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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc lap — Ty do — Hanh phic

Long Bién, ngayd? thanglfnim 2024
KE HOACH CONG TAC THANG 3 NAM 2024

TT

Noi dung cong viéc

Thoi gian
thwe hién

Nguwdi/bo phan
thwe hién

Nguoi/bd phan
phoi hop

Can bo phu
trach

Ghi cha

Cong tac tuyén truyén va gido duc
dao dirc hgc sinh:

Tuyén truyén chao mirng ki niém
93 ndm thanh 13p Poan Thanh
nién cdng sin HO Chi Minh
(26/3/1931-26/3/2024) va Ngay
Quéc té phu nir 8/3.

- Treo bing ron khiu hiéu chao
muimg tai céng chinh.

- Tb chtic cic hoat ddng vin nghé
chao mimg thong qua budi chio co
truc tudn cla céc 16p.

- Phat dong phong trao hoc sinh noi
161 hay, 1am viéc tét; 1am thiép, viét
101 chic hay y nghia ting ba, me,
0.

- Tham gia cudc thi "Duyén dang 4o
dai Viét Nam qua anh nam 2024" do

04/3/2024

01/3/2024

Bao vé

TPT

TPT

GV

TPT

GVCN

BCHCD

D/c Phuong HT

—
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Lién doan lao dong Quéan Long Bién
t6 chirc

- T6 chic tuén 1€ 4o dai: CBGVNV
méc 4o dai trong cac ngay lam viéc
tir 01/3/2024 dén 08/3/2024.

- T chic cude thi “Duyén dang 4o
dai Tiéu hoc Thach Ban A” qua anh.
- Tb chirc thi ciu 1éng.

- Poan thanh nién tham gia cac hoat
dong phudng t6 chic

01/3/2024
Pén
08/3/2024
03/3/20/24
Pén
07/3/2024

CBGVNV

BCHCD

D/c Linh TD

Chi doan

CBGVNV

D/c Thinh

b2

Tuyén truyén nhitng chii trwong,
chinh siach cda Dang, phap luit
ciia Nha nwéc, cia nganh dén can
b6, giao vién, nhidn vién va hoc
sinh.

- Tuyén de.mb tai budi hop Hoi
déng.

- Tuyén truyén gid chao cd, SHL.

02/2024

BGH

TPT

CBGVNV

GVCN

D/c Phuong HT

-Tuyén truyén théng bao s 1101-
TB/QU ngay 26/01/2024 cia Quén
iy Long Bién vé cic nhiém vy
trong tam cdéng tac phong chay,
chira chdy va citu nan, cdu hd
nam 2024.

- Chid dé quan L.ong Bién nam
2024 “Nam hanh dong vi canh
quan, moi trwong do thi va

03/2024

BGH

CBGVNV

bD/c Phuong HT
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- Ké hoach ciia UBND quéin vé
vige trién khai thwe hién phong
trao “Hanh dong vi nha truong.

+ Tuyén truyén budi hop Hoi dong,
cong théng tin dién tir trudng.

Tuyén truyén vé HoOi khoe Pha
DPong thanh phé Ha Nbi lAn th X
nim 2024 theo cbmg vin sb
528/SGDDT-CTTT-KHCN ngay
26/02/2024 cia S& GDDT Ha Noi

- Tuyén truyén sinh hoat dudi ¢,
SHL.

03/2024

TPT

GVCN

b/c Phuong HT

Tuyén truyén, gido duc phé bién
gido duc phap luit, thwe hién an
toan giao thong, phong chéng tai
nan thwong tich; phong chéng bao
lwe hoc dwong

- Tuyén truyén gi& chao cd.

- TPT phat loa nhic nh& hoc sinh
khong chay nhady trénh tai nan
thuong tich.

- Hing ngay GV TPT két hop voi
do6i xung kich cong trudng nhic nhé
va ghi t&n nhfmg HS khoéng doi
MBH.

03/2024

TPT

GVCN

b/c Phuong HT
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Tuyén truyén, thwe hién vé sinh

an toan thwe phim; phong chéng
dich bénh theo mua.

5 TPT GVCN
i - Tuyén truyén gi¢ chao co, phat
thanh méng non.
6 |- Tuyén truyén bai viét tai bang tin | 03/2024 b/c Oanh YT TPT P/c Phuong HT
sitc khoe, cbng théng tin dién tir b/c Hoa
trudng.
- Phén cong mmo dc giam sat kiém T giam sat
tra ATTP tai bép an ban tri. ATTP
- Téng vé sinh thuong xuyén va
kit khudn tai 16p hoc. CBGVNV, HS
II | Cong tac Pho cip gido due:
Theo d&i ddy di chuyén can va stc
khoe cua hoc sinh.
] - ,@\o ﬂuﬂ kiém tra st sé hoc sinh Hang ngiy TPT GV B/c Phuong HT
hang ngay.
- D/e YT kiém tra theo ddi hoc sinh D/c Oanh YT GV
nghi 6m.
Cap nhat ghi théng tin diy da hoc
sinh chuyén dén, chuyén & vao s | Hang ngay D/c Binh GVCN b/c Phuong HT
5 dang bo, sb phd cap, phin mém P/c Huyén VP

truong.hanoi.edu.vn.
- Luu day da hd so hoc sinh chuyén
di, dén, nghi hoc dai ngay, hoc sinh
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hoc mmﬁ thu chim, hoc sinh wrcu\mﬁ
tat, thiéu nang, hoc sinh ty ki va hoc
sinh dién chinh sach

Quan tdm dén hoc sinh c¢6 hoan
canh khdé khin trong hoc tdp, ren
luyén; kip thoi chia sé va gitp do dé
hoc sinh tién bé.

03/2024

D/c Binh
GVCN

b/c Phuong HT

111

Cong tac chuyén mon:

Thuc hién nghiém tic quy ché
chuyén mon

- ,Em@ tuc thyc hién nghiém tic ké
hoach gido duc nha truong, quy ché
chuyén mén, thdi khda biéu.

- Nang cao chit luong timg gio day,
dac biét céc tiét day budi 2 trong
ngay, c6 bién phap bdi dudng ning
cao chét lugng dai tra HS (dic biét
mén T, TV, TA khéi 4, 5). BGH
tang cudng du gid ddt xuét.

- Nang cao chét lugng sinh hoat td,
nhom chuyén mon.

Trong thang
3/2024

GV

BGH

Pc PHT

Thwe hién danh gia dinh ki giita
hoc ki 1T

- D6i v6i HS cac khéi lép 1, 2, 3, 4
theo huéng dan tai didu 7 cla
Théng tu sb 27/2020/TT-BGDBT
ngay 04/9/2020 cia BO6 GD&DT

Trong thang
3/2024

GV

BGH

DBc HT
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ban hanh Quy dinh danh gia hoc
sinh tiéu hoc;

- Béi v6i khéi 16p 5 theo hudng dan
tai didu 10 ctia Van ban hop nhat sb
03/VBHN-BGDDT nam 2017 cia
Bé trudng BO Gido duc va Piao tao
ban hanh Théng tv Quy dinh danh
oi4 hoc sinh tiéu hoc.

- On t4p - Kiém tra GKII mén Tiéng
Viét, Toan khbi 4, 5 (On tip tudn
2527, Kiém tra: Tuan 27- séng
21,22/

Tham gia cdc cupc thi danh cho
GVNV

- Tham gia thi gido vién day gioi
cap quan ddi véi GVCB 1ép 4 (Pe
Trang 4A41) (du kién tudn tir 11/3 -
15/3/2024) (TCM khéi 4 phoi hop
nghién cuu ngi dung chwong trinh,
bai day)

- Tham dy Ngay héi CNTT-STEM
cia S& GDDT Ha Noi, phdi hop
chudn bi cic ND trung bay theo
phéan cong PGD.

Trong thang
3/2024

CBGVNV

BGH, TCM
khéi 4

Pc HT

Tham gia cdc cudc thi, sin choi
danh cho hoc sinh

- Tham gia cudc thi Tai néng tin hoc

Trong thang
3/2024

HS

CBGVNV-

Dc HT




qudc té thanh pho Ha Ngi theo cong
van sb 442/SGDDT-GdTrH ngay 19
thang 02 nam 2024 cua S¢ GDDT
Ha Noi. (03 HS 342, 5C- 03/3/2024
tai THCS Hoang Hoa Tham — Ba
Dinh -Ha Néi- Pc Hoa phu trdach)

- Cudc thi Viét thu Quéc té UPU lan
thir 53 (2024) theo cdng vin s6
453/SGDPT-GdTrH ngay 20 thang
02 nam 2024 cua S& GDDT Ha Noi.
(TPT phu trach)

- Cubc thi Dai st Vian hoda doc
Thanh phé Ha Ngi nam 2024 Chao
mung ki niém 70 nim gid1 phong
Tht d6 (10/10/1954-10/10/2024).
(BGH, NVTV dd trién khai KH cia
Thanh phé, KH ciia nhé trieong dén
GV-HS)(Dc Huyén TV phu tréch)

- Cubc thi Olympic qua Toén, Tiéng
Viét, ﬁmsm Anh qua mang ndm hoc
2023-2024. (Danh sach HS thi va
Jich thi cdp Qudn da trién khai dén
GV-HS) (Dc Hoa phu trdch)

- Cudc thi IOE Tiéng Anh qua mang
chp Thanh phb. (Danh séch HS thi
va lich thi @i trién khai dén GV-
HS). (Pe Huyén phu trdch)

- Cubc thi Trang nguyén TV qua

CMHS




mang cip Thanh phd (Khéi 1, 2, 3
tai truomg (13/3) , khéi 4, 5 thi tap
trung tai Toa S, Cdng 2 trudong TH-
THCS-THPT Ngbé1 Sao Hoang Mai
- L6 TH va PT, KBT Kim Vin -
Kim L, Pai Kim, Hoang Mai (Thi
Bay 16/3/2024). (Danh sdch HS thi
va dia diém thi da trién khai dén
GV-HS) (Dc Hoa, Binh phu trdch)

Du va trién khai céc tiét chuyén dé
tai trudng sau du cac tiét chuyén dé
D40 C40 v ue, tham gia Hoi thi
gido vién day giéi cdp thanh phé
ndm hoc 2023-2024

Trong thang
3/2024

GV

TCM

Dc PHT
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Té chike day cdc chuyén dé doi méi
PPDH, cdc chuyén dé gido duc
STEM theo ké hoach va tham gia
Hoi giang mia xudn:

+ Tép doc 1A1, 1A6, Chinh ta 1A3.
+ TNXH 3A5

+ GDTC 4A5, Mi thudt 4A4

+ Khoa hoc 5E

Trong thang
3/2024

CBGV

BGH, Té6 CM

D/c PHT

®
Sy

Chuidn bi cdc npi dung trién khai
chwong trinh SGK Ié6p 5 nam hoc
2023-2024

- T6 chuyén moén khdi 5 va gido

Trong thang
3/2024

BGH

GV, TCM khéi
5

D/c HT
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vién tham gia day cac mdn hoc 16p
5 tiép tuc nghién clru ban mau SGK
16p 5 céc bd sach.

- GV trong dénh sach tdp huin
nghiém tic tham gia tdp hudn gidi
thiéu, lya chon sach gido khoa phuc
vu ndm hoc 2024-2025 theo lich cia
S& GDDT Ha Néi, PGD LB).

+ Dot 1: Truc tuyén tai phong HP
truomg (Tht Bay, CN ngay 09,
10/3/207

+ TTCM khéi 5 phan cong GV dén
som mé phong tip huin, may tinh,
két ndi may chidu, vao link tap
huén.

Chuén bi hd so, dd ding, tiét day
phuc vu céac doan kiém tra cla
Phong GDDT va S& GDBT Ha Noi
kiém tra viéc thuc hién nhiém vu
nam hoc 2023-2024.

Trong thang
3/2024

GV

BGH, TCM

b/c PHT

Hoan thién bin SKKN ndm hoc
2023-2024

- GV dang ki viét SKKN hoan thién
ndi dung SK.

- Pidu kién dbi véi GV diang ki
CSTPCS nam hoc 2023-2024.

Trong thang
3

CBGV

TCM

Bb/c HT
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Cong tac quan ly

Thwe hién nghiém tic cong tac
quan ly viéc day thém hoc thém,
giao bai tip vé nha cho hoc sinh.

- Quén triét trong bubi hop Héi
ddng T3, kiém tra 4ot xuét.

Thudng
xuyén

BGH

CTCD,
TBTIND

D/c Phuong HT

Thue hién nghiém tic ké hoach
gido duc nha trwdmg, ké hoach
thang, ké hoach kiém tra ndi bd,
chuin bi cdc difu kién dén cac
doan kifm tva

- BGH xay dung va danh gia céng
téc hang thang cu thé, chi tiét dé
thuc hién nhiém vu trong thang;

- Chi dao cac t chuyén mén thuc
hién nghiém tic, c¢6 chat luong ké
hoach gidao duc nha truong da xay
dung; thuc hién cdng tac kiém tra
ndi bd di ban hanh.

- Kiém tra, tu vén viéc giang day,
danh gida hoc sinh cua giao vién,
viée sinh hoat chuyén mén cia to
nhom chuyén mon.

- Chuén bj h6 so phuc vu cdc doan
kiém tra cta Phong GDDPT va S&
GDDT Ha Nbi kiém tra viéc thuc
hién nhiém vu ndm hoc 2023-2024.

03/2024

BGH

CBGVNV

B/c Phuong HT

Piéu tra tuyén sinh, cip nhit di

. e e g
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liéu, théng tin ciia hoc sinh lép 5
nim hoe 2023-2024 trén phin
mém co s& dir liéu nganh.

- Trién khai nghiém tic céng vin sb
482/SGDPT-QLT ngay 21/02/2024
ctia $& GD&DPT Ha Nbi.

- Ra soat, dam béao théng tin day &,
chinh xac.

- Phéi hop véi cac luc luong tai dia
phuong didu tra s tré em sinh nim
2018 @ nhuc vu céne téc tuvén sinh
vio 16p 1 ndm hoc 2024-2025.

03/2/024

BGH

GVCN

B/c Huyén VP

CBGVNV

b/c Phuong HT

Kiem tra noi b0

Kiém tra HDSP d/c Linh TD

Tudn 1, 3

P/c Linh

BGH, TTCM

Kiém tra viéc thuc hién Quy ché
dén chu

Tudn 5

CTCDh, HT

Ban TIND

b/c Phuong HT

Thue hién cong khai

- Céng khai két qua kiém tra néi bd
thang 2/2024.

- Céng khai két qua danh gia xép
loai CB-GV-NV théang 3.

- Cong khai théng bao danh sach
CBCCVC, NLD dat ti€u chi chuyén
nghi€p quy 1/2024.

- Cong khai luong thang 3

Theo lich

Ban cong khai

B/c Phuong HT

Danh gia CBGVNV hang thang.

24/03/2024

BGH

GV

b/c Phuong HT

a%"
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Thue hién danh gia CBCCVC trén
phin mém theo quy dinh tai céng
vén sb 528-CV/QU  ngay
20/01/2022 ctia Quén Gy Long Bién
vé viéc trién khai phdn mém déanh
gia CBCCVC hang thang cta Thanh
phd.

- CBGVNV tir danh gia.

- HT nhéan xét danh gia.

- Théng béo céng khai cbng thong
tin dién tir. hop Héi dong.

Panh gia tiéu chi chuyén ngigy
Quy 1/2024.

24/3/2024

Vién chirc
Bao vé

b/c Phuong HT

Cong tic Y té - chir thap dé:

- Tuyén truyén phong, chéng bénh
S&1 — Rubella; TT phong tranh rét,
bénh viém ndo Nhit Ban, cong veo
cot sbng, chong ngd dde thuc phém,
Hudng (mg Ngay Thé giéi phong
chéng lao 24/3.

- Trién khai cac hoat dong cong tac
y té hoc dudng.

- Trién khai cac hoat dong “Phong
chéng tai nan thuong tich cho HS

- Trién khai cac hoat dong ATTP

- Céng tac phong chdng dich bénh

- Trién khai hoat dong Chir thap do

Thang
03/2024

B/c Oanh YT

TPT
GV

P/c Binh

e
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Céng tic thw vién, thiét bi do
dung

- Viét bai chuén bi ndi dung giéi| Tuéan25
thiéu sach thang 03; Hudng dan hoc
sinh viét bai thu hoach sich thang
03.

VI |- Phyc vy nhu cdu mugn séch tham | Bang 083y |5y, pyyoan 1y GVCN B/c Binh
khéo cua gido vién. .
- Soan gio 4n tiét PSTV. Hang tuan
- P& xuét mua bd sung sach TV Hang tuén s
- Cho gido vién muon do dung. Hang ngay ,_ \\\\M% o L
- Tong hop va danh gia viéc st dung | Cudi thang J2f TRUS
PDDH cho gido vién. |2 / Lot
Cong tac Doan doi: L\ Y e
- Tuyén truyén cac hoat déng trong /\//:ml\
thang 03. o
- Phat dong cac 16p chup anh tham
gia cudc thi “Tu hao dai non
séng”do thanh Poan t6 chirc; viét

VI %m.%c lan thir 53; Dai str van hoa owwwmw ? B/c TPT GVCN /e Phuong HT

- Trién khai cudc thi “Book review
trang sach nuéi dudng uéc mo”

- Duy tri hoat dong tap thé.

- T6 chic sinh hoat sao véi chu dé
“Chao mung Ngay 8 thang 3”.

- Kiém tra v& sinh, né nép céc 16p.
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VIII

Cong tac Pang:

- Hop chi b0 thang 03

- Huéng dan 2 d/c Ha, Anh viét Iy
lich va xéc minh Iy lich

03/2024

Chi uy

Dang vién

b/c Phuong

IX

Coéng tac Cong doan:

- Tuyén truyén ki niém 114 nim
nay Québc t& phu nir va 1984 nam
khéi nghia Hai Ba Trung.

- Tb chitc giai cdu léng trong
CBGVNV va cude thi :Uﬁ%@u amsm
40 dal tugvn o A U Al v
mimg ngay qudc té phu nit 8/3.

- Tham gia cugc thi "Duyén dang
40 dai Viét Nam qua anh nim
2024" do Lién doan lao dong Quén
Long Bién t chire.

- bong vién gido vién tham gia thi
GVG cép quén.

- Duy tri hoat dong CLB TDTT
danh cho CBGVNV.

- T4 chirc thim hoi.

Thang
03/2024

BCHCD

Poan vién

B/c Linh CTCD

WAL 2

Cong tac K& toin — Vin thu:

* K¢ toan

- Lam déi chiéu kho bac

- Chi trd lwong va céc khoan PC
theo quy dinh

- Thuc hién thu - chi theo dé& xuét

Thang
03/2024

b/c Nga KT

CBGV, NV

D/c Phuong HT

D 5
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cua céc bd phan.

- B4o cdo, bdo cdo ddt xuht cac
phong ban theo céng van chi dao,
huéng dan.

- Lap phiéu cac khoan thu théng 03
cua HS.

* Van thu:

- Tiép nhan, ding ky, chuyén giao
van ban di, dén, luu trir cong van,
tai liéu, hd so, quan 1y con diu theo
quy dinh.

- Giai quyét tha tuc hanh chinh
(chuyén di — chuyén dén cua HS)

- Kiém tra thé thuc, déng ddu vin

D/c Huyén VP

ban. /|
- Giao nhén céng van dung thoi gian \_\
quy dinh.

Noi nhén: HIEU TRUONG

- PGD;

- Luu VP (02). TRUSNG

TIEU Hoe |k

A 7.
am.wﬁé \\
D \\

Se-Thi Thanh Phwong




