UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG LONG BIEN Péc 1ap - Tw do - Hanh phc

8o: 114" JUBND - VP Long Bién, ngay o#thang 77 nam 2025
Vv quan ly chit ky s6 chuyén dung

cdng vu theo mo hinh chinh quyen
dia phuong 2 cap

Kinh gui: Cac truong MN, TH, THCS céng lap trén dia ban phuong

Thuc hién Céng vin sé 4414/UBND-DMPT ngay 05/8/2025 cua UBND
thanh phé Ha Noi vé viéc trién khai, quan Iy chit ky sé chuy@n dung céng vu theo
mé hinh chinh quyén dia phuong 2 cap; Céng vin s6 293/BCY-CTSBMTT ngay
22/8/2023 ctia Ban Co yéu Chinh phu vé viéc cung cap dich vu chang thuc chit
ky s6 chuyén ding Chinh phu sir dung giai phap ky sé tap trung; Quyét dinh
374/QD-UBND ngay 30/7/2025 caa UBND phuong Long Bién vé viéc Ban
hanh Quy ché quan ly, sir dung chimg thu sé, chit ky s6 chuyén ding trong hoat
dong cua cac don vi thugc UBND phuong Long Bién.

UBND phudng yéu cau cac truong MN, TH, THCS cong lap trén dia ban
phuong thuc hién cac ndi dung sau:

1. Cac trwong MN, TH, THCS cong 1ap trén dia ban phwong

T6 chirc quan triét Nghi dinh s6 68/2024/NB-CP ngay 25/6/2024 ciia Chinh
phu, Quyét dinh s6 601/QD-SKHCN ngay 04/7/2025 ctia S¢ Khoa hoc va Cong
nghé vé ban hanh Quy ché quan 1y, sir dung chit ky s6 chuyén dung cong vu,
chtng thu chit ky s6 chuyén ding cong vu, thiét bi luu khéa bi mat va dich vu
chtmg thyc chit ky s6 chuyén dung cong vu trong hoat dong cua co quan, don vi
thuoc UBND thanh phd Ha Noi; Quyét dinh 374/QD-UBND ngay 30/7/2025 ciia
UBND phuodng Long Bién vé viéc Ban hanh Quy ché quan 1y, st dung chimg
thu sd, chit ky s6 chuyén dung trong hoat dong cua cac don vi thuoc UBND
phuong Long Bién dén toan bd can bo, cong chirc, vién chirc thude tham quyén
quan ly, dic biét ddi voi cac ndi dung vé trach nhiém cua to chirc, ca nhan truc
tiép str dung chtng thu chit ky s6 chuyén ding cong vu.

Thuc hién ra soat, téng hop, béo cao tinh hinh trién khai, str dung chir ky )
chuyén dung cong vu trong hoat dong ctia don vi (theo mau tai Phu luc giri kém).
Hoan thanh truéc 16h00 ngay 07/11/2025 (mail nhgn bdo cao
kythuatl longbien@hanoi.gov.vn, gii kem cd bdn word)

2. Giao Van phong HDND&UBND phuwong


mailto:kythuat1_longbien@hanoi.gov.vn

Tong hop, bao cio tinh hinh trién khai, sir dung chit ky s6 chuyén ding
cong vu trong hoat dong cuia cac truong MN, TH, THCS cong lap trén dia ban
phuong, giri S6 Khoa hoc va Cong nghé.

Hoan thanh trude 16h00 ngay 10/11/2025.

Trong qua trinh thuc hién, néu co vudng méc dé nghi cac don vi lién hé
déng chi Nguyén Hitu Tuan — Vin phong HDND&UBND phuong, s6 dién
thoai: 0974841064.

Nhém Zalo hd trg chir ky s6: https:/zalo.me/g/xumupp943

UBND phuodng Long Bién yéu cau cac don vi nghiém tic trién khai./.

Noi nhan: TM. UY BAN NHAN DAN
- Nhu trén; .
- Luu: VT, VP (CNTT)(01b).




Biéu tong hep tinh hinh trién khai, sit dung chix Ky sé chuyén dung céng vu

PHU LUC 1

(Ban hanh Kém theo Céng vin s6 /UBND - VP ngay thang nam 2025
cua UBND phuong Long Bién)
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Biéu téng diéu chinh chir ky sé chuyén dung cong vu

PHU LUC 2

(Ban hanh Kém theo Cong vin s6 /UBND - VP ngay thang nam 2025
cua UBND phuong Long Bién)
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o ] PHU LUC 3 )
Biéu tong cap méi Chir ky so cad nhan

(Ban hanh Kém theo Céng vin s6 /UBND - VP ngay thang nam 2025
cua UBND phuong Long Bién)
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