UBND QUAN LONG BIEN

TRUONG TIEU HQC THUQNG THANH

S4: 20/KH-THTT

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phic

KE HOACH
Cong tac thang S nam 2024

Long Bién, ngay 04 thang 5 nam 2024

Thoi gian

Ngudi phoi

TT Noi dung cong viéc " Nguwoi thwe hién Lanh dao PT
thuc hién hop

I Cong tac tuyén truyén va gido duc dao dirc HS:
T6 chtic cac hoat dong thong tin, tuyén truyen Ky niém Théang 5 CBGVNV HT
49 nam ngiy giai phong mién Nam, thong nhét dat
nuéc (30/4/1975 - 30/4/2024); 138 nam Ngay Qudc té
Lao dong (01/5/1886 - 01/5/2024); 70 nam ngay chién
thang lich sir Pién Bién Phu (07/5/1954 - 07/5/2024);
134 nam ngay sinh Cha tich H6 Chi Minh (19/5/1890 -

1 | 19/5/2024) theo ké hoach sd 206/KH-UBND ngay
09/4/2024 cua Uy ban nhan dan quan Long Bién:
- Treo c& T qudc va tuyén truyén khau hiéu tai cong | Hang ngay TPT VP, Bao vé PHT1
truong, ding poster, bai viét trén zalo, website
- Duy tri tong vé sinh, cham soc canh quan Hang tuan CBGVNV Lao cbng PHT
- Gi6i thiéu sach 6/5 VNTV GVCN PHT1
- Long ghép tiét day Thang 5 GV CMHS PHT
- Tham gia céc cudc thi, phong trao Theo lich GV, HS CMHS PHT
Thure hién ké hoach s6 214/KH-UBND ngay 19/4/2024
ctia Uy ban nhan dan quan Long Bién thuc hién chuong Thang 5 TPT, NVYT, CMHS HT

9 trinh phong, chdng tai nan thuong tich cho tré em nim GVCN

2024: Tang cudng tuyén truyén, gido duc kién thirc, k§
nang phong, chong tai nan, thuong tich tré em, chu
trong kién thtrc, k§ ndng phong, chong tai nan giao




thong, dudi nudc va ngd doc thuc phém cho hoc sinh;
gido duc k¥ nang an toan trong moi truong nude, k¥
nang boi an toan, day boi an toan cho hoc sinh; trién
khai tu van, huéng dan, pho bién kién thirc, ki ning
phong, chong tai nan, thuong tich tré em tai trudng hoc.

- Phat thanh mang non, tuyén truyén poster, khau hiéu | Hang ngay TPT GVCN PHT1

- Duy tri tham gia pho cép boi Chiéu thir HS boi, TPT PHT1
ba/nam

- T6 chirc sinh hoat dudi co, sinh hoat 16p, 16ng ghép Theo lich TPT, GVAN, GVCN PHT

tiét day dé tuyén truyén TKB GVCN

- Viét tin bai Theo PC TPT, NVYT VP PHT

Tuyén truyén va trién khai cac bién phap thyc hién ké

hoach s6 211/KH-UBND ngay 12/4/2024 cta Uy ban |  Théang 5 NVYT GVCN PHT2

nhan dan quan Long Bién trién khai “Thang hanh dong

vi an toan thuc pham” nam 2024.

- Kiém tra, giam sat bép an tap thé Hang ngay T6 giam sat Bép truong PHT2

- Tuyén truyén poster, bai viét Hang tuan NVYT TPT PHT2

- Bam bao vé sinh trudc, trong va sau gio an, ngu. Hang ngay YT, GVNVBT Lao cong

Tuyén truyén bao dam trat ty an toan giao thong cho

hoc sinh trong tinh hinh méi trén dia ban quan Long Thang 5 TPT, GVCN PHT1

Bién theo ké hoach s6 197/KH-UBND ngay 02/4/2024

ctia Uy ban nhan dan quan Long Bién.

- Phat thanh, tuyén truyén poster, khau hiéu Hang tuan TPT CMHS PHT1

- Long ghép tiét day Hang ngay GVCN PHT1

Trién khai tuyén truyén, huéng dan ky thuat phan loai

va thu gom chat thai ran sinh hoat trén dia ban quan | Théang 5 NVYT GVCN PHT2

Long Bién nim 2024 theo ké hoach s6 219/KH-UBND

ngay 23/4/2024 cua Uy ban nhan dan quan Long Bién.

- Phat thanh, tuyén truyén poster, clip, khau hiéu Hang tuan NVYT, TPT GVCN PHT

- Thyc hién phan loai réc tai truong, gia dinh Hang ngay CBGVNYV, HS CMHS PHT?2




T chuic cac hoat dong trién khai huong tmg Tuan 18

qudc gia v€ nudc sach va v¢ sinh méi trudng nam 2024 Théang 5 NVYT GVCN PHT2
theo cong vian s6 1151/SGDPT-CTTT-KHCN ngay
6 | 24/4/2024 cia S6 GDDT
- Phat thanh, tuyén truyén poster, clip, khau hiéu Hang tuan NVYT, TPT GVCN PHT
- Thyc hién bao vé mdi truong, tiét kiém nudc tai | Hang ngay CBGVNV, HS CMHS PHT?2
truong, gia dinh
Il | Cong tic pho cap gido duc
Tiép tuc theo ddi day du chuyén can va suc khoe cia |  Thang 5 VP, GVCN, CMHS HT
hoc sinh, dic biét sau ki nghi 1& 30/4- 01/5; thuc hién GVBM
1 | dGng viéc cap nhat thong tin hoc sinh tai phan mém co
s& dit lidu, dac biét doi tuong hoc sinh chuyén cép dé
phuc vu tuyén sinh
Quan tdm dén hoc sinh c6 hoan canh khé khin trong Thang 5 GVCN, GVBM PHT
5 hoc tap, ren luyén; kip thoi chia sé va giap do dé hoc
sinh tién bo.
Duy tri hd tro tién hoc cho 19 HS ¢c6 HCKK Théang 5 Dc Hai Dc Trinh
111 | Cdng tac chuyén mon:
Cong tac day va hoc Théang 5 CB, GV PHT
- Thuc hién nghiém tuc cac Qb vé TKB, PPCT cac tuan
1 33-37
- Thuc hién nghiém tc thoi gian nam hoc:
Két thac HKII ngay 24/5/2024
Két thiic nam hoc ngay 31/5/2024
Té chitc KT PK, PG, xép loai HS cudi nim hoc theo HT
CV 03/HD-PGDDT ngay 12/4/2024 ciia PGD
- Tuan 33: KTPK mén Cong ngh¢ 3-4 02-03/5 GVK3, d/c Diu PHT 2
2 KT BK moén Khoa hoc 4-5 03/5 GV K4-5
- Tuan 34: KT DK mén TV doc tiéng K1-5 06/5 GVCN
KT DK mén TV doc hiéu, viet K1-5 07/5 GVCN
KT DK moén Toan K1-5 09/5 GVCN
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- Thuc hién chdm, KT chéo, thanh tra 10% bai KT PK | Tuan 33, 34 GV

cac mon TA, Tin, LS-BL, Coéng nghé, Khoa hoc, TV,

Toan

- Thyc hién nhap diém, PG, XL HS trén PM CSDL

. Cac mdn DG dinh tinh, TA, Tin hoc: Tuan 34 Tuén 34 GVBM, GVCN

. Cac mén PG bang diém sd: Tuan 35 Tuan 35 GVCN

- Thu biéu théng ké KQ KT CKII, BB cham thi CKII, 15/5 TTCM

nhan xét dé KTDK CKII

- Xuat EQMS CKII khéi 1-5 nop PGD 17/5 d/c Ly VP PHT

- Thu danh sach khen thuong céac 16p K1-5, cap nhat 17/5 GVCN d/c Ly VP
vao sO khen thudng cia truong d/c Ly VP PHT

- In Bang tong hop KQ CKII ( CSDL) K1-5 20/5 d/c Ly VP

- Hoan thanh Hoc ba nam hoc 2023-2024. Cap nhat KQ Tuén 36 GVCN d/dc Ly VP
HT cua HS vao s6 dang b, PC.

Néng cao chat lwong GD T, TV, TA cho HS K4-5

- Tiép tuc On tip, quan tdm dac biét HS cham Thang 5 GV K4-5, TA PHT 2 HT
- Ra dé KT khao sat T, TV, TA hang thang, c6 PG KQ, Théang 5 K4-5, TA

rat KN trong t6 4-5

- Rén ki nang lam bai KT khao sat online Tuan 35 GVCN, GV Tin

- Tham gia dot khdo sat T, TV, TA 5 cia PGD trén Web Theo lich GVCN, GV TA
https://study.hanoi.edu.vn/ PGD

- Théng ké KQ dot KS, rat kinh nghiém, 1ap DS HS can TTCM

quan tam.

Thue hién GD TL GD dia phwong Théang 5 GVCN PHT HT
- Hoan thanh giang day Tai liéu gido duc dia phuong

16p 1,2,3,4 theo hudng dan cua S6 GDDPT Ha Noi

Tham gia cac cudc thi Thang 5

- Tiép tuc trién khai va hoan thién, giri bai ctia hoc sinh GV MT PHT 1

tham gia cu¢c thi “Em v€ truong hoc hanh phic” nam
2024 theo cong van so 1002/SGDBT-GDTH ngay
08/4/2024 cia S6 GDDT Ha Noi




- Tiép tuc tuyén truyén, tham gia cudc thi Sang tac ca GV AN, d/c Van HT

khuc Cudc thi " Sang tac ca khic danh cho hoc sinh"

ky niém 70 ndm thanh 1ap Nganh gido duc va Pao tao

Thu do

- Phat dong, tham gia cudc thi Sang tao danh cho thanh, GV MT PHT

thiéu nién va nhi dong thanh ph Ha Ni lan thir 20 nam

2024 theo ké hoach s6 41/KH-BTC ngay 19/3/2024 cia

Uy ban nhan dan Thanh ph Ha Noi

- Tham gia Earobic cdp qubc gia trong HKPD toan qudc b/c Lanh PHT2

+ Hoan thién ho so cho 2 HS tham gia

+ Thuc hién khai bao thong tin cho HS online

+ Tiép tuc tap luyén

Cong tac THDT-CDS

- Thyc hién viét tin bai theo KH tin bai thang 5 Théang 5 Theo phén cong PHT PHT2
- Thyc hién XD, suu tAm GA DT, kho hoc liéu cidc mén, | Trude 20/5 T6 CM TTCM

16p tir tudn 33-35 tai 1én CTT BT

- Hoan thanh LBG, KHBD c4c m6n tuan 33-35 tii trén | Trudce 2 tudn GV PHT, d/c Ly

PM  https://hsdttruong.glgd.edu.vn/ kip tién do. VP

BGH duy¢t va ki theo QD.

- Tham gia tap hudn vé Huéng dan str dung Hoc ba s6 | Tudn 35 b/c Chuong d/c Hanh

- Thuc hién song song in hoc ba gidy va hoc ba s6 & cac | Tudn 36 GVCN PHT, d/c Ly

khéi 16p. VP

- Thyc hién kiém tra, ra soat, danh gia cong tac ung | Trudc 8/5 BCD CNTT- d/c Ly

dung CNTT-CBS nam hoc 2023-2024. Nop ho so va CbS

KQ tu danh gid vé PGD d/c Hanh

Thue hién ban giao HS cudi nim hoc

- Ban giao DS HS cac 16p vé cac to dan phd cua 31/5 GVCN, BTCDb Poan PHT
phuong. phuong

- Poan TNCS HCM phéi hop v6i doan phuong t6 chie | Thang 6,7 | BCH chi doan | Poan vién PHT1

cho HS tham gia sinh hoat he hiéu qua, chét luong.



https://hsdttruong.qlgd.edu.vn/

- Thuc hién cong tac ban giao HS 16p 5 sang cac truong
THCS trong phuong. Luu ho so theo QD.

Tuan 37

b.c Hanh,
GVK5

THCSTT

HT

Hoan thanh dy gio dénh gia tict day 100% GV (ké ca
GV B0 m6n ndp bdo cdo vé PGD&DT (theo mau)

15/5

PHT

VP

HT

Hoan thién,h(‘A) so CM, cac BC CM cudi nam hoc dé KT
Thi dua cudi nam hoc

Tuan 36

PHT

TTCM

HT

- Thuc hién ndp, ban giao ho so s6 sach nam hoc 2923
—2024 gitra CBGVNYV v1 can bd van phong - ¢6 ho so
luu trude khi cho gido vién nghi he.

Tuan 36-37

GV

PHT, d/c Ly
VP

HT

Cong tac quén ly cia nha truong:

Thuc hién cong van so 1116/SGDDT-VP ngay 17
thang 4 nam 2024 cua S6 GD&DPT Ha No1 vé viée nghi
dip 1& ngay Chién thang 30/4 va Ngay Qudc té Lao dong
nam 2023 nganh Gido duc va Pao tao. Chi dao cac td
chuyén mon xay dung ké hoach day bu cac ngay nghi
30/4, 1/5 nhu sau: Thuc hién va hoan thanh chuong
trinh tuan 33 dén 35 trong cac ngay tir 02/5/2024 dén
hét ngay 17/5/2024.

Tu 2/5 dén
17/5

HT

PHT,
TTCM

HT

- To chirc kiém tra danh gia xép loai hoc sinh cudi nim
hoc.

- Chi dao nghiém thu, ban giao chét luong gido duc hoc
sinh.

- Xé4c nhan két qua danh gia hoc sinh cudi nam hoc; xét
1én 16p; quan 1i hd so dénh gia hoc sinh. Cap nhat thong
ké vé danh gia, Xép loai hoc sinh cudi nam trén phﬁn
mém co s& dit liéu cham nhat 31/5/2024. Luu ¥ cip nhat
day du, chinh xac cac thong tin vé s6 hoc sinh duoc
danh gia cac mon, s6 hoc sinh khuyét tat, cac thong tin
vé hoat dong chuyén mon cong dong.

Tuan 33,34
Tuén 35

Trudce 28/5

BGH

BGH

CBGV

GV

GV

VP

HT

HT

HT




- Chi dao thl_IC, hién khéol sat chat luong 3 mon Tiéng
Viét, Toan, T~iéng Anh d61 véi hoc sinh 16p 5 (co van
ban huong dan riéng)

Theo lich
PGD

PHT1

GVCN,
GVTA

HT

- T6 chic téng két nim hoc dam bao trang trong, tiét
kiém va phu hop véi diéu kién nha truong.

- Panh gia két qua thuc hién nhiém vy nam hoc va giri
bao cdo tong két nam hoc, bao cao danh gia két qua
thuc hién chuong trinh, sach gido khoa 16p 4 vé Phong
GDDT. (c6 vin ban hiedng dan riéng)

31/5/2024

Theo lich
PGD

BGH

BGH

GVNV

TTCM, VP

HT

BGH

- Trién khai thi diém hoc ba s6 theo ké hoach s
864/KH-SGDDT ngay 26/3/2024 cua So Gido duc va
Pao tao Ha Noi: cung cap chir ki sd, tap huan sir dung
chit ki sd, tap huén st dung hoc ba s6 ...theo huéng dan
cua SO GDDT.

13/5

BGH, GV

VP

HT

- Hoan thanh cong tac dénh gia thi dua cudi nim: T
chirc binh bau thi dua cudi ndm cta ca nhén, cia cac to
chuyén moén, ctua truong: chi rd uu diém, ton tai cua
timg c4 nhan, t6 chuyén mon, nha truong trong nim
hoc.

- T6 chtrc tu kiém tra danh gia thi dua cua truong theo
cong van sé6 78/HDTPKT ngay 10/11/2023 cua Hoi
dong thi dua khen thuong quan.

Trudc 24/5

Trudce 24/5

HDT DKT

HDT BKT

CBGVNV

P.c Van

- Xay dung ké hoach tuyén sinh vao 16p 1 nim hoc
2024-2025.

- Gui ké hoach tuyén sinh vé Phong GDDT phé duyét
(theo KH cuia Uy ban nhdn déan qudn ban hanh)

Theo lich cua
UBND quéan

HT

VP

PHT

HT

HT

- Tiép tuc thuc hién cong tac kiém tra ndi bo theo ké
hoach: Kiém tra hoat dong GD dao duac HS, giang day
van hoa.

- B4o cao tong két cong tac kiém tra ndi bd vé Phong
GDDT theo quy dinh.

17/5

Truodc
31/5/2024

PHT, TTCM

HT

GV

PHT

PHT

HT




- Thyc hién cong tac cong khai theo ding quy dinh; ra
soat cac ndi dung cong khai trén cong TTDT, cép nhat
ding tién dog.

5/2024

HT, KT, VP

Céac BP cé
lién quan

HT

- Thyc hién danh gia va bao cao két qua danh gid, xép
loai Hiéu truong, Pho HT theo chuan HT va danh gia,
xép loai gido vién theo chuan nghé nghiép GV va thuc
hién danh gia trén phin mém TEMIS nim hoc 2023-
2024 theo cong vin sd 108/PGDDT ngay 12/4/2024
cua Phong GDDT.

Trudce 22/5

BGH

CBGV

HT
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- Tu kiém tra, danh gia “Cong tac xay dung Trudong hoc
an toan”:

+ Hoan thién hd so dé nghi cong nhan trinh UBND
Quan.

+ Nop bao cdo, bang tu chim diém vé Phong GD-DT.

Theo lich cua
UBND quan
va PGD

PHT

Céac BP co
lién quan

PHT
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- Tiép tuc thyc hién ké hoach s6 122/KH-UBND ngay
04/3/2024 cia UBND quén Long Bién v/v trién khai
thuc hién phong trao “Hanh dong vi nha truong xanh -
sach - dep - van minh — an toan” trong cac truong MN,
TH, THCS trén dia ban quan Long Bién, ndm 2024:
Tang cuong cong tac an ninh trat ty trong nha truong
Duy tri canh quan méi trudng xanh-sach-dep. Bam bao
an toan cho CBGVNV va HS.

Hang ngay

CBGVNV va
HS

CMHS

BGH

12

- T6 chirc chién dich téng v€ sinh moi truong, diét bo
gdy phong, chong dich Sot xuat huyét dot 1 nam 2024
theo cong van sd 759/UBND-YT ngay 24 thang 4 nim
2024 cta Uy ban nhéan dan:

+ Pam bao v¢ sinh 16p hoc, VSMT, VSATTP.

+ Tuyén truyén va thyuc hién cac bién phap phong chdng
dich bénh tay chan miér}g, thuy dau.

Hang ngay
Thuong
Xuyén

GV, HS, bép an
BT
NVYT, GVCN

Lao cbng

HS, CMHS

PHT
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T6 chirc hop CMHS cudi ndm hoc

du kién
23,24/5

BGH, GVCN

GVBM

HT




14 | Banh gia CBGVNV thang 5 Trudce 22/5 BGH CBGVNV HT
V | Céng tic thw vién, do dung:
, | Giéi thiéu sach theo chu dé: “Béac Ho kinh yéu”, dang 6/5 NVTV T6 CTVTV PHT 1
tai trén website, zalo truong 16p.
2 | Van dong hoc sinh quyén gop sach gido khoa cii Trude 31/5 NVTV GVCN PHT 1
3 | Phat hanh sach gidao khoa ndm hoc 2024 — 2025 t&1 HS Thang 5 NVTV GVCN PHT 1
, |Thu hoi sach cho muon, sip xép, vé sinh, kiém ké kho | Trudc 25/5 NVTV CBGVNV PHT 1
sach.
5 | Thu d6 dung da cho GV muon Trudc 25/5 NVTB GV PHT?2
VI | Cong tacy té - CTD - Ban tri:
1 Tuyén truyén phong ghéng dich Tay chan miéng, thuy Théang 5 NVYT GVCN,TPT BGH
dau, phong chong du6i nudc. Thang ATVSTP
, | Hoan thién hd so sO sach cong tac y té, bdo cdo cong | Thang 5 NVYT NVYT BGH
tac y t€ truong hoc ndm hoc: 2023-2024
3 Hang ngay kiém tra cong tac vé sinh mdi truong phong |  Hang ngay NVYT TPT BGH
chong dich bénh, v¢ sinh ATTP
4 Tiép tuc ting hd quy vi nguoi nghéo, quy phong chong Théang 5 NVYT, KT GV BGH
thién tai, quy chir thap do
5 | Duy tri ho tro tién hoc cho 19 HS c6 HCKK Théang 5 bC Hai Dc Trinh PHT1
6 | Thong ké DS CBGVNV, CMHS tham gia hién mau Trudce 28/5 Dc Trinh GVCN PHT1
Vil Cong tac cong doan:
1 Hoan thién bang cham diém hoat dong cong doan naim |  Trudc 3/5 BCH CTCb
2023-2024
2 | Tap luyén va tham gia thi ddu Béng chuyén hoi nit Trudc 18/5 Doi bong nir Dc Piép CTCD
3 | Phat dong va tham gia Ung ho 4o dai Trudc 3/5 BCH PCT CP
4 Tuyén truyén, phat dong thang Cong nhan va vé sinh Théang 5 BCH CTCb
an toan lao dong
5 Tham hoi, dong vién doan vién cong doan, tang qua 1.6 Thang 5 Doan vién PCT Cb
cho con doan vién cong doan
6 | Chuan bj cic ndi dung t6 chirc Du lich he Trudc 28/5 BCH BGH CTCP




10

VIl

Cong tac ké toan, vin thu:

- Tiép nhan, ding ky, chuyén giao van ban di, dén, luu
trit cong van, tai liéu, hd so, quan 1y con déu theo quy
dinh.
- Kiém tra thé thirc vin ban, dong diu van ban.

- Quan Iy ho so hoc sinh.

Théang 5

VP

Cac BP lién
quan

HT

Tlep tuc cap nhat thuong xuyén s6 pho cap, s6 dang bo,
s0 theo do1 hoc sinh chuyen di chuyen den

Thuong
Xuyeén

VP

GVCN

HT

Hoan thanh BC cudi nam trén phap mém csdl, Tinh
tong két, khoa phan mém. In Bang tong hop, hoc ba.

Théang 5

VP

GVCN

HT

IX

Cong tac Doan Doi:

Tuyén truyen gido dyc thiéu nhi Thi d6 vé van hoa,
truyén théng dan toc, ky niém 70 nam Chién thing Pién
Bién Phu (07/5/1954 - 07/5/2024), 83 nam Ngay thanh
lap Poi TNTP Ho Chi Minh (15/5/1941 - 15/5/2024),
134 nam sinh nhat Bac Ho (19/5/1890 - 19/5/2024), 113
nim ngay Bac Ho ra di tim duong (05/6/1911 -
05/6/2024) gan véi phong trao “Thiéu nhi Tha do thi
dua lam theo 5 diéu Bac Ho day”

Théang 5

Poan D61

GVCN

PHT 1

T6 chire Lién hoan Chién sinho Dién Bién cap Lié€n doi
chao mung 70 nam chién thang lich st Bién Bién Phu

Ngay 6/5

boan D61

GVCN,
GVAN

PHT 1

Tuyén truyén gido duc cac em thi dua lam theo 5 dléu
Bac Hb day, gitp cac em tim hleu nhing gia tri truyén
théng cta qué huong, dit nude, vé cudc doi, su nghiép
cach mang cua Chu tich Hb6 Chi Minh

Théang 5

Poan D61

GVCN

PHT 1

T6 chirc Két nap Doi vién chao mung 83 nam Ngay
thanh lap dg1 TNTP H6 Chi Minh.

Thang 5

DPoan Doi

GVCN

PHT 1

T6 chirc “Ngay hoi cong nhén hoan thanh Chuong trinh
Rén luyén doi vién” gan vdi tuyén duong Chau ngoan
Béac H6 - Chu nhan Thang Long ndm hoc 2023 - 2024

Théang 5

boan D61

GVCN

PHT 1
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T6 chirc cac hoat dong tuyén truyén ky nang phong Théang 5 boan Doi GVCN PHT 1
6 | chdng tai nan thuong tich, dudi nude, phong chong xam
hai, bao luc tré em,.

7 | Hoan thanh ho so sé sach, b4o céo cudi nam. Trude 31/5 | TPT, cac chi @i | GVPT chi PHT 1
Trén day 1a trong tAm cong tac thang 5/2024 ctia nha trudng, BGH yéu cau cac bo phan, CB, GV, NV nghiém tic thyc hién.
Noi nhin: HIEU\TRUOING

- PGD&DT quan; (dé b/c)
- CB, GV, NV; (dé t/h)
- Luu: VP.

“Nguy# Thi Van




