc sinh chuyén
di, dén, nghi hoc dai ngay, hoc sinh
hoc tiép thu cham, hoc sinh khuyét
tat va hoc sinh dién chinh sach...

Hang ngay

b/c Binh
P/c Huyén VP

GVCN

b/c Phuong

Phéi hop véi dia phuong thuc hién
cong tac PCGD nam 2024,

- Chuén bj }}6 so don doan kiém tra
PCGD céc cap.

05/12/2024

b/c Binh
b/c Huyén VP

GVCN

b/c Phuong

111

Cong tac chuyén mon:

Thuc hién chuwong trinh, thoi khoa
biéu

- Thuc hién nghiém tac quy ché
chuyén moén: Xay dung KHBD, 1én
lich bao gidng, chdm, chira, nhan xét
bai, san pham cua hoc sinh; st dung
hiéu qua d6 dung thiét bj day hoc
trong day hoc, tdng cuong hiéu qua
ung dung CNTT-CDS trong day hoc.

Trong thang
12

CBGV- NV

TTCM

Pb.cHT




- BGH tang cuong kiém tra viéc thuc
hién 1€n 16p, viéc cap nhat LBG,
KHBD cua gi4o vién trén CSDL;
kiém tra sach vo, d dung hoc tap
cua hoc sinh, danh gi4 thuong xuyén
cua GV.

Sinh hoat chuyén mon:

- Nang cao chat luong sinh hoat to
nhom chuyén mén, quan tdm thong
nhat diéu chinh ndi dung, thoi luong,
hinh thirc va phuong phédp day hoc;
trao d6i cac ndi dung tich hop, long
ghép hi€u qua ...

- BGH quan tam kiém tra, du gio
dbi voi viec SHCM lién truong,
viéc SHCM cua céc td khoi, dic
biét TCM khéi 5.

Trong thang
12

TCM

TTCM

P.cHT

Té chirc trién khai trao déi (day)
cdc chuyén dé cdc cap:

- Chuyén dé& cdp quan: Hoat dong
trai nghi€ém 5 (TH D6 Thi Viét Hung
— TH Times School Khai Son)

- T6 chirc cac chuyén d& cip truong
sau khi diéu chinh, rat kinh nghiém

Trong thang
12

TCM

BGH, GV

D.c PHT




cac chuyén dé cip quan, cac tiét thi
GVDG phu hop véi dic diém nha
truong; luu hd so thuc hién chuyén
dé day du. (Cb TNXH 2, HDTN 5)

Thwc hi¢n cdc chuyén dé day hoc
theo ké hoach nha truwong:

+ Tiéng Viét 3A3, 4A2, 5A1

+ Toan 2A3 (Stem)

+ Khoa hoc 5A5

+ GDTC 3A5

Trong thang
12

GV

BGH- T nhém
CM

D.c PHT

Té chire va tham gia cdc cudc thi:

- T chirc giai thé thao cip truong,
thanh 1ap d6i tuyén va td chuc tip
luyén, chuin bi cac diéu kién cho doi
tuyén du thi cdp quan, cap Thanh
phd dat hiéu qua. (P/c Linh phu
trach)

- Tiép tuc trién khai cudc thi v& tranh
Em yéu Long Bién — Ha N&i theo
KH s6 30/KH-PGDPT ngiy
28/10/2024 cua Phong GDDT quan
Long Bién, lira chon bai xuét sic giri
du thi cap Quan . (P/c Dung phu
trach).

Trong thang
12

CBGV

HS

D.c PHT




- B6i dudng HS tham gia giao luu
Olympic Tiéng Anh cdp quan theo
cong vin s6 248/PGDDT ngay
12/11/2024 cta Phong GDDT quan
Long Bién. (P/c Huyén phu tréch).

Té chirc én tip - kiém tra cuoi
HKI:

- Cac to chuyén moén xay dung ké
hoach 6n tip trinh BGH duyét cham
nhat 9/12/2024, huéng dan HS 6n
tap trong cac tuan 14,15,16.

- Céc to xdy dung ngan hang dé KT
gi BGH duyét chim nhét
16/12/2024.

- T6 chire kiém tra cudi HKI, coi
chdm nghiém tac trong tuan 16,17,
hoan thanh chgm nhat 03/01/2025.
(theo lich cu thé).

- VP béo lich kiém tra vé Phong
GDDT chiam nhat 25/12/2024 (thu
Hai, qua email
trang@longbien.edu.vn).

- B4o céo két qua kiém tra HKI vé
Phong GD&DPT 17/01/2025 (tht

Trong thang
12

TCM

BGH, GV

D.c PHT




Sau), bao gom ca ndi dung danh gia
két qua thuc hién cac giai phap nang
cao chat luong hoc sinh 16p 4, 16p 5
trong HKI nam hoc 2024-2025.

- Thuc hién khéo sat hoc sinh 16p 5:
sau thoi kiém tra dinh ki cubi HKI
(theo van ban hwéng dan riéng ciia
PGD).

- Kiém tra céc hoat dong CM: soan,

7 | giang, chim, HSSS, SHCM ciia GV Tmn“f lthang ) BGI?T' T, GV P.c PHT
va t nhém CM
Kiém tra cac hoat dong chuyén mon: ,
. o ) Trong thang
8 Du gio GV, du SHCM cac t6, nhom, 1 BGH GV, TCM b.c PHT
kiém duyét hod so GV trén CSDL.
o | Danh gia CBGVNYV thang 12 Trude 23/12 BGH CBGVNV P.cHT
So két cong tac CM thang 12, trién A
10| o) hoa%h CM thing | 0% Tuln 4/12 BGH GV, NV P.c HT
IV | Cong tac quan ly
Kiém tra viéc thwc hién Quy ché
chuyén moén;
- Dy gio dénh gia chét lugng day cua
1 |GV, né nép hoc tap cua HS; viéc 12/2024 BGH TTCM D/c Phuong
thuc hién danh gia HS; GV
i i ; b/c Hoa TH

- Tham gia sinh hoat chuyén mon vé1
cac t0, nhom; trao doi thao go cac




khoé khén trong qué trinh day hoc,

- Du cac budi SHCM lién truong,
SHCM khéi 5

- T chitc cac chuyén dé day hoc; chi
dao thuc hién kiém tra danh gia HKI;
khao sat chat luong hoc sinh 16p 5.

Thuc hién nghiém tuac viéc quan li
day thém, hoc thém theo cong van
s6 272/PGDPT ngay 25/11/2024
cia Phong GDDT quin Long Bién
- Quén triét trong budi hop Hoi dong
T12

12/2024

BGH

CTCb
TBTTND

b/c Phuong

Ra soat, sira chira ning cip may
tinh, dwong truyén phuc vu khao
sat chat lwgng hoc 16p 5.

- Kiém tra toan bd hé théng may,
duong truyén.

12/2024

DP/c Binh
bP/c Hoa TH

b/c Nga KT

b/c Phuong

Quan tam cong tac cham soc sirc
khoe hgoc dwong, an toan trwong
hoc, cong tac vé sinh nha trwong; y
té truomg hoc; cong tac an toan
thue pham, ban tri.

12/2024

P/c Oanh YT
Bao vé

CBGVNV

b/c Phuong

Cong tac kiém tra ngi by

Kiém tra viéc thuc hién Quy ché dan
chu truong hoc

Tuén 1

Ban TTND

CTCD, HT

Kiém tra danh gia viéc thuc hién CT,

Tuén 2

BGH, TTCM

-TTCM, GV

b/c Phuong
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KHDH TCM khéi 4

khoi 4

Kiém tra HDSP d/c Anh 2A2

Tuéan 1, 3

BGH, TTCM

Pc Anh

Kiém tra HDSP d/c Duong 3A3

Tuan 2,

BGH, TTCM

Dc Duong

Thuc hién cong khai:

- Thong bao két qua kiém tra ndi bo
thang 11/2024

- Thuc don hing ngay cua hoc sinh —
thang 12

- Cong khai bang luong, phu cip;
nang luong & huodng phu cdp tham
nién cia CBGVNYV thang 12/2024

- Cong khai chi khoan tiét kiém cudi
nam 2024

- Cong khai Thong bao cac khoan
thu thang 12/2024

- Cong khai két qua danh gia xép loai
CBGVNYV thang 12/2024

Theo lich

BCD

D/c Phuong

DPanh gia CBGVNYV hang thang.
Thuc hién danh gia CBCCVC trén
phan mém theo quy dinh tai cong
van s6 528-CV/QU ngay 20/01/2022
ciia Quan uy Long Bién vé viéc trién
khai phdn mém danh gia CBCCVC
hang thang ctia Thanh phd.

- CBGVNV tu danh gia.

24/12/2024

BGH

CBGVNV

b/c Phuong
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- BGH nhan xét danh gia.
- Thong bao cong khai cong thong
tin dién tr, hop Ho1 dong.

Cong tac Y té, Cong tac chir thap
do.

- Tuyén truyén huéng tmg Thang
Hanh dong Qudc gia phong, chdng
HIV/AIDS niam 2024; chéng dich sot
xudt huyét, Soi - Rubella, Tuyén
truyén ATTP, huéng tmg ngidy dan
s& Viét Nam 26/12, phong, chbng
bénh tay chan mié€ng, bénh thuy dau.
- Trién khai cac hoat dong cong tac y
té hoc duodng.

- Trién khai cac hoat dong “Phong
chéng tai nan thuong tich cho HS”

- Trién khai cac hoat dong ATTP

- Trién khai cac hoat dong phong
chdng dich bénh.

- Trién khai hoat dong Chir thap do
nam hoc 2024 - 2025: ung hd tang
qua Tét Nhan Ai Xuan At Ty niam
2025 to1 hdi vién chi hdi CTD nha
truong.

Théang
12/2024

P/c Oanh YT

b/c Phuong

VI

Cong tic thu vién, thiét bi do dung
- G161 thi€u sach thang 12

- Hd trg cac hoat dong chung cua
nha truong

Thang
12/2024

D/c Huyén TV

GVCN

b/c Phuong
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- Huéng dan hoc sinh doc sach theo
lich doc sach

- Phuc vu gido vién muon sach tham
khao, gido khoa...

- Bao quan d6 dung day hoc

- Theo ddi viéc st dung do dung cua
GV

A1

Cong tac Doan doi:

- Giang day mon Thé duc theo Lich
bao giang

- Tuyén truyén cac hoat dong trong
thang 12.

- T6 chuc sinh hoat Ddi, Sao, 16p nhi
déng, sinh hoat duéi co véi chi diém
“Tiép budc cha anh” va cac hoat
dong ky niém 80 nam Ngay thanh lap
Quan doi Nhan dan Viét Nam.

- Tuyén truyén gido duc cac k¥ ning
thuc hanh xi hoi, gilt gin nép song
van minh do thi, v¢ sinh moi truong,
phong chéng chay no, sir dung va tiét
kiém dién.

- T chirc khéao sat cong tac Bdi hoc
ky 1 tai cac lién doi va so két cong tac
Doi va phong trao Thiéu nhi hoc ky
L.

- Trién khai phong trao Ké& hoach
nho dot I, ndam hoc 2024 - 2025.-

Thang
12/2024

b/c TPT

GV

b/c Phuong
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Trién khai cac nhiém vu dét xuat do
cac cap, cac nganh trién khai.

Cong tac Dang:
- Hop chi b thang 12

VIII | - Kiém tra, giam sat thudng xuyén | Trong thang Chi bo Dang vién D/c Phuong

bang vién
- B6i dudng dang vién méi
Cong tac Cong doan:
- Truyén truyén ki niém ngay 22/12. . :

IX |- T chic tham hoi. ‘ 13;35 ; BCHCP Poan vién DC/‘:TIé‘EI;h
- Duy tri hoat dong cia CLB cau
long cia CBGVNV
Cong tac Ké toan — Vin thu:
* Ké toan
- Lam ddi chiéu kho bac
- Chi tra luong va cac khoan PC theo
quy dinh
- Thuc hién thu - chi theo dé xuét cta
cac bd phan. ,
- Bao cao, bao cao dot xuat cac Than b/c Nga KT

X phong ban theo cong van chi dao, 12/202g4 : CBGV, NV b Phuong

huéng dan.

* Van thu:

- Tiép nhéan, dang ky, chuyén giao
van ban di, dén, luu trir cong van, tai
liéu, hd so, quan 1y con diu theo quy
dinh.

- Giai quyét thu tuc hanh chinh
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(chuyén di — chuyén dén cua HS)
- Kiém tra thé thirc, dong dau vin D/c Huyén VP
ban.

- Giao nhan cong van ding thoi gian
quy dinh.

Noi nhdn:
- PGD;
- Luu VP (02).
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