UBND QUAN LONG BIEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH THUQNG THANH Doc lap - Tw do - Hanh phuc
S6: 68/QD-THTT Thirong Thanh, ngay 05 thang 9 nam 2024
QUYET PINH

Vé viéc thanh lap Ban chi dao c6ng tac ban tr(, an toan thwc pham
nam hoc 2024 - 2025

HIEU TRUONG TRUONG TIEU HQC THUQNG THANH

Cin civ chite néng, tham quyén cia Hiéu tmeomg quy dinh tai Thong tw
28/2020/TT-BGDPT ngay 04/9/2020 ciia Bé Gido duc va Pao tao vé Thong tw ban hanh
Piéu 1¢ truong T iéu hoc,

Can cu cong van 1265/TB-UBND ngay 28 thang 6 nam 2024 cua UBND quadn
Long Bién vé viéc ting cuong quan 1y cong tac ATVSLP trén dia ban qudn,

Céin cir cong van s6 1257/TB-UBND ngay 28 thang 6 ndm 2024 ciia UBND qudn
Long Bién vé viéc ting curomg cong tic bdo dam an toan thwe phdm va phong chong ngé
doc thuc phcfm;

Can cir cong van 1275/UBND-YT ngay 01 thang 7 nam 2024 ciia UBND qudn
Long Bién Vvé viéc chuan bi cac diéu kién to chirc an ban tri, cang tin an uo‘ng tai cdc co
so gido duc trén dia ban quan nam hoc 2024 - 2025;

Céin cir Théng bdo s6 317/TB-UBND ngay 19 thang 7 nim 2024 ciia UBND qudn
Long Bién vé Két ludgn ciia dong chi Chii tich UBND, Truéng BCD An toan thiec phdm
qudn tai cudc hop giao ban BCP An toan thuc phdm, BCP céng tdc cham séc sire khde
ban ddu qudn Long Bién 6 thang dau nim 2024;

Can cir vao nang luc cua cdn bo, gido vién,

QUYET PINH:

Piéu 1. Thanh 1ap Ban chi dao cong tac b‘én trd, an toan thuc phadm nam hoc
2024 - 2025 truong Tiéu hoc Thugng Thanh gom cac 6ng, ba (cd danh sach kem
theo).

Piéu 2. Ban chi dao c6 trach nhiém:

1. Xy dung, trién khai ké hoach ¢dng tc ban trii, cong tAc dam bao an toan
thue pham bép an nha truong, cac don vi cung cap thyc pham, phuong an xu Iy khi
c6 ngd doc xay ra theo chi dao cua dong chi Trudng ban.

2. Giam sat, xtr 1y kip thoi cac hién tugng bat thuong xdy ra trong qua trinh to
chtrc ban tru.



Diéq 3. Cac ong (ba) co tén trong Diéu 1, bd phan tai vu chiu trach nhiém thi
hanh Quy¢ét dinh nay.

Noi nhan:

- Nhu Diéu 1;

- TT y té phuong;
- Luu: VT.




DANH SACH

Ban chi dao cong tac ban trd nam hge 2024 - 2025
(Kem theo QD so 68/0OP-THTT ngay 5/9/2024 cua truong TH Thuong Thanh)

STT Ho va tén Chirc vu Nhiém vu

1. | Nguyén Thi Van Hicu truéng Truong ban

2. | bang Thi Hanh Pho hi¢u truéng Pho trudng ban
3. | Luu Thi Thu Ha Pho hiéu truong, CTCD Pho truéng ban
4. | bang Thi Ngoc Trinh Ké toan Uy vién

5. | Nguyén Thij Lién CByté-TTVP Uy vién

6. | Nguyén Thi Thiy Ha TBTTND Uy vién

7. | Truong Thi Hong Van TPT Uy vién

8. | Trinh Quang Trung Dai dién Ban CMHS Uy vién

9. | Ngb Thi Mai Huong TTt61 Uy vién

10. | Hoang Thi Piém TT t6 2 Uy vién

11. | Hoang Thi Ly TTt63 Uy vién

12. | Nguyén Thi Thu Ha TTt0 4 Uy vién

13. | Nguyén Thu Phuong TTt6 5 Uy vién

14. | Nguyén Thi Thu Hang TTBM Uy vién

15. | Nguyén Thi Ly Van phong Uy vién




PHAN CONG NHIEM VU THANH VIEN
(Kém theo Quyét dinh sé 68/0D- THTT ngay 05/9/2024 ciia truong TH Thirong Thanh)

Ghi

STT Ho va tén Nhiém vu dwgc phan cong chi

- Phu tac ban trG; can ddi tai chinh; trach
chung cac hoat dong cua cong ki hop dong
v6i Cong ty TP Minh Thoa

- Kiém tra cac hoat dong va thuc hién mua
sdm déy du co s& vat chét phuc vu cho viéc
D/c Nguyén Thi Van - an, ngu cua hoc sinh bE’ln:[I'l'l. q

1 |Hiéu trwéng- Truéng |- Phin cong can b ki€ém tra thuc pham,
BCD truc ban tri. Giao trach nhiém cu thé cho
tung bd phan, tirng ca nhan.

- Cudi thang, chi dao cic bd phan khéac
thanh toan tién thira cho HS bén tri. Kiém
tra dot xuit viéc giao nhan, ché bién, chia
khau phan cua HS.

- Duyét thuc don ban tri theo tuan, thang

cua bd phan KT trinh.

- Thudng xuyén kiém tra co s& vat chat ban

tra dé xuat, phan cong CB, GV thuc hién

mua siam co s& vat chét phuc vu cho viéc

an, ngu cua hoc sinh ban tru.

- Truc theo ddi cac hoat dong né nép in ngi
. ) cua cac nhom ban tra trong nhitng ngay truc

D/c Pang Thi Hanh —

2 BGH.

PHT —Pho BCD - Giam sat viéc ché bién thuc pham, quan li

viéc phuc vu an, ngu cua cac phong tung

khu vuc trong cdc ngay dugc phan cong

truc BGH

- Theo ddi thuc don hang ngay, dam bao sb

luong, di chat dinh dudng.

- Tham gia gop y voi HT dé ki HP thyc

pham ciia cac cong ty.




P/c Lwu Thi Thu Ha
PHT - Ph6 BCD

- Thuong xuyén kiém tra co s& vat chat ban
tri dé& xut, phan cong CB, GV thuc hién
mua sim co s& vat chét phuc vu cho viéc
an, ngu cua hoc sinh ban tru.

- Truc theo di cac hoat dong né nép in ngu
cua cac nhom ban tra trong nhirng ngay truc
BGH.

- Giam sat viéc ché bién thuc phé\m, quan li
viéc phuc vu dn, ngl ctua cac phong tung
khu vuc trong cdc ngay dugc phan cong
truc BGH

- Theo ddi thuc don hang ngay, dam bao s6
luong, du chét dinh dudng.

- Tham gia gop y voi HT dé ki HP thyc
pham cua cac cong ty.

D/c Pang Thi Ngoc Trinh
- Ké toan - Uy vién

- Phéi hop cong khai thyc don theo ting
tudn, cong khai tai chinh thu chi timg ngay|
tai bang cong khai thuc don ban tri cia nha
truong.

- Phat phiéu dang ki ban tra dén timg 1p cho
GVCN.

- Tong hop danh sach, cong khai s HS an
ban tra trén hom thu truong.

- Thanh quyét toan tién an ban trd hang
ngay, hang thang cho cac b phan.

- Phéi hop kiém tra viéc cham soc HS an,
ngu theo phan cong BGH.

- Phdi hop voi Thu quy thu tién an cia hoc
sinh theo dung lich tr ngay 1 - 10 hang
thang.

- B4o s s6 cac phong an cho nha bép trude 8
gid 30 phut khi tha quy di véng.

- Tham gia gop y véi HT dé ki HD thyc
pham cuia cac cong ty.

Nguyén Thi Lién — Tha

- 6h30-6h45: Nhan thuc pham hang ngay




quy - Uy vién

theo su phan cong cua BGH.

- B4o si s cac phong an cho nha bép trude
8 gio 30 phut

- Phéi hop voi ké toan thanh toan tién thuc
phém cho cac bo phan don vi.

- Thu tién 4n ban tra cta hoc sinh tir ngdy 1 -
10 hang thang.

NVy té

- Kiém tra, duyét thuc don bita in theo tuan,
thang dam bao dinh dudng cho HS.

- Kiém tra thuong xuyén viéc dam bao vé
sinh ATTP.

- Giao nhan thuc pham theo su phan cong
cua BGH.

- Kiém tra viéc giao nhan, ché bién thuc
pham theo qui trinh 3 budc

- Ghi nhat ki s6 tryc ban tra

- O lai cham séc suc khoe cho hoc sinh va
xtr Iy khi 6 van dé vé sic khoe hoc sinh.

P/c Nguyén Thay Ha -

- Kiém tra dot xuat viéc giao nhan, ché
bién, chia khau phan hang ngay cua HS.

6 TB TTND - ny Vién - Giam sat vi¢c chi, thu cac khoan thu trong
béan tra.
D/c Truong Thi Hong - ’Thuc‘,mgq xuyén 1.<iém tr.e}, ?héc .r‘lhé n?: nép
8 . > ban tra cua hoc sinh : gid an, gid ngu, VS
Van - TPT - Uy vién , . .
16p BT hang ngay
- KT dot xuét viéc giao nhan, ché bién,
khau phan an ciia hoc sinh
P/c Trinh Quang Trung ;.gp ?an,cfh Q;,Sm o tir CMES v
- Tiép nhan y kién doén u
9 |— Ban dai dign CMHS| _ P Mhany el dong £op ve
. . ;T cong tac ban trd vo1 nha truong.
nha truong - Uy vién . . h 2
- Ki nhan trong s6 giao nhan thuc pham
hang ngay.
- Nam bat c4c ndi dung, nhiém vu cua cong
11‘21‘ Cac d/c TTCM tac ban trd, trién khai t6i GV trong t6 khéi.

Hb tro tong hop sb liéu bdo cdo BGH kip




thoi.

- Hoan thanh céac cbng viéc cham sdc ban
tra theo quy dinh:

+ Nam bit si s6, ghi s6 HS an BT goc phai
bang 16p hang ngay.

+ 11h5: Huéng dan HS 1am vé sinh trudc
va sau khi an.

+ 11h10: Nhan ban giao thtrc an cua HS.
GV chia khau phén an cho HS du lugng,
chat, quan 1y vi tri ngdi an, dong vién HS an
hét khau phan, lau ban ghé, san 16p hoc
trude khi HS ngu.

+ 11h45: Quan 1i, cho HS ngu (GV khong
dugc ngu trua). Sau khi ngu day, GV phai
sap xép ban ghé, chin gdi gon gang, chai
dau toc cho HS gon gang, sach sé.

+ 1h 15: GV nhan bira phu.

+ 1h30: Cho HS an bita phu hét xuit.

+ 1h40: Theo doi tinh hinh HS an, ngu trua,
ban giao HS cho gido vién day tiét 1 budi
chiéu, c6 gi bat thuong phai bao cao ngay
vé6i Ban chi dao dé xir Iy kip thoi.

+ Tra chan, gbi ban tri ( cho CMHS giit) va
nhan lai chin, gbi ban tra 11an/thang.

15

Nguyén Thi Ly — NV VP
- Uy vién

- Tong hop si sé HS an BT giri t6 BT hang
ngay.

- Tong hop, coéng khai cac VB hudng dan,
cdng khai Ho so cdng tac ban trd theo quy
dinh.

- Théng ké sé liéu, tong hop, bdo c4o dinh
ki va dot xuat theo yéu cau.




