UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIiA VIET NAM

TRUONG TIEU HOC THUQNG THANH Doc lap - Tw do - Hanh phic
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KE HOACH
Cong tac thang 12 nam 2024
N ‘e Lanh
TT NOi dung cong viéc Thoi san Nguwoi thuc hién Nzg.u’m dao
thuc hién ‘ : phoi hop PT

[ Cong tac tuyén truyén va gido duc dao dic hoc sinh:

To chire céc hoat dong ki niém Ngay toan quoc khang chién (19/12); | Thang 12
52 ndm chién thang Di¢n Bién Phu trén khong, 80 nam Ngay thanh
1ap Quan d6i nhan dan Viét Nam (22/12/1944-22/12/2024):

1 |- Giéi thiéu sach Tuan 1 NVTV PHT1
- Viét tin bai, dang clip, poster Tuan 2,3 Theo pc TPT, PHT2
- Long ghép tiét day Théang 12 GV GVCN PHT
- T6 chirc SHDC, SHL Thang 12 TPT, GVAN GVCN PHT

Thuc hién cong vin s6 4065/SGDPT-CTTTCTHSSV ngay
13/11/2024 cia S6 GDDT Ha Nbi: tuyén truyén CBGVNV, HS tham
quan trién 13m anh, tuyén truyén phap luat nhan Thang hanh dong vi
binh dang gidi va phong ngira tmg phé véi bao luc trén co so gidi; | Thang 12 TPT, GVCN BGH PHT
2 | Trién khai cac hoat dong theo cong van sd 243/PGDPT ngay BCH cong doan
04/11/2024 cua Phong GDDT quan Long Bién VIV trién khai Thang
hanh dong vi binh dang gidi va phong ngtra, tmg pho voi bao luc trén
co so gioi nam 2024: Dang tai van ban, phd bién trong cudc hop, 16ng
ghép tiét day.

Tuyén truyén dén CBG VNV, CMHS Chién dich tuyén truyén “K§ ning
nhan dién va phong chong lira ddo truc tuyen bao v€ ngudi dan trén | Thang 12 CBGVNV CMHS PHT
khong gian mang nam 2024” theo CV s6 2360/UBND-QLDADTXD
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ngdy 08/11/2024 cia UBND quan Long Bién. Tuyén truyén cc bién
phép bao v¢ tré em trén moi truong mang theo tai li€u cia B GDDT.

Tiép tuc thyc hién hiéu qua cac nodi dung Ké hoach sd 153/KH-
SGDDT ngay 17/01/2024 cia S GD&DT vé viéc tuyén truyén, gido
duc bao dam trat tw ATGT trong cac don vi truong hoc nganh
GD&DT nam 2024; Cong véan s6 3601/SGDDT-CTTT-KHCN ngay

4 15/10/2024 ctia S6 GD&DT vé viée ting cudng cong tac tuyén truyén
gido duc bdo dam trat ty an toan giao thong nam hoc 2024 - 2025.
- Phat thanh, tuyén truyén khau hiéu, poster Thang 12 TPT HS, CMHS | PHT1
- Long ghép tiét day GVCN PHT
Phdi hop chit ché véi cac tiéu ban di tich t6 chiic cho HS tham quan
5 | Dén Tran vii va dinh Tho Khéi; to chirc viét, chdm bai thu hoach,
khen thudng va bao céo. 6/12 GVCN, HS L3 TPT PHT1
2 | Tuyén truyén, pho bién tai liéu gidi thiéu Luat Tha d6 theo cong van | Thang 12 | BGH, BCH cong HT,
s0 2336/UBND-TP ngay 06/11/2024 cia UBND quan Long Bién. doan CTCb
- Tuyén truyén, trién khai Thang hanh dong qudc gia phong, chéng | Thang 12 | TPT,BCHcong |CBGVNV | HT,
HIV/AIDS niam 2024 theo CV s6 4167/SGDPT-CTTTCTHSSV doan CTCb
8 |- Tiép tuc tuyén truyén phong chong cac dich bénh; vé sinh ATTP; | Thang 12 | NVYT, TPT,T6 | T6 bép HT
thuc hién chuong trinh strc khoé hoc duong: viét bai tuyén truyén, giao nhan thuc
dang clip, poster; kiém tra giam sat bép an tap thé; 16ng ghép tiét day pham, GVCN
Tuyén truyén pho bién gido duc phép luat; phong chdng bao luc hoc thang 12
9 duong; phong chdng tai nan thuong tich, dudi nude theo ké hoach sé | Bit dau TPT
33/KH-PGDPBT ngay 08/11/2024 ctia Phong GDDT Long Bién: Phéi | 4.12 (theo GVCN, TPT
hop TTTTVH quan t6 chirc cho 30 HS tham gia phd cap boi lich) CMHS PHT1
10 | Hoan thanh tranh vé “Em yéu Long Bién” Trude 20/12 | Bc Hang, Lé MT GVCN PHT
Il | Cong tic Pho cip gido duc:
1 | Duy tri si s6 hang ngay,cap nhat HS di, dén Hang ngady | GVCN, NVVP HT
2 | Quan tam HS c6 hoan canh kho khan Hang ngay GV PHT
3 | Rasoat, phoi hop diéu tra pho cap GD Thang 12 | GVCN, NVVP PHT2




4 | Chuan bi hd so dén doan KT cong tac PCGD -XMC Theo lich | GVCN, NVVP PHT2
11 | Cong tac chuyén mén:
Duy tri né nép ky cwong trong day va hoc.
1 - Thuc hién nghiém tic KHGD 7theo TKB, QCQM, PPCT tuein 13-17| Théng 12 GV PHT PHT
- GV st dung hiéu qua, triét dé gio lén 16p d€ nang cao chat lugng
day cho HS.
- Nang cao chit lwong sinh hoat t6 nhém chuyén mén: noi dung Théng 12 T6 nhom CM
2 | sinh hoat tip trung vao théng nhat kién thirc trong tim, ki ning can TTCM PHT
dat va PPDH, trao ddi cac ND tich hop, 1ong ghép hiéu qua...
Nang cao CLGD 3 mon T, TV, TA cho HS lép 4-5: Théng 12 GV K5
- Gido vién str dung hiéu qua, triét dé gio 1én 16p, nang cao CL day
va hoc mon T, TV, TA d6i véi hoc sinh lop 4, 5.
3 |- Phdi hop véi CMHS quan tam t&i HS cham trong gio HDH va tu Tlién 1A3 GV K4-5, d/c PHT2 PHT?
hoc. Tuan dém Chuong
- Ra d& KT, t6 chirc cho HS lam bai KS thang 11 mén T, TV, TA 16p
4-5
- Tham gia dot KTKS 3 mon T, TV, TA 16p 5 cdp quin
Tham du ciac CP cip quén: Theo lich GV K5
4 |- Du:’ CP mén HPTN cap quan do TH PTVH - TH Times School PGD PHT 2 PHT?2
Khai Son day
- Du cac CD quan BC KQ thi GVDG cac mén cap TP GV K2, GV Tin
- Té chirc day cac chuyén dé d61 méi PPDH cép truong theo KH: 01 CB | Thang 12 GV PHT
cap truong: Day laiCD TV 5 cap quén, Trién khai lai Cb HDTN 5
+ T CM trao d6i thong nhat ND CP, phan cong GV day, XD quy Budi T6 CM
5 trinh tiét day o SHCM
+ Thuc hién day/trao doi veé tiét CD. Lich dang GV
+ Gop Yy, RKN. ki T6 CM, BGH
+ Thyc hién ap dung dai tra trong t0. Theo PPCT GV
+ Luu HO so SHCM theo huéng NCBH dung hudng din. Sau CD TTCM
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- Chuyén dé doc L3 (dc Tho 3A1) thyc hién: T6 xdy dung, phén cong Tiét 5 ngay TCM khdi 3 PHT1

chuan bj DDDH, Day/du’ trao d6i rkn, ap dung dai tra trong to 18.12

T6 chire Giai Thé thao cAp truwdng, tham duw thi cip quén: Tuan 13

- Tiép tuc to chirc cho HS duy thi cac mén: dién kinh, ¢ vua, kéo co... | Tuan 13 GV GDTC, TPT PHT 2 HT
- T6 chirc Khai mac va bé mac Giai Thé thao cip truong Tuan 13 GV TD, TPT

- Thanh 1ap d6i tuyén HS cép truong Tuan 13-16 GV GDTC

- T6 chirc BD, tap luyén cho doi tuyén Theo lich GV GDTC

- Tham dy thi Giai thé thao cp quan PGD GV GDTC

To chirc 6n tip cho hoc sinh tham gia kiém tra CKI:

- BGH xay dung ké hoach kiém tra cudi hoc ki L. 02/12 P/c Hanh

- XD d& cuong 6n tap cac mon tir K1-5 09/12 TTCM

- GVCN td chirc 6n tap cho hoc sinh. Tuén 14-17 GV

- Xay dung ngan hang dé kiém tra cubi HKI- mdi GV ra mot dé + dap GV

an. 11/12 GV Tin, TA,

+ Nop dé KT Mén Tin hoc K3-5, TA K3-5, Mon Cong nghé 4-5: 16/12 GVK4-5

+ NOp d¢ KT mon Khoa, LS-PL, Cong nghé 3 20/12 GV K3-4-5 PHT HT
+ Nop d€ KT mon T-TV K1-5 GV K1-5

- T6 chic KTPK CKI cic mon hoc:

+ Mon TA, Tin hoc, Cong nghé 3-5: Tuan 15 Tuan 15

+M6n T, TV K1-5: Tuan 16 Tuén 16

+ Mén Khoa, LS-DL : Tuan 17 ( Thir 2-3) Tuan 17

- BGH duyét dé kiém tra. Tuan 14-16

- Béo c4o lich KT vé PGD 24/12/2024 |  D/c NV VP

- Guri Bé cuong 6n tap, lich KTCKI trén CTTDT va CMHS 9/12/2024 b/c NV VP

-- T6 chirc nhén xét, danh gia CKI cac mén hoc:

- Thyc hién cham diém, thanh tra 10% s6 bai ‘ Tun 15-17 | BGH, TTCM B/c Lv VP | PHT2
- bG, NX trén PM CSDL: GV BM: Tuan 16; GVCN: Tuan 17 Tuan 16-17 BGH, GV M

- Hoan thanh BC ndp PGD Tuan 18 BGH, NVVP

* Olympic TA cap quan

— Vong so khao: Théng 12 PHT2
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+ Hinh thire: thi tric nghiém kiém tra cac KN doc hiéu, st dung cau
trac ngit phap va sir dung tir vung. Bai viét va doc, hoc sinh 1am bai
tryc tiép vao dé thi.

+ Tho1t gian 1am bai: 45 phat.

+ Thoi gian t6 chirc: 8h00 ngay 21/12/2024 (Thir Bay) 21/12/2024 | GVCN, Ly VP | Dbon vi TA-
+ Dia diém: Truong TH Ai Mo A P/c Hi TA L, TA-C
Luwa chon HS dii tiéu chudn va én tip, BD PHT 2
Lam thé duw thi cho HS tham gia theo méu
Céng tic dwa don HS dén dia diém TH DT Sai Dong.
- Thi ASMO vong2:
+ Ngay thi: 01/12/2024
+ Hinh thtrc thi: Online hoac offline
+ Luu y: GVCN nhac CMHS vao dudng link cia BTC dé nam bat | 03/12/2023 GVCN Ly VP PHT 2
thong tin: thoi gian, hinh thirc, nd1 dung, dia diém, lich thi thtr, cac
huéng dan khac...
+ Dbi tuong: 33 HS dy thi mén Toan, TA
- Trién khai cudc thi vé tranh Em yéu Long Bién — Ha Ngi theo KH
s6 30/KH-PGDDT ngay 28/10/2024 ciia Phong GDDT quén Long Ly VP PHT 2
Bién.
Kiém tra ho so CM CKI:
- KT cong tac DG, XL, NX HS CKI trén PM CSDL BGH Dle
10 |- Kiém tra ho so so sach cac loai CKI trén PM quan li h§) so DT, danh Tudn 18 TTCM, PHT PHT Hanh
gia, nhan xét theo QbP: LBG, KHBD, S6 CN, S6 SHCM cac :
to/nhém...
Coéng tac UD CNTT-CPS:
- Theo ddi cac trang thiét bi, sita chita biao dudng, bao cao online kip
17 | tho Thang 12| g Gy, NV PHT PHT

- Khai thac hi¢u qua 16p 1,2 CTT BT
- Viét tin bai dang trén CTTDT vé€ cac hoat dong cua nha truong:
+ T6 chuc thi GVDG cap quan




+ Trién khai cong tic CM, CP cip quén, trudng
+ Hoat dong KTPBK
+ HD t6 churc, tham gia cac san choi tri tug. ..

- GV suu tam, thiét ké GADT tuan 13- 16 tai kho hoc liéu 20/12
IV | Cong tac quén ly cia nha truong:
- BGH tiép tuc kiém tra viéc thuc hién Quy ché chuyén mén; du gid | Thuong
danh gia chat luong day ciia GV, né nép hoc tap cua HS; viéc thyc XUyén
hién danh gia HS.
- Tham gia sinh hoat chuyén mén véi cac to, nhom; trao doi thao g& | Theo lich
1 | cac kho khin trong qua trinh day hoc, quan tim cac budi SHCM lién | SHCM céc
truong, SHCM ciia khéi 16p 5. t6
- T6 chtic cac chuyén dé day hoc. KHCb
- Chi dao thyc hién kiém tra ¢anh gia HKI. Tuan 15,16
- Khao sat chat lugng hoc sinh 16p 5. Lich PGD
Thuc hién kiém tra ndi bo theo ké hoach. Nghiém tac thuc hién quy
trinh kiém tra va ho so kiém tra theo cong vin sd 3035/SGDPT-TTr
ngay 04/9/2024 ciia S& GDDT Ha Noi vé viéc hudng dan cong tac
2 | kiém tra ndi b nim hoc 2024-2025. BGH, CTCD, CBGVNV | HT
- Viéce thyc hién quy dinh vé day thém - hoc thém Tuan 1 TBTT GV duoc
- KTTD d.c Vii Hang, Vil tuyét Tuan 2,3 BGH, TT t6 1 KT PHT
- KT sinh hoat t6 nhém CM t6 3, 4 t6 BM Tuan 2 PHT, TT t6 1,2 T6 3,4 PHT
Tu danh gia két qua thuc hién phong trao “hanh dong vi nha trudng Céc 0, cac
3 xanh - sach - dep - van minh — an toan” theo ké hoach sb 122/PGDDT Tuén 2 b.c Ha BP PHT
ngay 04 thang 3 nam 2024 cua UBND quén Long Bién va gui ho so
dé nghi cong nhan vé Phong GDDT theo quy dinh.
Chi dao thuc hién nghiém tic viéc quan li day thém, hoc thém theo | Thuong BGH, BCHCD, GV, BGH
4 | cong vin sb6 272/PGDDT ngay 25/11/2024 cua Phong GDDT quén Xuyeén TTCM CMHS, HS
Long Bién
5 Ra soat, stra chlta nang cap may tinh, duong truyén phuc vu khao sat | Tuan 1 D.c Chuong D.c Hanh, | PHT2
chat luong hoc 16p GV 1op 5
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Quan tam cong tdc cham soc stic khde hoc duong, an toan trudong hoc,
quan tam cong tac v€ sinh nha truong; y té truong hoc; cong tac an

toan thyc pham, ban tri. Thuong | BGH, cac to6 CM GVNV | BGH

- Ra soat sua chira cac hang muc hong. Xuyén

- Thuong xuyén giam sat, KT VSMT, VSATTP.

- Kién nghi v6i PGD va BT tham muu véi UBND quan sém stra chita

cac hang muc hong do bio sd 3 12/2024 HT KT, VP HT

Phdi hop v&i Trung tAm vin héa thong tin va thé thao quén to chirc

cac 16p hoc boi, phong chong dudi nudc an toan, hiéu qua theo Ké

hoach s6 443/KH-UBND ngay 14/11/2024 cua Uy ban nhan dan quan

Long Bién.

- Tuyén truyén CMHS ding ki cho con. Théng

- Phdi hop 6 chirc cho HS di boi theo lich 12/2024 GVCN PHT PHT

- BO tri day bu cho HS.

Thuc hién QCDC, cong khai theo quy dinh Thuong CBGVNV CTCD, HT
XUyén TBTT

banh gia CBGVNYV thang 12 trudc 23/12 BGH CBGVNV | HT

DPanh gia chuyén nghiép quy 1V

Cong tac thu vién, do dung:

Gidi thiéu sach thang 12 véi chu dé: “Ki niém 80 nam ngay thanh lap 2112 NVTV NVTV + | PHT 2

Quan do1 nhan dan Viét Nam”. Pang tai bai gioi thiéu sach trén T6 CTVTV

website, zalo truong, 16p.

Xtr Iy nghiép vu sach tham khao bo sung cho khdi 16p 5, phuc vu | Théang 12 NVTV NVTV | PHT 2

muon d6i véi GV ¢6 nhu cau.

Nop ban dang ki danh hiéu TV vé phong GD. Hoan thién HSSS chuan | Théang 12 NVTV NVTV | PHT?2

bi d6n Poan kiém tra, tham dinh TV ctia Quén (theo lich cua PGD)




Phoi hop v6i KT hoan thién bién ban thanh ly tai san. Kiém ké va 1ap | Théang 12 NVTB NVTB+ |PHT1

4 dglnh muc nhitng tai san hién cd. Ra soat va bo sung thém cac thiét bi KT
do dung phuc vu cong tac giang day va hoc tap.

VI |Cobngtacy té - CTD - Ban tri:

1 Cap nhat van ban phong chong dich bénh. Tuyén truyén phong tranh | Thang12 NVYT TPT,GVCN| BGH

bénh mua dong
5 Sau khi kham surc khoe dinh ky cho HS tai truong. Gui gidy thong | Thang 12 NVYT GVCN BGH

bao HS mac bénh can kham chuyén khoa t61 CMHS.

3 Téng hop, thong ké HS mac bénh. Nhap ho so stc khoe dién tir HS | Thang 12,1 NVYT NVYT | BGH
toan truong

4 Tryc cong tic y té, cong tac ban tra, kiém tra vé sinh trudng 16p Théang 12 NVYT NVYT | BGH

VIl | Cong tac cong doan:

1 | Quan tam, tham hoi doan vién cong doan Théang 12 BCH CT

2 | Hoan thién ho so tai chinh cong doan nim 2024 Théang 12,1 | Bc Oanh, Huong CT

3 | Thuc hién cac cong van, tham gia cac phong trao, cudc thi Théng 12 Doan vién BCH

4 | Phoi hop thuc hién cic ndi dung tuyén truyén Thang 12 BCH CT

VIIl | Cong tac ké toan, vin thu:
1 Hoan thanh céc bao cdo cia cac phong ban Theo lich KT Cac BP lién| HT
quan
5 Thuc hién ché d6 chinh sach cho CBGVNV Théang 11 KT Canhancd | HT
lién quan
3 | Giao nhan cong van di, dén Hang tudn | KT, d.c Hrong |BP liénquan HT
4 | Thyc hién thu chi theo ding quy dinh, luu ho so ching tir day du Thang 11 KT, TQ HT,GVCN | HT




5 Lap du toan 2025, cong khai sau duyét Théang 11 KT HT HT
IX | Cong tac Poan Doi:
Tuyén truyén, to chirc cac hoat dong ki niém Ngay toan quoc khang | Thang 12 TPT GVCN,
1 chién (19/12); 52 nam chién th:flng bi¢n Bién Phu trén khong; 80 nam NV
Ngay thanh 1ap QDNDViét Nam (22/12/1944 - 22/12/2024)
, | To chire cho HS 16p 3 tham quan di tich lich s Dén Tran Viiva Dinh | 06/12 TPT GVCN,
Tho Khoi. HS toan truong tham quan HDNK GVBM
3 | T6 chuc Noi chuyen lich st 22/12 16/12 TPT CCB
4 Tuyén truyén pho bién gido duc phap luat; phong chdng bao lyc hoc | Thang 12 TPT NVYT,
duong; phong chdng tai nan thuong tich, dudi nudc. GVCN
5 | Tuyén truyén Thang hanh dong qudc gia phong chong AIDS Théng 12 TPT GVCN
Noi nhgn: HIEU TRUONG

- PGD&DT quin; (d¢ b/c)
- CB, GV, NV; (dé t/h)
- Luu: VP,

Nguyén Thi Van




